
AGENDA 
REGULAR BOARD MEETING 

Tuesday, June 7, 2016 
7:00 p.m. District Conference Room 

 
1. Call to order- Flag Salute  

In compliance with the Americans with Disabilities Act and the Brown Act, if you need 
special assistance to participate in the meeting, including the receipt of the agenda and 
documents in the agenda package in an alternate format, please contact the Tipton 
Elementary School District office at (559) 752-4213.  Notification 48 hours prior to the 
meeting will enable the district to make reasonable arrangements to ensure accessibility 
to this meeting (28CFR35.102-35, 104 ADA Title II), and allow for the preparation of 
documents in appropriate alternate format 
 

2.  Open Public Hearing on the Local Control Accountability Plan (LCAP) 2016 - 2017    
 2.1 Open for public questions and comments. 

2.2 Close Public Hearing  
 
3.  Open Public Hearing on the 2016 - 2017 Budget Adoption    
 3.1 Open for public questions and comments. 
 3.2 Close Public Hearing  
 
4. Public Input:   

In order to ensure that Members of the public are provided a meaningful opportunity to address 
the board on agenda items that are within the Board’s jurisdiction, agenda items may be 
addressed either at the public input portion of the agenda, or at the time the matter is taken up 
by the board.  Board presentations are limited to 3 minutes per person and 15 minutes per 
topic. 
4.1   Community Relations/Citizen Comments  
4.2   Reports by Employee Units CTA/CSEA 

 
5. CONSENT CALENDAR: Action items: 

5.1   Minutes of the Regular Board Meeting - May 3, 2016 
5.2   Employee Technology Acceptable Use Agreement  
5.3   Student Technology Acceptable Use Agreement  

 
6. ADMINISTRATIVE: Action items: 

6.1   Board Resolution #2015–2016-18, In the Matter of Ordering Regular Governing Board  
        Member Elections; Specifications of the Election Order   

 6.2   Positive Prevention PLUS Curriculum  
 6.3   Superintendent and Principal Request for Additional Days  
     

    7.  FINANCE:  Action items: 
7.1   Vendor Payments  

  7.2    Budget Revisions  
 

8. INFORMATION: (Verbal Reports & presentations) 
 8.1    MOT--FOOD SERVICE—PROJECTS. 
   
                  

 

 
 

 

 

 
 

 

 

 
 

 

 

 
 

 



9. Any Other Business 
 9.1    Quarterly Board Policy Updates – Informational  
 9.2    Special Board Meeting Scheduled for June 14, 2016  
 
10. Adjourn to Closed Session:  

10.1   Personnel items:  Employment, Resignations, Transfers, Leaves etc. of 
               Certificated and Classified Personnel.      

10.2   Student transfers, expulsion, reinstatements, suspensions, inter District      
                request, etc.  
 10.3   Discussion on Certificated/Classified Negotiation   
 10.4   Management Negotiation and Discussion. 
  
11. Reconvene to open session  
 
12. Report out from Closed Session  
     
13. Adjournment  
 
 
Notice: If documents are distributed to Board Members concerning an agenda item within 72 hours of 
a regular board meeting, at the same time the documents will be made available for public inspection 
at the District Office located at 370 N. Evans Road, Tipton CA. 93272. 
 
 

Agenda Posted Thursday, June 2, 2016 



 
5. CONSENT CALENDAR: Action items: 
 

5.1   Minutes of the Regular Board Meeting - May 3, 2016 
 



 
 

Minutes  
TIPTON ELEMENTARY SCHOOL DISTRICT 

REGULAR BOARD MEETING 
Tuesday, May 3, 2016 

7:00 p.m. District Conference Room 
 
 
1. Call to order- Flag Salute  

Board President, Tony Macedo, called the meeting to order at 7:00 pm and led the flag salute. 
Board Members present: Tony Macedo, Shelley Heeger, Greg Rice, John Cardoza and Iva Sousa. 
 
Guests: Chris McLain, Mike Scott, Lidia Rocha, Fausto Martin, Anthony Hernandez and Stacey 
Bettencourt.   

 
2. Public Input:   

2.1   Community Relations/Citizen Comments  
        Ms. Lorena Garcia appealed to the board the decision from administration to exclude her  
        daughter from all Graduation Activities.    
2.2   Reports by Employee Units CTA/CSEA  
2.3   Multi-Purpose Building Update 
        Chris McLain and Mike Scott from Mangini Architects, updated the board on the progress of  
        the Multi-Purpose Building.  He reported that the building has been DSA approved and that  
        we need to think about our next step. Mr. McLain also updated the board on the latest  
        projected costs of the building.         
2.4   Correspondence - Review of Second Period Interim Report, 2015-2016 
               

3. CONSENT CALENDAR: Action items: 
 3.1   Minutes of the Special Board Meeting – March 29, 2016 
 3.2   Minutes of the Regular Board Meeting – April 5, 2016 

3.3   Agency Agreement with TCOE for Library Media Services for the 2016-2017 School Year 
3.4   Agency Agreement with TCOE for Food Service Preschool for the 2016-2017 School Year  
3.5   Agency Agreement with TCOE for Business Support Services for the 2016-2017 School Year  
3.6   Surplus Library Books  
3.7   Surplus Textbooks  
3.8   Approve Board Policy 5030 Wellness Policy  
3.9   Field Trip, Facility and Conference Attendance Requests 
 
Motion to approve the consent calendar was made by Shelley Heeger and second by Greg 

            Rice. 
  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea - Shelley Heeger, Iva Sousa, Tony Macedo, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent – 0       

 
 
 

                  

 

 
 

 

 

 
 

 

 

 
 

 

 

 

                  

 

 
 

 

 

 
 

 

 

 
 

 

 

 



4. ADMINISTRATIVE: Action items: 
 4.1   Early Retirement Incentives for Certificated Employees, Board Resolution #2015-2016-16 
 

Motion to approve Board Resolution #2015-2016-16 was made by Shelley Heeger and second by 
Iva Sousa. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea - Shelley Heeger, Iva Sousa, Tony Macedo, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent – 0       

 
 4.2   Investment Strategy Option for OPEB, Board Resolution #2015-2016-17  

 
Motion to approve Board Resolution #2015-2016-17 was made by Greg Rice and second by John 
Cardoza. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea - Shelley Heeger, Iva Sousa, Tony Macedo, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent – 0       

 
   4.3   Approve Revised Budget Public Hearing for the 2016-2017 School Year  
 

Motion to approve Revised Budget Public Hearing was made by Iva Sousa and second by John 
Cardoza. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea - Shelley Heeger, Iva Sousa, Tony Macedo, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent – 0       

 
 4.4   Approve Expanded Transitional Kindergarten Enrollment Guidelines  
  

Motion to approve Expanded Transitional Kindergarten Enrollment Guidelines was made by 
Shelley Heeger and second by Greg Rice. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea - Shelley Heeger, Iva Sousa, Tony Macedo, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent – 0       

 
5. FINANCE:  Action items: 

5.1   Vendor Payments   
 
Motion to approve vendor payments was made by Greg Rice and second by John Cardoza. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea - Shelley Heeger, Iva Sousa, Tony Macedo, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent – 0       

 
 



5.2   Budget Revisions   
 
Motion to approve budget revisions was made by Greg Rice and second by Iva Sousa. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea - Shelley Heeger, Iva Sousa, Tony Macedo, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent – 0       

 
 
6. INFORMATION: (Verbal Reports & presentations) 

6.1    MOT--FOOD SERVICE—PROJECTS 
 Mrs. Stacey Bettencourt presented to the board the revised “Positive Prevention PLUS”  
            Curriculum. She reviewed the updated components of the new program and explained the  
            differences between the previous and updated version of the program.   
 
7. Any Other Business-  
 
8. Adjourn to Closed Session: at 7:57 pm 
 
9. Reconvene to open session 
 
10. Report out from Closed Session at 9:25 pm 
 

8.2   Student transfers, expulsion, reinstatements, suspensions, inter District request, etc.   
 
Motion to approve all student transfers was made by Iva Sousa and second by John Cardoza. 

  Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
  Yea - Shelley Heeger, Iva Sousa, Tony Macedo, John Cardoza and Greg Rice 
  No – 0 
  Abstain – 0 
  Absent – 0       

 
 
11. Adjournment at 9:26 pm 
 
 

Minutes approved June 7, 2016 
 
 
________________________________       _________________________________ 
Tony Macedo, President                                Greg Rice, Clerk                
 
 
 
________________________________ 
Miguel A. Guerrero Ed.D., Secretary 
 
 
 



 
5. CONSENT CALENDAR: Action items: 
 

5.2   Employee Technology Acceptable Use Agreement  



     TIPTON ELEMENTARY SCHOOL DISTRICT       
 

EMPLOYEE-TECHNOLOGY ACCEPTABLE USE AGREEMENT 
 

The purpose of this Acceptable Use Agreement (“Agreement”) is to ensure a safe and appropriate environment 
for all employees.  This Agreement notifies staff about the acceptable ways in which District Technology may 
be used.  The District recognizes and supports advances in technology and provides an array of technology 
resources for employees to use to enhance student learning, facilitate resource sharing, encourage innovation, 
and to promote communication.  While these technologies provide a valuable resource to the District, it is 
important that employees’ use of technology be appropriate for District purposes.   
 
Pursuant to Board Policy 4040, only Users of District Technology who submit a signature acknowledging 
receipt and agreement to the terms of use outlined in this Agreement are authorized to use the District’s 
Technology. 
 
Terms of Use 
 
Acceptable Use:  District employees are only permitted to use District Technology for purposes which are safe 
(pose no risk to students, employees or assets), legal, ethical, do not conflict with their duties or the mission of 
the District, and are compliant with all other District policies. Usage that meets these requirements is deemed 
“proper” and “acceptable” unless specifically excluded by this policy or other District policies.  The District 
reserves the right to restrict online destinations through software or other means.  
 
Additionally, the District expressly prohibits: 
 

1. Using District Technology for commercial gain; 
2. Accessing District Technology for the purpose of gaming or engaging in any illegal activity; 
3. Transmission of confidential information to unauthorized recipients;  
4. Inappropriate and unprofessional behavior online such as use of threats, intimidation, bullying or 

“flaming”; 
5. Viewing, downloading, or transmission of pornographic material; 
6. Using District Technology for the creation or distribution of chain emails, any disruptive or 

offensive messages, offensive comments about race, gender, disabilities, age, sexual orientation, 
religious beliefs/practices, political beliefs, or material that is in violation of workplace 
harassment or workplace violence laws or policies; 

7. Engage in unlawful use of District Technology for political lobbying; 
8. Significant consumption of District Technology for non-business related activities (such as 

video, audio or downloading large files) or excessive time spent using District Technology for 
non-business purposes (e.g. shopping, personal social networking, or sports related sites); 

9. Knowingly or carelessly performing an act that will interfere with or disrupt the normal 
operation of computers, terminals, peripherals, or networks, whether within or outside of District 
Technology (e.g., deleting programs or changing icon names) is prohibited; 

10. Infringe on copyright, license, trademark, patent, or other intellectual property rights; or 
11. Disabling any and all antivirus software running on District Technology or “hacking” with District 

Technology. 
 
Accountability:  Users are prohibited from anonymous usage of District Technology.  In practice, this means 
users must sign in with their uniquely assigned District User ID before accessing/using District Technology.  



Similarly, “spoofing” or otherwise modifying or obscuring a user’s IP Address, or any other user’s IP Address, 
is prohibited.  Circumventing user authentication or security of any host, network, or account is also prohibited.  
 
Personal Use:  District Technology is provided solely for the conduct of District business. However, the District 
realizes and is aware of the large role technology (especially the Internet and email) plays in the daily lives of 
individuals. In this context, the District acknowledges that a limited amount of personal use of District 
Technology is acceptable.  This use must not interfere with the user’s job responsibilities; it cannot involve any 
activities expressly prohibited by this or any other District policy; and it should be limited to designated break 
periods and/or the User’s lunch break. 
 
Disclaimer:  The District cannot be held accountable for the information that is retrieved via the network.  The 
District will not be responsible for any damages you may suffer, including loss of data resulting from delays, 
non-deliveries, or service interruptions caused by the District Systems, System Administrators or your own 
errors or omissions.  Use of any information obtained is at your own risk.  The District makes no warranties 
(expressed or implied) with respect to: (a) the content of any advice or information received by an employee, or 
(b) any costs or charges incurred as a result of seeing or accepting any information; or (c) any costs, liability, or 
damages caused by the way the employee chooses to use his or her access to the network. 
 
Password Policy:  Passwords must not be shared with anyone and must be treated as confidential information. 
Passwords must be changed as often as required by the District’s IT department.  All Users are responsible for 
managing their use of District Technology and are accountable for their actions relating to security.  Allowing 
the use of your account by another user is also strictly prohibited.  All passwords created for or used on any 
District Technology are the sole property of the District. The creation or use of a password by an employee on 
District Technology does not create a reasonable expectation of privacy. 
 
Responsibility:  Users are responsible for their own use of District Technology and are advised to exercise 
common sense and follow this Agreement in regard to what constitutes appropriate use of District Technology in 
the absence of specific guidance. 
 
Revocation of Authorized Possession:  The District reserves the right, at any time, for any reason or no reason, 
to revoke a User’s permission to access, use, or possess District Technology.  
 
Restriction of Use:  The District reserves the right, at any time, for any reason or no reason, to limit the manner 
in which a User may use District Technology in addition to the terms and restrictions already contained in this 
Agreement. 
 
Third-Party Technology:  Connecting unauthorized equipment to the District Technology, including the 
unauthorized installation of any software (including shareware and freeware), is prohibited. 
 
Personally Owned Devices:  If an employee uses a personally owned device to access District Technology or 
conduct District business, he/she shall abide by all applicable Board policies, administrative regulations, and 
this Agreement.  Any such use of a personally owned device may subject the contents of the device and any 
communications sent or received on the device to disclosure pursuant to a lawful subpoena or public records 
request. 
 
Reporting:  If an employee becomes aware of any security problem (such as any compromise of the 
confidentiality of any login or account information) or misuse of District Technology, he/she shall immediately 
report such information to the Superintendent or designee. 
 
Consequences for Violation:  Violations of the law, Board policy, or this Agreement may result in revocation of 
an employee's access to District Technology and/or restriction of his/her use of District Technology and/or 



discipline, up to and including termination.  In addition, violations of the law, Board policy, or this Agreement 
may be reported to law enforcement or other agencies as deemed appropriate. 
 
Enforcement 
 
Record of Activity:  User activity with District Technology may be logged by System Administrators.  Usage 
may be monitored or researched in the event of suspected improper District Technology usage or policy 
violations. 
 
Blocked or Restricted Access:  User access to specific Internet resources, or categories of Internet resources, 
deemed inappropriate or non-compliant with this policy may be blocked or restricted.  A particular website that 
is deemed “Acceptable” for use may still be judged a risk to the District (e.g. it could be hosting malware), in 
which case it may also be subject to blocking or restriction. 
 
No Expectation of Privacy:  Users have no expectation of privacy in their use of District Technology. Log files, 
audit trails and other data about user activities with District Technology may be used for forensic training or 
research purposes, or as evidence in a legal or disciplinary matter.  Users are on notice that District Technology 
is subject to search and seizure in order to facilitate maintenance, inspections, updates, upgrades, and audits, all 
of which necessarily occur both frequently and without notice so that the District can maintain the integrity of 
District Technology.  All data viewed or stored is subject to audit, review, disclosure and discovery.  Such data 
may be subject to disclosure pursuant to the Public Records Act (California Government Code section 6250 et 
seq.).  Pursuant to the Electronic Communications Privacy Act of 1986 (18 USC 2510 et seq.), notice is hereby 
given that there are no facilities provided by District Technology for sending or receiving private or confidential 
electronic communications.  System Administrators have access to all email and will monitor messages.  
Messages relating to or in support of illegal or inappropriate activities will be reported to the appropriate 
authorities and/or District personnel.  
 
The District reserves the right to monitor and record all use of District Technology, including, but not limited 
to, access to the Internet or social media, communications sent or received from District Technology, or other 
uses within the jurisdiction of the District. Such monitoring/ recording may occur at any time without prior 
notice for any legal purposes including, but not limited to, record retention and distribution and/or investigation 
of improper, illegal, or prohibited activity.  Employees should be aware that, in most instances, their use of 
District Technology (such as web searches or emails) cannot be erased or deleted.  The District reserves the 
right to review any usage and make a case-by-case determination whether the User’s duties require access to 
and/or use of District Technology which may not conform to the terms of this policy. 
 
Specific Consent to Search and Seizure of District Technology:  The undersigned consents to the search and 
seizure of any District Technology in the undersigned’s possession by the District, the District’s authorized 
representative, a System Administrator, or any Peace Officer at any time of the day or night and by any means.  
This consent is unlimited and shall apply to any District Technology that is in the possession of the 
undersigned, whenever the possession occurs, and regardless of whether the possession is authorized.  The 
undersigned waives any rights that may apply to searches of District Technology under SB 178 (2015) as set 
forth in Penal Code sections 1546 through 1546.4.  
 
Disclaimer Notice in District Email 
 
The following disclaimer will be added to each outgoing email: 
 
“This email and any files transmitted with it are confidential and intended solely for the use of the individual or 
entity to whom they are addressed.  If you have received this email in error please notify the system 
administrator.  Please note that any views or opinions presented in this email are solely those of the author and 



do not necessarily represent those of the District.  Finally, the recipient should check this email and any 
attachments for the presence of viruses. The District accepts no liability for any damage caused by any virus 
transmitted by this email.” 
 
Attorney-Client Privileged Communications 
 
Some of the messages sent, received or stored on the District electronic message system will constitute 
confidential, privileged communications between the District and its attorneys.  Upon receipt of a message 
either from or to counsel, employees should not forward it or its contents to others inside the District or any 
other person outside the District without counsel’s express authorization.  Upon learning that a privileged and/or 
confidential communication has been received by or sent to any individual not intended to receive such a 
communication, employees must immediately notify the Superintendent so that he/she may take appropriate 
steps to preserve the privilege.  
 
California Public Records Act Request (“CPRA”)/Litigation 
 
CPRA outlined in Government Code section 6251 et seq. is a law that requires inspection and/or disclosure of 
governmental records to the public upon request.  Emails sent by employees, unless otherwise exempt by law, 
are subject to inspection and disclosure under the CPRA by any person making such a request.   
 
Furthermore, emails may also be subject to disclosure as a result of pending litigation involving the District, the 
District’s employees and elected or appointed officers or officials.   
 
Security  
 
All data must be kept confidential and secure by the employee.  The fact that the data may be stored 
electronically does not change the requirement to keep the information confidential and secure.  Rather, the type 
of information or the information itself is the basis for determining whether the data must be kept confidential 
and secure.  If this data is stored in a paper or electronic format, or if the data is copied, printed, or 
electronically transmitted, the data must still be protected as confidential and secured.  
 
Definitions 
 
Blogging 
An online journal that is frequently updated and intended for general public consumption. 
 
E-mail 
The electronic transmission of information through a mail protocol such as SMTP or IMAP.  Typical e-mail 
clients include Microsoft Outlook. 
 
Chain e-mail 
E-mail sent to successive people. Typically, the body of the note has directions to the reader to send out 
multiple copies of the note so that good luck or money will follow. 
 
Employee 
Any individual employed by the District or its affiliated agencies or departments in any capacity, whether full or 
part-time, active or inactive, including interns, contractors, consultants and vendors. 
 
Flaming 
The use of abusive, threatening, intimidating, or overly aggressive language in an Internet communication. 
 



 
 
Hacking  
Gaining or attempting to gain unauthorized access to any computer systems, or gaining or attempting to gain 
unauthorized access to District Technology. 
 
District Technology 
All technology owned or provided by the District to authorized users, including Internet/Intranet/Extranet-related 
systems, computer hardware, software, Wi-Fi, electronic devices such as tablet computers, USB drives, 
cameras, smart phones and cell phones, telephone and data networks (including intranet and Internet access), 
operating systems, storage media, wireless access points (routers),  wearable technology, PDA’s, network 
accounts, web browsing, blogging, social networking, and file transfer protocols, email systems, electronically 
stored data, websites, web applications or mobile applications, any wireless communication device including 
emergency radios, and/or future technological innovations, whether accessed on or off site or through District-
owned or personally owned equipment or devices. 
 
Instant Messaging 
A type of communications service that enables the creation of a kind of private chat room with another 
individual in order to communicate in real time over the Internet. 
 
Internet Resources 
Websites, instant messaging applications, file transfer, file sharing, and any and all other Internet applications 
and activities using either standard or proprietary network protocols.  Examples of websites that pose a risk to 
the District, or are counter to its mission, are malware repositories, sites advocating violence against civil 
society or against persons based on race, religion, ethnicity, sex, sexual orientation, color, creed or any other 
protected categories, sites offering gambling activities or that are pornographic in nature. 
 
IP Address 
Unique network address assigned to each computing device connected to a network to allow it to communicate 
with other devices on the network or Internet. 
 
Malware 
Malware is any software, application, program, email or other data or executable code which is designed to 
cause harm to a network or computer or violate any law, statute, policy or regulation in any way.  Examples of 
harmful activity or intent are theft of personal information or intellectual property by phishing or other means, 
hacking, violation of copyright law (distributing or copying written material without proper authorization), 
propagation of Spam e-mails, harassment, extortion, denial of service and facilitating access to illegal content 
(pornography, gambling, etc.).  Accessing or storing malware is expressly prohibited unless authorized for 
research or forensic purposes by appropriately authorized and designated employees. 
 
Network 
Any and all network and telecommunications equipment, whether wired or wireless, controlled or owned by the 
District which facilitate connecting to the Internet. 
 
 
Phishing 
Attempting to fraudulently acquire sensitive information by masquerading as a trusted entity in an electronic 
communication. 
 
Sensitive information 
Classified as Protected Health Information (PHI), Confidential Information or Internal Information. 



 
Spam 
Spam is unsolicited nuisance Internet E-mail which sometimes contains malicious attachments or links to 
websites with harmful or objectionable content. 
 
Spoofing 
IP Address spoofing is the act of replacing IP address information in an IP packet with falsified network address 
information.  Each IP packet contains the originating and destination IP addresses.  By replacing the true 
originating IP address with a falsified address a hacker can obscure their network address and hence, the source 
of a network attack, making traceability of illegal or illegitimate internet activity extremely difficult. 
 
System Administrator  
District employees whose responsibilities include District Technology, site, or network administration.  System 
Administrators perform functions including, but not limited to, installing hardware and software, managing a 
computer or network, auditing District Technology, and keeping District Technology operational.  
 
Unauthorized Disclosure 
The intentional or unintentional act of revealing restricted information to people, both inside and/or outside the 
District, who do not have a need to know that information. 
 
User or Users 
Individual(s) whether students or employees, full or part-time, active or inactive, including interns, contractors, 
consultants, vendors, etc. who have used District Technology, with or without the District’s permission. 
 
User ID 
Uniquely assigned Username or other identifier used by an employee to access the District network and 
systems. 
 
Acknowledgement of Receipt & Agreement 

I have received, read, understand, and agree to abide by this Acceptable Use Agreement, BP 4040 - Employee 
Use of Technology, and other applicable laws and District policies and regulations governing the use of District 
Technology.  I understand that there is no expectation of privacy when using District Technology or when using 
my personal electronic device for use of District Technology. I further understand that any violation may result 
in revocation of user privileges, disciplinary action, and/or appropriate legal action. 

I hereby release the District and its personnel from any and all claims and damages arising from my use of 
District Technology or from the failure of any technology protection measures employed by the District. 

Name: (Please print) ________________________ Position: _________________________ 

School/Work Site: ___________________________________________________________ 

Signature: _____________________________________ Date: __________________ 

 

 



 
5. CONSENT CALENDAR: Action items: 
 

5.3   Student Technology Acceptable Use Agreement  
 



      TIPTON ELEMENTARY SCHOOL DISTRICT       
 

STUDENT-TECHNOLOGY ACCEPTABLE USE AGREEMENT 
 

The purpose of this Acceptable Use Agreement (“Agreement”) is to ensure a safe and appropriate environment 
for all students.  This Agreement notifies parents and students about the acceptable ways in which District 
Technology may be used.  The District (“District”) recognizes and supports advances in technology and 
provides an array of technology resources for students to use to enhance learning and education.  While these 
technologies provide a valuable resource to students, it is important that students’ use of technology be 
appropriate for school purposes.   
 
Pursuant to Board Policy 6163.4, only Users of District Technology who submit a signature acknowledging 
receipt and agreement to the terms of use outlined in this Agreement are authorized to use District Technology. 
 
Terms of Use 
 
Acceptable Use:  District students are only permitted to use District Technology for purposes which are safe 
(pose no risk to students, employees or assets), legal, ethical, do not conflict with the mission of the District, and 
are compliant with all other District policies.  Usage that meets these requirements is deemed “proper” and 
“acceptable” unless specifically excluded by this policy or other District policies.  The District reserves the right 
to restrict online destinations through software or other means. 
 
Additionally, the District expressly prohibits: 
 

1. Using District Technology for commercial gain; 
2. Accessing District Technology for the purpose of gaming or engaging in any illegal activity; 
3. Transmission of confidential information to unauthorized recipients;  
4. Inappropriate and unprofessional behavior online such as use of threats, intimidation, bullying or 

“flaming”; 
5. Viewing, downloading, or transmission of pornographic material; 
6. Using District Technology for the creation or distribution of chain emails, any disruptive or 

offensive messages, offensive comments about race, gender, disabilities, age, sexual orientation, 
religious beliefs/practices, political beliefs, or material that is in violation of workplace 
harassment or workplace violence laws or policies; 

7. Significant consumption of District Technology for non-school related activities (such as video, 
audio or downloading large files) or excessive time spent using District Technology for non-
school purposes (e.g. shopping, personal social networking, or sports related sites); 

8. Knowingly or carelessly performing an act that will interfere with or disrupt the normal 
operation of computers, terminals, peripherals, or networks, whether within or outside of District 
Technology (e.g., deleting programs or changing icon names) is prohibited; 

9. Infringe on copyright, license, trademark, patent, or other intellectual property rights; or 
10. Disabling any and all antivirus software running on District Technology or “hacking” with District 

Technology. 
 
Accountability:  Users are prohibited from anonymous usage of District Technology.  In practice, this means 
users must sign in with their uniquely assigned District User ID before accessing/ using District Technology.  
Similarly, “spoofing” or otherwise modifying or obscuring a user’s IP Address, or any other user’s IP Address, 
is prohibited.  Circumventing user authentication or security of any host, network, or account is also prohibited.  



 
Disclaimer:  The District cannot be held accountable for the information that is retrieved via the network.  The 
District will not be responsible for any damages you may suffer, including loss of data resulting from delays, 
non-deliveries, or service interruptions caused by the District Systems, System Administrators or your own 
errors or omissions.  Use of any information obtained is at your own risk.  The District makes no warranties 
(expressed or implied) with respect to: (a) the content of any advice or information received by a student, or any 
costs or charges incurred as a result of seeing or accepting any information; or (b) any costs, liability, or 
damages caused by the way the student chooses to use his or her access to the network. 
 
Password Policy:  Passwords must not be shared with anyone and must be treated as confidential information. 
Passwords must be changed as often as required by the District’s IT department.  All Users are responsible for 
managing their use of District Technology and are accountable for their actions relating to security.  Allowing 
the use of your account by another user is also strictly prohibited.  All passwords created for or used on any 
District Technology are the sole property of the District.  The creation or use of a password by a student on 
District Technology does not create a reasonable expectation of privacy. 
 
Responsibility:  Users are responsible for their own use of District Technology and are advised to exercise 
common sense and follow this Agreement in regards to what constitutes appropriate use of District Technology 
in the absence of specific guidance. 
 
Revocation of Authorized Possession:  The District reserves the right, at any time, for any reason or no reason, 
to revoke a User’s permission to access, use, or possess District Technology.  
 
Restriction of Use:  The District reserves the right, at any time, for any reason or no reason, to limit the manner 
in which a User may use District Technology in addition to the terms and restrictions already contained in this 
Agreement. 
 
Third-Party Technology:  Connecting unauthorized equipment to the District Technology, including the 
unauthorized installation of any software (including shareware and freeware), is prohibited. 
 
Personally Owned Devices:  If a student uses a personally owned device to access District Technology or 
conduct District business, he/she shall abide by all applicable Board policies, administrative regulations, and 
this Agreement. Any such use of a personally owned device may subject the contents of the device and any 
communications sent or received on the device to disclosure pursuant to a lawful subpoena or public records 
request. 
 
Reporting:  If a student becomes aware of any security problem (such as any compromise of the confidentiality 
of any login or account information) or misuse of District Technology, he/she shall immediately report such 
information to the Superintendent or designee. 
 
Consequences for Violation:  Violations of the law, Board policy, or this Agreement may result in revocation of 
a student's access to District Technology and/or restriction of his/her use of District Technology and/or 
discipline, up to and including suspension or expulsion.  In addition, violations of the law, Board policy, or this 
Agreement may be reported to law enforcement agencies as deemed appropriate. 
 
 
 
 
Enforcement 
 



Record of Activity:  User activity with District Technology may be logged by System Administrators.  Usage 
may be monitored or researched in the event of suspected improper District Technology usage or policy 
violations. 
 
Blocked or Restricted Access:  User access to specific Internet resources, or categories of Internet resources, 
deemed inappropriate or non-compliant with this policy may be blocked or restricted.  A particular website that 
is deemed “Acceptable” for use may still be judged a risk to the District (e.g. it could be hosting malware), in 
which case it may also be subject to blocking or restriction. 
 
No Expectation of Privacy:  Users have no expectation of privacy regarding their use of District Technology. 
Log files, audit trails and other data about user activities with District Technology may be used for forensic 
training or research purposes, or as evidence in a legal or disciplinary matter.  Users are on notice that District 
Technology is subject to search and seizure in order to facilitate maintenance, inspections, updates, upgrades, 
and audits, all of which necessarily occur both frequently and without notice so that the District can maintain 
the integrity of District Technology.  All data viewed or stored is subject to audit, review, disclosure and 
discovery.  Such data may be subject to disclosure pursuant to the Public Records Act (California Government 
Code section 6250 et seq.).  Pursuant to the Electronic Communications Privacy Act of 1986 (18 USC 2510 et 
seq.), notice is hereby given that there are no facilities provided by District Technology for sending or receiving 
private or confidential electronic communications.  System Administrators have access to all email and will 
monitor messages.  Messages relating to or in support of illegal or inappropriate activities will be reported to the 
appropriate authorities and/or District personnel.  
 
The District reserves the right to monitor and record all use of District Technology, including, but not limited 
to, access to the Internet or social media, communications sent or received from District Technology, or other 
uses within the jurisdiction of the District.  Such monitoring/recording may occur at any time without prior 
notice for any legal purposes including, but not limited to, record retention and distribution and/or investigation 
of improper, illegal, or prohibited activity.  Students should be aware that, in most instances, their use of 
District Technology (such as web searches or emails) cannot be erased or deleted.  The District reserves the 
right to review any usage and make a case-by-case determination whether the User’s duties require access to 
and/or use of District Technology which may not conform to the terms of this policy. 
 
Specific Consent to Search and Seizure of District Technology:  The undersigned consents to the search and 
seizure of any District Technology in the undersigned’s possession by the District, the District’s authorized 
representative, a System Administrator, or any Peace Officer at any time of the day or night and by any means.  
This consent is unlimited and shall apply to any District Technology that is in the possession of the 
undersigned, whenever the possession occurs, and regardless of whether the possession is authorized.  The 
undersigned waives any rights that may apply to searches of District Technology under SB 178 as set forth in 
Penal Code sections 1546 through 1546.4. 
 
Definitions 
 
Blogging 
An online journal that is frequently updated and intended for general public consumption. 
 
E-mail 
The electronic transmission of information through a mail protocol such as SMTP or IMAP.  Typical e-mail 
clients include Microsoft Outlook. 
 
Chain e-mail 
E-mail sent to successive people. Typically, the body of the note has directions to the reader to send out 
multiple copies of the note so that good luck or money will follow. 



 
Flaming 
The use of abusive, threatening, intimidating, or overly aggressive language in an Internet communication. 
 
Hacking  
Gaining or attempting to gain unauthorized access to any computer systems, or gaining or attempting to gain 
unauthorized access to District Technology. 
 
District Technology 
All technology owned or provided by the District to authorized users, including Internet/Intranet/Extranet-related 
systems, computer hardware, software, Wi-Fi, electronic devices such as tablet computers, USB drives, 
cameras, smart phones and cell phones, telephone and data networks (including intranet and Internet access), 
operating systems, storage media, wireless access points (routers),  wearable technology, PDA’s, network 
accounts, web browsing, blogging, social networking, and file transfer protocols, email systems, electronically 
stored data, websites, web applications or mobile applications, any wireless communication device including 
emergency radios, and/or future technological innovations, whether accessed on or off site or through District-
owned or personally owned equipment or devices. 
 
Instant Messaging 
A type of communications service that enables the creation of a kind of private chat room with another 
individual in order to communicate in real time over the Internet. 
 
Internet Resources 
Websites, instant messaging applications, file transfer, file sharing, and any and all other Internet applications 
and activities using either standard or proprietary network protocols.  Examples of websites that pose a risk to 
the District, or are counter to its mission, are malware repositories, sites advocating violence against civil 
society or against persons based on race, religion, ethnicity, sex, sexual orientation, color, creed or any other 
protected categories, sites offering gambling activities or that are pornographic in nature. 
 
IP Address 
Unique network address assigned to each computing device connected to a network to allow it to communicate 
with other devices on the network or Internet. 
 
Malware 
Malware is any software, application, program, email or other data or executable code which is designed to 
cause harm to a network or computer or violate any law, statute, policy or regulation in any way.  Examples of 
harmful activity or intent are theft of personal information or intellectual property by phishing or other means, 
hacking, violation of copyright law (distributing or copying written material without proper authorization), 
propagation of Spam e-mails, harassment, extortion, denial of service and facilitating access to illegal content 
(pornography, gambling, etc.).  Accessing or storing malware is expressly prohibited unless authorized for 
research or forensic purposes by appropriately authorized and designated employees. 
 
Network 
Any and all network and telecommunications equipment, whether wired or wireless, controlled or owned by the 
District which facilitate connecting to the Internet. 
 
Phishing 
Attempting to fraudulently acquire sensitive information by masquerading as a trusted entity in an electronic 
communication. 
 
Sensitive information 



Classified as Protected Health Information (PHI), Confidential Information or Internal Information. 
 
Spam 
Spam is unsolicited nuisance Internet E-mail which sometimes contains malicious attachments or links to 
websites with harmful or objectionable content. 
 
Spoofing 
IP Address spoofing is the act of replacing IP address information in an IP packet with falsified network address 
information.  Each IP packet contains the originating and destination IP addresses.  By replacing the true 
originating IP address with a falsified address a hacker can obscure their network address and hence, the source 
of a network attack, making traceability of illegal or illegitimate internet activity extremely difficult. 
 
System Administrator  
District employees whose responsibilities include District Technology, site, or network administration.  System 
Administrators perform functions including, but not limited to, installing hardware and software, managing a 
computer or network, auditing District Technology, and keeping District Technology operational.  
 
Unauthorized Disclosure 
The intentional or unintentional act of revealing restricted information to people, both inside and/or outside the 
District, who do not have a need to know that information. 
 
User or Users 
Individual(s) whether students or employees, full or part-time, active or inactive, including interns, contractors, 
consultants, vendors, etc. who have used District Technology, with or without the District’s permission. 
 
User ID 
Uniquely assigned Username or other identifier used by a student to access the District network and systems. 

Student Acknowledgment 

I have received, read, understand, and agree to abide by this Agreement and other applicable laws and District 
policies and regulations governing the use of District Technology.  I understand that there is no expectation of 
privacy when using District Technology.  I hereby release the District and its personnel from any and all claims 
and damages arising from my use of District Technology or from the failure of any technology protection 
measures employed by the District.  I further understand that any violation may result in loss of user privileges, 
disciplinary action, and/or appropriate legal action. 

Name (Please print) ___________________________________ Grade: _________________ 

School: ____________________________________________________________________ 

Signature: _____________________________________ Date: ________________________ 

 

Parent or Legal Guardian Acknowledgment 

If the student is under 18 years of age, a parent/guardian must also read and sign the Agreement. 

As the parent/guardian of the above-named student, I have read, understand, and agree that my child shall 
comply with the terms of the Agreement.  By signing this Agreement, I give permission for my child to use 



District Technology and/or to access the school's computer network and the Internet.  I understand that, despite 
the District's best efforts, it is impossible for the school to restrict access to all offensive and controversial 
materials.  I agree to release from liability, indemnify, and hold harmless the school, District, and District 
personnel against all claims, damages, and costs that may result from my child's use of District Technology or 
the failure of any technology protection measures used by the District.  Further, I accept full responsibility for 
supervision of my child's use of his/her access account if and when such access is not in the school setting. 

Name: (Please print) _____________________________________ Date: ________________ 

Signature: ___________________________________________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
6. ADMINISTRATIVE: Action items: 
 

6.1   Board Resolution #2015–2016-18, In the Matter of Ordering  
        Regular Governing Board Member Elections; Specifications    
        of the Election Order   

 
 

 



 
 

BEFORE THE BOARD OF TRUSTEES 
OF THE TIPTON SCHOOL DISTRICT 

TULARE COUNTY, STATE OF CALIFORNIA 
 

 
In the Matter of Ordering Regular Governing 
Board Member Elections; Specifications of the 
Election Order 

RESOLUTION NO. 2016-2017-18 

 
 
 

RECITALS 
 
1. Elections Code sections 1302, 10404.5, and 10405.7 authorize school districts and 

community college districts to establish the election day for governing board members to 
regularly occur on the same day as the statewide direct primary election, the statewide 
general election, or the general municipal election is held. 

 
2. The Board of Supervisors has received and approved a resolution from this Board 

establishing election of governing board members on the same day upon which the statewide 
general election is held. 

 
3. Education Code section 5322 provides that whenever an election for governing board 

members is ordered, the governing board shall, by resolution, provide for specifications of 
the election order which shall be delivered to the county superintendent of schools and the 
officer conducting the election not less than 123 days prior to the date set for the election.  

 
4. Other elections of school districts or other public agencies may be held in whole or part 

within the territory of this District and it is to the advantage of the District to consolidate 
therewith. 

 
 
 

NOW, THEREFORE, BE IT RESOLVED as follows: 
 
1. The above recitals are true and correct.  
 
2. This Board hereby orders an election to be held within the territory included in this District 

on the 8th day of November 2016, for the purpose of electing  2  member(s) to the governing 
board of the District in accordance with the following specifications: 
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TIPTON SCHOOL DISTRICT 
SPECIFICATIONS OF THE ELECTION ORDER 

 
A. The election shall be held on Tuesday, November 8, 2016. 
 
B. The purpose of the election is to choose 2  member(s) of the governing board of this 

District. 
 

C. Adopt i or ii (please check one box in this section): 
 

X  i. Candidate statements shall be paid for by the candidate.  (Election Code section 
13309 provides procedures for filing by indigent candidates.) 

 
  ii. Candidate statements shall be paid for by the District.  (Election Code section 

13307.) 
 

D. Adopt i or ii (please check one box in this section): 
 

X  i. Candidate statements shall be limited to 200 words. 
 

  ii. Candidate statements shall be limited to 400 words.  (Elections Code section 
13307.) 

 
E. Adopt i or ii (please check one box in this section): 

 
X  i. In the event of a tie vote, the winner of the election shall be determined by lot at 

a time and place to be designated by this Board. 
 

  ii. In the event of a tie vote, the governing board shall call a runoff election on the 
sixth Tuesday following the election at which the tie vote occurred.  (Education 
Code section 5016.)  All costs and expenses of conducting the special 
runoff election shall be borne by the District. 

 
3. The district will reimburse the county for the actual cost incurred by the county elections 

official in conducting the general election upon receipt of a bill stating the amount due as 
determined by the elections official. 
 

4. This Board hereby requests and consents to the consolidation of this election with other 
elections to be held in whole or in part in the territory of the District, pursuant to Education 
Code section 5340 et seq., and Elections Code section 10400 et seq. 

 
5. The Clerk of this Board is ordered to deliver copies of this Resolution, not less than 123 days 

prior to the date set for the election, to the county superintendent of schools who shall deliver 
the order of election to the Tulare County elections official and, if applicable, to the election 
official of any other county in which the election is to be held, as required by Education Code 
section 5324. 
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6. This Board requests that the county superintendent of schools publish the notice of election 
in the following newspaper, which is a newspaper of general circulation that is regularly 
circulated in the territory: Tulare Advance Register.    

 
 
I, ________________________, Clerk of the Board of Trustees of the Tipton School District, do 

hereby certify that the foregoing Resolution was proposed by Board member ____________, 

seconded by Board member______________, and was duly passed and adopted by said Board, 

at an official and public meeting thereof held on June 7th, 2016, by the following vote:  

 

  AYES: 

 NOES: 

                   ABSENT: 

                  ABSTAIN: 

 
Dated: June 7, 2016      ________________________________ 
       Clerk, Board of Trustees 
       Tipton School District 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
U:\Shelly\Elections\16 Elections\Election Resolutions\Resolution for At-Large Elections.doc 
 



 

6. ADMINISTRATIVE: Action items: 
 
 6.2   Positive Prevention PLUS Curriculum  
   
 

 



     TIPTON ELEMENTARY SCHOOL DISTRICT       
 

California Healthy Youth Act 
Comprehensive Sexual Health and HIV Prevention Education Requirements  
CA ED CODE 51930-51939 

 
• Tipton Elementary School will be using Positive Prevention Plus to fulfill its requirements by the CA 

ED CODE 51930-51939.  
• This program will be taught by the school nurse in the spring of 2017 and notes will go home to 

parents. There will also be a preview available to parents.  
• New items that will be taught as required by ED CODE. 

o Typical Male and Female Development 
o Healthy Relationships 
o Describe physical and emotional changes during puberty 
o Understand sex-related and gender-related terms 
o Understand how to maintain your productive health 
o Discuss traits and skills required for a quality friendship 
o Describe opportunities for building friendships 
o Differentiate between “liking or loving” 
o Plan a safe and healthy activity 
o Identify examples of bullying and harassment 
o Describe laws regarding statutory  rape, sexting, sex trafficking, and “yes means yes” 
o Identify ways to protect yourself 
o Define family planning 
o Identify a variety of FDA- approved contraceptives 
o Identify reasons for sexual abstinence 
o Demonstrate how to make an important decision 
o Identify the components of pre-natal care and parenting 
o Describe the medicines used to prevent or treat an HIV infection 
o Identify things that weaken a condom’s effectiveness 

 
 



 

6. ADMINISTRATIVE: Action items: 
 
 6.3   Superintendent and Principal - Request for Additional Days 
   
 

 





 

  7.  FINANCE:  Action items: 
 

7.1   Vendor Payments  
   

 









 

  7.  FINANCE:  Action items: 
  

  7.2    Budget Revisions  
 
 































 

9. Any Other Business 
 
 9.1    Quarterly Board Policy Updates – Informational  

 



Administration BP 2121(a) 
 
SUPERINTENDENT'S CONTRACT 
 
 
The Governing Board believes that the Superintendent's employment contract should outline 
the framework through which the Board and Superintendent are to work together to achieve 
district goals and objectives. When approving the Superintendent's employment contract, the 
Board shall consider the need for stability in district administration and shall ensure the best 
use of district resources. 
 
(cf. 0200 - Goals for the School District) 
(cf. 2120 - Superintendent Recruitment and Selection) 
(cf. 4312.1 - Contracts) 
(cf. 9000 - Role of the Board) 
 
The contract shall be reviewed by the district's legal counsel and may include the following: 
 
1. Term of the contract, which shall be for no more than four years pursuant to 

Education Code 35031 
 
2. Length of the work year and hours of work 
 
3. Salary, health and welfare benefits, and other compensation for the position 
 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
 
4. Reimbursement of work-related expenses, including mileage reimbursement, 

consistent with Board policies, regulations, and guidelines applicable to other 
professional administrative staff 

 
(cf. 3350 - Travel Expenses) 
 
 The contract may also address payment for professional dues and activities, the 

district's provision of cell phones or other technological devices, and the 
Superintendent's use of his/her personal vehicle. 

 
(cf. 4040 - Employee Use of Technology) 
 
5. Vacation, illness and injury leave, and personal leaves 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
(cf. 4161.5/4261.5/4361.5 - Military Leave) 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
6. General duties and responsibilities of the position 
 
(cf. 2110 - Superintendent Responsibilities and Duties) 
 



 BP 2121(b) 
 
 
SUPERINTENDENT'S CONTRACT  (continued) 
 
 
7. Criteria, process, and procedure for annual evaluation of the Superintendent 
 
(cf. 2140 - Evaluation of the Superintendent) 
 
8. A statement that any subsequent increase in the Superintendent's salary shall be at the 

sole discretion of the Board 
 
9. A statement that there shall be no automatic renewal or extension of the contract, 

although the Board can enter into a new contract with the Superintendent prior to the 
expiration of the existing contract 

 
10. Timeline for providing written notice to the Superintendent if the Board does not 

wish to enter into a new contract, which shall be at least 45 days in advance of the 
expiration of the term of the contract pursuant to Education Code 35031, and the 
responsibility of the Superintendent to remind the Board in a timely manner of the 
requirement to give notice 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
11. Conditions and process for termination of the contract, including the maximum cash 

settlement that the Superintendent may receive if the contract is terminated prior to its 
expiration date 

 
12. Matters related to liability and indemnification against demands, claims, suits, 

actions, and legal proceedings brought against the Superintendent in his/her official 
capacity in the performance of duties related to his/her employment 

 
The Board shall deliberate in closed session about the terms of the contract, except that salary 
or other compensation shall be discussed in public at a regular meeting.  (Government Code 
54956, 54957) 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
Terms of the contract shall remain confidential until the ratification process commences. 
 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
The Board shall ratify the Superintendent's contract in an open meeting, which shall be 
reflected in the Board's minutes.  Copies of the contract shall be available to the public upon 
request.  (Government Code 53262) 
 
 



 BP 2121(c) 
 
 
SUPERINTENDENT'S CONTRACT  (continued) 
 
 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
 
Termination of Contract 
 
Prior to the expiration of the contract, the Board may terminate the Superintendent's 
employment contract in accordance with law and applicable contract provisions. 
 
(cf. 4117.5/4217.5/4317.5 - Termination Agreements) 
 
In such an event, any cash settlement that the Superintendent may receive upon termination 
of the contract shall not exceed his/her monthly salary multiplied by the number of months 
left on the contract or, if the unexpired term of the contract is more than 18 months and the 
contract was executed prior to January 1, 2016, no greater than the Superintendent's monthly 
salary multiplied by 18. For any contract executed on or after January 1, 2016, any cash 
settlement shall not exceed the Superintendent's monthly salary multiplied by 12.  
(Government Code 53260) 
 
The cash settlement shall not include any noncash items other than health benefits, which 
may be continued for the same duration of time as covered in the settlement or until the 
Superintendent finds other employment, whichever occurs first.  (Government Code 53260, 
53261) 
 
However, when the termination of the Superintendent's contract is based upon the Board's 
belief and subsequent confirmation through an independent audit that the Superintendent has 
engaged in fraud, misappropriation of funds, or other illegal fiscal practices, no cash or 
noncash settlement of any amount shall be provided.  (Government Code 53260) 
 
In addition, if the Superintendent is convicted of a crime involving an abuse of his/her office 
or position, he/she shall reimburse the district for payments he/she receives as paid leave 
salary pending investigation or as cash settlement upon his/her termination, and for any funds 
expended by the district in his/her defense against a crime involving his/her office or 
position.  (Government Code 53243-53243.4, 53260) 
 
 
 
Legal Reference: (see next page) 
 
 
 
 
 
 
 



 BP 2121(d) 
 
 
SUPERINTENDENT'S CONTRACT  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35031  Term of employment 
41325-41329.3  Conditions of emergency apportionment 
GOVERNMENT CODE 
3511.1-3511.2  Local agency executives 
53243-53243.4  Abuse of office 
53260-53264  Employment contracts 
54954  Time and place of regular meetings 
54956  Special meetings 
54957  Closed session personnel matters 
54957.1  Closed session, public report of action taken 
UNITED STATES CODE, TITLE 26 
105 Self-insured medical reimbursement plan; definition of highly compensated individual 
UNITED STATES CODE, TITLE 42 
300gg-16  Group health plan; nondiscrimination in favor of highly compensated individuals 
CODE OF FEDERAL REGULATIONS 
1.105-11 Self-insured medical reimbursement plan 

 
Management Resources: 

CSBA PUBLICATIONS 
Superintendent Contract Template, 2015 
WEB SITES 
CSBA:  http://www.csba.org 
Association of California School Administrators: http://www.acsa.org 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy CSBA MANUAL MAINTENANCE SERVICE 
adopted: December 2015 



All Personnel BP 4030(a) 
 
NONDISCRIMINATION IN EMPLOYMENT 
 
 
The Governing Board is determined to provide district employees and job applicants a safe, 
positive environment where they are assured of full and equal employment access and 
opportunities, protection from harassment or intimidation, and freedom from any fear of 
reprisal or retribution for asserting their employment rights in accordance with law.  The 
Board prohibits district employees from discriminating against or harassing any other district 
employee or job applicant on the basis of the person's actual or perceived race, religious 
creed, color, national origin, ancestry, age, marital status, pregnancy, physical or mental 
disability, medical condition, genetic information, military and veteran status, gender, gender 
identity, gender expression, sex, or sexual orientation. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
 
The Board also prohibits discrimination against any employee or job applicant in 
compensation, terms, conditions, and other privileges of employment and the taking of any 
adverse employment action, including, but not limited to, termination or the denial of 
employment, promotion, job assignment, or training, against an employee or job applicant 
based on any of the categories listed above. 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
 
Prohibited discrimination on the basis of religious creed includes discrimination based on an 
employee's or job applicant's religious belief or observance, including his/her religious dress 
or grooming practices.  In accordance with Government Code 12940, prohibited 
discrimination on the basis of religious creed also includes the district's failure or refusal to 
use reasonable means to accommodate an employee's or job applicant's religious belief, 
observance, or practice which conflicts with an employment requirement.  However, the 
district shall not accommodate an employee's religious dress practice or religious grooming 
practice if it requires segregation of the individual from other employees or the public or if it 
would result in a violation of this policy or any law prohibiting discrimination. 
 
Prohibited sex discrimination includes discrimination based on an employee's or job 
applicant's pregnancy, childbirth, breastfeeding, or any related medical condition. 
 
(cf. 4033 - Lactation Accommodation) 
 
Harassment consists of unwelcome verbal, physical, or visual conduct that is based on any of 
the prohibited categories of discrimination listed above and that is so severe or pervasive that 
it adversely affects an individual's employment opportunities, has the purpose or effect of 
unreasonably interfering with the individual's work performance, or creates an intimidating, 
hostile, or offensive work environment. 
 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 



 BP 4030(b) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
The Board also prohibits retaliation against any district employee or job applicant who 
opposes any discriminatory employment practice by the district or its employee, agent, or 
representative or who complains, testifies, assists, or in any way participates in the district's 
complaint procedures pursuant to this policy. No employee or job applicant who requests an 
accommodation for any protected characteristic listed in this policy shall be subjected to any 
punishment or sanction, regardless of whether the request was granted.  (Government Code 
12940) 
 
Complaints concerning employment discrimination, harassment, or retaliation shall 
immediately be investigated in accordance with procedures specified in the accompanying 
administrative regulation. 
 
Any supervisory or management employee who observes or has knowledge of an incident of 
prohibited discrimination or harassment shall report the incident to the Superintendent or 
designated district coordinator as soon as practical after the incident.  All other employees 
are encouraged to report such incidents to their supervisor immediately. The district shall 
protect any employee who does report such incidents from retaliation. 
 
The Superintendent or designee shall use all appropriate means to reinforce the district's 
nondiscrimination policy. He/she shall provide training and information to employees about 
how to recognize harassment and discrimination, how to respond appropriately, and 
components of the district's policies and regulations regarding discrimination. The 
Superintendent or designee shall regularly review the district's employment practices and, as 
necessary, shall take action to ensure district compliance with the nondiscrimination laws. 
 
Any district employee who engages in prohibited discrimination, harassment, or retaliation or 
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such 
behavior in violation of this policy shall be subject to disciplinary action, up to and including 
dismissal. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
 
 
Legal Reference: (see next page) 
 
 
 
 
 
 
 
 



 BP 4030(c) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
CIVIL CODE 
51.7  Freedom from violence or intimidation 
GOVERNMENT CODE 
11135  Unlawful discrimination 
11138  Rules and regulations 
12900-12996  Fair Employment and Housing Act 
PENAL CODE 
422.56  Definitions, hate crimes 
CODE  OF REGULATIONS, TITLE 2 
11019 Terms, conditions and privileges of employment 
CODE OF REGULATIONS, TITLE 5 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 29 
621-634  Age Discrimination in Employment Act 
794  Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964, as amended 
2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended 
2000ff-2000ff-11  Genetic Information Nondiscrimination Act of 2008 
2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 
6101-6107  Age discrimination in federally assisted programs 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.6  Compliance information 
104.7  Designation of responsible employee for Section 504 
104.8  Notice 
106.8  Designation of responsible employee and adoption of grievance procedures 
106.9  Dissemination of policy 
110.1-110.39  Nondiscrimination on the basis of age 
COURT DECISIONS 
Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863 
Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837 

 
 
 
Management Resources: (see next page) 
 
 
 
 
 
 



 BP 4030(d) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
 
Management Resources: 

CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS 
California Law Prohibits Workplace Discrimination and Harassment, December 2014 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Notice of Non-Discrimination, August 2010 
U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
Questions and Answers: Religious Discrimination in the Workplace, 2008 
New Compliance Manual Section 15: Race and Color Discrimination, April 2006 
Enforcement Guidance:  Vicarious Employer Liability for Unlawful Harassment by Supervisors, June 
WEB SITES 
California Department of Fair Employment and Housing:  http://www.dfeh.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
U.S. Equal Employment Opportunity Commission:  http://www.eeoc.gov 
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All Personnel AR 4030(a) 
 
NONDISCRIMINATION IN EMPLOYMENT 
 
 
The district designates the position identified below as its coordinator for nondiscrimination 
in employment (coordinator) to coordinate the district's efforts to comply with state and 
federal nondiscrimination laws and to answer inquiries regarding the district's 
nondiscrimination policies.  The coordinator may be contacted at: 
 

Superintendent   
(position title) 
370 N. Evans Road, Tipton CA. 93272  
(address) 
559-752-4213  
(telephone number) 

 
 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, harassment, and retaliation against district employees, 
volunteers, interns, and job applicants, the Superintendent or designee shall implement the 
following measures: 
 
1. Publicize the district's nondiscrimination policy and regulation, including the 

complaint procedures and the coordinator's contact information, to employees, 
volunteers, interns, job applicants, and the general public by:  (5 CCR 4960; 34 CFR 
100.6, 106.9) 

 
a. Including them in each announcement, bulletin, or application form that is 

used in employee recruitment 
 

b. Posting them in all district schools and offices, including staff lounges and 
other prominent locations 

 
c. Posting them on the district's web site and providing easy access to them 

through district-supported social media, when available 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
2. Provide to employees a handbook that contains information that clearly describes the 

district's nondiscrimination policy, procedures for filing a complaint, and resources 
available to anyone who feels that he/she has been the victim of any discriminatory or 
harassing behavior 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
 
 



 AR 4030(b) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
3. Provide training to employees, volunteers, and interns regarding the district's 

nondiscrimination policy, including what constitutes unlawful discrimination, 
harassment, and retaliation and how and to whom a report of an incident should be 
made 

 
(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
4. Periodically review the district's recruitment, hiring, and promotion processes and 

regularly monitor the terms, conditions, and privileges of employment to ensure 
district compliance with law 

 
Complaint Procedure 
 
Any complaint by an employee or job applicant alleging discrimination or harassment shall 
be addressed in accordance with the following procedures: 
 
1. Notice and Receipt of Complaint:  A complainant who is an employee shall inform 

his/her supervisor.  However, if the supervisor is the person against whom the 
employee is complaining, the employee shall inform the coordinator or the 
Superintendent.  A job applicant shall inform the coordinator or the Superintendent or 
designee. 

 
 The complainant may file a written complaint in accordance with this procedure, or if 

he/she is an employee, may first attempt to resolve the situation informally with 
his/her supervisor. 

 
 A supervisor or manager who has received information about an incident of 

discrimination or harassment, or has observed such an incident, shall report it to the 
coordinator, whether or not the complainant files a written complaint. 

 
 The written complaint should contain the complainant's name, the name of the 

individual who allegedly committed the act, a description of the incident, the date and 
location where the incident occurred, any witnesses who may have relevant 
information, other evidence of the discrimination or harassment, and any other 
pertinent information which may assist in investigating and resolving the complaint. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 
 
 
 



 AR 4030(c) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
2. Investigation Process:  The coordinator shall initiate an impartial investigation of an 

allegation of discrimination or harassment within five business days of receiving 
notice of the behavior, regardless of whether a written complaint has been filed or 
whether the written complaint is complete. 

 
 The coordinator shall meet with the complainant to describe the district's complaint 

procedure and discuss the actions being sought by the complainant in response to the 
allegation. The coordinator shall inform the complainant that the allegations will be 
kept confidential to the extent possible, but that some information may be revealed as 
necessary to conduct an effective investigation. 

 
(cf. 3580 - District Records) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
 
 If the coordinator determines that a detailed fact-finding investigation is necessary, 

he/she shall begin the investigation immediately. As part of this investigation, the 
coordinator should interview the complainant, the person accused, and other persons 
who could be expected to have relevant information. 

 
 When necessary to carry out his/her investigation or to protect employee safety, the 

coordinator may discuss the complaint with the Superintendent or designee, district 
legal counsel, or the district's risk manager. 

 
 The coordinator also shall determine whether interim measures, such as scheduling 

changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that further incidents do not occur. The coordinator shall ensure that such 
interim measures do not constitute retaliation. 

 
3. Written Report on Findings and Corrective Action:  No more than 20 business 

days after receiving the complaint, the coordinator shall conclude the investigation 
and prepare a written report of his/her findings. This timeline may be extended for 
good cause. If an extension is needed, the coordinator shall notify the complainant 
and explain the reasons for the extension. 

 
 The report shall include the decision and the reasons for the decision and shall 

summarize the steps taken during the investigation.  If a determination has been made 
that discrimination or harassment occurred, the report also shall include any 
corrective action(s) that have been or will be taken to address the behavior, correct 
the effect on the complainant, and ensure that retaliation or further discrimination or 
harassment does not occur. 

 
 The report shall be presented to the complainant, the person accused, and the 

Superintendent or designee. 



 AR 4030(d) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
4. Appeal to the Governing Board:  The complainant or the person accused may 

appeal any findings to the Board within 10 business days of receiving the written 
report of the coordinator's findings.  The Superintendent or designee shall provide the 
Board with all information presented during the investigation.  Upon receiving an 
appeal, the Board shall schedule a hearing as soon as practicable.  Any complaint 
against a district employee shall be addressed in closed session in accordance with 
law.  The Board shall render its decision within 10 business days. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
Other Remedies 
 
In addition to filing a discrimination or harassment complaint with the district, a person may 
file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC).  The time limits for 
filing such complaints are as follows: 
 
1. To file a valid complaint with DFEH, within one year of the alleged discriminatory 

act(s), unless an exception exists pursuant to Government Code 12960 
 
2. To file a valid complaint directly with EEOC, within 180 days of the alleged 

discriminatory act(s) (42 USC 2000e-5) 
 
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 

300 days of the alleged discriminatory act(s) or within 30 days after the termination 
of proceedings by DFEH, whichever is earlier (42 USC 2000e-5) 
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Certificated Personnel BP 4121(a) 
 
TEMPORARY/SUBSTITUTE PERSONNEL 
 
 
The Governing Board recognizes that substitute and temporary personnel perform an 
essential role in promoting student achievement and desires to employ highly qualified, 
appropriately credentialed employees to fill such positions. 
 
(cf. 4112.2 - Certification) 
 
Hiring 
 
The Superintendent or designee shall recommend candidates for substitute or temporary 
positions for Board approval, and shall ensure that all substitute and temporary employees 
are assigned in accordance with law and the authorizations specified in their credential. 
 
(cf. 4113 - Assignment) 
 
Substitute personnel may be employed on an on-call, day-to-day basis. 
 
In addition, after September 1 of any school year, the Board may employ substitute personnel 
for the remainder of the school year for positions for which no regular employee is available. 
The district shall first demonstrate to the Commission on Teacher Credentialing the inability 
to acquire the services of a qualified regular employee.  (Education Code 44917) 
 
(cf. 4117.14/4317.14 - Postretirement Employment) 
 
Permanent or probationary certificated employees who were laid off pursuant to Education 
Code 44955 and who have a preferred right of reappointment shall be given priority for 
substitute service in the order of their original employment.  (Education Code 44956, 44957) 
 
(cf. 4117.3 - Personnel Reduction) 
 
Classification 
 
At the time of initial employment and each July thereafter, the Board shall classify substitute 
and temporary employees as such.  (Education Code 44915, 44916) 
 
The Board may classify as substitute personnel a teacher hired to fill the position of a 
regularly employed person who is absent from service.  (Education Code 44917) 
 
To address the need for additional certificated employees when regular district employees are 
absent due to leaves or long-term illness, the Board may classify a teacher who is employed 
for at least one semester and up to one complete school year as a temporary employee.  Any 
person whose service begins in the second semester and before March 15 may be classified 
as a temporary employee even if employed for less than a semester.  The Board shall 
determine the number of persons who shall be so employed, which shall not exceed the 
identified need based on the absence of regular employees.  (Education Code 44920) 
 



 BP 4121(b) 
 
 
TEMPORARY/SUBSTITUTE PERSONNEL  (continued) 
 
 
The Board also shall classify as temporary employees those certificated persons, other than 
substitute employees, who are employed to: 
 
1. Serve from day to day during the first three months of any school term to teach 

temporary classes which shall not exist after that time, or perform any other duties 
which do not last longer than the first three months of any school term  (Education 
Code 44919) 

 
2. Teach in special day and evening classes for adults or in schools of migratory 

population for not more than four months of any school term  (Education Code 
44919) 

 
(cf. 6175 - Migrant Education Program) 
(cf. 6200 - Adult Education) 
 
3. Serve in a limited assignment supervising student athletic activities provided such 

assignments have first been made available to teachers presently employed in the 
district  (Education Code 44919) 

 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
 
4. Serve in a position for a period not to exceed 20 working days in order to prevent the 

stoppage of district business during an emergency when persons are not immediately 
available for probationary classification  (Education Code 44919) 

 
5. Serve only for the first semester because the district expects a reduction in student 

enrollment during the second semester due to mid-year graduations  (Education Code 
44921) 

 
For purposes of classifying employees pursuant to item #1 or #2 above, the school year shall 
not be divided into more than two school terms.  (Education Code 44919) 
 
Any employee hired to provide services in a categorically funded program or project may be 
employed for a period less than a full school year. He/she may be classified as a temporary 
employee if the period of employment will end at the expiration of that program or project. 
(Education Code 44909) 
 
Salary and Benefits 
 
The Board shall adopt and make public a salary schedule setting the daily or pay period 
rate(s) for substitute employees for all categories or classes of certificated employees of the 
district.  (Education Code 44977, 45030) 
 
 



 BP 4121(c) 
 
TEMPORARY/SUBSTITUTE PERSONNEL  (continued) 
 
Temporary employees shall not participate in the health and welfare plans or other fringe 
benefits of the district. 
 
Paid Sick Leave 
 
Except for a retired annuitant who is not reinstated to the retirement system, any temporary 
or substitute employee who works for 30 or more days within a year of his/her employment 
shall be entitled to one hour of paid sick leave for every 30 hours worked.  Accrued paid sick 
days shall carry over to the following year of employment, up to a maximum of 48 hours.  
(Labor Code 246) 
 
No employee shall be denied the right to use accrued sick days and the district shall not in 
any manner discriminate or retaliate against an employee for using or attempting to use sick 
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor 
Code 245-249. The Superintendent or designee shall display a poster containing required 
information, provide notice to eligible employees of their sick leave rights, keep records of 
employees' use of sick leave for three years, and comply with other requirements specified in 
Labor Code 245-249 and in AR 4161.1/4361.1 - Personal Illness/Injury Leave. 
 
Release from Employment/Dismissal 
 
The Board may dismiss a substitute employee at any time at its discretion.  (Education Code 
44953) 
 
The Board may release a temporary employee at its discretion if the employee has served less 
than 75 percent of the number of days the regular schools of the district are maintained 
during one school year. After serving 75 percent of the number of days that district schools 
are maintained during one school year, a temporary employee may be released as long as 
he/she is notified, before the last day of June, of the district's decision not to reelect him/her 
for the following school year.  (Education Code 37200, 44954) 
 
Reemployment as a Probationary Employee 
 
Unless released from employment pursuant to Education Code 44954, any person employed 
for one complete school year as a temporary employee shall, if reemployed for the following 
school year in a vacant position requiring certification qualifications, be classified as a 
probationary employee. With the exception of on-call, day-to-day substitutes, if a temporary 
or substitute employee performs the duties normally required of certificated employees for at 
least 75 percent of the number of days the regular schools of the district were maintained in 
that school year and is then employed as a probationary employee for the following school 
year, his/her previous employment as a temporary or substitute employee shall be credited as 
one year's employment as a probationary employee for purposes of acquiring permanent 
status. (Education Code 44917, 44918, 44920) 
 
(cf. 4116 - Probationary/Permanent Status) 
 



 BP 4121(e) 
 
 
TEMPORARY/SUBSTITUTE PERSONNEL  (continued) 
 
 
Vacant position means a position in which the employee is qualified to serve and which is 
not filled by a permanent or probationary employee. It shall not include a position which 
would be filled by a permanent or probationary employee except for the fact that such 
employee is on leave.  (Education Code 44920, 44921) 
 
A temporary employee hired pursuant to item #1 or #2 in the section "Classification" above 
shall be classified as a probationary employee if the duties continue beyond the time limits of 
the assignment.  (Education Code 44919) 
 
A person employed pursuant to item #5 in the section "Classification" above who is then 
continued in employment beyond the first semester shall be classified as a probationary 
employee for the entire school year and shall be reemployed to fill any vacant position in the 
district for which he/she is certified. Preference for available positions shall be determined by 
the Board as prescribed by Education Code 44845 and 44846.  (Education Code 44921) 
 
With the exception of on-call, day-to-day substitutes, any temporary or substitute employee 
who was released pursuant to Education Code 44954 but who has nevertheless served in a 
certificated position in the district for at least 75 percent of each of two consecutive school 
years shall receive first priority if the district fills a vacant position for the subsequent school 
year at the grade level at which the employee served during either year. In the case of a 
departmentalized program, the employee shall have taught the subject matter in which the 
vacant position occurs.  (Education Code 44918) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 4121(f) 
 
 
TEMPORARY/SUBSTITUTE PERSONNEL  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
22455.5 Provision of retirement plan information to potential members 
22515  Irrevocable election to join retirement plan 
37200  School calendar 
44252.5  State basic skills assessment required for certificated personnel 
44300  Emergency teaching or specialist permits 
44830  Employment of certificated persons; requirements of proficiency in basic skills 
44839.5  Employment of retirant 
44845  Date of employment 
44846  Criteria for reemployment preferences 
44909  Employees providing services through categorically funded programs 
44914  Substitute and probationary employment computation for classification as permanent employee 
44915 Classification of probationary employees 
44916  Time of classification; statement of employment status 
44917  Classification of substitute employees 
44918  Substitute or temporary employee deemed probationary employee; reemployment rights 
44919  Classification of temporary employees 
44920  Employment of certain temporary employees; classifications 
44921  Employment of temporary employees; reemployment rights (unified and high school districts) 
44953  Dismissal of substitute employees 
44954  Release of temporary employees 
44955  Layoff of permanent and probationary employees 
44956  Rights of laid-off permanent employees to substitute positions 
44957  Rights of laid-off probationary employees to substitute positions 
44977  Salary schedule for substitute employees 
45030  Substitutes 
45041  Computation of salary 
45042  Alternative method of computation for less than one school year 
45043  Compensation for employment beginning in the second semester 
56060-56063 Substitute teachers in special education 
GOVERNMENT CODE 
3540.1 Educational Employment Relations Act, definitions 
LABOR CODE 
220  Sections inapplicable to public employees 
230  Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1  Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, 
right to time off 
233  Illness of child, parent, spouse or domestic partner 
234  Absence control policy 
245-249  Healthy Workplaces, Healthy Families Act of 2014 

 
 
 
Legal Reference continued: (see next page) 
 
 
 
 



 BP 4121(g) 
 
 
TEMPORARY/SUBSTITUTE PERSONNEL  (continued) 
 
 
 
Legal Reference: (continued) 

CODE OF REGULATIONS, TITLE 5 
5502  Filing of notice of physical examination for employment of retired person 
5503  Physical examination for employment of retired persons 
5590  Temporary athletic team coach 
80025-80025.5  Emergency substitute teaching permits 
COURT DECISIONS 
McIntyre v. Sonoma Valley Unified School District (2012) 206 Cal.App.4th 170 
Stockton Teachers Association CTA/NEA v. Stockton Unified School District (2012) 204 Cal.App.4th 
446 
Neily v. Manhattan Beach Unified School District, (2011) 192 Cal.App.4th 187 
California Teachers Association v. Vallejo City Unified School District, (2007) 149 Cal.App.4th 135 
Bakersfield Elementary Teachers Assn. v. Bakersfield City School District, (2006) 145 Cal.App.4th 
1260, 1277 
Kavanaugh v. West Sonoma Union High School District, (2003) 29 Cal.4th 911 

 
Management Resources: 

WEB SITES 
CSBA: http://www.csba.org 
Commission on Teacher Credentialing:  http://www.ctc.ca.gov 
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Classified Personnel  AR 4261.1(a) 
 
PERSONAL ILLNESS/INJURY LEAVE 
 
 
Classified employees employed five days a week are entitled to 12 days leave of absence 
with full pay per fiscal year for personal illness or injury (sick leave). Employees who work 
less than a full fiscal year or fewer than five days a week (part-time employees) shall be 
granted sick leave in proportion to the time they work.  However, any part-time employee 
whose work hours are so few as to entitle him/her to less than 24 hours of paid sick leave per 
fiscal year shall be granted sick leave pursuant to Labor Code 246, if he/she is eligible.  
(Education Code 45191; Labor Code 245-249) 
 
(cf. 4161/4261/4361 - Leaves) 
 
Use of Sick Leave 
 
A classified employee may use sick leave for absences due to: 
 
1. Accident or illness, whether or not the absence arises out of or in the course of 

employment, or by quarantine which results from contact with other persons having a 
contagious disease during the employee's performance of his/her duties  (Education 
Code 45199) 

 
2. Pregnancy, childbirth, and recovery  (Education Code 45193) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
3. Personal necessity as specified in Education Code 45207 
 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
 
4. Medical or dental appointments, in increments of not less than one hour 
 
5. Industrial accident or illness when leave granted specifically for that purpose has been 

exhausted  (Education Code 45192) 
 
(cf. 4261.11 - Industrial Accident/Illness Leave) 
 
6. Illness of the employee's child, parent, spouse, domestic partner, or domestic partner's 

child for up to the amount of leave that would be accrued during six months for 
personal illness or injury  (Labor Code 233) 

 
7. Need of the employee or his/her family member, as defined in Labor Code 245.5, for 

diagnosis, care, or treatment of an existing health condition or for preventive care  
(Labor Code 246.5) 

 
 
 
 



 AR 4261.1(b) 
 
 
PERSONAL ILLNESS/INJURY LEAVE (continued) 
 
 
8. Need of the employee to obtain or seek any relief or medical attention specified in 

Labor Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or 
his/her child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking  (Labor Code 246.5) 

 
An employee may take leave for personal illness or injury at any time during the year, even if 
credit for such leave has not yet been accrued. However, a new full-time classified employee 
shall not be entitled to more than six days of sick leave until he/she has completed six months 
of active service with the district.  (Education Code 45191) 
 
Unused days of sick leave shall be accumulated from year to year without limitation. 
(Education Code 45191) 
 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
his/her termination. 
 
The district shall not require newly employed classified employees to waive leave 
accumulated in a previous district. However, if the employee's previous employment was 
terminated for cause, the transfer of the accumulated leave shall be made only if approved by 
the Governing Board.  (Education Code 45202) 
 
The Superintendent or designee shall notify any classified employee whose employment with 
the district is terminated after at least one calendar year for reasons other than for cause that, 
if he/she accepts employment in another district, county office of education, or community 
college district within one year of the termination of employment, he/she shall be entitled to 
request that the district transfer his/her accumulated sick leave to his/her new employer.  
(Education Code 45202) 
 
Notification of Absence 
 
An employee shall notify the Superintendent or the designated manager or supervisor of 
his/her need to be absent as soon as such need is known so that the services of a substitute 
may be secured as necessary. This notification shall include an estimate of the expected 
duration of absence. If the absence becomes longer than estimated, the employee shall so 
notify the district.  If the duration of absence becomes shorter than estimated, the employee 
shall notify the district not later than three o'clock in the afternoon of the day preceding the 
day on which he/she intends to return to work. If the employee fails to notify the district and 
the failure results in a substitute being secured, the cost of the substitute shall be deducted 
from the employee's pay. 
 
 
 
 



 AR 4261.1(c) 
 
 
PERSONAL ILLNESS/INJURY LEAVE (continued) 
 
 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 
 
 
A classified employee who has exhausted all paid leaves, including sick leave, shall for the 
remainder of the five-month period of absence to which he/she is entitled, receive his/her 
salary minus the actual amount paid a substitute to fill the employee's position during his/her 
absence.  (Education Code 45196) 
 
The five-month period shall commence on the first day of the leave of absence and shall run 
concurrently with any other paid leave. 
 
Extension of Leave 
 
A permanent employee who is absent because of a personal illness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave 
shall be so notified, in writing, and offered an opportunity to request additional leave. The 
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six 
months and may renew this leave for two additional six-month periods or for lesser periods. 
The total additional leave granted shall not exceed 18 months. (Education Code 45195) 
 
(cf. 4216 - Probationary/Permanent Status) 
 
If the employee is still unable to resume his/her duties after all available paid and unpaid 
leaves have been exhausted, the employee shall be placed on a reemployment list for a period 
of 39 months. If during this time the employee becomes able to resume the duties of his/her 
position, he/she shall be offered reemployment in the first vacancy in the classification of 
his/her previous assignment. During the 39 months, the employee's reemployment shall take 
preference over all other applicants except those laid off for lack of work or lack of funds, in 
which case the employee shall be ranked according to his/her seniority. (Education Code 
45195) 
 
Verification Requirements 
 
After any absence due to illness or injury, the employee shall submit a completed and signed 
district absence form to his/her immediate supervisor. 
 
The Superintendent or designee may, at any time, require additional written verification by 
the employee's physician or medical practitioner. Such verification shall be required 
whenever an employee's absence record shows chronic absenteeism or a pattern of absences 
immediately before or after weekends and/or holidays or whenever available evidence clearly 
indicates that an absence is not related to illness or injury. 
 
 
 



 AR 4261.1(d) 
 
 
PERSONAL ILLNESS/INJURY LEAVE (continued) 
 
 
In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
additional leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny the 
request for additional leave. 
 
Any district request for additional verification by an employee's physician or a district-
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. 
 
Any genetic information received by the district on behalf of an employee shall be treated as 
a confidential medical record, maintained in a file separate from the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 
 
Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from his/her physician stating 
that he/she is able to return to work and stipulating any recommended restrictions or 
limitations. 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
 
Short-Term and Substitute Employees 
 
Except for a retired annuitant who is not reinstated to the retirement system, any short-term 
or substitute employee who works for 30 or more days within a year of his/her employment 
shall be entitled to one hour of paid sick leave for every 30 hours worked.  Accrued paid sick 
days shall carry over to the following year of employment, up to a maximum of 48 hours.  
(Labor Code 246) 
 
Healthy Workplaces, Healthy Families Act Requirements 
 
No employee, including a short-term or substitute employee, shall be denied the right to use 
accrued sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor 
Commissioner, or alleging district violation of Labor Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 
 
 



 AR 4261.1(e) 
 
 
PERSONAL ILLNESS/INJURY LEAVE (continued) 
 
 
 
1. At a conspicuous location in each workplace, display a poster on paid sick leave that 

includes the following information: 
 

a. That an employee is entitled to accrue, request, and use paid sick days 
  
 

b. The amount of sick days provided by Labor Code 245-249 
 
c. The terms of use of paid sick days 
 
d. That discrimination or retaliation against an employee for requesting or using 

sick leave is prohibited by law and an employee has the right to file a 
complaint with the Labor Commissioner if the district discriminates or 
retaliates against him/her 

 
2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 

use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

 
3. Provide eligible employees written notice, on their pay stub or other document issued 

with their pay check, of the amount of paid sick leave they have available 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
4. Keep a record documenting the hours worked and paid sick days accrued and used by 

each eligible employee for three years 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



AR 4261.1(f) 
 
 
PERSONAL ILLNESS/INJURY LEAVE (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
45103 Substitute employees 
45190 Leaves of absence and vacations 
45191 Leaves of absence for illness and injury 
45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances) 
45195 Additional leave for nonindustrial accident or illness; reemployment preference 
45196 Salary; deductions during sick leave 
45202 Transfer of accumulated sick leave and other benefits 
LABOR CODE 
230  Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1  Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, 
right to time off 
233 Illness of child, parent, spouse or domestic partner 
245-249  Healthy Workplaces, Healthy Families Act of 2014 
COURT DECISIONS 
California School Employees Association v. Colton Joint Unified School District, (2009) 170 
Cal.App.4th  957 
California School Employees Association v. Tustin Unified School District, (2007) 148 Cal.App.4th 
510 
ATTORNEY GENERAL OPINIONS 
53 Ops.Cal.Atty.Gen. 111 (1970) 
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Students BP 5111.1(a) 
 
DISTRICT RESIDENCY 
 
 
The Governing Board desires to admit all students who reside within district boundaries or 
who fulfill the district residency requirements through other means as allowed by law. The 
Superintendent or designee shall develop procedures to facilitate the receipt and verification 
of students' proof of residency. 
 
(cf. 5116 - School Attendance Boundaries) 
 
The Superintendent or designee shall annually notify parents/guardians of all existing 
attendance options available in the district, including, but not limited to, all options for 
meeting residency requirements for school attendance.  (Education Code 48980) 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5145.6 - Parental Notifications) 
 
The Superintendent or designee shall require parents/guardians to provide documentation of 
the student's residency upon admission to a district school. A copy of the document or 
written statement offered as verification of residency shall be maintained in the student's 
mandatory permanent record.  (5 CCR 432) 
 
(cf. 5111 - Admission) 
(cf. 5125 - Student Records) 
 
When establishing a student's residency for enrollment purposes, the Superintendent or 
designee shall not inquire into a student's citizenship or immigration status. 
 
A student's enrollment may be denied when the submitted documentation is insufficient to 
establish district residency. In any such case, the Superintendent or designee shall notify the 
parent/guardian in writing, including specific reasons for the denial. 
 
Investigation of Residency 
 
When the Superintendent or designee reasonably believes that a student's parent/guardian has 
provided false or unreliable evidence of residency, he/she may make reasonable efforts to 
determine that the student meets district residency requirements. An investigation may be 
initiated when the Superintendent or designee is able to identify specific, articulable facts 
supporting the belief that the parent/guardian has provided false or unreliable evidence of 
residency.  (Education Code 48204.1, 48204.2) 
 
The Superintendent or designee may assign a trained district employee to conduct the 
investigation. The investigation may include the examination of records, including public 
records, and/or interviews of persons who may have knowledge of the student's residency. 
 
 



 BP 5111.1(b) 
 
 
DISTRICT RESIDENCY  (continued) 
 
 
If necessary, the Superintendent or designee may employ the services of a private 
investigator to conduct the investigation. Before hiring a private investigator, the 
Superintendent or designee shall make other reasonable efforts to determine whether the 
student resides in the district.  (Education Code 48204.2) 
 
The investigation shall not include the surreptitious collection of photographic or 
videographic images of persons or places subject to the investigation. However, the use of 
technology is not prohibited if done in open and public view.  (Education Code 48204.2) 
 
Any employee or contractor engaged in the investigation shall truthfully identify 
himself/herself as an investigator to individuals contacted or interviewed during the course of 
the investigation.  (Education Code 48204.2) 
 
Appeal of Enrollment Denial 
 
If the Superintendent or designee, upon investigation, determines that a student does not meet 
district residency requirements and denies the student's enrollment in the district, he/she shall 
provide the student's parent/guardian an opportunity to appeal that determination. (Education 
Code 48204.2) 
 
The Superintendent or designee shall send the student's parent/guardian written notice 
specifying the basis for the district's determination. This notice shall also inform the 
parent/guardian that he/she may, within 10 school days, appeal the decision and provide new 
evidence of residency. 
 
The burden shall be on the parent/guardian to show why the district's determination to deny 
enrollment should be overruled.  (Education Code 48204.2) 
 
A student who is currently enrolled in the district shall be allowed to remain in attendance at 
his/her school pending the results of the appeal. A student who is not currently enrolled in the 
district shall not be permitted to attend any district school unless his/her appeal is successful. 
 
In an appeal of the Superintendent's determination that district residency requirements were 
not met, the Board shall review any evidence provided by the parent/guardian or obtained 
during the district's investigation and shall make a decision at its next regularly scheduled 
meeting following the parent/guardian's request for the appeal. The Board's decision shall be 
final. 
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DISTRICT RESIDENCY  (continued) 
 
 
Enrollment Not Requiring District Residency 
 
When approved by the Board and the appropriate agency, the district may enroll students 
from other countries who are in the United States on an F-1 visa or are participating in an 
international exchange program under the sponsorship of a government-approved agency. 
 
(cf. 5111.2 - Nonresident Foreign Students) 
(cf. 6145.6 - International Exchange) 
 
The district may enroll a nonresident student living in an adjoining state or foreign country in 
accordance with Education Code 48050-48052. 
 
District residency is not required for enrollment in a regional occupational center or program 
if there are openings in the program or class.  (Education Code 52317) 
 
(cf. 6178.2 - Regional Occupational Center/Program) 
 
 
 
Legal Reference: (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 5111.1(d) 
 
 
DISTRICT RESIDENCY  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
220  Prohibition of discrimination 
35160.5  Intradistrict open enrollment 
35351  Assignment of students to particular schools 
46600-46611  Interdistrict attendance permits 
48050-48054  Nonresidents 
48200-48208  Compulsory education law, especially: 
48204  Residency requirements 
48204.1-48204.2 Evidence of residency 
48300-48316  Student attendance alternatives, school district of choice program 
48350-48361  Open Enrollment Act transfers 
48852.7  Education of homeless students; immediate enrollment 
48853.5  Education of foster youth; immediate enrollment 
48980  Notifications at beginning of term 
52317  Regional occupational program, admission of persons including nonresidents 
FAMILY CODE 
6550-6552  Caregivers 
GOVERNMENT CODE 
6205-6210  Confidentiality of residence for victims of domestic violence 
CODE OF REGULATIONS, TITLE 5 
432  Retention of student records 
UNITED STATES CODE, TITLE 42 
11431-11435  McKinney-Vento Homeless Assistance Act 
COURT DECISIONS 
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47 

 
Management Resources: 

CSBA PUBLICATIONS 
Legal Guidance Regarding International Student Exchange Placement Organizations, April 2014 
OFFICE FOR CIVIL RIGHTS, U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Information on the Rights of All Children to Enroll in School: Questions and Answers for States, 
School Districts and Parents, 2012 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Secretary of State, Safe at Home Program:  http://www.sos.ca.gov/safeathome 
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr 
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Students AR 5111.1(a) 
 
DISTRICT RESIDENCY 
 
 
Criteria for Residency 
 
A student shall be deemed to have complied with district residency requirements for 
enrollment in a district school if he/she meets any of the following criteria: 
 
1. The student's parent/guardian resides within district boundaries. (Education Code 

48200) 
 
2. The student is placed within district boundaries in a regularly established licensed 

children's institution, a licensed foster home, or a family home pursuant to a court-
ordered commitment or placement.  (Education Code 48204) 

 
3. The student has been admitted through an interdistrict attendance option, such as an 

interdistrict attendance agreement, "school district of choice" transfer, or Open 
Enrollment Act transfer.  (Education Code 46600, 48204, 48301, 48356) 

 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5118 - Open Enrollment Act Transfers) 
 
4. The student is an emancipated minor residing within district boundaries.  (Education 

Code 48204) 
 
5. The student lives with a caregiving adult within district boundaries and the caregiving 

adult submits an affidavit to that effect.  (Education Code 48204) 
 
6. The student resides in a state hospital located within district boundaries.  (Education 

Code 48204) 
 
7. The student is confined to a hospital or other residential health facility within district 

boundaries for treatment of a temporary disability.  (Education Code 48204, 48207) 
 
(cf. 6183 - Home and Hospital Instruction) 
 
8. The student's parent/guardian resides outside district boundaries but is employed 

within district boundaries and lives with the student at the place of employment for a 
minimum of three days during the school week.  (Education Code 48204) 

 
Residency Based on Parent/Guardian Employment (Allen Bill Transfers) 
 
District residency status may be granted to a student if at least one of his/her 
parents/guardians is physically employed within district boundaries for a minimum of 10 
hours during the school week.  No student seeking residency on this basis shall be denied 
enrollment based on race, ethnicity, sex, parental income, scholastic achievement, or any of  
 
 



 AR 5111.1(b) 
 
 
DISTRICT RESIDENCY  (continued) 
 
 
the individual characteristics set forth in Education Code 220. However, the Superintendent 
or designee may deny enrollment into the district if any of the following circumstances is 
present:  (Education Code 48204) 
 
1. The additional cost of educating the student would exceed the amount of additional 

state aid received as a result of the transfer. 
 
2. Enrollment of the student would adversely affect the district's court-ordered or 

voluntary desegregation plan as determined by the Governing Board. 
 
3. Other circumstances exist that are not arbitrary. 
 
Such circumstances may include, but are not limited to, overcrowding of school facilities at 
the relevant grade level. 
 
Once a student establishes residency on this basis, he/she shall not be required to reapply for 
enrollment in subsequent years. The student may continue to attend school in the district 
through the highest grade level offered by the district if the parent/guardian so chooses and if 
at least one parent/guardian of the student continues to be physically employed by an 
employer situated within district boundaries, subject to the exceptions in items #1-3 above. 
(Education Code 48204) 
 
The Superintendent or designee may deny a transfer out of the district by a student whose 
parent/guardian is employed within the boundaries of another district if the difference 
between the number of students entering and exiting the district on the basis of 
parent/guardian employment exceeds the limits prescribed in Education Code 48204.  
(Education Code 48204) 
 
Proof of Residency 
 
Evidence of residency may be established by documentation showing the name and address 
of the parent/guardian within the district, including, but not limited to, any of the following: 
(Education Code 48204.1) 
 
1. Property tax payment receipt 
 
2. Rental property contract, lease, or payment receipt 
 
3. Utility service contract, statement, or payment receipt 
 
4. Pay stub 
 
5. Voter registration 
 



 AR 5111.1(c) 
 
 
DISTRICT RESIDENCY  (continued) 
 
 
6. Correspondence from a government agency 
 
7. Declaration of residency executed by the student's parent/guardian 
 
8. If the student is an unaccompanied youth as defined in 42 USC 11434a, a declaration 

of residency executed by the student 
 
9. If the student is residing in the home of a caregiving adult within district boundaries, 

an affidavit executed by the caregiving adult in accordance with Family Code 6552 
 
(cf. 5141 - Health Care and Emergencies) 
 
The Superintendent or designee shall make a reasonable effort to secure evidence that a 
homeless or foster youth resides within the district, including, but not limited to, a utility bill, 
letter from a homeless shelter, hotel/motel receipt, or affidavit from the student's 
parent/guardian or other qualified adult relative. 
 
However, a homeless or foster youth shall not be required to provide proof of residency as a 
condition of enrollment in district schools.  (Education Code 48852.7, 48853.5; 42 USC 
11432) 
 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
 
A parent/guardian seeking residency status on the basis of his/her employment within district 
boundaries shall submit proof of the employment which may include, but not be limited to, a 
paycheck stub or letter from his/her employer listing a physical address within district 
boundaries. Such evidence shall also indicate the number of hours or days per school week 
that the parent/guardian is employed at that location. 
 
Safe at Home/Confidential Address Program 
 
When a student or parent/guardian participating in the Safe at Home program requests that 
the district use the substitute address designated by the Secretary of State, the Superintendent 
or designee may request the actual residence address for the purpose of establishing 
residency within district boundaries but shall use the substitute address for all future 
communications and correspondence and shall not include the actual address in the student's 
file or any other public record.  (Government Code 6206, 6207) 
 
(cf. 3580 - District Records) 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: December 2015 



Students BP 5141(a) 
 
HEALTH CARE AND EMERGENCIES 
 
 
The Governing Board recognizes the importance of taking appropriate action whenever an 
emergency threatens the safety, health, or welfare of a student at school or during school-
sponsored activities. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5142 - Safety) 
 
The Superintendent or designee shall develop procedures to ensure that first aid and/or 
medical attention is provided as quickly as possible when accidents and injuries to students 
occur and that parents/guardians are notified as appropriate. 
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 5143 - Insurance) 
(cf. 6145.2 - Athletic Competition) 
 
The Superintendent or designee shall ask parents/guardians to provide emergency contact 
information in order to facilitate communication in the event of an accident or illness. 
 
District staff shall appropriately report and document student accidents. 
 
"Do Not Resuscitate" Orders 
 
The Board believes that staff members should not be placed in the position of determining 
whether or not to follow any parental or medical "do not resuscitate" orders.  Staff shall not 
accept or follow any such orders except under the specific written direction of the 
Superintendent or designee.  The Superintendent or designee may only direct a staff member 
to follow a "do not resuscitate" order if he/she has received a written parent/guardian 
authorization, with an authorized health care provider statement, and an order of an 
appropriate court. 
 
The Superintendent or designee shall ensure that parents/guardians who have submitted a "do 
not resuscitate" order are informed of this policy. 
 
Automated External Defibrillators 
 
The Board authorizes the Superintendent or designee to place automated external 
defibrillators (AEDs) at designated school sites for use by school employees in an 
emergency. 
 
 
 
 



 BP 5141(b) 
 
 
HEALTH CARE AND EMERGENCIES  (continued) 
 
 
The Superintendent or designee shall develop guidelines for employees regarding these 
devices and shall ensure that employees receive information that describes sudden cardiac 
arrest, the school's emergency response plan, and the proper use of an AED. The guidelines 
shall also specify the placement, security, and maintenance of the AED. 
 
The authorization of AEDs in district schools shall not be deemed to create a guarantee that 
an AED will be present or will be used in the case of an emergency, or that a trained 
employee will be present and/or able to use an AED in an emergency, or that the AED will 
operate properly. 
 
 
 
Legal Reference: 

EDUCATION CODE 
32040-32044  First aid equipment 
49300-49307  School safety patrols 
49407  Liability for treatment 
49408  Emergency information 
49409  Athletic events; physicians and surgeons; emergency medical care; immunity 
49417  Automated external defibrillators 
49470  Medical and hospital services for athletic program 
49471  Medical and hospital services not provided or available 
49472  Medical and hospital services for pupils 
49474  Ambulance services 
51202  Instruction in personal and public health and safety 
CIVIL CODE 
1714.21 Defibrillators; CPR; immunity from civil liability 
FAMILY CODE 
6550-6552  Caregivers 
HEALTH AND SAFETY CODE 
1797.196 Automated external defibrillators, immunity from civil liability 
1797.200 Emergency medical services agency 
1799.102  Personal liability immunity 
CODE OF REGULATIONS, TITLE 8 
5193  California Bloodborne Pathogens Standard 
CODE OF REGULATIONS, TITLE 22 
100031-100042  Automated external defibrillators 

 
Management Resources: 

WEB SITES 
American Heart Association:  http://www.americanheart.org 
American Red Cross:  http://www.redcross.org 
California Department of Health Care Services:  http://www.dhcs.ca.gov 
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Students AR 5141(a) 
 
HEALTH CARE AND EMERGENCIES 
 
 
Emergency Contact Information 
 
In order to facilitate contact in case of an emergency or accident, the principal or designee 
shall annually request that parents/guardians provide the following information: 
 
1. Home address and telephone number 
 
2. Parent/guardian's business address and telephone number 
 
3. Parent/guardian's cell phone number and email address, if applicable 
 
4. Name, address, and telephone number of an alternative contact person to whom the 

student may be released and who is authorized by the parent/guardian to care for the 
student in cases of emergency or when the parent/guardian cannot be reached 

 
5. Local physician to call in case of emergency 
 
(cf. 5021 - Noncustodial Parents) 
(cf. 5142 - Safety) 
 
In addition, parents/guardians shall be encouraged to notify the school whenever their 
emergency contact information changes. 
 
Notification/Consent for Medical Treatment 
 
Whenever a student requires emergency or urgent medical treatment while at school or a 
school-sponsored activity, the principal or designee shall contact the parent/guardian or other 
person identified on the emergency contact form in order to obtain consent for the medical 
treatment. 
 
If the student's parent/guardian or other contact person cannot be reached to provide consent, 
the principal may seek reasonable medical treatment for the student as needed, unless the 
parent/guardian has previously filed with the district a written objection to any medical 
treatment other than first aid. 
 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
 
A person who has filed with the district a completed caregiver's authorization affidavit 
pursuant to Family Code 6550-6552 shall have the right to consent to or refuse school-related 
medical care on behalf of the minor student. The caregiver's authorization shall be invalid if 
the district receives notice that the minor student is no longer living with the caregiver or if 
the Superintendent or designee has actual knowledge of facts contrary to those stated on the 
affidavit.  (Family Code 6550) 
 
(cf. 5111.1 - District Residency) 



 AR 5141(b) 
 
 
HEALTH CARE AND EMERGENCIES  (continued) 
 
 
The caregiver's consent to medical care shall be superseded by any contravening decision of 
the parent or other person having legal custody of the student, provided that this contravening 
decision does not jeopardize the student's life, health, or safety.  (Family Code 6550) 
 
Automated External Defibrillators 
 
When an automated external defibrillator (AED) is placed in a district school, the 
Superintendent or designee shall notify an agent of the local emergency medical services 
agency of the existence, location, and type of AED acquired. (Health and Safety Code 
1797.196, 1797.200) 
 
The Superintendent or designee shall ensure that any AED placed at a district school is 
maintained and tested according to the operation and maintenance guidelines set forth by the 
manufacturer.  (Health and Safety Code 1797.196) 
 
The Superintendent or designee shall develop a written plan which describes the procedures 
to be followed in the event of a medical emergency, including an emergency that may 
involve the use of an AED.  These procedures should include, but not be limited to, 
requirements for immediate notification of the 911 emergency telephone number in the event 
of an emergency that may involve the use of an AED. 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
The principal of any district school with an AED shall annually provide information to 
school employees that describes:  (Health and Safety Code 1797.196) 
 
1. Sudden cardiac arrest 
 
2. The school's emergency response plan 
 
3. The proper use of an AED 
 
Instructions on how to use the AED, in no less than 14-point type, shall be posted next to 
every AED.  In addition, school employees shall be notified annually of the location of all 
AED units on campus.  (Health and Safety Code 1797.196) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Each AED shall be checked for readiness at least biannually and after each use. In addition, 
the Superintendent or designee shall ensure that an inspection is made of all AEDs at least 
every 90 days for potential issues related to operability of the device, including a blinking 
light or other obvious defect that may suggest tampering or that another problem has arisen  
 



 AR 5141(c) 
 
 
HEALTH CARE AND EMERGENCIES  (continued) 
 
 
with the functionality of the AED. The Superintendent or designee shall maintain records of 
these checks.  (Health and Safety Code 1797.196) 
 
(cf. 3580 - District Records) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: December 2015 



Instruction BP 6142.1(a) 
 
SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION 
 
 
The Governing Board desires to provide a well-planned, integrated sequence of medically 
accurate and inclusive instruction on comprehensive sexual health and human 
immunodeficiency virus (HIV) prevention. The district's educational program shall provide 
students with the knowledge and skills necessary to protect them from sexually transmitted 
infections and unintended pregnancy and to have healthy, positive, and safe relationships and 
behaviors.  The district's educational program shall also promote understanding of sexuality 
as a normal part of human development and the development of healthy attitudes and 
behaviors concerning adolescent growth and development, body image, gender, sexual 
orientation, relationships, marriage, and family.    
 
(cf. 5030 - Student Wellness) 
(cf. 6142.8 - Comprehensive Health Education) 
 
Comprehensive sexual health education and HIV prevention education shall be offered to all 
students in grades 7-12, including at least once in junior high or middle school and at least 
once in high school.  (Education Code 51934) 
 
The district's curriculum shall support the purposes of the California Healthy Youth Act as 
specified in Education Code 51930-51939, be unbiased and inclusive of all students in the 
classroom, and be aligned with the state's content standards. The district shall respect the 
rights of parents/guardians to supervise their children's education on these subjects and to 
impart values regarding human sexuality to their children. 
 
(cf. 5141.22 - Infectious Diseases) 
 
(cf. 5141.25 - Availability of Condoms) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6143 - Courses of Study) 
 
The Superintendent or designee may appoint a coordinator and/or an advisory committee 
regarding the district's comprehensive sexual health and HIV prevention curriculum. The 
advisory committee shall represent a divergence of viewpoints and may participate in 
planning, implementing, and evaluating the district's program.  
 
(cf. 1220 - Citizen Advisory Committees) 
 
Parent/Guardian Consent 
 
A parent/guardian may request in writing that his/her child be excused from participating in 
sexual health and HIV prevention education. Students so excused by their parents/guardians 
shall be given an alternative educational activity.  (Education Code 51240, 51938, 51939) 
 
(cf. 5022 - Student and Family Privacy Rights) 
 
 



 BP 6142.1(b) 
 
 
SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION  (continued) 
 
 
A student shall not be subject to disciplinary action, academic penalty, or other sanction if 
the student's parent/guardian declines to permit the student to receive the instruction.  
(Education Code 51939) 
 
 
 
Legal Reference: 

EDUCATION CODE 
220  Prohibition of discrimination 
33544  Inclusion of sexual harassment and violence in health curriculum framework 
48980  Notice at beginning of term 
51202  Instruction in personal and public health and safety 
51210.8  Health education curriculum 
51225.35 Instruction in sexual harassment and violence; districts that require health education for 
graduation 
51240  Excuse from instruction due to religious beliefs 
51513  Materials containing questions about beliefs or practices 
51930-51939  California Healthy Youth Act 
67386  Student safety; affirmative consent standard 
HEALTH AND SAFETY CODE 
1255.7  Parents surrendering physical custody of a baby 
PENAL CODE 
243.4 Sexual battery 
261.5  Unlawful sexual intercourse 
271.5  Parents voluntarily surrendering custody of a baby 
UNITED STATES CODE, TITLE 20 
1232h  Protection of student rights 
7906  Sex education 

 
Management Resources: 

CSBA PUBLICATIONS 
Promoting Healthy Relationships for Adolescents: Board Policy Considerations, Governance Brief, 
August 2014 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools, Kindergarten Through Grade 12, 
2008 
Health Framework for California Public Schools: Kindergarten through Grade 12, 2003 
WEB SITES 
CSBA:  http://www.csba.rog 
California Department of Education, Sex Education and HIV/STD Instruction:  
http://www.cde.ca.gov/ls/he/se 
California Department of Public Health: http://www.cdph.ca.gov 
California Healthy Kids Resource Center: http://www.californiahealthykids.org 
California Safe Schools Coalition:  http://www.casafeschools.org 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
U.S. Food and Drug Administration:  http://www.fda.gov 
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Instruction AR 6142.1(a) 
 
SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION 
 
 
Definitions 
 
Comprehensive sexual health education means education regarding human development and 
sexuality, including education on pregnancy, contraception, and sexually transmitted 
infections.  (Education Code 51931) 
 
HIV prevention education means instruction on the nature of human immunodeficiency virus 
(HIV) and acquired immune deficiency syndrome (AIDS), methods of transmission, 
strategies to reduce the risk of HIV infection, and social and public health issues related to 
HIV and AIDS.  (Education Code 51931) 
 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 
 
Age appropriate refers to topics, messages, and teaching methods suitable to particular ages 
or age groups of children and adolescents, based on developing cognitive, emotional, and 
behavioral capacity typical for the age or age group.  (Education Code 51931) 
 
Medically accurate means verified or supported by research conducted in compliance with 
scientific methods and published in peer-reviewed journals, where appropriate, and 
recognized as accurate and objective by professional organizations and agencies with 
expertise in the relevant field, such as the federal Centers for Disease Control and Prevention, 
the American Public Health Association, the American Academy of Pediatrics, and the 
American College of Obstetricians and Gynecologists.  (Education Code 51931) 
 
General Criteria for Instruction and Materials 
 
The Superintendent or designee shall ensure that the district's comprehensive sexual health 
and HIV prevention instruction and materials:  (Education Code 51933) 
 
1. Are age appropriate 
 
2. Are factually and medically accurate and objective 
 
3. Align with and support the following purposes as specified in Education Code 51930: 
 

a. To provide students with the knowledge and skills necessary to protect their 
sexual and reproductive health from HIV and other sexually transmitted 
infections and from unintended pregnancy 

 
b. To provide students with the knowledge and skills they need to develop 

healthy attitudes concerning adolescent growth and development, body image, 
gender, sexual orientation, relationships, marriage, and family 

 



 AR 6142.1(b) 
 
 
SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION  (continued) 
 
 

c. To promote understanding of sexuality as a normal part of human 
development 

 
d. To ensure students receive integrated, comprehensive, accurate, and unbiased 

sexual health and HIV prevention instruction and provide educators with clear 
tools and guidance to accomplish that end 

 
e. To provide students with the knowledge and skills necessary to have healthy, 

positive, and safe relationships and behaviors 
 
4. Are appropriate for use with students of all races, genders, sexual orientations, and 

ethnic and cultural backgrounds; students with disabilities; and English learners 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 6174 - Education for English Language Learners) 
 
5. Are available on an equal basis to a student who is an English learner, consistent with 

the existing curriculum and alternative options for an English learner as otherwise 
provided in the Education Code 

 
6. Are accessible to students with disabilities, including, but not limited to, the provision 

of a modified curriculum, materials, and instruction in alternative formats and 
auxiliary aids 

 
7. Do not reflect or promote bias against any person in protected categories of 

discrimination pursuant to Education Code 220 
 
8. Affirmatively recognize that people have different sexual orientations and, when 

discussing or providing examples of relationships and couples, shall be inclusive of 
same-sex relationships 

 
9. Teach students about gender, gender expression, and gender identity, and explore the 

harm of negative gender stereotypes 
 
10. Encourage students to communicate with their parents/guardians and other trusted 

adults about human sexuality and provide the knowledge and skills necessary to do so 
 
11. Teach the value of and prepare students to have and maintain committed relationships 

such as marriage 
 
12. Provide students with knowledge and skills they need to form healthy relationships 

that are based on mutual respect and affection and are free from violence, coercion, 
and intimidation 

 
(cf. 5145. 3 - Nondiscrimination/Harassment) 



 AR 6142.1(c) 
 
 
SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION  (continued) 
 
 
13. Provide students with knowledge and skills for making and implementing healthy 

decisions about sexuality, including negotiation and refusal skills to assist students in 
overcoming peer pressure and using effective decision-making skills to avoid high-
risk activities 

 
14. Do not teach or promote religious doctrine 
 
Components of Sexual Health and HIV Prevention Education 
 
The district's comprehensive sexual health education and HIV prevention education for 
students in grades 7-12, in addition to complying with the criteria listed above in the section 
"General Criteria for Instruction and Materials," shall include all of the following:  
(Education Code 51934) 
 
1. Information on the nature of HIV and other sexually transmitted infections and their 

effects on the human body 
 
2. Information on the manner in which HIV and other sexually transmitted infections are 

and are not transmitted, including information on the relative risk of infection 
according to specific behaviors, including sexual behaviors and injection drug use 

 
3. Information that abstinence from sexual activity and injection drug use is the only 

certain way to prevent HIV and other sexually transmitted infections, and that 
abstinence from sexual intercourse is the only certain way to prevent unintended 
pregnancy 

 
 The instruction shall provide information about the value of delaying sexual activity 

while also providing medically accurate information on other methods of preventing 
HIV and other sexually transmitted infections and pregnancy. 

 
(cf. 5141.25 - Availability of Condoms) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
 
4. Information about the effectiveness and safety of all federal Food and Drug 

Administration (FDA) approved methods that prevent or reduce the risk of 
contracting HIV and other sexually *transmitted infections, including use of 
antiretroviral medication, consistent with the Centers for Disease Control and 
Prevention 

 
5. Information about the effectiveness and safety of reducing the risk of HIV 

transmission as a result of injection drug use by decreasing needle use and needle 
sharing 

 



 AR 6142.1(d) 
 
 
SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION  (continued) 
 
 
6. Information about the treatment of HIV and other sexually transmitted infections, 

including how antiretroviral therapy can dramatically prolong the lives of many 
people living with HIV and reduce the likelihood of transmitting HIV to others 

 
7. Discussion about social views on HIV and AIDS, including addressing unfounded 

stereotypes and myths regarding HIV and AIDS and people living with HIV 
 
 This instruction shall emphasize that successfully treated HIV-positive individuals 

have a normal life expectancy, all people are at some risk of contracting HIV, and 
that testing is the only way to know if one is HIV-positive 

 
8. Information about local resources, how to access local resources, and students' legal 

rights to access local resources for sexual and reproductive health care such as testing 
and medical care for HIV and other sexually transmitted infections and pregnancy 
prevention and care, as well as local resources for assistance with sexual assault and 
intimate partner violence 

 
9. Information about the effectiveness and safety of FDA-approved contraceptive 

methods in preventing pregnancy, including, but not limited to, emergency 
contraception. Instruction on pregnancy shall include an objective discussion of all 
legally available pregnancy outcomes, including, but not limited to: 

 
a. Parenting, adoption, and abortion 
 
b. Information on the law on surrendering physical custody of a minor child 72 

hours of age or younger, pursuant to Health and Safety Code 1255.7 and Penal 
Code 271.5 

 
c. The importance of prenatal care 

 
10. Information about sexual harassment, sexual assault, adolescent relationship abuse, 

intimate partner violence, and sex trafficking 
 
Professional Development 
 
The district's comprehensive sexual health education and HIV prevention education shall be 
provided by instructors trained in the appropriate courses who are knowledgeable of the most 
recent medically accurate research on human sexuality, healthy relationships, pregnancy, and 
HIV and other sexually transmitted infections.  (Education Code 51931, 51933, 51934) 
 
The Superintendent or designee shall cooperatively plan and conduct in-service training for 
all district personnel who provide HIV prevention education, through regional planning, joint 
powers agreements, or contract services.  (Education Code 51935) 
 
(cf. 4131 - Staff Development) 
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SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION  (continued) 
 
 
In developing and providing in-service training, the Superintendent or designee shall 
cooperate and collaborate with the teachers who provide HIV prevention education and with 
the California Department of Education (CDE). (Education Code 51935) 
 
The district shall periodically conduct in-service training to enable district personnel to learn 
new developments in the scientific understanding of HIV. In-service training shall be 
voluntary for personnel who have demonstrated expertise or received in-service training from 
the CDE or Centers for Disease Control and Prevention.  (Education Code 51935) 
 
The Superintendent or designee may expand HIV in-service training to cover the topic of 
comprehensive sexual health education for district personnel teaching comprehensive sexual 
health education to learn new developments in the scientific understanding of sexual health.  
(Education Code 51935) 
 
Use of Consultants or Guest Speakers 
 
The Superintendent or designee may contract with outside consultants or guest speakers, 
including those who have developed multilingual curricula or curricula accessible to persons 
with disabilities, to deliver comprehensive sexual health and HIV prevention education or to 
provide training for district personnel.  All outside consultants and guest speakers shall have 
expertise in comprehensive sexual health education and HIV prevention education and 
knowledge of the most recent medically accurate research on the relevant topic(s) covered in 
the instruction. The Superintendent or designee shall ensure that any instruction provided by 
an outside speaker or consultant complies with Board policy, administrative regulation, and 
Education Code 51930-51939.  (Education Code 51933, 51934, 51936) 
 
(cf. 6145.8 - Assemblies and Special Events) 
 
Parent/Guardian Notification 
 
At the beginning of each school year or at the time of a student's enrollment, the 
Superintendent or designee shall notify parents/guardians about instruction in comprehensive 
sexual health education and HIV prevention education, as well as research on student health 
behaviors and risks, planned for the coming year.  The notice shall advise parents/guardians:  
(Education Code 48980, 51938) 
 
1. That written and audiovisual educational materials to be used in comprehensive 

sexual health and HIV prevention education are available for inspection 
 
2. That parents/guardians have a right to excuse their child from comprehensive sexual 

health or HIV prevention education, or research on student health behaviors and risks, 
provided they submit their request in writing to the district 
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SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION  (continued) 
 
 
3. That parents/guardians have a right to request a copy of Education Code 51930-51939 
 
4. Whether the comprehensive sexual health or HIV prevention education will be taught 

by district personnel or outside consultants 
 

If the district chooses to use outside consultants or to hold an assembly with guest 
speakers to deliver comprehensive sexual health or HIV prevention education, the 
notification shall include:  (Education Code 51938) 
 
a. The date of the instruction 
 
b. The name of the organization or affiliation of each guest speaker 
 
c. Information stating the right of the parent/guardian to request a copy of 

Education Code 51933, 51934, and 51938 
 

If the arrangements for instruction by outside consultants or guest speakers are made 
after the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians by mail or another commonly used method of notification no fewer 
than 14 days before the instruction is given.  (Education Code 51938) 

 
(cf. 5145.6 - Parental Notifications) 
 
Nonapplicability to Certain Instruction or Materials 
 
The requirements of Education Code 51930-51939 pertaining to instructional content, 
teacher training, and parental notification and consent shall not apply to the following: 
(Education Code 51932) 
 
1. A description or illustration of human reproductive organs that may appear in a 

textbook, adopted pursuant to law, if the textbook does not include other elements of 
comprehensive sexual health education or HIV prevention education 

 
(cf. 6142.93 - Science Instruction) 
 
2. Instruction or materials that discuss gender, gender identity, gender expression, 

sexual orientation, discrimination, harassment, bullying, intimidation, relationships, 
or family and do not discuss human reproductive organs and their functions 
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Instruction BP 6146.1(a) 
 
HIGH SCHOOL GRADUATION REQUIREMENTS 
 
 
The Governing Board desires to prepare all students to obtain a high school diploma to 
enable them to take advantage of opportunities for postsecondary education and employment. 
 
(cf. 5127 - Graduation Ceremonies and Activities) 
(cf. 5147 - Dropout Prevention) 
(cf. 6143 - Courses of Study) 
(cf. 6146.3 - Reciprocity of Academic Credit) 
 
Course Requirements 
 
To obtain a high school diploma, students shall complete at least the following courses in 
grades 9-12, with each course being one year unless otherwise specified: 
 
1. Three courses in English  (Education Code 51225.3) 
 
(cf. 6142.91 - Reading/Language Arts Instruction) 
 
2. Two courses in mathematics  (Education Code 51225.3) 
 

At least one mathematics course, or a combination of the two mathematics courses, 
shall meet or exceed state academic content standards for Algebra I or Mathematics I.  
Completion of such coursework prior to grade 9 shall satisfy the Algebra I or 
Mathematics I requirement, but shall not exempt a student from the requirement to 
complete two mathematics courses in grades 9-12.  (Education Code 51224.5) 

 
 Students may be awarded up to one mathematics course credit for successful 

completion of an approved computer science course that is classified as a "category c" 
course based on the "a-g" course requirements for college admission. (Education 
Code 51225.3, 51225.35) 

 
(cf. 6011 - Academic Standards) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6152.1 - Placement in Mathematics Courses) 
 
3. Two courses in science, including biological and physical sciences  (Education Code 

51225.3) 
 
(cf. 6142.93 - Science Instruction) 
 
4. Three courses in social studies, including United States history and geography; world 

history, culture, and geography; a one-semester course in American government and 
civics; and a one-semester course in economics  (Education Code 51225.3) 

 
(cf. 6142.3 - Civic Education) 
(cf. 6142.94 - History-Social Science Instruction) 
 



 BP 6146.1(b) 
 
 
HIGH SCHOOL GRADUATION REQUIREMENTS  (continued) 
 
 
5. One course in visual or performing arts, foreign language, including American Sign 

Language, or career technical education (CTE)  (Education Code 51225.3) 
 
 To be counted towards meeting graduation requirements, a CTE course shall be 

aligned to the CTE model curriculum standards and framework adopted by the State 
Board of Education. 

 
(cf. 6142.2 - World/Foreign Language Instruction) 
(cf. 6142.6 - Visual and Performing Arts Education) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.2 - Regional Occupational Center/Program) 
 
6. Two courses in physical education, unless the student has been otherwise exempted 

pursuant to other sections of the Education Code  (Education Code 51225.3) 
 
(cf. 6142.7 - Physical Education and Activity) 
 (cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6142.8 - Comprehensive Health Education) 
 
Because the prescribed course of study may not accommodate the needs of some students, 
the Board shall provide alternative means for the completion of prescribed courses in 
accordance with law. 
 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency) 
(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
 
The Superintendent or designee shall exempt or waive specific course requirements for foster 
youth, homeless students, and children of military families in accordance with Education 
Code 51225.1 and 49701. 
 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education for Children of Military Families) 
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HIGH SCHOOL GRADUATION REQUIREMENTS  (continued) 
 
 
Retroactive Diplomas 
 
Until July 31, 2018, any student who completed grade 12 in the 2003-04 school year or a 
subsequent school year and has met all applicable graduation requirements other than the 
passage of the high school exit examination shall be granted a high school diploma.  
(Education Code 60851.6) 
 
The district may retroactively grant a high school diploma to a former student who was 
interned by order of the federal government during World War II or who is an honorably 
discharged veteran of World War II, the Korean War, or the Vietnam War, provided that 
he/she was enrolled in a district school immediately preceding the internment or military 
service and he/she did not receive a diploma because his/her education was interrupted due to 
the internment or military service. A deceased former student who satisfies these conditions 
may be granted a retroactive diploma to be received by his/her next of kin. (Education Code 
51430) 
 
In addition, the district may grant a diploma to a veteran who entered the military service of 
the United States while he/she was a district student in grade 12 and who had completed the 
first half of the work required for grade 12.  (Education Code 51440) 
 
 
 
Legal Reference: (see next page) 
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HIGH SCHOOL GRADUATION REQUIREMENTS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
47612  Enrollment in charter school 
48200  Compulsory attendance 
48412  Certificate of proficiency 
48430  Continuation education schools and classes 
48645.5  Acceptance of coursework 
48980  Required notification at beginning of term 
49701  Interstate Compact on Educational Opportunity for Military Children 
51224  Skills and knowledge required for adult life 
51224.5  Algebra instruction 
51225.1  Exemption from district graduation requirements 
51225.2  Pupil in foster care defined; acceptance of coursework, credits, retaking of course 
51225.3  High school graduation 
51225.35  Mathematics course requirements; computer science 
51225.36  Instruction in sexual harassment and violence; districts that require health education for 
graduation 
51225.5  Honorary diplomas; foreign exchange students 
51228  Graduation requirements 
51240-51246  Exemptions from requirements 
51250-51251  Assistance to military dependents 
51410-51412  Diplomas 
51420-51427  High school equivalency certificates 
51450-51455  Golden State Seal Merit Diploma 
51745  Independent study restrictions 
56390-56392  Recognition for educational achievement, special education 
60851.5  Suspension of high school exit examination 
60851.6  Retroactive diploma; completion of all graduation requirements except high school exit 
examination 
66204  Certification of high school courses as meeting university admissions criteria 
67386  Student safety; affirmative consent standard 
CODE OF REGULATIONS, TITLE 5 
1600-1651  Graduation of students from grade 12 and credit toward graduation 
COURT DECISIONS 
O'Connell v. Superior Court (Valenzuela), (2006) 141 Cal.App.4th 1452 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, High School: http://www.cde.ca.gov/ci/gs/hs 
University of California, List of Approved a-g Courses: 
http://www.universityofcalifornia.edu/admissions/freshman/requirements 
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Instruction BP 6152.1(a) 
 
PLACEMENT IN MATHEMATICS COURSES 
 
 
The Governing Board believes that a sound educational program must include the study of 
subjects that prepare students for admission to higher education and/or a fulfilling career.  To 
the extent possible, district students shall be provided an opportunity to complete a sequence 
of mathematics courses recommended for admission into the University of California and 
California State University systems. 
 
(cf. 6141.5 - Advanced Placement) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
 
The Superintendent or designee shall work with district teachers, counselors, and 
administrators and the representatives of feeder schools to develop consistent protocols for 
placing students in mathematics courses offered at district high schools. Such placement 
protocols shall systematically take into consideration multiple objective academic measures 
that may include, but are not limited to, interim and summative assessments, placement tests 
that are aligned to state-adopted content standards in mathematics, classroom assignment and 
grades, and report cards. 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
 
Students shall be enrolled in mathematics courses based on the placement protocols. No 
student shall repeat a mathematics course which he/she has successfully completed based on 
the district's placement protocols. 
 
When a student does not qualify to be enrolled in a higher level mathematics course based on 
a consideration of the objective measures specified in the placement protocols, he/she may 
nevertheless be admitted to the course based on the recommendation of a teacher or 
counselor who has personal knowledge of the student's academic ability. 
 
The placement protocols shall specify a time within the first month of the school year when 
students shall be reevaluated to ensure that they are appropriately placed in mathematics 
courses and shall specify the criteria the district will use to make this determination. Any 
student found to be misplaced shall be promptly placed in the appropriate mathematics 
course. 
 
Within 10 school days of an initial placement decision or a placement decision upon 
reevaluation, a student and his/her parent/guardian who disagree with the placement of the 
student may appeal the decision to the Superintendent or designee. The Superintendent or 
designee shall decide whether or not to overrule the placement determination within 10 
school days of receiving the appeal.  The decision of the Superintendent or designee shall be 
final. 
 
(cf. 5123 - Promotion/Acceleration/Retention) 
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PLACEMENT IN MATHEMATICS COURSES (continued) 
 
 
District staff shall implement the placement protocols uniformly and without regard to 
students' race, sex, gender, nationality, ethnicity, socioeconomic background, or other 
subjective or discriminatory consideration in making placement decisions. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
The Superintendent or designee shall ensure that all teachers, counselors, and other district 
staff responsible for determining students' placement in mathematics courses receive training 
on the placement protocols. 
 
(cf. 4131 - Staff Development) 
 
Prior to the beginning of each school year, the Superintendent or designee shall communicate 
the district's commitment to providing students with the opportunity to complete mathematics 
courses recommended for college admission, including approved placement protocols and 
the appeal process, to parents/guardians, students, teachers, school counselors, and 
administrators. 
 
This policy and the district's mathematics placement protocols shall be posted on the district's 
web site.  (Education Code 51224.7) 
 
(cf. 1113 - District and School Web Sites) 
 
Annually, the Board and the Superintendent or designee shall review student data related to 
placement and advancement in the mathematics courses offered at district high schools to 
ensure that students who are qualified to progress in mathematics courses based on their 
performance on objective academic measures are not held back in a disproportionate manner 
on the basis of their race, ethnicity, gender, or socioeconomic background. The Board and 
Superintendent shall also consider appropriate recommendations for removing any identified 
barriers to students' access to mathematics courses. 
 
(cf. 0500 - Accountability) 
 
 
 
Legal Reference: (see next page) 
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PLACEMENT IN MATHEMATICS COURSES (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
48070.5  Promotion and retention; required policy 
51220  Areas of study, grades 7-12 
51224.5  Completion of Algebra I or Mathematics I 
51224.7  California Mathematics Placement Act of 2015 
51225.3  High school graduation requirements 
51284  Financial literacy 
60605  State-adopted content and performance standards in core curricular areas 
60605.8  Common Core standards 

 
Management Resources: 

CSBA PUBLICATIONS 
Math Misplacement, Governance Brief, September 2015 
Governing to the Core, Governance Briefs 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Mathematics Framework for California Public Schools: Kindergarten Through Grade Twelve, 2013 
California Common Core State Standards: Mathematics, January 2013 
COMMON CORE STATE STANDARDS INITIATIVE PUBLICATIONS 
Appendix A: Designing High School Mathematics Courses Based on the Common Core State 
Standards 
LAWYERS' COMMITTEE FOR CIVIL RIGHTS OF THE SAN FRANCISCO BAY AREA (LCCR) 
Held Back - Addressing Misplacement of 9th Grade Students in Bay Area School Math Classes 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
Common Core State Standards Initiative: http://www.corestandards.org/math 
Lawyers' Committee for Civil Rights of the San Francisco Bay Area (LCCR): http://www.lccr.com 
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Instruction BP 6173(a) 
 
EDUCATION FOR HOMELESS CHILDREN 
 
 
The Governing Board desires to ensure that homeless students have access to the same free 
and appropriate public education provided to other students within the district. The district 
shall provide homeless students with access to education and other services necessary for 
them to meet the same challenging academic standards as other students. 
 
(cf. 6011 - Academic Standards) 
 
Homeless students shall not be segregated into a separate school or program based on their 
status as homeless and shall not be stigmatized in any way. 
 
(cf. 3553 - Free and Reduced Price Meals) 
 
The Superintendent or designee shall ensure that placement decisions for homeless students 
are based on the student's best interest as defined in law and administrative regulation. 
 
When there are at least 15 homeless students in the district or a district school, the district's 
local control and accountability plan (LCAP) shall include goals and specific actions to 
improve student achievement and other outcomes of homeless students. (Education Code 
52052, 52060) 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
At least annually, the Superintendent or designee shall report to the Board on outcomes for 
homeless students, which may include, but are not limited to, school attendance, student 
achievement test results, promotion and retention rates by grade level, graduation rates, 
suspension/expulsion rates, and other outcomes related to any goals and specific actions 
identified in the LCAP. Based on the evaluation data, the district shall revise its strategies as 
needed to better support the education of homeless students. 
 
(cf. 0500 - Accountability) 
(cf. 6190 - Evaluation of the Instructional Program) 
 
 
 
Legal Reference: (see next page) 
 
 
 
 
 
 
 
 
 
 
 



 BP 6173(b) 
 
 
EDUCATION FOR HOMELESS CHILDREN  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
2558.2  Use of revenue limits to determine average daily attendance of homeless children 
39807.5 Payment of transportation costs by parents 
48850  Educational rights; participation in extracurricular activities 
48852.5  Notice of educational rights of homeless students 
48852.7 Enrollment of homeless students 
48915.5  Recommended expulsion, homeless student with disabilities 
48918.1  Notice of recommended expulsion 
51225.1-51225.3  Graduation requirements 
52060-52077  Local control and accountability plan 
CODE OF REGULATIONS, TITLE 5 
4600-4687  Uniform complaint procedures 
UNITED STATES CODE, TITLE 42 
11431-11435 McKinney-Vento Homeless Assistance Act 

 
Management Resources: 

CALIFORNIA CHILD WELFARE COUNCIL 
Partial Credit Model Policy and Practice Recommendations 
CALIFORNIA DEPARTMENT OF EDUCATION 
Homeless Education Dispute Resolution Process, January 30, 2007 
NATIONAL CENTER FOR HOMELESS EDUCATION PUBLICATIONS 
Homeless Liaison Toolkit, 2013 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Education for Homeless Children and Youth Program, Non-Regulatory Guidance, July 2004 
WEB SITES 
California Child Welfare Council:  http://www.chhs.ca.gov/Pages/CAChildWelfareCouncil.aspx 
California Department of Education, Homeless Children and Youth Education: 
http://www.cde.ca.gov/sp/hs/cy 
National Center for Homeless Education at SERVE:  http://www.serve.org/nche 
National Law Center on Homelessness and Poverty:  http://www.nlchp.org 
U.S. Department of Education: http://www.ed.gov/programs/homeless/index.html 
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Instruction AR 6173(a) 
 
EDUCATION FOR HOMELESS CHILDREN 
 
 
Definitions 
 
Homeless students means students who lack a fixed, regular, and adequate nighttime 
residence and includes:  (Education Code 48852.7; 42 USC 11434a) 
 
1. Students who are sharing the housing of other persons due to loss of housing, 

economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or 
camping grounds due to the lack of alternative adequate accommodations; are living 
in emergency or transitional shelters; are abandoned in hospitals; or are awaiting 
foster care placement 

 
(cf. 6173.1 - Education for Foster Youth) 
 
2. Students who have a primary nighttime residence that is a public or private place not 

designed for or ordinarily used as regular sleeping accommodations for human beings 
 
3. Students who are living in cars, parks, public spaces, abandoned buildings, 

substandard housing, bus or train stations, or similar settings 
 
4. Migratory children who qualify as homeless because they are living in conditions 

described in items #1-3 above 
 
5. Unaccompanied youth who are not in the physical custody of a parent or guardian 
 
School of origin means the school that the homeless student attended when permanently 
housed or the school in which he/she was last enrolled. If the school the homeless student 
attended when permanently housed is different from the school in which he/she was last 
enrolled, or if there is some other school that he/she attended within the preceding 15 months 
and with which he/she is connected, the district liaison shall determine, in consultation with 
and with the agreement of the homeless student and the person holding the right to make 
educational decisions for the student, and in the best interests of the homeless student, which 
school shall be deemed the school of origin.  (Education Code 48852.7) 
 
Best interest means that, in making educational and school placement decisions for a 
homeless student, consideration is given to, among other factors, educational stability, the 
opportunity to be educated in the least restrictive educational setting necessary to achieve 
academic progress, and the student's access to academic resources, services, and 
extracurricular and enrichment activities that are available to all district students.  (Education 
Code 48850, 48853; 42 USC 11432) 
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EDUCATION FOR HOMELESS CHILDREN  (continued) 
 
 
District Liaison 
 
The Superintendent designates the following staff person as the district liaison for homeless 
students:  (42 USC 11432) 
 

Vice Principal/Project Director      
(title or position) 
 370 N. Evans Road, Tipton CA., 93272    
(address) 
559-752-4213        
(phone number) 

 
 
The district's liaison for homeless students shall:  (Education Code 48852.5; 42 USC 11432) 
 
1. Ensure that homeless students are identified by school personnel and through 

coordinated activities with other entities and agencies 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 3553 - Free and Reduced-Price Meals) 
(cf. 5141.6 - School Health Services) 
 
2. Ensure that homeless students enroll in, and have a full and equal opportunity to 

succeed in, district schools 
 
3. Ensure that homeless families and students receive educational services for which 

they are eligible 
 
4. Inform parents/guardians of the educational and related opportunities available to 

their children and ensure that they are provided with meaningful opportunities to 
participate in the education of their children 

 
(cf. 5145.6 - Parental Notifications) 
 
5. Disseminate notice of the educational rights of homeless students in district schools 

that provide services to homeless children and at places where they receive services, 
such as schools, family shelters, and hunger relief agencies (soup kitchens) 

 
6. Mediate enrollment disputes in accordance with law, Board policy, and administrative 

regulation 
 
7. Fully inform parents/guardians of all transportation services 
 
 



 AR 6173(c) 
 
 
EDUCATION FOR HOMELESS CHILDREN  (continued) 
 
 
(cf. 3250 - Transportation Fees) 
(cf. 3541 - Transportation Routes and Services) 
 
8. When notified pursuant to Education Code 48918.1, assist, facilitate, or represent a 

homeless student who is undergoing a disciplinary proceeding that could result in 
his/her expulsion 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
9. When notified pursuant to Education Code 48915.5, participate in an individualized 

education program team meeting to make a manifestation determination regarding the 
behavior of a student with a disability 

 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159 - Individualized Education Program) 
 
10. Assist a homeless student to obtain records necessary for his/her enrollment into or 

transfer out of district schools, including immunization, medical, and academic 
records 

 
Enrollment 
 
The district shall make placement decisions for homeless students based on the student's best 
interest.  (42 USC 11432) 
 
When making a placement decision for a homeless student, the Superintendent or designee 
may consider the age of the student, the distance of the commute and the impact it may have 
on the student's education, personal safety issues, the student's need for special instruction, 
the length of anticipated stay in the temporary shelter or other temporary location, likely area 
of future housing, school placement of siblings, and the time remaining in the school year. 
 
However, placement decisions shall not be based on whether a homeless student lives with 
his/her homeless parent/guardian or has been temporarily placed elsewhere.  (42 USC 11432) 
 
In the case of an unaccompanied youth, the liaison shall assist in placement or enrollment 
decisions, consider the views of the student, and provide notice to the student of his/her 
appeal rights.  (42 USC 11432) 
 
In determining a student's best interest, a homeless student shall, to the extent feasible, be 
placed in his/her school of origin, unless his/her parent/guardian requests otherwise.  
(Education Code 48852.7; 42 USC 11432) 
 
 
 



 AR 6173(d) 
 
 
EDUCATION FOR HOMELESS CHILDREN  (continued) 
 
 
Once a placement decision has been made, the principal or designee shall immediately enroll 
the student in the school of choice. The student shall be enrolled even if he/she:  (Education 
Code 48852.7; 42 USC 11432) 
 
1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 

attended 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
 
2. Does not have clothing normally required by the school, such as school uniforms 
 
(cf. 5132 - Dress and Grooming) 
 
3. Is unable to produce records normally required for enrollment, such as previous 

academic records, proof of residency, and medical records, including, but not limited 
to, records or other proof of immunization history 

 
(cf. 5111 - Admission) 
(cf. 5111.1 - District Residency) 
(cf. 5125 - Student Records) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
 
The principal or designee shall immediately contact the school last attended by the student to 
obtain the relevant records. If the student needs to obtain immunizations or does not possess 
immunization or other medical records, the principal or designee shall refer the 
parent/guardian to the district liaison for homeless students.  The district liaison shall assist 
the parent/guardian, or the student if he/she is an unaccompanied youth, in obtaining the 
necessary immunizations or records for the student.  (42 USC 11432) 
 
If the student is placed at a school other than his/her school of origin or the school requested 
by his/her parent/guardian, the Superintendent or designee shall provide the parent/guardian 
with a written explanation of the decision along with a statement regarding the 
parent/guardian's right to appeal the placement decision.  (42 USC 11432) 
 
The student may continue attending his/her school of origin for the duration of the 
homelessness.  (Education Code 48852.7; 42 USC 11432) 
 
To ensure that the homeless student has the benefit of matriculating with his/her peers in 
accordance with the established feeder patterns, the following shall apply:  (Education Code 
48852.7) 
 
 



 AR 6173(e) 
 
 
EDUCATION FOR HOMELESS CHILDREN  (continued) 
 
 
1. If the student is transitioning between grade levels, he/she shall be allowed to 

continue in the same attendance area. 
 
2. If the student is transitioning to a middle school or high school, and the school 

designated for matriculation is in another school district, he/she shall be allowed to 
continue to the school designated for matriculation in that district. 

 
If the student's status changes before the end of the school year so that he/she is no longer 
homeless, he/she shall be allowed to stay in the school of origin:  (Education Code 48852.7) 
 
1. Through the duration of the school year if he/she is in grades K-8 
 
2. Through graduation if he/she is in high school 
 
Resolving Enrollment Disputes 
 
If a dispute arises over school selection or enrollment in a particular school, the student shall 
be immediately admitted to the school in which enrollment is sought pending resolution of 
the dispute.  (42 USC 11432) 
 
The parent/guardian shall be provided with a written explanation of the placement decision, 
which shall be complete, as brief as possible, simply stated, and provided in language that the 
parent/guardian or student can understand.  The written explanation shall include: 
 
1. The district liaison's contact information 
 
2. A description of the district's placement decision 
 
3. Notice of the student's right to enroll in the school of choice pending resolution of the 

dispute, including the right to fully participate in all school activities 
 
4. Notice of the parent/guardian's right to appeal the decision to the county office of 

education and, if the dispute remains unresolved, to the California Department of 
Education 

 
The district liaison shall work to resolve an enrollment dispute as expeditiously as possible 
after receiving notice of the dispute.  (42 USC 11432) 
 
In working with a student's parents/guardians to resolve an enrollment dispute, the district 
liaison shall: 
 
1. Inform them that they may provide written and/or oral documentation to support their 

position 
 



 AR 6173(f) 
 
 
EDUCATION FOR HOMELESS CHILDREN  (continued) 
 
 
2. Inform them that they may seek the assistance of social services, advocates, and/or 

service providers in having the dispute resolved 
 
3. Provide them a simple form that they may use and turn in to the school to initiate the 

dispute resolution process 
 
4. Provide them a copy of the dispute form they submit for their records 
 
5. Provide them the outcome of the dispute for their records 
 
If a parent/guardian disagrees with the liaison's enrollment decision, he/she may appeal the 
decision to the Superintendent. The Superintendent shall make a determination within five 
working days. 
 
If the parent/guardian chooses to appeal the district's placement decision, the district liaison 
shall forward all written documentation and related paperwork to the homeless liaison at the 
county office of education. 
 
Transportation 
 
The district shall provide transportation for a homeless student to and from his/her school of 
origin when the student is residing within the district and the parent/guardian requests that 
such transportation be provided.  If the student moves outside of district boundaries, but 
continues to attend his/her school of origin within this district, the Superintendent or designee 
shall consult with the superintendent of the district in which the student is now residing to 
agree upon a method to apportion the responsibility and costs of the transportation.  (42 USC 
11432) 
 
(cf. 3250 - Transportation Fees) 
(cf. 3541 - Transportation Routes and Services) 
 
The district shall not be obligated to provide transportation to students who continue 
attending their school of origin after they cease to be homeless, unless the formerly homeless 
student has an individualized education program that includes transportation as a necessary 
related service for the student.  (Education Code 48852.7) 
 
Transfer of Coursework and Credits 
 
When a homeless student transfers into a district school, the district shall accept and issue 
full credit for any coursework that the student has satisfactorily completed while attending 
another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency 
and shall not require the student to retake the course.  (Education Code 51225.2) 
 



 AR 6173(g) 
 
 
EDUCATION FOR HOMELESS CHILDREN  (continued) 
 
 
If the homeless student did not complete the entire course, he/she shall be issued partial 
credit for the coursework completed and shall be required to take the portion of the course 
that he/she did not complete at his/her previous school. However, the district may require the 
student to retake the portion of the course completed if, in consultation with the holder of 
educational rights for the student, the district finds that the student is reasonably able to 
complete the requirements in time to graduate from high school. Whenever partial credit is 
issued to a homeless student in any particular course, he/she shall be enrolled in the same or 
equivalent course, if applicable, so that he/she may continue and complete the entire course.  
(Education Code 51225.2) 
 
Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods 
attended per subject. If the school is on a block schedule, each block schedule class period 
attended shall be equal to two regular class periods per subject.  Partial credits and grades 
earned by a student shall be included on the student's official transcript within two business 
days of the district's notification of the student's transfer, as required under Education Code 
49069.5. 
 
In no event shall the district prevent a homeless student from taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the 
University of California.  (Education Code 51225.2) 
 
(cf. 6143 - Courses of Study) 
 
Applicability of Graduation Requirements 
 
To obtain a high school diploma, a homeless student shall complete all courses required by 
Education Code 51225.3 and fulfill any additional graduation requirements prescribed by the 
Governing Board. 
 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 
 
However, when a homeless student who has completed his/her second year of high school 
transfers into the district from another school district or transfers between high schools 
within the district, he/she shall be exempted from all district-adopted coursework and other 
district-established graduation requirements, unless the district makes a finding that the 
student is reasonably able to complete the additional requirements in time to graduate from 
high school by the end of his/her fourth year of high school. Within 30 calendar days of the 
homeless student's transfer, the Superintendent or designee shall notify the student, the 
person holding the right to make educational decisions for him/her, and the district liaison for 
homeless students of the availability of the exemption and whether the student qualifies for 
it. If the Superintendent or designee fails to provide this notification, the student shall be 
eligible for the exemption once notified, even if the notification occurs after the student is no 
longer homeless.  (Education Code 51225.1) 



 AR 6173(h) 
 
 
EDUCATION FOR HOMELESS CHILDREN  (continued) 
 
 
To determine whether a homeless student is in his/her third or fourth year of high school, the 
district shall use either the number of credits he/she has earned as of the date of the transfer 
or the length of his/her school enrollment, whichever qualifies him/her for the exemption.  
(Education Code 51225.1) 
 
The Superintendent or designee shall notify any homeless student who is granted an 
exemption and the person holding the right to make educational decisions for him/her how 
any requirements that are waived will affect the student's ability to gain admission to a 
postsecondary educational institution and shall provide information about transfer 
opportunities available through the California Community Colleges. (Education Code 
51225.1) 
 
The district shall not require or request a homeless student to transfer schools in order to 
qualify for an exemption and no request for a transfer solely to qualify for an exemption shall 
be made by a homeless student, the person holding the right to make educational decisions 
for the student, or the district liaison on behalf of the student.  (Education Code 51225.1) 
 
If a homeless student is exempted from local graduation requirements, the exemption shall 
continue to apply after the student is no longer homeless or if he/she transfers to another 
school or school district. (Education Code 51225.1) 
 
If the Superintendent or designee determines that a homeless student is reasonably able to 
complete district graduation requirements within his/her fifth year of high school, he/she 
shall:  (Education Code 51225.1) 
 
1. Inform the student and, if under 18 years of age, the person holding the right to make 

educational decisions for him/her, of the option available to the student to remain in 
school for a fifth year to complete the district's graduation requirements and how that 
will affect his/her ability to gain admission to a postsecondary educational institution 

 
2. Provide information to the homeless student about transfer opportunities available 

through the California Community Colleges 
 
3. Upon agreement with the homeless student or with the person holding the right to 

make educational decisions for him/her if he/she is under 18 years of age, permit the 
student to stay in school for a fifth year to complete the district's graduation 
requirements 

 
Eligibility for Extracurricular Activities 
 
A homeless student who enrolls in any district school shall be immediately deemed to meet 
all residency requirements for participation in interscholastic sports or other extracurricular 
activities.  (Education Code 48850) 
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EDUCATION FOR HOMELESS CHILDREN  (continued) 
 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
Notification and Complaints 
 
Information regarding the educational rights of homeless students, as specified in Education 
Code 51225.1 and 51225.2, shall be included in the annual uniform complaint procedures 
notification distributed to students, parents/guardians, employees, and other interested parties 
pursuant to 5 CCR 4622.  (Education Code 51225.1, 51225.2) 
 
Any complaint that the district has not complied with requirements regarding the education 
of homeless students, as specified in Education Code 51225.1 or 51225.2, may be filed in 
accordance with the district's procedures in AR 1312.3 - Uniform Complaint Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
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Instruction AR 6173.1(a) 
 
EDUCATION FOR FOSTER YOUTH 
 
 
Definitions 
 
Foster youth means a child who has been removed from his/her home pursuant to Welfare 
and Institutions Code 309, is the subject of a petition filed under Welfare and Institutions 
Code 300 or 602, or has been removed from his/her home and is the subject of a petition filed 
under Welfare and Institutions Code 300 or 602 or is a nonminor who is under the transition 
jurisdiction of a juvenile court, as described in Welfare and Institutions Code 450, and 
satisfies the criteria specified in Education Code 42238.01.  (Education Code 42238.01, 
48853.5) 
 
Person holding the right to make educational decisions means a responsible adult appointed 
by a court pursuant to Welfare and Institutions Code 361 or 726. 
 
School of origin means the school that the foster youth attended when permanently housed or 
the school in which he/she was last enrolled. If the school the foster youth attended when 
permanently housed is different from the school in which he/she was last enrolled, or if there 
is some other school that the foster youth attended within the preceding 15 months and with 
which the youth is connected, the district liaison for foster youth shall determine, in 
consultation with and with the agreement of the foster youth and the person holding the right 
to make educational decisions for the youth, and in the best interests of the foster youth, 
which school is the school of origin.  (Education Code 48853.5) 
 
Best interests means that, in making educational and school placement decisions for a foster 
youth, consideration is given to, among other factors, educational stability, the opportunity to 
be educated in the least restrictive educational setting necessary to achieve academic 
progress, and the foster youth's access to academic resources, services, and extracurricular 
and enrichment activities that are available to all district students.  (Education Code 48850, 
48853) 
 
District Liaison 
 
The Superintendent designates the following position as the district's liaison for foster youth:  
(Education Code 48853.5) 
 

 Vice Principal/Projects Director              
(position or title) 
 370 N. Evans Road, Tipton CA., 93272                         
(address) 
  559-752-4213                                      
(phone number) 

 
 
 (cf. 6173 - Education for Homeless Children) 
 
 



 AR 6173.1(b) 
 
 
EDUCATION FOR FOSTER YOUTH (continued) 
 
 
The liaison for foster youth shall: 
 
1. Ensure and facilitate the proper educational placement, enrollment in school, and 

checkout from school of students in foster care  (Education Code 48853.5) 
 
2. Ensure proper transfer of credits, records, and grades when students in foster care 

transfer from one school to another or from one district to another  (Education Code 
48645.5, 48853.5) 

 
 When a student in foster care is enrolling in a district school, the liaison shall contact 

the school last attended by the student to obtain, within two business days, all 
academic and other records.  When a foster youth is transferring to a new school, the 
liaison shall provide the student's records to the new school within two business days 
of receiving the new school's request.  (Education Code 48853.5) 

 
(cf. 5125 - Student Records) 
(cf. 6146.3 - Reciprocity of Academic Credit) 
 
3. When required by law, notify the foster youth's attorney and the representative of the 

appropriate county child welfare agency when the foster youth is undergoing any 
expulsion or other disciplinary proceeding, including a manifestation determination 
prior to a change in the foster youth's placement, when he/she is a student with a 
disability.  (Education Code 48853.5, 48911, 48915.5, 48918.1) 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
4. As needed, make appropriate referrals to ensure that students in foster care receive 

necessary special education services and services under Section 504 of the federal 
Rehabilitation Act of 1973 

 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
5. As needed, ensure that students in foster care receive appropriate school-based 

services, such as counseling and health services, supplemental instruction, and after-
school services 

 
(cf. 5141.6 - School Health Services) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6172 - Gifted and Talented Student Program) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6177 - Summer Learning Programs) 
(cf. 6179 - Supplemental Instruction) 



 AR 6173.1(c) 
 
 
EDUCATION FOR FOSTER YOUTH (continued) 
 
 
6. Develop protocols and procedures for creating awareness for district staff, including 

principals, school registrars, and attendance clerks, of the requirements for the proper 
enrollment, placement, and transfer of foster youth 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
7. Collaborate with the county office of education, county placing agency, county child 

welfare agency, county probation department, juvenile court, and other appropriate 
agencies to help coordinate services for the district's foster youth 

 
(cf. 1020 - Youth Services) 
(cf. 5113.1 - Chronic Absence and Truancy) 
 
8. Monitor the educational progress of foster youth and provide reports to the 

Superintendent or designee and the Governing Board based on indicators identified in 
the district's local control and accountability plan 

 
(cf. 0460 - Local Control and Accountability Plan) 
 
The Superintendent or designee shall regularly monitor the caseload of the liaison, as well as 
his/her additional duties outside of the foster youth program, to determine whether adequate 
time and resources are available to meet the needs of foster youth in the district. 
 
Enrollment 
 
A student placed in a licensed children's institution or foster family home within the district 
shall attend programs operated by the district unless one of the following circumstances 
applies:  (Education Code 48853, 48853.5) 
 
1. The student has an individualized education program requiring placement in a 

nonpublic, nonsectarian school or agency or in another local educational agency. 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
 
2. The parent/guardian or other person holding the right to make educational decisions 

for the student determines that it is in the best interest of the student to be placed in 
another educational program and submits a written statement to the district indicating 
that determination and that he/she is aware of the following: 

 
a. The student has a right to attend a regular public school in the least restrictive 

environment. 



 AR 6173.1(d) 
 
 
EDUCATION FOR FOSTER YOUTH (continued) 
 

 
b. The alternate educational program is a special education program, if 

applicable. 
 
c. The decision to unilaterally remove the student from the district school and to 

place him/her in an alternate education program may not be financed by the 
district. 

 
d. Any attempt to seek reimbursement for the alternate education program may 

be at the expense of the parent/guardian or other person holding the right to 
make educational decisions for the student. 

 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 
 
3. At the initial placement or any subsequent change in placement, the student exercises 

his/her right to continue in his/her school of origin, as defined above. 
 

a. The student may continue in the school of origin for the duration of the court's 
jurisdiction. 

 
b. If the court's jurisdiction over a grade K-8 student is terminated prior to the 

end of a school year, the student may continue in his/her school of origin for 
the remainder of the school year. 

 
c. If the court's jurisdiction is terminated while the student is in high school, the 

student may continue in his/her school of origin until he/she graduates. 
 
d. If the student is transitioning between school grade levels, he/she shall be 

allowed to continue in the district of origin in the same attendance area to 
provide him/her the benefit of matriculating with his/her peers in accordance 
with the established feeder patterns of school districts. A student who is 
transitioning to a middle school or high school shall be allowed to enroll in the 
school designated for matriculation in another school district. 

 
The district liaison may, in consultation with and with the agreement of the foster youth and 
the person holding the right to make educational decisions for the youth, recommend that the 
youth's right to attend the school of origin be waived and he/she be enrolled in any school 
that students living in the attendance area in which the foster youth resides are eligible to 
attend. All decisions shall be made in accordance with the foster youth's best interests.  
(Education Code 48853.5) 
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EDUCATION FOR FOSTER YOUTH (continued) 
 
 
Prior to making any recommendation to move a foster youth from his/her school of origin, 
the liaison shall provide the youth and the person holding the right to make educational 
decisions for the youth with a written explanation of the basis for the recommendation and 
how the recommendation serves the youth's best interests.  (Education Code 48853.5) 
 
The role of the liaison shall be advisory with respect to placement decisions and 
determination of the school of origin.  (Education Code 48853.5) 
 
If the liaison, in consultation with the foster youth and the person holding the right to make 
educational decisions for the foster youth, agrees that the best interests of the youth would be 
served by his/her transfer to a school other than the school of origin, the principal or designee 
of the new school shall immediately enroll the foster youth. The foster youth shall be 
immediately enrolled even if he/she:  (Education Code 48853.5) 
 
1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 

attended 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
 
2. Does not have clothing normally required by the school, such as school uniforms 
 
(cf. 5132 - Dress and Grooming) 
 
3. Is unable to produce records normally required for enrollment, such as previous 

academic records, proof of residency, and medical records, including, but not limited 
to, immunization records or other documentation 

 
(cf. 5111.1 - District Residency) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
 
If the foster youth or a person with the right to make educational decisions for the foster 
youth disagrees with the liaison's enrollment recommendation, he/she may appeal to the 
Superintendent. The Superintendent shall make a determination within 30 calendar days of 
receipt of the appeal.  Within 30 calendar days of receipt of the Superintendent's decision, the 
parent/guardian or foster youth may appeal that decision to the Board. The Board shall 
consider the issue at its next regularly scheduled meeting.  The Board's decision shall be 
final. 
 
(cf. 9320 - Meetings and Notices) 
 
If any dispute arises regarding the request of a foster youth to remain in the school of origin, 
the youth has the right to remain in the school of origin pending resolution of the dispute.  
(Education Code 48853.5) 



 AR 6173.1(f) 
 
 
EDUCATION FOR FOSTER YOUTH (continued) 
 
 
Transportation 
 
The district shall not be responsible for providing transportation to and from the school of 
origin. 
 
(cf. 3540 - Transportation) 
(cf. 3541 - Transportation Routes and Services) 
 
Effect of Absences on Grades 
 
The grades of a student in foster care shall not be lowered for any absence from school that is 
due to either of the following circumstances:  (Education Code 49069.5) 
 
1. A decision by a court or placement agency to change the student's placement, in 

which case the student's grades shall be calculated as of the date he/she left school 
 
2. A verified court appearance or related court-ordered activity 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
Transfer of Coursework and Credits 
 
When a foster youth transfers into a district school, the district shall accept and issue full 
credit for any coursework that the foster youth has satisfactorily completed while attending 
another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency 
and shall not require the foster youth to retake the course.  (Education Code 51225.2) 
 
If the foster youth did not complete the entire course, he/she shall be issued partial credit for 
the coursework completed and shall be required to take the portion of the course that he/she 
did not complete at his/her previous school.  However, the district may require the foster 
youth to retake the portion of the course completed if, in consultation with the holder of 
educational rights for the foster youth, the district finds that the foster youth is reasonably 
able to complete the requirements in time to graduate from high school. Whenever partial 
credit is issued to a foster youth in any particular course, he/she shall be enrolled in the same 
or equivalent course, if applicable, so that he/she may continue and complete the entire 
course.  (Education Code 51225.2) 
 
Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods 
attended per subject. If the school is on a block schedule, each block schedule class period 
attended shall be equal to two regular class periods per subject.  Partial credits and grades 
earned by a student shall be included on the student's official transcript within two business 
days of the district's notification of the student's transfer, as required under Education Code 
49069. 
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EDUCATION FOR FOSTER YOUTH (continued) 
 
 
 
In no event shall the district prevent a foster youth from taking or retaking a course to meet 
the eligibility requirements for admission to the California State University or the University 
of California.  (Education Code 51225.2) 
 
Applicability of Graduation Requirements 
 
To obtain a high school diploma, a foster youth shall complete all courses required by 
Education Code 51225.3 and fulfill any additional graduation requirements prescribed by the 
Board. 
 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 
 
However, when a foster youth who has completed his/her second year of high school 
transfers into the district from another school district or transfers between high schools 
within the district, he/she shall be exempted from all district-adopted coursework and other 
district-established graduation requirements, unless the district makes a finding that the 
student is reasonably able to complete the additional requirements in time to graduate from 
high school by the end of his/her fourth year of high school.  Within 30 calendar days of the 
foster youth's transfer, the Superintendent or designee shall notify the foster youth, the person 
holding the right to make educational decisions for him/her, and the foster youth's social 
worker of the availability of the exemption and whether the foster youth qualifies for it.  If 
the Superintendent or designee fails to provide this notification, the student shall be eligible 
for the exemption once notified, even if the notification occurs after the student is no longer a 
foster youth. (Education Code 51225.1, 60851) 
 
To determine whether a foster youth is in his/her third or fourth year of high school, the 
district shall use either the number of credits the foster youth has earned as of the date of the 
transfer or the length of his/her school enrollment, whichever qualifies him/her for the 
exemption.  (Education Code 51225.1) 
 
The Superintendent or designee shall notify any foster youth who is granted an exemption 
and the person holding the right to make educational decisions for him/her how any 
requirements that are waived will affect the foster youth's ability to gain admission to a 
postsecondary educational institution and shall provide information about transfer 
opportunities available through the California Community Colleges. (Education Code 
51225.1) 
 
The district shall not require or request a foster youth to transfer schools in order to qualify 
for an exemption and no request for a transfer solely to qualify for an exemption shall be 
made by a foster youth or any person acting on behalf of a foster youth.  (Education Code 
51225.1) 
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EDUCATION FOR FOSTER YOUTH (continued) 
 
 
If a foster youth is exempted from local graduation requirements, the exemption shall 
continue to apply after the termination of the court's jurisdiction over the student while 
he/she is still enrolled in school or if he/she transfers to another school or school district. 
(Education Code 51225.1) 
 
Upon making a finding that a foster youth is reasonably able to complete district graduation 
requirements within his/her fifth year of high school, the Superintendent or designee shall:  
(Education Code 51225.1) 
 
1. Inform the foster youth and the person holding the right to make educational 

decisions for him/her of the foster youth's option to remain in school for a fifth year 
to complete the district's graduation requirements and how that will affect his/her 
ability to gain admission to a postsecondary educational institution 

 
2. Provide information to the foster youth about transfer opportunities available through 

the California Community Colleges 
 
3. Upon agreement with the foster youth or, if he/she is under 18 years of age, the 

person holding the right to make educational decisions for him/her, permit the foster 
youth to stay in school for a fifth year to complete the district's graduation 
requirements 

 
Eligibility for Extracurricular Activities 
 
A foster youth whose residence changes pursuant to a court order or decision of a child 
welfare worker shall be immediately deemed to meet all residency requirements for 
participation in interscholastic sports or other extracurricular activities.  (Education Code 
48850) 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
Notification and Complaints 
 
Information regarding the educational rights of foster youth shall be included in the annual 
uniform complaint procedures notification distributed to students, parents/guardians, 
employees, and other interested parties pursuant to 5 CCR 4622.  (Education Code 48853, 
48853.5, 49069.5, 51225.1, 51225.2) 
 
(cf. 5145.6 - Parental Notifications) 
  
 
 
 
 



AR 6173.1(i) 
 
 
EDUCATION FOR FOSTER YOUTH (continued) 
 
 
Any complaint that the district has not complied with requirements regarding the education 
of foster youth may be filed in accordance with the district's procedures in AR 1312.3 - 
Uniform Complaint Procedures. If the district finds merit in a complaint, the district shall 
provide a remedy to the affected student. A complainant not satisfied with the district's 
decision may appeal the decision to the California Department of Education (CDE) and shall 
receive a written decision regarding the appeal within 60 days of CDE's receipt of the appeal. 
If the CDE finds merit in an appeal, the district shall provide a remedy to the affected 
student. (Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
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Instruction BP 6179(a) 
 
SUPPLEMENTAL INSTRUCTION 
 
 
The Governing Board recognizes that high-quality supplemental instruction can motivate and 
support students to attain grade-level academic standards, overcome academic deficiencies, 
and/or acquire critical skills. The district shall offer programs of direct, systematic, and 
intensive supplemental instruction to meet student needs. Supplemental instruction shall be 
offered in accordance with law and may be used to assist the district in meeting its goals for 
student achievement. 
 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5147 - Dropout Prevention) 
(cf. 6011 - Academic Standards) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
(cf. 6164.5 - Student Success Teams) 
 
Supplemental instruction may be offered during and outside the regular school day, including 
during the summer, before school, after school, on Saturday, and/or during intersessions.  
When supplemental instruction is offered during the regular school day, it shall not supplant 
the student's instruction in the core curriculum areas or physical education. 
 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6111 - School Calendar) 
(cf. 6112 - School Day) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6177 - Summer Learning Programs) 
 
As appropriate, supplemental instruction may be provided through a classroom setting, 
individual or small group instruction, technology-based instruction, and/or an arrangement 
with a community or other external service provider. 
 
(cf. 1020 - Youth Services) 
 
When determined to be necessary by the principal or designee, a student may be required to 
participate in supplemental instruction outside the regular school day. In such cases, written 
parent/guardian consent shall be obtained for the student's participation. 
 
Supplemental instruction shall be offered to: 
 
1. Students in grades 2-9 who have been retained or recommended for retention at their 

current grade level   (Education Code 37252.2, 48070.5) 
 
(cf. 5123 - Promotion/Acceleration/Retention) 
 
 
 
 



 BP 6179(b) 
 
 
SUPPLEMENTAL INSTRUCTION  (continued) 
 
 
2. Eligible students from low-income families whenever the district or a district school 

receiving federal Title I funds has been identified by the California Department of 
Education for program improvement for two or more consecutive years  (20 USC 
6316) 

 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 0520.3 - Title I Program Improvement Districts) 
 
In addition, supplemental instruction may be offered to: 
 
1. Students who are identified as being at risk for retention based on state assessment 

results, grades, or other indicators 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6162.51 - State Academic Achievement Tests) 
 
2. Students who demonstrate academic deficiencies that may jeopardize their attainment 

of academic standards 
 
(cf. 6142.6 - Visual and Performing Arts Education) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6142.93 - Science Instruction) 
(cf. 6142.94 - History-Social Science Instruction) 
 
3. High school students who need support to successfully complete courses required for 

graduation 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 6179(c) 
 
 
SUPPLEMENTAL INSTRUCTION  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
37200-37202  School calendar 
37223  Weekend classes 
37252-37254.1  Supplemental instruction, summer school 
42238.01-42238.07  Local control funding formula 
46100  Length of school day 
48070-48070.5  Promotion and retention 
48200  Compulsory education 
48985  Translation of notices 
51210-51212  Courses of study, elementary schools 
51220-51228  Courses of study, secondary schools 
52060-52077  Local control and accountability plan 
60603  Definitions, core curriculum areas 
60640-60649  California Assessment of Student Performance and Progress 
60850-60859  High school exit examination, especially: 
60851.5  Suspension of high school exit examination 
CODE OF REGULATIONS, TITLE 5 
11470-11472  Summer school 
UNITED STATES CODE, TITLE 20 
6316  Program improvement schools and districts 

 
Management Resources: 

U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Supplemental Educational Services, January 14, 2009 
Innovations in Education: Creating Strong Supplemental Educational Services Programs, May 2004 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education:  http://www.ed.gov 
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Board Bylaws BB 9150(a) 
 
STUDENT BOARD MEMBERS 
 
 
In order to enhance communication between the Governing Board and the student body and 
to engage students in the district's educational programs and operations, the Board 
encourages the involvement of high school students in district governance. The inclusion of 
one or more student representatives on the Board shall be ordered upon receipt of a student 
petition in accordance with Education Code 35012 or may be ordered at any time at the 
discretion of the Board. 
 
Petition 
 
High school students may submit a petition to the Board requesting the appointment of at 
least one student Board member. This petition, or a separate petition submitted after students 
have been appointed to the Board, also may include a request to allow preferential voting for 
student Board members.  (Education Code 35012) 
 
Preferential voting means a formal expression of opinion that is recorded in the minutes and 
cast before the official vote of the Board. (Education Code 35012) 
 
To be eligible for consideration by the Board, the petition for student representation or the 
petition for preferential voting shall contain the signatures of no less than 500 regularly 
enrolled high school students, or no less than 10 percent of the number of regularly enrolled 
high school students, whichever is less. (Education Code 35012) 
 
Within 60 days of receiving a student petition, or at the next regularly scheduled Board 
meeting if no meeting is held within those 60 days, the Board shall order the inclusion of a 
student member on the Board or shall act to allow preferential voting for the student Board 
member, as applicable. (Education Code 35012) 
 
Once established, the student Board member position shall remain in effect until the Board, 
by majority vote of all voting Board members, approves a motion to eliminate the position. 
(Education Code 35012) 
 
Selection of Student Board Member 
 
Student Board members shall be elected by the students enrolled in the high school or high 
schools in accordance with procedures prescribed by the Board.  (Education Code 35012) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
Role and Responsibilities of Student Board Members 
 
The term of a student Board member shall be one year, commencing on July 1.  (Education 
Code 35012) 
 



BB 9150(b) 
 
 
STUDENT BOARD MEMBERS  (continued) 
 
 
A student Board member shall have the right to attend all Board meetings except closed 
(executive) sessions.  (Education Code 35012) 
 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
A student Board member shall be recognized at Board meetings as a full member and shall 
be seated with other members of the Board.  In addition, a student Board member shall 
receive all materials presented to other Board members except those related to closed 
sessions, and he/she may participate in questioning witnesses and discussing issues.  
(Education Code 35012) 
 
(cf. 9322 - Agenda/Meeting Materials) 
 
When a student petition has requested preferential voting rights for student Board members 
or when the Board has granted preferential voting rights, a student Board member may cast 
preferential votes on all matters except those subject to closed session discussion.  
Preferential votes shall not affect the final numerical outcome of a vote.  (Education Code 
35012) 
 
(cf. 9324 - Minutes and Recordings) 
 
A student Board member may make motions that may be acted upon by the Board, except on 
matters dealing with employer-employee relations pursuant to Government Code 3540-
3549.3.  (Education Code 35012) 
 
A student Board member shall not be liable for any acts of the Board.  (Education Code 
35012) 
 
(cf. 9323.2 - Actions by the Board) 
 
A student Board member shall be entitled to be reimbursed for mileage to the same extent as 
other members of the Board but shall not receive compensation for attendance at Board 
meetings.  (Education Code 35012) 
 
(cf. 3350 - Travel Expenses) 
(cf. 9250 - Remuneration, Reimbursement and Other Benefits) 
 
Student Board Member Development 
 
As necessary, the Superintendent or designee shall, at district expense, provide learning 
opportunities to student Board members, through trainings, workshops, and conferences, to 
enhance their knowledge, understanding, and performance of their Board responsibilities. 
 
 



BB 9150(c) 
 
 
STUDENT BOARD MEMBERS  (continued) 
 
 
The Superintendent or designee may periodically provide an orientation for student Board 
member candidates to give them an understanding of the responsibilities and expectations of 
Board service. 
 
 
 
Legal Reference: 

EDUCATION CODE 
33000.5  Appointment of student members to State Board of Education 
35012  Board members; number, election and terms; student members 
GOVERNMENT CODE 
3540-3549.3  Educational Employment Relations Act 

 
Management Resources: 

WEB SITES 
CSBA: http://www.csba.org 
California Association of Student Councils:  http://www.casc.net 
California Association of Student Leaders:  http://www.caslboard.com 
National School Boards Association:  http://www.nsba.org 
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