Tipton Elementary School District

AGENDA

REGULAR BOARD MEETING
Tuesday, November 6, 2018
7:00 p.m. District Conference Room

Call to order- Flag Salute

In compliance with the Americans with Disabilities Act and the Brown Act, if you need
special assistance to participate in the meeting, including the receipt of the agenda and
documents in the agenda package in an alternate format, please contact the Tipton
Elementary School District office at (559) 752-4213. Notification 48 hours prior to the
meeting will enable the district to make reasonable arrangements to ensure accessibility to
this meeting (28CFR35.102-35, 104 ADA Title I1), and allow for the preparation of
documents in appropriate alternate format

Public Input:

In order to ensure that Members of the public are provided a meaningful opportunity to address
the board on agenda items that are within the Board’s jurisdiction, agenda items may be
addressed either at the public input portion of the agenda, or at the time the matter is taken up by
the Board. Board presentations are limited to 3 minutes per person and 15 minutes per topic.
2.1  Community Relations/Citizen Comments-

2.2  Reports by Employee Units CTA/CSEA-

CONSENT CALENDAR: Action items:

3.1  Minutes of the Regular Board Meeting, October 2, 2018
3.2 Field Trip and Conference Attendance Requests

3.3 Agreement with TCOE for Nursing Services

ADMINISTRATIVE: Action items:

4.1  Setting Date for Annual Organizational Meeting

4.2 Approval of License for 2018-2019 Document Tracking Services

4.3  Approval of Carole Wiley, Instructional Consultant Service Agreement

4.4  Approval of Authorized Signature

45  Approval of Contracted Services with M. Green and Company LLP

4.6  Consider and Approve Bid for Landscaping Project

4.7  Approval of Visa Platinum Business Card Agreement Resolutions of the Board of
Directors of Tipton Elementary School District. Resolution #2018-2019-08

4.8  Surplus of Miscellaneous Items

4.9 Temporary Athletic Team Coach Certification for 2018-2019

4.10 Approval of Changing Regular Board Meeting From December 4, 2018 to
December 11, 2018

FINANCE: Action items:
5.1  Vendor Payments
5.2 Budget Revisions

INFORMATION: (Verbal Reports & presentations)



9.

10.
11.
The Board upon discussion and a vote of agreement may make any item an action item.

Notice: If documents are distributed to Board Members concerning an agenda item within 72

hours of a regular board meeting, at the same time the documents will be made available for
public inspection at the District Office located at 370 N. Evans Road, Tipton CA. 93272, telephone

6.1
6.2
6.3

MOT--FOOD SERVICE—PROJECTS
Athletic Team Coach Certification Update
Update on Status of California School Dashboard Local Indicators

Any Other Business-

7.1

Adjourn to Closed Session: The Board will consider and may act upon any of the following

Quarterly Board Policy Updates — Informational

items in closed session. Any action taken will be reported
publicly at the end of closed session as required by law.

8.1

8.2

8.3

8.4

Education Code section 35146

Student transfers, inter District request, etc

Government Code Section 54957.6

Conference with Labor Negotiators

Agency designated representatives: Jacob Munoz and Stacey Bettencourt
Employee Organization: CTA

Government Code Section 54957.6

CONFERENCE WITH LABOR NEGOTIATORS

Agency designated representatives: Jacob Munoz and Stacey Bettencourt
Employee Organization: CSEA

Government Code Section 54957

PUBLIC EMPLOYEE APPOINTMENT/EMPLOYMENT

Title: Parent Liaison

Reconvene to Open Session

Report out from Closed Session

Adjournment

752-4213.

Agenda posted November 1, 2018



3. CONSENT CALENDAR: Action items:

3.1 Minutes of the Regular Board Meeting, October 2,
2018



Tipton Elementary School District

MINUTES

REGULAR BOARD MEETING
Tuesday, October 2, 2018
7:00 p.m. District Conference Room

Call to order- Flag Salute

Board President, Greg Rice called the meeting to order at 7:00 pm and led the flag salute.

Board Members present: Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice.

John Cardoza was absent. Guests: Maryann Henry, Virginia Almeida, Sandra Cunha, Jane Pharis
and Jacob Munoz

Public Input:
2.1  Community Relations/ Citizen Comments

No Comment
2.2 Reports by Employee Units CTA/CSEA

Mrs. Virginia Almeida, CSEA President shared with the Board that the MOU had been voted on
and passed.

2.3  Correspondence
Local Control Accountability Plan (LCAP) Approval Letter
Review and Approval of Budget, Fiscal Year 2018-2019

Mrs. Stacey Bettencourt updated the Board on the approval of the LCAP and the Budget.

CONSENT CALENDAR: Action items:

3.1 Minutes Regular Board Meeting September 4, 2018

3.2 Conference, Field Trip, Fund Raiser and Facilities Requests
3.3 Agreement with TCOE for Special Friends

3.4  Discard Library Books

Motion to approve the consent calendar was made by Shelley Heeger and second by Fernando
Cunha.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

Adjourn to Closed Session: 7:03 pm
Reconvene to Open Session: 7:52 pm

Report out from Closed Session:



4.1  Government Code section 54957 Public Employee Discipline/Dismissal/Release

Motion to accept the withdrawal of an appointment and offer of employment to Business Manager
was made by Shelley Heeger and second by Iva Sousa.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

Motion made to ratify employee #2470951738, a Confidential Administrative Assistant resignation,
effective October 2, 2018 and accepted by the Superintendent/Principal on September 14, 2018 was
made by Shelley Heeger and second by Fernando Cunha.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

4.2 Education Code section 35146
Student transfers, inter District request, etc

Motion to approve student #18-1926 inter-district transfer was made by Iva Sousa and second by
Fernando Cunha.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

4.3  Government Code Section 54957.6
Conference with Labor Negotiators
Agency designated representatives: Jacob Munoz and Stacey Bettencourt
Employee Organization: CTA

Discussion only

4.4 Government Code Section 54957.6
Conference with Labor Negotiators
Agency designated representatives: Jacob Munoz and Stacey Bettencourt
Employee Organization: CSEA

Discussion only
45 Government Code Section 54957
PUBLIC EMPLOYEE APPOINTMENT/EMPLOYMENT

Title: Business Manager

Motion to approve Maryann Henry as Business Manager was made by Shelley Heeger and second



by Fernando Cunha.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice
No-0

Abstain — 0

Absent — John Cardoza

4.6  Government Code section 54957.6
Conference with Labor Negotiator
Name of Negotiator: Board President, Greg Rice
Unrepresented employee: Business Manager

Discussion only

ADMINISTRATIVE: Action items:
7.1  Approval of Quarterly Board Policies

Motion to approve Quarterly Board Policies was made by Iva Sousa and second by Shelley Heeger.
Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

7.2 Approval of revised P-2 Report for the 2017-2018 School Year

Motion to approve Revised P-2 Report for the 2017-2018 School Year was made by Fernando
Cunha and second by lva Sousa.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

7.3 Approval of Revised Annual Report for the 2017-2018 School Year

Motion to approve Revised Annual Report for the 2017-2018 School Year was made by Shelley
Heeger and second by Fernando Cunha.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

7.4 Approval of Change Order #2 for Phase 2 and 3
Motion to approve Change Order #2 for Phase 2 and 3 was made by Shelley Heeger and second by

lva Sousa.
Vote Yea 4/ No 0/ Abstain 0/ Absent 1



Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice
No-0

Abstain - 0

Absent — John Cardoza

7.5  Approval of Multi-Purpose Building Change order # 9

Motion to approve Multi-Purpose Building Change order # 9 was made by Iva Sousa and second by
Fernando Cunha.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

7.6 Approval of Multi-Purpose Building Change order #10

Motion to approve Multi-Purpose Building Change order #10 was made by Iva Sousa and second
by Fernando Cunha.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

7.7 Approval of E-Rate Contract for 2018-2019

Motion to approve E-Rate Contract for 2018-2019 was made by Iva Sousa and second by Shelley
Heeger.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

7.8  Agreement for Professional Services for Wendy McPhetridge

Motion to approve Agreement for Professional Services for Wendy McPhetridge was made by
Shelley Heeger and second by Fernando Cunha.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

7.9  Agreement for Professional Services for Mary Jane Pharis

Motion to approve Agreement for Professional Services for Mary Jane Pharis was made by
Fernando Cunha and second by Shelley Heeger.



Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice
No-0

Abstain - 0

Absent — John Cardoza

7.10 Approval of Terms of Employment with Business Manager

Mr. Greg Rice, Board President verbally summarized the compensation and fringe benefits
provided in the terms of employment with Business Manager, Maryann Henry as follows:

This item is the Board’s discussion and possible approval of employment for a new Business
Manager Maryann Henry. The Business Manager’s employment comprises the following material
terms:

1. The Business Manager’s annual base salary is $74,761.00 for a monthly salary of
approximately ($6,230.00), less applicable taxes and withholdings, according to the Managers and
Supervisors Salary Schedule. The Business Manager shall receive an annual amount of $1,000 if
he/she is in possession of a Master’s Degree and shall receive an annual amount of $1,500 if he/she
is in possession of a Doctoral Degree, to be paid in twelve month installments.

3. The Business Manager is entitled to receive the same health and welfare benefits as other
classified employees. This includes District contributions of $1,401.80 per month for a total of
$16,722.60 a year.

4, The Business Manager will have a 260 work-day positive work year calendar.

5. The Business Manager shall be allocated 12 days of sick leave annually, earned at a rate of
one day per month. Employees serving a full twelve (12) month fiscal year shall earn ten working
days of vacation with pay.

This concludes the summary of the Business Manager’s employment. Does anyone from the public
have any comments? No comments were made.

Is there a motion? Motion to approve the terms of employment was made by Iva Sousa and second
by Fernando Cunha.
Is there any Discussion? No discussion.

Motion to approve Terms of Employment with Business Manager was made by Iva Sousa and
second by Fernando Cunha.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

7.11  Memorandum of Understanding By and Between Tipton Elementary School District and
California School Employees Association and its Tipton Chapter #765 (CSEA) - New Job
Description/Pay Range



Motion to approve Memorandum of Understanding By and Between Tipton Elementary School
District and California School Employees Association and its Tipton Chapter #765 (CSEA) - New
Job Description/Pay Range was made by Shelley Heeger and second by Iva Sousa.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

7.12  Approval of Parent Liaison Job Description

Motion to approve Parent Liaison Job Description was made by Fernando Cunha and second by
Iva Sousa.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

7.13  Approval of Updated Salary Schedule for Classified to Reflect New Parent Liaison Position

Motion to approve Updated Salary Schedule for Classified to Reflect New Parent Liaison Position
was made by Iva Sousa and second by Fernando Cunha.

Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

FINANCE: Action items:
8.1  Vendor Payments

Motion to approve Vendor Payments was made by Fernando Cunha and second by Shelley Heeger.
Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza

8.2 Budget Revisions

Motion to approve Budget Revisions was made by Iva Sousa and second by Fernando Cunha.
Vote Yea 4/ No 0/ Abstain 0/ Absent 1

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice

No-0

Abstain - 0

Absent — John Cardoza



9. INFORMATION: (Verbal Reports & presentations)
9.1 MOT--FOOD SERVICE—PROJECTS

Mrs. Stacey Bettencourt introduced and welcomed Maryann Henry as the new Business Manager. She also
shared that Dad’s and Donuts will be on October 11, 2018 in the old cafeteria. Mrs. Bettencourt asked for
members of the Board to help out with the Fall Carnival which will be held on October 26" from 5:30 —
7:45. She then updated the Board on the cement walkway that was added. She also explained that the
publication of the hard bid for the landscaping project would be running in the paper on October 9" and
16" and that the Pre-bid meeting will be on October 18" at 3:00 pm. Mrs. Bettencourt also shared that the
bids must be turned in on October 30™" by 3:00 pm. Mrs. Bettencourt gave the Board an update on the
current work that is being done to fix the gas line.

Mr. Jacob Munoz shared with the Board that a team of 5 teachers, one each from 1st-5th grade, along with
himself, attended the fall meeting led by Cal Ed Partners. The team is focused on improving math
achievement at Tipton School and will present to staff at a November staff development.

10.  Any Other Business:

11.  Adjournment: 9:02 pm

Minutes approved November 6, 2018

Greg Rice, President Iva Sousa, Clerk

Stacey Bettencourt, Secretary



3. CONSENT CALENDAR: Action items:

3.2 Field Trip and Conference Attendance Requests



Tipton Elementary School District

Name of Club: 5+h Gmdﬂ

Request for Fundraiser Approval and Revenue Projection

20182019
School Year: 2684726848

Date form submitted: Submitted by: Debbf @2 !‘ /be}/ é’
PROPOSED ACTIVITY:

Name of activity or type of fundraiser: ﬁaﬁﬁ/@

-

Location of activity:

Facilities needed: _/) ()]} £€ _
I[tems to be sold: f‘d-)C;C/Q 7"‘)@@%5 $ Ioo
Date of activity: D"awu/g N O\/ /e

Time of activity: From __—  a.m./p.m. o a.m. /p.m.

60
ltem/Ticket selling price: § I

Cash Box required? Yes

Number of items purchased for sale: @s each=§ ™

ASB purchase order required? Yes

How much income is anticipated? $ f, 200 how much expense is anticipated? $ =

How will profit be used? &.WMM TV(,!O

Fundraiser Contact PersonD [/)bu QI‘ /btff/é

Phone Number: 752" iz

Submit Form to Principal/Superintendent (Principal/Superintendent forward form to Business Office)

Principal/Superintendent: 0 \
/ YN / . W = e ,

Business Manager/ASB Adiministrator:

Reason for disapproval, if applicable:

Note: Fundraising Event Profit form is due Tay 1D# 94-2191905
two weeks after close of activity/fundraiser.

l



Field Trip Approval Form

(MUT’ BE SUBMlTTED ONE MONTH PRIOR TO FIELD TRIP)

TEACHER(S) /L \Lht MWU GRADE é’%

CLASSES ATTENDING. N lh(’ \W v

DATE OF TRIP_I|! ]‘b ’NUMBER OF PUPlLs_gg_ADULTs /
DESTINATION \(n,n ﬁ’ﬁl{ Davu TTFFJTDH

BUS TO LEAVE SCHOOLAT __[:0D RETURNAT .00

BUS ROUTING AND STOPS

USE THE BACK OF THIS PAPER IF ROUTNING NEEDS MORE SPACE

PRELIMINARY STEPS:

TRIP RELEVENCY: ﬂm\sm Lé*f-af'ni‘nm (_ i, Uﬂﬁ\ W[ H
U o 7

OTHER INFORMATION/STAFF CHAPARONE REQUEST:

COST $ ?jl% CC"’AZ;) @T-E\)G‘fﬂﬁ+

CAFETERIA LUNCHES NEEDED FOR STUDENTS: YES_____NO X HOW MANY

CAFETERIA LUNCHES NEEDED FOR AD ﬁ/row MANY
SIGNATURE OF TEACHER IN CHARGE }d } &f Ul ng).-»
TRIP AUTHORIZED BY SCHOOL BOARD

Q NO/‘_‘ﬁ /ﬁ/
SIGNATURE OF SUPERINTENDENT /m/@ \ ﬂ/




Field Trip Approval Form
(MUjT BE SUBMITTED ONE MONTH PRIOR TO FIELD TRIP)

lifgly 1 il cwoe_b 3

TEACHER(S); /L

CLASSESATFENDING z%c C 1Y)
paTe oF TRIP NEIY NUMBER OF PUPILS_ .~ ADULTS ,
Hon (5in ! T T
pESTINATION __ (DN "ﬂ .*’nf\\m,udd}m\ byeu s | LW\iye
CHIAN s W ey =21
BUS TO LEAVE SCHOOLAT | -00 RETURN AT QrDD

BUS ROUTING AND STOPS

USE THE BACK OF THIS PAPER IF ROUTNING NEEDS MORE SPACE

PRELIMINARY STEPS:

{ ' ~ i AT
TRIP RELEVENCY: %ﬂ,ﬁ&fy [A Y Ilﬁ%y—c C@\\Lf ( ?’ifi}![)ﬁ* LJHH’ >

OTHER INFORMATION/STAFF CHAPARONE REQUEST:

T G

CAFETERIA LUNCHES NEEDED FOR STUDENTS: YES "1, NO %HOW MANY

COST S

#
WIMANY

CAFETERIA LUNCHES NEEDED FOR A 14 NO

SIGNATURE OF TEACHER IN CHARGE I«Q-) i

TRIP AUTHORIZED BY SCHOOL BOARD Yﬁw NO %
' SIGNATURE OF SUPERINTENDENT 0 ! l Vﬂ&?/ > ZM

L



7 Field Trip Approval Form | J{d/ﬂﬂ—

(MUST E SUBM)TTED ONE MONTH PRIOR TO FIELD TRIP)
IC

TEACHER(S) J{' {”f/ Mg lds —
CLASSES ATTENDING %@ W M#udm% \ﬁ*ﬁﬁf{u iN HS Aﬂ@kﬁ%}

i ]
DATEOFTRIP\\QM lag NUMBER OF PUPILS I(a ADULTS % ‘
DESTINATION \f\,’m‘ J& &JLA?\ %(Di)

BUS TO LEAVE SCHOOL AT 0[ @@ RETURN AT &7 112

BUS ROUTING AND STOPS

USE THE BACK OF THIS PAPER IF ROUTNING NEEDS MORE SPACE

PRELIMINARY STEPS:

TRIP RELEVENCY: Sﬁté@ﬂ% J\W“QQ%J&L }F\ A?fi %Mﬁﬂﬁ%ﬂ Qﬂd "{'ﬁ
eneoll \-belr Ll B4 Drirain @&m\aﬁy 1S,

OTHER INFORMATION/STAFF CHAPARONE REQUEST:

cogsé?a‘“ X 1@5#6?-?48%(&%3 L, Gront )

CAFETERIA LUNCHES NEEDED FOR STUDENTS: YES____
&g
CAFETERIA LUNCHES NEEDED FOR A@—rm}‘s
A 14 P
SIGNATURE OF TEACHER IN CHARGE___/ IWL" &f{ A2

TRIP AUTHORIZED BY SCHOOL BOARD Y

SIGNATURE OF SUPERINTENDENT




Field Trip Approval Form

(MUTT BE SUBM}'ITED ONE MONTH PRIOR TO FIELD TRIP)

TEACHER(S \/Lich%7l)f Uiiplels GRADE g’(b } :

CLASSES ATTENYNG %‘& “’Mﬁ %uun% m\ﬁ”sﬂ I Hé AﬁrCLb%/

DATE OF TRIP 18 NUMBER OF PUPILS I@ ADULTS |
DESTINATION XT\,X{ \A&&Af“\ 6@9

BUS TO LEAVE SCHOOL AT @@ RETURN AT &7 12

BUS ROUTING AND STOPS

USE THE BACK OF THIS PAPER IF ROUTNING NEEDS MORE SPACE

PRELIMINARY STEPS:

TRIP RELEVENCY: %ttﬂﬂ% IFT@UFLJ}EJCJ zﬂ/ﬂt( Fﬂﬂﬂﬂbgﬂ/} Wld {"U
JW'D\ \{‘H\}\E\W‘ \fill \'ﬁgﬁf DY‘W{M\ 2N iﬂi/:\‘\% HS

OTHER INFORMATION/STAFF CHAPARONE REhUEST

COSTS &D@b X]@—ﬁ@w +8\:5(érﬁé) L_ éafr&m_})

CAFETERIA LUNCHES NEEDED FOR STUDENTS YES NO X HOW MANY
CAFETERIA LUNCHES NEEDED FOR ADU ESﬂr A ﬁNO %QHOM
SIGNATURE OF TEACHER IN CHARGE ![y AUM =

TRIP AUTHOR!ZED BY SCHOOL BOARD Yé: li l : %(
7 SIGNATURE OF SUPERINTENDENT MX /{/(




i

San Joaquin Region FFA
2910 E. Barstow-0115
Fresno, CA 93740-8009

This serves as the official invitation to the 2018 Discovery Leadership
Conference. The 2018 event will take place on November 29, 2018 in
the Social Hall at the World Ag Expo in Visalia. Registration will begin
at 9:15am with the conference starting promptly at 10am with
adjournment at 2pm.

This conference is open to any eighth grade student who is interested

in agricultural education and hopes to enroll in their local FFA program

upon entering high school.

Registration is set at $20 and includes lunch, t-shirt and materials. To
complete the registration form and e-mail it to my attention by
November 1.

San Joaquin Region FFA
Discovery Leadership Conference
Registration Form

School: '%J['DV\ af’mﬂ#ﬁﬂ’\f ’\thf@i

Teacher in Char‘l_qe: M;C}\EHH Mﬁa;ﬁkﬁs‘) ’

Teacher email: mﬂl)ﬂ<ﬂj§@£‘pﬁﬂg KiR.(a, 0=

Number of Eighth Grade Students Attending: ___ o ‘7
Total Fee: Number of Students X $20 = fom o 5‘10
T-Shirts:  Small: 3 Large: _3__ 2Xlarge:

Medium: El XLarge: c;.

Please email this completed page to cparker@cde.ca.gov and then forward the
check made out to SAN JOAQUIN REGION FFA to:

Mail to: Charles Parker
San Joaquin Region FFA
2910 E. Barstow, M/S 115
Fresno, CA 93740



1 i

DISCOVERY
LEADERSHIP
CONFERENCE

TENTATIVE AGENDA

9:15am Registration

10:00am Opening Session ) —
10:15am Leadership Workshops Round One _’ \”i{\\ |
11:30am Lunch | ;;je;"”%,
12:00pm Leadership Workshops Round Two JA

1:45pm Cloging Session

' 2:00pm Conference Adjourns




3. CONSENT CALENDAR: Action items:

3.3 Agreement with TCOE for Nursing Services



For TCOE Office Use

Vendor #
Req. #
PO #

Contract # m

AGENCY AGREEMENT

THIS AGREEMENT, is entered into between the Tulare County Superintendent of Schools, referred to
as SUPERINTENDENT and Tipton School District, referred to as DISTRICT.

ACCORDINGLY, IT IS AGREED:

1.

TERM: This Agreement shall become effective as of August 1, 2018 and shall expire on
June 30, 2019.

SERVICES: SUPERINTENDENT shall provide services as set forth: (See attached Exhibit for

details. The Exhibit is made part of this Agreement by reference.)

Provide a qualified staff member(s) pursuant to Education Code section 44872, 44267.5 and 44877

to perform health/school nursing services including:

¢ Conducting medical case finding, screening and referral activities related to health defects of
pupils.

e Referring parents of pupils needing medical care or welfare assistance to appropriate resources.

¢ Conducting a program directed toward the control of communicable diseases in the school and
community.

e Serving as a health education resource person to staff and pupils.

COST OF SERVICES: DISTRICT agrees to pay SUPERINTENDENT the sum of $9,131.00 for

Health/School Nursing services for 10 days as provided in this Agreement. Salary and benefits are

estimated and will be adjusted to actual costs.

e Pay all mileage directly to the staff member(s) for travel from the SUPERINTENDENT’S
central office to the assigned areas and back to SUPERINTENDENT”S central office.

¢  Allow staff member(s) time to attend professional conferences associated with the services
provided to the DISTRICT.

METHOD OF PAYMENT: District agrees to pay SUPERINTENDENT for Health/School
Nursing services as provided in this Agreement. Pursuant to Education Code section 1752,
SUPERINTENDENT shall transfer this sum from the funds of DISTRICT to the County School
Service Fund after March 1, 2019.

INDEMNIFICATION: SUPERINTENDENT and DISTRICT shall hold each other harmless,
defend and indemnify their respective agents, officers and employees from and against any liability,
claims, actions, costs, damages or losses of any kind, including death or injury to any person and/or
damage to property, arising out of the activities of SUPERINTENDENT or DISTRICT or their
agents, officers and employees under this Agreement. This indemnification shall be provided by
each party to the other party regarding its own activities undertaken pursuant to this Agreement, or
as a result of the relationship thereby created, including any claims that may be made against either
party by any taxing authority asserting that an employer-employee relationship exists by reason of
this Agreement, or any claims made against either party alleging civil rights violations by such party
under Government Code section 12920 et seq. (California Fair Employment and Housing Act). This
indemnification obligation shall continue beyond the term of this Agreement as to any acfs or
omissions occurring under this Agreement or any extension of this Agreement.

TERMINATION: Either party may terminate this Agreement without cause by giving thirty (30)
calendar days advance written notice to the other party.

Revised 01/01/16
1



Agency Agreement —
Page 2

THE PARTIES, having read and considered the above provisions, indicate their agreement by their
authorized signatures below.

DISTRICT SUPERINTENDENT
Tipton School District Craig Wheaton, Ed.D, Deputy Superintendent
370 N. Evans ) Administrative Services
Tipton, CA 93272 Tulare County Office of Education
P.O. Box 5091

Visalia CA 93278-5091

By )\ hﬁ@u&/@m/ (7 {’/ By: Ly b
D2 YE

gEp 24 2018

Date: i Date:

TCOE Program Information
Contact Person and Phone No.: Nan Arnold, Program Manager, (559) 651-0130 ext. 3710
Division: Instructional Services
Program Title: School Health Programs
Budget Number: 010-00040-0-000000-000000-86770-0-0-0

Please return an original copy to: Tulare County Office of Education
Craig Wheaton, Ed.D, Deputy Superintendent/Administrative Sves.
ATTN: Elizabeth Sisk, Business Services Secretary
P.O. Box 5091
Visalia, CA 93278-5091

Revised 01/01/16



4. ADMINISTRATIVE: Action items:

4.1 Setting Date for Annual Organizational Meeting



Jim Vidak
County
Superintendent
of Schools

P.0. Box 5091
Visalia, California
93278-5091

(559) 733-6300
tcoe.org

Administration
(559) 733-6301
fax (559) 627-5219

Business Services
(559) 733-6474
fax (559) 737-4378

Human Resources
(559) 733-6306
fax (559) 627-4670

Instructional Services
(559) 733-6328
fax (559) 739-0310

Special Services
{559) 730-2910
fax (559) 730-2511

Main Locations

Administration
Building & Conference
Center

6200 S. Mooney Blvd.
Visalia

Doe Avenue Complex
7000 Doe Ave.
Visalia

Liberty Center/
Planetarium &

Science Center
11535 Ave. 264
Visalia

Tulare Ceunty
Office of Education

Committed to Students, Support and Service

October 1, 2 18

To: '53 District Superintendents
From: Wim Vidak, Tulare County Superintendent of Schools
SUBJECT: % JSETTING DATE FOR ANNUAL ORGANIZATIONAL MEETING

BETWEEN DECEMBER 7 AND DECEMBER 21, 2018
[ED. CODE §35143]

At its regular November meeting, your governing board should set the date for the annual
organizational meeting, to be held between December 7 and December 21, 2018 this year.

Pursuant to Education Code §35143, the organizational meeting MUST be held in the
15-day period beginning on the first Friday in December*, the beginning of the term for
newly elected board members and the end of term for departing board members.

At the organizational meeting a regular schedule of meetings for the coming year is
adopted; new officers are elected for the following calendar year; and, if this is an
election year for your district, new board members are sworn in pursuant to Education
Code §5017 and 5328. Certificates and oaths of office will be provided for this purpose
by this office.

Section 35143 also requires districts to notify all board members, members-elect and the
county superintendent, in writing, at least 15 days prior to the meeting, of the date and
time of the annual organizational meeting. The attached form is provided for your
convenience in meeting this requirement. Please send the form to my office, attn:
Shelly DiCenzo, immediately following the November meeting. The form may also be
used to notify board members and members-elect.

*Please Note: New legislation effective January 2019 changes the timeframe when
boards hold their organizational meeting and the commencement of the term of office for
board members. Next year districts will hold their annual organizational meeting within a
15-day window beginning the second Friday in December.

JV_/sd

Attachment: Notification of Annual Organizational Meeting

U:\Shelly\Organization\Meeting 07A ltr.doc



NOTIFICATION OF ANNUAL ORGANIZATIONAL MEETING

TO: (1) Tulare County Superintendent of Schools, Attention: Shelly DiCenzo
(@) Governing Board Members and Members-Elect of this District

RE: Notification of date and time of the Annual Organizational Meeting
Education Code §35143

At a regular meeting of the governing board held on November 6, 2018, this board determined
that the annual organizational meeting will take place as follows:

Annual Organizational Meeting of the Tipton Elementary School
District

Date: December 11, 2018
Time: 7:00 Lla.m. Xp.m.
Location

Tipton Elementary School

Board Room

370 North Evans Road

Tipton, CA 93272




4. ADMINISTRATIVE: Action items:

4.2 Approval of License for 2018 -2019 Document
Tracking Services



[JOCUMENT TRACKING SERVICES

LICENSING AGREEMENT

This Agreement effective December 15, 2018, is made and entered into by Tipton
Elementary School District as Licensee and Document Tracking Services (DTS) as
Licensor each a “Party” and collectively the “Parties”.

Licensee desires that DTS provide a license to use DTS proprietary web-based application
in accordance with the following provisions:

A. License. DTS hereby grants to Licensee a non-exclusive license to use DTS application
in order to create, edit, update, print and track specific documents as described in
Exhibit A of this agreement.

(i) DTS retains all rights, title and interest in DTS application and any registered
trademarks associated with the license.

(ii) Licensee retains all rights, title and interest in the documents as described in
Exhibit A of this agreement.

B. Internet Areas. All parties including third party licensees shall not be permitted to
establish any “pointers” or links between the Online Area and any other area on or
outside of the DTS login without the prior written approval.

C. Term of License. The term of the Agreement is for two (2) years from the effective
date (as noted in paragraph one) of the license agreement.

D. Personnel. DTS will assign the appropriate personnel to represent DTS in all aspects of
the license including but not limited to account set up and customer license inquiries.

E. Content. DTS will be solely responsible for loading the content supplied by Licensee
into DTS secure server and provide complete access to Licensee and its
representatives.

F. Security of Data. DTS at all times will have complete security of Licensee documents
on dedicated servers that only authorized DTS personnel will have access to; all login
by DTS authorized will be stored and saved as to time of log-in and log-out.

(i) Licensee may request DTS to only store Licensee documents for the period of
time that allows Licensee and its authorized personnel to create, edit and update
their documents.

G. Management of Database. DTS shall allow Licensee to review, edit, create, update and
otherwise manage all content of Licensee available through the Secure Login of DTS.

H. Customer License. DTS shall respond promptly and professionally to questions,
comments, complaints and other reasonable requests regarding any aspect of DTS
application by Licensee. DTS business hours are Monday-Friday 8AM PST to 5PM PST
except for national/state holidays.



[JOCUMENT TRACKING SERVICES

License Fee. Licensee shall pay an annual fee of $375 for two (2) years.

Document Set Up Fee. The one-time set up fee for documents as described in Exhibit
A and made a part of this Agreement is $0.

. Payment Terms. Licensee shall pay the annual licensing fee upon execution of the
Agreement between parties and the electronic submittal of the invoice to Licensee.

Number of Documents. The maximum number of documents per school district is
limited to five (5).

. Warranty. Licensee represents and warrants that all information provided to DTS,
including but not limited to narratives, editorials, information regarding schools, is
owned by Licensee and Licensee has the right to use and allow use by DTS as called
for hereunder and that no copyrights, trademark rights or intellectual property rights
of any nature of any third party will be infringed by the intended use thereof. In the
event any claim is brought against DTS based on an alleged violation of the rights
warranted herein, Licensee agrees to indemnify and hold DTS harmless from all such
claims, including attorney fees and costs incurred by DTS in defending such claims.

. Definitions.

(i) Document. A document is defined as a) a specific template provided by CDE or;
b) any specific word document or forms that have different fields or school
references such as elementary, middle or high schools* submitted by District or
CDE; or c) individual inserts submitted by District or CDE that are integrated into
existing documents or are offered as supplemental and/or addendums to other
report documents.

* Licensee submits a SPSA template for their elementary, middle and high schools,
which is counted as three (3) separate documents.

(ii) Customized Documents. Any document that is not a standard CDE template is
considered a custom document and as such may be subject to additional setup
fees; DTS shall provide an estimated cost of these additional fees prior to the
execution of this agreement.

. Document Setup Fee. DTS will charge a one-time setup fee of $200 per standard
document up to a maximum of $850 for customized documents.

. Additional Fees. Licensee shall pay additional fees if Licensee exceeds the number of
documents as described in section L of this agreement. The fee for each additional
document is $39 per document times the number of schools in the district. The fee
shall be payable within thirty (30) days from DTS invoice.

. Additional Services. DTS can also provide Data Transfer and Document Translation
services to Licensee for an additional fee. The fee for each additional service would be
agreed upon between the parties and invoiced at the time the services were requested.
The fee shall be payable within thirty (30) days from DTS invoice.



DocUMENT TRACKING SERVICES

The Parties hereto have executed this Agreement as of the Effective Date.

Document Tracking Services, LLC

By: Aaron Tarazon, Director
Document Tracking Services
10225 Barnes Canyon Road, Suite A200
San Diego, CA 92121
858-784-0960 - Phone
858-587-4640 - Corporate Fax

Date: October 16, 2018

Licensee
By:

Date:
Tipton Elementary School District




DocUMENT TRACKING SERVICES

Exhibit A

The following are standard documents to be used in conjunction with the license.

nHUne

2018 School Accountability Report Card, English & Spanish (Custom Template)
2018 School Plan for Student Achievement (CDE Template)

2018 Local Control and Accountability Plan (CDE Template)

2018 Local Education Agency Plan (CDE Template)

Others to be identified as needed.
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October 16, 2018

Tipton Elementary School District
370 N. Evans Road

Tipton, CA 93272

Re: Document Tracking Services

INVOICE #9327205

Pursuant to the licensing agreement between Tipton Elementary School District and Document Tracking Services
(DTS):

Document Tracking Services

Document Tracking Services [12/15/18 to 12/15/19]: $375

Single School District
License Agreement includes up to 5 documents
Includes 5% discount for 2-year license (original fee of $395)

Translation Services

2018 Spanish School Accountability Report Card: $150
$150 x 1 School Accountability Report Card

Total Balance Due: $525

Please Make Checks Payable To: Document Tracking Services
Send to:

Aaron Tarazon, Director

Document Tracking Services

10225 Barnes Canyon Road, Suite A200
San Diego, CA 92121

858-784-0960 - Phone

858-587-4640 - Corporate Fax

Thank you!

Approved Per Payment (Signature) Name/Role (Printed)



4. ADMINISTRATIVE: Action items:

4.3 Approval of Carole Wiley, Instructional Consultant
Service Agreement



STEARMAN
CONSULTING, INC.

Carole Wiley, Instructional Consultant

stearmanconsult@gmail.com
1332 S. Huntington Court
Visalia, CA 93292

Cell: 559.280.5609

Tipton Elementary School July 1, 2018 - June 30, 2019
370 North Evans Rd.
Tipton, CA 93272

Contacts: Jacob Munoz, Assistant Superintendent - Projects Director
Stacey Bettencourt - Superintendent

Dates Services and Support Consultant Days
English Language Arts Support and follow up

9-28-18 DRA Training for new teachers 1

TBD Guided Reading Training 1

TBD Guided Reading Follow Up 2

Total number of days 4

Daily consultantfee |  $900
Total $3,600
\ .
District / Site'-signature Date



4. ADMINISTRATIVE: Action items:

4.4 Approval of Authorized Signature



ADD/REMOVE AUTHORIZED SIGNERS
FOR CALENDAR YEAR 2018

TIPTON ELEMENTARY SCHOOL DISTRICT

To:  Tulare County Superintendent of Schools
Attention: Shelly DiCenzo, Administrative Services

In accordance with Education Code Section 42633, the governing board of the above school district, following
its annual organizational meeting in December, 2017, filed with the county superintendent of schools the
verified signature of each person authorized to sign orders in its name.

This school district wishes to add the name and signature of an officer or employee to its list of authorized
signers and/or remove a person from the list.

The governing board of said district, at a regular/special meeting held on the 6™ day of November, 2018,

authorize the following person(s), whose signature appears opposite his/her name below, to sign orders in the
name of said governing board and/or authorize the removal of the person(s) named below:

ADD TO THE AUTHORIZED SIGNER LIST:

Type or Print Name Here: Signature Here:
ey . /
1. Maryann Henry ] \M,/:QLC,WUUJ Q(,Qhu/—
Y 0
2
3,

REMOVE FROM THE AUTHORIZED SIGNER LIST:
Type or Print Name Here:

All authorized signers will be included on one sheet following the December 2018 organizational meeting of
this district.

BY ORDER OF THE GOVERNING BOARD OF THE

TIPTON ELEMENTARY SCHOOL DISTRICT

Date: November 6, 2018 By

Clerk or Secretary of the Board

File the ORIGINAL with Shelly DiCenzo, Administrative Services. This form is for Tulare County Office of Education use only.



4. ADMINISTRATIVE: Action items:

4.5 Approval of Contracted Services with M. Green and
Company LLP



M. Green and Ccmpany LLP

CERTIFIED PUBLICAC'COUNTANTS E

' . REBECCA AGREDANC; C.P.A. -

MARLA D. BORGES, C.P.A.

- MICOLE A. CENTOFANTE, C.P,A.

" WM KENT JENSEN, C.P.A.

 KATHLEEN M. LAMPE, c.P.at.
LYNN M. tmwe, C.PA,CEE
R utN PARKER, C.P.A,
ELAINE P, REULE, C.P.A., CFE
GIUSEPPE SCALIA, C.P.A.

NATALIE H. SIEGEL, C.P.A.

LARRY W, AVERS, c..'p..g.'
m‘ics G. bwyent; CRA, .
' KEVtN‘M.GREEN,‘C.P_A.
GREG_GRO_EN;C.P.A.l -

ALANS. MOORE, C.PA, |

“ D, CHRJS NGESE, E.A.

¢ KENNETH B.NUNES,C.P.A.

KEITH M. SPRAGUE, C.P.A,

. KENNETHW. WHITE, IR, C.P.A.

- NORIKD A, AWBREY, C.P.A.

BRENDA A. DADDING, C.B.A,
. JASON A, FRY, C.P.A., M.S.A,

TASMAN 8. KHOSA, C.P.A.

. TRACY L. MCINTYRE, C.P.A,

KRYSTAL PARREIRA, C.P.A., M.S.A,

MARY L. QUILLIN, C.).A.
RACHEL L, SCHROEDER, C.P.A, -
OMVILU VANDERWALL, C:P.A, .

KRISTI WEAVER, C.P.A, °

_ROSALIND WONG, C.P.A.

Dinuba

Hanford.
- Lindsay.
- Tulare

. Visalia

E]ementary

+ fihancial statements

January 31, 2018. .

‘Board of Trustees Aucilt Commtttee and Management

Tipton Elementary School District
370 N. Evans Road- —
Tlptcn Callfcrnla 93272

'\Ne are pleaeed to conflrm our understandmg of the services. we are to prowde :

Tipton Elementary School District for the year ended June 30,.2018; We will audit
the financial statements of the goverrimental activities, each major fund and the -
aggregate remaining fund information, including the related notes 'to the financial -
statements, which collectively .comprise the  basic financial statements of Tipton
“School District' as of and for the- years ended - June 30, 2018.
Accounting standards generally accepted in the United States of America. prowde for
certain required supplementary information (RSI), such as management's discussion
and analysis (MD&A) to. supplement Tipton Elementary School District’s basic
‘Such information, although not a_part of the basic financial
statements, is- required. by ‘the Governmental Accounting Standards Board 'who .
considers it to be an essential part of financial reportlng for placing thé basic financial
statements in an appropriate operatlonal econonhic, or historical context. As part of

our engagement ‘we will apply. certain limited procedures, to Tlpton Elementary

-School District's RS in accordance with auditing standards generally accepted in the

United” States of America. These limited procedures will consist of mqumee of
management regarding the methods of preparing the lnformat:cn and comparing the .

- -information for consistency with management's responses to our inquiries, the basic
~ financial statements, and other knowledge we obtained dunng our.audit.of the basic
financial. statements. We will not express an opinion or provide any assurance on- -
- the ‘information becausg the limited procedures do not- provide us with sufficient
“evidence to express-an opinion or provide any assurance. The following RSI is

required by accounting prlnc1ples generally accepted in the United States of. America -
and will be subjected to certain hm:ted procedures but wlii‘not be audited

1) Management s Discussion and Anaty8|s
-.2) - Budgetary Comparison Schedules. .
3) - Schedule of the District’s Proportionate Share
- of the Net Pension Liability. IR
4).- Schedule of the District’s Contributions.. . '
5) Schedule of the District's Chariges in Net OPEB Llabrhty
6) .Schedule of the Dlstrlct‘s OPEB Ccntnbutlone _

3900 West Ca!dweh' Post O_[f‘ ce Box 3330 « Visalia, Cahfm ‘nia 93278 3330 - Te!ephone (359) 62743900 Fax (559) 625-1606.

B 5 mari wmlm@mgf eencpas.cott » Web Site: www.mgreencpas.con




Board of Trustees, Audlt Commlttee and Management
—Tipton. Elementary School District____

“January 31, 2018
- Page 2 :

o We have also been engaged to report on supplementary informatlon other than RS that

. accompanies Tipton Elementary School District’s financial statements. -We will subject the following

~ supplementary -information -to the . auditing procedures apphed in our audit of the financial .

“statements and certain additional. procedures, including comparlng and reconciling such information

- directly to the underlying accounting and othet records used to prepare the financial statements of

to the financial statements themselves, and other additional procedures in accordance with auditing.

standards generally accepted in the Unrted States of America and we will provide an opinion on it

in relation to the financial statements as awhole; in a report combined, wnth our audltors report on
the financial statements . : :

1) All supplementary !nformatlon and schedules reqwred by the Education Audltf
- Appeals Panel's 2017-18 Guide for Annual Audits of K-12.1ocal Education Agencies
and State Compliance Reporting, found In Tltle 5, DIVISIOI’l 1.5, Chapter 3 of the

~'California Code of Regulations. o ‘

2) Schedute of Expendltures of Federal Awards

The fotlowtng other lnformatron accompanylng the ﬂnancnal statements will not be sub]ected to the §
‘auditing procedures applied in our audit of the financial statements, and our audltors report will not
: prowde an opmron or any assurance on that other |nformatron : '

t) Combrnlng Statements presented as Other Supplementary lnformatlon
Audtt Objectlves = | |
' The objectlve of our aud|t is the express;on of oplnlons as to whether your fmanmal statements are
fairly presented in all material respects, in conformity with accountlng principles’ generally accepted _
" in the United States of America and to report on the faimess of the supplementary information”

referred to above when cons:dered in re!at;on to the financial statements as a whole The objectlve
also mctudes reportlng on—

o tnternal control over fmanc;al reportlng and compllance ‘with prov&smns of laws, .

regulations, contracts, and award agreements noncompliance with which could have .

‘a material effect on the flnanmal statements iy accordanoe with Government Audrting
Standards : S :

e -.Internal control over. complranoe related to major programs and an oplmon (or
- disclaimer of opinion) on compliance with federal statutes, regulations, and the terms -

. and conditions of federal awards that could have a direct.and material effect on each’
major program in accordance with the Single Audit Act Amendments of 1996 and
Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative.
Requirements, Costs Prmcrples and Audrt Requ:rements for Federal Awards_
.(Unlform Gwdance) _ _ . :
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- Tipton Elementary School District
_January 31,2018 . o
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" The Government Auditing Standards-report on ir-lt'ernal control over financial reporting and on
- compliance and other maiters will include a paragraph that states (1) the purpose of the report is

. solely to describe the scope of testing: of internal control and compliance and the results of that

testing, and not to provide an opinion on the effectiveness of the entity’s internal control or on .
compliance, and (2) the report is an integral part- of an -audit performed in accordance with
Government Auditing Standards in considering the entity’s internal control and compliance. The
- Uniform Guidange report. on internal controt over compliance will include a paragraph that states
that the purpose of the report on internal control over compliance is solely to describe the scope of
testing of internal control over compliance and the results of that testing based on the requirements
“of the Uniform Guidance. Both reports will state that the report is not suitable for any other

purpose. . : 2 - - - ‘ -

- Qur audit will be conducted in accordance with auditing standards generally accepted in the United
* States of America; the standards for financial audits contained.in Government Auditing Standards,
issued by the Comptroller General of the United States; the Single Audit Act Amendments of 1996;
the Education- Audit Appeals Panel's 2017-18 Guide for Annual Audits_of K-12 Local Education
-Agencies and State Compliance Reporting, found in-Title 5, Division 1.5, Chapter-3.of the California
Code of Regulations; and the provisions.of the Uniform Guidance, and will include- tests of the
- accounting records, a determination’ of major. program(s) in accordance:with the Uniform Guidance,

“and other procedures we consider necessary to enable us to express such opinions. We will issue -

written. reports upon completion of - our Single Audit.  Our reports will be addressed to the
Management and Board of Trustees of Tipton Elementary School District. - We cannot provide

assurance that unmodified opinions will be expressed: Circumstances may. arise in which.it'is
" necessary for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs. 1f -

" our opinions are other than unmodified, we will discuss the reasons with you. in advance. - If
- gircumstances occur related to the. condition of your records, the availability of. sufficient,
‘appropriate audit evidence, or the existence of a significant risk of material misstatement of the:
" finaincial statements caused by error, fraudulent financial reporting, or misappropriation of assets,
‘which in our professional judgment prevent us from completing the audit aor forming opinions on the -
. financial statements, we retain the right to take any course of action permitted by -professional -
standards, including declining to express an opinion or issue a report, or withdrawing from the
‘engagement. : SR S

Audit Procedures—General . -
"An .audit includes examining, on a test basis, evidence supporting the amounts and disclosures i

the financial statements; therefore, our audit will involve judgment about the number of transactions
to be examined and the areas to be tested. An audit also inciudes evaluating the appropriateness

“of accounting policies used and-the reasonableness of significant accounting estimates made by .
" management, as well as ‘evaluating the overall presentation of the financial statements. We will |

plan and perform the audit fo obtain reasonable rather than absolute assurance about whether the
financial statements are free of material tisstatement, whether from (1) errors, (2} fraudulent

“financial reporting, (3) misappropriation- of assets, or (4) violations -of laws or governmental . |

regulations that are aftributable to the government or to acts by management or employees acting
on behalf of the government. - Because the determination of abuse is subjective, Government
Auditing Standards do not expect auditors fo provide reasonable assurance of detecting abuse.
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Because of the rnherent limitations of an audit; comblned with the |nherent hmltatlons of 1nternal‘
control, and because we will not perform a detalied examination of all transaotrons there is a risk
. that materlal misstatements or noncompliance may exist and. not be detected by us, even though

the audit is properly planned and performed in accordance with audltrng standards generally -

: accepted in the United States of America and Government Auditing Standards. In addition, an audit
is not designed to detect immaterial misstatements or violations. of laws or governmental regulatrons '
that do not have a direct and material effect on the financial statements or major programs. .
However, wé will inform the appropriate lével of management of any material errors, any fraudulent -
financial reporting, or mlsappropnatron of assets that come to our attention. We will also inform the

- appropriate_level of management of any violations. of laws or governmental regulations that come to

© 6ur attention, unless cleatly inconsequential, and of any matenal abuse that comes to our attention.
We, will include such matters in the reports required for a Single Audit. Our’ responsibility as

 auditors is limited to the period covered by our audit and does not extend to any Iater penods for
which we are not engaged as auditors. . '

0 Owr procedures will mciude tests of documentary evrdence supportrng the transactions reoorded in

" -the dccounts, and may include tests of the physical existence of. inventories and direct confirmation

- of receivables and certain other assets and liabilities by correspondence with selected individuals,
funding sources, creditors, and financial institutions. We may request written fepresentations from.
your attorneys as part of the engagement, and they may bill you for responding to this inquiry. At
the conclusion of our audit, we will require certain written representations. from- you- about- your
- respon&brhtses for the financial statements; schedule of expenditures’ of federal awards; federal
~ award programs; compliance with laws, regulations, contracts, and grant-agreements; and other '
: responsrbllrtles requrred by. audrtlng standards generally acoepted in the United States of Amenca

. Audlt Proceduresr——lnternal Control

Our audit will :nclude obtainlng an understandmg of the government and its en\nronment mcludlng
internal control, sufficient to assess the risks of material misstatement of the financial statements -
and to design the nature, timing, and extent of further audit procedures. Tests of controls' may be
- . performed fo test the effectiveness of certain controls that we consider relevant to preventing and -
" . detectirig -errors and fraud that are material to the financial statements and to preventing and
detectlng mlsstatements resuiting from illegal acts and other: nonoomplrance matters that have a-
" direct and matetial effect on the financial statements Our tests, if performed, will be less in scope
than would be necessary to rehder-an opinion-on internal control and, accordingly, no opinion will

. be expressed in our report on |nternal controt lssued pursuant to Government Aud:tmg Standards

: As reqwred by the Unlform Gmdance we wil pertorm tests. of controts over complranoe to evaluate
the effectiveness of the design and operation of controls that.we consider relevant to preventing or
detecting material noncompllance with oomp!rance requirements applicable to each major federal
award program. However, our tests will be less in scope than would be necessary to render-an
opinion on those controls and, accordingly; no opinion wiII be expressed tn our report on mternal

- control lssued pursuant to the Uniform Gurdance '
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An audlt is not deS|gned to provide assurance on rnternal contro! or to |dent|fy srgnrﬂcant
deficiencies or material ‘weaknesses. -However, during the audit, we will communicate to
management and those charged with governance mternat control related matters that are reqwred'
. to be communicated under AICPA. professmnal standards GovernmentAudrtrng Standards and the
Unlform Gurdance -

Audlt Procedures—Comphance

As part of obtalnrng reasonable assurance about whether the: frnanmal statements are free of
‘material misstatement, we will perform tests of Tipton Elementary School District's compliance with
~provisions of applicable laws, regulations, contracts and agreements, including grant agreements.
-However, the objective of those procedures will not be to provide an opinion on overall compliance
and we will ‘not express such an op:nlon |n our report on complrance 1ssued pursuant to
Government Audrtmg Standards

The Unrform Gwdance requrres that we also p[an and perform the audrt to. obtain reasonable
assurance about whether the auditee has complied with federal statutes, regulations and the terms-
"and ¢onditions of federal awards applicable to major programs. Our procedures will consist-of tests
of transactions and other applicable. procedures described in the OMB Compliance Supplement for
the types of compliance requirements that could have a direct and 'material effect on each.of Tipton
-Elementary School District's major programs. - The' purpose of these procedures will. be to express
an opinion‘on Tipton: Elementary School District's compliance with requirements appilcable to each
_ of its major programs in our report on compliance issued pursuant to the Unlforrn Gurdance '

| -Other Servrces '

wWe will assrst in preparlng the fmancaal statements schedu!e of expendrtures of federal awards

related notes, required suppiementary information and .othér supp!ementary information of Tipton
Elementary School District in conformity with accounting principles. generally accepted i in the United
States of America and the Uniform Guidance based on information provided by you. These -
nonaudit services do. not constitute: an- audit under - Government Auditing Standards and such
services will not be' conducted in accordance with Government Auditinig Standards. Other serviges

- we will provide as part of this engagement:include preparing and filing your annual Data Collection

Form (Form. SF-SAC for Uniform Guidance) with the Federal Audit Clearinghcuse, posting client
- approved journal entries and proposing standard, adjusting or correcting journal entries, preparing
the. calculation - of. pensmn benefits and calcutatlon of other postemployment benefits. . We will
perform the ser\nces in accordance with’ apphcable professional standards. The other services are
limited to the services previously defined. We, in our sole professional judgment, .reserve the right
to refuse to perform any procedures or take any actron that could be construed as assumlng ;

management respon5|b|l|t|es '
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Ma’nagen‘ient Responsibilities.

Management is responsible for (1) .designing, implementing, and maintaining effeciive internal
controls, including internal controls over federal awards, and for evaluating and monitoring- ongoing
activities, fo help ensure that appropriate goals and objectives are met; (2) following laws and -
regulations; (3) ensuring - that there is reasonable assurance that government programs are .
' administered in compliance with compliance requirements; and (4) ensuring that management and

financial information is reliable and properly reported. Management is - also responsible for

implementing systems désigned to achieve compliance with applicable laws, regulations, contracts,
‘and grant agreements. - You are also responsible for the selection and application of accounting
principles; for the preparation and fair presentation of the financial statements, schedule of
_ expenditures of federal awards, and all accompanying information in.conformity with accounting
principles generally accepted in the United States of America; and for compliance with applicable -
laws and regulations (including: federal statutes} and the ' provisions of contracts -and grant
agreements (including award agreements) and ‘that certain state -programs, specified i the
~ Education Audit Appeals Panel's. 2017-18 Guide for Annual Audits of K-12 Local Education
Adencies and State Compliance Reporting, are managed in compliance with applicable laws and -

regulations.  Your responsibilities also include - identifying significant: contractor relationships in *

" which the contractor has responsibility for program compliance and for the accuracy and'
complete'ne'ss of that information. ' e _ ' T

 Management is also responsible for making alt financial records and related information available to
s and for the accuracy and completeness of that information.. You are also responsible for
providing ‘us -with {1) access to- all information of which. you are aware that is relevant to the
. preparation and fair presentation of the financial statements, (2) access to personnel, accounts,
~ books, records, supporting documentation, and other information as needed to perform our audit
“under the Uniform Guidance, (3) additional information that we may request for the purpose of the
audit, and (4) unrestricted access to persons within the government from whom we determine it
necessary to obtain audit evidence. .~ S . o o

~ Your respohsibilitieé include ‘adjusting the- financial statements to correct material misstatements

©and for confirming to us in the management representation letter that the effects of any uncorrected

. misstatements.aggregated by us during the current engagement and pertaining to the latest period
presented are immaterial, both individually and in the aggregate, to the financial statements taken

‘as a whole. "All adjustments to thé unhderlying accounting information for financial statement . -

" presentation will be discussed with management prior to release of the financial statements. Also,
~ copies of all adjusting entries for all. funds, in the SACS account format, will be provided to the
Tularé County Office of Education. . - R T S ot
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You are responsible for the design and implementation of programs and controls to prevent and
‘detect fraud, and for informing us about all known or suspected fraud affecting the government
involving (1) management, (2) employees who have significant roles in internal control, and (3)
. others where the fraud could have a material effect on the financial statements. Your
résponsibilities include informing us of your knowledge of any allegations of fraud or suspected
fraud affecting the government received in communications from employees, former employees,
grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that the
_ government - complies with applicable ‘laws, regulations, contracts, agreements, and- grants.

‘Management is- also responsible for taking timely and appropriate steps to remedy fraud and -

noncompliance with provisions of laws, regulations, contracts, or grant agreements, or abuse thaf
- we report. Additionally, as required by the Uniform.Guidance and the State’s K-12 Audit Guide, itis
“management’s responsibility to evaluate -and monitor noncompliance with federal statutes,

" regulations, and the terms and conditions of federal awards; take prompt action when instances of

roncompliance are identified including noncompliance identified in audit findings; promptly follow up

‘and take corrective action on-reported audit findings; and prepare’ a summary schedule of prior .

audit findings and a sepa_r‘ate corrective action plan.. The summary schedule of 'prior’audit findings
should be available for our review when we begin our audit fieldwork. - ' Lo

~ You ére,’reéponSEblé fo'r\i"dentifyi_ng afl _fedéral'_ aWards_‘_received and understanding and c'o'mplyilng'
‘with the compliance requirements and for the preparation of the schedule of expenditures of federal

awards (including notes and noncash assistance received)  in conformity -with the Uniform .

Guidance. You agree to include our report on the schedule of expenditures .of federal awards.in |
. -any document that contains and indicates that we have reported on the schedule of expenditures of
federal awards. You also agree to include the audited financial statements with any presentation of -

" the schedule. of expenditures of federal awards that includes our report thereon. — Your .

“responsibilities include acknowledging to us in' the written representation letter that (1) you are
-~ responsible for presentation of the schedule of expenditures of federal awards in accordance with
" the Uniform Guidance; (2) you believe the schedule of expenditures’ of federal awards, including its
form and content, -is stated fairly in accordance with the- Uniform Guidance; (3) the methods of
~‘measurement or presehtation have not changed from those used in the prior period (or, if they have
changed, the reasons for such changes); and (4) you have disclosed to us any- significant
“assumptions or. interpretations underlying the measurement or presentation of the schedule of -
“expenditures of federal awards. S o o I g
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. You are also responsible for the preparation of the other supplementary information, which we have
"been engaged to report on, in conformity ‘with accounting principles generally accepted in the
United States of America. You agree to include our report on the supplementary information in any
documerit that contains, and indicates that we havé reported. on, the supplementary information.
 You ‘also agree to include the audited financial statements with any presentation of the
" supplementary information that includes our: report thereon.  Your responsibiliies include
acknowledging to us in the written representation letter that (1) you are responsible for presentation
of the supplementary information in accordance with accounting principles generally accepted inthe
United States of America; (2) you believe the supplementary information, including its form arid
" content, is fairly presented in accordance with accounting principles generally accepted in the
* United States of America; (3) the methods of measurement or presentation have not changed with
 those uséd in the prior period (or, if they have changed, the reasons for such changes); and (4) you
© have disclosed to us any significant assumptions of interpretations underlying the measurement or

~ presentation of the supplementary-information. -

Management is responsible for establishing and maintaining a process for tracking the status of

- audit findings and recommendations. Management is also responsible for identifying and providing
report. copies of previous financial ‘audits, attestation engagements, performance audits, or other
- studies related to the objectives discussed in the. Audit Objectives section of this letter. This -
responsibility includes relaying to us corrective actions taken fo address- significant findings and.
recommendations resulting from those audits, aftestation engagements, performance audits, or”
other studies. You are also’ responsible for providing management’s views on our current findings,
conclusions, and recommendations, as well as your planned corrective actions, for the report, -and

for the timing and format for providing that information. .

- With' regard to using the auditors’ report, you understand. that you must obtain our prior written -
~ .. consent to reproduce or Use our report in bond offering official statements or other documents.

~ With regard to the. elecironic dissemination” of audited financial statements, including financial
“statemernits published electronically on your website, you understand that electronic sites-are a
. ‘means to distribute. information and, therefore, we are not required to read the' information
contained in these sites or to consider the consistency of other information in.the electronic site with
the original document, o — | e 2

- You agree to assume all management responsibilities relating to the financial statements, schedule
of :expenditures of federal awards, related notes, required. supplementary information and other
. supplementary information, ‘preparing  and-filing your annual Data Collection Form (Form SF-SAC
for Uniform Guidance) with the Federal Audit Clearinghouse, posting client approved journal entries
and proposing standard, adjusting or' correcting journal entries and preparing the calculations of
~ pension benefits and-other postemployment benefits. You will be required to acknowledge in the -
‘management representation letter our assistance with preparation of the financial statements,
schedule of expenditures of federal awards, related notes, required supplementary information and
other supplementary information and other services as previously defined and that you have
reviewed: and approved ‘the financial statements, schedule of expenditures. of federal awards,
refated notes, required supplementary information .ahd other supplementary information and other
~ services previously defined prior to their issuance: and have accepted responsibility for- them.
~ Further, you agree to oversee the nonaudit services by designating an individual, preferably from
' senior management,” with ‘suitable skill, knowledge, or experience; evaluate the adequacy and -
results of those services; -and accept responsibility for them. ‘ S




Board of Trustess, Aldit Committee and Management
Tipton Elementary School District ‘ '

January 31, 2018
Page 9 -

. Management is also responsible for the design, implementation- and administration of applicable
~policies that may be required under the Affordable Care Act. As M. Green and Company LLP is not
rendering any legal services as part of our engagement, we will not be responsible for advising you
- with respect to the legal or regulatory aspects of your District's compliance with the Affordable Care -
Act. . o -

| Engage'me‘ntAdmini_sftati'on, Fees, and Other

Our firm; as well as other accounting firms, participates in the AICPA’s peer review: program
‘covering our. audit and accounting practices. Under this program, our system of quality control is
~ ‘subjected to a peer review by a team of certified public’ accountants:-approved by the state
- administering entity. As part of this peer review, the team will review a sample of ourwork. Itis -
possible that the work we perform for you may be selected for their review. If it is, the team is

o _ bound"by"profeésional- standards to keep all informjation-confidential.

© ‘We understand that your employees will prepare all cash or othe_r-confirmations, or schedules,
. conversion entries, audit worksheets and schedules we request and will locate any documents
" selected by us for testing. We will schedule the engagement based in part on deadlines, working
-conditions, and the availability of your key personnel. We will plan the engagement based-on the
. -assumption that your personnel-will cooperate-and provide assistance by, performing tasks such as .-
preparing requested schedules, refrieving supporting documents; and preparing confirmations. I
for whatever reason your personnel aré unavailable to provide the hecessary assistance in a timely
manner, it may substantially incréase the work we have to.do to complete the engagement within -
the established deadlines, resulting in an increase in fees over our-original fee estimate. o

| At the conclusion of the__éngégemeni, we will complete the “appropriate 'éecti.ons- of the Data
Collection Form that .summarizes our audit findings. = It is management’s responsibility to

_eléctronically “ submit the “feporting package (including financial statements, ‘schedule of o

~ expenditureés of federal awards, summary schedule of prior audit findings, auditors’ reports, and
. corrective action plan) along with the Data Collection Form to the federal -audit clearinghouse. We -
will coordinate with you the electronic submission and certification. If applicable, we will provide
copies’ of our report for you: to include with the reporting package you will submit to pass-through
entities. The Data Collection Formand the reporting package must be submitted within the earlier -

' of 30 days after receipt of the auditors’ reports: or nine months after the end. of the audit period,

unless a longer period is agreed to in advan‘ce_ by the cognizant or oversight agency for audits.

" We will provide copies of our reports to the Tipton Elementary School District; however,
‘management is responsible for distribution 'of the reports and the financial statements. Unless .
* restricted by law or regulation, .or containing privileged and confidential information, copies of our -
_reports are to' be made available for public inspection.” - S D L
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The -audit docUmentatioh‘for this éngagemeknt is the property- of M. Green and.Company LLP and
constitutes - confidential information. . However, subject to, applicable laws and_regulations, audit

documentation and appropriate individuals will be made available upon request and in a timely -

manner to the State Controller's Office, Federal Cognizant or Oversight Agency for Audit or its
designee, -a federal agency providing direct or indirect funding, or the U. 'S Government
Accountability Office for purposes: of a quality review of the audit, to resolve audit findings, or to .
. carry out dversight responsibilities. - We will notify you of any such request. If requested, access to

~ such audit documentation will be provided under the supervision-of M. Green and Company LLP's

: .persqnh'e'i. Furthermore, upon request, we may provide copies of selected audit documentation to
. the aforementioned parties. These parties or its designee may intend, or decide, to distribyte the
copies or information contained therein to. others, including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of five years after the -

. feport release date or for any additional period requested by the Federal Cognizant Agency,’
~ Oversight Agency for Audit, or Pass-through Entity.” If we are aware that a federal awarding agency

. or auditee is contésting an audit finding, we will contact the party(ies) contesting the audit finding for
guidance prior to destroying the audit documentation. e e

"The audit shall be commenced as soon as mutually agreeable and shall be completed-and a final
report filed with the requisite agencies no later than the 15th day of December following the close of -

_the fiscal year. The-audit filing date can be extended only upon proper authorization by the State " .
Controller's ‘Office’ and the California Department of Education. Rebecca Agredano, CPA is the
engagement partner and is responsible for supervising the engagement and signing the reports or '

_authorizing another  individual to sign’ them: To ensure that M, Green and Company LLP's - '

independence is not impaired under the AICPA Code of Professiohal Conduct, you agree to inform .
- the engagement partner before entering into any substantive 'employment discussions with any of -
. ‘our personnel. ' D - ' o S

~ Our fee for these services will'be based on the amount of time required at our billing rates, adjusted
for the difficulty and potential risk of the work, plus out-of-pocket costs {such as report reproduction,
- word processing, postage, travel, copies, telephone, etc.) except that we agree that our gross fee for

the audit, including expenses will not exceed $23,250. Our billing rates vary according to the degree - -

- of responsibility. involved and the experience level of the personnel assigned to your engagement.

‘This fee is based on anticipated cooperation from your personnel and the assumption ‘that any =~

- unexpected circumstances, such as significant changes in audit guide procedures, implementation of
or assistance with new GASB statements, or significant summarization procedures, will not be
*-encountered during the engagement. Any requests for additional work outside the scope of the audit
~ will be billed at our standard audit rates, including the request to be- available to. present the annual
“audit report at a school board meeting. T e ' o

Al invoices will be due and payabie upon preéentatibh, and failure to pay them within a reasonable

time (usually thirty (30) days), will relieve us from: responsibility to perform further services. .

Financing charges will be added- at 1.5 percent per- month on all accounts unpaid over sixty (60)
days after they are billed. Tipton'Elementary School District acknowledges and agrees that we are -
not required to continue work in the event of Tipton Elementary School District’s failure to pay on a:

timely basis for services rendered as required by this engagement letter, _ I

)
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Tipton Elementary School District further acknowledges and agrees that in the event we stop work or
withdraw from this engagement as a result of Tipton Elementary School.District's failure to pay on a
tlmely basis for services rendered as requwed by this engagement letter, we shall not be liable to v.
School District for any damages that occur as a result of our ceasing to render services. We may
require a retainer or retainers, which will be applied to current billings as billed. 1f we elect to’
terminate our services, our engagement will be deemied to -have been completed upon written
notification of termination, even if we have not completed our report. . You will be obhgated to
compensate us for all time expended and to reimburse us for all out-of-pocket costs through the date
of termination. This contract is null.and void if M: Green and Company LLP is declared lnellgtble to
perform LEA audits pursuant to Educatlon Code 41 020 5 '

Of the audit fee, 10 percent must be withheld" pendmg approval of the audlt report by the State
~ Controller. The 10 percent will be released upon certification by the State. Controller that the report
_ .-conforms to the reportlng standards in the current audit guide (Educatlon Code 14505)

In addition, you further agree that in the event our flrm or any of its employees or agents is called as
‘a witness or requested to provide any information whether oral, written or electronlc in any judicial,
" quasi-judicial, or administrative hearing or trial regarding information or communications that you
~ have provided to this firm, or any documents and workpapers. prepared by. M. Green and Company

LLP. in accordance with the terms of this agreement, you agree to pay any and all reasonable.

- expenses including fees and costs for our time ‘at-our rates adjusted for the drfflculty and potential
risk of the work, as well as any legal or other fees that we: mcur as a result of such appearance or .-
: productlon ofdocuments » : -

S n connectlon with this engagement we may communlcate ‘with you or others via email transmlsswn
- We 'take reasonable measures to secure your confidential information. in our email transmissions, -
'mcludmg password protecting confrdentlal documents. - However, as email can be intercepted and
read, disclosed, ‘or otherwise used or communicated by an unintended. third party, or may not be
. delivered to each of the partles to whom:-it is dlrected and only to such parties, we cannot guarantes
“or warrant that email from us will be properly delivered and read only by the addressee.. Therefore,
we specifically disclaim and waive ‘any liability or. responsibility - whatsoever for rnterceptlon or
~ unintentional disclosure or communication: of .email transmissions, or unauthorized . use ‘or failed
delivery of email transmitted by us in connection with the performance of this ‘engagement. -In that
“ yregard, you agree that we shall have no liability for any loss or damage to any person or entity
- resulting from the use of email transmlssmns including any consequential, incidental, direct, indirect, |

~ or special damages, such as loss of sales or-anticipated proflts or dlsclosure or communlcatlon of

confidential or proprletary mformatron
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- In recognition of the relative nsks and benefits of this agreement to both client. and the accountmg ‘

firm, the client and thé accounting firm have discussed and have agreed on the fair-allocation of risk
between them. As such, the client agrees, to the fullest extent permitted by law, to limit the liability of
the accounting firm to the client for any and all claims, losses, costs and damages of any- nature

“whatsoever, so that the total aggregate liability of the accountmg firm to the ¢lient shall not be greater
“than the total fee for services rendered under this agreement. The client and the accounting firm

intend and agree ‘that this limitation applies to any and all liability or cause of actlon agarnst the

- accountmg firm, however a!leged or arising; unless otherwrse prohrbrted by iaw.

If any drspute anses among the partles hereto, the partres agree first to try in good faith to settle the’ |

' dispute by mediation administered by the American Arbltratlon Association under its apphcable .

rules for . resolving professional accounting and related services disputes before resortlng to
Imgatlon Costs of any medratron proceedlng shall be shared equatly by all partiés. ‘

| Cllent and accountant both agree that any d|spute over fees charged by the accountant to the cltent
“will be submitted for resolution by atbitration in accordance with the applicable rules for resolving:

- professional ‘accounting and related services disputes- of the American Arbitration Association -

arbitration shall be binding and final. IN AGREEING TO . ARBITRATION, WE BOTH -
ACKNOWLEDGE THAT, IN THE EVENT OF A DISPUTE OVER ‘FEES CHARGED BY. THE |

except that under all. circumstances the arbitrator must follow the laws of California. - Such

- ACCOUNTANT, EACH OF US IS GIVING UP THE RIGHT TO HAVE THE DISPUTE DECIDED IN

A COURT OF LAW BEFORE A JUDGE OR JURY AND- INSTEAD WE ARE ACCEPTING THE
USE OF ARBITRATION FOR RESOLUTION., The prevailing party shall be entitled to an award-of -
reasonable attorneys’ fees and costs incurred |n oonnectlon wrth the arbitration of the d;spute in an

e ,amount to be determrned by the’ arb|trator

As your CPA trrm we ‘caollect:

K _Q tntormatron provrded by you from worksheets documente and drscusswns
) Informatron that we deve]op as part of your engagement

"As your CPA f[rrn we are required to keep all mformatlon about our engagement confldentlat SO we -

- will not disclose any information about you unless we have your approval or are requrredlpermltted

by an ThlS apphes even if you are no longer a client.

As your CPA flrm we are commltted to the safekeeplng of your confidential lnformatlon and we

- _malntam physmal eleotron;o and procedural safeguards to protect your |nformat|on

The dooumentatlon for this. engagement is the property of M. Green and Company LLP and -

_constitutes confidential information. It i our company policy to keep records related ‘to client E
éngagements for seven years, However, M. Green and Company LLP (iypically) does not keep -

any original client records, so we will return those to you at the completion of the services rendered
under your engagement.. When records_are réturned to you, it is your responsibility to retain- and
protect” your records for possible future use, moludmg potentlal examrnatlon by any government or

regulatory agenores
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' By your srgnature below you acknowledge and agree that upon the” exp|ratlon of the seven year

penod M. Green and Company LLP may destroy our records related to your engagement

We have provrded you with a copy of our most recent external peer review report and any
subsequent reports received dunng the contract penod Accordlngly, our 2017 peer review report ‘
 .accompanies this Ietter . '

Our audlt engagement ends on dehvery of our audit report, Any follow—up services that mlght be
- required will be a-separate, new engagement, The terms and-conditions of that new engagement
- will be governed by a new, speclflc engagement |etter for that ser\nce S

We apprecrate the opportumty to be of 'service to Tipton Elementary School Dlstrlct and believe this
letter accurately summarizes the significant terms of our engagement. If you have any questions,. *
please let us know. If you agree with-the terms of our engagement as described in this letter,
pleéase sign all three copies and return-one copy to us and send one ccpy to the Tulare County . . .
' .Offlce of Educatlon The third copyis for your records o :

Very truly yours

Mo ol dﬁ%? Mo

M. GREEN AND COMPANY LLP
~ Certified. Public Accountants '

'RLA/Kkan
. Enclosures

 RESPONSE:

This letter‘correctly'sets forth the understanding of Tipton Elementary School District.

By:

"~ Title:

Date:_




1710 Gilineth Road .
~ Budingame, CA 24010
{650) 572.3094.

o PeerRewew Prog ram Fa: {6501 572-3080 -

- peenwviewBcalcpan

-'Februaryt}a-,‘zo_m T B o

Lynn Lampe

- M. Green and Company, LLF‘
' ‘308 S M St C

Tulare, CA 93274 5429

Dear Lynn Lampe

| It is my pleasure to notify you that on February 06, 2018, the California Peer Revaew Gommlttee accepted :
the report on the most recent Systerrr Review of your firm. The due date for your next review is November
30, 2020, This is the date by whlch ali review documents shouid be completed and submltted o the

| ‘ admmlstermg enttty

As you know. the repor’t had a peer rewew ratmg of pass. The Commlttee asked me to convey its
. congratulatrons to the ﬂrm : : _ '

Thank you for your cooperatlon and support of the profess:on s prachce-monstormg programs :

: Slncerely,

‘ Dawn Brenner
- PeerReview Commitiee Chair o '
peerrevxew@calcpa org (650) 522-3094_ '

California SOClety of CPAs N

cCr DavidWi!son. Marle_Borge‘s | R LT
Firm Number: 900010100246 .~ Review Number: 549925.

Al C PA) Peer Review Program

Administerédin O, AZant A% by Califumla Society of Py B




Gmm Bennett Asseeaaﬁes

A PRQFESSIONAL CORPORATION

Report on the Firm's System of Quality Control
-August 22, 2017 L

To the Partners of M. Green and Company, LLP and the Peer Rewew Comm:ttee of the Cahfornla Soc:ety of
Certn‘” ad Pubhc Accountants : :

We have reviewed the system of quality controt for the accounting and auditing practice of M. Green and
Company, LLF {the firm) in effect for the year ended May 31, 2017. Our peer review was conducted in

.« accordance with the Standards for Performing and Reporting on Peer Reviews establlshed by the Peer Rewew
Board of the American Institute of Certifl ed Public Accou nta nts (Standards).

A summary of the nature, objectives, scope limitations of, and the procedures performed ina System Review ds
described in the Standards may be found at www, aicpa.org/prsummary, The summary also includes an '
explanation of how- engagements identified as not performed or reported in conformity with applicable
professaenai standards, if any, are evaluated bya peer reviewer to détermine a peer revlew rating.

Fsrm 5 Respons:b:lity : '
The firm is responsible for designing a systern of quahty control and c0mplymg wath it to prowde the firm with -
- reasonable assurance of performmg and reporting in conformity with applicable professional standards in all
rnaterial respects. The firm is also responsible for evaluating actions to. prompily remediate engagements -
- deemed as not performed or reported in conformity with prafess[onal standards when approprtate, and for
remedlatmg weaknesses in its system of quaiity control i any . .

Peer Reviewer's Responmbxllty

" ‘Our responsibility is to express an oblmon an the design of the system of quahty control end the firm's
' complzance therewith based on our review, : 5 ‘

Required Selections and Cnnsu:leratlons ‘ ' ‘
Engagements selected for review included engagements perfarmed under GovernmentAuditfng Standards.
' ncluc[ing compliance audlts under the Single Audit Act; and audits of employee benefit plans

Asa part of our peer rev:ew, we considered reviews by regulatory entltles as commumcated by the firm, lf
‘ appllcable. in determining the nature and extent of our procedures

Opmlon ‘

In our opln:an, the system of quallty control fnrthe accounting and auditing practice of M. Green and

Company, LLP in effect for the year ended May 31, 2017, has been suitably designed and complied with to

provide the firm with reasonable assurance of performing and reporting in conformity with applicable .

professional standards in all material respects; Firms can receive a rating of pass, pass with defi crency(:es) or fail.
* M. Green and Company, LL has received a peer rewew ratlng of pass. . '

' _. 4!‘%‘{,‘.360@9# ?issncm{g

. GRANT BENNETT ASSOCIATES
. A PROFESSIONAL CORPORATION
- Certified Public Accountants

1375"Exp'osition Bo_uleverd; SLJite 230 . P.O. Box. 223096

‘Sacramento, CA 95815 : - Princeville, HI 96722

916/922-5109 FAX 916/641-5200 - = 888/769-7323

www.ghicpa.com




GREAT DIVIDE INSURANCE COMPANY
A North Dakota Stock Cor poratlon

A Member Company of W R. Berkley Corporat:on
'DECLARATIONS

: ACCOUNTANTS PROI‘ESSIONAL LIABILITY ]NSURANCE POLICY

)

| ' Policy Numbar . CABZ01019-04 - -
Effective Date: . I ' 01/01/2018 ' . at 12 01 A M. Standard time atthe addressshown bel -

Expiration Dale: : ¢1/01/2019 ' 4t 12:01 A.M., Standard time at the addyess shown bel

Retroactive Date: ‘ 07101/1986 - ' ‘
© Hem |- Named fuswred: M. Green and Company, LLP
Item 2 -..B_L!si-ness Address: . 308 S_oulh M Sﬁ'eet f
. Tl cA93275 N

Item 3 - Limits of Liability: - $1,500,000  Per Claim

o ’ | o £3,000,000 Policy .A'ggregate -
" Ttem 4 - De&ﬁc(iblés: L 5 $25,000  Per Claim Deductible

$75,000 Policy Aggrcgate Deductible
ltom 5 Total Promiom: - . $75890_ | o ;

Item 6 - The pollcy cons:sts of tI-us Declaratlons page, and the fcilowmg pohcy foxms and endorsemcnts _

. BDP-PL-1000-A . SIS Accountants Professional anbllaty Insurance Pol:cy
_ BDP.PL-2001-A (CA) - 03/15  State Endorsement - California .
L BDP-PL-1045-A ’ 0315 Cyber Security Breach Civil Proceedmgs
BDP-PL-1016-A ‘08/14 .~ Special Exclusion Endorsément :
BDP-PL-1056-A 06/16 - Mu!tlple Claims and Related Acts, Errors and OmlSSIOHS Amendment '

: PLEASE READ THESE DECLARATIONS THE POLICY AN D ENDORSEMENTS CAREFULLY

Great Dmde Insurancg Compgny‘ 3

=i

- Authiorized Representative

BDP-PL-1001-A (Ed. 0814) : " Page 1 of 1




4. ADMINISTRATIVE: Action items:

4.6 Consider and Approve Bid for Landscaping Project



BID TABULATION

MANGINI ASSOCIATES INC.

PROJECT:

BID OPENING LOCATION:

OWNER:

Landscape Improvements at Tipton Elementary
School Office
Tipton Elementary School District

ISSUE DATE: October 30, 2018
BID DATE: October 30, 2018
MAI PROJECT NO.: 1473B

Bidders

Addenda Received

Bid Form Attachments
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4. ADMINISTRATIVE: Action items:

4.7 Approval of Visa Platinum Business Card Agreement
Resolutions of the Board of Directors of Tipton

Elementary School District. Resolution #2018-2019-
08



Visa Platinum Business Card Agreement
Resolutions of the Board of Directors of

Tipton Elementary School District
Resolution 2018-2019-08

WHEREAS, the Board has reviewed the Farmers & Merchants Bank of Long Beach Visa Platinum
Business Card Agreement (the “Agreement”), to be entered into by and between the Company and Farmers
& Merchants Bank of Long Beach (the “Bank”); and

NOW, THEREFORE, BE IT RESOLVED AS FOLLOWS:

L. It is in the best interest of the Company to participate in the services offered by the Bank, such
participation to be on the terms and conditions set forth in the Agreement.

2. The Board authorizes and directs the undersigned President, or any officer of the Company
designated by the President or acting with apparent authority on behalf of Company, acting individually or
together, for and on behalf of the Company, to negotiate and activate the Agreement with such terms,
covenants, and conditions as such officer may approve, such approval to be conclusively evidenced
pursuant to the terms of the Agreement.

The following named person is the President of the Company as of the date hereof:

fy o~ / b 7 )
Maryann Henry // (]{ZQ&&J@\ / ;(f)’vu,\

(Name Typed or Printed) [/ (Signature) ()
3 The Board has considered the security procedures to be utilized in connection with the services

contemplated by the Agreement, and finds that such security procedures are commercially reasonable for
the Company.

4, The Board recognizes that the services allow the Company, through employees specified by its
officers, to purchase goods and services at participating merchants, obtain cash advances, transfer funds
from the credit card account to an associated checking account with the Bank (applies only if Company has
applied and was approved for Ready Cash Deposit for Overdraft Protection), and to change, from time to
time, the employees who will be able to engage in such transactions. The Board further recognizes that the
Bank will not be responsible for verifying whether a transaction is originated by an authorized individual.
Thus, the Bank will treat each card user and transaction as authorized, without verifying that individual is
with the Company or otherwise investigating whether the individual is exercising authority granted by the
Company or consistent with any internal limitations on activity established by Company for that individual.
Company may be responsible for all transactions, unless otherwise limited, whether or not by authorized
persons and whether or not for authorized purposes.

* ok sk ok Kk k Xk

I certify that [ am the Secretary/Assistant Secretary of the Board of Directors of the Company, and
that the foregoing is a true and complete copy of Resolutions adopted by the Board on
November 6, 2018 either (a) at a meeting duly called and held, at which a quorum was
present and acting throughout, or (b) pursuant to authorized action by unanimous written consent; and
further that the above has not been amended, modified, or repealed. I certify under penalty of perjury under
the laws of the state of California that the foregoing is true and correct, of my own personal knowledge.

Secretary:

Print Name: Stacey Bettencourt Date: November 6, 2018

FM613 08/31/12



4. ADMINISTRATIVE: Action items:

4.8 Surplus of Miscellaneous Items



2018 School Year

Tipton School Surplus

QTY Item Descriptoin Condition
2 4 drawer file cabinet fair
1 3 drawer file cabinet fair
3 2 drawer file cabinet fair
10 Student lower cubby desk fair
9 Wooden Frame padded chairs fair
7 Projector podiums (plastic) good
19 Lift top student desk fair
1 Metal cart fair

ALL Furniture outside of storage containers unknown
10 Basketball hoops with back boards (Metal) Fair
1 Tractor Fender fair
1 Delta Table Saw unknown
1 Delta Drill Press unknown
1 Delta Scroll Saw unknown
1 Hand Meter Saw unknown
1 Skill Band Saw unknown
1 Black& Decker Bench Grinder unknown
4 Spot Lights unknown
1 Bench Sander unknown
1 Band Saw Delta unknown
1 Rockwell Drill Press unknown
1 Ryobi 18" Mini Lathe unknown
1 Toilet unknown
2 White Boards Fair




4. ADMINISTRATIVE: Action items:

4.9 Temporary Athletic Team Coach Certification for
2018-2019



Temporary Athletic Team Coach Certification

School Year 2018-19

TO THE STATE BOARD OF EDUCATION:
Per Title 5, California Code of Regulation, Section 5594

The governing board of each local school district shall certify to the State Board
of Education that the provisions of Section 5593 have been met.

LOCAL SCHOOL BOARD CERTIFICATION:

| hereby certify that the school district has met the conditions set forth in Title 5, Section
5593.

District Name: Tipton Elementary School District

November 6, 2018

Signature of Person Signing for the District Board Date

Greg Rice

Print Name

Mail signed forms to:  State Board of Education/
California Department of Education
Attn: Temporary Athletic Team Coach Certificates
STEM Office
1430 N Street, Suite 4309
Sacramento, CA 95814

California Department of Education August 31, 2017



5. FINANCE: Action items:

5.1 Vendor Payments



53- Tipton Elementary School District

Vendor
No Vendor Name

14196 ACTION EQUIPMENT RENTALS
14196 ACTION EQUIPMENT RENTALS
12788 ARAMARK UNIFORM SERVICES INC
12788 ARAMARK UNIFORM SERVICES INC
12788 ARAMARK UNIFORM SERVICES INC

12788 ARAMARK UNIFORM SERVICES INC.
12788 ARAMARK UNIFORM SERVICES INC.
12788 ARAMARK UNIFORM SERVICES INC.
12788 ARAMARK UNIFORM SERVICES INC.

13638 ASSOCIATION OF CALIF. SCH. ADM
13905 AT&T

14101 B&B PEST CONTROL SERVICE
12360 CA DEPARTMENT OF TAX AND FEE
14037 CALIFORNIA BUSINESS MACHINES
14166 CDI

13619 CDW GOVERNMENT, INC.

13619 CDW GOVERNMENT, INC

13619 CDW GOVERNMENT, INC

13620 CDW GOVERNMENT, INC

13621 CDW GOVERNMENT, INC

14245 CENTRAL VALLEY REFRIGERATION
13389 CLASSIC CHARTER

12602 COLSON AUTO PARTS

12602 COLSON AUTO PARTS

12602 COLSON AUTO PARTS

12603 COLSON AUTO PARTS

12604 COLSON AUTO PARTS

12605 COLSON AUTO PARTS

12606 COLSON AUTO PARTS

14339 CORWIN PRESS, INC

12942 CROP PRODUCTIOON SERVICES
14340 DEANNA GARCIA

13181 DEMCO

13219 DEPARTMENT OF JUSTICE

13219 DEPARTMENT OF JUSTICE

Reference
Number

190336
190408
190337
190338
130379
190407
190459
190460
190461
190370
190405
190409
190481
190423
190426
190339
190424
190425
190462
190474
190381
190428
190340
10380

190422
190453
190454
190455
190464
190389
190420
190368
190457
190341
190430

Tulare County Office of Education

Board Meeting November 6, 2018

Payment
Date

09/25/18
10/11/18
09/25/18
09/25/18
10/4/18

10/11/18
10/25/18
10/26/18
10/27/18
09/25/18
10/4/18

10/11/18
10/25/18
10/11/18
10/11/18
09/25/18
10/11/18
10/11/18
10/11/18
10/11/18
10/4/18

10/11/18
09/25/18
10/4/18

10/11/18
10/25/18
10/25/18
10/25/18
10/25/18
10/4/18

10/11/18
09/25/18
10/25/18
09/25/18
10/11/18

APY LIST

Invoice No
166981
166981
601882042
601889250
601896499
601903698
601882042
601889520
601896499

ACSA DUES S.BETTENCO

11856379
01-TIP-09-18
JULY-SEPT 2018
211423
689955
PDCO665
PLR6769
PLR6769
PPW7980
PPL2098
21614
137952
921890

9

924642
926164
926714
926070
925610
29763KI
37507051
REIMB. FINGERPRINT
6469735
323731
330060

Account Code

010-81500-0-00000-81000-58000-0
010-81500-0-00000-81000-58000-0
010-00000-0-00000-81000-55000-0
010-00000-0-00000-81000-55000-0
010-00000-0-00000-81000-55000-0
010-00000-0-00000-81000-55000-0
010-00000-0-00000-81000-55000-0
010-00000-0-00000-81000-55000-0
010-00000-0-00000-81000-55000-0
010-00000-0-00000-72000-53000-0
010-00000-0-00000-82000-59000-0
010-00000-0-00000-81000-58000-0
010-07230-0-00000-36000-58000-0
010-00000-0-11100-10000-43000-0
010-07200-0-11100-10000-44000-0
010-07200-0-11100-10000-43000-0
010-07200-0-11100-10000-44000-0
010-07200-0-11100-10000-43000-0
010-07200-0-11100-10000-44000-0
010-07200-0-11100-10000-44000-0
010-00000-0-00000-81000-56000-0
010-07200-0-11100-10000-58000-0
010-07230-0-00000-36000-43000-0
010-07230-0-00000-36000-43000-0
010-07230-0-00000-36000-43000-0
010-07230-0-00000-36000-43000-1
010-07230-0-00000-36000-43000-2
010-07230-0-00000-36000-43000-3
010-07230-0-00000-36000-43000-4
010-07200-0-11100-10000-43000-0
010-81500-0-00000-81000-43000-0
010-00000-0-00000-72000-58000-0
010-07200-0-11100-24203-43000-0
010-00000-0-00000-72000-58000-0
010-00000-0-00000-72000-58000-0

10/24/2018

**FINAL**

Amount
$457.38

S 222.55
$261.04
$257.79
263.76
257.06
261.04
257.79
263.76
$633.30
229.92
210.00
8.15
956.82
535.00
$56.25
653.91
173.50
1,082.20
1,082.19
498.11
1,364.00
$32.59
44.43
88.83
32.80
58.04
32.63
30.92
56.95
131.99
$15.00
$189.00
$145.00
S 49.00
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14153

5481
13983
13831
13831
13831
13831
13831
13832
13833
13834
13835
14102
14102
12996
14315
14315
14278
14278
14164
13957
13500
13721
13740
11950
11950
13063
13882
13882
13882
14205
12836
12836
12836
12836
12836
12836
12836
14273
14179

DIAMOND TECHNOLOGIES
EMPLOYMENT DEVELOPMENT DEPT
EWING IRRIGATION

F & M BANK VISA

F & M BANK VISA

F & M BANK VISA

F & M BANK VISA

F & M BANK VISA

F & M BANK VISA

F & M BANK VISA

F & M BANK VISA

F & M BANK VISA

FOLLETT SCHOOL SOLUTIONS, INC.
FOLLETT SCHOOL SOLUTIONS, INC.
GOPHER SPORT

HCI SYSTEMS

HCI SYSTEMS

HEINEMANN

HEINEMANN

IEC POWER LLC

INFINITY COMM. & CONSUL. INC.
INTERACTIVE EDUCATIONAL SER.
KINGS COUNTY AIR COND INC.
LAURA LANDEROS

LAWERENCE TRACTOR CO, INC
LAWERENCE TRACTOR CO, INC
MICHELLE NUCKOLS

MOBILE MODULAR MGT, CORP
MOBILE MODULAR MGT, CORP
MOBILE MODULAR MGT, CORP
MOBYMAX LLC

OFFICE DEPOT, INC.

OFFICE DEPOT, INC.

OFFICE DEPOT, INC.

OFFICE DEPOT, INC.

OFFICE DEPOT, INC.

OFFICE DEPOT, INC.

OFFICE DEPOT, INC.

PITNEY BOWES INC

PURCHASE POWER

14300 SAN JOAQUIN REGIONAL FFA
12434 SCHOLASTIC INC

190437
190432
190342
190431
190431
190431
190431
190431
190469
190469
190470
190471
190343
190444
190458
190374
190412
190456
190463
190369
190466
190346
190401
190367
190413
190429
190472
190384
190385
190386
190404
190372
190373
190402
190403
190434
190435
190436
190349
190348
190477
190356

10/11/18
10/11/18
09/25/18
10/11/18
10/11/18
10/11/18
10/11/18
10/11/18
10/25/18
10/25/18
10/25/18
10/25/18
09/25/18
10/25/18
10/25/18
09/25/18
10/11/18
10/25/18
10/25/18
09/25/18
10/25/18
09/25/18
10/4/18

09/25/18
10/11/18
10/11/18
10/25/18
10/4/18

10/4/18

10/4/18

10/4/18

09/25/18
09/25/18
10/4/18

10/4/18

10/11/18
10/11/18
10/11/18
09/25/18
09/25/18
10/25/18
09/25/18

22793
94238433
6219821
SEPTEMBER
SEPTEMBER
SEPTEMBER
SEPTEMBER
SEPTEMBER
BETTENCOURT
BETTENCOURT
MARTIN
MUNOZ
895863F
308946F
9505753
117696

118859
6990126
6992373
TESD-OM-INV22
8504

WEB HOSTING 18-19
3006

REIMB. ELECTIVE CLAS
293442

308388
REIMBURSEMENT
1752265
1752266
1782676
126340
MULTI-INV.
MULTI-INV.
MULTI-INV.
MULTI-INV.
203574954001
205287857001
210244834001
1009278558
8000-9090-0896-7114
TRIP

M6462901

010-07200-0-11100-10000-58000-0
010-00000-0-00000-00000-95025-0
010-81500-0-00000-81000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-00000-72000-43000-0
010-00000-0-00000-72000-58000-0
010-00000-0-00000-81000-43000-0
010-00000-0-00000-72000-58000-0
010-00000-0-00000-72000-58000-0
010-00000-0-00000-72000-58000-0
010-07200-0-11100-10000-43000-0
010-07200-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-00000-81000-58000-0
010-00000-0-00000-81000-58000-0
010-30100-0-11100-10000-43000-0
010-30100-0-11100-10000-43000-0
010-99900-0-00000-81000-58000-0
010-00000-0-00000-71000-58000-0
010-00000-0-00000-72000-53000-0
010-62300-0-00000-81000-56000-0
010-07200-0-11100-10000-43000-0
010-81500-0-00000-81000-43000-0
010-81500-0-00000-81000-58000-0
010-63870-0-11100-10000-43000-0
010-00000-0-00000-81000-56000-0
010-00000-0-00000-81000-56000-0
010-00000-0-00000-81000-56000-0
010-07200-0-11100-10000-53000-0
010-11000-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-00000-72000-43000-0
010-11000-0-11100-10000-43000-0
010-11000-0-11100-10000-43000-0
010-11000-0-11100-10000-43000-0
010-11000-0-11100-10000-43000-0
010-00000-0-00000-72000-59000-0
010-00000-0-00000-72000-59000-0
010-63870-0-11100-10000-43000

010-07200-0-11100-10000-43000-0

$
$
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441.25
421.89
$974.74
16.80
37.75
292.91
6.70
25.00
20.31
2.24
12.44
0.04
$1,150.51
$896.66
$213.05
$2,338.00
740.60
533.39
256.66
$2,532.40
$3,250.00
$750.00
8,909.32
$51.89
0.05
673.44
130.10
560.00
560.00
560.00
1,995.00
$81.30
$173.39
92.41
291.90
62.55
43.75
60.10
$112.77
$484.88
$340.00
$2,709.89



12434 SCHOLASTIC INC
12434 SCHOLASTIC INC
12435 SCHOLASTIC INC

5383 SOUTHERN CALIF EDISON CO

5383 SOUTHERN CALIF EDISON CO

5383 SOUTHERN CALIF EDISON CO
13902 SOUTHWEST SCH. & OFFICE SUPPLY
13902 SOUTHWEST SCH. & OFFICE SUPPLY
13902 SOUTHWEST SCH. & OFFICE SUPPLY
13902 SOUTHWEST SCH. & OFFICE SUPPLY
14197 STANTON OFFICE MACHINE COMPANY
14198 STANTON OFFICE MACHINE COMPANY
14199 STANTON OFFICE MACHINE COMPANY
14200 STANTON OFFICE MACHINE COMPANY
14201 STANTON OFFICE MACHINE COMPANY
14202 STANTON OFFICE MACHINE COMPANY
14320 STEVENS REFRIGERATION HEAT&AIR
14320 STEVENS REFRIGERATION HEAT&AIR
13267 SUPPLY WORKS

5388 THE GAS COMPANY

5388 THE GAS COMPANY
12264 TIPTON AUTO PARTS
12264 TIPTON AUTO PARTS
12264 TIPTON AUTO PARTS
12264 TIPTON AUTO PARTS
12264 TIPTON AUTO PARTS

5760 TIPTON COMMUNITY SERVICES DIST

5763 TIPTON SCH REV CASH FUND
13463 TULARE COUNTY OFFICE OF EDUCAT
13463 TULARE COUNTY OFFICE OF EDUCAT
13463 TULARE COUNTY OFFICE OF EDUCAT
13463 TULARE COUNTY OFFICE OF EDUCATION
14224 TULARE COUNTY SMALL SCHOOLS
12324 TULE TRASH COMPAY
12324 TULE TRASH COMPAY
12906 VALLEY IND MEDICAL GROUP
13496 VALLEY PACIFIC PET. SERV., INC
13496 VALLEY PACIFIC PET. SERV., INC
13497 VALLEY PACIFIC PET. SERV., INC
12229 VALLEY PBS
14257 WILMINGTON TRUST

190357
190358
190439
190352
190353
190443
190375
190376
190377
190395
190448
190449
190450
190451
190475
190476
190359
190419
190385
190360
190473
190390
190391
190392
190393
190394
190388
190406
190363
190364
190365
190397
190371
190397
190415
190347
190361
190417
190442
190398
190427

09/25/18
09/25/18
10/25/18
09/25/18
09/25/18
10/25/18
09/25/18
09/25/18
09/25/18
10/4/18

10/25/18
10/25/18
10/25/18
10/25/18
10/25/18
10/25/18
09/25/18
10/11/18
10/4/18

09/25/18
10/25/18
10/4/18

10/4/18

10/4/18

10/4/18

10/4/18

10/4/18

10/4/18

09/25/18
09/25/18
09/25/18
10/4/18

09/25/18
10/4/18

10/11/18
09/25/18
09/25/18
10/11/18
10/25/18
10/4/18

10/11/18

17717849
11713719
4499
2-01-784-2667
2-01-784-2345
2-01-784-2667
PIIINV0475781
PINV0474178
PINV0474151
PINV0482592
79039

79040

79038

79041

76393

77173
10400091318
11439100518
456164763
108 416 9100 8
108 416 9100 8
5049

5108

5200

6096

6334
10040002

58

190349
190397
190450
1904710
ANNUAL SMALL SCHOOLS
8A1437483
8137483
357070
INV-604559
INV-608451
INV-608452
INV-611963
20180908-48182-A

010-60100-0-11100-10000-43000-0
010-60100-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-99900-0-00000-81000-55000-0
010-99900-0-00000-81000-55000-0
010-99900-0-00000-81000-55000-0
010-00000-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-00000-72000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-00000-0-11100-10000-43000-0
010-81500-0-00000-81000-58000-0
010-81500-0-00000-81000-55000-0
010-81500-0-00000-81000-43000-0
010-00000-0-00000-81000-55000-0
010-00000-0-00000-81000-55000-0
010-00000-0-00000-81000-43000-0
010-00000-0-00000-81000-43000-0
010-00000-0-00000-81000-43000-0
010-00000-0-00000-81000-43000-0
010-00000-0-00000-81000-43000-0
010-00000-0-00000-81000-55000-0
010-60100-0-11100-10000-43000-0
010-30100-0-11100-10000-43000-0
010-30100-0-11100-10000-52000-0
010-30100-0-11100-10000-52000-0
010-30100-0-11100-10000-52000-0
010-30100-0-11100-10000-52000-0
010-00000-0-00000-81000-55000-0
010-00000-0-00000-81000-55000-0
010-07230-0-00000-36000-58000-0
010-07230-0-00000-36000-43000-0
010-07230-0-00000-36000-43000-0
010-07230-0-00000-36000-43000-0
010-07230-0-00000-36000-58000-0
010-00000-0-00000-72000-58000-0
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$42.04
$666.71
$99.02
$727.48
$7,065.11
$660.04
$63.31
$104.25
$1.25
1,284.38
116.78
91.97
315.33
730.21
19.80
14.88
$170.00
345.39
1,430.52
$457.53
$1,397.12
10.76
2.14
25.09
54.67
10.72
907.65
114.48
$300.00
$350.00
$75.00
175.00
$300.00
1,014.17
1,014.17
$100.00
$1,635.25
800.10
1,252.05
500.00
1,000.00



General Fund Total Expenditures: $69,143.15

14342 ABE-EL WHOLESALE INC 190378 10/4/18 61947 130-53100-0-00000-37000-47000-0 S 145.90
14247 AMERICAN STEAMWAY 190433 10/11/18 29448 130-53100-0-00000-37000-64000-0 S 11,796.69
13831 F & M BANK VISA 190431 10/11/18 SEPTEMBER 130-53100-0-00000-37000-43000-0 S 94.94
13831 F & M BANK VISA 190431 10/11/18 SEPTEMBER 130-53100-0-00000-37000-43000-0 S 26.97
14246 FRESNO PRODUCE INC 190382 10/4/18 901257 130-53100-0-00000-37000-47000-0 S 498.72
14247 FRESNO PRODUCE INC 190452 10/25/18 903449 130-53100-0-00000-37000-47000-0 S 327.49
14248 FRESNO PRODUCE INC 190468 10/25/18 902711 130-53100-0-00000-37000-47000-0 S 360.48
14249 FRESNO PRODUCE INC 190479 10/25/18 902711 130-53100-0-00000-37000-47000-0 S 0.01
12921 GOLD STAR FOODS INC. 190344 09/25/18 2491340 130-53100-0-00000-37000-47000-0 $1,014.14
12921 GOLD STAR FOODS INC. 190345 09/25/18 2491342 130-53100-0-00000-37000-47000-0 $266.34
12921 GOLD STAR FOODS INC. 190410 10/11/18 2535812 130-53100-0-00000-37000-47000-0 S 155.86
12921 GOLD STAR FOODS INC. 190411 10/11/18 2533885 130-53100-0-00000-37000-47000-0 S 40.98
12922 GOLD STAR FOODS INC. 190465 10/25/18 2528656 130-53100-0-00000-37000-47000-0 S 1,263.30
14287 P & R PAPER SUPPLY COMPANY INC/ 190383 10/4/18 10591964-00 130-53100-0-00000-37000-47000-0 S 1,239.43
13191 PRODUCERS DAIRY FOODS 190350 09/25/18 21088032 130-53100-0-00000-37000-47000-0 $509.00
13191 PRODUCERS DAIRY FOODS 190351 09/25/18 21090824 130-53100-0-00000-37000-47000-0 $986.63
13191 PRODUCERS DAIRY FOODS 190414 10/11/18 21096327 130-53100-0-00000-37000-47000-0 S 872.36
13192 PRODUCERS DAIRY FOODS 190441 10/25/18 21099044 130-53100-0-00000-37000-47000-0 S 1,016.46
14285 SANTA CLARITA VALLEY SCHOOL 190440 10/25/18 1107 130-53100-0-00000-37000-58000-0 S 99.38
13130 SYSCO FOOD SERVICES 190354 09/25/18 184729736 130-53100-0-00000-37000-47000-0 $367.92
13130 SYSCO FOOD SERVICES 190355 09/25/18 184729737 130-53100-0-00000-37000-47000-0 $3,968.50
13130 SYSCO FOOD SERVICES 190399 10/4/18 184739867 130-53100-0-00000-37000-47000-0 S 486.27
13130 SYSCO FOOD SERVICES 190400 10/4/18 184739866 130-53100-0-00000-37000-47000-0 S 1,925.22
13130 SYSCO FOOD SERVICES 190421 10/11/18 18474925 130-53100-0-00000-37000-47000-0 S 2,798.63
13131 SYSCO FOOD SERVICES 190422 10/12/18 184769408 130-53100-0-00000-37000-47000-0 S 346.03
13132 SYSCO FOOD SERVICES 190423 10/13/18 184769409 130-53100-0-00000-37000-47000-0 S 1,190.68
13133 SYSCO FOOD SERVICES 190424 10/14/18 184769410 130-53100-0-00000-37000-47000-0 S 359.84
13134 SYSCO FOOD SERVICES 190425 10/15/18 184769409 130-53100-0-00000-37000-47000-0 S 1.51
12324 TULE TRASH COMPAY 190416 10/11/18 82137484 130-53100-0-00000-81000-55000-0 S 717.00
12650 VALLEY FOOD SERVICE 190362 09/25/18 355910 130-53100-0-00000-37000-47000-0 $435.74
12650 VALLEY FOOD SERVICE 190418 10/11/18 355910 130-53100-0-00000-37000-47000-0 S 435.74
14341 SUPREME CONSTRUCTION INC. 190467 10/25/18 1980 140-06205-0-00000-81000-58000-0 $7,830.95

14324 PACIFIC WESTERN BANK PAYMENTS 190480 10/25/18 04090109152-01000 210-99900-0-00000-91000-74380-0 $21,991.17



Capital/Building Project Total Expenditures: $21,991.17

14248 LUKE ANTHONY SMITH 190366 09/25/18 142 350-77110-0-00000-85000-62000-0 $573.75

Building Fund Total Expenditures: $573.75



5. FINANCE: Action items:

5.2 Budget Revisions



53 Tipton Elementary School District
Fiscal Year: 2019

Bdg Revision Final

Account Classification

Fund: 0100 General Fund
Revenues

010-63870-0-00000-00000-85900-0
Other State Revenues

Total Revenues
Expenditures

010-00000-0-11306-42000-29000-0

Classified Salaries

010-00000-0-11306-42000-32020-0
010-00000-0-11306-42000-33022-0
010-00000-0-11306-42000-33023-0
010-00000-0-11306-42000-35020-0
010-00000-0-11306-42000-36020-0

Employee Benefits

010-62300-0-00000-81000-43000-0
010-63870-0-11100-10000-43000-0

Books and Supplies

010-56400-0-00000-31400-58000-0
010-62300-0-00000-81000-58000-0

Services, Other Operating Expenses

010-63870-0-11100-10000-64000-0
Capital Outlay

Page 1 of 3

Budget Revision Report

Approved / Revised

$0.00
$0.00

$0.00

$0.00
$0.00

$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

$20,000.00
$0.00

$20,000.00

$0.00
$180,000.00

$180,000.00

$0.00
$0.00

Control Number:

BGRO030
Rnunez

Change Amount

$25,000.00
$25,000.00

$25,000.00

$500.00
$500.00

$90.00
$31.00
$8.00
$1.00
$17.00

$147.00

$8,913.02
$15,000.00

$23,913.02

$13,874.51
$8,000.00

$21,874.51

$10,000.00
$10,000.00

10/30/2018

2:49:37PM

103053370

Proposed Budget

$25,000.00
$25,000.00

$25,000.00

$500.00
$500.00

$90.00
$31.00
$8.00
$1.00
$17.00

$147.00

$28,913.02
$15,000.00

$43,913.02

$13,874.51
$188,000.00

$201,874.51

$10,000.00
$10,000.00



53 Tipton Elementary School District Budget Revision Report
Fiscal Year: 2019

Bdg Revision Final

Account Classification Approved / Revised

Total Expenditures $200,000.00

Budgeted Unappropriated Fund Balance before this adjustment:
Total Adjustment to Unappropriated Fund Balance:

Budgeted Unappropriated Fund Balance after this adjustment:

Page 2 of 3

BGRO030 10/30/2018
Rnunez 2:49:37PM

Control Number: 103053370

Change Amount Proposed Budget
$56,434.53 $256,434.53

$2,102,867.24
($31,434.53)

$2,071,432.71



53 Tipton Elementary School District Budget Revision Report BGRO30 10/30/2018
Fiscal Year: 2019 Rnunez 2:49:37PM

Bdg Revision Final
Control Number: 103053370

Account Classification Approved / Revised Change Amount Proposed Budget

At a meeting of the school board on , the
board approved the above budget account lines change to those
amounts indicated in the proposed budget column.

Authorized by:

(County Office Use Only)
Updated at County Office on / / by

Page 3 of 3



6. INFORMATION: (Verbal Reports &
presentations,

6.2 Athletic Team Coach Certification Update



Tipton Elementary School District-Temporary Coaches Certification

Name Sport First Aid CPR Prior Assistant  Rules & Regs Child/Adol Psycho Certification Date
Leecia Rocha Volleyball 10/11/2017 8/23/2017 X Yes C 11/6/2018
Michelle Nuckols Volleyball 10/11/2017 8/23/2017 X Yes C 11/6/2018
Laura Landeros Football 10/10/2018 10/10/2018 X Yes C 11/6/2018
Tim Starling Football 10/11/2017 8/23/2017 X Yes C 11/6/2018
Tim Starling Soccer 10/11/2017 8/23/2017 X Yes C 11/6/2018
Georgina Burrell  Soccer 10/11/2017 9/27/2017 X Yes C 11/6/2018
Jason Marroquin  Soccer 10/11/2017 8/23/2017 X Yes C 11/6/2018
Mike Pharis Soccer 10/11/2017 8/23/2017 X Yes C 11/6/2018
Gina Magana Basketball 10/11/2017 8/23/2017 X Yes C 11/6/2018
Tammy Lampe Basketball 10/10/2018 8/23/2017 X Yes C 11/6/2018
Michelle Nuckols Basketball 10/11/2017 8/23/2017 X Yes C 11/6/2018
Jason Marroquin  Basketball 10/11/2017 8/23/2017 X Yes C 11/6/2018
Jason Marroquin  Track 10/11/2017 8/23/2017 X Yes C 11/6/2018
Tammy Lampe Track 10/11/2017 8/23/2017 X Yes C 11/6/2018
Mike Pharis Track 10/11/2017 8/23/2017 X Yes C 11/6/2018
Tim Starling Track 10/11/2017 8/23/2017 X Yes C 11/6/2018
Debbie Gilbert Track 10/11/2017 8/23/2017 X Yes C 11/6/2018
Georgina Burrell  Track 10/11/2017 8/23/2017 X Yes C 11/6/2018



7. Any Other Business-
7.1 Quarterly Board Policy Updates — Informational



POLICY GUIDE SHEET
October 2018
Page 1 of 3

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

BP 0420.42 - Charter School Renewal

(BP revised)
Policy updated to reflect NEW LAW (AB 1808) which requires alternative measures for meeting the student
achievement criteria for charter renewal in lieu of the Academic Performance Index (API) and NEW LAW
(AB 406) which prohibits a charter school that is renewed on or after July 1, 2019 from being operated as a
for-profit corporation or organization. Policy also clarifies that district boards do not review renewal petitions
for charter schools that were authorized by county boards on appeal, and addresses the definition of "receipt"
of the petition for purposes of determining the timeline for granting or denying the petition.

BP 1100 - Communication with the Public

(BP revised)
Policy updated to add definition of the types of mass mailings that cannot be sent at district expense and to
reflect law which prohibits certain mass mailings, which are otherwise permissible, from being sent within
60 days preceding an election. Policy also deletes references to repealed Title 2 regulation (Register 2018,
No. 12).

BP 3290 - Gifts, Grants and Bequests

(BP revised)
Policy updated to add new section on "Online Fundraising” addressing considerations for approving a
crowdfunding Internet platform to raise funds for district, school, or classroom projects or equipment. Policy
also adds a prohibition against accepting any gift, grant, or bequest that promotes the use of non-nutritious
foods or beverages and provides that any advertising used by a corporate sponsor meet the standards specified
in BP 1325 - Advertising and Promotion.

AR 3320 - Claims and Actions Against the District

(AR revised)
Regulation updated to reflect NEW LAW (SB 1053) which clarifies that districts do not have the authority
to use district-established claims procedures for claims of childhood sexual abuse and that such claims are
governed by the timelines and procedures of Code of Civil Procedure 340.1.

AR 3460 - Financial Reports and Accountability

(AR revised)
Regulation updated to add new section on "Report on Expenditures of State Facilities Funds" reflecting state
law, as amended by NEW LAW (AB 1808), which requires districts that receive state facilities funding
under the Leroy F. Greene School Facilities Act to annually report a list of expenditures for completed
facilities projects and conclude an audit within one year of project completion.

BP 4114 - Transfers

(BP revised)
Policy updated to delete provision regarding a principal's right to refuse a teacher's transfer request for a
school ranked in deciles 1-3 on the API, as the API is no longer being calculated. Policy also adds
philosophical statement regarding the assignment of staff in an equitable manner that meets the needs of
students and each school.



POLICY GUIDE SHEET
October 2018
Page 2 of 3

BP/AR 5141.6 - School Health Services

(BP/AR revised)
Policy updated to delete references to the obsolete API, Healthy Start program, and Healthy Families
program. Regulation updated to expand section on "Types of Health Services" to include additional services
for which districts can receive Medi-Cal reimbursement. Regulation also includes the requirement for
employees to complete a random-moment time study for the Medi-Cal Administrative Activities program
and reflects NEW LAW (AB 3192) which requirements the Department of Health Care Services to develop
a program guide for the LEA Medi-Cal Billing Option.

BP/AR 5144.1 - Suspension and Expulsion/Due Process

(BP/AR revised)
Policy and regulation updated to reflect NEW LAW (AB 752, 2017) which prohibits the expulsion of a child
enrolled in a California State Preschool Program (CSPP) unless the district has taken specified steps and the
child's continued enrollment presents a serious safety threat to the child or other enrolled children. Policy
also adds data collection on the type of firearm involved in any expulsion for firearm possession, in
accordance with federal law. Regulation also revises section on "Final Action by the Board" to correct the
location in policy where acts requiring "mandatory recommendation and mandatory expulsion™ are listed.

BP/AR 5148.3 - Preschool/Early Childhood Education

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 1808) which (1) exempts CSPP programs from specified licensure
and regulation requirements if they are operated in a school building and (2) requires that the district's
Williams uniform complaint procedures be used to resolve allegations of deficiencies related to health and
safety requirements in license-exempt CSPP programs. Policy and regulation reflect a provision of AB 1808
which allows districts to commingle 4-year-old children enrolled in a CSPP program with children enrolled
in a transitional kindergarten (TK) program under specified conditions. Regulation also reflects NEW LAW
(AB 2626) which changes the birthdate by which children are eligible for CSPP programs, NEW LAW (AB
273, 2017) which revises eligibility criteria for CSPP preschool to include parents/guardians engaged in an
educational program for English learners or for attainment of a high school diploma or general educational
development certificate, and NEW LAW (AB 752, 2017) which prohibits the expulsion or unenrollment of
a child enrolled in a CSPP program unless the district has taken specified steps and the child's continued
enrollment presents a serious safety threat to the child or other enrolled children.

BP 6142.3 - Civic Education

(BP revised)
Policy updated to add new section on "Student VVoter Registration" containing material formerly in BP 1400
- Relations Between Governmental Agencies and the Schools. Policy also reflects NEW LAW (AB 24, 2017)
which establishes the State Seal of Civic Engagement to recognize high school graduates who have
demonstrated excellence in civic education and participation based on criteria to be approved by the State
Board of Education by January 31, 2021. Examples of activities that link civic knowledge to practical
experience expanded to reflect additional concepts in the state curriculum framework.

BP/AR 6145.2 - Athletic Competition

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 2009) which requires any district that offers an interscholastic
athletic program to develop a written emergency action plan to be followed in the event of sudden cardiac
arrest or other medical emergency. Regulation updated to reflect requirement of AB 2009 to make an
automated external defibrillator available at athletic events. Regulation also includes new section on "Heat
IlIness" reflecting NEW LAW (AB 2800) which requires coaching education programs to include training
on the signs and symptoms of, and appropriate response to, heat illness.



POLICY GUIDE SHEET
October 2018
Page 3 of 3

BP/AR 6152.1 - Placement in Mathematics Courses

(BP revised; AR added)
Policy updated to clarify which policy components are mandated and to expand program evaluation to include
a report on the percentage of students who have successfully completed mathematics courses that satisfy the
requirements for entrance to the University of California and California State University. New regulation
includes material formerly in BP, including the appeals process, the requirement to post the policy on the
district's web site, and circumstances under which staff recommendations may be considered in course
placement. Regulation also includes examples of objective academic measures that may be used to place
students in mathematics courses.

BP 6170.1 - Transitional Kindergarten

(BP revised)
Policy updated to reflect NEW LAW (AB 1808) which allows districts to place 4-year-old children enrolled
in a CSPP program into a TK program and to commingle children from both programs into the same
classroom under specified conditions.

BP/AR 6178 - Career Technical Education

(BP/AR revised)
Policy updated to reflect NEW FEDERAL LAW (P.L. 115-224) which reauthorizes the Carl D. Perkins
Career and Technical Education Act, retitled as the Strengthening Career and Technical Education for the
21st Century Act, and NEW LAW (AB 1808) which amends the California Career Technical Education
Incentive Grant Program. Material regarding activities for special populations and consultation with private
school representatives moved to AR. Material on program evaluation revised to add requirement to review
measures of career technical education pathway completion as part of the annual review of progress toward
the goals in the local control and accountability plan (LCAP). Regulation revises section on "Federal Grants
for Career Technical Education (Perkins)" to reflect P.L. 115-224, including streamlining the uses of grant
funds, adding a requirement for a needs assessment, and changing the definition of "special needs
populations.” Regulation also deletes section on "Tech Prep Programs" as those programs are no longer
funded and are repealed by P.L. 115-224. Section on "Linked Learning Programs™ deletes Note regarding
linked learning pilot program which repealed on its own terms.

BP 6190 - Evaluation of the Instructional Program

(BP revised)
Policy updated to delete references to the obsolete API and add the California School Dashboard as a source
for multiple state and local indicators of strengths and areas in need of improvement in each priority area
addressed by the LCAP. Section on "Federal Program Monitoring" deleted as the focus of the policy is on
program effectiveness rather than compliance with program requirements.

BB 9110 - Terms of Office

(BB revised)
Bylaw updated to reflect NEW LAW (AB 2449) which changes the commencement of the term of office of
board members from the first Friday in December following their election to the second Friday in December.
Bylaw also provides that, if the district chooses or is required to consolidate its board elections with the local
municipal or state primary or general elections, elections could occur in even-numbered years and the term
of incumbent board members would be extended to align with the next election.



Philosophy, Goals, Objectives, and Comprehensive Plans BP 0420.42(a)

CHARTER SCHOOL RENEWAL

The Governing Board believes that the ongoing operation of a charter school should be
dependent on the school's effectiveness in achieving its mission and goals for student
learning and other student outcomes. Whenever a charter school submits a petition for
renewal of its charter, the Board shall review the petition thoroughly and in a timely manner.
The Board shall consider renewal petitions only of charters originally authorized by the
Board itself or by the State Board of Education on appeal after initial denial by the Board.

(cf. 0420.4 - Charter School Authorization)
(cf. 0420.41 - Charter School Oversight)
(cf. 0420.43 - Charter School Revocation)
(cf. 0500 - Accountability)

No charter school that submits a renewal petition on or after July 1, 2019 shall be operated
as, or be operated by, a for-profit corporation, a for-profit educational management
organization, or a for-profit charter management organization. (Education Code 47604)

The Board recommends that a charter school submit its petition for renewal to the Board
sufficiently early before the expiration of the term of the charter to allow the Board's
deliberations and decision on the renewal petition to be completed with minimal disruption to
the charter school's educational program in the renewal year.

Each renewal granted by the Board shall be for a period of five years. (Education Code
47607)

Criteria for Granting or Denying Renewal

Renewals shall be governed by the same standards and criteria that apply to new charter
petitions as set forth in Education Code 47605, except that the signature requirement for new
petitions is not applicable to petitions for renewal. (Education Code 47607; 5 CCR 11966.4)

The petition for renewal shall include a reasonably comprehensive description of how the
charter school has met all new charter school requirements enacted into law after the charter
was originally granted or last renewed. (Education Code 47607; 5 CCR 11966.4)

In determining whether to grant a charter renewal, the Board shall consider the past
academic, financial, and operational performance of the charter school in evaluating the
likelihood of future success, along with any plans for improvement. Increases in academic
achievement for all numerically significant groups of students served by the charter school,
as defined in Education Code 52052, shall be the most important factor. (Education Code
47607; 5 CCR 11966.4)

The Board shall not deny a renewal petition unless it makes written factual findings, specific
to the particular petition, setting forth specific facts to support one or more of the following
grounds: (Education Code 47605, 47607; 5 CCR 11966.4)



BP 0420.42(b)

CHARTER SCHOOL RENEWAL (continued)

1. The charter school presents an unsound educational program for the students enrolled
in the school.
2. The petitioners are demonstrably unlikely to successfully implement the program set

forth in the petition.

3. The petition does not contain an affirmation of each of the conditions described in
Education Code 47605(d).
4. The petition does not contain reasonably comprehensive descriptions of the charter

provisions in Education Code 47605(b).

5. The charter school has failed to demonstrate that it meets at least one of the following
criteria of academic performance:

a.

Increases in academic achievement for all groups of students schoolwide and
among numerically significant student subgroups, as determined using
measures identified pursuant to Education Code 52052

Academic performance at least equal to the academic performance of the
public schools that the charter school students would otherwise have been
required to attend as well as the academic performance of district schools,
taking into account the composition of the student population that is served at
the charter school

Such performance shall be determined based on a review of documented clear
and convincing data; student achievement data from assessments, including,
but not limited to, state academic achievement tests, for demographically
similar student populations in comparison schools; and information submitted
by the charter school. The Board shall not grant a renewal until at least 30
days after the submission of any such documentation by the charter school.
The Superintendent or designee shall submit to the Superintendent of Public
Instruction copies of supporting documentation and a written summary of the
basis for the Board's determination.

(cf. 6162.51 - State Academic Achievement Tests)

C.

Qualification for the state's alternative accountability system for schools that
serve high-risk students



BP 0420.42(c)

CHARTER SCHOOL RENEWAL (continued)

Timelines for Board Action

Within 30 days of receiving the renewal petition, the Board shall hold a public hearing to
review documentation submitted by the charter school and obtain public input.

Within 60 days of receiving the renewal petition, or within 90 days if extended by mutual
written agreement of the Board and the charter school, the Board shall either grant or deny
the request to renew the charter. (Education Code 47607; 5 CCR 11966.4)

If the Board fails to make a written factual finding pursuant to items #1-5 in the section
"Criteria for Granting or Denying Renewal” above within the required time period, the
absence of a written factual finding shall be deemed an approval of the renewal petition. (5
CCR 11966.4)

The Superintendent or designee shall provide notification to the California Department of
Education, within 10 calendar days of the Board's action, whenever a renewal of the charter
is granted or denied. (Education Code 47604.32; 5 CCR 11962.1)

If the Board denies a renewal petition, the charter school may submit its application for

renewal to the County Board of Education within 30 days of the Board's written factual
findings supporting the denial. (Education Code 47605, 47607.5)

Legal Reference: (see next page)



BP 0420.42(d)

CHARTER SCHOOL RENEWAL (continued)

Legal Reference:
EDUCATION CODE
47600-47616.7 Charter Schools Act of 1992
52052 Definition of numerically significant student subgroup
56145-56146 Special education services in charter schools
60600-60649 Assessment of academic achievement
CODE OF REGULATIONS, TITLE 5
11960-11969 Charter schools
UNITED STATES CODE, TITLE 20
7223-7225 Charter schools

Management Resources:
CSBA PUBLICATIONS
The Role of the Charter School Authorizer, Online Course
Charter Schools: A Guide for Governance Teams, rev. 2016
WEB SITES
CSBA: http://www.csba.org
California Charter Schools Association: http://www.calcharters.org
California Department of Education, Charter Schools: http://www.cde.ca.gov/sp/cs
National Association of Charter School Authorizers: http://www.charterauthorizers.org
U.S. Department of Education: http://www.ed.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018



Community Relations BP 1100(a)

COMMUNICATION WITH THE PUBLIC

The Governing Board recognizes the district's responsibility to keep the public informed
regarding the goals, programs, achievements, and needs of the schools and district and to be
responsive to the concerns and interests of the community. The Superintendent or designee
shall establish strategies for effective two-way communications between the district and the
public and shall consult with the Board regarding the role of Board members as advocates for
the district's students, programs, and policies.

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 9000 - Role of the Board)

The Superintendent or designee shall provide the Board and staff with communications
protocols and procedures to assist the district in presenting a consistent, unified message on
district issues. Such protocols and procedures may include, but are not limited to,
identification of the spokesperson(s) authorized to speak to the media on behalf of the
district, strategies for coordinating communications efforts and activities, and legal
requirements pertaining to confidentiality as well as the public's right to access records.

(cf. 1112 - Media Relations)

(cf. 1340 - Access to District Records)

(cf. 2111 - Superintendent Governance Standards)

(cf. 3580 - District Records)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

(cf. 9005 - Governance Standards)

(cf. 9010 - Public Statements)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

The Superintendent or designee shall utilize a variety of methods to provide information to
the public with access to information. Such methods may include, but are not limited to,
district and school newsletters, web sites, social media, electronic communications, mailings,
notices sent home with students, recorded telephone messages for parent/guardian
information, community forums and public events, news releases, meetings with education
reporters and editorial boards, presentations at parent organization meetings, and meetings
with representatives of local governments, community organizations, and businesses.

(cf. 0510 - School Accountability Report Card)

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

In developing communications strategies, the Superintendent or designee shall take into
account the needs of all members of the public, including individuals with disabilities and
those whose primary language is not English.

(cf. 0410 - Nondiscrimination in District Programs and Activities)



BP 1100(b)

COMMUNICATION WITH THE PUBLIC (continued)

The Superintendent or designee may provide staff members with professional development
to assist them in effectively responding to requests for information or assistance by
parents/guardians or members of the public.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall provide multiple avenues and opportunities for
members of the public to give input on district and school issues and operations. Community
members are encouraged to become involved in school activities, participate on district and
school committees, provide input at Board meetings, submit suggestions to district staff, and
use the district's complaint procedures as appropriate.

(cf. 0460 - Local Control and Accountability Plan)

(cf. 1220 - Citizen Advisory Committees)

(cf. 1230 - School-Connected Organizations)

(cf. 1240 - Volunteer Assistance)

(cf. 1250 - Visitors/QOutsiders)

(cf. 1260 - Educational Foundation)

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 1312.4 - Williams Uniform Complaint Procedures)
(cf. 3555 - Nutrition Program Compliance)

(cf. 6020 - Parent Involvement)

(cf. 9322 - Agenda/Meeting Materials)

(cf. 9323 - Meeting Conduct)

Mass Mailings at Public Expense

Newsletters or mass mailings regarding ballot measures, candidates, legislative activities, or
any other campaign activities shall be sent and distributed in accordance with law and Board

policy.
(cf. 1160 - Political Processes)

A mass mailing is prohibited if all of the following criteria are met: (Government Code
89001-89002)

1. The mailing involves sending a tangible item, such as a videotape, record, button, or
written document, which is delivered by any means to recipients at their residence,
place of employment or business, or post office box.



BP 1100(c)

COMMUNICATION WITH THE PUBLIC (continued)

2. The item features a Board member or includes the name, office, photograph, or other
reference to a Board member and is prepared or sent in cooperation, consultation,
coordination, or concert with the Board member.

3. The costs of distribution, or any costs of design, production, and printing exceeding
$50, are paid with district funds.

4. More than 200 substantially similar items, as defined in Government Code 89002, are
sent in a single calendar month.

The above prohibition does not apply to the types of mass mailings specified in Government
Code 89002(b), including, but not limited to: (Government Code 89002)

1. An item in which the Board member's name appears only in a roster containing the
names of all Board members or in the letterhead or logotype of the stationery, forms,
and envelopes of the district, a district committee, or the Board member

2. An announcement including only a single mention of the Board member's name
which concerns a public meeting related to the Board member's duties or any official
district event(s) for which the district is providing the use of its facilities, staff, or
other financial support

3. A business card that contains only one mention of the Board member's name and no
photograph of the Board member

However, any of the excepted mailings listed in items #1-3 above that meets the criteria for
prohibited mass mailings shall not be sent within 60 days preceding an election in which a
Board member to whom the mailing relates will appear on the ballot as a candidate.
(Government Code 89003)

Comprehensive Communications Plan

The Superintendent or designee shall develop a written communications plan which
establishes priorities for proactive community outreach to build support for district programs
and issues. The plan shall identify specific communications goals aligned with the district's
vision and goals for student learning. For each communications goal, the plan shall identify
key messages, individuals or groups that can help the district achieve its goal, strategies
tailored to each target audience, timelines, persons responsible for each activity, and budget
implications.

(cf. 0000 - Vision)
(cf. 0200 - Goals for the School District)



BP 1100(d)

COMMUNICATION WITH THE PUBLIC (continued)

As appropriate for each issue, target audiences may include parents/guardians, the media,
local governmental agencies, businesses, community organizations and civic groups,
postsecondary institutions, health care professionals, child care providers, community
leaders, state or federal legislators or agencies, and/or other segments of the public.

The plan shall incorporate strategies for effective communications during a crisis or other
emergency situation that may arise.

(cf. 0450 - Comprehensive Safety Plan)
(cf. 3516 - Emergencies and Disaster Preparedness Plan)

The Superintendent or designee shall periodically evaluate the implementation and
effectiveness of the district's communications plan and recommend to the Board whether the
goals and key issues identified in the plan need to be revised to meet changing circumstances
or priorities.

Legal Reference:
EDUCATION CODE
7054 Use of district property or funds re: ballot measures and candidates
35145.5 Board meetings, public participation
35172 Promotional activities
38130-38138 Civic Center Act
48980-48985 Parental notifications
GOVERNMENT CODE
54957.5 Meeting agendas and materials
82041.5 Mass mailing
89001-89003 Newsletter or mass mailing
CODE OF REGULATIONS, TITLE 2
18901.1 Campaign-related mailings sent at public expense
CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act

Management Resources:
WEB SITES
CSBA: http://www.csba.org
California School Public Relations Association: http://www.calspra.org
Fair Political Practices Commission: http://www.fppc.ca.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018



Business and Noninstructional Operations BP 3290(a)

GIFTS, GRANTS AND BEQUESTS

The Governing Board may accept any gift, grant, or bequest of money, property, or service to
the district from any individual, organization, foundation, or public or private agency that
desires to support the district's educational program. While greatly appreciating suitable
donations, the Board shall reject any gift which may directly or indirectly impair its authority
to make decisions in the best interest of district students or its ability or commitment to
provide equitable educational opportunities.

(cf. 0200 - Goals for the School District)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)

(cf. 1260 - Educational Foundation)

(cf. 9270 - Conflict of Interest)

Before accepting any gift, grant, or bequest, the Board shall carefully consider any conditions
or restrictions imposed by the donor to ensure their consistency with the district's vision,
philosophy, and operations. If the Board believes the district will be unable to fully satisfy
the donor's conditions, the gift shall not be accepted.

(cf. 0000 - Vision)
(cf. 0100 - Philosophy)

In addition, the Board shall ensure that acceptance of the gift, grant, or bequest does not:

1. Involve creation of a program which the Board would be unable to sustain when the
donation is exhausted

2. Entail undesirable or excessive costs

3. Promote the use of violence, drugs, tobacco, or alcohol

(cf. 5131.6 - Alcohol and Other Drugs)
(cf. 5131.62 - Tobacco)

4. Advertise or endorse the use of non-nutritious food or beverages during the school
day

(cf. 5030 - Student Wellness)

5. Encourage or enable the violation of any law or district policy

6. Imply endorsement of any business or product or unduly commercialize or politicize
the school environment

(cf. 1325 - Advertising and Promotion)



BP 3290(h)

GIFTS, GRANTS AND BEQUESTS (continued)

Any gift of books or instructional materials may only be accepted if they meet district criteria
for selection of instructional materials.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

All gifts, grants, and bequests shall become district property. Donors are encouraged to
donate all gifts to the district rather than to a particular school, classroom, or teacher. At the
Superintendent or designee's discretion, a gift may be used at a particular school or
classroom.

When any gift of money received by the district is not immediately used, it shall be placed in
the county treasury in accordance with law. (Education Code 41030-41031)

(cf. 3430 - Investing)

The Superintendent or designee shall annually provide a report to the Board indicating the
gifts, grants, and/or bequests received on behalf of the district in the preceding fiscal year.
The report shall include a statement of account and expenditure of all gifts of money and an
inventory of all gifts of physical assets.

(cf. 3440 - Inventories)
(cf. 3460 - Financial Reports and Accountability)

Corporate Sponsorship

The Board may enter into an agreement or arrangement with an outside entity for the
sponsorship of an educational, athletic, or other program or activity. When appropriate, the
agreement may allow the outside entity to advertise or promote its business, product, or
service in district publications or on district property or web sites.

(cf. 1113 - District and School Web Sites)

(cf. 1700 - Relations Between Private Industry and the Schools)
(cf. 3312 - Contracts)

(cf. 6145.2 - Athletic Competition)

Every sponsorship agreement shall be in writing and shall be approved by the Board. The
Board shall ensure that the district's relationship and arrangement with the sponsor are
consistent with the district's mission, values, and goals. Any advertising or promotional
message, image, or other depiction to be used by the sponsor shall meet the standards set for
commercial advertising on district property and in district-sponsored publications in
accordance with BP 1325 - Advertising and Promotion.



BP 3290(c)

GIFTS, GRANTS AND BEQUESTS (continued)

Each sponsorship agreement shall contain statements including, but not limited to:

1. The purpose of the relationship with the sponsor, details of the benefits to the district,
and how the benefits will be distributed

2. The duration of the agreement and the roles, expectations, rights, and responsibilities
of the district and the sponsor, including whether and to what extent the sponsor is
allowed to advertise or promote its products and/or services

3. The authority of the Board to retain exclusive right over the use of the district's name,
logo, and other proprietary information and the requirement that the sponsor obtain
prior approval of the Board before using such information

4. The prohibition against the collection or distribution of students' personal information
except as allowed by law

5. The authority of the Board to terminate the agreement without any penalty or sanction
to the district if the sponsor's message, business, or product becomes inconsistent
with the district's vision, mission, or goals or the sponsor engages in any prohibited
activity

(cf. 5022 - Student and Family Privacy Rights)
(cf. 5125 - Student Records)

Online Fundraising

Any person or entity who wishes to conduct an online fundraising campaign, including a
crowdfunding campaign, for the benefit of the district, a school, or a classroom shall submit a
written request for prior approval to the Superintendent or designee. Approval of requests
shall take into consideration compatibility with the district's vision and goals, core beliefs,
instructional priorities, and infrastructure; the manner in which donations are collected and
distributed; equity of the use of funds; and any other factors deemed relevant or appropriate
by the district.

Any person or entity approved to conduct an online fundraising campaign shall comply with
relevant district policies and procedures, including ensuring financial transparency in
describing the purpose and use of the funds and protecting student privacy as applicable.
Such person or entity shall specify that the district, rather than a staff member, classroom, or
school, will own the funded resources.

Funds raised by an online fundraising campaign and donated to the district shall be subject to
the same terms, criteria for acceptance, and accountability measures as any other donation as
specified in this policy.



BP 3290(d)

GIFTS, GRANTS AND BEQUESTS (continued)

Appreciation

The Board may show appreciation for any donation to the district in any manner it deems
appropriate. Such appreciation may take the form of letters of recognition or Board
resolutions; plaques, commendations, or awards; planting of commemorative trees or
gardens; or naming or renaming of buildings, grounds, or facilities. Conferment of any such
honor shall be in accordance with applicable Board policy.

(cf. 1150 - Commendations and Awards)
(cf. 7310 - Naming of Facility)

Legal Reference:
EDUCATION CODE
1834 Acquisition of materials and apparatus
35160 Powers and duties
35162 Power to sue, be sued, hold and convey property
41030 School district may invest surplus monies from bequest or gifts
41031 Special fund or account in county treasury
41032 Authority of school board to accept gift or bequest; investments; gift of land requirements
41035 Advisory committee
41036 Function of advisory committee
41037 Rules and regulations
41038 Applicability of other provisions of chapter

Management Resources:
WEB SITES
California Consortium of Education Foundations: http://www.cceflink.org

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018



Business and Noninstructional Operations AR 3320(a)

CLAIMS AND ACTIONS AGAINST THE DISTRICT

Time Limitations
The following time limitations apply to claims against the district:

1. Claims for money or damages relating to any cause of action which is governed by a
statute or regulation, including childhood sexual abuse and other causes of action
specifically excepted from the Government Claims Act by Government Code 905,
shall be filed in accordance with the governing statute or regulation. (Government
Code 905, 935)

2. In accordance with the Board's authority pursuant to Government Code 935, claims
for money or damages which relate to any cause of action specifically excepted from
the Government Claims Act by Government Code 905 but which are not governed by
any other claims presentation statute or regulation shall be filed not later than six
months after the accrual of the cause of action. (Government Code 905, 935)

3. Claims for money or damages relating to a cause of action for death or for injury to
person, personal property, or growing crops shall be presented to the Governing
Board not later than six months after the accrual of the cause of action. (Government
Code 911.2)

4. Claims for money or damages relating to any other cause of action shall be filed not
later than one year after the accrual of the cause of action. (Government Code 911.2)

Receipt of Claims

A claim, any amendment thereto, or an application to present a late claim shall be deemed
presented and received when delivered to the district office or deposited in a post office,
mailbox, sub-post office, substation, mail chute, or other similar facility maintained by the
U.S. government, in a sealed envelope properly addressed to the district office with postage
paid, or when otherwise actually received in the district office or by the Board secretary or
clerk. (Government Code 915, 915.2)

Upon receipt of a claim against the district pursuant to the Government Claims Act, the
Superintendent or designee shall promptly provide written notice to the district's joint powers
authority or insurance carrier in accordance with the applicable conditions of coverage.

Review of Contents of the Claim

The Superintendent or designee shall review any claim received to ensure that the claim
contains all of the following information as specified in Government Code 910 and 910.2:

1. The name and post office address of the claimant



AR 3320(b)

CLAIMS AND ACTIONS AGAINST THE DISTRICT (continued)

2. The post office address to which the person presenting the claim desires notices to be
sent
3. The date, place, and other circumstances of the occurrence or transaction which gave

rise to the claim asserted

4, A general description of the indebtedness, obligation, injury, damage, or loss incurred
insofar as it may be known at the time of presentation of the claim

5. The name(s) of the district employee(s) causing the injury, damage, or loss if known

6. The amount claimed if it totals less than $10,000, including the estimated amount of
any prospective injury, damage, or loss, insofar as it may be known at the time of the
claim, together with the basis of computation of the amount claimed. If the amount
claimed exceeds $10,000, the dollar amount shall not be included in the claim and the
claimant shall indicate whether the claim is a limited civil case.

7. The signature of the claimant or the person acting on his/her behalf

Notice of Claim Insufficiency

If a claim is found insufficient or not to satisfy the form requirements under Government
Code 910 and 910.2, the Board or its designee shall, within 20 days of receipt of the claim,
personally deliver or mail to the claimant, at the address stated in the claim or application, a
notice that states the particular defects or omission in the claim. (Government Code 910.8,
915.4)

The Board shall not act upon the claim until at least 15 days after such notice is given.
(Government Code 910.8)

Amendment to Claims

Within the time limits provided in the section "Time Limitations" above or prior to final
action by the Board, whichever is later, a claim may be amended if, as amended, it relates to
the same transaction or occurrence which gave rise to the original claim. (Government Code
910.6)

Late Claims

For claims under items #2 and #3 in the section "Time Limitations" above, any person who
presents a claim later than six months after the accrual of the cause of action shall present,
along with the claim, an application to present a late claim. Such claim and the application to
present a late claim shall be presented not later than one year after the accrual of the cause of
action. (Government Code 905, 911.4)



AR 3320(c)

CLAIMS AND ACTIONS AGAINST THE DISTRICT (continued)

If the claim is presented late and is not accompanied by an application to present a late claim,
the Board or its designee may, within 45 days, give written notice that the claim was not
presented timely and that it is being returned without further action. (Government Code
911.3)

The Board shall grant or deny the application to present a late claim within 45 days after it is
presented. This 45-day period may be extended by written agreement of the claimant and the
Board provided that such agreement is made before the expiration of the 45-day period.
(Government Code 911.6)

The Board shall grant the application to present a late claim where one or more of the
following conditions are applicable: (Government Code 911.6)

1. The failure to present the claim was through mistake, inadvertence, surprise, or
excusable neglect and the district was not prejudiced in its defense regarding the
claim by the claimant's failure to present the claim within the time limit.

2. The person who sustained the alleged injury, damage, or loss was a minor during all
of the time specified for presentation of the claim.

3. The person who sustained the alleged injury, damage, or loss was physically or
mentally incapacitated during all of the time specified for presentation of the claim
and the disability was the reason he/she failed to present the claim.

4, The person who sustained the alleged injury, damage, or loss died before the
expiration of the time specified for the presentation of the claim.

If the application to present a late claim is denied, the claimant shall be given notice in
substantially the same form as set forth in Government Code 911.8. (Government Code
911.8)

If the Board does not take action on the application to present a late claim within 45 days, the
application shall be deemed to have been denied on the 45th day unless the time period has
been extended, in which case it shall be denied on the last day of the period specified in the
extension agreement. (Government Code 911.6)

Action on Claims

Within 45 days after the presentation or amendment of a claim, the Board shall take action on
the claim. This time limit may be extended by written agreement between the district and the
claimant before the expiration of the 45-day period. If the 45-day period has expired, the
time limit may be extended if legal action has not commenced or been barred by legal
limitations. (Government Code 912.4)



AR 3320(d)

CLAIMS AND ACTIONS AGAINST THE DISTRICT (continued)

The Board may act on the claim in one of the following ways: (Government Code 912.4,

912.6)

1.

5.

If the Board finds that the claim is not a proper charge against the district, the claim
shall be rejected.

If the Board finds that the claim is a proper charge against the district and is for an
amount justly due, the claim shall be allowed.

If the Board finds that the claim is a proper charge against the district but is for an
amount greater than is justly due, the Board shall either reject the claim or allow it in
the amount justly due and reject it as to the balance.

If legal liability of the district or the amount justly due is disputed, the Board may
reject or compromise the claim.

If the Board takes no action on the claim, the claim shall be deemed rejected.

If the Board allows the claim in whole or in part or compromises the claim and the claimant
accepts the amount allowed or offered to settle the claim, the Board may require the claimant
to accept it in settlement of the entire claim. (Government Code 912.6)

The Board or its designee shall transmit to the claimant written notice of action taken or of
inaction which is deemed rejection. The notice shall be in the form set forth in Government
Code 913 and shall either be personally delivered or mailed to the address stated in the claim
or application. (Government Code 913, 915.4)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: October 2018



Business and Noninstructional Operations AR 3460(a)

FINANCIAL REPORTS AND ACCOUNTABILITY

Interim Reports

Each interim fiscal report developed pursuant to Education Code 42130 shall include an
assessment of the district budget as revised to reflect current information regarding the
adopted state budget, district property tax revenues, if any, and ending balances for the
preceding fiscal year. (Education Code 42130, 42131)

The interim reports shall be based on State Board of Education (SBE) criteria and standards
which address fund and cash balances, reserves, deficit spending, estimation of average daily
attendance (ADA), projected enrollment, ratio of ADA to enrollment, projected local control
funding formula (LCFF) revenue, salaries and benefits, other revenues and expenditures, and
facilities maintenance. For purposes of assessing projections of LCFF revenue, the first
interim report shall be compared to the adopted district budget, and the second interim report
shall be compared to the projections in the first interim report. (Education Code 42130; 5
CCR 15453-15464)

(cf. 3100 - Budget)

(cf. 3220.1 - Lottery Funds)

(cf. 3300 - Expenditures and Purchases)

(cf. 3314 - Payment for Goods and Services)

The report shall also provide supplemental information regarding contingent liabilities, use of
one-time revenues for ongoing expenditures, contingent revenues, contributions (i.e.,
projected contributions from unrestricted general fund resources to restricted general fund
resources, projected transfers to or from the general fund to cover operating deficits in the
general fund or any other fund, and capital project cost overruns that may impact the general
fund budget), long-term commitments, unfunded liabilities, temporary interfund borrowings,
the status of labor agreements, and the status of other funds. (Education Code 42130; 5 CCR
15453, 15464)

(cf. 3110 - Transfer of Funds)
Audit Report

The Superintendent or designee shall establish a timetable for the completion and review of
the annual audit within the deadlines established by law.

The Superintendent or designee shall provide the necessary financial records and cooperate
with the auditor selected by the Governing Board to ensure that the audit report contains all
information required by law and the Governmental Accounting Standards Board (GASB).

The audit shall include an audit of income and expenditures by source of funds for all funds
of the district, including the student body and cafeteria funds and accounts, state and federal
grant funds, and any other funds under the control or jurisdiction of the district, as well as an



AR 3460(b)

FINANCIAL REPORTS AND ACCOUNTABILITY (continued)

audit of student attendance procedures. The audit shall also include a determination of
whether LCFF funds were expended in accordance with the district's local control and
accountability plan or an approved annual update of the plan. (Education Code 41020)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3230 - Federal Grant Funds)

(cf. 3430 - Investing)

(cf. 3451 - Petty Cash Funds)

(cf. 3452 - Student Activity Funds)

(cf. 3551 - Food Service Operations/Cafeteria Fund)

If the district participates in the school district of choice program to accept interdistrict
transfers, the Superintendent or designee shall notify the auditor, prior to the commencement
of the audit, that the audit must include a review of the district's compliance with specified
program requirements. (Education Code 48301)

(cf. 5117 - Interdistrict Attendance)

If an audit finding results in the district being required to repay an apportionment or pay a
penalty, the district may appeal the finding to the Education Audit Appeals Panel by making
an informal summary appeal within 30 days of receiving the final audit report or initiating a
formal appeal within 60 days of receiving the report. (Education Code 41344, 41344.1)

While a public accounting firm is performing the audit of the district, it shall not provide any
nonauditing, management, or other consulting services for the district except as provided in
Government Auditing Standards, Amendment #3, published by the U.S. Government
Accountability Office. (Education Code 41020)

Report on Expenditures of State Facilities Funds

When the district participates in the school facilities program pursuant to Education Code
17070.10-17079.30, the Superintendent or designee shall annually report a detailed list of all
expenditures of state facilities funds, including interest, and of the district's matching funds
for completed projects until all such funds are expended. The report shall identify
expenditures on a project-by-project basis, reflect completed projects that were reimbursed
within that fiscal year, and clearly indicate the list of projects that have been completed.
(Education Code 41024; 2 CCR 1859.104)

Audits of facilities projects shall be concluded within one year of project completion, and
shall be included as part of the district's audit for the fiscal year in which the project is
reported as completed. A project shall be deemed completed when any of the following
conditions is met: (Education Code 41024; 2 CCR 1859.104)



AR 3460(c)

FINANCIAL REPORTS AND ACCOUNTABILITY (continued)

1. When the notice of completion for the project has been filed, all outstanding invoices,
claims, and change orders have been satisfied, and the facility is currently in use by
the district

2. Three years from the date of the final fund release for an elementary school project

3. Four years from the date of the final fund release for a middle or high school project

Fund Balance

In accordance with GASB Statement 54, external financial reports shall report fund balances
in the general fund within the following classifications based on the relative strength of
constraints placed on the purposes for which resources can be used:

1. Nonspendable fund balance, including amounts that are not expected to be converted
to cash, such as resources that are not in a spendable form or are legally or
contractually required to be maintained intact

2. Restricted fund balance, including amounts constrained to specific purposes by their
providers or by law

3. Committed fund balance, including amounts constrained to specific purposes by the
Board
4. Assigned fund balance, including amounts which the Board or its designee intends to

use for a specific purpose
5. Unassigned fund balance, including amounts that are available for any purpose
Negative Balance Report

Whenever the district reports a negative unrestricted fund balance or a negative cash balance
in its annual budget or annual audit report, it shall include in the budget a statement that
identifies the reasons for the negative unrestricted fund balance or negative cash balance and
the steps that have been taken to ensure that the negative balance will not occur at the end of
the current fiscal year. (Education Code 42127.5)

Non-Voter-Approved Debt Report
Upon approval by the Board to proceed with the issuance of revenue bonds or any agreement

for financing school construction pursuant to Education Code 17170-17199.5, the
Superintendent or designee shall notify the County Superintendent of Schools and the county



AR 3460(d)

FINANCIAL REPORTS AND ACCOUNTABILITY (continued)

auditor. The Superintendent or designee shall provide the Board, the county auditor, the
County Superintendent, and the public with related repayment schedules and evidence of the
district's ability to repay the obligation. (Education Code 17150)

(cf. 3470 - Debt Issuance and Management)
(cf. 7214 - General Obligation Bonds)

When the Board is considering the issuance of certificates of participation and other debt
instruments that are secured by real property and do not require the approval of the voters of
the district, the Superintendent or designee shall provide notice to the County Superintendent
and county auditor no later than 30 days before the Board's approval to proceed with
issuance. The Superintendent or designee shall provide the Board, the county auditor, the
County Superintendent, and the public with information necessary to assess the anticipated
effect of the debt issuance, including related repayment schedules, evidence of the district's
ability to repay the obligation, and the issuance costs. (Education Code 17150.1)

Other Postemployment Benefits Report

In accordance with GASB Statement 75, the district's financial statements shall report the
expense of nonpension other postemployment benefits (OPEBs) on an accrual basis over
retirees' active working lifetime, as determined by a qualified actuary procured by the
Superintendent or designee. To the extent that these OPEBs are not prefunded, the district
shall report a liability on its financial statements.

(cf. 4154/4254/4354 - Health and Welfare Benefits)
(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

The Superintendent or designee shall annually present the estimated accrued but unfunded
cost of OPEBs and the actuarial report upon which those costs are based at a public meeting
of the Board. (Education Code 42140)

The district's financial obligation for OPEBs shall be reevaluated every two years in
accordance with GASB 75.

Workers' Compensation Claims Report

The Superintendent or designee shall annually provide the Board, at a public meeting,
information and related actuarial reports showing the estimated accrued but unfunded cost of
workers' compensation claims. The estimate of costs shall be based on an actuarial report
completed at least every three years by a qualified actuary. (Education Code 42141)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: July 2018



Certificated Personnel BP 4114(a)

TRANSFERS

The Governing Board desires that certificated staff be assigned in a manner that equitably
distributes highly qualified and experienced teachers, meets the needs of district students, and
satisfies staffing requirements at each school. The Superintendent or designee is authorized
to assign certificated staff in accordance with district policy and/or the collective bargaining
agreement as applicable.

(cf. 0415 - Equity)

(cf. 4030 - Nondiscrimination in Employment)

(cf. 4113 - Assignment)

(cf. 4141/4241- Collective Bargaining Agreement)

Subject to the approval of the Board, the Superintendent or designee may transfer a teacher
from one district school to another when he/she determines the transfer is in the best interest
of the district. (Education Code 35035)

Voluntary Transfers

The Superintendent or designee may establish processes and deadlines for the submission of
transfer requests to facilitate staff assignments with minimal disruption to the educational
program.

Upon receipt of a written transfer request by a teacher, the Superintendent or designee may
consider the input of the principals at the current school and the requested school, alignment
of the teacher's qualifications with needs of students and the school(s), the academic
performance of the requested school, and opportunities for the professional growth of the
teacher.

(cf. 4112.2 - Certification)
(cf. 4112.22 - Staff Teaching English Learners)
(cf. 4112.23 - Special Education Staff)

After April 15 prior to the school year that a transfer would become effective, no teacher who
requests to be transferred to another school shall have priority over other qualified teachers
who have applied for positions requiring certification qualifications at that school.
(Education Code 35036)

Involuntary Transfers
Involuntary transfers may become necessary when programs are reduced or cancelled, when
schools are closed, or when otherwise required in order to accommodate the school's staffing

needs.

(cf. 4117.3 - Personnel Reduction)



BP 4114(b)

TRANSFERS (continued)

If a teacher objects to a transfer, he/she may request a meeting with the Superintendent or
designee and the principal. If dissatisfied with the results of this meeting, the teacher may
appeal to the Board. The Board's decision shall be final.

Legal Reference:
EDUCATION CODE
35035 Additional powers and duties of superintendent, transfer authority
35036 Voluntary transfers
35186 Complaint process, teacher vacancy or misassignment
37616 Assignment of teachers to year-round schools
GOVERNMENT CODE
3543.2 Scope of representation

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018



Students BP 5141.6(a)

SCHOOL HEALTH SERVICES

The Governing Board recognizes that good physical and mental health is critical to a
student's ability to learn and believes that all students should have access to comprehensive
health services. The district may provide access to health services at or near district schools
through the establishment of a school health center and/or mobile van(s) that serve multiple
campuses.

The Board and the Superintendent or designee shall collaborate with local and state agencies
and health care providers to assess the health needs of students in district schools and the
community. Based on the results of this needs assessment and the availability of resources,
the Superintendent or designee shall recommend for Board approval the types of health
services to be provided by the district.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5131.61 - Drug Testing)

(cf. 5131.62 - Tobacco)

(cf. 5131.63 - Steroids)

(cf. 5141 - Health Care and Emergencies)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.22 - Infectious Diseases)

(cf. 5141.23 - Asthma Management)

(cf. 5141.24 - Specialized Health Care Services)

(cf. 5141.25 - Availability of Condoms)

(cf. 5141.26 - Tuberculosis Testing)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

(cf. 5141.33 - Head Lice)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5141.52 - Suicide Prevention)

(cf. 6145.2 - Athletic Competition)

(cf. 6159 - Individualized Education Program)

(cf. 6164.6 - Identification and Education Under Section 504)

Board approval shall be required for any proposed use of district resources and facilities to
support school health services. The Superintendent or designee shall identify funding
opportunities available through grant programs, private foundations, and partnerships with
local agencies and organizations.

(cf. 1260 - Educational Foundation)
(cf. 1330.1 - Joint Use Agreement)
(cf. 3100 - Budget)

(cf. 7000 - Facilities Master Plan)

The Board may prioritize school health services to schools serving students with the greatest
need, including schools with medically underserved populations and/or a high percentage of
low-income and uninsured children and youth.



BP 5141.6(b)

SCHOOL HEALTH SERVICES (continued)

(cf. 0415 - Equity)

School health services shall be provided under the supervision of a licensed health care
professional. The Board may employ or contract with health care professionals or partner
with community health centers to provide the services under the terms of a written contract
or memorandum of understanding.

(cf. 3312 - Contracts)

If a school nurse is employed by the school or district, he/she shall be involved in planning
and implementing the school health services as appropriate.

The Superintendent or designee shall coordinate the provision of school health services with
other student wellness initiatives, including health education, nutrition and physical fitness
programs, and other activities designed to create a healthy school environment. The
Superintendent or designee shall encourage joint planning and regular communications
among health services staff, district administrators, teachers, counselors, other staff, and
parents/guardians.

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 5030 - Student Wellness)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6164.2 - Counseling/Guidance Services)

To further encourage student access to health care services, the Superintendent or designee
shall develop and implement outreach strategies to increase enrollment of eligible students
from low- to moderate-income families in affordable, comprehensive state or federal health
coverage programs and local health initiatives. Such strategies may include, but are not
limited to, providing information about the Medi-Cal program on the application for free and
reduced-price meals in accordance with law.

(cf. 3553 - Free and Reduced Price Meals)
Consent and Confidentiality

The Superintendent or designee shall obtain written parent/guardian consent prior to
providing services to a student, except when the student is authorized to consent to the
service pursuant to Family Code 6920-6929, Health and Safety Code 124260, or other
applicable law.

The Superintendent or designee shall maintain the confidentiality of student health records in
accordance with law.

(cf. 5125 - Student Records)



BP 5141.6(c)

SCHOOL HEALTH SERVICES (continued)

Payment/Reimbursement for Services

The Superintendent or designee may bill public and private insurance programs and other
applicable programs for reimbursement of services as appropriate. Services may be provided
free of charge or on a sliding scale in accordance with law.

(cf. 5143 - Insurance)

The district shall serve as a Medi-Cal provider to the extent feasible, comply with all related
legal requirements, and seek reimbursement of costs to the extent allowed by law.

Program Evaluation

In order to continuously improve school health services, the Board shall evaluate the
effectiveness of such services and the extent to which they continue to meet student needs.

The Superintendent or designee shall provide the Board with periodic reports that may
include, but are not necessarily limited to, rates of participation in school health services;
changes in student outcomes such as school attendance or achievement; measures of school
climate; feedback from staff and participants regarding program accessibility and operations,
including accessibility to low-income and linguistically and culturally diverse students and
families; and program costs and revenues.

(cf. 0500 - Accountability)

Legal Reference: (see next page)
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SCHOOL HEALTH SERVICES (continued)

Legal Reference:
EDUCATION CODE
49073-49079 Privacy of student records
49423.5 Specialized physical health care services
49557.2-49558 Eligibility for free and reduced-price meals; sharing information with Medi-Cal
FAMILY CODE
6920-6929 Consent by minor for medical treatment
GOVERNMENT CODE
95020 Individualized family service plan
HEALTH AND SAFETY CODE
104830-104865 School-based application of fluoride or other tooth decay-inhibiting agent
121020 HIV/AIDS testing and treatment; parental consent for minor under age 12
123110 Minor's right to access health records
123115 Limitation on parent/guardian access to minor's health records
123800-123995 California Children's Services Act
124025-124110 Child Health and Disability Prevention Program
124172-124174.6 Public School Health Center Support Program
124260 Mental health services; consent by minors age 12 and older
130300-130317 Health Insurance Portability and Accountability Act (HIPAA)
WELFARE AND INSTITUTIONS CODE
14059.5 Definition of "medically necessary"
14100.2 Confidentiality of Medi-Cal information
14115 Medi-Cal claims process
14115.8 LEA Medi-Cal Billing Option, program guide
14124.90 Third-party health coverage
14132.06 Covered benefits; health services provided by local educational agencies
14132.47 Administrative claiming process and targeted case management
CODE OF REGULATIONS, TITLE 17
2951 Testing standards for hearing tests
6800-6874 Child Health and Disability Prevention Program
CODE OF REGULATIONS, TITLE 22
51009 Confidentiality
51050-51192 Definitions of Medi-Cal providers and services
51200 Requirements for providers
51231.2 Wheelchair van requirements
51270 Local educational agency provider; conditions for participation
51304 Limitations on specified benefits
51309 Psychology, physical therapy, occupational therapy, speech pathology, audiological services
51323 Medical transportation services
51351 Targeted case management services
51360 Local educational agency; types of services
51491 Local educational agency eligibility for payment
51535.5 Reimbursement to local educational agency providers
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act (FERPA)
UNITED STATES CODE, TITLE 42
1320c-9 Prohibition against disclosure of records
1397aa-1397mm State Children's Health Insurance Program

Legal Reference continued: (see next page)
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SCHOOL HEALTH SERVICES (continued)

Legal Reference: (continued)
CODE OF FEDERAL REGULATIONS, TITLE 42
431.300 Use and disclosure of information on Medicaid applicants and recipients
CODE OF FEDERAL REGULATIONS, TITLE 45
164.500-164.534 Health Insurance Portability and Accountability Act (HIPAA)

Management Resources:
CSBA PUBLICATIONS
Expanding Access to School Health Services: Policy Considerations for Governing Boards, Policy
Brief, November 2008
Promoting Oral Health for California's Students: New Role, New Opportunities for Schools, Policy
Brief, November 2008
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Health Framework for California Public Schools, Kindergarten Through Grade Twelve
CALIFORNIA DEPARTMENT OF HEALTH CARE SERVICES PUBLICATIONS
California School-Based Medi-Cal Administrative Activities Manual
LEA Medi-Cal Provider Manual
CALIFORNIA SCHOOL-BASED HEALTH ALLIANCE PUBLICATIONS
How to Fund Health Services in Your School District, September 2014
Documenting the Link Between School-Based Health Centers and Academic Success, May 2014
NATIONAL CENTER FOR YOUTH LAW PUBLICATIONS
Confidential Medical Release: Frequently Asked Questions from Schools and Districts, November
2015
WEB SITES
CSBA: http://www.csba.org
CSBA, Practi-Cal Program: http://www.csba.org/ProductsAndServices/AllServices/PractiCal
California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education, Health Services and School Nursing:
http://www.cde.ca.gov/ls/he/hn
California Department of Health Care Services: http://www.dhcs.ca.gov
California Department of Public Health: http://www.cdph.ca.gov
California School-Based Health Alliance: http://www.schoolhealthcenters.org
California School Nurses Organization: http://www.csno.org
Center for Health and Health Care in Schools: http://www.healthinschools.org
Centers for Disease Control and Prevention, School Health Policies and Programs (SHPPS) Study:
http://www.cdc.gov/HealthyYouth/shpps
Centers for Medicare and Medicaid Services: http://www.cms.hhs.gov
National Center for Youth Law: http://www.youthlaw.org

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018



Students AR 5141.6(a)

SCHOOL HEALTH SERVICES

Types of Health Services

In accordance with student and community needs and available resources, school health
services offered by the district may include, but are not limited to:

1. Health screenings, evaluations, and assessments of students' need for health services

2. Physical examinations, immunizations, and other preventive medical services

(cf. 5141.26 - Tuberculosis Testing)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

3. First aid and administration of medications
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
4. Diagnosis and treatment of minor injuries and acute medical conditions

5. Management of chronic medical conditions

(cf. 5141.23 - Asthma Management)
6. Basic laboratory tests

1. Emergency response procedures

(cf. 5141 - Health Care and Emergencies)

8. Nutrition services

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 5030 - Student Wellness)

9. Oral health services that may include preventive services, basic restorative services,
and referral to specialty services

The Superintendent or designee shall notify all parents/guardians of the opportunity
pursuant to Health and Safety Code 104830-104865 for their child to receive the
topical application of fluoride, including fluoride varnish, or other decay-inhibiting
agent to the teeth during the school year. Such application of fluoride or other decay-
inhibiting agent shall only be provided to a student whose parent/guardian returns the
notification with an indication consenting to the treatment. (Health and Safety Code
104830, 104850, 104855)



AR 5141.6(b)

SCHOOL HEALTH SERVICES (continued)

(cf. 5145.6 - Parental Notifications)

10. Mental health services, which may include assessments, crisis intervention,
counseling, treatment, and referral to a continuum of services including emergency
psychiatric care, community support programs, inpatient care, and outpatient
programs

(cf. 5141.52 - Suicide Prevention)
(cf. 6164.2 - Counseling/Guidance Services)

11.  Substance abuse prevention and intervention services

(cf. 5131.6 - Alcohol and Other Drugs)
(cf. 5131.62 - Tobacco)
(cf. 5131.63 - Steroids)

12.  Vision and audiology services
13.  Speech therapy

14.  Occupational therapy

15. Physical therapy

16. Reproductive health services

(cf. 5141.25 - Availability of Condoms)

17. Specialized health care services for students with disabilities

(cf. 5141.24 - Specialized Health Care Services)
(cf. 6159 - Individualized Education Program)

18. Medical transportation

19.  Targeted case management

20. Referrals and linkage to services not offered on-site
21. Public health and disease surveillance

22, Individual and family health education

23. School or districtwide health promotion



AR 5141.6(c)

SCHOOL HEALTH SERVICES (continued)

Medi-Cal Billing

In order to provide services as a Medi-Cal provider, the district shall enter into and maintain
a contract with the California Department of Health Care Services (DHCS). (Welfare and
Institutions Code 14132.06; 22 CCR 51051, 51270)

The Superintendent or designee shall ensure that all practitioners employed by or under
contract with the district possess the appropriate license, certification, registration, or
credential and provide only those services that are within their scope of practice. (22 CCR
51190.3, 51270, 51491)

The Superintendent or designee shall submit a claim for Medi-Cal reimbursement whenever
the district provides a Medi-Cal-eligible student under age 22 and/or a member of the
student's family a covered service specified in 22 CCR 51190.4 or 51360. (Welfare and
Institutions Code 14132.06; 22 CCR 51096, 51098, 51190.1, 51190.4, 51309, 51360,
51535.5)

The district shall maintain records and supporting documentation including, but not limited
to, records of the type and extent of services provided to a Medi-Cal beneficiary in
accordance with law. (22 CCR 51270, 51476)

(cf. 3580 - District Records)
(cf. 5125 - Student Records)

Any federal funds received by the district as reimbursement for the costs of services under
the Medi-Cal billing option shall be reinvested in approved services for students and their
families. The Superintendent or designee shall consult with a local school-linked services
collaborative group regarding decisions on reinvestment of federal funds. (22 CCR 51270)

The Superintendent or designee shall submit an annual report to DHCS to identify
participants in the community collaborative, provide a financial summary including
reinvestment expenditures, and describe service priorities for the future. (22 CCR 51270)

Medi-Cal Administrative Activities

The district shall apply for reimbursement for activities identified by DHCS which are
related to the administration of the Medi-Cal program. Such activities include, but are not be
limited to, outreach, translation for Medi-Cal services, facilitation of applications,
arrangement of nonemergency and nonmedical transportation of eligible individuals,
program planning and policy development, claims coordination and administration, training,
and general administration.

Appropriate staff shall receive training in administrative claiming categories and related
activities.



AR 5141.6(d)

SCHOOL HEALTH SERVICES (continued)

To receive reimbursement for Medi-Cal administrative activities, the Superintendent or
designee shall, on a quarterly basis, submit an invoice to the local educational consortium or
local governmental agency through which the district has contracted.

In addition, the Superintendent or designee shall submit to the local educational consortium
or local governmental agency, and shall update each quarter, a roster of all employees who
perform direct Medi-Cal services or administrative activities. When notified by the local
educational consortium or local governmental agency of the date and time that a random-
moment time survey must be conducted by a particular employee, the Superintendent or
designee shall coordinate the completion and submission of the survey in accordance with
DHCS timelines and procedures.

The Superintendent or designee shall maintain an audit file containing random-moment time
survey documentation and other records specified by DHCS. Such documentation shall be
kept for three years after the end of the quarter in which expenditures were incurred or, if an
audit is in progress, until the completion of the audit.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: October 2018



Students BP 5144.1(a)

SUSPENSION AND EXPULSION/DUE PROCESS

The Governing Board desires to provide district students access to educational opportunities
in an orderly school environment that protects their safety and security, ensures their welfare
and well-being, and promotes their learning and development. The Board shall develop rules
and regulations setting the standards of behavior expected of district students and the
disciplinary processes and procedures for addressing violations of those standards, including
suspension and/or expulsion.

(cf. 5131 - Conduct)
(cf. 5131.1 - Bus Conduct)
(cf. 5131.2 - Bullying)

The grounds for suspension and expulsion and the procedures for considering,
recommending, and/or implementing suspension and expulsion shall be only those specified
in law, in this policy, and in the accompanying administrative regulation.

Except when otherwise permitted by law, a student may be suspended or expelled only when
his/her behavior is related to a school activity or school attendance occurring within any
district school or another school district, regardless of when it occurs, including, but not
limited to, the following: (Education Code 48900(s))

1. While on school grounds
2. While going to or coming from school
3. During the lunch period, whether on or off the school campus

(cf. 5112.5 - Open/Closed Campus)
4. During, going to, or coming from a school-sponsored activity

District staff shall enforce the rules concerning suspension and expulsion of students fairly,
consistently, equally, and in accordance with the district's nondiscrimination policies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
Appropriate Use of Suspension Authority

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5
under "Grounds for Suspension and Expulsion: Grades K-12" of the accompanying
administrative regulation, or when his/her presence causes a danger to others, suspension
shall be used only when other means of correction have failed to bring about proper conduct.
(Education Code 48900.5, 48900.6)

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 5144 - Discipline)
(cf. 6142.4 - Service Learning/Community Service Classes)



BP 5144.1(b)

SUSPENSION AND EXPULSION/DUE PROCESS (continued)

(cf. 6164.2 - Guidance/Counseling Services)
(cf. 6164.5 - Student Success Teams)

A student's parents/guardians shall be notified as soon as possible when there is an escalating
pattern of misbehavior that could lead to on-campus or off-campus suspension.

OPTION 1: No student in grades K-3 may be suspended for disruption or willful defiance,
except by a teacher pursuant to Education Code 48910. (Education Code 48900)

OPTION 2: No student may be suspended for disruption or willful defiance, except by a
teacher pursuant to Education Code 48910. (Education Code 48900)

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from
assigned school activities.

(cf. 5113 - Absences and Excuses)
(cf. 5113.1 - Chronic Absence and Truancy)

On-Campus Suspension

To ensure the proper supervision and ongoing learning of students who are suspended for any
of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent
danger or threat to anyone at school and for whom expulsion proceedings have not been
initiated, the Superintendent or designee shall establish a supervised suspension classroom
program which meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense,
supervised suspension shall be imposed only when other means of correction have failed to
bring about proper conduct. (Education Code 48900.5)

Authority to Expel
A student may be expelled only by the Board. (Education Code 48918(j))

As required by law, the Superintendent or principal shall recommend expulsion and the
Board shall expel any student found to have committed any of the following "mandatory
recommendation and mandatory expulsion™ acts at school or at a school activity off school
grounds: (Education Code 48915)

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated
employee, unless the student had obtained prior written permission to possess the
item from a certificated school employee, with the principal or designee's concurrence

(cf. 5131.7 - Weapons and Dangerous Instruments)



BP 5144.1(c)

SUSPENSION AND EXPULSION/DUE PROCESS (continued)

2. Selling or otherwise furnishing a firearm

3. Brandishing a knife at another person

4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-
11058

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261,
266¢, 286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code
243.4

6. Possessing an explosive as defined in 18 USC 921

For all other violations listed in the accompanying administrative regulation under "Grounds
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to
recommend expulsion of a student. If expulsion is recommended, the Board shall order the
student expelled only if it makes a finding of either or both of the following: (Education
Code 48915(b) and (e))

1. That other means of correction are not feasible or have repeatedly failed to bring
about proper conduct

2. That due to the nature of the violation, the presence of the student causes a continuing
danger to the physical safety of the student or others

A vote to expel a student shall be taken in an open session of a Board meeting.

The Board may vote to suspend the enforcement of the expulsion order pursuant to the
requirements of law and the accompanying administrative regulation. (Education Code
48917)

No student shall be expelled for disruption or willful defiance. (Education Code 48900)

No child enrolled in a preschool program shall be expelled except under limited
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education.

(cf. 5148.3 - Preschool/Early Childhood Education)
Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension
and/or expulsion by affording them their due process rights under the law. The



BP 5144.1(d)

SUSPENSION AND EXPULSION/DUE PROCESS (continued)

Superintendent or designee shall comply with procedures for notices, hearings, and appeals
as specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5,
48918)

(cf. 5119 - Students Expelled from Other Districts)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Maintenance and Monitoring of Outcome Data

The Superintendent or designee shall maintain outcome data related to student suspensions
and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not
limited to, the number of students recommended for expulsion, the grounds for each
recommended expulsion, the actions taken by the Board, the types of referral made after each
expulsion, and the disposition of the students after the expulsion period. For any expulsion
that involves the possession of a firearm, such data shall include the name of the school and
the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion
data shall be reported to the Board annually and to the California Department of Education
when so required.

In presenting the report to the Board, the Superintendent or designee shall disaggregate data
on suspensions and expulsions by school and by numerically significant student subgroups,
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students,
English learners, students with disabilities, foster youth, and homeless students. Based on the
data, the Board shall address any identified disparities in the imposition of student discipline
and shall determine whether and how the district is meeting its goals for improving school
climate as specified in its local control and accountability plan.

(cf. 0460 - Local Control and Accountability Plan)

Legal Reference: (see next page)
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SUSPENSION AND EXPULSION/DUE PROCESS (continued)

Legal Reference:
EDUCATION CODE
212.5 Sexual harassment
233 Hate violence
1981-1981.5 Enrollment of students in community school
8239.1 Prohibition against expulsion of preschool student
17292.5 Program for expelled students
32261 Interagency School Safety Demonstration Act of 1985
35145 Open board meetings
35146 Closed sessions (regarding suspensions)
35291 Rules (for government and discipline of schools)
35291.5 Rules and procedures on school discipline
48645.5 Readmission; contact with juvenile justice system
48660-48666 Community day schools
48853.5 Foster youth
48900-48927 Suspension and expulsion
48950 Speech and other communication
48980 Parental notifications
49073-49079 Privacy of student records
52052 Numerically significant student subgroups
52060-52077 Local control and accountability plan
64000-64001 Consolidated application
CIVIL CODE
47 Privileged communication
48.8 Defamation liability
CODE OF CIVIL PROCEDURE
1985-1997 Subpoenas; means of production
GOVERNMENT CODE
11455.20 Contempt
54950-54963 Ralph M. Brown Act
HEALTH AND SAFETY CODE
11014.5 Drug paraphernalia
11053-11058 Standards and schedules
LABOR CODE
230.7 Employee time off to appear in school on behalf of a child
PENAL CODE
31 Principal of a crime, defined
240 Assault defined
241.2 Assault fines
242 Battery defined
243.2 Battery on school property
243.4 Sexual battery
245 Assault with deadly weapon

Legal Reference continued: (see next page)
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SUSPENSION AND EXPULSION/DUE PROCESS (continued)

Legal Reference: (continued)
PENAL CODE (continued)
245.6 Hazing
261 Rape defined
266¢ Unlawful sexual intercourse
286 Sodomy defined
288 Lewd or lascivious acts with child under age 14
288a Oral copulation
289 Penetration of genital or anal openings
417.27 Laser pointers
422.55 Hate crime defined
422.6 Interference with exercise of civil rights
422.7 Aggravating factors for punishment
422.75 Enhanced penalties for hate crimes
626.2 Entry upon campus after written notice of suspension or dismissal without permission
626.9 Gun-Free School Zone Act of 1995
626.10 Dirks, daggers, knives, razors, or stun guns
868.5 Supporting person; attendance during testimony of witness
WELFARE AND INSTITUTIONS CODE
729.6 Counseling
UNITED STATES CODE, TITLE 18
921 Definitions, firearm
UNITED STATES CODE, TITLE 20
1415(K) Placement in alternative educational setting
7961 Gun-free schools
UNITED STATES CODE, TITLE 42
11432-11435 Education of homeless children and youths
COURT DECISIONS
T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267
Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421
Board of Education of Sacramento City Unified School District v. Sacramento County Board of
Education and Kenneth H. (2001) 85 Cal.App.4th 1321
Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 118
Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807
John A. v. San Bernardino School District (1982) 33 Cal. 3d 301
ATTORNEY GENERAL OPINIONS
84 Ops.Cal.Atty.Gen. 146 (2001)
80 Ops.Cal.Atty.Gen. 348 (1997)
80 Ops.Cal.Atty.Gen. 91 (1997)
80 Ops.Cal.Atty.Gen. 85 (1997)

Management Resources: (see next page)
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SUSPENSION AND EXPULSION/DUE PROCESS (continued)

Management Resources:
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014
WEB SITES
CSBA: http://www.csha.org
California Attorney General's Office: http://www.oag.ca.gov
California Department of Education: http://www.cde.ca.gov
U.S. Department of Education, Office for Civil Rights:
http://www.ed.gov/about/offices/list/ocr/docs/crdc-2012-data-summary.pdf
U.S. Department of Education, Office of Safe and Healthy Students:
http://www2.ed.gov/about/offices/list/oese/oshs

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018



Students AR 5144.1(a)

SUSPENSION AND EXPULSION/DUE PROCESS

Definitions

Suspension means removal of a student from ongoing instruction for adjustment purposes.
However, suspension does not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the
student will receive continuing instruction for the length of day prescribed by the
Governing Board for students of the same grade level

2. Referral to a certificated employee designated by the principal to advise students

3. Removal from the class, but without reassignment to another class or program, for the
remainder of the class period without sending the student to the principal or designee
as provided in Education Code 48910

Expulsion means removal of a student from the immediate supervision and control or the
general supervision of school personnel. (Education Code 48925)

Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all
students and parents/guardians are notified in writing of all school rules related to discipline,
including suspension and expulsion. (Education Code 35291, 48900.1, 48980)

(cf. 5144 - Discipline)
(cf. 5145.6 - Parental Notifications)

Grounds for Suspension and Expulsion: Grades K-12

Acts for which a student, including a student with disabilities, may be suspended or expelled
shall be only those specified as follows:

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

1. Caused, attempted to cause, or threatened to cause physical injury to another person;
willfully used force or violence upon another person, except in self-defense; or
committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical
violence in which the victim suffered great or serious bodily injury (Education Code
48900(a) and (t))

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other
dangerous object, unless, in the case of possession of any object of this type, the
student had obtained written permission to possess the item from a certificated school
employee, with the principal or designee's concurrence (Education Code 48900(b))



AR 5144.1(b)

SUSPENSION AND EXPULSION/DUE PROCESS (continued)

(cf. 5131 - Conduct)
(cf. 5131.7 - Weapons and Dangerous Instruments)

3.

Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of
any controlled substance as defined in Health and Safety Code 11053-11058,
alcoholic beverage, or intoxicant of any kind (Education Code 48900(c))

(cf. 5131.6 - Alcohol and Other Drugs)

4.

Unlawfully offered, arranged, or negotiated to sell any controlled substance as
defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of
any kind, and then sold, delivered, or otherwise furnished to any person another
liquid, substance, or material and represented same as such controlled substance,
alcoholic beverage, or intoxicant (Education Code 48900(d))

Committed or attempted to commit robbery or extortion (Education Code 48900(e))

Caused or attempted to cause damage to school property or private property
(Education Code 48900(f))

Stole or attempted to steal school property or private property (Education Code
48900(g))

Possessed or used tobacco or products containing tobacco or nicotine products,
including, but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes,
smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall
not prohibit a student from using or possessing his/her own prescription products
(Education Code 48900(h))

(cf. 5131.62 - Tobacco)

9.

10.

11.

12.

Committed an obscene act or engaged in habitual profanity or vulgarity (Education
Code 48900(i))

Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia,
as defined in Health and Safety Code 11014.5 (Education Code 48900(j))

Knowingly received stolen school property or private property (Education Code
48900(1))

Possessed an imitation firearm (Education Code 48900(m))



AR 5144.1(c)

SUSPENSION AND EXPULSION/DUE PROCESS (continued)

13.

14.

15.

16.

17.

Imitation firearm means a replica of a firearm that is so substantially similar in
physical properties to an existing firearm as to lead a reasonable person to conclude
that the replica is a firearm. (Education Code 48900(m))

Committed or attempted to commit a sexual assault as defined in Penal Code 261,
266¢, 286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code
243.4 (Education Code 48900(n))

Harassed, threatened, or intimidated a student who is a complaining witness or
witness in a school disciplinary proceeding for the purpose of preventing that student
from being a witness and/or retaliating against that student for being a witness
(Education Code 48900(0))

Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug
Soma (Education Code 48900(p))

Engaged in, or attempted to engage in, hazing (Education Code 48900(q))

Hazing means a method of initiation or pre-initiation into a student organization or
body, whether or not the organization or body is officially recognized by an
educational institution, which is likely to cause serious bodily injury or personal
degradation or disgrace resulting in physical or mental harm to a former, current, or
prospective student. Hazing does not include athletic events or school-sanctioned
events. (Education Code 48900(q))

Engaged in an act of bullying (Education Code 48900(r))

Bullying means any severe or pervasive physical or verbal act or conduct, including
communications made in writing or by means of an electronic act, directed toward
one or more students that has or can reasonably be predicted to have the effect of
placing a reasonable student in fear of harm to himself/herself or his/her property;
cause the student to experience a substantially detrimental effect on his/her physical
or mental health; or cause the student to experience substantial interferences with
his/her academic performance or ability to participate in or benefit from the services,
activities, or privileges provided by a school. (Education Code 48900(r))

Bullying shall include any act of sexual harassment, hate violence, or harassment,
threat, or intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4
and below in items #1-3 of "Additional Grounds for Suspension and Expulsion:
Grades 4-12," that has any of the effects described above on a reasonable student.



AR 5144.1(d)

SUSPENSION AND EXPULSION/DUE PROCESS (continued)

Electronic act means the creation or transmission of a communication originated on
or off school site, including, but not limited to, a message, text, sound, image, or post
on a social network Internet web site, by means of an electronic device, including, but
not limited to, a telephone, wireless telephone, or other wireless communication
device, computer, or pager. A post on a social network Internet web site shall include,
but is not limited to, the posting or creation of a burn page or the creation of a
credible impersonation or false profile for the purpose of causing a reasonable student
any of the effects of bullying described above. (Education Code 48900(r))

Reasonable student means a student, including, but not limited to, a student who has
been identified as a student with a disability, who exercises average care, skill, and
judgment in conduct for a person of his/her age, or for a person of his/her age with
his/her disability. (Education Code 48900(r))

(cf. 1114 - District-Sponsored Social Media)

(cf. 5131.2 - Bullying)

(cf. 6163.4 - Student Use of Technology)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education under Section 504)

18.  Aided or abetted the infliction or attempted infliction of physical injury on another
person, as defined in Penal Code 31 (Education Code 48900(t))

19. Made terrorist threats against school officials and/or school property (Education
Code 48900.7)

A terrorist threat includes any written or oral statement by a person who willfully
threatens to commit a crime which will result in death or great bodily injury to
another person or property damage in excess of $1,000, with the specific intent that
the statement is to be taken as a threat, even if there is no intent of actually carrying it
out. (Education Code 48900.7)

Additional Grounds for Suspension and Expulsion: Grades 4-12

Any student in grades 4-12 may be suspended, but not expelled, for disrupting school
activities or otherwise willfully defying the valid authority of supervisors, teachers,
administrators, other school officials, or other school personnel engaged in the performance
of their duties. (Education Code 48900(k))

(cf. 5131.4 - Student Disturbances)

A student in grades 4-12 shall be subject to suspension or recommendation for expulsion
when it is determined that he/she:
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1. Committed sexual harassment as defined in Education Code 212.5 (Education Code
48900.2)

Sexual harassment means conduct which, when considered from the perspective of a
reasonable person of the same gender as the victim, is sufficiently severe or pervasive
as to have a negative impact upon the victim's academic performance or to create an
intimidating, hostile, or offensive educational environment. (Education Code 212.5,
48900.2)

(cf. 5145.7 - Sexual Harassment)

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate
violence as defined in Education Code 233 (Education Code 48900.3)

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75.
Such acts include injuring or intimidating a victim, interfering with the exercise of a
victim's civil rights, or damaging a victim's property because of the victim's race,
ethnicity, religion, nationality, disability, gender, gender identity, gender expression,
or sexual orientation; a perception of the presence of any of those characteristics in
the victim; or the victim's association with a person or group with one or more of
those actual or perceived characteristics. (Education Code 233; Penal Code 422.55)

(cf. 5145.9 - Hate-Motivated Behavior)

3. Intentionally engaged in harassment, threats, or intimidation against district personnel
or students that is sufficiently severe or pervasive to have the actual and reasonably
expected effect of materially disrupting classwork, creating substantial disorder, and
invading the rights of school personnel or students by creating an intimidating or
hostile educational environment (Education Code 48900.4)

(cf. 5145.3 - Nondiscrimination/Harassment)
Suspension from Class by a Teacher

A teacher may suspend a student, including a grade K-3 student, from class for the remainder
of the day and the following day for disruption, willful defiance, or any of the other acts
specified in Education Code 48900 and listed as items #1-18 under "Grounds for Suspension
and Expulsion: Grades K-12" above. (Education Code 48910)

When suspending a student from class, the teacher shall immediately report this action to the
principal or designee and send the student to the principal or designee for appropriate action.
If that action requires the continuing presence of the student at school, he/she shall be
appropriately supervised during the class periods from which he/she has been suspended.
(Education Code 48910)
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As soon as possible after the teacher decides to suspend the student, he/she shall ask the
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A
counselor or psychologist may attend the conference if it is practicable, and a school
administrator shall attend if either the parent/guardian or teacher so requests. (Education
Code 48910)

A student suspended from class shall not be returned to class during the period of the
suspension without the approval of the teacher of the class and the principal or designee.
(Education Code 48910)

A student suspended from class shall not be placed in another regular class during the period
of suspension. However, a student assigned to more than one class per day may continue to
attend other regular classes except those held at the same time as the class from which he/she
was suspended. (Education Code 48910)

The teacher of any class from which a student is suspended may require the student to
complete any assignments and tests missed during the removal. (Education Code 48913)

Suspension by Superintendent, Principal or Principal’s Designee

To implement disciplinary procedures at a school site, the principal may, in writing,
designate as the principal's designee another administrator or, if the principal is the only
administrator at the school site, a certificated employee. As necessary, the principal may, in
writing, also designate another administrator or certificated employee as the secondary
designee to assist with disciplinary procedures when the principal and the principal's primary
designee are absent from the school site.

The Superintendent, principal, or designee shall immediately suspend any student found at
school or at a school activity to have committed any of the acts listed in the Board policy
under "Authority to Expel™ and for which he/she is required to recommend expulsion.
(Education Code 48915(c))

The Superintendent, principal, or designee may impose a suspension for a first offense if
he/she determines that the student violated any of items #1-5 listed under "Grounds for
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger
to persons. (Education Code 48900.5)

For all other offenses, a student may be suspended only when the Superintendent or principal
has determined that other means of correction have failed to bring about proper conduct in
the student. (Education Code 48900.5)
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When other means of correction are implemented prior to imposing suspension or supervised
suspension upon a student, the Superintendent, principal, or designee shall document the
other means of correction used and retain them in the student's record. (Education Code
48900.5)

(cf. 5125 - Student Records)
Length of Suspension

The Superintendent, principal, or designee may suspend a student from school for not more
than five consecutive school days. (Education Code 48911)

A student may be suspended from school for not more than 20 school days in any school
year. However, if a student enrolls in or is transferred to another regular school, an
opportunity school, or continuation school or class for the purpose of adjustment, he/she may
be suspended for not more than 30 school days in a school year. The district may count
suspensions that occur while a student is enrolled in another school district toward the
maximum number of days for which the student may be suspended in any school year.
(Education Code 48903, 48911, 48912)

(cf. 6184 - Continuation Education)

These restrictions on the number of days of suspension shall not apply when the suspension
is extended pending an expulsion. (Education Code 48911)

Due Process Procedures for Suspension
Suspensions shall be imposed in accordance with the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference
conducted by the Superintendent, principal, or designee with the student and,
whenever practicable, the teacher, supervisor, or school employee who referred the
student to the principal. At the conference, the student shall be informed of the reason
for the disciplinary action, presented with the available evidence against him/her, and
given the opportunity to present his/her version and evidence in support of his/her
defense. (Education Code 48911)

This conference may be omitted if the Superintendent, principal, or designee
determines that an emergency situation exists involving a clear and present danger to
the lives, safety, or health of students or school personnel. If a student is suspended
without this conference, both the parent/guardian and student shall be notified of the
student's right to return to school for the purpose of the conference and the conference
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shall be held within two school days, unless the student waives his/her right to it or is
physically unable to attend for any reason. In such a case, the conference shall be held
as soon as the student is physically able to return to school. (Education Code 48911)

2. Administrative Actions: All requests for student suspension are to be processed by
the principal or designee. A school employee shall report the suspension, including
the name of the student and the cause for the suspension, to the Superintendent or
designee. (Education Code 48911)

3. Notice to Parents/Guardians: At the time of the suspension, a school employee
shall make a reasonable effort to contact the parent/guardian by telephone or in
person. Whenever a student is suspended, the parent/guardian shall also be notified
in writing of the suspension. (Education Code 48911)

This notice shall state the specific offense committed by the student. (Education

Code 48900.8)
In addition, the notice may state the date and time when the student may return to
school.

4, Parent/Guardian Conference: Whenever a student is suspended, school officials

may request a meeting with the parent/guardian to discuss the cause(s) and duration
of the suspension, the school policy involved, and any other pertinent matter.
(Education Code 48914)

If school officials request to meet with the parent/guardian, the notice may state that
the law requires the parent/guardian to respond to such requests without delay.
However, no penalties may be imposed on the student for the failure of the
parent/guardian to attend such a conference. The student may not be denied
reinstatement solely because the parent/guardian failed to attend the conference.
(Education Code 48911)

5. Extension of Suspension: If the Board is considering the expulsion of a suspended
student from any school or the suspension of a student for the balance of the semester
from continuation school, the Superintendent or designee may, in writing, extend the
suspension until such time as the Board has made a decision, provided the following
requirements are followed: (Education Code 48911)

a. The extension of the original period of suspension is preceded by notice of
such extension with an offer to hold a conference concerning the extension,
giving the student an opportunity to be heard. This conference may be held in
conjunction with a meeting requested by the student or parent/guardian to
challenge the original suspension.
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b. The Superintendent or designee determines, following a meeting in which the
student and the student's parent/guardian were invited to participate, that the
student's presence at the school or at an alternative school would endanger
persons or property or threaten to disrupt the instructional process. (Education
Code 48911)

C. If the student involved is a foster youth, the Superintendent or designee shall
notify the district liaison for foster youth of the need to invite the student's
attorney and a representative of the appropriate county child welfare agency to
attend the meeting. (Education Code 48853.5, 48911, 48918.1)

(cf. 6173.1 - Education for Foster Youth)

d. If the student involved is a homeless child or youth, the Superintendent or
designee shall notify the district liaison for homeless students. (Education
Code 48918.1)

(cf. 6173 - Education for Homeless Children)

In lieu of or in addition to suspending a student, the Superintendent, principal, or designee
may provide services or require the student to participate in an alternative disciplinary
program designed to correct his/her behavior and keep him/her in school.

Suspension by the Board

The Board may suspend a student for any of the acts listed under "Grounds for Suspension
and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion:
Grades 4-12" above and within the limits specified under "Suspension by Superintendent,
Principal, or Designee" above. (Education Code 48912)

The Board may suspend a student enrolled in a continuation school or class for a period not
longer than the remainder of the semester. The suspension shall meet the requirements of
Education Code 48915. (Education Code 48912.5)

When the Board is considering a suspension, disciplinary action, or any other action (except
expulsion) against any student, it shall hold a closed session if a public hearing would lead to
disclosure of information that would violate a student's right to privacy under Education
Code 49073-49079. (Education Code 35146, 48912)

(cf. 9321 - Closed Session Purposes and Agendas)

The Board shall provide the student and his/her parent/guardian with written notice of the
closed session by registered or certified mail or personal service. Upon receiving this notice,
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the student or parent/guardian may request a public meeting, and this request shall be granted
if made in writing within 48 hours after receipt of the Board's notice. However, any
discussion that conflicts with any other student's right to privacy still shall be held in closed
session. (Education Code 35146, 48912)

On-Campus Suspension

A student for whom an expulsion action has not been initiated and who poses no imminent
danger or threat to the school, students, or staff may be assigned to on-campus suspension in
a separate classroom, building, or site for the entire period of suspension. The following
conditions shall apply: (Education Code 48911.1)

1. The on-campus suspension classroom shall be staffed in accordance with law.
2. The student shall have access to appropriate counseling services.
3. The on-campus suspension classroom shall promote completion of schoolwork and

tests missed by the student during the suspension.

4, The student shall be responsible for contacting his/her teacher(s) to receive
assignments to be completed in the supervised suspension classroom. The teacher(s)
shall provide all assignments and tests that the student will miss while suspended. If
no such work is assigned, the person supervising the suspension classroom shall
assign schoolwork.

At the time a student is assigned to an on-campus suspension classroom, the principal or
designee shall notify the student's parent/guardian in person or by telephone. When the
assignment is for longer than one class period, this notification may be made in writing.
(Education Code 48911.1)

Superintendent or Principal's Authority to Recommend Expulsion

Unless the Superintendent or principal determines that expulsion should not be recommended
under the circumstances or that an alternative means of correction would address the conduct,
he/she shall recommend a student's expulsion for any of the following acts: (Education Code
48915)

1. Causing serious physical injury to another person, except in self-defense

2. Possession of any knife or other dangerous object of no reasonable use to the student



AR 5144.1(K)

SUSPENSION AND EXPULSION/DUE PROCESS (continued)

3. Unlawful possession of any controlled substance as listed in Health and Safety Code
11053-11058, except for (a) the first offense for the possession of not more than one
ounce of marijuana, other than concentrated cannabis, or (b) the student's possession
of over-the-counter medication for his/her use or other medication prescribed for
him/her by a physician

4, Robbery or extortion
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

In determining whether or not to recommend the expulsion of a student, the Superintendent,
principal, or designee shall act as quickly as possible to ensure that the student does not lose
instructional time. (Education Code 48915)

Student's Right to Expulsion Hearing

Any student recommended for expulsion shall be entitled to a hearing to determine whether
he/she should be expelled. The hearing shall be held within 30 school days after the
Superintendent, principal, or designee determines that the student has committed the act(s)
that form the basis for the expulsion recommendation. (Education Code 48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of
not more than 30 calendar days. The request for postponement shall be in writing. Any
subsequent postponement may be granted at the Board's discretion. (Education Code
48918(a))

If the Board finds it impractical during the regular school year to comply with these time
requirements for conducting an expulsion hearing, the Superintendent or designee may, for
good cause, extend the time period by an additional five school days. Reasons for the
extension shall be included as a part of the record when the expulsion hearing is held.
(Education Code 48918(a))

If the Board finds it impractical to comply with the time requirements of the expulsion
hearing due to a summer recess of Board meetings of more than two weeks, the days during
the recess shall not be counted as school days. The days not counted during the recess may
not exceed 20 school days, as defined in Education Code 48925. Unless the student requests
in writing that the expulsion hearing be postponed, the hearing shall be held not later than 20
calendar days prior to the first day of the next school year. (Education Code 48918(a))

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded
without unnecessary delay. (Education Code 48918(a))
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Stipulated Expulsion

After a determination that a student has committed an expellable offense, the Superintendent,
principal, or designee shall offer the student and his/her parent/guardian the option to waive a
hearing and stipulate to the expulsion or to a suspension of the expulsion under certain
conditions. The offer shall be made only after the student or his/her parent/guardian has been
given written notice of the expulsion hearing pursuant to Education Code 48918.

The stipulation agreement shall be in writing and shall be signed by the student and his/her
parent/guardian. The stipulation agreement shall include notice of all the rights that the
student is waiving, including the waiving of his/her right to have a full hearing, to appeal the
expulsion to the County Board of Education, and to consult legal counsel.

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective
upon approval by the Board.

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault or sexual battery may be
postponed for one school day in order to accommodate the special physical, mental, or
emotional needs of a student who is the complaining witness. (Education Code 48918.5)

Whenever the Superintendent or designee recommends an expulsion hearing that addresses
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a
copy of the district's suspension and expulsion policy and regulation and shall advise the
witness of his/her right to: (Education Code 48918.5)

1. Receive five days' notice of his/her scheduled testimony at the hearing

2. Have up to two adult support persons of his/her choosing present at the hearing at the
time he/she testifies

3. Have a closed hearing during the time he/she testifies

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or
designee shall immediately advise complaining witnesses and accused students to refrain
from personal or telephone contact with each other during the time when an expulsion
process is pending. (Education Code 48918.5)

Written Notice of the Expulsion Hearing

Written notice of the expulsion hearing shall be forwarded to the student and the student’s
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall
include: (Education Code 48900.8, 48918(b))
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The date and place of the hearing

A statement of the specific facts, charges, and offense upon which the proposed
expulsion is based

A copy of district disciplinary rules which relate to the alleged violation
Notification of the student's or parent/guardian's obligation, pursuant to Education
Code 48915.1, to provide information about the student's status in the district to any

other district in which the student seeks enrollment

This obligation applies when a student is expelled for acts other than those described
in Education Code 48915(a) or (c).

(cf. 5119 - Students Expelled from Other Districts)

5.

The opportunity for the student or the student's parent/guardian to appear in person or
be represented by legal counsel or by a nonattorney adviser

Legal counsel means an attorney or lawyer who is admitted to the practice of law in
California and is an active member of the State Bar of California.

Nonattorney adviser means an individual who is not an attorney or lawyer, but who is
familiar with the facts of the case and has been selected by the student or student's
parent/guardian to provide assistance at the hearing.

The right to inspect and obtain copies of all documents to be used at the hearing

The opportunity to confront and question all witnesses who testify at the hearing

The opportunity to question all evidence presented and to present oral and
documentary evidence on the student's behalf, including witnesses

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students

If the student facing expulsion is a foster student, the Superintendent or designee shall also
send notice of the hearing to the student's attorney and a representative of an appropriate
child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1)

If the student facing expulsion is a homeless student, the Superintendent or designee shall
also send notice of the hearing to the district liaison for homeless students at least 10 days
prior to the hearing. (Education Code 48918.1)
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Any notice for these purposes may be provided by the most cost-effective method possible,
including by email or a telephone call. (Education Code 48918.1)

Conduct of Expulsion Hearing

1.

Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a
hearing to consider the expulsion of the student in a session closed to the public
unless the student requests in writing at least five days prior to the hearing that the
hearing be a public meeting. If such a request is made, the meeting shall be public to
the extent that privacy rights of other students are not violated. (Education Code
48918)

Whether the expulsion hearing is held in closed or public session, the Board may
meet in closed session to deliberate and determine whether or not the student should
be expelled. If the Board admits any other person to this closed session, the
parent/guardian, the student, and the counsel of the student also shall be allowed to
attend the closed session. (Education Code 48918(c))

If a hearing that involves a charge of sexual assault or sexual battery is to be
conducted in public, a complaining witness shall have the right to have his/her
testimony heard in closed session when testifying in public would threaten serious
psychological harm to the witness and when there are no alternative procedures to
avoid the threatened harm, including, but not limited to, videotaped deposition or
contemporaneous examination in another place communicated to the hearing room by
closed-circuit television. (Education Code 48918(c))

Record of Hearing: A record of the hearing shall be made and may be maintained
by any means, including electronic recording, as long as a reasonably accurate and
complete written transcription of the proceedings can be made. (Education Code
48918(q))

Subpoenas: Before commencing a student expulsion hearing, the Board may issue
subpoenas, at the request of either the student or the Superintendent or designee, for
the personal appearance at the hearing of any person who actually witnessed the
action that gave rise to the recommendation for expulsion. After the hearing has
commenced, the Board or the hearing officer or administrative panel may issue such
subpoenas at the request of the student or the County Superintendent of Schools or
designee. All subpoenas shall be issued in accordance with Code of Civil Procedure
1985-1985.2 and enforced in accordance with Government Code 11455.20.
(Education Code 48918(i))
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Any objection raised by the student or the Superintendent or designee to the issuance
of subpoenas may be considered by the Board in closed session, or in open session if
so requested by the student, before the meeting. The Board's decision in response to
such an objection shall be final and binding. (Education Code 48918(i))

If the Board determines, or if the hearing officer or administrative panel finds and
submits to the Board, that a witness would be subject to unreasonable risk of harm by
testifying at the hearing, a subpoena shall not be issued to compel the personal
attendance of that witness at the hearing. However, that witness may be compelled to
testify by means of a sworn declaration as described in item #4 below. (Education
Code 48918(i))

4, Presentation of Evidence: Technical rules of evidence shall not apply to the
expulsion hearing, but relevant evidence may be admitted and used as proof only if it
is the kind of evidence on which reasonable persons can rely in the conduct of serious
affairs. The decision of the Board to expel shall be supported by substantial evidence
that the student committed any of the acts pursuant to Education Code 48900 and
listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional
Grounds for Suspension and Expulsion: Grades 4-12" above. (Education Code
48918(h))

Findings of fact shall be based solely on the evidence at the hearing. Although no
finding shall be based solely on hearsay, sworn declarations may be admitted as
testimony from witnesses whose disclosure of their identity or testimony at the
hearing may subject them to an unreasonable risk of physical or psychological harm.
(Education Code 48918(f))

In cases where a search of a student's person or property has occurred, evidence
describing the reasonableness of the search shall be included in the hearing record.

5. Testimony by Complaining Witnesses: The following procedures shall be observed
when a hearing involves allegations of sexual assault or sexual battery by a student:
(Education Code 48918, 48918.5)

a. Any complaining witness shall be given five days' notice before being called
to testify.
b. Any complaining witness shall be entitled to have up to two adult support

persons, including, but not limited to, a parent/guardian or legal counsel,
present during his/her testimony.
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C. Before a complaining witness testifies, support persons shall be admonished
that the hearing is confidential.

d. The person presiding over the hearing may remove a support person whom
he/she finds is disrupting the hearing.

e. If one or both support persons are also witnesses, the hearing shall be
conducted in accordance with Penal Code 868.5.

f. Evidence of specific instances of prior sexual conduct of a complaining
witness shall be presumed inadmissible and shall not be heard unless the
person conducting the hearing determines that extraordinary circumstances
require the evidence to be heard. Before such a determination is made, the
complaining witness shall be given notice and an opportunity to oppose the
introduction of this evidence. In the hearing on the admissibility of this
evidence, the complaining witness shall be entitled to be represented by a
parent/guardian, legal counsel, or other support person. Reputation or opinion
evidence regarding the sexual behavior of a complaining witness shall not be
admissible for any purpose.

g. In order to facilitate a free and accurate statement of the experiences of the
complaining witness and to prevent discouragement of complaints, the district
shall provide a nonthreatening environment.

1) The district shall provide a room separate from the hearing room for
the use of the complaining witness before and during breaks in
testimony.

@) At the discretion of the person conducting the hearing, the
complaining witness shall be allowed reasonable periods of relief from
examination and cross-examination during which he/she may leave the
hearing room.

(3) The person conducting the hearing may:

@) Arrange the seating within the hearing room so as to facilitate a
less intimidating environment for the complaining witness

(b) Limit the time for taking the testimony of a complaining
witness to the hours he/she is normally in school, if there is no
good cause to take the testimony during other hours
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(c) Permit one of the support persons to accompany the
complaining witness to the witness stand

6. Decision: The Board's decision as to whether to expel a student shall be made within
40 school days after the student is removed from his/her school of attendance, unless
the student requests in writing that the decision be postponed. (Education Code
48918(a))

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may contract with the county
hearing officer or with the Office of Administrative Hearings of the State of California for a
hearing officer. The Board may also appoint an impartial administrative panel composed of
three or more certificated personnel, none of whom shall be members of the Board or on the
staff of the school in which the student is enrolled. (Education Code 48918)

A hearing conducted by the hearing officer or administrative panel shall conform to the same
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of
Expulsion Hearing," including the requirement to issue a decision within 40 school days of
the student's removal from school, unless the student requests that the decision be postponed.
(Education Code 48918(a) and (d))

The hearing officer or administrative panel shall, within three school days after the hearing,
determine whether to recommend expulsion of the student to the Board. If expulsion is not
recommended, the expulsion proceeding shall be terminated and the student shall be
immediately reinstated and permitted to return to the classroom instructional program from
which the referral was made, unless another placement is requested in writing by the
student's parent/guardian. Before the student's placement decision is made by his/her
parent/guardian, the Superintendent or designee shall consult with the parent/guardian and
district staff, including the student's teachers, regarding other placement options for the
student in addition to the option to return to the classroom instructional program from which
the student's expulsion referral was made. The decision to not recommend expulsion shall be
final. (Education Code 48918(e))

If expulsion is recommended, findings of fact in support of the recommendation shall be
prepared and submitted to the Board. All findings of fact and recommendations shall be
based solely on the evidence presented at the hearing. The Board may accept the
recommendation based either upon a review of the findings of fact and recommendations
submitted or upon the results of any supplementary hearing the Board may order. (Education
Code 48918(f))
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In accordance with Board policy, the hearing officer or administrative panel may recommend
that the Board suspend the enforcement of the expulsion. If the hearing officer or
administrative panel recommends that the Board expel a student but suspend the enforcement
of the expulsion, the student shall not be reinstated and permitted to return to the classroom
instructional program from which the referral was made until the Board has ruled on the
recommendation. (Education Code 48917, 48918)

Final Action by the Board

Whether the expulsion hearing is conducted in closed or public session by the Board, a
hearing officer, or an administrative panel or is waived through the signing of a stipulated
expulsion agreement, the final action to expel shall be taken by the Board in public.
(Education Code 48918(j))

(cf. 9321.1 - Closed Session Actions and Reports)

The Board's decision is final. If the decision is to not expel, the student shall be reinstated
immediately. If the decision is to suspend the enforcement of the expulsion, the student shall
be reinstated under the conditions of the suspended expulsion.

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for
readmission to a school within the district. For a student expelled for any "mandatory
recommendation and mandatory expulsion” act listed in the section "Authority to Expel™ in
the accompanying Board policy, this date shall be one year from the date the expulsion
occurred, except that the Board may set an earlier date on a case-by-case basis. For a student
expelled for other acts, this date shall be no later than the last day of the semester following
the semester in which the expulsion occurred. If an expulsion is ordered during summer
session or the intersession period of a year-round program, the Board shall set a date when
the student shall be reviewed for readmission not later than the last day of the semester
following the summer session or intersession period in which the expulsion occurred.
(Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's
rehabilitation, which may include: (Education Code 48916)

1. Periodic review, as well as assessment at the time of review, for readmission

2. Recommendations for improved academic performance, tutoring, special education
assessments, job training, counseling, employment, community service, or other
rehabilitative programs

With parent/guardian consent, students who have been expelled for reasons relating to
controlled substances or alcohol may be required to enroll in a county-sponsored drug
rehabilitation program before returning to school. (Education Code 48916.5)
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Written Notice to Expel

The Superintendent or designee shall send written notice of the decision to expel to the
student or parent/guardian. This notice shall include the following:

1. The specific offense committed by the student for any of the causes for suspension or
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12"
or "Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education
Code 48900.8)

2. The fact that a description of readmission procedures will be made available to the
student and his/her parent/guardian (Education Code 48916)

3. Notice of the right to appeal the expulsion to the County Board (Education Code
48918)

4. Notice of the alternative educational placement to be provided to the student during
the time of expulsion (Education Code 48918)

5. Notice of the student's or parent/guardian’s obligation to inform any new district in
which the student seeks to enroll of the student's status with the expelling district,
pursuant to Education Code 48915.1 (Education Code 48918)

Decision to Suspend Expulsion Order

In accordance with Board policy, when deciding whether to suspend the enforcement of an
expulsion order, the Board shall take into account the following criteria:

1. The student's pattern of behavior
2. The seriousness of the misconduct
3. The student's attitude toward the misconduct and his/her willingness to follow a

rehabilitation program
The suspension of the enforcement of an expulsion shall be governed by the following:

1. The Board may, as a condition of the suspension of enforcement, assign the student to
a school, class, or program appropriate for the student's rehabilitation. This
rehabilitation program may provide for the involvement of the student's
parent/guardian in the student's education. However, a parent/guardian's refusal to



AR 5144.1(t)

SUSPENSION AND EXPULSION/DUE PROCESS (continued)

participate in the rehabilitation program shall not be considered in the Board's
determination as to whether the student has satisfactorily completed the rehabilitation
program. (Education Code 48917)

2. During the period when enforcement of the expulsion order is suspended, the student
shall be on probationary status. (Education Code 48917)

3. The suspension of the enforcement of an expulsion order may be revoked by the
Board if the student commits any of the acts listed under "Grounds for Suspension
and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion:
Grades 4-12" above or violates any of the district's rules and regulations governing
student conduct. (Education Code 48917)

4. When the suspension of enforcement of an expulsion order is revoked, a student may
be expelled under the terms of the original expulsion order. (Education Code 48917)

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall
reinstate the student in a district school. Upon reinstatement, the Board may order the
expunging of any or all records of the expulsion proceedings. (Education Code
48917)

6. The Superintendent or designee shall send written notice of any decision to suspend
the enforcement of an expulsion order during a period of probation to the student or
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the
expulsion to the County Board, the alternative educational placement to be provided
to the student during the period of expulsion, and the student's or parent/guardian’s
obligation to inform any new district in which the student seeks to enroll of his/her
status with the expelling district, pursuant to Education Code 48915.1(b). (Education
Code 48918()))

7. Suspension of the enforcement of an expulsion order shall not affect the time period
and requirements for the filing of an appeal of the expulsion order with the County
Board. (Education Code 48917)

Appeal

The student or parent/guardian is entitled to file an appeal of the Board's decision with the
County Board. The appeal must be filed within 30 days of the Board's decision to expel,
even if the expulsion order is suspended and the student is placed on probation. (Education
Code 48919)
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If the student submits a written request for a copy of the written transcripts and supporting
documents from the district simultaneously with the filing of the notice of appeal with the
County Board, the district shall provide the student with these documents within 10 school
days following the student’s written request. (Education Code 48919)

Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify
appropriate city or county law enforcement authorities of any student acts of assault which
may have violated Penal Code 245. (Education Code 48902)

The principal or designee shall notify appropriate city or county law enforcement authorities
of any student acts which may involve the possession or sale of narcotics or of a controlled
substance, or of any student acts involving the possession, sale, or furnishing of firearms,
explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or
Penal Code 626.9 and 626.10. (Education Code 48902)

Within one school day after a student's suspension or expulsion, the principal or designee
shall notify appropriate county or district law enforcement authorities, by telephone or other
appropriate means, of any student acts which may violate Education Code 48900(c) or (d),
relating to the possession, use, offering, or sale of controlled substances, alcohol, or
intoxicants of any kind. (Education Code 48902)

Placement During Expulsion

The Board shall refer expelled students to a program of study that is: (Education Code
48915, 48915.01)

1. Appropriately prepared to accommodate students who exhibit discipline problems

2. Not provided at a comprehensive middle, junior, or senior high school or at any
elementary school, unless the program is offered at a community day school
established at any of these

3. Not housed at the school site attended by the student at the time of suspension

(cf. 6158 - Independent Study)
(cf. 6185 - Community Day School)

When the placement described above is not available and when the County Superintendent so
certifies, students expelled for only acts described in items #6-12 under "Grounds for
Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds for



AR 5144.1(v)

SUSPENSION AND EXPULSION/DUE PROCESS (continued)

Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is
provided at another comprehensive middle, junior, or senior high school or at an elementary
school. (Education Code 48915)

The program for a student expelled from any of grades K-6 shall not be combined or merged
with programs offered to students in any of grades 7-12. (Education Code 48916.1)

Readmission After Expulsion

Prior to the date set by the Board for the student's readmission:

1.

The Superintendent or designee shall hold a conference with the parent/guardian and
the student. At the conference, the student's rehabilitation plan shall be reviewed and
the Superintendent or designee shall verify that the provisions of this plan have been
met. School regulations shall be reviewed and the student and parent/guardian shall
be asked to indicate in writing their willingness to comply with these regulations.

The Superintendent or designee shall transmit to the Board his/her recommendation
regarding readmission. The Board shall consider this recommendation in closed
session. If a written request for open session is received from the parent/guardian or
adult student, it shall be honored to the extent that privacy rights of other students are
not violated.

If the readmission is granted, the Superintendent or designee shall notify the student
and parent/guardian, by registered mail, of the Board's decision regarding
readmission.

The Board may deny readmission only if it finds that the student has not satisfied the
conditions of the rehabilitation plan or that the student continues to pose a danger to
campus safety or to other district students or employees. (Education Code 48916)

If the Board denies the readmission of a student, the Board shall determine either to
continue the student's placement in the alternative educational program initially
selected or to place the student in another program that serves expelled students,
including placement in a county community school.

The Board shall provide written notice to the expelled student and parent/guardian
describing the reasons for denying readmittance into the regular program. This notice
shall indicate the Board's determination of the educational program which the Board
has chosen. The student shall enroll in that program unless the parent/guardian
chooses to enroll the student in another school district. (Education Code 48916)
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No student shall be denied readmission into the district based solely on the student's arrest,
adjudication by a juvenile court, formal or informal supervision by a probation officer,
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact
with the juvenile justice system. (Education Code 48645.5)

Maintenance of Records

The district shall maintain a record of each suspension and expulsion, including its specific
cause(s). (Education Code 48900.8)

Expulsion records of any student shall be maintained in the student's mandatory interim
record and sent to any school in which the student subsequently enrolls upon written request
by that school. (Education Code 48918(k))

The Superintendent or designee shall, within five working days, honor any other district's
request for information about an expulsion from this district. (Education Code 48915.1)

(cf. 5119 - Students Expelled from Other Districts)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: October 2018
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PRESCHOOL/EARLY CHILDHOOD EDUCATION

The Governing Board recognizes the value of high-quality preschool experiences to enhance
children’s social-emotional development, knowledge, skills, abilities, and attributes necessary
for a successful transition into the elementary education program. The Board desires to
provide children ages 3-4 years access to developmentally appropriate activities in a safe,
adequately supervised, and cognitively rich environment.

The Superintendent or designee shall collaborate with the local child care and development
planning council, the county office of education, other public agencies, organizations, and/or
private preschool providers to assess the availability of preschool programs in the community
and the extent to which the community's preschool needs are being met. The Board
encourages the development of a comprehensive districtwide and/or countywide plan to
increase children's access to high-quality preschool programs.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)
(cf. 5148 - Child Care and Development)

The Superintendent or designee shall provide information about preschool options in the
community to parents/guardians upon request.

District Preschool Programs

When the Board determines that it is feasible, the district may contract with the California
Department of Education (CDE) to provide preschool services in facilities at or near district
schools, either directly or through a subcontract with a public or private provider.

District preschool programs shall comply with all health and safety laws and regulations,
including, when applicable, licensure requirements pursuant to 22 CCR 101156.

The Board shall approve, for the district's preschool program, a written philosophical
statement, goals, and objectives that reflect the cultural and linguistic characteristics of the
families to be served and address the program components specified in 5 CCR 18272-18281
and the accompanying administrative regulation. (5 CCR 18271)

The Board shall set priorities for establishing or expanding services as resources become
available, giving consideration to the benefits of providing early education programs for at-
risk children and/or children residing in the attendance areas of the lowest performing district
schools.

(cf. 6171 - Title I Programs)

Preschool classroom needs shall be addressed in the district's facilities master plan, including
an assessment as to whether adequate and appropriate space exists on school sites. As
necessary, the Superintendent or designee shall provide information to the Board regarding
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facilities financing options for preschool classrooms and/or facilities available through
partnering organizations or agencies.

(cf. 1330.1 - Joint Use Agreements)
(cf. 7110 - Facilities Master Plan)
(cf. 7210 - Facilities Financing)

Because parents/guardians are essential partners in supporting the development of their
children, the Superintendent or designee shall involve them in program planning.

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

The Superintendent or designee shall coordinate the district's preschool program, transitional
kindergarten program (TK), and elementary education program to provide a developmental
continuum that builds upon children's growing skills and knowledge.

(cf. 6011 - Academic Standards)
(cf. 6170.1 - Transitional Kindergarten)

The district's program shall be aligned with preschool learning foundations and curriculum
frameworks developed by CDE which identify the knowledge, skills, and competencies that
children typically attain as they complete their first or second year of preschool. The program
shall be designed to facilitate children's development in essential skills in the areas of
language and literacy, mathematics, physical development, health, visual and performing
arts, science, history-social science, English language development, and social-emotional
development.

The district's preschool program shall provide appropriate services to support the needs of at-
risk children.

(cf. 0415 - Equity)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)

(cf. 6174 - Education for English Learners)

(cf. 6175 - Migrant Education Program)

To maximize the ability of children to succeed in the preschool program, the program shall
support children's health through proper nutrition and physical activity and shall provide or
make referrals to available health and social services as needed.

(cf. 3550 - Food Services/Child Nutrition Program)
(cf. 5030 - Student Wellness)
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(cf. 5141.31 - Immunizations)
(cf. 5141.32 - Health Screening for School Entry)
(cf. 5141.6 - School Health Services)

The district shall encourage volunteerism in the program and shall communicate frequently
with parents/guardians of enrolled children regarding their child's progress.

(cf. 1240 - Volunteer Assistance)

The Superintendent or designee shall ensure that administrators, teachers, and
paraprofessionals in district preschool programs possess the appropriate permit(s) issued by
the Commission on Teacher Credentialing, meet any additional qualifications established by
the Board, and participate in professional development opportunities designed to continually
enhance their knowledge and skills.

(cf. 4112.2 - Certification)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)
(cf. 4131 - Staff Development)

(cf. 4222 - Teacher Aides/Paraprofessionals)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Preschool admissions policies and procedures shall be in writing and available to the public.
Such policies and procedures shall include criteria designating those children whose needs
can be met by the program and services, the ages of children who will be accepted, program
activities, any supplementary services provided, any field trip provisions, any transportation
arrangements, food service provisions, and a health examination requirement. (CCR 18105;
22 CCR 101218)

The Superintendent or designee shall ensure that subsidized preschool is provided to eligible
families to the extent that state and/or federal funding is available and shall establish
enrollment priorities in accordance with Education Code 8263 and 5 CCR 18106.

The Superintendent or designee shall recommend strategies to link the district's preschool
program with other available child care and development programs in the district or
community in order to assist families whose child care needs extend beyond the length of
time that the district's part-day preschool program is offered.

The Superintendent or designee shall develop and implement an annual plan of evaluation
which conforms to state requirements. (5 CCR 18279)

The district's Williams uniform complaint procedures, with modifications as necessary, shall
be used to investigate and resolve complaints alleging violation of applicable health or safety
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requirements for license-exempt programs operating under the California State Preschool
Program. However, licensed programs shall refer complaints alleging health and safety
violations to the California Department of Social Services. (Education Code 8235.5; 5 CCR
4610, 4611)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

The Superintendent or designee shall regularly report to the Board regarding enrollment in
district preschool programs and the effectiveness of the programs in preparing preschoolers
for transition into the elementary education program.

(cf. 0500 - Accountability)

Legal Reference: (see next page)
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Legal Reference:
EDUCATION CODE
8200-8499.10 Child Care and Development Services Act, especially:
8200-8209 General provisions for child care and development services
8230-8233 Migrant child care and development program
8235-8239.1 California State Preschool Program
8240-8244 General child care and development programs
8250-8252 Programs for children with special needs
8263 Eligibility and priorities for subsidized child development services
8263.3 Disenrollment of families due to reduced funding levels
8264.8 Center-based child care programs, staffing ratios
8273.1 Family fees
8360-8370 Personnel qualifications
8400-8409 Contracts, administrative appeal procedure
8493-8498 Facilities, capital outlay
8499.3-8499.7 Local child care and development planning councils
44065 Interchange between certificated and classified positions
44256 Credential types
48000 Transitional kindergarten
48985 Notification, primary language other than English
HEALTH AND SAFETY CODE
1596.70-1596.895 California Child Day Care Act
1596.90-1597.21 Day care centers
120325-120380 Immunization requirements
CODE OF REGULATIONS, TITLE 5
4680-4687 Williams uniform complaint procedures
18000-18434 Child care and development programs, especially:
18130-18136 California State Preschool Program
18295 Waiver of qualifications for site supervisor
80105-80125 Permits authorizing service in child development programs
CODE OF REGULATIONS, TITLE 22
101151-101239.2 General requirements, licensed child care centers, especially:
101151-101163 Licensing and application procedures
101212-101231 Continuing requirements
101237-101239.2 Facilities and equipment
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
6311-6322 Title I, relative to preschool
6371-6376 Early Reading First
6381-6381k Even Start family literacy programs
6391-6399 Education of migratory children
UNITED STATES CODE, TITLE 42
9831-9852c Head Start programs
9857-9858r Child Care and Development Block Grant
CODE OF FEDERAL REGULATIONS, TITLE 45
1301.1-1305.2 Head Start

Management Resources: (see next page)
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Management Resources:
CSBA PUBLICATIONS
What Boards of Education Can Do About Kindergarten Readiness, Governance Brief, May 2016
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California Preschool Learning Foundations
Dream Big for Our Youngest Children: Final Report of the California Early Learning Quality
Improvement System Advisory Committee, 2010
Preschool English Learners: Principles and Practices to Promote Language, Literacy, and Learning,
2nd ed., 2009
Prekindergarten Learning Development Guidelines, 2000
First Class: A Guide for Early Primary Education, 1999
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Policy Statement on Expulsion and Suspension Policies in Early Childhood Settings, 2016
Good Start, Grow Smart, April 2002
WEB SITES
CSBA: http://www.csba.org
California Association for the Education of Young Children: http://www.caeyc.org
California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education: http://www.cde.ca.gov
California Head Start Association: http://caheadstart.org
California Preschool Instructional Network: http://www.cpin.us
Child Development Policy Institute: http://www.cdpi.net
Cities, Counties, and Schools Partnership: http://www.ccspartnership.org
First 5 Association of California: http://www.ccfc.ca.gov
National Institute for Early Education Research: http://nieer.org
U.S. Department of Education: http://www.ed.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018
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When approved by the California Department of Education (CDE) under the California State
Preschool Program (CSPP), the district may operate one or more part-day preschool
programs in accordance with law and the terms of its contract with CDE.

(cf. 5148 - Child Care and Development)

The district's preschool program shall include all required program components, as described
in 5 CCR 18272-18281 and AR 5148 - Child Care and Development, for the educational
program, the creation of a developmental profile for each child, staff development, parent
involvement and education, community involvement, health and social services, nutrition,
and program evaluation. (5 CCR 18271-28281)

Minimum Hours/Days of Operation

The district's part-day preschool program shall operate a minimum of three hours per day,
excluding time for home-to-school transportation, and for a minimum of 175 days per year
unless otherwise specified in the program's contract. (Education Code 8235; 5 CCR 18136)

Staffing

The preschool program shall maintain an adult-child ratio of at least one adult for every eight
children and a teacher-child ratio of at least one teacher for every 24 children. If the district
cannot recruit a sufficient number of parents/guardians or volunteers to meet the required
adult-child ratio, teacher aides shall be hired as necessary. (5 CCR 18135, 18290)

(cf. 1240 - Volunteer Assistance)
(cf. 6020 - Parent Involvement)

Any person employed at a district preschool and any volunteer who provides care and
supervision to children at a preschool shall, unless exempted by law, be immunized against
influenza, pertussis, and measles in accordance with Health and Safety Code 1596.7995 and
AR 5148 - Child Care and Development. Documentation of required immunizations, or
applicable exemptions, shall be maintained in the employee's personnel file. (Health and
Safety Code 1596.7995)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)

In addition, preschool teachers shall present evidence of a current tuberculosis clearance and
meet other requirements as specified in Health and Safety Code 1597.055.

Wraparound Child Care Services

In accordance with its contract with CDE, the district may offer full-day services to meet the
needs of eligible families through a combination of part-day preschool and wraparound child
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care services that are offered for the remaining portion of the day or year following
completion of the preschool services. Child care and development services offered through
this program shall meet the requirements of general child care and development programs
pursuant to Education Code 8240-8244. (Education Code 8239)

Wraparound services shall operate a minimum of 246 days per year unless otherwise
specified in the contract. Within this period of time, the part-day preschool program shall
operate 175-180 days. After the completion of the preschool program, a part-time general
child care and development program may operate a full day for the remainder of the year.
(Education Code 8239)

Family Literacy Services

When any district preschool program receives funding for family literacy services pursuant to
Education Code 8238.4, the Superintendent or designee shall coordinate the provision of:
(Education Code 8238)

1. Opportunities for parents/guardians to work with their children on interactive literacy
activities, including activities in which parents/guardians actively participate in
facilitating their children's acquisition of prereading skills through guided activities
such as shared reading, learning the alphabet, and basic vocabulary development

2. Parenting education for parents/guardians of children in participating classrooms to
support their child's development of literacy skills, including, but not limited to,
parent education in:

a. Providing support for the educational growth and success of their children

b. Improving parent-school communications and parental understanding of
school structures and expectations

C. Becoming active partners with teachers in the education of their children
d. Improving parental knowledge of local resources for the identification of and
services for developmental disabilities, including, but not limited to, contact

information for the district special education referral

3. Referrals to providers of adult education and instruction in English as a second
language as necessary to improve academic skills of parents/guardians

(cf. 6200 - Adult Education)
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4.

Staff development for teachers in participating classrooms that includes, but is not
limited to:

a.

Development of a pedagogical knowledge, including, but not limited to,
improved instructional and behavioral strategies

Knowledge and application of developmentally appropriate assessments of the
prereading skills of children in participating classrooms

Information on working with families, including the use of on-site coaching,
for guided practice in interactive literacy activities

Providing targeted interventions for all young children to improve
kindergarten readiness upon program completion

(cf. 4131 - Staff Development)

Eligibility and Enrollment

Children eligible for the district's CSPP program include those who will have their third or
fourth birthday on or before December 1 of the fiscal year that they are being served.
Children who have their third birthday on or after December 2 may be enrolled on or after
their third birthday. (Education Code 8208, 8235, 8236)

Eligibility for the CSPP program shall be as follows:

1.

Children shall be eligible for subsidized preschool services if their family is a current
aid recipient, income eligible, or homeless and/or the children are recipients of
protective services or have been identified as being, or at risk of being, abused,
neglected, or exploited. (Education Code 8235, 8263, 8263.1)

Children shall be eligible for subsidized wraparound preschool and child care services
if their family meets at least one of the criteria specified in item #1 above and needs
child care services due to either of the following circumstances: (Education Code
8239, 8263)

a.

The child is identified by a legal, medical, or social services agency, the
district liaison for homeless students, a Head Start program, or an emergency
or transitional shelter as being a recipient of protective services, as being or at
risk of being neglected, abused, or exploited, or as being homeless.

(cf. 6173 - Education for Homeless Children)
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b. The parents/guardians are engaged in vocational training leading directly to a
recognized trade, paraprofession, or profession; are engaged in an educational
program for English language learners or for the attainment of a high school
diploma or general educational development certificate; are employed or
seeking employment; are seeking permanent housing for family stability; or
are incapacitated.

The Superintendent or designee shall consult the county's centralized eligibility list, when
available, or shall maintain a district waiting list in accordance with admission priorities. As
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18106)

First priority for enrollment in a preschool program shall be given to neglected or abused
children ages 3-4 who are recipients of child protective services or who, based upon written
referral from a legal, medical, or social service agency, are at risk of being neglected, abused,
or exploited. If unable to enroll a child in this category, the district shall refer the child's
parent/guardian to local resource and referral services so that services for the child can be
located. (Education Code 8236; 5 CCR 18131)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

After all children with first priority are enrolled, the district shall give second priority to
eligible children 4 years of age who are not enrolled in a transitional kindergarten (TK)
program prior to enrolling eligible children 3 years of age. (Education Code 8236)

After all otherwise eligible children have been enrolled, the program may provide services to
children with disabilities who are ages 3-4 and whose family income is above the income
eligibility threshold. (Education Code 8235)

In addition, after enrolling all eligible children, up to 10 percent of the program'’s enroliment,
calculated throughout the entire contract, may be filled with children who exceed the age
limitations and children whose family income exceeds the income eligibility threshold by no
more than 15 percent. (Education Code 8235; 5 CCR 18133)

The district may certify eligibility and enrollment up to 120 calendar days prior to the first
day of the beginning of the preschool year. After establishing eligibility at the time of initial
enrollment, a child shall remain eligible for the remainder of the program year. (Education
Code 8237; 5 CCR 18082)

The district's decision to approve or deny a child's enrollment shall be communicated to the
family through a written Notice of Action mailed or delivered within 30 days from the date
the application is signed by the parent/guardian. (5 CCR 18094, 18095, 18118)

(cf. 5145.6 - Parental Notifications)



AR 5148.3(¢)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a
parent/guardian at least 14 calendar days before any intended change in services, including,
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of
services, or termination of services, due to any of the following circumstances: (5 CCR
18095, 18119)

1. A determination during recertification or update of the application that the need or
eligibility requirements are no longer being met or the fee or amount of service needs
to be modified

2. Failure of the parent/guardian to document the family's need or eligibility after the
district requested such documentation in writing

3. An indication by the parent/guardian that he/she no longer wants the service
4, The death of a parent/guardian or child

5. The conclusion of a limited-term agreement, provided that the parent/guardian has
been informed in writing of the date that the services would terminate

For each child enrolled in the district's preschool program, the Superintendent or designee
shall maintain a family data file including, but not limited to, a completed and signed
application for services, documentation of income eligibility, and a copy of all Notices of
Action. For each child not receiving subsidized services, the family data file shall also
include records of the specific reason(s) for enrolling each child, the child's family income,
and evidence that the district has made a diligent search for children eligible for subsidized
services. (5 CCR 18130, 18133, 18081, 18084)

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)
(cf. 5125 - Student Records)

Combined Preschool/Transitional Kindergarten Classroom

When a child is eligible for both the preschool program and the district's TK program, the
district may place the child in a classroom which is commingled with children from both
programs as long as the commingled program meets all of the requirements of each program
as well as the following requirements: (Education Code 8235, 48000)

1. An early childhood environment rating scale, as specified in 5 CCR 18281, shall be
completed for the classroom.

2. All children enrolled for 10 or more hours per week shall be evaluated using the
Desired Results Developmental Profile, as specified in 5 CCR 18272.



AR 5148.3(f)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

3. The classroom shall be taught by a teacher who holds a credential issued by the
Commission on Teacher Credentialing in accordance with Education Code 44065 and
44256.

4. The classroom shall comply with the adult-child ratio specified in Education Code
8264.8.

5. Contractors of the district shall report the services, revenues, and expenditures for

children in the preschool program in accordance with 5 CCR 18068.

6. The classroom shall not include children enrolled in TK for a second year or children
enrolled in a regular kindergarten classroom.

(cf. 5111 - Admission)
(cf. 6170.1 - Transitional Kindergarten)

Fees and Charges

Fees for participation in the district's preschool program shall be assessed and collected in
accordance with the fee schedule established by the Superintendent of Public Instruction
(SPI). (Education Code 8273; 5 CCR 18078)

(cf. 3260 - Fees and Charges)

However, no fee shall be charged to an income-eligible family whose child is enrolled in a
part-day preschool program or a family that is receiving CalWORKSs cash aid. (Education
Code 8273.1; 5 CCR 18110)

A family may be exempt from the fees for up to 12 months if the child qualifies for preschool
on the basis of being the recipient of child protective services or as being, or at risk of being,
abused or neglected. (Education Code 8273.1)

The Superintendent or designee shall establish a process that involves parents/guardians in
determining whether to require parents/guardians to provide diapers and/or whether and how
much to charge parents/guardians for field trip expenses, within the limit specified in law. A
child shall not be denied participation in a field trip due to the parent/guardian’s inability or
refusal to pay the fee, and no adverse action shall be taken against a parent/guardian for that
inability or refusal. (Education Code 8273.3)

Disenrollment Based on Reduced Funding

When necessary due to a reduction in state reimbursements, families shall be disenrolled in
the following order: (Education Code 8236, 8263.3)



AR 5148.3(g)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

Children 3 years of age whose families have the highest income in relation to family
size shall be disenrolled first, followed by children 4 years of age whose families
have the highest income in relation to family size.

At each age level, if two or more families have the same income ranking, the child
with disabilities shall be disenrolled last. If there are no families that have a child with
disabilities, the child who has received services the longest shall be disenrolled first.

Families of children 3 or 4 years of age who are receiving child protective services or
who have been documented to be at risk of being neglected or abused, regardless of
income, shall be disenrolled last.

Expulsion/Unenroliment Based on Behavior

A district preschool program shall not expel or unenroll a child based on the child's behavior,
unless the district first takes the following actions to address the child's behavior: (Education
Code 8239.1)

1.

Inform the parents/guardians of the child's persistent and serious challenging
behaviors and consult with the parents/guardians and teacher in an effort to maintain
the child's safe participation in the program

If the child has an individualized family service plan (IFSP) or individualized
education program (IEP), with written parent/guardian consent, contact the agency or
district employee responsible for such plan or program to seek consultation in regard
to serving the child

(cf. 6159 - Individualized Education Program)

3.

If the child does not have an IFSP or IEP, consider if it is appropriate to complete a
universal screening of the child, including, but not limited to, screening the child's
social and emotional development, referring the parents/guardians to community
resources, implementing behavior supports within the program, and considering an
IEP for the child

If the district has taken the actions specified in items #1-3 above and the child's continued
enrollment would present a serious safety threat to the child or other enrolled children, the
district shall refer the parents/guardians to other potentially appropriate placements, the local
child care resource and referral agency, or any other referral service available in the local
community. Within 180 days of the start of the process, the district may unenroll the child.
(Education Code 8239.1)



AR 5148.3(h)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

Children with disabilities may only be suspended or expelled in conformance with the
procedures and limitations of the Individuals with Disabilities Education Act.

Parent Hearing

If a parent/guardian disagrees with any district action to deny his/her child's eligibility for
subsidized preschool services, disenroll the child due to a funding shortage, increase or
decrease fees, increase or decrease the amount of services, terminate services, or otherwise
change the level of services, he/she may file a request for a hearing with the Superintendent
or designee within 14 calendar days of the date the Notice of Action was received. Within 10
calendar days of receiving the request for a hearing, the Superintendent or designee shall
notify the parent/guardian of the time and place of the hearing, which, to the extent possible,
shall be convenient for the parent/guardian. (5 CCR 18120)

The hearing shall be conducted in accordance with the procedures specified in 5 CCR 18120
by a district administrator who is at a staff level higher in authority than the staff person who
made the contested decision. Within 10 calendar days after the hearing, the district
administrator shall mail or deliver a written decision to the parent/guardian. If the
parent/guardian disagrees with the written decision, he/she may, within 14 calendar days,
appeal the decision to CDE. (5 CCR 18120-18122)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: October 2018



Instruction BP 6142.3(a)

CIVIC EDUCATION

The Governing Board recognizes that involvement in civic and political institutions is
essential to a democratic government and desires to provide a comprehensive civic education
program to help students acquire the knowledge, skills, and principles essential for informed,
engaged, and responsible citizenship.

The Board shall approve, upon the recommendation of the Superintendent or designee,
academic standards and curriculum in civics and government that are aligned with state
academic standards and curriculum frameworks.

(cf. 6000 - Concepts and Roles)

(cf. 6011 - Academic Standards)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6142.94 - History-Social Science Instruction)
(cf. 9000 - Role of the Board)

The Superintendent or designee shall determine specific courses within the K-12 curriculum
in which civic education and government may be explicitly and systematically taught.
He/she shall also encourage the integration of civic education into other subjects as
appropriate.

(cf. 6143 - Courses of Study)
(cf. 6146.1 - High School Graduation Requirements)

The district's civic education program shall provide students with an understanding of the
rights and responsibilities of citizens in American democracy and the workings of federal,
state, and local governments. As appropriate, instruction should include an examination of
fundamental American documents, including, but not limited to, the Declaration of
Independence, the United States Constitution, the Federalist Papers, and other significant
writings and speeches. Instruction should also promote a student's understanding of shared
democratic principles and values, such as personal responsibility, justice, equality, respect for
others, civic-mindedness, and patriotism, and enable students to make their own commitment
to these civic values.

Service learning, extracurricular and cocurricular activities, class and school elections,
simulations of government, student-led debates, voter education, and observation of local
government processes may be used to reinforce classroom instruction by linking civic
knowledge to practical experience and encouraging civic involvement.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 6142.4 - Service Learning/Community Service Classes)

(cf. 6145 - Extracurricular and Cocurricular Activities)

(cf. 9150 - Student Board Members)



BP 6142.3(b)

CIVIC EDUCATION (continued)

Whenever civic education includes topics that may be controversial due to political beliefs or
other influences, instruction shall be presented in a balanced manner that does not promote
any particular viewpoint. Students shall not be discriminated against for expressing their
ideas and opinions and shall be encouraged to respect different points of view.

(cf. 5145.2 - Freedom of Speech/Expression)
(cf. 6144 - Controversial Issues)

Constitution/Citizenship Day

Each year on or near September 17, in commemoration of Constitution and Citizenship Day,
the district shall hold an educational program for students in grades K-12 pertaining to the
United States Constitution which shall include exercises and instruction in the purpose,
meaning, and importance of the Constitution, including the Bill of Rights. (Education Code
37221; 36 USC 106 Note)

(cf. 6115 - Ceremonies and Observances)
Student Voter Registration

To encourage students to participate in the elections process when they are of voting age, the
Superintendent or designee shall provide high school students with voter registration
information, including information regarding the state's online voter registration system.

The Superintendent or designee shall identify an employee at each high school whom the
California Secretary of State may contact to facilitate the distribution of voter registration
forms to eligible students. The Superintendent or designee shall provide the business address,
phone number, and email address of each contact person to the Secretary of State. (Elections
Code 2148)

The designated employee shall determine the most effective means of distributing voter
registration forms provided by the Secretary of State, which may include, but are not limited
to, distributing the forms at the start of the school year with orientation materials, placing
voter registration forms at central locations, including voter registration forms with
graduation materials, and/or providing links and the web site address of the Secretary of
State's online voter registration system on the district's web site and in email notices sent to
students.

The principal or designee may appoint one or more students enrolled at each high school to
serve as voter outreach coordinators at that school. The voter outreach coordinator(s) may
coordinate voter registration activities at the school to encourage eligible persons to register
to vote. With the approval of the principal or designee, the voter outreach coordinator(s) may
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CIVIC EDUCATION (continued)

also coordinate election-related activities on campus, including voter registration drives,
mock elections, debates, and other election-related student outreach activities. (Education
Code 49041)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.13 - Response to Immigration Enforcement)

During the last two full weeks in April and September, in areas on each high school campus
that are reasonably accessible to all students as designated by the principal or designee, the
county elections official shall be allowed to register students and school personnel to vote.
(Education Code 49040)

Legal Reference: (see next page)
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CIVIC EDUCATION (continued)

Legal Reference:
EDUCATION CODE
54 Student service on boards and commissions
233.5 Teaching of principles
33540 Standards for government and civics instruction
37221 Commemorative exercises including anniversary of U.S. Constitution
48205 Absence from school for jury duty or precinct board service
49040-49041 Student voter registration
51210 Courses of study, grades 1-6
51220 Courses of study, grades 7-12
51470-51474 State Seal of Civic Engagement
ELECTIONS CODE
2146 Student voter registration
2148 Student voter registration, contact person
12302 Precinct boards, appointment of students
UNITED STATES CODE, TITLE 20
6711-6716 Education for Democracy Act
UNITED STATES CODE, TITLE 36
101-144 Patriotic observances

Management Resources:
AMERICAN BAR ASSOCIATION PUBLICATIONS
Essentials of Law-Related Education, rev. 2003
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
History-Social Science Content Standards
History-Social Science Framework for California Public Schools
CENTER FOR CIVIC EDUCATION PUBLICATIONS
Education for Democracy: California Civic Education Scope & Sequence, 2003
National Standards for Civics and Government, 1994
NATIONAL ASSESSMENT OF EDUCATIONAL PROGRESS (NAEP) PUBLICATIONS
Civics Assessment
WEB SITES
CSBA: http://www.csba.org
American Bar Association: http://www.americanbar.org/groups/public_education.html
American Political Science Association: http://www.apsanet.org
Bill of Rights Institute: http://www.billofrightsinstitute.org
California Association of Student Leaders: http://www.casl1.org
California Council for the Social Studies: http://www.ccss.org
California Secretary of State Online Voter Registration: http://registertovote.ca.gov
Center for California Studies: http://www.csus.edu/calst
Center for Civic Education: http://www.civiced.org
Center for Information and Research on Civic Learning and Engagement: http://www.civicyouth.org
Constitutional Rights Foundation: http://www.crf-usa.org
National Assessment of Educational Progress, Civics Assessment:
http://nces.ed.gov/nationsreportcard/civics
National Council for the Social Studies: http://www.ncss.org

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018



Instruction BP 6145.2(a)

ATHLETIC COMPETITION

The Governing Board recognizes that the district's athletic program constitutes an integral
component of the educational program and helps to build a positive school climate. The
athletic program also promotes the physical, social, and emotional well-being and character
development of participating students. The district's athletic program shall be designed to
meet students' interests and abilities and shall be varied in scope to attract wide participation.

(cf. 3541.1 - Transportation for School-Related Trips)
(cf. 5030 - Student Wellness)

(cf. 5137 - Positive School Climate)

(cf. 6142.7 - Physical Education and Activity)

(cf. 7110 - Facilities Master Plan)

All athletic teams shall be supervised by qualified coaches to ensure that student athletes
receive appropriate instruction and guidance related to safety, health, sports skills, and
sportsmanship. Athletic events shall be officiated by qualified personnel.

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)

The Board encourages business and community support for district athletic programs, subject
to applicable district policies and regulations governing advertisements and donations.

(cf. 1260 - Educational Foundation)

(cf. 1321 - Solicitation of Funds from and by Students)

(cf. 1325 - Advertising and Promotion)

(cf. 1700 - Relations Between Private Industry and the Schools)
(cf. 3290 - Gifts, Grants and Bequests)

Nondiscrimination and Equivalent Opportunities in the Athletic Program

The district's athletic program shall be free from discrimination and discriminatory practices
prohibited by state and federal law, including, but not limited to, the use of any racially
derogatory or discriminatory school or athletic team name, mascot, or nickname. The
Superintendent or designee shall ensure that equivalent athletic opportunities are provided for
males and females, and that students are permitted to participate in athletic activities
consistent with their gender identity.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

Any complaint alleging discrimination in the district's athletic program shall be filed in
accordance with the district's uniform complaint procedures.

(cf. 1312.3 - Uniform Complaint Procedures)



BP 6145.2(b)

ATHLETIC COMPETITION (continued)

California Interscholastic Federation

Any district school that participates in the California Interscholastic Federation (CIF) shall
conduct its athletic activities in accordance with CIF bylaws and rules and any applicable
district policy and regulation. The Superintendent or designee shall have responsibility for
the district's interscholastic athletic program, while the principal or designee at each
participating school shall be responsible for site-level decisions, as appropriate.

The Board shall annually designate a representative to the local CIF league from each school
that participates in CIF sports. The Superintendent or designee shall recommend a candidate
for the position who demonstrates an understanding of the district's goals for student learning
and interscholastic activities, knowledge of the athletic programs, awareness of the
implications of league decisions for the school and the district, and interpersonal
communication and leadership skills.

The designated representative(s) shall vote on issues that impact interscholastic athletics at
the league and section levels, perform any other duties required by the CIF league, and report
regularly to the Board on league, section, and statewide issues related to athletic programs.

(cf. 0500 - Accountability)
Student Eligibility

Eligibility requirements for student participation in the district's interscholastic athletic
program, including requirements pertaining to academic achievement, shall be the same as
those set by the district for participation in extracurricular and cocurricular activities.

(cf. 3530 - Risk Management/Insurance)

(cf. 5111.1 - District Residency)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6146.1 - High School Graduation Requirements)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)

In addition, the Superintendent or designee shall ensure that students participating in
interscholastic athletics governed by CIF satisfy CIF eligibility requirements.

Students shall not be charged a fee to participate in an athletic program, including, but not
limited to, a fee to cover the cost of uniforms, locks, lockers, or athletic equipment.

(cf. 3260 - Fees and Charges)
(cf. 5143 - Insurance)



BP 6145.2(c)

ATHLETIC COMPETITION (continued)

Sportsmanship

The Board values the quality and integrity of the athletic program and the character
development of student athletes. Student athletes, coaches, parents/guardians, spectators, and
others are expected to demonstrate good sportsmanship, ethical conduct, and fair play during
all athletic competitions. They shall also abide by the core principles of trustworthiness,
respect, responsibility, fairness, caring, and good citizenship and the Code of Ethics adopted
by CIF.

Students and staff shall be subject to disciplinary action for improper conduct.

(cf. 3515.2 - Disruptions)

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5131 - Conduct)

(cf. 5131.1 - Bus Conduct)

(cf. 5131.4 - Student Disturbances)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities))

Health and Safety

The Board desires to give student health and safety the highest consideration in planning and
conducting athletic activities.

Students shall have a medical clearance before participating in interscholastic athletic
programs. Care shall be taken to ensure that all athletic trainings and competitions are
conducted in a manner that will not overtax the physical capabilities of the participants.
When appropriate, protective equipment shall be used to prevent or minimize injuries.

(cf. 5131.61 - Drug Testing)

(cf. 5131.63 - Steroids)

(cf. 5141.3 - Health Examinations)
(cf. 5141.6 - School Health Services)
(cf. 5141.7 - Sun Safety)

Coaches and appropriate district employees shall take every possible precaution to ensure
that athletic equipment is kept in safe and serviceable condition. The Superintendent or
designee shall ensure that all athletic equipment is cleaned and inspected for safety before the
beginning of each school year.

(cf. 5142 - Safety)



BP 6145.2(d)

ATHLETIC COMPETITION (continued)

The Superintendent or designee shall develop a written emergency action plan that describes
the location of automated external defibrillator(s) and procedures to be followed in the event
of sudden cardiac arrest or other medical emergency related to the athletic program's
activities or events. The plan shall be posted in accordance with guidelines of the National
Federation of State High School Associations. (Education Code 35179.4)

In the event of a serious injury or a perceived imminent risk to a student's health during or
immediately after an athletic activity, the coach or any other district employee who is present
shall remove the student athlete from the activity, observe universal precautions in handling
blood or other bodily fluid, and/or seek medical treatment for the student as appropriate.

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf. 4119.43/4219.43/4319.43 - Universal Precautions)

(cf. 5141 - Health Care and Emergencies)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)

(cf. 5141.22 - Infectious Diseases)

Whenever a serious injury or illness is suffered by a student athlete, the Superintendent or

designee shall notify the student's parent/guardian of the date, time, and extent of any injury
or illness suffered by the student and any actions taken to treat the student.

Legal Reference: (see next page)
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ATHLETIC COMPETITION (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
17578 Cleaning and sterilizing of football equipment
17580-17581 Football equipment
32220-32224 Insurance for athletic teams, especially:
32221.5 Required insurance for athletic activities
33353-33353.5 California Interscholastic Federation; implementation of policies, insurance program
33354 California Department of Education authority over interscholastic athletics
33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act
35160.5 District policies; rules and regulations
35179 Interscholastic athletics
35179.1 California High School Coaching Education and Training Program
35179.4 Emergency action plan
35179.5 Interscholastic athletics; limitation on full-contact practices
35179.6 Automated external defibrillator, athletic activities
48850 Interscholastic athletics; students in foster care and homeless students
48900 Grounds for suspension and expulsion
48930-48938 Student organizations
49010-49013 Student fees
49020-49023 Athletic programs; legislative intent, equal opportunity
49030-49034 Performance-enhancing substances
49458 Health examinations, interscholastic athletic program
49475 Health and safety, concussions and head injuries
49700-49701 Education of children of military families
51242 Exemption from physical education for high school students in interscholastic athletic program
HEALTH AND SAFETY CODE
1797.196_Automated external defibrillator
PENAL CODE
245.6 Hazing
CODE OF REGULATIONS, TITLE 5
4900-4965 Nondiscrimination in elementary and secondary education programs, especially:
4920-4922 Nondiscrimination in intramural, interscholastic, and club activities
5531 Supervision of extracurricular activities of students
5590-5596 Employment of noncertificated coaches
UNITED STATES CODE, TITLE 20
1681-1688 Discrimination based on sex or blindness, Title IX
CODE OF FEDERAL REGULATIONS, TITLE 34
106.31 Nondiscrimination on the basis of sex in education programs or activities
106.33 Comparable facilities
106.41 Nondiscrimination in athletic programs
COURT DECISIONS
Mansourian v. Regents of University of California, (2010) 602 F. 3d 957
McCormick v. School District of Mamaroneck, (2004) 370 F.3d 275
Kahn v. East Side Union High School District, (2003) 31 Cal. 4th 990
Hartzell v. Connell, (1984) 35 Cal. 3d 899

Management Resources: (see next page)
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ATHLETIC COMPETITION (continued)

Management Resources:
CSBA PUBLICATIONS
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against
Discrimination, March 2017
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 12-02, April 24, 2013
CALIFORNIA INTERSCHOLASTIC FEDERATION PUBLICATIONS
Athletic Department Emergency Action Plan: Response Teams
California Interscholastic Federation Constitution and Bylaws
A Guide to Equity in Athletics
Guidelines for Gender Identity Participation
Keep Their Heart in the Game: A Sudden Cardiac Arrest Information Sheet for Athletes and
Parents/Guardians
Event Emergency Guidelines, 2013
Pursuing Victory with Honor, 1999
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS
Heads Up: Concussion in High School Sports, Tool Kit, June 2010
Heads Up: Concussion in Youth Sports, Tool Kit, July 2007
Acute Concussion Evaluation (ACE) Care Plan, 2006
NATIONAL FEDERATION OF STATE HIGH SCHOOL ASSOCIATIONS PUBLICATIONS
Emergency Action Planning Guide for After-School Practices and Events
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Withdrawal of Dear Colleague Letter on Transgender Students, Dear Colleague Letter, February 22,
2017
Intercollegiate Athletics Policy Clarification: The Three-Part Test - Part Three, Dear Colleague
Letter, April 20, 2010
WEB SITES
CSBA: http://www.csha.org
California Department of Education: http://www.cde.ca.gov
California Interscholastic Federation: http://www.cifstate.org
Centers for Disease Control and Prevention, Concussion Resources: http://www.cdc.gov/concussion
National Federation of State High School Associations: http://www.nfhs.org
National Operating Committee on Standards for Athletic Equipment: http://www.nocsae.org
U.S. Anti-Doping Agency: http://www.usada.org
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018



Instruction AR 6145.2(a)

ATHLETIC COMPETITION

Nondiscrimination and Equivalent Opportunities in the Athletic Program

No student shall be excluded from participation in, be denied the benefits of, be denied
equivalent opportunity in, or otherwise be discriminated against in interscholastic,
intramural, or club athletics on the basis of any actual or perceived characteristic specified in
law and BP 0410 - Nondiscrimination in District Programs and Activities. (Education Code
220, 221.5, 230; 5 CCR 4920; 34 CFR 106.41)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)

The Superintendent or designee may provide single-sex teams when selection for the teams is
based on competitive skills. (5 CCR 4921; 34 CFR 106.41)

Each student shall be allowed to participate in any single-sex athletic program or activity
consistent with his/her gender identity and for which he/she is otherwise eligible to
participate, irrespective of the gender listed on the student's records. (Education Code 221.5)

(cf. 5125 - Student Records)

When a school provides only one team in a particular sport for members of one sex, but
provides no team in the same sport for members of the other sex, and athletic opportunities in
the total program for that sex have been previously limited, members of the excluded sex
shall be allowed to try out and compete with the team. The same standards for eligibility
shall be applied to every student trying out for the team, regardless of sex, sexual orientation,
gender, gender identity, gender expression, or other protected group status. (5 CCR 4921; 34
CFR 106.41)

The Superintendent or designee shall ensure that equivalent opportunities are available to
both sexes in athletic programs by considering, among other factors: (5 CCR 4922; 34 CFR
106.41)

1. Whether the offered selection of sports and levels of competition effectively
accommodate the interests and abilities of both sexes

The athletic program may be found to effectively accommodate the interests and
abilities of both sexes using any one of the following tests: (Education Code 230)

a. Whether the interscholastic-level participation opportunities for male and
female students are provided in numbers substantially proportionate to their
respective enrollments

b. Where the members of one sex have been and are underrepresented among
interscholastic athletes, whether the district can show a history and a
continuing practice of program expansion that is demonstrably responsive to
the developing interests and abilities of the members of that sex



AR 6145.2(b)

ATHLETIC COMPETITION (continued)

C. Where the members of one sex are underrepresented among interscholastic
athletes and the district cannot show a history and continuing practice of
program expansion as required in item #1b above, whether the district can
demonstrate that the interests and abilities of the members of that sex have
been fully and effectively accommodated by the present program

2. The provision and maintenance of equipment and supplies

3. Scheduling of games and practice times, selection of the season for a sport, and
location of the games and practices

4. Travel and per diem allowances

5. Opportunities to receive coaching and academic tutoring

6. Assignment and compensation of coaches and tutors

7. Provision of locker rooms, practice facilities, and competitive facilities
8. Provision of medical and training facilities and services

0. Provision of housing and dining facilities and services

10. Publicity

11. Provision of necessary funds

Each school that offers competitive athletics shall, at the end of the school year, post on its
school web site, or on the district web site if the school does not have a web site, the
following information: (Education Code 221.9)

1. The total enrollment of the school, classified by gender

2. The number of students enrolled at the school who participate in competitive
athletics, classified by gender

3. The number of boys' and girls' teams, classified by sport and by competition level

(cf. 1113 - District and School Web Sites)

The data reported for items #1-3 above shall reflect the total number of players on a team
roster on the official first day of competition. The materials used to compile this information
shall be retained by the school for at least three years after the information is posted on the
web site. (Education Code 221.9)



AR 6145.2(c)

ATHLETIC COMPETITION (continued)

(cf. 3580 - District Records)
Concussions and Head Injuries

The Superintendent or designee shall annually distribute to student athletes and their
parents/guardians an information sheet on concussions and head injuries. The student and
parent/guardian shall sign and return the information sheet before the student initiates
practice or competition. (Education Code 49475)

(cf. 5145.6 - Parental Notifications)

The Superintendent or designee shall provide training to coaches and/or athletic trainers
regarding concussion symptoms, prevention, and appropriate response. (Education Code
35179.1, 49032)

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)

If a student athlete is suspected of sustaining a concussion or head injury in an athletic
activity, he/she shall be immediately removed from the activity for the remainder of the day.
The student shall not be permitted to return to the activity until he/she is evaluated by a
licensed health care provider trained in the management of concussions and receives the
health care provider's written clearance to return to the activity. If the health care provider
determines that the athlete sustained a concussion or a head injury, the athlete shall also
complete a graduated return-to-play protocol of no less than seven days in duration under the
supervision of a licensed health care provider. (Education Code 49475)

A middle school or high school football team shall not hold a full-contact practice during the
off-season and shall not conduct more than two full-contact practices per week during the
preseason and regular season (from 30 days before the commencement of the regular season
until the completion of the final interscholastic football game of that season). In addition, the
full-contact portion of a practice shall not exceed 90 minutes in any single day. For these
purposes, full-contact practice means a practice where drills or live action is conducted that
involves collisions at game speed, where players execute tackles and other activity that is
typical of an actual tackle football game. (Education Code 35179.5)

Heat IlIness

The Superintendent or designee shall provide training to coaches and/or athletic trainers
regarding the signs and symptoms of, and the appropriate response to, heat illness, including
heat cramps, heat syncope, heat exhaustion, and exertional heat stroke. (Education Code
35179.1, 49032)



AR 6145.2(d)

ATHLETIC COMPETITION (continued)

To assist in the prevention of heat illness, coaches and/or athletic trainers shall gradually
increase the intensity and duration of exercise to acclimate student athletes to practice in the
heat, provide adequate rest breaks, make water available during all athletic activities, and
alter practice plans in extreme environmental conditions.

Sudden Cardiac Arrest

The Superintendent or designee shall distribute the California Interscholastic Federation
(CIF) information sheet on sudden cardiac arrest to all student athletes who will be
participating in a CIF-governed athletic activity and to their parents/guardians. The student
and parent/guardian shall sign and return the information sheet prior to the student's
participation in the athletic activity. If an athletic activity is not covered by CIF, the student
and his/her parent/guardian shall, prior to the student's participation in the athletic activity,
sign and return an acknowledgement that they have received and reviewed the sudden
cardiac arrest information posted on the California Department of Education's web site.
(Education Code 33479.2, 33479.3)

The Superintendent or designee shall provide training to coaches and/or athletic trainers
regarding the nature and warning signs of sudden cardiac arrest. (Education Code 33479.6,
33479.7, 35179.1, 49032)

If a student athlete passes out or faints, or is known to have passed out or fainted, while
participating in or immediately following his/her participation in an athletic activity, the
student shall be removed from participation at that time. If a student exhibits any other
symptoms of sudden cardiac arrest, including seizures during exercise, unexplained shortness
of breath, chest pains, dizziness, racing heart rate, or extreme fatigue, he/she may be removed
from participation by a coach or other employee who observes these symptoms. If any such
symptoms are observed, notification shall be given to the student's parent/guardian so that the
parent/guardian can determine the treatment, if any, the student should seek. A student who
has been removed from participation shall not be permitted to return until he/she is evaluated
and given written clearance to return to participation by a health care provider. (Education
Code 33479.2, 33479.5)

Automated External Defibrillators

The Superintendent or designee shall acquire at least one automated external defibrillator
(AED) for each district school and shall make the AED(s) available to coaches, athletic
trainers, and/or other authorized persons at athletic activities or events for the purpose of
providing emergency care or treatment to students, spectators, and other individuals in
attendance at athletic activities and events. (Education Code 35179.6)

(cf. 5141 - Health Care and Emergencies)



AR 6145.2(¢)

ATHLETIC COMPETITION (continued)

The district shall comply with all requirements of Health and Safety Code 1797.196
pertaining to any AED acquired by the district, including, but not limited to, regular
maintenance and testing of the AED and the provision and posting of information regarding
the proper use of the AED. (Education Code 35179.6; Health and Safety Code 1797.196)

Additional Parental Notifications

Before a student participates in interscholastic athletic activities, the Superintendent or
designee shall, in addition to providing his/her parents/guardians with information on the
signs and symptoms of concussions and sudden cardiac arrest as described above, send a
notice to the student's parents/guardians which:

1. Contains information about the procedures for filing a discrimination complaint that
arises out of an interscholastic athletic activity, including the name of the district's
Title IX Coordinator

(cf. 1312.3 - Uniform Complaint Procedures)
2. Includes a copy of students’ Title IX rights pursuant to Education Code 221.8

3. Explains that there is an element of risk associated with all athletic competitions and
that the district cannot guarantee that students will not be injured, despite a
commitment to every participant's health and welfare

(cf. 3530 - Risk Management/Insurance)
4. Provides information about insurance protection pursuant to Education Code 32221.5

(cf. 5143 - Insurance)

5. Requests parental permission for the student to participate in the program and, if
appropriate, be transported by the district to and from competitions

(cf. 3541.1 - Transportation for School-Related Trips)

6. States the district's expectation that students adhere strictly to all safety rules,
regulations, and instructions, as well as rules and guidelines related to conduct and
sportsmanship

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

7. Includes a copy of the local CIF league rules



AR 6145.2(f)

ATHLETIC COMPETITION (continued)

8. Includes information about the CIF bylaw and district policy requiring any student
athlete and his/her parent/guardian to sign a statement that the student will not use
steroids, unless prescribed by a licensed health care practitioner, or prohibited dietary
supplements that include substances banned by the U.S. Anti-Doping Agency

(cf. 5131.63 - Steroids)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: October 2018



Instruction BP 6152.1(a)

PLACEMENT IN MATHEMATICS COURSES

The Governing Board believes that a sound educational program must include the study of
subjects that prepare students for admission to higher education and/or fulfilling careers.
District students shall be provided an opportunity to complete a sequence of mathematics
courses recommended for admission into the University of California and California State
University systems.

(cf. 6141.5 - Advanced Placement)

(cf. 6142.92 - Mathematics Instruction)

(cf. 6143 - Courses of Study)

(cf. 6146.1 - High School Graduation Requirements)

The Superintendent or designee shall work with district teachers, counselors, and
administrators and the representatives of feeder schools to develop a well-articulated
sequence of mathematics courses and consistent protocols for placing students in
mathematics courses offered at district high schools.

Such placement protocols shall systematically take into consideration multiple objective
academic measures that may include, but are not limited to, statewide mathematics
assessments, including state interim and summative assessments; placement tests that are
aligned to state-adopted content standards in mathematics; classroom assignment and grades;
and report cards. (Education Code 51224.7)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6011 - Academic Standards)

(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - State Academic Achievement Tests)

District staff shall implement the placement protocols uniformly and without regard to
students’ socioeconomic background or any characteristic specified in BP 0410 -
Nondiscrimination in District Programs and Activities, including, but not limited to, race,
sex, gender, nationality, and ethnicity.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)
(cf. 6174 - Education for English Learners)

The placement protocols shall provide for at least one reevaluation within the first month of
the school year to ensure that students are appropriately placed in mathematics courses and
shall specify the criteria the district will use to make this determination. Any student found to
be misplaced shall be promptly placed in the appropriate mathematics course.

If a student or parent/guardian questions the student's placement, he/she may appeal the
decision to the Superintendent or designee. The decision of the Superintendent or designee
shall be final.



BP 6152.1(b)

PLACEMENT IN MATHEMATICS COURSES (continued)

The Superintendent or designee shall ensure that all teachers, counselors, and other district
staff responsible for determining students' placement in mathematics courses receive training
on the placement protocols.

(cf. 4131 - Staff Development)

The Board and the Superintendent or designee shall annually review student data related to
placement in mathematics courses offered at district high schools to ensure that students who
are qualified to progress in mathematics courses based on their performance on objective
academic measures are not being held back in a disproportionate manner on the basis of any
subjective or discriminatory basis, and shall develop strategies for removing any identified
barriers to students' access to mathematics courses. The Superintendent or designee shall
also report on the percentage of district students who have successfully completed
mathematics courses that satisfy the requirements for entrance to the University of California
and the California State University.

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0500 - Accountability)

Legal Reference: (see next page)



BP 6152.1(c)

PLACEMENT IN MATHEMATICS COURSES (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
48070.5 Promotion and retention; required policy
51220 Areas of study, grades 7-12
51224.5 Completion of Algebra | or Mathematics |
51224.7 California Mathematics Placement Act of 2015
51225.3 High school graduation requirements
51284 Financial literacy
52060-52077 Local control and accountability plan
60605 State-adopted content and performance standards in core curricular areas
60605.8 Common Core standards
60640-60649 California Assessment of Student Performance and Progress

Management Resources:
CSBA PUBLICATIONS
Math Misplacement, Governance Brief, September 2015
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Mathematics Framework for California Public Schools: Kindergarten Through Grade Twelve, 2013
California Common Core State Standards: Mathematics, January 2013
COMMON CORE STATE STANDARDS INITIATIVE PUBLICATIONS
Appendix A: Designing High School Mathematics Courses Based on the Common Core State
Standards
LAWYERS' COMMITTEE FOR CIVIL RIGHTS OF THE SAN FRANCISCO BAY AREA (LCCR)
Held Back - Addressing Misplacement of 9th Grade Students in Bay Area School Math Classes, 2013
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
Common Core State Standards Initiative: http://www.corestandards.org/math
Lawyers' Committee for Civil Rights of the San Francisco Bay Area (LCCR): http://www.lccr.com
Northwest Evaluation Association, Measures of Academic Progress: http://www.nwea.org
University of California, Mathematics Diagnostic Testing Project: http://mdtp.ucsd.edu

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018



Instruction AR 6152.1(a)

PLACEMENT IN MATHEMATICS COURSES

Placement Protocols

In determining student placement in mathematics courses for students entering grade 9, the
Superintendent or designee shall assess whether each student has the prerequisite skills for
success in the course and consider student and parent/guardian requests. Such determinations
shall be based on multiple measures, including, but not limited to, the following:

1. Interim and summative grade 8 mathematics assessments from the California
Assessment of Student Performance and Progress

2. For students with disabilities, an alternate test or other measures when designated in a
student's individualized education program (IEP)

3. Other assessments such as Measures of Academic Progress, the readiness tests of the
University of California’s Mathematics Diagnosis Testing Project, and/or district
benchmark assessments

4. The student's grades in his/her previous mathematics course

5. The final mathematics grade on the end-of-year report card

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6142.92 - Mathematics Instruction)

(cf. 6143 - Courses of Study)

(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - State Academic Achievement Tests)

Individual student performance data shall be analyzed each spring prior to scheduling and
placing students into secondary mathematics courses. Students and parents/guardians shall be
notified in writing by the end of the school year as to the mathematics course in which the
student has been placed.

No student shall be required to repeat a mathematics course which he/she has successfully
completed in accordance with district's placement protocols.

When a student does not qualify to be enrolled in a particular mathematics course based on a
consideration of the objective measures specified in the placement protocol, he/she may
nevertheless be admitted to the course based on the recommendation of a teacher or
counselor who has personal knowledge of the student's academic ability.

Students who exhibit deficits in knowledge and skills needed to advance to a higher level
mathematics course may receive supplemental instruction to improve achievement of
mathematic content standards.



AR 6152.1(b)

PLACEMENT IN MATHEMATICS COURSES (continued)

(cf. 6011 - Academic Standards)
(cf. 6179 - Supplemental Instruction)

Reevaluation

Within the first month of the school year, mathematics course placements shall be
individually reevaluated to ensure placement in the most rigorous mathematics course for
which the student has the potential for success.

Criteria for reevaluating each student's placement shall include, but are not limited to, course
preassessment results, attendance, and student performance in the first month of the school
year as determined by teacher observation and grades on assignments and tests. Student and
parent/guardian request for course placement may also be considered.

Notification of Placement Protocol

The district's policy and protocols related to student placement in mathematics courses shall
be posted on the district's web site. (Education Code 51224.7)

(cf. 1113 - District and School Web Sites)

The Superintendent or designee shall also make the district's placement policy, protocols, and
course sequence readily accessible to students, parents/guardians, and staff at school sites
and/or in student handbooks.

Appeals

Within 10 school days of an initial placement decision or a placement decision upon
reevaluation, a student and his/her parent/guardian who disagree with the placement may
appeal the decision to the Superintendent or designee. The Superintendent or designee shall
decide whether or not to overrule the placement determination within 10 school days of
receiving the appeal.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: October 2018



Instruction BP 6170.1(a)

TRANSITIONAL KINDERGARTEN

The Governing Board desires to offer a high-quality transitional kindergarten (TK) program
for eligible children who do not yet meet the minimum age criterion for kindergarten. The
TK program shall assist students in developing the academic, social, and emotional skills
they need to succeed in kindergarten and beyond.

The district's TK program shall be the first year of a two-year kindergarten program.
(Education Code 48000)

The Board encourages ongoing collaboration among district preschool staff, other preschool
providers, elementary teachers, administrators, and parents/guardians in the development,
implementation, and evaluation of the district's TK program.

(cf. 1220 - Citizen Advisory Committees)
(cf. 6020 - Parent Involvement)

Eligibility

The district's TK program shall admit children whose fifth birthday is from September 2
through December 2. (Education Code 48000)

Parents/guardians of eligible children shall be notified of the availability of the TK program
and age, residency, immunization, and any other enrollment requirements. Enrollment in the
TK program shall be voluntary.

(cf. 5111 - Admission)

(cf. 5111.1 - District Residency)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

Upon request of a child's parents/guardians, the district may, on a case-by-case basis after the
Superintendent or designee determines that it is in the child's best interest, admit into the
district's TK program a child whose fifth birthday is on or before September 1 and who is
therefore eligible for kindergarten.

At any time during the school year, the district may admit into the TK program a child whose
fifth birthday is after December 2 of that same school year, provided that the Superintendent
or designee recommends that enrollment in a TK program is in the child's best interest and
the child's parents/guardians approve. Prior to such enrollment, the child's parents/guardians
shall be provided information regarding the advantages and disadvantages and any other
explanatory information about the effect of early admittance. (Education Code 48000)



BP 6170.1(b)

TRANSITIONAL KINDERGARTEN (continued)

Curriculum and Instruction

The district's TK program shall be based on a modified kindergarten curriculum that is age
and developmentally appropriate. (Education Code 48000)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

The program shall be aligned with the preschool learning foundations and preschool
curriculum frameworks developed by the California Department of Education (CDE). It shall
be designed to facilitate students' development in essential skills related to language and
literacy, mathematics, physical development, health, visual and performing arts, science,
history-social science, English language development, and social-emotional development.

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6011 - Academic Standards)
(cf. 6174 - Education for English Learners)

The Board shall establish the length(s) of the school day in the district's TK program. TK
programs may be maintained for different lengths of time either at the same or different
school sites, as long as the school day is at least three hours but no more than four hours. The
Superintendent or designee shall annually report to CDE as to whether the district's TK
programs are offered full day, part day, or both. (Education Code 37202, 46111, 46115,
46117, 48003)

(cf. 6111 - School Calendar)
(cf. 6112 - School Day)

TK students may be placed in the same classrooms as kindergarten students when necessary,
provided that the instructional program is differentiated to meet student needs.

TK students may be placed in a classroom commingled with 4-year-old students from a
California State Preschool Program as long as the classroom does not include students
enrolled in TK for a second year or students enrolled in a regular kindergarten. (Education
Code 8235, 48000)

Staffing

The Superintendent or designee shall ensure that teachers assigned to teach in TK classes
possess a teaching credential or permit from the Commission on Teacher Credentialing
(CTC) that authorizes such instruction.

(cf. 4112.2 - Certification)



BP 6170.1(c)

TRANSITIONAL KINDERGARTEN (continued)

A credentialed teacher who is first assigned to a TK class after July 1, 2015, shall, by August
1, 2020, have at least 24 units in early childhood education and/or child development,
comparable experience in a preschool setting, and/or a child development teacher permit
issued by CTC. (Education Code 48000)

The Superintendent or designee may provide professional development as needed to ensure
that TK teachers are knowledgeable about the standards and effective instructional methods
for teaching young children.

(cf. 4131 - Staff Development)
Continuation to Kindergarten

Students who complete the TK program shall be eligible to continue in kindergarten the
following school year. Parents/guardians of such students shall not be required to submit a
signed Kindergarten Continuance Form for kindergarten attendance.

However, whenever children who would otherwise be age-eligible for kindergarten are
enrolled in TK, the Superintendent or designee shall obtain a Kindergarten Continuance
Form signed by the parent/guardian near the end of the TK year consenting to the child's
enrollment in kindergarten the following year.

A student shall not attend more than two years in a combination of TK and kindergarten.
(Education Code 46300)

(cf. 5123 - Promotion/Acceleration/Retention)
Assessment

The Superintendent or designee may develop or identify appropriate formal and/or informal
assessments of TK students' development and progress. He/she shall monitor and regularly
report to the Board regarding program implementation and the progress of students in
meeting related academic standards.

(cf. 0500 - Accountability)
(cf. 6162.5 - Student Assessment)

Legal Reference: (see next page)



BP 6170.1(d)

TRANSITIONAL KINDERGARTEN (continued)

Legal Reference:
EDUCATION CODE
8235 California State Preschool Program
8973 Extended-day kindergarten
37202 School calendar; equivalency of instructional minutes
44258.9 Assignment monitoring by county superintendent of schools
46111 Kindergarten, hours of attendance
46114-46119 Minimum school day, kindergarten
46300 Computation of ADA, inclusion of kindergarten and transitional kindergarten
48000 Age of admission, kindergarten and transitional kindergarten
48002 Evidence of minimum age required to enter kindergarten or first grade
48003 Kindergarten annual report
48200 Compulsory education, starting at age six

Management Resources:
CSBA PUBLICATIONS
What Boards of Education Can Do About Kindergarten Readiness, Governance Brief, May 2016
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Transitional Kindergarten FAQs
Desired Results Developmental Profile, 2015
Transitional Kindergarten Implementation Guide: A Resource for California Public School District
Administrators and Teachers, 2013
California Preschool Curriculum Framework, Vol. 3, 2013
California Preschool Learning Foundations, Vol. 3, 2012
California Preschool Curriculum Framework, Vol. 2, 2011
California Preschool Learning Foundations, Vol. 2, 2010
California Preschool Curriculum Framework, Vol. 1, 2010
California Preschool Learning Foundations, Vol. 1, 2008
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
California Kindergarten Association: http://www.ckanet.org
Commission on Teacher Credentialing: http://www.ctc.ca.gov
Transitional Kindergarten California: http://www.tkcalifornia.org

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018



Instruction BP 6178(a)

CAREER TECHNICAL EDUCATION

The Governing Board desires to provide a comprehensive career technical education (CTE)
program in the secondary grades which integrates core academic instruction with technical
and occupational instruction in order to increase student achievement, graduation rates, and
readiness for postsecondary education and employment. The district's CTE program shall be
designed to help students develop the academic, career, and technical skills needed to
succeed in a knowledge- and skills-based economy. The program shall include a rigorous
academic component and provide students with practical experience and understanding of all
aspects of an industry.

(cf. 6143 - Courses of Study)
(cf. 6200 - Adult Education)

The district's CTE program shall focus on preparing students to enter current or emerging
high-skill, high-wage, and/or high-demand occupations. CTE opportunities may be offered
through linked learning programs, partnership academies, apprenticeship programs or
orientation to apprenticeships, regional occupational centers or programs (ROC/Ps), charter
schools, small learning communities, magnet programs, or other programs that expose
students to career options while preparing them for future careers in a given industry or
interest area.

(cf. 0420.4 - Charter School Authorization)
(cf. 6178.2 - Regional Occupational Center/Program)

The Superintendent or designee shall explore available funding sources that may be used to
support CTE programs. The Board shall review and approve all district plans and
applications for the use of district, state, and/or federal funds supporting CTE.

(cf. 3230 - Federal Grant Funds)

The Board shall adopt district standards for CTE which meet or exceed the state's model
content standards and describe the essential knowledge and skills that students enrolled in
these courses are expected to master. The course curriculum shall be aligned with district-
adopted standards and the state's curriculum framework.

(cf. 6011 - Academic Standards)
(cf. 6141 - Curriculum Development and Evaluation)

At least every three years, the Board shall compare the district's curriculum, course content,
and course sequence of CTE with the model state curriculum standards. (Education Code
52376)

The Superintendent or designee shall systematically review the district's CTE courses to
determine the degree to which each course may offer an alternative means for completing
and receiving credit for specific portions of the course of study prescribed by the district for
high school graduation. The Board shall ensure that these classes are equivalent in content
and rigor to the courses prescribed for graduation. (Education Code 52376)



BP 6178(h)

CAREER TECHNICAL EDUCATION (continued)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.11 - Alternative Credits Toward Graduation)
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency)

The Superintendent or designee shall develop partnerships with local businesses and
industries to ensure that course sequences, career technical and integrated curriculum,
classroom instruction and projects, and assessments have real-world relevance and reflect
labor market needs and priorities. He/she shall also work to develop connections with
businesses, postsecondary institutions, community organizations, and/or other employers to
provide students with actual or simulated work-based learning opportunities.

(cf. 1700 - Relations Between Private Industry and the Schools)
(cf. 5113.2 - Work Permits)
(cf. 6178.1 - Work-Based Learning)

The Superintendent or designee shall collaborate with postsecondary institutions to ensure
that the district's program is articulated with postsecondary programs in order to provide a
sequential course of study. Articulation opportunities may include dual or concurrent
enrollment in community college courses.

(cf. 6172.1 - Concurrent Enrollment in College Classes)

The Board shall appoint a CTE advisory committee to develop recommendations on the
district's CTE program and to serve as a liaison between the district and potential employers.
The committee shall consist of at least one student, teacher, business representative, industry
representative, school administrator, member of the general public knowledgeable about the
disadvantaged, and representative of the field office of the California Employment
Development Department. (Education Code 8070)

(cf. 1220 - Citizen Advisory Committees)

The Superintendent or designee shall inform all secondary students and their
parents/guardians about the CTE experiences available in the district, CTE courses that
satisfy college admission criteria, and, if applicable, CTE courses that satisfy high school
graduation requirements. In addition, secondary students shall receive individualized
academic counseling which provides information about academic and CTE opportunities
related to the student's career goals.

(cf. 5145.6 - Parental Notifications)
(cf. 6164.2 - Guidance/Counseling Services)

Prior to the beginning of each school year, the Superintendent or designee shall advise
students, parents/guardians, employees, and the general public that all CTE opportunities are
offered without regard to any actual or perceived characteristic protected from discrimination



BP 6178(c)

CAREER TECHNICAL EDUCATION (continued)

by law. The notification shall be disseminated in languages other than English as needed and
shall state that the district will take steps to ensure that the lack of English language skills
will not be a barrier to admission and participation in the district's CTE program. (20 USC
2354; 34 CFR 100 Appendix B, 104.8, 106.9)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.3 - Uniform Complaint Procedures)

To the extent required by law, the Superintendent or designee shall invite the participation of
private school students in CTE programs supported by federal funding under the
Strengthening Career and Technical Education for the 21st Century Act (Perkins). (20 USC
2397)

The Superintendent or designee shall ensure that teachers of CTE courses possess the
qualifications and credentials necessary to teach their assigned courses. He/she shall also
provide teachers and administrators with professional development designed to enhance their
knowledge of standards-aligned CTE and shall provide opportunities for CTE teachers to
collaborate with teachers of academic courses in the development and implementation of
integrated curriculum models.

(cf. 4112.2 - Certification)
(cf. 4131 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall provide counselors and other guidance personnel with
professional development that includes, but is not limited to, information about current
workforce needs and trends, requirements of the district's CTE program, work-based learning
opportunities, and postsecondary education and employment options following high school.

The Superintendent or designee shall regularly assess district needs for facilities,
technologies, and equipment to increase students' access to the district's CTE program.

(cf. 0440 - District Technology Plan)
(cf. 3440 - Inventories)

(cf. 3512 - Equipment)

(cf. 7110 - Facilities Master Plan)

The Superintendent or designee shall annually report to the Board achievement data on
participating students, including, but not limited to, the percentage of participating students
who successfully complete CTE programs, their performance on state and district academic
achievement tests, and graduation rate. Data shall be disaggregated by program and various
student subgroups. Based on such data, the Board shall determine the need for program
improvements and update the goals in the district's local control and accountability plan as
necessary.



BP 6178(d)

CAREER TECHNICAL EDUCATION (continued)

(cf. 0500 - Accountability)

(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - State Academic Achievement Tests)
(cf. 6190 - Evaluation of the Instructional Program)

Legal Reference: (see next page)



BP 6178(e)

CAREER TECHNICAL EDUCATION (continued)

Legal Reference:
EDUCATION CODE
1205 Classification of counties
8006-8155 Career technical education
17078.70-17078.72 Career technical education facilities
33430-33432 Health science and medical technology grants
35168 Inventory of equipment
41540-41544 Targeted instructional improvement block grant
44257.3 CTC recognition of study in linked learning teaching methods
44260-44260.1 Designated subjects career technical education credential
44260.9 Designated subjects career technical education credential
48430 Legislative intent; continuation education schools and classes
48980 Parental notifications
51220-51229 Courses of study, grades 7-12
51760-51769.5 Work experience education
52060-52077 Local control and accountability plan
52300-52499.66 Career technical education
52519-52520 Adult education, occupational training
53010-53016 California Career Pathways Trust
53070-53076.4 The California Career Technical Education Incentive Grant Program
53086 California Career Resource Network
54690-54699.1 California Partnership Academies
54750-54760 California Partnership Academies, green technology and goods movement occupations
56363 Related services for students with disabilities; specially designed career technical education
66205.5-66205.9 Approval of career technical education courses for admission to California colleges
88500-88551 Community college economic and workforce development program
GOVERNMENT CODE
54950-54963 Brown Act
LABOR CODE
3070-3099.5 Apprenticeships
CODE OF REGULATIONS, TITLE 5
1635 Credit for work experience education
3051.14 Specially designed career technical education for students with disabilities
10070-10075 Work experience education
10080-10092 Community classrooms
10100-10111 Cooperative vocational education
11500-11508 Regional occupational centers and programs
11535-11538 Career technical education contracts with private postsecondary schools
11610-11611 Regional adult and vocational education councils
CODE OF REGULATIONS, TITLE 8
200-240 Apprenticeships
UNITED STATES CODE, TITLE 20
2301-2414 Strengthening Career and Technical Education for the 21st Century Act
6301-6578 Improving the Academic Achievement of the Disadvantaged
CODE OF FEDERAL REGULATIONS, TITLE 34
100 Appendix B Guidelines for eliminating discrimination in career technical education programs
104.1-104.39 Section 504 of the Rehabilitation Act of 1973
106.1-106.61 Discrimination on the basis of sex, effectuating Title 1X

Management Resources: (see next page)



BP 6178(f)

CAREER TECHNICAL EDUCATION (continued)

Management Resources:
CSBA PUBLICATIONS
A Governance Perspective: Interviews with School Board Members from the Nine Linked Learning
Initiative School Districts, March 2014
The Linked Learning Approach to High School Reform, Governance Brief, January 2014
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California Career Technical Education Model Curriculum Standards, Grades Seven Through Twelve,
January 2013
Multiple Pathways to Student Success: Envisioning the New California High School, 2010
Career Technical Education Framework for California Public Schools, Grades Seven Through
Twelve, January 2007
WEB SITES
CSBA: http://www.csba.org
Association for Career and Technical Education: http://www.acteonline.org
California Association of Regional Occupational Centers and Programs: http://www.carocp.org
California Career Resource Network: http://www.californiacareers.info
California Department of Education, Career Technical Education: http://www.cde.ca.gov/ci/ct
California Department of Employment Development: http://www.edd.ca.gov
California Department of Industrial Relations: http://www.dir.ca.gov
California Workforce Development Board: http://www.cwdb.ca.gov
Commission on Teacher Credentialing: http://www.ctc.ca.gov
University of California, a-g Course Submissions: http://www.ucop.edu/a-
gGuide/ag/course_submissions
U.S. Department of Education, Office of Vocational and Adult Education:
http://www.ed.gov/about/offices/list/ovae/pi/cte/index.html
U.S. Department of Labor, Bureau of Labor Statistics: http://www.bls.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018



Instruction AR 6178(a)

CAREER TECHNICAL EDUCATION

Federal Grants for Career Technical Education (Perkins)

The district shall submit to the California Department of Education an application for a basic
grant of the federal Strengthening Career and Technical Education for the 21st Century Act.
The application shall address the components specified in 20 USC 2354 and any additional
requirements specified in the state plan developed pursuant to 20 USC 2342. (20 USC 2354)

(cf. 3230 - Federal Grant Funds)

The district shall conduct a needs assessment in accordance with 20 USC 2354, which shall
be updated at least once every two years. The needs assessment shall be conducted in
consultation with representatives of district CTE programs, postsecondary CTE programs,
state or local workforce development boards and businesses, parents/guardians, students, and
other specified stakeholders. (20 USC 2354)

To meet the needs identified in the needs assessment, the Superintendent or designee shall
develop, coordinate, implement, or improve CTE programs that are of sufficient size, scope,
and quality to be effective and that fulfill the following purposes: (20 USC 2355)

1. Provide career exploration and career development activities through an organized,
systematic framework designed to aid students, including students in the middle
grades, in making informed plans and decisions about future education and career
opportunities and programs of study. Such activities shall occur before students enroll
and while they are participating in a CTE program, and may include:

a. Introductory courses or activities focused on career exploration and career
awareness, including non-traditional fields

b. Readily available career and labor market information, including information
on occupational supply and demand, educational requirements, other
information on careers aligned to economic priorities, and employment sectors

C. Programs and activities related to the development of student graduation and
career plans

d. Career guidance and academic counselors who provide information on
postsecondary education and career options

e. Any other activity that advances knowledge of career opportunities and assists
students in making informed decisions about future education and
employment goals, including nontraditional fields

f. Activities that provide students with strong experience in, and comprehensive
understanding of, all aspects of an industry



AR 6178(b)

CAREER TECHNICAL EDUCATION (continued)

(cf. 6143 - Courses of Study)

2. Provide the skills necessary to pursue careers in high-skill, high-wage, or in-demand
industry sectors or occupations

(cf. 5113.2 - Work Permits)
(cf. 6178.1 - Work-Based Learning)

3. Integrate academic skills into CTE programs and programs of study to support
participating students in meeting state academic standards

4. Provide professional development for teachers, school leaders, administrators,
specialized instructional support personnel, guidance counselors, and/or
paraprofessionals, which may include the types of activities listed in 20 USC 2355

(cf. 4131 - Staff Development)
(cf. 4331 - Staff Development)
(cf. 6164.2 - Guidance/Counseling Services)

5. Plan and carry out elements that support the implementation of CTE programs and
programs of study and that result in increased student achievement. Such elements
may include curriculum aligned with program requirements, sustainable relationships
among community stakeholders, opportunities for students to participate in
accelerated learning programs, equipment and instructional materials aligned with
business and industry needs, and other activities specified in 20 USC 2355.

6. Develop and implement evaluations of the activities funded by the grant

(cf. 0500 - Accountability)
(cf. 6190 - Evaluation of the Instructional Program)

The district's program shall provide activities to prepare special populations for high-skill,
high-wage, or in-demand industry sectors or occupations that will lead to self-sufficiency.
Special populations shall be provided with equal access to CTE programs and shall not be
unlawfully discriminated against. Special populations include, but are not limited to,
students with disabilities, students from economically disadvantaged families, pregnant and
parenting students, out-of-work individuals, English learners, homeless students, foster
youth, children of military families, and students preparing for nontraditional fields.
Nontraditional fields include occupations or fields of work, including careers in computer
science, technology, and other emerging high-skill occupations, for which individuals from
one gender constitute less than 25 percent of the individuals employed in each such
occupation or field of work. (20 USC 2302, 2354, 2373)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)



AR 6178(c)

CAREER TECHNICAL EDUCATION (continued)

Upon written request from a nonprofit private school within the geographical area served by
the district, the Superintendent or designee shall consult with private school representatives
in a timely and meaningful manner and may provide for the participation of private school
secondary students in the district's programs and activities funded pursuant to 20 USC 2301-
2414. To the extent practicable, the Superintendent or designee shall also, upon request,
permit participation of CTE teachers, administrators, and other personnel from private
schools in the district's inservice and preservice professional development programs funded
through such grants. (20 USC 2397)

Linked Learning Programs

The district shall offer one or more comprehensive, multi-year linked learning programs in
grades 9-12 that are organized around a broad theme, interest area, or industry sector
including, but not limited to, the industry sectors identified in model standards adopted by the
State Board of Education pursuant to Education Code 51226. The program shall provide all
participating students with curriculum choices that prepare them for career entry and a full
range of postsecondary options, including two-year and four-year colleges, apprenticeships,
and formal employment training.

At a minimum, the district's linked learning program shall include:

1. An integrated core curriculum that meets the eligibility requirements for admission to
the University of California and the California State University and is delivered
through project-based learning and other engaging instructional strategies that bring
real-world context and relevance to the curriculum where broad themes, interest
areas, and CTE are emphasized

2. An integrated technical core of a sequence of at least four related courses that may
reflect CTE standards-based courses and that provide students with career skills, are
aligned to academic principles, and fulfill academic core requirements described in
item #1 above to the extent possible

3. A series of work-based learning opportunities that begin with mentoring and job
shadowing and evolve into intensive internships, school-based enterprises, or virtual
apprenticeships

4, Support services, including supplemental instruction in reading and mathematics, that
help students master the advanced academic and technical content that is necessary
for success in college and career



AR 6178(d)

CAREER TECHNICAL EDUCATION (continued)

Partnership Academies

The district shall operate one or more partnership academies as a school-within-a-school
focused on a broad career theme. The program shall be available to students in grades 10-12,
at least half of whom shall be students who are at risk of dropping out of school as indicated
by three or more of the following criteria: (Education Code 54690-54691)

1. Past record of irregular attendance, with absence from school 20 percent or more of
the school year

(cf. 5113.1 - Chronic Absence and Truancy)

2. Past record of underachievement in which the student is at least one-third of a year
behind the coursework for the respective grade level, or as demonstrated by credits
achieved

3. Past record of low motivation or disinterest in the regular school program

4. Economic disadvantage

5. Scores below basic or far below basic on the mathematics or English language arts

test of the California Assessment of Student Performance and Progress
6. A grade point average of 2.2 or below or the equivalent of a C minus
Ninth-grade teachers and counselors shall identify students eligible to participate in a
partnership academy. Participating students shall be selected by academy staff from among
those who have expressed an interest in the academy and whose parents/guardians have
approved the student's participation. (Education Code 54695)

The district's program shall provide: (Education Code 54692)

1. During each regular school term, instruction in at least three academic subjects that:
a. Prepares students for a regular high school diploma
b. Where possible and appropriate, prepares students to meet subject
requirements for admission to the California State University and University
of California

C. Contributes to an understanding of the occupational field of the academy



AR 6178(¢)

CAREER TECHNICAL EDUCATION (continued)

2. CTE courses offered at each grade level at the academy that are part of an
occupational course sequence that targets comprehensive skills and meets the criteria
specified in Education Code 54692

3. Classes that are block scheduled in a cluster whenever possible to provide flexibility
to academy teachers and which may vary in number during grade 12

4. A mentor from the business community for students during grade 11

5. An employer-based internship or work experience that occurs during the summer
following grade 11 or during grade 12

6. Additional motivational activities with private sector involvement to encourage
academic and occupational preparation

Attendance in academy classes shall be limited to students enrolled in the academy.
(Education Code 54692)

The Superintendent or designee shall establish an advisory committee consisting of
individuals involved in academy operations, including district and school administrators, lead
teachers, and representatives of the private sector. (Education Code 54692)

Apprenticeship Programs

The district shall offer high school and/or adult education students a program of orientation
to apprenticeships that acquaints students with a broad range of career options, provides
information regarding available apprenticeship programs, and provides classroom
instructional job training which guides students to a registered apprenticeable occupation.

(cf. 6200 - Adult Education)

The district's program shall:

1. Introduce students to what they need to know in order to apply, test, and interview for
acceptance into an apprenticeship program

2. Demonstrate the need for proficiency in reading and comprehension, mathematics,
science, and technology

3. Emphasize the necessity to have the ability to communicate in reading, writing,
speaking, listening, and numeration skills



AR 6178(f)

CAREER TECHNICAL EDUCATION (continued)

4, Identify the knowledge, skills, and attitudes needed to enter and successfully
complete an apprenticeship program

5. Provide an orientation to a specific craft or trade or to an industry

The district may enter into an agreement with a local business, labor or management
apprenticeship committee, and/or joint labor-management apprenticeship committee that has
been approved by the Department of Industrial Relations’ Division of Apprenticeship
Standards to sponsor an apprenticeship program in order to develop and deliver related and
supplemental instruction to students participating in a registered apprenticeship program.
(Education Code 8150-8155; Labor Code 3074, 3075, 3078)

Regional Occupational Center/Program

The district shall operate and/or partner with a regional occupational center or program
(ROC/P), established pursuant to Education Code 52335.12, which offers CTE courses,
linked learning programs, partnership academies, and/or pre-apprenticeship and
apprenticeship programs as appropriate.

(cf. 6178.2 - Regional Occupational Center/Program)

Occupational course sequences offered by the ROC/P shall provide prerequisite courses
needed to enter apprenticeship or postsecondary vocational certificate or degree programs,
focus on occupations requiring comprehensive skills leading to high entry-level wages and/or
the possibility of significant wage increases after a few years on the job, offer as many
courses as possible that meet college admission requirements, and lead to attainment of an
occupational skill certificate. (Education Code 52302)

Student Organizations

The district may provide support, including supplies, materials, activities, and advisor
expenses, to student organizations which engage in activities that are integral to the CTE
program and provide for the development of student leadership skills. However, no state or
federal funds shall be used to pay students' membership dues, food or lodging expenses, out-
of-state travel, or the cost of a social activity or assemblage.

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.5 - Student Organizations and Equal Access)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: October 2018



Instruction BP 6190(a)

EVALUATION OF THE INSTRUCTIONAL PROGRAM

The Governing Board recognizes that it is accountable to students, parents/guardians, and the
community for the effectiveness of the district's educational program in meeting district goals
for student learning. The Superintendent or designee shall conduct a continual evaluation of
the curriculum and the instructional program in order to identify strategies for improving
student achievement.

(cf. 0200 - Goals for the School District)

(cf. 0500 - Accountability)

(cf. 6000 - Concepts and Roles)

(cf. 6141 - Curriculum Development and Evaluation)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

The Superintendent or designee shall provide the Board and the community with regular
reports on student achievement. The reports shall include data for each district school and for
each numerically significant student subgroup, as defined in Education Code 52052,
including, but not limited to, school and subgroup performance on statewide achievement
indicators and progress toward goals specified in the district's local control and
accountability plan (LCAP).

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0510 - School Accountability Report Card)

(cf. 6011 - Academic Standards)

(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - State Academic Achievement Tests)
(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6174 - Education for English Learners)

In addition, the Superintendent or designee shall conduct an evaluation of any new
instructional program implemented in the district and shall regularly assess district progress
toward increasing student achievement in all subject areas taught in the district. The findings
of such evaluations and assessments shall be reported to the Board.

Based on these reports, the Board shall take appropriate actions to maintain the effectiveness
of programs and to improve the quality of education provided to district students.

Annual Evaluation of Consolidated Application Programs

The Board and the Superintendent or designee shall annually determine whether the district's
categorical programs funded through the state's consolidated application are effective in
meeting the needs of the students they are intended to serve. As a basis for this evaluation,
the Superintendent or designee shall recommend for Board approval the specific, measurable
criteria that shall be used at each school and at the district level. These criteria may include,
but are not necessarily limited to, the progress of all students participating in the program and
of each numerically significant subgroup toward goals contained in the district's LCAP, the
school's single plan for student achievement, and/or other applicable district or school plans.



BP 6190(h)

EVALUATION OF THE INSTRUCTIONAL PROGRAM (continued)

Western Association of Schools and Colleges (WASC) Accreditation

The Board believes that accreditation by the Western Association of Schools and Colleges
(WASC) can foster excellence and ongoing academic improvement in the district's schools.
The results of the accreditation process also may demonstrate to parents/guardians and the
community that the schools are meeting their goals and objectives and the WASC criteria for
school effectiveness through a viable instructional program.

The Superintendent or designee shall undertake procedures whereby district schools may
achieve and maintain full WASC accreditation status. The schools shall conduct a self-study
in accordance with WASC requirements, cooperate with the WASC committee during a site
visit, and develop and review action plans to increase the effectiveness of the instructional
program for students. The Superintendent or designee shall regularly report to the Board on
the status of district schools and any WASC recommendations for school improvement.

Not later than 60 days after receiving the results of an inspection of a school by WASC or
any other accrediting agency, the Superintendent or designee shall notify parents/guardians in
writing of the inspection results and/or shall post the information on the district's or school's
web site. (Education Code 35178.4)

(cf. 1113 - District and School Web Sites)
(cf. 5145.6 - Parental Notifications)

If any district school loses its accreditation status, the Board shall give official notice at a
regularly scheduled Board meeting. The Superintendent or designee shall provide written
notification to each parent/guardian of a student in the school that the school has lost its
accreditation status, including the potential consequences of the loss of accreditation status.
This notice shall also be posted on the district's web site and the school's web site.
(Education Code 35178.4)

Legal Reference: (see next page)



EVALUATION OF THE INSTRUCTIONAL PROGRAM (continued)

Legal Reference:

EDUCATION CODE

33400-33407 Educational evaluations

35178.4 Notice of accreditation status

44662 Evaluation and assessment guidelines, certificated employee performance
48985 Compliance with translation of parental notifications
51041 Education program, evaluation and revisions

51226 Model curriculum standards

52052 Accountability; numerically significant student subgroups
52060-52077 Local control and accountability plan

62005.5 Failure to comply with purposes of funds

64000-64001 Consolidated application process

CODE OF REGULATIONS, TITLE 5

3930-3937 Program requirements

3942 Continuity of funding

UNITED STATES CODE, TITLE 20

6311 State plans

Management Resources:

Policy

WESTERN ASSOCIATION OF SCHOOLS AND COLLEGES PUBLICATIONS
Focus on Learning: Joint ACS WASC/CDE Process Guide, 2017

WEB SITES

CSBA: http://www.csha.org

California Department of Education: http://www.cde.ca.gov

BP 6190(c)

Western Association of Schools and Colleges (WASC), Accrediting Commission for Schools:

http://www.acswasc.org

CSBA MANUAL MAINTENANCE SERVICE

adopted:

October 2018



Board Bylaws BB 9110

TERMS OF OFFICE

The Governing Board shall consist of members whose terms shall be staggered so
that as nearly as practicable, one half of the members shall be elected in each year in which
the Board's elections are regularly held. (Education Code 35012)

(cf. 9220 - Governing Board Elections)

The term of office for Board members elected in regular elections shall be four years,
commencing on the second Friday in December following their election. (Education Code
5017)

(cf. 9223 - Filling Vacancies)
(cf. 9224 - Oath or Affirmation)
(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

Board members whose terms have expired shall continue to discharge the duties of office
until their successors have qualified by taking the oath of office. (Education Code 5017,
Government Code 1302, 1360)

If a regularly scheduled Board election date is changed due to consolidation with a statewide
or municipal general election, the term of incumbent Board members shall be extended to
align with the next applicable election. (Elections Code 10404.5)

Legal Reference:
EDUCATION CODE
5000-5033 Election of school district board members
35010 Control of district
35012 Board members; number, election and terms
35107 Eligibility
ELECTIONS CODE
1302 Local elections, school district election
10400-10418 Consolidation of elections
14050-14057 California Voter Participation Rights Act
GOVERNMENT CODE
1302 Continuance in office until qualification of successor
1303 Exercising functions of office without having qualified
1360 Necessity of taking constitutional oath

Management Resources:
WEB SITES
CSBA: http//www.csba.org

Bylaw CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2018
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