
 
TIPTON ELEMENTARY SCHOOL DISTRICT 

REGULAR BOARD MEETING 
  AGENDA  

Tuesday, April 5, 2016 
7:00 p.m. District Conference Room 

 
1. Call to order- Flag Salute  

 
In compliance with the Americans with Disabilities Act and the Brown Act, if you need 
special assistance to participate in the meeting, including the receipt of the agenda and 
documents in the agenda package in an alternate format, please contact the Tipton 
Elementary School District office at (559) 752-4213.  Notification 48 hours prior to the 
meeting will enable the district to make reasonable arrangements to ensure accessibility to 
this meeting (28CFR35.102-35, 104 ADA Title II), and allow for the preparation of 
documents in appropriate alternate format 

 
2. Public Input:   

In order to ensure that Members of the public are provided a meaningful opportunity to address 
the board on agenda items that are within the Board’s jurisdiction, agenda items may be 
addressed either at the public input portion of the agenda, or at the time the matter is taken up by 
the board.  Board presentations are limited to 3 minutes per person and 15 minutes per topic. 
2.1   Community Relations/Citizen Comments 
2.2   Reports by Employee Units CTA/CSEA 
2.3   Student Comments     
2.4    Correspondence  

Lozano Smith Attorneys at Law: CalSTRS Contract Review Pilot Program    
Statement of Interest Form 700  

               
3. CONSENT CALENDAR: Action items: 
 3.1   Minutes of the Regular Board Meeting - March 1, 2016 

3.2   Library Surplus Books and VHS/DVD 
3.3   School Calendar for the 2016-2017 School Year  
3.4   Field Trip, Facility and Conference Attendance Requests 

 
4. ADMINISTRATIVE: Action items: 
 4.1   In the Matter of Intention to Layoff Classified Employee, Board Resolution #2015-2016-15 
 4.2   Bus #2 Engine Overhaul  
   4.3   Agreement with School Innovations & Achievement  
 4.4   Approve Job Descriptions for Cafeteria/Business Clerk and Attendance/Health Clerk  

 
5. FINANCE:  Action items: 

5.1   Vendor Payments   
5.2   Budget Revisions   

 
6. INFORMATION: (Verbal Reports & presentations) 

6.1    MOT--FOOD SERVICE—PROJECTS 
 
 
  

                  

 

 
 

 

 

 
 

 

 

 
 

 

 

 
 

                  

 

 
 

 

 

 
 

 

 

 
 

 

 

 
 



 
 
 
7. Any Other Business-  
 
8. Adjourn to Closed Session:  The Board will consider and may act upon any of the following 

items in closed session.  Any action taken will be reported 
        publicly at the end of closed session as required by law. 

8.1   Personnel items:  Employment, Resignations, Transfers, Leaves etc. of 
             Certificated and Classified Personnel.      

8.2   Student transfers, expulsion, reinstatements, suspensions, inter District       
        request, etc.   
8.3   Discussion on Certificated/Classified Negotiation        
8.4   Management Negotiation and Discussion. 
8.5   CONFERENCE WITH LEGAL COUNSEL - ANTICIPATED LITIGATION - Significant  
        Exposure to Litigation Pursuant to Paragraph (2) of Subdivision (d) of Government Code  
        section 54956.9 - One Potential Case. 

 
9. Reconvene to open session 
 
10. Report out from Closed Session 
 
11. Adjournment 
 
 
The Board upon discussion and a vote of agreement may make any item an action item. 
 
Notice: If documents are distributed to Board Members concerning an agenda item within 72 hours 
of a regular board meeting, at the same time the documents will be made available for public 
inspection at the District Office located at 370 N. Evans Road, Tipton CA. 93272, telephone 
752-4213. 
 
 

Agenda Posted: Thursday, March 31, 2016 
 
 
 



 

 
2. Public Input:   

 
2.4    Correspondence  

 Lozano Smith Attorneys at Law: CalSTRS Contract Review Pilot  
 Program    

 









 

 
3. CONSENT CALENDAR: Action items: 
  

3.1   Minutes of the Regular Board Meeting - March 1, 2016 



 
TIPTON ELEMENTARY SCHOOL DISTRICT 

REGULAR BOARD MEETING 
  MINUTES  

Tuesday, March 1, 2016 
7:00 p.m. District Conference Room 

 
1. Call to order- Flag Salute  

 
Board President Tony Macedo called the meeting to order at 7:00 pm and lead the flag salute. 
Board Member present: Iva Sousa, Tony Macedo, Greg Rice, Shelley Heeger and John Cardoza. 
 
Guests: Jenny Calderon, Mike Pharis, Gina Manfredi, Alma Nunez, Nicole Nunez, Adelina Saenz, 
Juan Nunez, Juan Zaragoza, Jordan Burrell, Megan Rice and Stacey Bettencourt. 
 

2. Public Input:   
2.1   Community Relations/Citizen Comments 
2.2   Reports by Employee Units CTA/CSEA 
        Ms. Jenny Calderon, CTA President, presented the board with CTA’s Initial Proposal.   
2.3   Student Comments – Participants of the Math Bowl     
        Mr. Mike Pharis, Math Bowl Advisor, recognized several of our students who participated in  
        the County’s Math Bowl Completion.  Students that were recognized were Gianna Benedetti,  
       Jordan Burrel, Ashley Medina Purugganan, Juan Zaragoza, and Susana González –  
       Martínez.   
       Nicole Nunez, 6th grader, was recognized by the board for her writing efforts.   
  

3. CONSENT CALENDAR: Action items: 
 3.1   Minutes of the Regular Board Meeting - February 1, 2016 

3.2   Minutes of the Special Board Meeting – February 9, 2016  
3.3   Field Trip, Facility and Conference Attendance Requests 

 
Motion to approve the consent calendar was made by Shelley Heeger and second by John 
Cardoza. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea- Tony Macedo, Shelley Heeger, Iva Sousa, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent - 0      

 
4. ADMINISTRATIVE: Action items: 
 4.1   In the Matter of Intention to Layoff Certificated Employees,  

        Board Resolution #2015–2016-13 
 

Motion to approve Board Resolution #2015-2016-13 was made by Shelley Heeger and second by 
John Cardoza. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea- Tony Macedo, Shelley Heeger, Iva Sousa, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent - 0      

                  

 

 
 

 

 

 
 

 

 

 
 

 

 

 
 

                  

 

 
 

 

 

 
 

 

 

 
 

 

 

 
 



 
 4.2   In the Matter of the Decision to Layoff Certificated Employee Tie-Breaking Criteria, Board  
                    Resolution #2015–2016-14  

 
Motion to approve Board Resolution #2015-2016-14 was made by Shelley Heeger and second by 
John Cardoza. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea- Tony Macedo, Shelley Heeger, Iva Sousa, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent - 0      

 
   4.3   Approve Educator Effectiveness Plan for the 2016 – 2017 School Year 
 

Motion to approve Educator Effectiveness Plan for the 2016-2017 School Year was made by Iva 
Sousa and second by Greg Rice. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea- Tony Macedo, Shelley Heeger, Iva Sousa, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent - 0      

 
 4.4   Approval of Quarterly Board Policies 
 

Motion to approve Quarterly Board Policies was made by Greg Rice and second by Iva Sousa. 
  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea- Tony Macedo, Shelley Heeger, Iva Sousa, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent - 0      

 
5. FINANCE:  Action items: 

5.1   Vendor Payments  
 
Motion to approve vendor payments was made by Greg Rice and second by Iva Sousa. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea- Tony Macedo, Shelley Heeger, Iva Sousa, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent - 0      

 
5.2   Budget Revisions  
 
Motion to approve budget revisions was made by Greg Rice and second by John Cardoza. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea- Tony Macedo, Shelley Heeger, Iva Sousa, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent - 0      

 
 
 



 
5.3   2nd Interim Report 2015 - 2016  
 
Motion to approve 2nd Interim Report was made by Iva Sousa and second by John Cardoza. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea- Tony Macedo, Shelley Heeger, Iva Sousa, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent - 0      

 
6. INFORMATION: (Verbal Reports & presentations) 

6.1    MOT--FOOD SERVICE—PROJECTS 
 
7. Any Other Business-  
 
8. Adjourn to Closed Session:  at 7:29 p.m. 
 
9. Reconvene to open session 8:56 p.m.  
 
10. Report out from Closed Session  
 
 

8.2   Student transfer, expulsion, reinstatement, suspension, inter-District request, etc.   
 
Motion to approve student transfers and inter District requests was made by Iva Sousa and second 
by Greg Rice. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea- Tony Macedo, Shelley Heeger, Iva Sousa, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent - 0      

 
 
11. Adjournment 8:57 p.m.  
 
 

Minutes approved April 5, 2016 
 
 
________________________________       _________________________________ 
Tony Macedo, President                                Greg Rice, Clerk                
 
 
 
________________________________ 
Miguel A. Guerrero Ed.D., Secretary 
 
 
 
 



 

 
3. CONSENT CALENDAR: Action items: 
  

3.2   Library Surplus Books and VHS/DVD 
 

 





















 

 
3. CONSENT CALENDAR: Action items: 
  

3.3   School Calendar for the 2016-2017 School Year  
 



M T W T F
Instructional 

Days
Non Inst. 

Days Significant Dates Explanation

Aug. 2016 1 2 3 4 5 Aug. 1-5 1 Floating Day class prep
8 9 10 11 12  Aug. 8 & 9 2 Days staff preservice

15 16 17 18 19  Aug. 10 First Day of School 1:30 Dismissal Day
22 23 24 25 26 16 3 Aug. 17, 31 Strategic Planning- Min. Day - 1:30 dismissal
29 30 31 Aug. 18 (K-5)  25 (6-8) Back to School Night

 Aug. 24 Staff Development - 1:30 dismissal
Sept. 2016 1 2

5 6 7 8 9 Sept. 5 Labor Day
12 13 14 15 16 Sept. 14 Fair Day
19 20 21 22 23 20 0 Sept. 7, 28 Strategic Planning- Min. Day - 1:30 dismissal
26 27 28 29 30 Sept. 21 Staff Development - 1:30 dismissal

Oct. 2016   Oct. 10 Staff Development- No School
3 4 5 6 7  Oct. 14 End of 1st quarter (45 days)

10 11 12 13 14  Oct. 24 Parent/Teacher Conf. - No School
17 18 19 20 21 Oct. 25 Parent/Teacher Conf. (make-up) - 2:00 dismissal
24 25 26 27 28 19 2 Oct. 5, 12, 19, 26 Strategic Planning- Min. Day - 1:30 dismissal
31

Nov. 2016 1 2 3 4 Nov. 2 Staff Development - 1:30 dismissal
7 8 9 10 11 Nov.11 Veteran's Day

14 15 16 17 18 Nov. 22 2:00 Dismissal
21 22 23 24 25 18 0 Nov. 23-25 Thanksgiving Holiday
28 29 30  Nov. 9, 16, 30 Strategic Planning- Min. Day - 1:30 dismissal

Dec. 2016 1 2
5 6 7 8 9

12 13 14 15 16 Dec. 16 2:00 dismissal
19 20 21 22 23 12 0 Dec. 19- Jan. 6 Winter Vacation
26 27 28 29 30 Dec. 7, 14 Strategic Planning - Min. Day - 1:30 dismissal

Jan. 2017 2 3 4 5 6
9 10 11 12 13

16 17 18 19 20 Jan. 13 End of 2nd Quarter (45 days)
23 24 25 26 27 16 0 Jan. 16 Martin Luther King, Jr. Day
30 31  Jan. 11, 18, 25 Strategic Planning- Min. Day - 1:30 dismissal

Feb. 2017 1 2 3 Feb. 8 Staff Development - 1:30 dismissal
6 7 8 9 10 Feb. 17 No School

13 14 15 16 17 Feb. 20 President's Day
20 21 22 23 24 18 0 Feb. 21, 23 Parent/Teacher Conferences - 2:00 dismissal
27 28  Feb. 1,15,22 Strategic Planning- Min. Day - 1:30 dismissal

March 2017 1 2 3 March. 1 Staff Development - 1:30 Dismissal
6 7 8 9 10 March. 24 End 3rd quarter (47 days)

13 14 15 16 17 0 March. 8, 15, 22, 29 Strategic Planning- Min. Day - 1:30 dismissal
20 21 22 23 24 23
27 28 29 30 31

April 2017 3 4 5 6 7 April. 7 2:00 dismissal
10 11 12 13 14 April. 19 Staff Development - 1:30 Dismissal
17 18 19 20 21 0 April. 5, 26 Strategic Planning - Min. Day - 1:30 dismissal
24 25 26 27 28 14 April 10-17 Spring Vacation 

 17-Apr Possible Fog Make-up Day
May 2017 1 2 3 4 5 May. 10 Staff Development - 1:30 Dismissal

8 9 10 11 12 May. 29 Memorial Day
15 16 17 18 19 0
22 23 24 25 26 22
29 30 31  May 3, 17, 24, 31 Strategic Planning- Min. Day - 1:30 dismissal

June 2017 1 2 2 June. 2 End of 4th Quarter (43 days)
5 6 7 8 9 June. 2 Last Day 1:30 dismissal - 7:00 Graduation

0 5-Jun Possible Fog Make-up Day
 
 

Total Teacher Contract Days >> 180 5
NO SCHOOL-Vacation/Federal, Local Holiday or Parent/Teacher Conferences or Full Day Staff Development
Staff Development Days (1:30-3:30)
Fall & Spring Parent/Teacher Conferences - 2:00 dismissal
Strategic Planning-Min. Day 1:30 dismissal

Tipton Elementary School District Calendar 2016-17 (Proposal 1 - Late Start Date)



 

 
3. CONSENT CALENDAR: Action items: 
  

3.4   Field Trip, Facility and Conference Attendance Requests 
 







 

 
 

4. ADMINISTRATIVE: Action items: 
 
 4.1   In the Matter of Intention to Layoff Classified  
                Employee, Board Resolution #2015-2016-15 
   

 



 
BEFORE THE BOARD OF TRUSTEES 

OF THE  
TIPTON ELEMENTARY SCHOOL DISTRICT 

TULARE COUNTY, CALIFORNIA 
 

In the Matter of the Reduction ) RESOLUTION #2015-2016-15 
of Certain Classified Services    ) 
effective on or after April 5, 2016  )  
      ) 
 
WHEREAS, Education Code sections 45101, 45114, 45117, 45298 and 45308 authorize the Tipton 
Elementary School District (“District”) to layoff classified employees for lack of work and/or lack of 
funds upon sixty (60) days prior notice; and 
 
WHEREAS due to a lack of work and lack of funds, certain services now being provided by 
classified employees of the District must be reduced; 
 
NOW, THEREFORE, BE IT RESOLVED that as of June 30, 2016, the following position will be 
eliminated:  
 

CLASSIFICATION  HOURS/DAY   No.    
 Instructional Aide  5.0 hours/day   One (1) position 
  
BE IT FURTHER RESOLVED that the District Superintendent or designee is hereby authorized and 
directed to give notice of termination of employment to the affected employee(s) of this District 
pursuant to district rules and regulations and applicable provisions of the Education Code not later 
than sixty (60) days prior to the effective date of such reduction or discontinuance as set forth above. 
 
BE IT FURTHER RESOLVED that the District Superintendent or designee is hereby authorized and 
directed to take any other actions necessary to effectuate the intent of this resolution. 
 
The foregoing Resolution was adopted at a regularly called meeting of the Board of Trustees on the 
5th day of April, 2016 by the following vote: 
 
 AYES: 
 NOES: 
 ABSENT: 
 
 
 
______________________________ 
President 
Board of Trustees 
 



 

 
 

4. ADMINISTRATIVE: Action items: 
   

4.2   Bus #2 Engine Overhaul  
     

 









 

 
 

4. ADMINISTRATIVE: Action items: 
   
     

4.3   Agreement with School Innovations & Achievement  
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GOOD GOVERNANCE AND PROGRAM ADVISORY SERVICES AGREEMENT 

Between 

SCHOOL INNOVATIONS & ACHIEVEMENT, INC. 

And  

TIPTON ELEMENTARY SCHOOL DISTRICT 

 

THIS AGREEMENT, dated __________________, 2016, (the “Agreement”) is made by and between 

Tipton Elementary School District (“District”), and School Innovations & Achievement, Inc., a 

California corporation (“SI&A”), each being a “Party” and collectively the “Parties.”  

 

RECITALS 

 

WHEREAS, District is authorized to retain consulting services to assist District in the preparation and 

filing of reimbursement claims for the costs of the Mandate Reimbursement Process Program, 

legislatively mandated by the State of California (“State”), as well as an assessment of compliance 

practices in place as it relates to the Mandated Block Grant Program, and SI&A is qualified to perform 

such services;  

 

WHEREAS, services related to the Mandate Reimbursement Process Program are referred to herein as 

“MandatePrep® Services”; and   

 

WHEREAS, it is necessary and desirable that SI&A be retained by District for the purpose of 

performing consulting services; 

 

AGREEMENT 

 

NOW, THEREFORE, the Parties agree as follows: 

 

1. Agreement Period.  The term of this Agreement (“Agreement Term”) begins April 5, 2016 (the 

“Effective Date”) and will automatically expire on March 31, 2019 (the “Expiration Date”).  The 

Agreement Term consists of three (3) periods: April 5, 2016 through March 31, 2017; April 1, 

2017 through March 31, 2018; and April 1, 2018 through March 31, 2019.  Each period within the 

Agreement Term is an “Agreement Year.” 

2. Services.  SI&A agrees to provide District the following consulting services (“Services”) during 

the Agreement Period:   

(a) Prepare and file (based on the District’s Participation Status in the Mandate Block Grant 

Program, with information provided by the District): 

(1) Any applicable prior year reimbursement claims based on program participation;  

(2) Late and amended reimbursement claims, based on program participation; and 
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(3) Newly claimable programs approved by the Commission on State Mandates 

(“Commission”) if the filing deadline is within the Agreement Period.  

(b) Hold training sessions for District’s staff during the Agreement Period, as necessary or 

appropriate (as reasonably determined by SI&A);  

(c) Provide access to interactive professional development training sessions for District and 

school site staff on a variety of essential programs via a web-based training platform;   

(d) Conduct interviews with District staff and document processes regarding mandate 

programs;   

(e) Provide interim and annual reports on:  

(1) Program performance;  

(2) Claim performance for all applicable claims; and  

(3) Analysis comparing Mandated Program options in preparation for the Districts 

yearly program election decision.   

(f) Monitor District’s mandated cost tracking systems;   

(g) Research and assist District with data collection for test claims approved by the 

Commission during the Agreement Period;  

(h) Serve as a liaison with the State Controller’s Office and Commission regarding (i) 

statewide cost estimate request responses, and (ii) general questions from the State 

Controller’s Office;  

(i) Provide representation of District with respect to any State audit of mandate 

reimbursement claims that were prepared and submitted with SI&A’s assistance pursuant 

to this Agreement, unless prior to claim submission SI&A advised District that SI&A 

would not provide audit assistance, due to potentially unresolved audit issues (such as 

documentation or data problems) or claim rejection concerns; and  

(j) Free access to Cabinet Report. Cabinet Report is an online education-news publication 

that provides news coverage critical to education practices and administration, our 

reporting is aimed at an audience of educators, school administrators and policy-makers.  

3. District’s Obligations.   

3.1 District Responsibilities and Obligations.  District shall be responsible for the following: (a) 

ensuring District has record retention policies sufficient to maintain original documentation 

used in support of claims (for audit or examination by any State or regulatory agency); and (b) 

maintaining original supporting documents for a period of four (4) years after  the State’s first 

payment of the claim; and (c) District shall provide SI&A all records and information relevant 

to any claim in a timely manner and contact information for District’s personnel to whom 

SI&A may direct inquiries. District understands and agrees that the results of SI&A’s inquiries, 
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the documentation obtained from District and other corroborating information may be used by 

SI&A for filing and/or supporting the reimbursement claims, or responding to audits or 

investigations. 

3.2 Claim Approval.  Upon presentation of a claim for District’s approval, District agrees to review 

the claim and respond to SI&A by either:  (a) certifying to SI&A, under penalties of perjury, 

that the time, costs and other data collected by District and furnished to SI&A in support of the 

claim are true and correct; or (b) provide SI&A with notice specifying why the foregoing 

certification may not be true.  All notices and certifications must comply with the requirements 

of Section 4 of the Standard Terms and Conditions.   

3.3 For District that elect the Mandate Block Grant. The District acknowledges and agrees that the 

Program Advisory and Compliance Services, provided by SI&A, in connection with potential 

audit matters, consists of providing recommendations and support with forms and back-up 

documentation collected. It is the District’s responsibility to ensure the District’s compliance 

with all mandate block grant requirements. 

4. California False Claims Act.  District acknowledges that reimbursement claims filed under this 

Agreement constitute “claims” under the California False Claims Act (California Government 

Code Section 12650, et seq.) (“False Claims Act”) and consequently, District, its employees, 

contractors and other persons acting on its behalf, may be subject to the provisions of the False 

Claims Act.  Among other things, the False Claims Act imposes liability for treble damages, 

penalties and costs of civil recovery actions upon persons who “knowingly” present or cause to be 

presented false claims, or who “knowingly” make or cause to be made false records or statements 

in support of a claim.  Under the False Claims Act, “knowingly” means that a person, with respect 

to information, has actual knowledge of the information or acts in deliberate ignorance or reckless 

disregard of the truth or falsity of the information.   

5. Payment of Fees.    

5.1 Fees.  For Services provided pursuant to the terms of this Agreement, District agrees to pay 

SI&A $3,000, annually (the “Fee”).   

5.2 Payment Plan.  The Fee is payable in three (3) annual installments due April 5, 2016, April 1, 

2017, and April 1, 2018.  

5.3 Travel; Lodging Expenses.  If SI&A reasonably determines that travel to District’s site is 

necessary, SI&A and District shall schedule mutually convenient dates and times for such 

meetings.  All travel and lodging expenses incurred by SI&A in connection with the Initial 

Scope of Services are included in the Fee.   

6. Entire Agreement.  This Agreement, including, without limitation, the Standard Terms and 

Conditions attached hereto as Exhibit A is the final expression of, and contains the entire 

agreement between the Parties with respect to the subject matter hereof and supersedes all prior 

understandings with respect thereto. 

7. Exhibits.  All exhibits referred to in this Agreement are attached and incorporated herein by this 

reference.  
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8. Counterparts.  This Agreement may be executed in counterparts, each of which shall be deemed 

an original, including copies sent to a party by facsimile transmission or in portable document 

format (pdf), as against the party signing such counterpart, but which together shall constitute one 

and the same instrument.  

IN WITNESS WHEREOF, the District and SI&A have made and executed this Agreement as set forth 

below. 

 

SI&A:  DISTRICT: 

  

SCHOOL INNOVATIONS 

& ACHIEVEMENT, INC. 

TIPTON ELEMENTARY SCHOOL 

DISTRICT  

  

 

  

Signature:   Signature:  

Date Signed: 3/4/2016  Date Signed:  

Print Name: Jeffrey C. Williams  Print Name:  

Title: Chief Executive Officer  Title:  

Company: School Innovations & Achievement  Address:  

Address: 5200 Golden Foothill Parkway    

 El Dorado Hills, CA 95762  Phone:  

Phone: (800) 487-9234  Fax:  

Fax: (888) 487-6441  Email  

  



 

 

 

EXHIBIT A - STANDARD TERMS AND CONDITIONS 
 

1. Scope of Services; Independent Contractor.  SI&A’s services described in the Agreement (the “Services”) detail the initial scope of services anticipated by SI&A as of the 

effective date of the Agreement (“Initial Scope of Services”).  District acknowledges that the Fee is based on this Initial Scope of Services.  If SI&A determines that the Initial 

Scope of Services may be or has been increased anytime during the Agreement Period, SI&A reserves the right to increase the Fee to compensate for the unanticipated or 

additional services as mutually agreed upon in writing by both Parties.  This Agreement is not for lobbying services and SI&A is not being retained to provide lobbying services 

to District.  The Parties agree that School Innovations & Achievement is an independent contractor and the Agreement shall not be construed to create a relationship of agent, 

servant, employee, partnership, joint venture, association or any other relationship. 
 

2. Termination.  Either Party may terminate the Agreement, with or without cause, by delivering written notice of termination to the other Party not later than thirty (30) days 

prior to expiration of the current Agreement Year within the Agreement Period.  The effective date of termination shall be the expiration of such current year of the Agreement.  

Upon termination, SI&A will invoice District for any Fees owing and District shall pay the full invoice amount within thirty (30) days after receipt of SI&A’s invoice.  Except 

as set forth in this Section 2, neither Party shall have any liability to the other for damages resulting solely from a Party’s termination of this Agreement in accordance with this 

Section 2. 
 

3. Termination Due to Changes in State Law.  If Legislation is enacted that eliminates or suspends K-12 education mandates, thereby making the filing of mandate 

reimbursement claims impossible or futile, District may immediately terminate this Agreement.  Upon termination, SI&A will invoice District for any Fees owing and District 

shall pay the full invoice amount within thirty (30) days after receipt of SI&A’s invoice.  All other terminations shall be subject to the terms and conditions set forth in Section 

2, above. 
 

4. Notice.  All Agreement notices must be in writing, directed to the Party’s address set forth below such Party’s signature in the Agreement and shall be deemed to be received in 

accordance with the following:  (a) in the case of personal delivery, on the date of such delivery; (b) in the case of facsimile transmission, on the date upon which the sender 
receives confirmation by facsimile transmission that such notice was received by the addressee, provided that a copy of such transmission is additionally sent by mail as set 

forth in (d) below; (c) in the case of overnight courier, on the second business day following the day such notice was sent, with receipt confirmed by the courier; and (d) in the 

case of mailing by first class certified mail, postage prepaid, return receipt requested, on the fifth business day following such mailing.  A Party may change the address stated in 

the Agreement by giving notice to the other Party.   
 

5. District’s General Responsibilities; District Acknowledgment.  During the Agreement Period, in addition to the obligations set forth in the Agreement, District is responsible 
for the following:  (a) ensuring that District, its employees and contractors properly identify and comply with laws and regulations applicable to District’s activities; (b) 

completing any documents required by SI&A for any service obtained by District; (c) importing only data that reflects student performance to the grade level into the school site 

plan to ensure confidentiality and consistency with FERPA guidelines,; and (d) monitoring assignments of login and passwords to assure FERPA compliance.  District 

acknowledges that SI&A’s full, accurate and timely performance under this Agreement is materially dependent upon District’s reasonable cooperation and assistance.  District 

further acknowledges that SI&A’s Initial Scope of Services and Fee presume a reasonable amount of cooperation and assistance from District, such as District’s timely 

provision of certain information, documentation and personnel.  SI&A has explained its requirements in this regard to District and District agrees to meet these requirements. 
 

6. Further Assistances.  Upon request of the other Party, SI&A or District shall execute and deliver additional instruments and take additional actions as may be necessary or 

appropriate to perform the Agreement.   
 

7. Assignment Prohibited.  Neither Party may assign any rights or obligations under this Agreement without the prior written consent of the other Party.  Any purported 

assignment in violation of the provisions of this Section 7 shall be null and void.   
 

8. Family Educational Rights and Privacy Act (“FERPA”); California Education Code.  SI&A may have limited access to student information only for purposes of providing 

the legally required notification services, if any, specified in this Agreement.  SI&A performs the Services as an agent of District and has no right to access or utilize student 

information for any other purpose.  SI&A, its officers and employees, shall comply with the Family Educational Rights and Privacy Act and California Education Code sections 

49073 et seq. and/or sections 76240 et seq. at all times.    
 

9. Confidential and Proprietary Materials of SI&A.  During performance of the Agreement, SI&A may provide materials or disclose information to District that SI&A 

considers proprietary or confidential including, but not limited to SI&A’s training handbooks, policy manuals, instructions, copyrighted checklists and forms (“SI&A’s 
Materials”).  District agrees that District acquires no interest of any kind in SI&A’s Materials.  At all times during and after the Agreement Period, District agrees (a) to keep 

SI&A’s Materials in confidence and trust for SI&A; (b) not to disclose, duplicate or otherwise use SI&A’s Materials, except in furtherance of SI&A’s performance per the 

Agreement; (c) to limit access to SI&A’s Materials to District’s employees and/or contractors who have a “need to know;” and (d) to promptly return all copies of SI&A’s 

Materials to SI&A after a request is made. 
 

10. Limitation of Liability; Indemnification.  In no event shall SI&A’s liability to District, for any reason arising out of this Agreement, exceed the amount of the Fee actually 
received by SI&A under this Agreement. SI&A shall not be liable for any consequential damages.  Each Party agrees to defend, hold harmless, and indemnify the other Party 

(and its officers, employees, trustees, agents, successors, and assigns) against all claims, suits, expenses (including reasonable attorney’s fees), losses, penalties, fines, costs, and 

liability whether in contract, tort, or strict liability (including but not limited to personal injury, death at any time, and property damage) arising out of or made necessary by the 

indemnifying Party’s breach of the terms of this Agreement.  In the event that any action or proceeding is brought against a Party by reason of any claim or demand discussed in 

this Section 10, upon notice from the Party, the indemnifying Party shall defend the action or proceeding at the indemnifying Party’s expense, through counsel reasonably 

satisfactory to the other Party.  The obligations to indemnify set forth in this Section 10 shall include reasonable attorney’s fees and investigation costs and all other reasonable 

costs, expenses, and liabilities from the time of giving the first notice of any claim or demand.  The indemnifying Party’s obligations under this Section 10 shall apply regardless 

of whether the other Party (or any of its officers, employees, trustees, or agents) is actively or passively negligent, but shall not apply to any loss, liability, fine, penalty, 
forfeiture, cost, or damage caused solely by the active negligence or by the willful misconduct of the other Party. 
 

11. Governing Law; Enforcement Costs.  The Agreement shall be governed by and construed in accordance with the substantive laws of California.  If any legal action (including 

arbitration) is commenced to enforce the Agreement’s terms or a Party’s rights or obligations under this Agreement, then the prevailing Party shall be entitled to recover all fees 

and costs incurred by the action, including reasonable attorneys’ fees and arbitrators’ fees,  in addition to any other relief to which the Party may be entitled.   
 

12. Judicial Reference. In the event a dispute is not resolved through discussions and negotiations among the Parties, the dispute shall be decided by general reference procedures 

pursuant to Code of Civil Procedure Section 638 et seq., as modified by the provisions of this Section 12, and any subsequent provisions mutually agreed upon in writing by the 

Parties.  The reference shall be conducted in accordance with California law, including, but not limited to, the Code of Civil Procedure and the Evidence Code.  The Parties 

shall be allowed to conduct discovery in the manner provided by Code of Civil Procedure Section 2017 et seq.  BOTH PARTIES HEREBY WAIVE A JURY TRIAL OR 

PROCEEDING IN CONNECTION WITH ANY DISPUTE ARISING OUT OF THIS AGREEMENT.  All general reference proceedings hereunder shall, unless all Parties 

hereto otherwise agree, be conducted in a mutually agreeable location in the County of Sacramento, State of California.   
 

13. Modification; Interpretation; Severability; Construction.  No modification or supplement to any provision of the Agreement shall be valid, unless executed in writing by 

both Parties.  No provision of the Agreement shall be construed to require the commission of any act contrary to law.  If any term, provision, covenant or condition of the 

Agreement is held to be invalid or otherwise unenforceable, the rest of the Agreement shall remain in full force and effect and shall in no way be affected, impaired or 

invalidated.  The headings preceding each Section and subsection of this Agreement are solely for convenience of reference only, are not part of the Agreement, and shall be 

disregarded in the interpretation of any portion of the Agreement.  Whenever required by the context of the Agreement, the singular shall include the plural and the masculine 

shall include the feminine and vice versa.  The Agreement shall not be construed as if it had been prepared by one of the Parties, but rather as if both Parties had prepared the 

same.  Unless otherwise indicated, all references to paragraphs, Sections, subparagraphs and subsections are to the Agreement. 
 

14. Waiver.  Either Party’s failure at any time to enforce any default or right reserved to it, or to require performance of any of the Agreement’s terms, covenants, provisions by the 

other Party at the time designated, shall not be a waiver of any such default or right to which the Party is entitled, nor shall it in any way affect the right of the Party to enforce 

such provisions thereafter. 
 

15. Force Majeure.  A Party shall not be liable under the Agreement as a result of any delay, failure or interruption caused by the other Party or third parties, an act of God, acts or 
orders of governmental authorities, acts of civil or military authorities, catastrophes or other cause (other than financial) beyond the Party’s reasonable control, and such 

nonperformance will not be a default hereunder or a ground for termination of the Agreement. 



 

 
 

4. ADMINISTRATIVE: Action items: 
   
       

4.4   Approve Job Descriptions for Cafeteria/Business Clerk  
        and Attendance/Health Clerk 
 



 

TIPTON ELEMENTARY SCHOOL DISTRICT 
 
TITLE:  Attendance /Health Clerk  
 
CLASSIFICATION:   Classified  REPORTS TO:  Business Manger  
                      
WORK YEAR:   11 Months  Full Time Position  
 
FLSA:    None Exempt  SALARY:          Appendix A    
 
BOARD                                                         
APPROVAL:     
 
SUMMARY: 
Under the direction of a Principal, perform clerical duties related to student attendance accounting at 
an assigned elementary school; verify excused and unexcused absences; prepare accurate monthly 
average daily attendance (ADA) reports; coordinate SARB board; assist in collecting, coordinating 
student health data.  
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 

1. Provide accurate reporting for daily attendance of students; process and verify student 
absence information; coordinate inter-district transfers; prepare accurate monthly ADA 
reports.  

2. Issue admission slips for students returning to school; issue tardy slips and off-campus passes 
according to established guidelines.  

3. Assist students, staff and visitors at counter; take and relay messages to and from parents and 
students.  

4. Communicate with students, teachers and parents regarding attendance and related issues; 
make and receive phone calls and notes regarding student absences; provide student 
attendance information to staff and parents as requested.  

5. Drive a vehicle to make home visits to verify attendance, obtain information or resolve 
residency issues.  

6. Assist with providing first aid and/or seeking assistance for injured or ill students. 
7. Assist school nurse as directed, including giving medication to students, health screenings, 

parent contacts, home visits, phone calls, transportation to medical appointments, and other 
special functions. 

8. Collect, compile, verify and prepare attendance reports according to a predetermined 
schedule.  

9. Assist school nurse as directed, including giving medication to students, health screenings, 
parent contacts, home visits, phone calls, transportation to medical appointments, and other 
special functions. 

10. Maintain accurate records of student attendance; enter attendance data and change of status 
information into appropriate student information system.  

11. Establish and maintain individual student records; post daily absence, withdrawal and 
program change information; analyze and refer unusual attendance deviation to appropriate 
school personnel according to established procedures.  

12. Coordinate all aspects of the SARB program for the school.  
13. Maintain various specialized alpha, numeric and subject matter files and records including 

those containing confidential and sensitive information.  
 



 

14. Maintains accurate attendance and enrollment records and records of student health data. 
15. Operate a variety of office machines including a computer, typewriter, calculator and copier. 
16. Perform a variety of clerical duties such as retrieving and distributing correspondence, 

rosters, lists, bulletins, and notices.  
17. Assist in front office when needed.  
18. Assist other personnel in special projects as needed. 
19. Perform related duties as assigned. 

 
EMPLOYMENT STANDARDS: 
Knowledge of: 
Modern office practices, procedures and equipment. 
Record-keeping techniques. 
Correct English usage, grammar, spelling, punctuation and vocabulary. 
Applicable sections of the State Education Code and other applicable laws. 
Interpersonal skills using tact, patience and courtesy. 
Telephone techniques and etiquette. 
Student information system. 
 
Ability to: 

1. Learn District and school rules, regulations, and procedures and apply them in a 
variety of situations. 

2. Provide, understand and follow both oral and written directions. 
3. Prepare and maintain a variety of records and reports. 
4. Perform a variety of office support work. 
5. Maintain filing and record keeping systems, including a computer data base. 
6. Learn and use a variety of computer software programs including word processing, 

spreadsheets, and other programs. 
7. Operate a variety of standard office machines and equipment. 
8. Effectively communicate both orally and in writing. 
9. Establish and maintain cooperative working relationships. 

 
EDUCATION AND EXPERIENCE:  
 Associates Degree in related fields is highly desirable but not mandatory.  
  Previous experience in related field is highly desirable. 
 
CERTIFICATES, LICENSE, REGISTRATIONS:   

Valid California Driver's License 
Typing certificate verifying 45 word per minute  
First Aide Certificate  

PHYSICAL REQUIREMENTS: 
Hearing and speaking to exchange information in person and on the telephone. 
Ability to lift 25 pounds or carry objects weighing up to 20 pounds.  
Dexterity of hands and fingers to operate a computer keyboard. 
Sitting for extended periods of time. 
Bending at the waist, kneeling or crouching to file materials. 
 
ENVIRONMENT: 
Work is normally performed in an office environment; continuous contact with staff, students, 
parents, and the public.   
 
 



TIPTON ELEMENTARY SCHOOL DISTRICT 
 
TITLE:   Cafeteria/Business Clerk     
   
CLASSIFICATION:   Classified      REPORTS TO:      Business Manager  
 
FLSA:    None Exempt      WORK YEAR:      11 Months / 5.5 Hours 
 
BOARD                                                               SALARY:            Appendix A, Schedule III  
APPROVAL:   
                
BASIC FUNCTION: 
Under the supervision of the Superintendent, assists in planning, organizing and coordinating the 
operations of the district’s food service program; reviews, coordinates audits, classifies, records and 
maintains data and payments to accounts payable and receivable; performs other related duties as 
required and assigned. 
 
ESSENTIAL JOB DUTIES 

1. Prepares and analyzing menus for nutritional content; including development and 
standardization of recipes and the acquisition of new products, goods and equipment. 

2. Monitors food products, storage and distribution methods, staff utilization, record keeping, 
internal cash controls, and operational methodologies and conducts regularly scheduled 
audits and inspections. 

3. Oversees the procurement of food orders and supplies. 
4. Oversees the review of operation and production reports, personnel time reports and other 

related reports as necessary. 
5. Oversees the monitoring, observing, reviewing and evaluating the performance of nutrition 

services personnel. 
6. Prepares and maintains a variety of records and reports, including Federal and/or State 

required reports related to inventory, budget, purchase orders, production, sales, food 
transport and daily recap sheets; and submits statistical and financial data to the District. 

7. Prepares and processes daily cash and credit card deposits and fills out cash control sheet 
daily. 

8. Reviews and posts receipts and payments to appropriate ledgers, spreadsheets, records, and 
databases. 

9. Prepares, sorts, copies, files, and mails invoices, receipts, checks, correspondence, and other 
requested items. 

10. Audits invoices against purchase orders, researches discrepancies, and approves for payment. 
11. Prepares accounts payable checks. 
12. Investigates problems that vendors or purchasing agents have with obtaining payment for 

bills. 
13. Researches and processes charge backs, returns, refunds, freight charges, cost of lost or 

damaged goods, bad checks, and similar items. 
14. Answers accounts payable and receivable inquiries and follows up. 
15. Assists with related special projects, as required. 
16. Audits freight bills against freight manifests. 
17. Prepares analysis and summaries of accounts. 
18. Monitors accounts payable and receivable to ensure payments are accurate and timely. 
19. Reconciles bank statements. 
20. Assist in monthly and annual closings. 

 



 
 
EDUCATION AND EXPERIENCE: 
High School Graduate and/or one year certificate from college or technical school; or three to six 
months related experience and/or training; or equivalent combination of education and experience. 

 
LICENSES AND OTHER REQUIREMENTS: 
Valid California Driver’s License. 
Person hired into this classification will be required to obtain a Health Services Approved Food 
Handler Certification by the completion of their probationary or trail period and maintain 
certification as required by law.  
 
KNOWLEDGE OF: 

Planning, organization and operation of a food service program. 
Sanitation and safety practices related to cooking, serving and transporting food. 
Interpersonal skills using tact, patience and courtesy. 
Record-keeping techniques. 
 

ABILITY TO: 
Plan and participate in the operation and activities of cafeterias. 
Maintain computerized records and prepare accurate reports. 
Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, 
common fractions, and decimals.   
Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.  
Lift objects weighing up to 25 lbs. 
Meet schedules and timelines and work efficiently during rush conditions. 
To perform this job successfully, an individual should have knowledge of Excel Spreadsheet 
software and SACS Accounting software. 
Work independently with little direction. 
Establish and maintain cooperative and effective working relationships with others. 
Communicate effectively both orally and in writing. 
 

PHYSICAL DEMANDS: 
       Standing or walking for extended periods of time. 
       Dexterity of hands and fingers to operate kitchen equipment. 
       Lifting, carrying, pushing or pulling food trays, carts, materials and supplies.  
       Reaching overhead, above the shoulders and horizontally. 
       Bending at the waist, kneeling or crouching.  

               
 
 



 

 
 

5. FINANCE:  Action items: 
 
5.1   Vendor Payments   











 

 
 

5. FINANCE:  Action items: 
 
5.2   Budget Revisions   
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