Tipton Elementary School District

AGENDA

REGULAR BOARD MEETING
Tuesday, October 1, 2019
7:00 p.m. District Conference Room

Call to order- Flag Salute

In compliance with the Americans with Disabilities Act and the Brown Act, if you need special
assistance to participate in the meeting, including the receipt of the agenda and documents in
the agenda package in an alternate format, please contact the Tipton Elementary School
District office at (559) 752-4213. Notification 48 hours prior to the meeting will enable the
district to make reasonable arrangements to ensure accessibility to this meeting
(28CFR35.102-35, 104 ADA Title I1), and allow for the preparation of documents in
appropriate alternate format

Public Input:
In order to ensure that Members of the public are provided a meaningful opportunity to address the
board on agenda items that are within the Board’s jurisdiction, agenda items may be addressed
either at the public input portion of the agenda, or at the time the matter is taken up by the Board.
Board presentations are limited to 3 minutes per person and 15 minutes per topic.
2.1 Community Relations/ Citizen Comments
2.2 Reports by Employee Units CTA/CSEA
2.3 Correspondence

Local Control Accountability Plan (LCAP) Approval Letter

Review and Approval of Budget, Fiscal Year 2019-2020

CONSENT CALENDAR: Action items:

3.1 Minutes Regular Board Meeting September 3, 2019

3.2 Conference, Field Trip, Fund Raiser and Facilities Requests
3.3 Discard Library Books

ADMINISTRATIVE: Action items:
4.1 Approval of Quarterly Board Policies
4.2 Reschedule Regular Board Meeting from December 3, 2019 to December 10, 2019

FINANCE: Action items:
5.1 Vendor Payments
5.2 Budget Revisions

INFORMATION: (Verbal Reports & presentations)

6.1 MOT--FOOD SERVICE—PROJECTS
6.2 California School Dashboard Fall 2019 Local Indicators

Any Other Business:

Adjourn to Closed Session: The Board will consider and may act upon any of the following
items in closed session. Any action taken will be reported publicly at the end of closed session



as required by law.

8.1 Government Code Section 54957
PUBLIC EMPLOYEE APPOINTMENT/EMPLOYMENT
Title: Cook Helper

9. Reconvene to open session:

10. Report out from Closed Session:

11.  Adjournment

Notice: If documents are distributed to Board Members concerning an agenda item within 72 hours
of a regular board meeting, at the same time the documents will be made available for public

inspection at the District Office located at 370 N. Evans Road, Tipton CA. 93272, telephone752-4213

Agenda Posted: Thursday, September 26, 2019



2. Public Input:

2.3 Correspondence
Local Control Accountability Plan (LCAP) Approval
Letter

Review and Approval of Budget, Fiscal Year 2019-
2020



Tim A. Hire
Counly
Superintendent
of Schools

P.0. Box 5091
Visalia, California
93278-5091

(559) 733-6300
tcoe.org

Administration
(559) 733-6301
fax (559) 627-5219

Business Services
(559) 733-6474
fax (559) 737-4378

Human Resources
(559) 733-6306
fax (559) 627-4670

Instructional Services
(559) 302-3633
fax (559) 739-0310

Special Services
(559) 730-2910
fax (559) 730-2511

Main Locations

Administration
Building & Conference
Center

6200 S. Mooney Bivd.
Visalia

Doe Avenue Complex
7000 Doe Ave.
Visalia

Liberty Center/
Planetarium &

Science Center
11535 Ave. 264
Visalia

Tulare Ceunty
Office of Education

Committed to Students, Support & Service

Stacey Bettencourt
Superintendent/Principal
Tipton School District
PO Box 787

Tipton, CA 93272

September 12, 2019

Dear Superintendent Bettencourt,

In accordance with Education Code sections 52070, the Tulare County Office of Education

has reviewed the Local Control and Accountability Plan (LCAP) of Tipton School District for
fiscal year 2019-20.

Education Code requires the County Superintendent to approve the LCAP and annual update
for each school district after determining all of the following: Adherence to State Board of
Education (SBE) template, Demonstration of sufficient expenditures in the budget to

implement the adopted LCAP, and Demonstration of adherence to SBE expenditure
regulations.

Based upon our review of the 2019/20 LCAP, Tipton School District’s LCAP was
approved as submitted.

Please be advised that a separate letter regarding the budget review will be forthcoming.

I appreciate the time and effort that you and your team committed to the successful
completion of your plan. The Leadership Support Services Department looks forward to
working with you this year in the area of LCAP support and review. If you have any general
questions about the LCAP, feel free to contact our team at lcap@tcoe.org.

Respectfully,

%m. Abrneg—

John Alvarez

Administrator, Leadership Support Services
Phone: (559) 302-3636

Email: john.alvarez@tcoe.org



Tim A. Hire
County
Superintendent
of Schools

P.0. Box 5091
Visalia, California
93278-5091

(659) 733-6300
tcoe.org

Administration
(559) 733-6301
fax (559) 627-5219

Business Services
(659) 733-6474
fax (559) 737-4378

Human Resources
(559) 733-6306
fax (559) 627-4670

Instructional Services
(559) 302-3633
fax (559) 739-0310

Special Services
(559) 730-2910
fax (559) 730-2511

Main Locations

Administration
Building & Conference
Center

6200 S. Mooney Blvd.
Visalia

Doe Avenue Complex
7000 Doe Ave.
Visalia

Liberty Center/
Planetarium &
Science Center
11535 Ave. 264
Visalia

Tulare Ceunty
Office of Education

Committed to Students, Support & Service

September 13, 2019

Stacey Bettencourt, Superintendent
Tipton School District

P.O. Box 787

Tipton, CA 93272

SUBJECT: REVIEW AND APPROVAL OF BUDGET, FISCAL YEAR 2019-20

Dear Stacey:

We have completed our review and analysis of your district budget for fiscal year
2019-20 and the accompanying certification pursuant to Education Code Section

42127.

The County Superintendent is required to approve, conditionally approve, or
disapprove a school district budget on or before September 15™ each fiscal year.
Beginning with fiscal year 2014-15 a school district budget shall not be approved by
the county superintendent of schools before a district’s local control and
accountability plan or update to an existing plan is approved.

The district’s 2019-20 local control accountability plan (LCAP) has been approved
by our office. A separate letter regarding that approval was sent to you and the
governing board president from the Instructional Services Division of our office.

Our office has completed our review of the district’s 2019-20 adopted budget. We
find the budget, as submitted, reflects a satisfactory fiscal position and indicates the
district will be able to meet its financial obligations during this fiscal year and the

two following projection years.

Please review our comments and recommendations on the following page
concerning our review of the district’s 2019-20 adopted budget.

If you have any concerns or questions about this review, our comments or
recommendations, please do not hesitate to call me at 733-6474.

Sincerely,

S
Fernie Marroquin, Ed.D.
Assistant Superintendent, Business Services

les

cc: Greg Rice, Board President
District Business Manager



Tulare County Office of Education
2019-20 Adopted Budget Review September 13, 2019

Additional Comments and Recommendations concerning the 2019-20 Adopted Budget

e The district is projecting significant general fund deficit spending over the current and
subsequent two fiscal years. Of further concem is the district’s total general fund available
reserves. Total available general fund reserves are projected to decrease by over $§655,000
or roughly 10% between 2019-20 and 2021-22. Anticipated deficit spending should be for
one-time, non-recurring expenditures to avoid depletion of the district’s ongoing reserves.

Although not affecting the district’s budget approval for 2019-20 the county office has
cautioned the district of consecutive years of deficit spending. This trend in declining
balances must be addressed by the district to maintain district solvency.

2019-20 2020-21 2021-22
Projected General Fund
Unrestricted/Restricted
Deficit Spending (329,536) (378,661) (387,126)
Total Available Reserves 1,955,352 1,617,948 1,300,184
Available Reserves % 26.75% 21.72% 17.06%

e There are no additional comments.

Page 2



3. CONSENT CALENDAR: Action items:

3.1 Minutes Regular Board Meeting September 3,
2019



Tipton Elementary School District

Minutes

REGULAR BOARD MEETING
Tuesday, September 3, 2019
7:00 p.m. District Conference Room

Call to order- Flag Salute

Board President, Greg Rice, called the meeting to order at 7:00 pm and led the flag

salute. Board Members present: Iva Sousa, Shelley Heeger, Fernando Cunha, John Cardoza
and Greg Rice. Guests: Dr. Cherie Solian and Maryann Henry.

Open Public Hearing on Student Textbooks to Determine that Pupils Have Sufficient Textbooks or
Instructional Materials for the 2019-2020 School Year.
2.1  Open for Public Questions and Comments

Motion to open the public hearing on student textbooks was made by Fernando Cunha and second
by John Cardoza.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0

No comments made

2.2  Close Public Hearing

Motion to close the public hearing on student textbooks was made by John Cardoza and second by
Fernando Cunha.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0

Public Input:
3.1  Community Relations/ Citizen Comments
3.2 Reports by Employee Units CTA/CSEA

No comments made

CONSENT CALENDAR: Action items:

4.1  Minutes Regular Board Meeting August 6, 2019

4.2  Conference, Field Trip, Fund Raiser and Facilities Requests
4.3  Agreement with TCOE for Professional Development

Motion to approve the consent calendar was made by Iva Sousa and second by Fernando Cunha.
Vote Yea 5/ No 0/ Abstain 0/ Absent O



Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice
No-0

Abstain - 0

Absent -0

ADMINISTRATIVE: Action items:
5.1  Board Resolution #2019-2020-04 In the Matter of Determining that Pupils Have Sufficient
Textbooks or Instructional Materials for the 2019-2020 School Year

Motion to approve Board Resolution #2019-2020-04 In the Matter of Determining that Pupils Have
Sufficient Textbooks or Instructional Materials for the 2019-2020 School Year was made by John
Cardoza and second by Iva Sousa.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0

5.2 Approval of Annual Financial Report and Appropriations Limit-(GANN)
Resolution #2019-2020-05

Motion to approve the Annual Financial Report and Appropriations Limit-(GANN)
Resolution #2019-2020-05 was made by Shelley Heeger and second by Fernando Cunha.
Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0

5.3 Temporary Athletic Team Coach Certification for 2019-2020

Motion to approve Temporary Athletic Team Coach Certification for 2019-2020 was made by John
Cardoza and second by Fernando Cunha.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0

Abstain - 0

Absent - 0

5.4  Approval of District Plan for Committee on Assignment

Motion to approve District Plan for Committee on Assignment was made by Iva Sousa and second
by Fernando Cunha.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0



5.5  Consider / Approve Resolution Laying Off / Reducing Classified Employee Services

Motion to approve resolution 2019-20-06 In the Matter of the Reduction of Classified School
Services for the 2019-2020 School Year was made by Shelley Heeger and second by Iva Sousa.
Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0

FINANCE: Action items:
6.1  Vendor Payments

Motion to approve Vendor Payments was made by Fernando Cunha and second by Shelley Heeger.
Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0

6.2 Budget Revisions 2018-2019

Motion to approve Budget Revisions 2018-2019 was made by John Cardoza and second by Shelley
Heeger.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0

6.3 Budget Revisions 2019-2020

Motion to approve Budget Revisions 2019-2020 was made by Iva Sousa and second by John
Cardoza.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0

6.4 Unaudited Actuals

Motion to approve Unaudited Actuals was made by Fernando Cunha and second by John Cardoza.
Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0



7. INFORMATION: (Verbal Reports & presentations)
7.1 MOT--FOOD SERVICE—PROJECTS

Mrs. Stacey Bettencourt shared with the Board that six students in 4" and 5" grade were selected to attend
the Tulare County Fair with the Tulare County PALS. Mrs. Bettencourt also shared that staff would be
transitioning to the online absence management system (Frontline) on September 16, 2019. Mrs.
Bettencourt shared that she was waiting to hear from Quality Landscape on the close out of the project.
Mrs. Bettencourt also shared that 543 students were enrolled as of September 3™,

8. Any Other Business:
8.1  Quarterly Board Policy Updates — Informational

9. Adjourn to Closed Session: 8:23 pm
10. Reconvene to open session: 9:07 pm
11.  Report out from Closed Session:
9.1  Government Code Section 54957
PUBLIC EMPLOYEE APPOINTMENT/EMPLOYMENT
Title: Instructional Aide for After School Program (ASES)
Motion to approve Ana Barajas as an Instructional Aide for After School Program (ASES) was
made by John Cardoza and second by Shelley Heeger.

Vote Yea 5/ No 0/ Abstain 0/ Absent 0
Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0
Abstain - 0
Absent - 0

Motion to approve Byanca Contreras as as an Instructional Aide for After School Program (ASES)
was made by Fernando Cunha and second by John Cardoza.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0
Abstain - 0
Absent - 0

9.2  Government Code Section 54957
PUBLIC EMPLOYEE APPOINTMENT/EMPLOYMENT
Title: Transportation/General Maintenance/Grounds/Custodian

Motion to approve Luis Barajas as Transportation/General Maintenance/Grounds/Custodian was
made by Shelley Heeger and second by Fernando Cunha.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza and Greg Rice

No-0



12.

Abstain - 0
Absent - 0

9.3 Government Code Section 54957
PUBLIC EMPLOYEE APPOINTMENT/EMPLOYMENT
Title: Cook Helper

Motion to appoint Sandra Cunha from her previous position to a 5.5-hour Cook helper position was

made by John Cardoza and second by Iva Sousa.
Vote Yea 4/ No 0/ Abstain 1/ Absent 0
Yea - Shelley Heeger, Iva Sousa, John Cardoza and Greg Rice

No-0
Abstain — Fernando Cunha
Absent - 0

9.4  Education Code section 35146
Student transfers, inter District request, etc

Motion to approve student # 19-2004 request for inter District was made by Shelley Heeger and
second by Fernando Cunha.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Iva Sousa, Shelley Heeger, Fernando Cunha John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0

Motion to approve student # 19-2005 request for inter District was made by John Cardoza and
second by Iva Sousa.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - Iva Sousa, Shelley Heeger, Fernando Cunha John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0

Motion to approve student # 19-20010 request for inter District was made by John Cardoza and
second by Fernando Cunha.

Vote Yea 5/ No 0/ Abstain 0/ Absent O

Yea - lva Sousa, Shelley Heeger, Fernando Cunha John Cardoza and Greg Rice

No-0

Abstain - 0

Absent -0

Adjournment 9:08 pm



Minutes approved October 1, 2019

Greg Rice, President Iva Sousa, Clerk

Stacey Bettencourt, Secretary



3. CONSENT CALENDAR: Action items:

3.2 Conference, Field Trip, Fund Raiser and Facilities
Requests



Today’s Date:g_/_eg_/_i__

Name: MJM pﬁ?fé@ Grade: béf ay Z{
Name of Conference : Bollet Dest VWE Tyaun! VLO{
Date of the Conference io_ /ég/ﬁ to P__/ l_ / _59; 05“55 Co?ﬂ%l;f/f%—’d Cg{

Date of Retum_ji}_ﬁ /o
) psap-Limited Spac

Date of Departure: __ /[ /

Registration Deadline

Conference Registration Fee $ ,. z 00 College Credit: ¥/N 3}:26? Q&V C{@f
L No credit [Cnedd [PO

Advance Payment Required?”

- Check Payable To:

Mail Payment to:
Name

Address

4 City, State, and ZIP code

Signature: / : (A

Date: @i 5@/ fq

[

Office Use Only

ecaea0T




Summary

Building Success In and Beyond the Library

Are budget constraints making it hard to iravel to conferences and training gessions? Follett Institutes are coming to
your area to save you time, money and energy.

As digital learning evolves, so does the role of the teacher-librarian. Follett Destiny® Library Manager training helps
you prepare for that change.

A Follett Institute is coming 1o Reedley, CA for three days, October 30 - November 1, 2019, to provide training for the
|atest version of Destiny Libraty Manager. Our professional development sessions have never been more affordable.
Space is very limited, so register today! You can register for one, two or all three days!

Embark on Your Library Manager Adventure

Embark on YOUl 02

For new users who want a refresher
Wednesday, October 30 - $99

Gain an understanding of user hierarchy and access levels, and make sure Library Manager is configured for your
district's needs. You'll also learn how to circulate resources efficiently. Finally, dive into features that help maintain
and improve catalog records, and run some of the commonly used reports. Attendees of this session will be entered

into a raffle to win @ wireless scanner!
Take a Journey with Destiny Discover and Collections by Destiny.

 Discover and COIECUOTIR™

For users who want to explore Destiny Discover and Collections by Destiny features, and show students how to access

and use them

Thursday, October 31 - $99

Join us on our digital journey to explore how students can easily access your library's resources, alongside curated
web resources. Start by navigating Destiny Discover, @ fun and engaging search interface for students that you
customize to meet your school's unigue needs. Then, examine the many types of content available, including
collections of resources created by students and teachers at your school and beyond. Finally, learn how to use
offective content curation to support student learning. Attendees of this session will be entered into a raffle to win &

selection of author-signed books!
Join the Greatest Library. on Earth
professional development for district/division or school librarians, library staff and administrators who support library

programs

Friday, November 1 -%99

Some days your library seems like a three-ring circus. we'll help you juggle daily tasks, and take on exciting new
projects. First, learmn how to advocate for resources to continue your library's offerings. Next, see how you can
showcase your resources, and make everyone aware of all that is available. We'll wrap up by looking into whether a
new program - such as Makerspace - is a good way 0 increase your library's value and promote hands-on

learning. Attendees of this session will be entered into @ raffle to win @ Makerspace item.

Important reminders and notes

Here are answers to some of the more frequently—asked guestions. if you have additional questions, please don't hesitate to
contact us.

. To make this {fraining as peneficial and interactive as possible, an electronic device is highly recommended. Laptops,
Chromebooks and any other device that has internet access will work.

. Within two weeks of your training, you will receive an email certificate indicating the number of clock hours of the
training. Continuing education policies vary by state. It is up to each state and district to accept the certificate as continuing



Follett Institute 2019 — 2020

Embark on Your Library Manager Adventure

Audience: '

« New users

« Users who need a refresher

o Experienced users interested in formal training

Touring Destiny Manager
Understanding the Destiny Hierarchy, Access Levels and Permissions

Verifying Your School’s Library Manager Seltings

Circulating Li rar Materials
Building Your Catalog

Using Common Library Manager Reports

Preparing for an adventure makes for smooth travels. Pack your bags with the tools you need to
efficiently and effectively use Destiny Library Manager in your daily library routine. First,
understand user hierarchy and access levels which are key to keeping your library running
securely. Next, ensure Destiny Library Manager is configured to your library and learn how to
circulate resources efficiently. Finally, leam about Library Manager's features that help maintain
and improve catalog records, and run some of the commonly used reports.

Touring Destiny Library Manager

From its thorough and flexible tracking of your library's resources and insightful reports to its
engaging and easy-to-use discovery interface for students, Destiny Library Manager is a
complete library management system. it's accessible anywhere, 247, helping strengthen the
bond between library, classroom and home.

Learn how to:
« Loginto Library Manager.
« Navigate tabs, options, sub-tabs and breadcrumbs.
o Explore Library Manager's administrative functions.
e Search for library resources with Destiny Discover.

Understanding the Destiny Hierarchy, Access Levels and Permissions'

Your school has sensitive data — from demographic information to the cost of library materials
and textbooks — and everything in between. You want to give users access to only the software
features they need. That's where understanding Destiny's user hierarchy comes in. it will help



Follett Institute 2019 — 2020

Take a Journey with Destiny Discover and
Collections by Destiny

Audience:

Users who want to explore Destiny Discover and Collections by Destiny’s features, and show
students how to access and use them.

Exploring Destiny Discover

Curating Digital Resources an

Building Instructional Partnerships

Join us on our digital journey to explore how students can easily access your library’s
resources, alongside curated web resources.

Start by navigating Destiny Discover, a fun and engaging search interface for students that you
customize to meet your school’'s unique needs. Then, examine the many types of content
available, including collections of resources created by students and teachers at your school
and beyond. Finally, learn how fo use effective content curation to support student learning.

Whether you're new to Destiny Discover and Collections or you want to see the latest
enhancements and share ideas with peers, we'll be your tour guide on this digital journey!

Exploring Destiny Discover

Destiny Discover packages all your library’s resources, including web resources, into one
student-friendly information hub. During this session, tour Destiny Discover's features, and see
how to customize it based on your students’ needs.

Learn how to:
o Navigate Destiny Discover.
Enable student-friendly themes.
Customize the content featured on your homepage.
Find and use digital and web resources.
Access Collections by Destiny from Destiny Discover.
Use features such as open educational resources (OERs), curriculum tags, reviews and
citations.
Explore the latest enhancements.
Give students easy access to Destiny Discover.
o Find new ways to use Destiny Discover in your school.




Follett Institute 2019 — 2020
Join the Greatest Library on Earth

Audience:
s District/division librarians
» School librarians

* Library staff and administrators who want to learn new ways to support
their library programs

Advocating for Your Library

Marketing Your Library

Creating Makerspaces: 101

Some days your fibrary seems like a three-ring circus, with you as the ringmaster keeping
everything running smoothly and everyone entertained. While juggling daily tasks, it's easy for
your projects to get treated like a sideshow. Your opening act is advocating for resources,
support and buy-in to continue your library’s offerings and start new programs. Use Destiny's
reports and data to show how many patrons use your library, how frequently your resources are
accessed and so much morel

Who was better at marketing than P.T. Barnum? To build excitement, follow his lead and
market and advertise your library by showcasing your resources and making teachers,
students and families aware of all that is available. And for the finale, you may want to start a
new headlining program — such as a Makerspace — to increase your library’s value and
promote hands-on learning and creativity.

These are three big performances, but where do you start planning and rehearsing? Together,
we'll create a plan to manage this balancing act, boost your confidence and maybe even start a
Makerspace! We'll help you set the stage and send you on your way to a more successful
library program.

Advocating for Your Library

As the library ringmaster, you know how essential the library is to your school, teachers and
students. But, others might not be aware of the amazing opportunities the fibrary provides.
Sharing your hard work is key to gaining supporters. Whether you're raising awareness or
initiating change, advocacy is an important part of your job. Be sure to start the show before
your library is cut in half or becomes a vanishing act!

Learn how to:
e Develop an advocacy plan for your library and its services.




Field Trip Approval Form
( MUST BE SUPBITTED ONE MONTH PRIOR TO FIELD TRIP)

TEACHERS (S) Diaz, Lowry, Smith, K Staff GRADE TK &K

CLASSES ATTENDING Transitionsal Kindergarten and Kindergarten

DATE OF TRIP  Thursday, October 24t 2019 NUMBER OF PUPILS 58 ADULTS 6

BUS TO LEAVE SCHOOL AT 9:30 RETURN AT_1:45

BUS ROUTING AND STOPS Frontage Road to Mooney Blvd- Visalia.

PRELIMINARY STEPS: The field trip is scheduled for Thursday, October 24t Will depart at 9:30am from the
Kindergarten circular driveway. Transitional Kindergarten and Kindergarten will be attending for a total of 58
students 6 staff members .

TRIP RELEVENCY: The purpose of our trip is to connect our students to our fall unit- . The students will learn about
the life cycle of a pumpkin and how it is harvested.

OTHER INFORMATION/STAFF CHAPARONE REQUEST:

Due to space limitation on the hay ride, the Vossler Farms staff has asked that we do not bring any unnecessary
staff or parents.

COST$ 6.00 per students. $.348.00 total for entrance.
Cafeteria lunches will be needed for 58 students. No adult lunches will be needed.
Teacher in charge. Cris Diaz

Trip authorized by school hoard Yes No__ X

Signature of superintended.




Field Trip Approval Form

(MIUST BE SUBMITTED ONE MONTH PRIOR TO FIELD TRIP)
TEACHER(S) Lauvxp{, GraDE_ (0 K
¥
CLASSES ATTENDING -DPQWM\ Cf ALl

DATEOFTRiP/lZz&Z/Q NUMBER OF pupiLs 20  ADULTS /

DESTINATION Lo T™ W,/ jams Theadve - " Lrren Jr.”
BUS TO LEAVE SCHOOLAT _g * 30 aum. RETURN AT _/2 : %S pns

BUS ROUTING AND STOPS

Qchonl - o L il toww Theadve ~\/isalia

#

Pertormance })xgﬁw A 936 an

USE THE BACK OF THIS PAPER IF ROUTNING NEEDS MORE SPACE

PRELIMINARY STEPS:

TRIP RELEVENCY: Drama o{aJJ 7Lo Jew a Mw;/‘m///p/m;/

P e forme A

OTHER INFORMATION/STAFF CHAPARGNE REQUEST:

cosTs H(0,%©

CAFETERIA LUNCHES NEEDED FOR STUDENTS: YES NO X _HOW MANY

CAFETERIA LUNCHES NEEDED FOR ADULTS: YES NO_ X, HOW MANY

SIGNATURE OF TEACHER IN CHARGE e

TRIP AUTHORIZED BY SCHOOL BOARD YEQ/ NO

SIGNATURE OF SUPERINTENDENT




Field Trip Approval Form

(MUST BE SUBMITTED ONE MONTH PRIOR TO FIELD TRIP)

TEACHER(S) C:ulbev\’ Movten |, ValenCmGRADE 5

CLASSES ATTENDING

DATE OF TRIP [0/{{2[3 NUMBER OF PUPILS ZQ ADULTS 5

DESTINATION SCI' CON_

BUS TO LEAVE SCHOOLAT ___ 3 .30 RETURN AT_S-()()

BUS ROUTING AND STOPS

USE THE BACK OF THIS PAPER IF ROUTNING NEEDS MORE SPACE

PRELIMINARY STEPS:

TRIP RELEVENCY:

OTHER INFORMATION/STAFF CHAPARONE REQUEST:

COST S

CAFETERIA LUNCHES NEEDED FOR STUDENTS: YES \/NO HOW MANY r—)_Q

CAFETERIA LUNCHES NEEDED FOR ADULTS: YES V/ NO HOwW MANY 5

-

SFGNATURE OF TEACHER IN CHARGE \

TRIP AUTHORIZED BY SCHOOL BOARD Y S
SIGNATURE OF SUPERINTENDENT i




Field Trip Approval Form

(MUST BE SUBMITTED ONE MONTH PRIOR TO FIELD TRIP)

TEACHERS)MUNHO KL&I’\MOHO} MMMZ.GRADE 'S
CLASSES ATTENDING prll Brst Oi"arjﬁ

DATE OF TRIP lﬁhﬁ)zg NUMBEROFPUPILS (a(a apULTs. |3
DESTINATION __ (€ SN0 C JquPPeo Lo

BUS TO LEAVE scHooL AT 4100 ___ RETURNAT 7,‘.‘30

BUS ROUTING AND STOPS

TESD — FCZ F‘%cww@c} Rus
FCZ- TESD ‘

USE THE BACK OF THIS PAPER IF ROUTNING NEEDS MORE SPACE

PRELIMINARY STEPS:

TRIP RELEVENCY: ML QIOGU'[: anLumg Lge SCC&” (e -

rc:q,dmj]} and __ Wiikg,

OTHER INFORMATION/STAFF CHAPARONE REQUEST

COST S L’ 0 6

CAFETERIA LUNCHES NEEDED FOR STUDENTS: YES ‘/I.\IO HOW MANY

CAFETERIA LUNCHES NEEDED FOR ADULTSWYHS NO HOW MANY

SIGNATURE OF TEACHER IN CHARGE




Tipton Elementary School District
Name of Club: 5‘“’\ gl’ddé

Request for Fundraiser Approval and Revenue Projection

: School Year: _2019-2020
Date form submitted: 9/2549 Submitted by: D@bbl@ G li / &l/ f"

PROPOSED ACTIVITY:

Name_rof activity or type of fundraiser: le — /b5 1"
Location of activity: })Wf/
Facilities needed: nbl’lea

Items to be sold: m ’p‘p[@ ""70%5_[5
Date of activity:[0=//9G 4 I ﬁ‘f/ 4

Time of activity: From ___~— _a.m./p.m. To: - a.m. /p.m.
o0
Item/Ticket selling price: $ /
Cash Box required? Yes @
Number of items purchased for sale: — @S__ " each=$ —
ASB purchase order required? Yes

¥
How much income is anticipated? $ ZJ ﬂg how much expense is anticipated? $ ‘9"

How will profit be used?&fﬂwm_‘[ﬂrt,!o

Fundraiser Contact Person:rD'e/m ) (’:;_Li l}’)ﬁk/f

Phone Number:

Submit Form to Principal/Superiniendent (Principal/Superintendent forward form to Business Office)

Approved by: %
PrincipaI/Superintendent' w/w ”””””” 7

Business Manager/ASB Adlmmlstrator ‘ﬂ) (L/i:}
(

Reason for disapproval, if applicable:

Note: Fundraising Event Profit form is due Tax I1D# 94-2191905
two weeks after close of activit\(/fundraiser.




3. CONSENT CALENDAR: Action items:

3.3 Discard Library Books



Tipton Elementary
School

‘“Library News”

Memo

To: Mrs. Bettencourt
From: Megan Rice

Date:  September 24, 2019
Re:  Library Surplus

Attached is a list of books and library materials that have been weeded from the Library
Collection due to the fact that these books were torn, missing pages, damaged, irrelevant, out
of date, etc.

Weeding Project: Several of our library shelves are double stacked with books, which can
lead to books being damaged much more quickly and also make locating specific titles much
more difficult. There are a number of book titles that are out of date or simply have not been
circulated in 8+ years. This weeding project is in effort to make our library of better quality
resources. This will also allow us to see which areas we may be lacking relevant sources in
and create room for the new titles we add each year.

Books that are severely damaged and worn will be disposed of. Those books that are still in
readable condition T would like to give the teachers a chance to take them for their classroom
libraries. After they have taken what they wish, I would then like to disperse the remaining
books to the students at a future date. All of the books listed have been stamped with
“discard”, our barcode and labels have been removed, and removed from our library system.

In effort to keep our library materials & teacher resources current and up-to-date the
following materials/resources are being removed from our collection.

After the following materials have been declared as a surplus teacher’s & staff will have an
opportunity to take any materials. All materials will have “Tipton Elementary School” blacked
out and barcodes removed (where applicable). Media items not taken by staff will be recycled
or disposed of.

If you should have any further questions, please let me know.
Thank you,
Megan Rice

September 24, 2019



Tipton Elementary School Library

Discarded/Weeded Library Materials

BOOKS

Title/Author/Number of copies

100 people who changed the world / Freedman,
Russell

20,000 leagues under the sea / Verne, Jules

Abraham Lincoln mystic chords of memory: a
selection from lincoln’s writings / Larry,
Shapiro

Adam sandler: celebrity with heart / Schuman,
Michael

Adventures of huckleberry finn and race in
America, the / Jarnow, Jesse

Africa / Evan-Moor

Africatrek: ajourney by bicycle through Africa /
Buettner, Dan

A is for astronaut / Todd, Traci N./2

All shook up: the life and death of Elvis Presley
/ Denenberg, Barry / 2

Amulet / Kibuishi, Kazu
Amulet of Samarkand, the / Stroud, Jonathan

Amundsen and scott’s race to the south pole /
Gogerly, Liz

Anne Frank / McDonough, Yona Zeldis
Antarctica / Evan-Moor

Antarctica / Peterson, David
Antarctica / Sayre, April Pulley

Appalachian mountains / Mader, Jan

Assassination of a candidate: Robert F.
Kenneday, the / Hamilton, Sue L. / 2

Assassination of a president: John F. Kennedy,
the / Hamilton, Sue L.

Atlas of America: our nation in maps, facts and
pictures / Reader’s Digest

Atlas of earth / Stace, Alexa

Atlas of world history / Danzer, Gerald A.
At the plate with — Ichiro / Stout, Glenn
Australia / Evan-Moor

Australia / Sayre, April Pulley

Awkward / Chmakova, Svetlana

Baby face nelson / Hamilton, Sue L./ 2
Baby-sitters club, the / Telgemeire, Raina
Back of beyond, the / Bowen, Andy Russell / 2
Bad kitty takes the test / Bruel, Nick
Barkers, the / Hamilton, Sue L.

Beating the odds / Packard, Mary
Beautiful mind, a / Nasar, Sylvia

Before john was a jazz giant: a song of john
Coltrane / Weatherford, Carole Boston

Benjamin Franklin / McKown, Robin

Be water, my friend: the early years of Bruce
Lee / Mochinzuki, Ken



Big book of America, the / Hicks, Roger
Big nate lives it up / Peirce, Lincoln

Bill Clinton: our 42™ president / Cwiklik,
Robert

Bill Cosby: the changing black image /
Rosenberg, Robert

Black firsts: 4,000 ground breaking and
pioneering historical events / Smith, Jessie
Carney

Book of black heroes from A to Z / Hudson,
Wade /2

Born to fly: the heroic story of downed U.S.
Navy pilot Lt. Shane Osborn / Osborn, Shane

Boys of steel: the creators of superman /
Nobleman, Marc Tyler

Bronco Charlie and the pony express/Birill,
Marlene Targ

Buried in ice / Beattie, Owen
Buried treasure / Furneaux, Rupert
California missions / Ray, Floyd

Can you see what | see?: out of this world /
Wick, Walter

Captain cook’s pacific explorations / Bingham,
Jane

Captain underpants and the revolting revenge
of the radioactive robo-boxers / Pilky, Dav

Cesar Chavez / Rodriguez, Consuelo

Charles A. Lindbergh: a human hero / Giblin,
James Cross

Children’s atlas of civilizations, the / Mason,
Antony

Children’s atlas of the world / McNally, Rand

Children’s atlas of the world / Sale, Colin / 2
Children’s world atlas / McNally, Rand
Christopher Columbus / Austin, James / 2

Christopher Columbus and the first voyages to
the new world / Dodge, Stephen C.

Cleopatra rules: the amazing life of the original
teen queen / Shecter, Vicky Alvear

Cloud searchers, the / Kibuishi, Kazu

Color purple & all that jazz: African American
achievements in the arts, the / Marsh, Carole

Cow who wouldn’t come down , the / Johnson,
Paul Brett

Crazy horse: young war chief / Stanely, George
E.

Crusades: Christians at wat, the / Hatt,
Christine

Dangerous crossings / Vogel, Carole Garbuny /
2

David beckham: gifted and giving soccer star /
Roselius, J. Chris

Dear dr. bell...you friend, Hellen Keller / St.
George, Judith

Death of cult family: Jim Jones, the /
Hamilton, Sue L./ 2

Deion Sanders: prime time player / Thornley,
Stew

Diary of a wimpy kid: the last straw / Kinney,
Jeff

Diary of a young girl, The / Frank, Anne / 2
Diego Rivera / Cockcroft, James / 2

Diego Rivera/ Foard, Sheila Wood / 2



Dinosaurs before dark / Osborne, Mary Pope

Dinosaurs of waterhouse Hawkins, the /
Kerley, Barbara

Discovering of the Americas, the / Maestro,
Betsy

Don’t hold me back / Rembert, Winfred

Dora’s faury-tale adventure / Ricci, Christine
Early civilizations / Carter, Ron

El everst / Korman, Gordon

Ellen ochoa: reach for the stars / Latham Donna
Escape from Lucien / Kibuishi, Kazu

Escapes!: true stories from the edge /
Scandiffio, Laura

Europe / Evan-Moor

Europe / Sayre, April Pulley
Everglades, the / Cooper, Jason
Explorer / Matthews, Rupert

Extraordinary women explorers / Rooney,
Frances

Eyes if the storm / Smith, Jeff

Fabulous facts about the 50 states / Ross,
WilmaS./2

Facts on file children’s atlas, The / Wright,
David

Fancy nancy: fanciest doll in the universe /
O’Connor, Jane

Fantastic millennium facts / Ash, Russell

Farmworker’s friend: the story of Cesar Chavez
/ Collins, David R.

Ferdinand Magellan and the discovery of the
world ocean / Stefoff, Rebecca

Ferris wheel: George Ferris and his amazing
invention / Sneed, Dani

Finding the champion within: a step-by-step
plan for reaching your full potential / Jenner,
Bruce

Firelight / Kibuishi, Kazu

First to sail the world alone, Joshua slocum /
Fortman, Jan

Flag / Crampton, William

Flag lore of all nations / Smith, Whitney
Flags / Cooper, Jason

Frank Gehry / Lazo, Caroline Evenson
Frida Kahlo / Garza, Hedda

Frida Kahlo / Laidlaw, Jill A.

Galileo Galilei and the science of motion /
Boerst, Wailliam J.

General H. Norman Schwarzkopf / Italia, Bob /
2

Geography / Kinney, Karin / 2

Geography from a to z: a picture glossary /
Knowlton, Jack

George bush / Deegan, Paul J. / 2
Georgia O’Keefte / Ruth, Thomas
Go, dog, go / Eastman, P.D.

Great ancestor hunt: the fun of finding out who
you are, the / Perl, Lila/ 2

Great cow race, the / Smith, Jeff

Greatest generation, the / Brokaw, Tom



Great lakes / VValzania, Kimberly

Great sand dunes national monument /
Peterson, David

Greece: the Hellenistic age / Lampros, Susan
Greetings, asia / Sayre, April Pulley

Hammond world atlas / Hammond World Atlas
Corp.

Hana’s suitcase: a true story / Levine, Karen / 2

Harry Houdini, master of magic / Kraske,
Robert

Harvesting hope: the story of Cesar Chavez /
Krull, Kathleen / 2

Hatshepsut: the princess who became king /
Galford, Ellen

Herodotus and the explorers of the classical age
/ Gaines, Ann

Heroes for my son / Meltzer, Brad
History of football, The / Helmer, Diana Star

History’s timeline: a 40,000-year chronology of
civilization / Franklin, Fay

How do dinosaurs say merry Christmas /
Yolen, Jane

Hurricane katrina, 2005 / Tarshis, Lauren / 2

If you give a moose a muffin / Numeroff, Laura
Joffe

Illustrated world atlas, the / Rogers, Alisdair
Immigrant kids / Freedman, Russell

Industrial revolution, the / Ross, Stewart
Introducing Michelanhelo / Richmond, Robin

Introducing Picasso / Heslewood, Juliet

It’s sharing day / Larson, Kristen

I wonder why Columbus crossed the ocean:
and other questions about explorers /
Greenwood, Rosie

Jack Horner: living with dinosaurs / Lessem,
Don

Jack London: a biography / Dyer, Daniel
Jacqueline Kennedy / Perris, Alicia

Jefferson davis: confederate president / Potter,
Robert R.

Jeff Gordon / Pristash, Nicole
Jim Thorpe / Coffey, Wayne
Joan of arc / Poole, Josephine

Johnny tremain and the American revolution /
Brezina, Corona

John Wesley Powell / Souza, D.M.
Johnny Carson / Paige, David
Jose Louis: America’s fighter / Adler, David A.

Journey for peace: the story of Rigoberta
Menchu / Brill, Marlene Targ

Judy Baca, artista / Fernandez,, Mayra / 2

Junior woldmark encyclopedia of the nations /
Carnagie, Julie L. / Volume 1-10

Justin Bieber, oh baby / Boone, Mary

Keep your eye on the kid: the early years of
buster Keaton / Brighton, Catherine

Kids in sports / Hall, Kirsten
Kids’ road atlas / McGowan, Kristy

Killing of a leader: Dr. Martin Luther King, the
/ Hamilton, Sue L.



Killing of a rock legend: John Lennon, the /
Hamilton, Sue L. /2

Kobie Bryant: basketball big shot / Savage, Jeff

Lamp, the ice, and the boat called fish: based
on a true story, the / Martin, Jacqueline Briggs

Last council, the / Kibuishi, Kazu

Last train to Alcatraz / Thompson, Leon
(Whitey)

Laura Bush: America’s first lady / Gormley,
Beatrice

Laura Ingalls Wilder: young pioneer / Gormley,
Beatrice

Leonardo da Vinci / Tello, Antonio

Lewis and clark expedition, the / Quiri, Patricia
Ryon/2

License plates / Maurer, Tracy
Life through the ages / Caselli, Giovanni / 2
Little house, the / Burton, Virginia Lee

Little sure shot: the story of Annie Oakley /
Spinner, Stephanie

Living with the gods / Dineen, Jacquline

Lost hero, the / Riordan, Rick

Lost in a book / Donnelly, Jennifer

Lou Gebhrig: the luckiest man / Adler, David A.
Louisa May Alcott / Feito, Maria Teresa
Machine gun Kelly / Hamilton, Sue L. / 2

Man who invented basketball, the: James
Naismith and his amazing game / Wyckoff,
Edwin Brit

Man who saved Robinson Crusoe, the / Poling,
James

Man who went to the far side of the moon: the
story of Apollo 11 astronaut Michael Collins,
the / Schyffert, Bea Uusma / 2

Map keys / Aberg, Rebecca

Map parts / Torpie, Kate

Map scales / Wade, Mary Dodson
Marco polo / Italia, Bob / 2

Marco polo and the medieval explorers /
Stefoff, Rebecca

Marco polo’s travels on Asia’s silk road /
Senker, Cath

Mario Lemieux: wizard with a puck / Gutman,
Bill

Mary McLeod Bethune / Greenfield, Eloise
Measuring and maps / Lye, Keith

Meet Vladimir Guerrero: baseball’s super vlad /
MacRae, Sloan

Me, just like you only better / Benton, Jim

Michael J. Fox: | can make a difference / Apte,
Sunita

Miriam’s song: a memoir / Mathabane, Miriam
Mississippi delta / Cooper, Jason
Mountains / Murray, Peter

Nelson Mandela: no easy walk to freedom /
Denenberg, Barry

Never do anything, ever / Benton, Jim

New atlas of the United States, Canada, and the
world, the / Gareth Stevens Publishing



New kids in town: oral histories of immigrant
teens / Bode, Janet

New millennium atlas of the United States,
Canada, and the world, the / Gareth Stevens
Publishing

North America / Evan-Moor

North America / Sayre, April Pulley

Old mans’s cave / Smith, Jeff

Old willis place, the / Hahn, Mary Dowing
On the court with Yao Ming / Stout, Glenn

On the mound with ...Curt Schilling /
Christopher, Matt

On the mound with ...Randy Johnson /
Christopher, Matt

Our earth / Rockwell, Anne

Pablo casals / Garza, Hedda

Physical world, the / Morris, Scott E.
Pinkalicious: pink or treat / Kann, Victoria
Pioneering frozen worlds / Markle, Sandra
Piramide / Putnam, James

Piratas / Platt, Richard

Pirates / Nickles, Greg

Pirates: raiders of the high seas / Maynard,
Christopher

P is for passport: a world alphabet / Scillian,
Devin

Places in time: a new atlas of American history
/ Leacock, Elspeth

Plants vs. zombies / Tobin, Paul

Polar adventures / Nichols, Catherine

Polar exploration: journeys to the Arctic and
the Antartic / Bramwell, Martyn / 2

Political world, The / Morris, Scott E.

Pope John Paul I1: young man of the church /
Stanley, George E.

Pretty boy Floyd / Hamilton, Sue L. / 2

Prince of the elves / Kibuishi, Kazu

Puppy tales / Balaban, Bob

Pyramid / Putnam, James

Race into space / Arnold, Eric

Rachel Carson: friend of nature / Greene, Carol

Rachel Carson: friend of the earth / Sabin,
Francene

Rainbow fish, the / Pfister, Marcus

Reader’s digest children’s atlas of the universe /
Burnham, Robert

Reader’s digest children’s world atlas, The /
Day, Malcolm

Real friends / Hale, Shannon
Rebel spirits / Ruby, Lois

Red badge of courage and the civil war, the /
Bickerstaff, Linda

Registered places of New Mexico: the land of
enchantment / Mather, Cotton

Ricky ricotta’s mighty robot / Pilkey, Dav

Ricky ricotta’s mighty robot vs. the voodoo
vultures from venus / Pilkey, Dav

Rites of passage / Dineen, Jacquline



River through the ages / Steele, Philip

Road to 0z: twists, turns, bumps, and trumphs
in the life of L. Frank Baum, the / Krull,
Kathleen

Robert ballard / Italia, Bob / 2
Roberto Clemente / Gilbert, Thomas W. /2

Roberto Clemente: young baseball hero / Sabin,
Louis

Rockjaw: master of the eastern border / Smith,
Jeff

Rosa parks: fight for freedom / Brandt, Keith

Sacagawea: native American hero / Sanford,
William R.

Saddam Hussein / Deegan, Paul J. / 2

Sally Ride / Nichols, Catherine

Sammy Sosa / Gutman, Bill

San Francisco from the air / Attini, Antonio

Scholastic almanaz 2011: facts & stats / Greve,
Delia

Scholastic pocket world atlas / Steele, Philip
Scream of the haunted mask, the / Stine, R.L.
Secret world of Hildegard. The / Winter, Jonah
Shape game, the / Browne, Anthony

Shark lady: true adventures of Eugenie Clark /
McGovern, Ann/ 2

Shaun white: snow and skateboard champion /
Gitlin, Marty

Silver six, the / Lieberman, A.J.

Skating for the gold: Michelle Kwan & Tara
Lipinski / Lovitt, Chip / 2

Smile / Telgemeier, Raina

Sojourner truth: from slave to activist for
freedom / Butler, Mary G.

Something of the wonderful / Scott, John M.
Songlines, the / Chatwin, Bruce

South America / Evan-Moor

South America, surprise / Sayre, April Pulley
Spectacular America / Levy, Dana

Star wars: the clone wars / Gilroy, Henry

Stealing home: the story of Jackie Robinson /
Denenberg, Barry

Steve Nash / Osier, Dan
Stonekeeper, the / Kibuishi, Kazu
Stonekeepers curse, the / Kibuishi, Kazu

Stopping bullets with a thread: Stephanie
Kwolek and her incredible invention /
Wyckoff, Edwin Brit

Story of Christopher Columbus, admiral of the
ocean sea, the / Osborne, Mary Pope

Story of clocks and calendars: marking a
millennium / Maestro, Betsy

Story of Benito Mussolini, the / Italia, Bob / 2
Story of emperor Hirohito, the / Italia, Bob / 2

Story of Franklin D. Roosevelt, the / Italia,
Bab

Story of George Washington Carver, the /
Moore, Eva /2

Story of my life, the / Keller, Helen / 2

Story of Sacajawea: guide to lewis and clark,
the / Rowland, Della



Story of Thomas Alva Edison, Inventor /
Davidson, Margaret / 2

Super women in science / Di Domenico, Kelly
Sweden the land / Fast, April

Tales from a not-so-happy breaker / Russell,
Rachel Renee

Tales of the elders : a memory book of men and
women who came to America as immigrants,
1900-1930 / Bales, Carol Ann

Talking walls / Knight, Margy Burns / 2

Tallchief: America’s prima ballerina /
Tallchief, Maria

Theodore Roosevelt: champion of the
American spirit / Kraft, Betsy Harvey

Tiger Woods / Boyd, Aaron

T is for titanic: a titanic alphabet / Shoulders,
Debbie

Tillie the terrible swede: how one woman, a
sewing needle, and a bicycle changed history /
Stauffacher, Sue

Titanic: end of a dream, the / Wade, Wyn Craig

Tom Jefferson, boy of colonial days / Monsell,
Helen Albee

Tony hawk / Kennedy, Mike

Trapped by the ice: shackleton’s amazing
Antarctic adventure / McCurdy, Michael

Travels of Lewis and Clark, the / Bergen, Lara

Treasure island and the pirates of the 18"
century / Porterfield, Jason

Uncle tom’s cabin and the abolitionist
movement / Carlsons

Uncommon traveler: Mary Kinsley in Africa/
Brown, Don

United States atlas for young explorers /
National Geographic Society

United States history atlas / Hammond

Usborne internet-linked encyclopedia of planet
earth, the / Claybourne, Anna

Vasco da Gama and the Portuguese explorers /
Stefoff, Rebecca

Vincent Van Gogh / Martin, Carme

Vision of beauty: the story of sarah breedlove
walker / Lasky, Kathryn

Way west: a journal of a pioneer woman, the /
Knight, Amelia Stewart

Welcome to the ice house / Yolen, Jane
We rode the orphan trains / Warren, Andrea
Will steger / Italia, Bob / 2

Women of the wind: early women aviators /
Langely, Wanda

World in 1492, the / Fritz, Jean
World of the pirate, the / Garwood, Val

Working fire: the making of a fireman / Unger,
Zac

Worst things in life are free, the / Benton, Jim

Wright brothers: first in flight, the / Dixon-
Engel, Tara

Wright brothers: how they invented the
airplane, the / Freedman, Russell

Year with grandma moses, the / Nikola-Lisa,
W.



You are the first kid on mars / O’Brien, Patrick
You can use a compass / Trumbauer, Lisa

You never heard of sandy Koufax / Winter,
Jonah

Young Mozart / Isadora, Rachel

Zombie swap / Zombie,

10



4, ADMINISTRATIVE: Action items:

4.1 Approval of Quarterly Board Policies



Community Relations BP 1112(a)

MEDIA RELATIONS

The Governing Board respects the public's desire for and right to information and recognizes
that the media significantly influence the community's understanding of school programs,
student achievement, and school safety. In order to develop and maintain positive media
relations, the Board and Superintendent shall reasonably accommodate media requests for
information and provide accurate, reliable, and timely information.

In conjunction with the Superintendent or designee, the Board shall periodically establish
priorities and key messages for proactively communicating with the media regarding current
district issues, activities, or needs.

(cf. 0400 - Comprehensive Plans)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0510 - School Accountability Report Card)

(cf. 1100 - Communication with the Public)

(cf. 1160 - Political Processes)

Media representatives are welcome at all public Board meetings and shall receive meeting
agendas upon request in accordance with Board policy.

(cf. 9321 - Closed Session)
(cf. 9322 - Agenda/Meeting Materials)

Media representatives, like all other visitors, shall register immediately upon entering any
school building or grounds when school is in session.

(cf. 1250 - Visitors/Outsiders)
(cf. 3515.2 - Disruptions)

Staff may provide the media with student directory information, as identified in AR 5125.1 -
Release of Directory Information, unless the student's parent/guardian has submitted a
written request that such information not be disclosed. The district shall not release other
student records or personally identifiable student information that is private or confidential as
required by law, Board policy, or administrative regulation.

(cf. 1340 - Access to District Records)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

(cf. 9010 - Public Statements)

(cf. 9324 - Minutes and Recordings)

Interviewing and Photographing Students

The district shall not impose restraints on students' right to speak freely with media
representatives. However, interviewing and photographing students shall not create



BP 1112(b)

MEDIA RELATIONS (continued)

substantial disruption to the orderly operation of the school or impinge on the rights or safety
of students. Therefore, the district shall encourage media representatives who wish to
interview or photograph students at school to make prior arrangements with the principal.

(cf. 5145.2 - Freedom of Speech/Expression)
Media Contacts/Spokespersons

The Superintendent or designee shall identify the district's and/or site's primary media
contact to whom all media inquiries shall be routed. Spokespersons designated to speak to
the media on behalf of the district include the Board president, Superintendent, public
information officer, or district communications director. Other Board members and/or staff
may be asked by the Superintendent or designee to speak to the media on a case-by-case
basis, depending on their expertise on an issue or appropriateness given a particular situation.

The Superintendent or designee shall provide training on effective media relations to all
designated spokespersons.

(cf. 9240 - Board Training)
Crisis Communications Plan

The Superintendent or designee shall develop strategies for working with the media to
provide timely and accurate information to students, parents/guardians, and the community
during a crisis or natural disaster. The crisis communications plan may include, but not be
limited to, identification of a media center, strategies for press conference logistics, and
development and integration of both internal and external notification systems, including
public address systems, social media, web site postings, and text alerts.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

The Superintendent or designee shall include local law enforcement, media representatives,
and district technology personnel in the crisis planning process.

Legal Reference: (see next page)



MEDIA RELATIONS (continued)

Legal Reference:

EDUCATION CODE

32210-32212 Willful disturbance of public school or meeting
35144 Special meetings

35145 Public meetings

35160 Authority of governing boards

35172 Promotional activities

48907 Freedom of speech and press

48950 Prohibition against disciplinary action for first amendment speech
49061 Definition of directory information

49073 Directory information

EVIDENCE CODE

1070 Refusal to disclose news source

PENAL CODE

627-627.10 Access to school premises

UNITED STATES CODE, TITLE 20

1232g Family educational and privacy rights

CODE OF FEDERAL REGULATIONS, TITLE 34

99.3 Definition of directory information

COURT DECISIONS

Lopez v. Tulare Joint Union High School District, (1995) 34 Cal.App.4th 1302
ATTORNEY GENERAL OPINIONS

79 Ops.Cal.Atty.Gen. 58 (1996)

Management Resources:

Policy

WEB SITES
CSBA: http://www.csha.org

BP 1112(c)

CSBA MANUAL MAINTENANCE SERVICE

adopted:

July 2019



Business and Noninstructional Operations AR 3320(a)

CLAIMS AND ACTIONS AGAINST THE DISTRICT

Unless otherwise provided by law, prior to filing a lawsuit against the district for money or
damages, a written claim shall be filed in accordance with the following administrative
regulation.

Time Limitations
The following time limitations apply to claims against the district:

1. Claims for money or damages relating to childhood sexual abuse or any other cause
of action specifically excepted from the Government Claims Act by Government
Code 905 and for which a statute or regulation provides a claims presentation
procedure shall be filed in accordance with the applicable governing statute or
regulation. (Government Code 905, 935)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. In accordance with the Governing Board's authority pursuant to Government Code
935, claims for money or damages which relate to any cause of action specifically
excepted from the Government Claims Act by Government Code 905 and which are
not governed by any other claims presentation statute or regulation shall be filed not
later than six months after the accrual of the cause of action. (Government Code 905,
935)

3. Claims for money or damages relating to a cause of action for death or for injury to
person, personal property, or growing crops shall be presented to the Board not later
than six months after the accrual of the cause of action. (Government Code 911.2)

4. Claims for money or damages relating to any other cause of action shall be filed not
later than one year after the accrual of the cause of action. (Government Code 911.2)

Receipt of Claims

A claim, any amendment thereto, or an application to present a late claim shall be deemed
presented and received when delivered to the district office or deposited in a post office,
mailbox, sub-post office, substation, mail chute, or other similar facility maintained by the
U.S. government, in a sealed envelope properly addressed to the district office with postage
paid, or when otherwise actually received in the district office or by the Board secretary or
clerk. (Government Code 915, 915.2)

Upon receipt of a claim against the district pursuant to the Government Claims Act, the
Superintendent or designee shall promptly provide written notice to the district's joint powers
authority or insurance carrier in accordance with the applicable conditions of coverage.



AR 3320(b)

CLAIMS AND ACTIONS AGAINST THE DISTRICT (continued)

Review of Contents of the Claim

The Superintendent or designee shall review any claim received to ensure that the claim
contains all of the following information as specified in Government Code 910 and 910.2:

1. The name and post office address of the claimant

2. The post office address to which the person presenting the claim desires notices to be
sent

3. The date, place, and other circumstances of the occurrence or transaction which gave

rise to the claim asserted

4, A general description of the indebtedness, obligation, injury, damage, or loss incurred
insofar as it may be known at the time of presentation of the claim

5. The name(s) of the district employee(s) causing the injury, damage, or loss, if known

6. The amount claimed if it totals less than $10,000, including the estimated amount of
any prospective injury, damage, or loss, insofar as it may be known at the time of the
claim, together with the basis of computation of the amount claimed. If the amount
claimed exceeds $10,000, the dollar amount shall not be included in the claim and the
claimant shall indicate whether the claim is a limited civil case of $25,000 or less.

7. The signature of the claimant or the person acting on the claimant's behalf
Notice of Claim Insufficiency

If a claim is found insufficient or not to satisfy the form requirements under Government
Code 910 and 910.2, the Board or its designee shall, within 20 days of receipt of the claim,
personally deliver or mail to the claimant, at the address stated in the claim or application, a
notice that states the particular defects or omission in the claim. (Government Code 910.8,
915.4)

The Board shall not act upon the claim until at least 15 days after such notice is given.
(Government Code 910.8)

Amendment to Claims

Within the time limits provided in the section "Time Limitations" above or prior to final
action by the Board, whichever is later, a claim may be amended if, as amended, it relates to
the same transaction or occurrence which gave rise to the original claim. (Government Code
910.6)



AR 3320(c)

CLAIMS AND ACTIONS AGAINST THE DISTRICT (continued)

Late Claims

For claims under items #2 and #3 in the section "Time Limitations" above, any person who
presents a claim later than six months after the accrual of the cause of action shall present,
along with the claim, an application to present a late claim. Such claim and the application to
present a late claim shall be presented not later than one year after the accrual of the cause of
action. (Government Code 905, 911.4)

If the claim is presented late and is not accompanied by an application to present a late claim,
the Board or its designee may, within 45 days, give written notice that the claim was not
presented timely and that it is being returned without further action. (Government Code
911.3)

The Board shall grant or deny the application to present a late claim within 45 days after it is
presented. This 45-day period may be extended by written agreement of the claimant and the
Board provided that such agreement is made before the expiration of the 45-day period.
(Government Code 911.6)

The Board shall grant the application to present a late claim where one or more of the
following conditions are applicable: (Government Code 911.6)

1. The failure to present the claim was through mistake, inadvertence, surprise, or
excusable neglect and the district was not prejudiced in its defense regarding the
claim by the claimant's failure to present the claim within the time limit.

2. The person who sustained the alleged injury, damage, or loss was a minor during all
of the time specified for presentation of the claim.

3. The person who sustained the alleged injury, damage, or loss was physically or
mentally incapacitated during all of the time specified for presentation of the claim
and the disability was the reason the person failed to present the claim.

4. The person who sustained the alleged injury, damage, or loss died before the
expiration of the time specified for the presentation of the claim.

If the application to present a late claim is denied, the claimant shall be given notice in
substantially the same form as set forth in Government Code 911.8. (Government Code
911.8)

If the Board does not take action on the application to present a late claim within 45 days, the
application shall be deemed to have been denied on the 45th day unless the time period has
been extended, in which case it shall be denied on the last day of the period specified in the
extension agreement. (Government Code 911.6)



AR 3320(d)

CLAIMS AND ACTIONS AGAINST THE DISTRICT (continued)

Action on Claims

Within 45 days after the presentation or amendment of a claim, the Board shall take action on
the claim. This time limit may be extended by written agreement between the district and the
claimant before the expiration of the 45-day period. If the 45-day period has expired, the
time limit may be extended if legal action has not commenced or been barred by legal
limitations. (Government Code 912.4)

The Board may act on the claim in one of the following ways: (Government Code 912.4,
912.6)

1. If the Board finds that the claim is not a proper charge against the district, the claim
shall be rejected.

2. If the Board finds that the claim is a proper charge against the district and is for an
amount justly due, the claim shall be allowed.

3. If the Board finds that the claim is a proper charge against the district but is for an
amount greater than is justly due, the Board shall either reject the claim or allow it in
the amount justly due and reject it as to the balance.

4, If legal liability of the district or the amount justly due is disputed, the Board may
reject or compromise the claim.

5. If the Board takes no action on the claim, the claim shall be deemed rejected.

If the Board allows the claim in whole or in part or compromises the claim and the claimant
accepts the amount allowed or offered to settle the claim, the Board may require the claimant
to accept it in settlement of the entire claim. (Government Code 912.6)

The Board or its designee shall transmit to the claimant written notice of action taken or of
inaction which is deemed rejection. The notice shall be in the form set forth in Government
Code 913 and shall either be personally delivered or mailed to the address stated in the claim
or application. (Government Code 913, 915.4)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: July 2019



Business and Noninstructional Operations BP 3551(a)

FOOD SERVICE OPERATIONS/CAFETERIA FUND

The Governing Board intends that school food services shall be a self-supporting, nonprofit
program. To ensure program quality and increase cost effectiveness, the Superintendent or
designee shall centralize and direct the purchasing of foods and supplies, the planning of
menus, and the auditing of all food service accounts for the district.

(cf. 3100 - Budget)

(cf. 3300 - Expenditures and Purchases)

(cf. 3311 - Bids)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3552 - Summer Meal Program)

(cf. 5030 - Student Wellness)

The Superintendent or designee shall ensure that food service director(s) possess the
qualifications required by 7 CFR 210.30 and California Department of Education (CDE)
standards.

(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

At least once each year, food service administrators, other appropriate personnel who
conduct or oversee administrative procedures, and other food service personnel shall receive
training provided by the CDE. (42 USC 1776)

Meal Sales

Meals may be sold to students, district employees, Board members, and employees or
members of the fund or association maintaining the cafeteria. (Education Code 38082)

In addition, meals may be sold to nonstudents, including parents/guardians, volunteers,
students' siblings, or other individuals, who are on campus for a legitimate purpose. Any
meals served to nonstudents shall not be subsidized by federal or state reimbursements, food
service revenues, or U.S. Department of Agriculture (USDA) foods.

Meal prices, as recommended by the Superintendent or designee and approved by the Board,
shall be based on the costs of providing food services and consistent with Education Code
38084 and 42 USC 1760. Students who are enrolled in the free or reduced-price meal
program shall receive meals free of charge or at a reduced price in accordance with law,
Board policy, and administrative regulation.

(cf. 3553 - Free and Reduced Price Meals)

The Superintendent or designee shall establish strategies and procedures for the collection of
meal payments, including delinquent meal payments. Such procedures shall conform with
BP/AR 3553 - Free and Reduced Price Meals, 2 CFR 200.426, and any applicable CDE



BP 3551(h)

FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued)

guidance. The Superintendent or designee shall clearly communicate these procedures to
students and parents/guardians, and shall make this policy and the accompanying
administrative regulation available to the public pursuant to Education Code 49557.5.

The Superintendent or designee shall ensure that a student whose parent/guardian has unpaid
school meal fees or a student who is enrolled in the free or reduced-price meal program is not
overtly identified by the use of special tokens, tickets, or other means and is not shamed,
treated differently, or served a meal that differs from the meal served to other students.
(Education Code 49557, 49557.5)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)

Cafeteria Fund

The Superintendent or designee shall establish a cafeteria fund independent of the district's
general fund.

OPTION 2: The wages, salaries, and benefits of food service employees shall be paid from
the cafeteria fund. (Education Code 38103)

The Superintendent or designee shall ensure that state and federal funds provided through
school meal programs are allocated only for purposes related to the operation or
improvement of food services and reasonable and necessary indirect program costs as
allowed by law.

(cf. 3230 - Federal Grant Funds)
(cf. 3400 - Management of District Assets/Accounts)
(cf. 3460 - Financial Reports and Accountability)

Contracts with Outside Services

With Board approval, the district may enter into a contract for food service consulting
services or management services in one or more district schools. (Education Code 45103.5;
42 USC 1758; 7 CFR 210.16)

(cf. 3312 - Contracts)
(cf. 3600 - Consultants)

BP 3551(c)

FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued)



Procurement of Foods, Equipment and Supplies

To the maximum extent practicable, foods purchased for use in school meals by the district
or by any entity purchasing food on its behalf shall be domestic commaodities or products.
Domestic commodity or product means an agricultural commodity that is produced in the
United States and a food product that is processed in the United States substantially using
agricultural commodities that are produced in the United States. (42 USC 1760; 7 CFR
210.21)

A nondomestic food product may be purchased for use in the district's food service program
only as a last resort when the product is not produced or manufactured in the United States in
sufficient and reasonable quantities of a satisfactory quality, or when competitive bids reveal
the costs of a United States product are significantly higher than the nondomestic product. In
such cases, the Superintendent or designee shall retain documentation justifying the use of
the exception.

Furthermore, the district shall accept a bid or price for an agricultural product grown in
California before accepting a bid or price for an agricultural product grown outside the state,
if the quality of the California-grown product is comparable and the bid or price does not
exceed the lowest bid or price of a product produced outside the state. (Food and Agriculture
Code 58595)

Bid solicitations and awards for purchases of equipment, materials, or supplies in support of
the district's child nutrition program, or for contracts awarded pursuant to Public Contract
Code 2000, shall be consistent with the federal procurement standards in 2 CFR 200.318-
200.326. Awards shall be let to the most responsive and responsible party. Price shall be the
primary consideration, but not the only determining factor, in making such an award. (Public
Contract Code 20111)

Program Monitoring and Evaluation

The Superintendent or designee shall present to the Board, at least annually, financial reports
regarding revenues and expenditures related to the food service program.

The Superintendent or designee shall provide all necessary documentation required for the
Administrative Review conducted by the CDE to ensure compliance of the district's food
service program with federal requirements related to maintenance of the nonprofit school
food service account, meal charges, paid lunch equity, revenue from nonprogram goods,
indirect costs, and USDA foods.

(cf. 3555 - Nutrition Program Compliance)

Legal Reference: (see next page)

BP 3551(d)



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued)

Legal Reference:
EDUCATION CODE
38080-38086.1 Cafeteria, establishment and use
38090-38095 Cafeterias, funds and accounts
38100-38103 Cafeterias, allocation of charges
42646 Alternate payroll procedure
45103.5 Contracts for management consulting services; restrictions
49490-49493 School breakfast and lunch programs
49500-49505 School meals
49550-49564.5 Meals for needy students, especially:
49550.5 Universal breakfast
49554 Contract for services
49580-49581 Food recovery program
FOOD AND AGRICULTURE CODE
58595 Preference for California-grown agricultural products
HEALTH AND SAFETY CODE
113700-114437 California Retail Food Code
PUBLIC CONTRACT CODE
2000-2002 Responsive bidders
20111 Contracts
CODE OF REGULATIONS, TITLE 5
15550-15565 School lunch and breakfast programs
UNITED STATES CODE, TITLE 42
1751-1769j School lunch programs
1771-1791 Child nutrition, including:
1773 School breakfast program
CODE OF FEDERAL REGULATIONS, TITLE 2
200.56 Indirect costs, definition
200.317-200.326 Procurement standards
200.400-200.475 Cost principles
200 Appendix VIl Indirect cost proposals
CODE OF FEDERAL REGULATIONS, TITLE 7
210.1-210.31 National School Lunch Program
220.1-220.21 National School Breakfast Program
250.1-250.70 USDA foods

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual
Food Distribution Program Administrative Manual
Professional Standards in the SNP and New Hiring Flexibility, NSD Management Bulletin, SNP-10-
2019, April 2019
Paid Lunch Equity Requirement and Calculation Tool, NSD Management Bulletin, SNP-12-2018, May
2018
Clarification for the Use of Alternate Meals in the National School Lunch and School Breakfast
Programs, and Additional Guidance on the Handling of Unpaid Meal Charges, NSD Management
Bulletin, SNP-03-2018, February 2018

Management Resources continued: (see next page)
BP 3551(e)



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued)

Management Resources: (continued)
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS (continued)
Storage and Inventory Management of U.S. Department of Agriculture Foods, NSD Management
Bulletin, FDP-01-2018, January 2018
Unpaid Meal Charges: Local Meal Charge Policies, Clarification on Collection of Delinquent Meal
Payments, and Excess Student Account Balances, NSD Management Bulletin, SNP-03-2017, April
2017
Procuring and Monitoring of Food Service Management Contracts, NSD Management Bulletin, SNP-
13-2015
Cafeteria Funds--Allowable Uses, NSD Management Bulletin, NSD-SNP-07-2013, May 2013
Adult and Sibling Meals in the National School Lunch and School Breakfast Programs, NSD
Management Bulletin, 00-111, July 2000
U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS
FAQs About School Meals
Compliance with and Enforcement of the Buy American Provision in the National School Lunch
Program, SP 38-2017, June 2017
Overcoming the Unpaid Meal Challenge: Proven Strategies from Our Nation's Schools, May 2017
Unpaid Meal Charges: Guidance and Q&A, SP 23-2017, March 2017
Indirect Costs: Guidance for State Agencies and School Food Authorities SP 60-2016, September
2016
Unpaid Meal Charges: Local Meal Charge Policies, SP 46-2016, July 2016
Discretionary Elimination of Reduced Price Charges in the School Meal Programs, SP 17-2014,
January 2014
WEB SITES
California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/Is/nu
California School Nutrition Association: http://www.calsna.org
U.S. Department of Agriculture, Food and Nutrition Service: http://www.fns.usda.gov/cnd

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: July 2019



Business and Noninstructional Operations AR 3551(a)

FOOD SERVICE OPERATIONS/CAFETERIA FUND

Payments for Meals

With the exception of students who are eligible to receive meals at no cost, students may pay
on a per-meal basis or may submit payments in advance. The Superintendent or designee
shall maintain a system for accurately recording payments received and tracking meals
provided to each student.

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3552 - Summer Meal Program)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)

At the beginning of the school year, and whenever a student enrolls during the school year,
parents/guardians shall be notified of the district's meal payment policies and be encouraged
to prepay for meals whenever possible. The Superintendent or designee shall communicate
the district's meal payment policies through multiple methods, including, but not limited to:

1. Explaining the meal charge policy within registration materials provided to
parents/guardians at the start of the school year

2. Including the policy in print versions of student handbooks, if provided to
parents/guardians annually

3. Providing the policy whenever parents/guardians are notified regarding the
application process for free and reduced-price meals, such as in the distribution of
applications at the start of the school year

4. Posting the policy on the district's web site

5. Establishing a system to notify parents/guardians when a student’'s meal payment
account has a low or negative balance

(cf. 1113 - District and School Web Sites)
(cf. 5145.6 - Parental Notifications)

In any school that uses a system of meal tickets or other similar medium of exchange rather
than an electronic point-of-sale system, the Superintendent or designee shall develop a
process for providing replacement tickets to any student who reports a ticket as lost or stolen.
However, whenever any student reports an excessive number of lost or stolen tickets, the
Superintendent or designee shall notify the parent/guardian and may provide an alternative
method of tracking meal usage for that student.



In order to avoid potential misuse of a student's food service account by someone other than
the student in whose name the account has been established, the Superintendent or designee

AR 3551(b)

FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued)

shall verify a student's identity when setting up the account and when charging any meal to
the account. The Superintendent or designee shall investigate any claim that a bill does not
belong to a student or is inaccurate, and shall open a new account as appropriate for a student
whose account appears to have been misused.

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)

Any payments made to a student's food service account shall, if not used within the school
year, be carried over into the next school year or be refunded to the student's
parents/guardians.

Unpaid and Delinquent Meal Charges

No later than 10 days after a student's school meal account has reached a negative balance,
the Superintendent or designee shall so notify the student's parent/guardian. Before sending
this notification, the district shall exhaust all options and methods to directly certify the
student for free or reduced-price meals. If the district is not able to directly certify the
student, the notice to the parent/guardian shall include a paper copy of, or an electronic link
to, an application for free or reduced-price meals and the Superintendent or designee shall
contact the parent/guardian to encourage submission of the application. (Education Code
49557.5)

The district may attempt to collect unpaid school meal fees from a parent/guardian, but shall
not use a debt collector. (Education Code 49557.5)

The Superintendent or designee may enter into an agreement with a student's parent/guardian
for payment of the student's unpaid meal charge balance over a period of time. As necessary,
the repayment plan may allow the unrecovered or delinquent debt to carry over into the next
fiscal year.

The district shall not direct any action toward a student to collect unpaid school meal fees.
(Education Code 49557.5)

The district's efforts to collect debt shall be consistent with district policies and procedures,
California Department of Education (CDE) guidance, and 2 CFR 200.426. The district shall
not spend more than the actual debt owed in efforts to recover unpaid meal charges.



The Superintendent or designee shall maintain records of the efforts made to collect unpaid
meal charges and, if applicable, financial documentation showing when the unpaid meal
balance has become an operating loss.

AR 3551(c)

FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued)

Reimbursement Claims

The Superintendent or designee shall maintain records of the number of meals served each
day by school site and by category of free, reduced-price, and full-price meals. The
Superintendent or designee shall submit reimbursement claims for school meals to CDE
using the online Child Nutrition Information and Payment System.

Donation of Leftover Food

To minimize waste and reduce food insecurity, the district may provide sharing tables where
students and staff may return appropriate unused cafeteria food items to be made available to
students during the course of a regular school meal time. If food on the sharing tables is not
taken by a student, the school cafeteria may donate the food to a food bank or any other
nonprofit charitable organization. (Health and Safety Code 114079)

(cf. 3510 - Green School Operations)

Food that may be donated includes prepackaged, nonpotentially hazardous food with the
packaging still intact and in good condition, whole uncut produce, unopened bags of sliced
fruit, unopened containers of milk that are immediately stored in a cooling bin maintained at
41 degrees Fahrenheit or below, and perishable prepackaged food if it is placed in a proper
temperature-controlled environment. The preparation, safety, and donation of food shall be
consistent with Health and Safety Code 113980. (Health and Safety Code 114079)

Cafeteria Fund

All proceeds from food sales and other services offered by the cafeteria shall be deposited in
the cafeteria fund as provided by law. The income and expenditures of any cafeteria
revolving account established by the Governing Board shall be recorded as income and
expenditures of the cafeteria fund. (Education Code 38090, 38093)

(cf. 3100 - Budget)
(cf. 3300 - Expenditures and Purchases)

The cafeteria fund shall be used only for those expenditures authorized by the Board as
necessary for the operation of school cafeterias in accordance with Education Code 38100-
38103, 2 CFR Part 200 Appendix VII, and the California School Accounting Manual.

AR 3551(d)



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued)

Indirect costs charged to the food service program shall be based on either the district's prior
year indirect cost rate as approved by CDE or the statewide average approved indirect cost
rate for the second prior fiscal year, whichever is less. (Education Code 38101)

Net cash resources in the nonprofit school food service shall not exceed three months average
expenditures. (7 CFR 210.14, 220.7)

U.S. Department of Agriculture Foods

The district shall provide facilities for the storage and control of foods received through the
U.S. Department of Agriculture (USDA) that protect against theft, spoilage, damage, or other
loss. Such storage facilities shall maintain donated foods in sanitary conditions, at the proper
temperature and humidity, and with adequate air circulation. The district shall comply with
all federal, state, or local requirements related to food safety and health and procedures for
responding to a food recall, as applicable, and shall obtain all required health inspections. (7
CFR 250.14)

The Superintendent or designee shall maintain inventories of USDA foods in accordance
with 7 CFR 250.59 and CDE procedures, and shall ensure that foods are used before their
expiration dates.

USDA donated foods shall be used in school lunches as far as practicable. USDA foods also
may be used in other nonprofit food service activities, including, but not limited to, school
breakfasts or other meals, a la carte foods sold to students, meals served to adults directly
involved in the operation and administration of the food service and to other school staff, and
training in nutrition, health, food service, or general home economics instruction for students,
provided that any revenues from such activities accrue to the district's nonprofit food service
account. (7 CFR 250.59)

Contracts with Outside Services
The term of any contract for food service management or consulting services shall not exceed
one year. Any renewal of the contract or further requests for proposals to provide such

services shall be considered on a year-to-year basis. (Education Code 45103.5; 7 CFR
210.16)

AR 3551(e)



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued)

Any contract for management of the food service operation shall be approved by CDE and
comply with the conditions in Education Code 49554 and 7 CFR 210.16 as applicable. The
district shall retain control of the quality, extent, and general nature of its food services,
including prices to be charged to students for meals, and shall monitor the food service
operation through periodic on-site visits. The district shall not enter into a contract with a
food service company to provide a la carte food services only, unless the company agrees to
offer free, reduced-price, and full-price reimbursable meals to all eligible students.
(Education Code 49554; 42 USC 1758; 7 CFR 210.16)

Any contract for consulting services shall not result in the supervision of food service
classified staff by the management consultant, nor shall it result in the elimination of any
food service classified staff or position or have any adverse effect on the wages, benefits, or
other terms and conditions of employment of classified food service staff or positions. All
persons providing consulting services shall be subject to applicable employment conditions
related to health and safety as listed in Education Code 45103.5. (Education Code 45103.5)

(cf. 3312 - Contracts)

(cf. 3515.6 - Criminal Background Checks for Contractors)
(cf. 3600 - Consultants)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)

(cf. 4212 - Appointments and Conditions of Employment)

Regulation CSBA MANUAL MAINTENANCE SERVICE approved:

July 2019



Certificated Personnel AR 4117.7(a)
4317.7
EMPLOYMENT STATUS REPORTS

The Superintendent shall report to the Commission on Teacher Credentialing (CTC) any
change in the employment status of a certificated employee who, while working in a position
requiring a credential and as a result of an allegation of misconduct or while an allegation of
misconduct is pending: (Education Code 44030.5, 44242.5; 5 CCR 80303)

1. Is dismissed or nonreelected

(cf. 4116 - Probationary/Permanent Status)
(cf. 4117.6 - Decision Not to Rehire)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

2. Resigns

(cf. 4117.2/4217.2/4317.2 - Resignation)

3. Is suspended or placed on unpaid administrative leave for more than 10 days as a
final adverse employment action

4. Retires

5. Is otherwise terminated by a decision not to employ or reemploy

(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

This report is not required when the change in employment status is due solely to
unsatisfactory performance pursuant to Education Code 44932 or a reduction in force
pursuant to Education Code 44955-44958. (Education Code 44030.5, 44242.5; 5 CCR
80303)

(cf. 4115 - Evaluation/Supervision)
(cf. 4117.3 - Personnel Reduction)

When required, the report of a change in employment status shall be submitted not later than
30 days after the employment action. The report shall be made using a form provided by
CTC and shall include all known information about each alleged act of misconduct by the
employee. The report shall contain the name and current address of the certificated
employee, name of the district, last school or district assignment, an explanation of the
allegation of misconduct or pending allegation of misconduct, current contact information for
all persons who may have information relating to the alleged misconduct, and any and all
documentation related to the case. (Education Code 44030.5; 5 CCR 80303)

Upon a change in employment status as a result of alleged misconduct or while an allegation
of misconduct is pending, the Superintendent shall, in writing, inform the employee of the
contents of 5 CCR 80303. (5 CCR 80303)



AR 4117.7(b)
4317.7

EMPLOYMENT STATUS REPORTS (continued)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Additional Reports of Employee Misconduct

The Superintendent or designee shall submit a report to CTC, using a form provided by CTC
and attaching all relevant documents, whenever:

1.

An employee, by complaint, information, or indictment filed in court, is charged with
a "mandatory leave of absence offense,” defined as a sex or drug offense specified in
Education Code 44940 or violation or attempted violation of Penal Code 187
(murder). (Education Code 44242.5, 44940, 44940.5)

Not later than 10 days after receipt of such a complaint, information, or indictment
regarding an employee, the Superintendent or designee shall forward a copy of the
received documents to CTC. In addition, the Superintendent or designee shall report
to CTC any action taken in connection with extending the employee's mandatory
leave beyond the initial period. (Education Code 44940, 44940.5)

If the offense results in a change in employment status, the Superintendent shall
submit an employment status report in addition to the report of the mandatory leave
of absence offense.

An employee refuses, without good cause, to fulfill a valid employment contract, or
departs from district service without the consent of the Superintendent or Governing
Board. (Education Code 44242.5, 44420)

As appropriate, the Superintendent or designee also shall notify CTC of any of the following:

1.

A complaint filed with the district regarding a certificated employee's alleged sexual
misconduct (Education Code 44242.5)

(cf. 4119.24/4219.24/4319.24 - Maintaining Appropriate Adult-Student Interactions)

The notice to CTC shall contain all of the following information: (5 CCR 80304)

a. Name of the employee alleged to have engaged in the sexual misconduct
b. Name, age, and address of each victim of the alleged sexual misconduct
C. A summary of all information known to the district regarding the alleged

sexual misconduct



AR 4117.7(c)
4317.7

EMPLOYMENT STATUS REPORTS (continued)

d. A summary of the action, if any, taken at the district level in response to the
complaint of sexual misconduct

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
(cf. 5145.7 - Sexual Harassment)

2. An employee's knowing and willful use of school records of student data in
connection with, or in implicit or explicit attempts to recruit a student to be a
customer for, any business owned by the certificated employee or in which the
certificated employee is an employee (Education Code 44242.5, 44421.1)

(cf. 5125 - Student Records)

3. An employee's knowing and willful reporting of false fiscal expenditure data relative
to the conduct of any educational program (Education Code 44242.5, 44421.5)

4, An employee's subversion or attempt to subvert any licensing examination or the
administration of an examination (Education Code 44242.5, 44439)

Legal Reference:
EDUCATION CODE
44009 Conviction of specified crimes
44010 Sex offense, definitions
44011 Controlled substance offense, definitions
44030.5 Employment status reports
44225 Powers and duties of CTC
44242.5 Reports and review of alleged misconduct
44420-44440 Adverse actions by CTC against credential holder
44932 Causes for dismissal
44940 Sex offenses and narcotic offenses; compulsory leave of absence
44940.5 Compulsory leave of absence
44955-44958 Reduction in force
PENAL CODE
187 Murder
CODE OF REGULATIONS, TITLE 5
80303 Reports of change in employment status, alleged misconduct
80304 Notice of sexual misconduct

Management Resources: (see next page)



AR 4117.7(d)
4317.7

EMPLOYMENT STATUS REPORTS (continued)

Management Resources:
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS
California's Laws and Rules Pertaining to the Discipline of Professional Certificated Personnel, 2019
WEB SITES
CSBA: http://www.csha.org
Commission on Teacher Credentialing: http://www.ctc.ca.gov

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: July 2019



All Personnel BP 4119.24(a)
4219.24
MAINTAINING APPROPRIATE ADULT-STUDENT INTERACTIONS  4319.24

The Governing Board desires to provide a positive school environment that protects the
safety and well-being of district students. The Board expects all adults with whom students
may interact at school or in school-related activities, including employees, independent
contractors, and volunteers, to maintain the highest professional and ethical standards in their
interactions with students both within and outside the educational setting. Such adults shall
not engage in unlawful or inappropriate interactions with students and shall avoid boundary-
blurring behaviors that undermine trust in the adult-student relationship and lead to the
appearance of impropriety.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

Employees are prohibited from entering into or attempting to form a romantic or sexual
relationship with any student or engaging in sexual harassment of a student, including sexual
advances, flirtations, requests for sexual favors, inappropriate comments about a student's
body or appearance, or other verbal, visual, or physical conduct of a sexual nature.

(cf. 5145.7 - Sexual Harassment)

Adults shall not intrude on a student's physical or emotional boundaries unless necessary in
an emergency or to serve a legitimate purpose related to instruction, counseling, student
health, or student or staff safety.

Any employee who observes or has knowledge of another employee's violation of this policy
shall report the information to the Superintendent or designee or appropriate agency for
investigation pursuant to the applicable complaint procedures. Other adults with knowledge
of any violation of this policy are encouraged to report the violation to the Superintendent or
designee. The Superintendent or designee shall protect anyone who reports a violation from
retaliation. Immediate intervention shall be implemented when necessary to protect student
safety or the integrity of the investigation.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

Employees who engage in any conduct in violation of this policy, including retaliation
against a person who reports the violation or participates in the complaint process, shall be
subject to discipline, up to and including dismissal. Any other adult who violates this policy
may be barred from school grounds and activities in accordance with law. The
Superintendent or designee may also notify law enforcement as appropriate.

(cf. 4117.7/4317.7 - Employment Status Reports)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)



BP 4119.24(b)
4219.24
4319.24

MAINTAINING APPROPRIATE ADULT-STUDENT INTERACTIONS (continued)

The district's employee code of conduct addressing interactions with students shall be
provided to parents/guardians at the beginning of each school year and shall be posted on
school and/or district web sites. (Education Code 44050)

(cf. 1113 - District and School Web Sites)
(cf. 5145.6 - Parental Notifications)

Inappropriate Conduct
Employees shall remain vigilant of their position of authority and not abuse it when relating

with students. Examples of employee conduct that can undermine professional adult-student
interactions or create the appearance of impropriety include, but are not limited to:

1. Initiating inappropriate physical contact
2. Being alone with a student outside of the view of others
3. Visiting a student's home or inviting a student to visit the employee’'s home without

parent/guardian consent

4. Maintaining personal contact with a student that has no legitimate educational
purpose, by phone, letter, electronic communications, or other means, without
including the student's parent/guardian or the principal

When communicating electronically with students, employees shall use district
equipment or technological resources when available. Employees shall not
communicate with students through any medium that is designed to eliminate records
of the communications. The Superintendent or designee may monitor employee usage
of district technology at any time without advance notice or consent.

(cf. 4040 - Employee Use of Technology)

5. Creating or participating in social networking sites for communication with students,
other than those created by the district, without the prior written approval of the
principal or designee

6. Inviting or accepting requests from students, or former students who are minors, to
connect on personal social networking sites (e.g., "friending™ or "following" on social
media), unless the site is dedicated to school business

7. Singling out a particular student for personal attention and friendship, including
giving gifts and/or nicknames to individual students



BP 4119.24(c)
4219.24
4319.24

MAINTAINING APPROPRIATE ADULT-STUDENT INTERACTIONS (continued)

10.

11.

12.

13.

Addressing a student in an overly familiar manner, such as by using a term of
endearment

Socializing or spending time with students outside of school-sponsored events, except
as participants in community activities

Sending or accompanying students on personal errands unrelated to any legitimate
educational purpose

Transporting a student in a personal vehicle without prior authorization

Encouraging students to confide their personal or family problems and/or
relationships

Disclosing personal, family, or other private matters to students or sharing personal
secrets with students

Legal Reference

Policy

EDUCATION CODE

44030.5 Employment status reports

44050 Employee code of conduct; employee interactions with students
44242.5 Reports and review of alleged misconduct

44940 Sex offenses and narcotic offenses; compulsory leave of absence
48980 Parental notifications

PENAL CODE

11164-11174.3 Child Abuse and Neglect Reporting Act

CODE OF REGULATIONS, TITLE 5

80303 Reports of change in employment status, alleged misconduct
80304 Notice of sexual misconduct

CSBA MANUAL MAINTENANCE SERVICE

adopted: July 2019



Classified Personnel BP 4218(a)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION

The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit
professional and appropriate conduct. A classified employee may be disciplined for
unprofessional conduct or unsatisfactory performance in accordance with law or any
applicable collective bargaining agreement, Board policy, and administrative regulation.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 4000 - Concepts and Roles)

(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4141/4241 - Collective Bargaining Agreement)

(cf. 4200 - Classified Personnel)

Disciplinary actions shall be based on the particular facts and circumstances involved and the
severity of the employee's conduct or performance. The Superintendent or designee shall
ensure that disciplinary actions are taken in a consistent, nondiscriminatory manner and are
appropriately documented.

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)

Disciplinary actions may include, but are not limited to, verbal and written warnings,
involuntary reassignment, demotion, suspension without pay, reduction of pay step in class,
compulsory leave, and dismissal.

A probationary classified employee may be dismissed by the Superintendent or designee at
any time prior to the expiration of the probationary period.

(cf. 4216 - Probationary/Permanent Status)

Permanent classified employees shall be subject to disciplinary action only for cause as
specified in the accompanying administrative regulation. (Education Code 45113)

Procedures for Disciplinary Proceedings

If a permanent classified employee receives a notice from the Superintendent or designee of a
recommended suspension, demotion, involuntary reassignment, or dismissal, the employee
may request a Board hearing on the matter.

If the employee fails to request a hearing within the time specified in the notice, the
employee is deemed to have waived the right to do so, and the Board may order the
recommended disciplinary action into effect immediately.



BP 4218(b)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION (continued)

If a timely request is submitted, a hearing shall be conducted by the Board, except that, if the
matter involves an allegation of egregious misconduct as defined in Education Code 44932
and involves a minor, the matter shall be referred to an administrative law judge to determine
whether sufficient cause exists for disciplinary action against the employee. (Education
Code 45113, 45312)

(cf. 3515.3 - District Police/Security Department)

The hearing shall be held at the earliest convenient date, taking into consideration the
established schedule of the Board and the availability of legal counsel and witnesses. The
employee shall be notified of the time and place of the hearing.

The hearing shall be held in closed session, unless the employee requests that the matter be
heard in an open session meeting. (Government Code 54957)

(cf. 9321 - Closed Session)

The employee shall be entitled to appear personally, produce evidence, and be represented by
legal counsel.

The Board may use the services of its legal counsel in ruling upon procedural questions,
objections to evidence, and issues of law. The Board may review and consider the records of
any prior personnel action proceedings against the employee in which a disciplinary action
was ultimately sustained and any records contained in the employee's personnel files and
introduced into evidence at the hearing. The Board shall not be bound by rules of evidence
used in California courts. Informality in any such hearing shall not invalidate any order or
decision made by the Board.

At any time before a matter is submitted to the Board for decision, the Superintendent or
designee may, with the consent of the Board, serve on the employee and file with the Board
an amended or supplemental recommendation of disciplinary action. If the amended or
supplemental recommendation includes new causes or allegations, the employee shall be
afforded a reasonable opportunity to prepare a defense. Any new causes or allegations shall
be deemed controverted and any objections to the amended or supplemental causes or
allegation may be made orally at the hearing and shall be noted on the record.

Following the hearing, the Board shall affirm, modify, or reject the disciplinary action
recommended by the Superintendent or designee. The decision of the Board shall be in
writing and shall contain findings of fact and the disciplinary action approved, if any. The
decision of the Board shall be final.

Within 10 working days of the Board's final decision, a copy of the decision shall be
delivered to the employee and/or designated representative personally or by registered mail.



BP 4218(c)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION (continued)

In cases involving an allegation of egregious misconduct, the ruling of the administrative law
judge shall be binding on the district and the employee. (Education Code 45113)

Legal Reference: (see next page)



BP 4218(d)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION (continued)

Legal Reference:
EDUCATION CODE
35161 Delegation of powers and duties
44009 Conviction of specified crimes
44010 Sex offense
44011 "Controlled substance offense™ defined
44031 Personnel file
44940 Leave of absence; employee charged with mandatory or optional leave of absence offense
44940.5 Compulsory leave of absence; procedures; extension; compensation; bond or security
44990-44994 Testimony of minor witnesses at dismissal or suspension hearings
45101 Definitions (including "disciplinary action,” "cause")
45109 Fixing of duties
45113 Rules and regulations for classified service in districts not incorporating the merit system
45123 Employment after conviction of sex or narcotics offense
45124 Dismissal of sexual psychopath
45202 Transfer of accumulated sick leave and other benefits following dismissal
45240-45320 Merit system, classified employees
CODE OF CIVIL PROCEDURE
1286.2 Grounds for vacating decision of arbitrator
GOVERNMENT CODE
11500-11529 Administrative adjudication
12900-12996 Fair Employment and Housing Act
54957 Brown Act open meeting laws; closed session
HEALTH AND SAFETY CODE
11054 Schedule I; substances included
11055 Schedule 11, substances included
11056 Schedule 11, substances included
11357-11361 Marijuana
11363 Peyote
11364 Opium
11370.1 Possession of controlled substances with a firearm
PENAL CODE
187 Murder
667.5 Sex offenders
830.32 Peace officers employed by district
1192.7 Violent or serious felony
11165.2-11165.6 Child abuse or neglect, definitions
VEHICLE CODE
1808.8 School bus drivers; dismissal for safety-related cause
UNITED STATES CODE, TITLE 42
12101-12213 Americans with Disabilities Act
COURT DECISIONS
California School Employees Association v. Bonita Unified School District, (2008) No. B200141
California School Employees v. Livingston Union School District, (2007) 149 Cal.App 4th 391
CSEA v. Foothill Community College District, (1975) 52 Cal.App. 3rd 150, 155-156, 124 Cal. Rptr
830

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: July 2019



Classified Personnel AR 4218(a)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION

Causes for Disciplinary Action

A permanent classified employee may be subject to suspension, demotion, involuntary
reassignment, or dismissal for one or more of the following causes:

1. Immoral conduct, including, but not limited to, egregious misconduct that is the basis
for a sex offense as defined in Education Code 44010, a controlled substance offense
as defined in Education Code 44011, or child abuse and neglect as described in Penal
Code 11165.2-11165.6

(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)
(cf. 4119.24/4219.24/4319.24 - Maintaining Appropriate Adult-Student Interactions)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. Conduct that constitutes a violent or serious felony as defined in Penal Code 667.5(c)
or 1192.7(c)

3. Unlawful discrimination, including harassment, against any student or other
employee

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

4. Violation of or refusal to obey state or federal law or regulation, Board policy, or
district or school procedure

5. Falsification of any information supplied to the district, including, but not limited to,
information supplied on application forms, employment records, or any other school
district records

6. Unsatisfactory performance

7. Unprofessional conduct

8. Dishonesty

0. Neglect of duty or absence without leave

10. Insubordination

11. Use of alcohol or a controlled substance while on duty or in such close time
proximity thereto as to affect the employee’s performance



AR 4218(b)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION (continued)

(cf. 4020 - Drug and Alcohol-Free Workplace)

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)

(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)
(cf. 4159/4259/4359 - Employee Assistance Program)

12. Destruction or misuse of district property
(cf. 4040 - Employee Use of Technology)

13. Failure to fulfill any ongoing condition of employment including, but not limited to,
maintenance of any license, certificate, or other similar requirement specified in the
employee's class specification or otherwise necessary for the employee to perform the
duties of the position

(cf. 4112.4/4212.4/4312.4 - Health Examinations)
(cf. 4212 - Appointment and Conditions of Employment)

14. A physical or mental condition which precludes the employee from the proper
performance of duties and responsibilities as determined by competent medical
authority, except as otherwise provided by a contract or by law

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4032 - Reasonable Accommodation)

15. Retaliation against any person who, in good faith, reports, discloses, divulges, or
otherwise brings to the attention of any appropriate authority any information relative
to an actual or suspected violation of state or federal law occurring on or directly
related to the job

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)

16. Violation of Education Code 45303 or Government Code 1028 (advocacy of
communism)

17.  Any other misconduct which is of such nature that it causes discredit or injury to the
district or the employee's position

An employee shall not be suspended, disciplined, reassigned, transferred, dismissed, or
otherwise retaliated against solely for acting to protect a student, or for refusing to infringe
on a student's protected conduct, when that student is exercising free speech or press rights
pursuant to Education Code 48907 or 48950. (Education Code 48907, 48950)

(cf. 5145.2 - Freedom of Speech/Expression)



AR 4218(c)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION (continued)

No disciplinary action shall be taken for any cause which arose before the employee became
permanent, nor for any cause which arose more than two years before the date of the filing of
the notice of cause unless this cause was concealed or not disclosed by the employee when it
could be reasonably assumed that the employee would have disclosed the facts to the district.
(Education Code 45113)

(cf. 4216 - Probationary/Permanent Status)
Initiation and Notification of Charges

The Superintendent or designee shall file any recommendation for a disciplinary action in
writing with the Governing Board. A copy of the recommendation shall be served upon the
employee either personally or by registered or certified mail, return receipt requested, at the
employee’s last known address.

The notice shall, in ordinary and concise language, inform the employee of the specific
charge(s) or cause(s) for the disciplinary action, the specific acts and omissions upon which
the action is based, and, if applicable, the district rule or regulation that the employee has
allegedly violated. In addition, the notice shall include the employee's right to a hearing on
those charges, the time within which the hearing may be requested which shall be not less
than five days after service of the notice to the employee, and a card or paper which the
employee may sign and file to deny the charges and request a hearing. (Education Code
45113, 45116)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
Request for Hearing

Within the time specified in the notice of the recommendation of disciplinary action, the
employee may request a hearing on the charges by signing and filing the card or paper
included with the notice. (Education Code 45113)

Any other written document signed and appropriately filed within the specified time limit by
the employee shall constitute a sufficient notice of the request for a hearing. The request
shall be delivered to the office of the Superintendent or designee during normal work hours
of that office. If mailed to the office of the Superintendent or designee, it must be received or
postmarked no later than the time limit specified by the district. In cases where an order of
suspension without pay has been issued in conjunction with a recommendation of dismissal,
any request for a hearing on the dismissal shall also constitute a request to hear the
suspension order, and the necessity of the suspension order shall be an issue in the hearing.



AR 4218(d)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION (continued)

Employment Status Pending a Hearing

A classified employee against whom a recommendation of disciplinary action has been
issued shall remain on active duty status pending any hearing on the charges, unless the
Superintendent or designee determines that the employee's continuance in active duty would
present an unreasonable risk of harm to students, staff, or property. The Superintendent or
designee may, in writing, order the employee immediately suspended from duty without pay
and shall state the reasons that the suspension is deemed necessary. The suspension order
shall be served upon the employee either personally or by registered or certified mail, return
receipt requested, immediately after issuance.

Compulsory Leave of Absence

Upon being informed by law enforcement that a classified employee has been charged with a
"mandatory leave of absence offense,” the Superintendent or designee shall immediately
place the employee on a leave of absence. A mandatory leave of absence offense includes:

1. Any sex offense as defined in Education Code 44010
2. Violation or attempted violation of Penal Code 187 (murder or attempted murder)

3. Any offense involving the unlawful sale, use, or exchange to minors of controlled
substances as listed in Health and Safety Code 11054, 11055, and 11056

The Superintendent or designee may place on an immediate compulsory leave of absence a
classified employee who is charged with an "optional leave of absence offense,” defined as a
controlled substance offense specified in Education Code 44011 and Health and Safety Code
11357-11361, 11363, 11364, and 11370.1 except as it relates to marijuana, mescaline,
peyote, or tetrahydrocannabinols.

An employee’'s compulsory leave for a mandatory or optional leave of absence offense may
extend for not more than 10 days after the entry of judgment in the criminal proceedings.
However, the compulsory leave may be extended if the Board gives notice, within 10 days
after the entry of judgment in the proceedings, that the employee will be dismissed within 30
days from the date of service of the notice unless the employee demands a hearing on the
dismissal.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: July 2019



Students BP 5123(a)

PROMOTION/ACCELERATION/RETENTION

The Governing Board expects students to progress through each grade level within one
school year. Toward this end, instruction shall be designed to accommodate the variety of
ways that students learn and provide strategies for addressing academic deficiencies as
needed.

Students shall progress through the grade levels by demonstrating growth in learning and
meeting grade-level standards of expected student achievement.

(cf. 6011 - Academic Standards)

(cf. 6146.1 - High School Graduation Requirements)

(cf. 6146.5 - Elementary/Middle School Graduation Requirements)
(cf. 6170.1 - Transitional Kindergarten)

When high academic achievement is evident, the teacher may recommend a student for
acceleration to a higher grade level. The student's maturity level shall be taken into
consideration in making a determination to accelerate a student.

Teachers shall identify students who should be retained or who are at risk of being retained at
their current grade level as early as possible in the school year and as early in their school
careers as practicable. Such students shall be identified at the following grade levels:
(Education Code 48070.5)

1. Between grades 2 and 3

2. Between grades 3 and 4

3. Between grades 4 and 5

4. Between the end of the intermediate grades and the beginning of the middle school
grades

5. Between the end of the middle school grades and the beginning of the high school
grades

OPTION 1: Students shall be identified for retention on the basis of failure to meet
minimum levels of proficiency, as indicated by grades and the following additional indicators
of academic achievement:

When considering the status of a student at risk of retention, grade level teachers consider
local assessments, student study team recommendations, overall grades, and the student's
social emotion needs.

(cf. 5121 - Grades/Evaluation of Student Achievement)



BP 5123(b)

PROMOTION/ACCELERATION/RETENTION (continued)

Students between grades 2 and 3 and grades 3 and 4 shall be identified primarily on the basis
of their level of proficiency in reading. Proficiency in reading, English language arts, and
mathematics shall be the basis for identifying students between grades 4 and 5, between
intermediate and middle school grades, and between middle school grades and high school
grades. (Education Code 48070.5)

(cf. 6142.91 - Reading/Language Arts Instruction)
(cf. 6142.92 - Mathematics Instruction)

If a student does not have a single regular classroom teacher, the Superintendent or designee
shall specify the teacher(s) responsible for the decision to promote or retain the student.
(Education Code 48070.5)

The teacher's decision to promote or retain a student may be appealed in accordance with AR
5123 - Promotion/Acceleration/Retention.

When any student in grades 2-9 is recommended for retention or is identified as being at risk
for retention, the Superintendent or designee shall offer an appropriate program of remedial
instruction to assist the student in meeting grade-level expectations. (Education Code
48070.5)

(cf. 6176 - Weekend/Saturday Classes)
(cf. 6177 - Summer Learning Programs)
(cf. 6179 - Supplemental Instruction)

Legal Reference: (see next page)

BP 5123(c)



PROMOTION/ACCELERATION/RETENTION (continued)

Legal Reference:

EDUCATION CODE

46300 Method of computing average daily attendance

48010 Admittance to first grade

48011 Promotion/retention following one year of kindergarten
48070-48070.5 Promotion and retention

56345 Elements of individualized education program

60640-60649 California Assessment of Student Performance and Progress
CODE OF REGULATIONS, TITLE 5

200-202 Admission and exclusion of students

Management Resources:

Policy

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
FAQs Promotion, Retention, and Grading (students with disabilities)
FAQs Pupil Promotion and Retention

Kindergarten Continuance Form

WEB SITES

CSBA: http://www.csha.org

California Department of Education: http://www.cde.ca.gov

CSBA MANUAL MAINTENANCE SERVICE

adopted:

July 2019



Students BP 5136(a)

GANGS

The Governing Board desires to keep district schools free from the threats or harmful
influence of any groups who exhibit behavior disruptive to the school environment and/or the
safety and well-being of students. The Board additionally desires to provide support and
intervention to students who are members of gangs to enable them to successfully disengage
from gang involvement and be successful in school.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3513.4 - Drug and Alcohol Free Schools)

(cf. 5131.4 - Student Disturbances)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5137 - Positive School Climate)

The Superintendent or designee shall develop strategies for gang prevention that address the
reasons that students may become involved in gangs, including the identity, recognition, or
status achieved as being part of a gang, protection from gang violence in the community, the
need for companionship and an extended family, intimidation to join a gang, desire to join a
gang to be in a position to intimidate others, and/or connection with criminal activity.

Gang violence prevention shall start as early as possible and include, but not be limited to,
age-appropriate education that focuses on developing emotional and social competence,
increasing prosocial peer bonds, strengthening attachment and commitment to school, and
enhancing cooperative learning skills. Prevention shall also include improving
parent/guardian involvement in and support for their children's academic progress, as well as
ongoing gang awareness education for parents/guardians, including gang identifiers.

(cf. 5020 - Parent Involvement)
(cf. 6164.2 - Guidance/Counseling Services)

The Superintendent or designee shall take steps to deter gang activity on school campuses,
including threats and intimidation of students and staff, recruitment or intimidation of
students to join gangs, bullying, fighting, criminal activities, and confrontations between
members of different gangs.

(cf. 5131.2 - Bullying)

The Superintendent or designee shall ensure that school rules of conduct and any school
dress code prohibiting gang-related apparel are enforced consistently. If a student exhibits
signs of gang affiliation, staff shall so inform the principal or designee and the student's
parent/guardian.

(cf. 5132 - Dress and Grooming)



The Superintendent or designee shall provide in-service training which helps staff to identify
gangs and gang symbols, recognize early manifestations of disruptive activities, and respond

BP 5136(h)

GANGS (continued)

appropriately to gang behavior. Staff shall be informed about conflict management
techniques and alerted to intervention measures and community resources. The
Superintendent or designee shall also provide staff development on social and emotional
learning, classroom management, interactive teaching, and cooperative learning skills.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee may consider gang activity prevention and intervention when
developing programs outside of the school day.

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Preschool/Early Childhood Education)
(cf. 5148.3 - Before/After School Programs)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

The Superintendent or designee shall collaborate with child welfare services, mental health
agencies, social services, and local law enforcement authorities in the prevention and
intervention of gang activity.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Legal Reference:
EDUCATION CODE
32282 School safety plans
35183 Gang-related apparel
48907 Student exercise of free expression
48950 Student freedom of speech
51264 Educational in-service training; CDE guidelines
51265 Gang violence and drug and alcohol abuse prevention in-service training
51266-51266.5 Model gang and substance abuse prevention curriculum
PENAL CODE
186.22 Participation in criminal street gang
13826-13826.7 Gang violence suppression
UNITED STATES CODE, TITLE 20
7101-7122 Student Support and Academic Enrichment Grants

Management Resources: (see next page)



BP 5136(c)

GANGS (continued)

Management Resources:
LOS ANGELES POLICE DEPARTMENT PUBLICATIONS
Why Young People Join Gangs
NATIONAL GANG CENTER PUBLICATIONS
Strategic Planning Tool
Gangs in Schools, March 2019
Parents' Guide to Gangs, July 2015
WEB SITES
California Cities Gang Prevention Network: http://www.ccgpn.org
California Department of Education: https://www.cde.ca.gov/Is/ss/sa
Gang Resistance Education and Training: https://www.great-online.org/GREAT-Home
Los Angeles Police Department, Gangs:
http://www.lapdonline.org/get_informed/content_basic_view/1396
Homeboy Industries: https://homeboyindustries.org
National Gang Center: https://www.nationalgangcenter.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: July 2019



Students AR 5136(a)

GANGS

Prevention, Intervention, and Suppression Measures

The Superintendent or designee shall become informed of the gang history in the district and
community, conduct assessments of current gang activity at the school sites, and document
and follow up on gang-related incidents.

In order to discourage the influence of gangs, the following measures shall be implemented:

1. Any student suspected of gang affiliation based on the display of behavior, gestures,
apparel, or paraphernalia shall be referred to the principal or designee, and the
following actions taken, as appropriate:

a. The student's parent/guardian shall be contacted and may be asked to meet
with school staff in order to proactively address the concern and be included
as part of the solution.

b. The student may be sent home to change clothes if necessary.

(cf. 5132 - Dress and Grooming)

C. The student's behaviors and progress in school shall be documented, including
attendance and grades.

(cf. 5113 - Absences and Excuses)

(cf. 5113.1 - Chronic Absence and Truancy)

(cf. 5113.11 - Attendance Supervision)

(cf. 5113.12 - District School Attendance Review Board)
(cf. 6164.2 - Guidance/Counseling Services)

d. Intervention techniques such as mentoring, academic support, and a system of
wraparound support service shall be implemented to help the student
disengage from gang involvement.

e. Consistent and graduated discipline and accountability shall be implemented
when appropriate and combined with positive support using conflict-
resolution strategies and other restorative justice practices demonstrated to be
effective with gang-involved youth.

f. Students shall be offered help in rejecting gang associations, including
possible referral to community-based gang suppression and prevention
organizations.

g. Law enforcement shall be notified if the student is suspected of being
involved in gangs.



AR 5136(b)

GANGS (continued)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

2. Any graffiti on school premises shall be removed, washed down, or painted over as
soon as discovered. Graffiti shall be documented and photographed before it is
removed. These photographs shall be shared with local law enforcement authorities
and used in future disciplinary or criminal action against the offenders. This
information can also be used to determine whether a threat or incident is imminent.

(cf. 3515 - Campus Security)
(cf. 5131.5 - Vandalism and Graffiti)

3. Classroom and after-school programs may include gang prevention lessons that are
taught jointly by teachers, counselors, law enforcement, and/or other organizations
that are knowledgeable about gang prevention and shall:

a.

Provide social and emotional learning designed to enhance individual self-
esteem, provide positive reinforcement for acceptable behavior, and foster
interest in a variety of constructive activities

Explain the dangers of gang membership
Provide counseling for targeted at-risk students
Include lessons or role-playing workshops in gang avoidance skills and

nonviolent conflict resolution, including communication skills, anti-bullying,
anger management, acceptance, and mediation skills

(cf. 5131.2 - Bullying)

e.

g.

Assign individual gang members to cooperative learning groups in which they
may work toward common goals with students who are not members of their

gang
Provide school-to-career instruction

Provide positive interaction with local law enforcement

(cf. 5137 - Positive School Climate)

4. Staff shall actively promote membership in authorized school clubs and student
organizations, sports and cultural activities and affiliations with the local community,
and community service projects which can provide students companionship, safety,
and a sense of purpose and belonging.



AR 5136(c)
GANGS (continued)

(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: July 2019



Instruction AR 6145.2(a)

ATHLETIC COMPETITION

Nondiscrimination and Equivalent Opportunities in the Athletic Program

No student shall be excluded from participation in, be denied the benefits of, be denied
equivalent opportunity in, or otherwise be discriminated against in interscholastic,
intramural, or club athletics on the basis of any actual or perceived characteristic specified in
law and BP 0410 - Nondiscrimination in District Programs and Activities. (Education Code
220, 221.5, 230 5 CCR 4920, 34 CFR 106.41)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)

The Superintendent or designee may provide single-sex teams when selection for the teams is
based on competitive skills. (5 CCR 4921; 34 CFR 106.41)

Each student shall be allowed to participate in any single-sex athletic program or activity
consistent with the student's gender identity, irrespective of the gender listed on the student's
records, for which the student is otherwise eligible to participate. (Education Code 221.5)

(cf. 5125 - Student Records)

When a school provides only one team in a particular sport for members of one sex, but
provides no team in the same sport for members of the other sex, and athletic opportunities in
the total program for that sex have been previously limited, members of the excluded sex
shall be allowed to try out and compete with the team. The same standards for eligibility
shall be applied to every student trying out for the team, regardless of sex, sexual orientation,
gender, gender identity, gender expression, or other protected group status. (5 CCR 4921; 34
CFR 106.41)

The Superintendent or designee shall ensure that equivalent opportunities are available to
both sexes in athletic programs by considering, among other factors: (5 CCR 4922; 34 CFR
106.41)

1. Whether the offered selection of sports and levels of competition effectively
accommodate the interests and abilities of both sexes

The athletic program may be found to effectively accommodate the interests and
abilities of both sexes using any one of the following tests: (Education Code 230)

a. Whether the interscholastic-level participation opportunities for male and
female students are provided in numbers substantially proportionate to their
respective enrollments

b. Where the members of one sex have been and are underrepresented among
interscholastic athletes, whether the district can show a history and a
continuing practice of program expansion that is demonstrably responsive to



the developing interests and abilities of the members of that sex
AR 6145.2(b)

ATHLETIC COMPETITION (continued)

C. Where the members of one sex are underrepresented among interscholastic
athletes and the district cannot show a history and continuing practice of
program expansion as required in item #1b above, whether the district can
demonstrate that the interests and abilities of the members of that sex have
been fully and effectively accommodated by the present program

2. The provision and maintenance of equipment and supplies

3. Scheduling of games and practice times, selection of the season for a sport, and
location of the games and practices

4. Travel and per diem allowances

5. Opportunities to receive coaching and academic tutoring

6. Assignment and compensation of coaches and tutors

7. Provision of locker rooms, practice facilities, and competitive facilities
8. Provision of medical and training facilities and services

9. Provision of housing and dining facilities and services

10. Publicity

11. Provision of necessary funds

Each school that offers competitive athletics shall, at the end of the school year, post on its
school web site, or on the district web site if the school does not have a web site, the
following information: (Education Code 221.9)

1. The total enrollment of the school, classified by gender

2. The number of students enrolled at the school who participate in competitive
athletics, classified by gender

3. The number of boys' and girls' teams, classified by sport and by competition level

(cf. 1113 - District and School Web Sites)

The data reported for items #1-3 above shall reflect the total number of players on a team
roster on the official first day of competition. The materials used to compile this information



AR 6145.2(c)

ATHLETIC COMPETITION (continued)

shall be retained by the school for at least three years after the information is posted on the
web site. (Education Code 221.9)

(cf. 3580 - District Records)
Concussions and Head Injuries

The Superintendent or designee shall annually distribute to student athletes and their
parents/guardians an information sheet on concussions and head injuries. The student and
parent/guardian shall sign and return the information sheet before the student initiates
practice or competition. (Education Code 49475)

(cf. 5145.6 - Parental Notifications)

The Superintendent or designee shall provide training to coaches and/or athletic trainers
regarding concussion symptoms, prevention, and appropriate response. (Education Code
35179.1, 49032)

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)

If a student athlete is suspected of sustaining a concussion or head injury in an athletic
activity, the student shall be immediately removed from the activity for the remainder of the
day. The student shall not be permitted to return to the activity until the student is evaluated
by a licensed health care provider trained in the management of concussions and receives the
health care provider's written clearance to return to the activity. If the health care provider
determines that the student sustained a concussion or a head injury, the student shall also
complete a graduated return-to-play protocol of no less than seven days in duration under the
supervision of a licensed health care provider. (Education Code 49475)

A middle school or high school football team shall not hold a full-contact practice during the
off-season and shall not conduct more than two full-contact practices per week during the
preseason and regular season (from 30 days before the commencement of the regular season
until the completion of the final interscholastic football game of that season). In addition, the
full-contact portion of a practice shall not exceed 90 minutes in any single day. For these
purposes, full-contact practice means a practice where drills or live action is conducted that
involves collisions at game speed, where players execute tackles and other activity that is
typical of an actual tackle football game. (Education Code 35179.5)

Heat IlIness
The Superintendent or designee shall provide training to coaches and/or athletic trainers

regarding the signs and symptoms of, and the appropriate response to, heat illness, including
heat cramps, heat syncope, heat exhaustion, and exertional heat stroke. (Education Code



35179.1, 49032)
AR 6145.2(d)

ATHLETIC COMPETITION (continued)

To assist in the prevention of heat illness, coaches and/or athletic trainers shall gradually
increase the intensity and duration of exercise to acclimate student athletes to practice in the
heat, provide adequate rest breaks, make water available during all athletic activities, and
alter practice plans in extreme environmental conditions.

Sudden Cardiac Arrest

The Superintendent or designee shall distribute the California Interscholastic Federation
(CIF) information sheet on sudden cardiac arrest to all student athletes who will be
participating in a CIF-governed athletic activity and to their parents/guardians. The student
and parent/guardian shall sign and return the information sheet prior to the student's
participation in the athletic activity. If an athletic activity is not covered by CIF, the student
and parent/guardian shall, prior to the student's participation in the athletic activity, sign and
return an acknowledgement that they have received and reviewed the sudden cardiac arrest
information posted on the California Department of Education's web site. (Education Code
33479.2, 33479.3)

The Superintendent or designee shall provide training to coaches and/or athletic trainers
regarding the nature and warning signs of sudden cardiac arrest. (Education Code 33479.6,
33479.7, 35179.1, 49032)

If a student athlete passes out or faints, or is known to have passed out or fainted, while
participating in or immediately following participation in an athletic activity, the student
shall be removed from participation at that time. If a student exhibits any other symptoms of
sudden cardiac arrest, including seizures during exercise, unexplained shortness of breath,
chest pains, dizziness, racing heart rate, or extreme fatigue, the student may be removed from
participation by a coach or other employee who observes these symptoms. If any such
symptoms are observed, notification shall be given to the student's parent/guardian so that the
parent/guardian can determine the treatment, if any, the student should seek. A student who
has been removed from participation shall not be permitted to return until the student is
evaluated and given written clearance to return to participation by a health care provider.
(Education Code 33479.2, 33479.5)

Automated External Defibrillators

The Superintendent or designee shall acquire at least one automated external defibrillator
(AED) for each district school and shall make the AED(s) available to coaches, athletic
trainers, and/or other authorized persons at athletic activities or events for the purpose of
providing emergency care or treatment to students, spectators, and other individuals in
attendance at athletic activities and events. (Education Code 35179.6)

(cf. 5141 - Health Care and Emergencies)



AR 6145.2(¢)

ATHLETIC COMPETITION (continued)

The district shall comply with all requirements of Health and Safety Code 1797.196
pertaining to any AED acquired by the district, including, but not limited to, regular
maintenance and testing of the AED and the provision and posting of information regarding
the proper use of the AED. (Education Code 35179.6; Health and Safety Code 1797.196)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: July 201



Instruction BP 6174(a)

EDUCATION FOR ENGLISH LEARNERS

The Governing Board intends to provide English learners with challenging curriculum and
instruction that maximize the attainment of high levels of proficiency in English, advance
multilingual capabilities, and facilitate student achievement in the district's regular course of
study.

English learners shall be provided differentiated English language development instruction
which is targeted to their English proficiency level. Such instruction shall be based on sound
instructional theory, be aligned with state content standards, emphasize inquiry-based
learning and critical thinking skills, and be integrated across all subject areas.

(cf. 6011 - Academic Standards)

(cf. 6141 - Curriculum Development and Evaluation)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

(cf. 6171 - Title I Programs)

No middle or high school student who is an English learner shall be denied enrollment in any
of the following: (Education Code 60811.8)

1. Courses in the core curriculum areas of reading/language arts, mathematics, science,
and history-social science, courses required to meet state and local high school
graduation requirements, or courses required for middle school grade promotion

However, an English learner may be denied participation in any such course if the
student has been enrolled in a school in the United States for less than 12 months or is
enrolled in a program designed to develop the basic English skills of newly arrived
immigrant students, and the course of study provided to the student is designed to
remedy academic deficits incurred during participation and to enable the student to
attain parity of participation in the standard instructional program within a reasonable
length of time after the student enters the school system.

2. A full course load of courses specified in item #1 above

3. Other courses that meet the "a-g" course requirements for college admission or are
advanced courses such as honors or Advanced Placement courses, on the sole basis of
the student's classification as an English learner

(cf. 0415 - Equity)
(cf. 6141.4 - International Baccalaureate Program)
(cf. 6141.5 - Advanced Placement)

The district shall identify in its local control and accountability plan (LCAP) goals and
specific actions and services to enhance student engagement, academic achievement, and
other outcomes for English learners.



BP 6174(b)

EDUCATION FOR ENGLISH LEARNERS (continued)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3100 - Budget)

The Superintendent or designee shall encourage parent/guardian and community involvement
in the development and evaluation of programs for English learners. The Superintendent or
designee may also provide an English development literacy training program for
parents/guardians and community members so that they may better support students' English
language development.

(cf. 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committees)
(cf. 6020 - Parent Involvement)

Staff Qualifications and Training

The Superintendent or designee shall ensure that all staff employed to teach English learners
possess the appropriate authorization from the Commission on Teacher Credentialing.

(cf. 4112.22 - Staff Teaching English Learners)

The district shall provide effective professional development to teachers (including teachers
in classroom settings that are not the settings of language instruction educational programs),
administrators, and other school or community-based organization personnel to improve the
instruction and assessment of English learners and enhance staff's ability to understand and
development shall be of sufficient intensity and duration to produce a positive and lasting
impact on teachers' performance in the classroom. (20 USC 6825)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Staff development shall also address the sociocultural needs of English learners and provide
opportunities for teachers to engage in supportive, collaborative learning communities.

Identification and Assessment

The Superintendent or designee shall maintain procedures for the early identification of
English learners and an assessment of their proficiency using the state's English Language
Proficiency Assessments for California (ELPAC). To oversee test administration, the
Superintendent or designee shall annually designate a district ELPAC coordinator and a site
coordinator for each test site in accordance with 5 CCR 11518.40-11518.45.



Once identified as an English learner, a student shall be annually assessed for language
proficiency until the student is reclassified based on criteria specified in the accompanying
administrative regulation.

BP 6174(c)

EDUCATION FOR ENGLISH LEARNERS (continued)

In addition, English learners' academic achievement in English language arts, mathematics,
science, and any additional subject required by law shall be assessed using the California
Assessment of Student Performance and Progress. As necessary, the test shall be
administered with testing variations in accordance with 5 CCR 854.1-854.3. English learners
who are in their first 12 months of attending a school in the United States shall be exempted
from taking the English language arts assessment to the extent allowed by federal law.
(Education Code 60603, 60640; 5 CCR 854.1-854.3)

(cf. 6162.51 - State Academic Achievement Tests)

Formative assessments may be utilized to analyze student performance and appropriately
adapt teaching methodologies and instructions.

(cf. 6162.5 - Student Assessment)
Language Acquisition Programs

The district shall offer research-based language acquisition programs that are designed to
ensure English acquisition as rapidly and as effectively as possible and that provide
instruction to students on the state-adopted academic content standards, including the English
language development standards. (Education Code 306; 5 CCR 11300)

At a minimum, the district shall offer a structured English immersion program which
includes designated and integrated English language development. In the structured English
immersion program, nearly all of the classroom instruction shall be provided in English, but
with the curriculum and presentation designed for students who are learning English.
(Education Code 305-306; 5 CCR 11309)

For the purpose of determining the amount of instruction to be conducted in English in the

structured English immersion program, "nearly all" means that all classroom instruction shall
be conducted in English except for clarification, explanation, and support as needed.

BP 6174(d)



EDUCATION FOR ENGLISH LEARNERS (continued)

The district's language acquisition programs for grades K-3 shall comply with class size
requirements specified in Education Code 42238.02. (Education Code 310)

(cf. 6151 - Class Size)

In establishing the district's language acquisition programs, the Superintendent or designee
shall consult with parents/guardians and the community during the LCAP development
process. The Superintendent or designee shall also consult with administrators, teachers, and
other personnel with appropriate authorizations and experience in establishing a language
acquisition program. (Education Code 305)

At the beginning of each school year or upon a student's enrollment, parents/guardians shall
be provided information on the types of language acquisition programs available to students
enrolled in the district, including, but not limited to, a description of each program, the
process to be followed in making a program selection, identification of any language to be
taught in addition to English when the program includes instruction in another language, and
the process to request establishment of a language acquisition program. (Education Code
310; 5 CCR 11310)

(cf. 5145.6 - Parental Notifications)

Whenever a student is identified as an English learner based on the results of the ELPAC, the
student's parents/guardians may choose a language acquisition program that best suits their
child. To the extent possible, any language acquisition program requested by the
parents/guardians of 30 or more students at the school or by the parents/guardians of 20 or
more students at any grade level shall be offered by the school. (Education Code 310; 5 CCR
11311)

Reclassification
When an English learner is determined based on state and district reclassification criteria to
have acquired a reasonable level of English proficiency pursuant to Education Code 313 and

52164.6, or upon request by the student's parent/guardian, the student shall be transferred
from a language acquisition program into an English language mainstream classroom.

BP 6174(e)



EDUCATION FOR ENGLISH LEARNERS (continued)

Program Evaluation

To evaluate the effectiveness of the district's educational program for English learners, the
Superintendent or designee shall report to the Board, at least annually, regarding:

1.

2.

Progress of English learners towards proficiency in English

The number and percentage of English learners reclassified as fluent English
proficient

The number and percentage of English learners who are or are at risk of being
classified as long-term English learners in accordance with Education Code 313.1

The achievement of English learners on standards-based tests in core curricular areas
For any language acquisition program that includes instruction in a language other
than English, student achievement in the non-English language in accordance with 5
CCR 11309

Progress toward any other goals for English learners identified in the district's LCAP

The Superintendent or designee shall also provide the Board with regular reports from any
district or schoolwide English learner advisory committees.

Legal Reference:

EDUCATION CODE

300-340 English language education, especially:

305-310 Language acquisition programs

313-313.5 Assessment of English proficiency

430-446 English Learner and Immigrant Pupil Federal Conformity Act
33050 State Board of Education waiver authority

42238.02-42238.03 Local control funding formula

44253.1-44253.11 Qualifications for teaching English learners

48980 Parental notifications

48985 Notices to parents in language other than English

52052 Accountability; numerically significant student subgroups
52060-52077 Local control and accountability plan

52160-52178 Bilingual Bicultural Act

56305 CDE manual on English learners with disabilities

60603 Definition, recently arrived English learner

60640 California Assessment of Student Performance and Progress
60811-60812 Assessment of English language development

62002.5 Continuation of advisory committee after program sunsets
CODE OF REGULATIONS, TITLE 5

854.1-854.3 CAASPP and universal tools, designated supports, and accommodations
854.9 CASSPP and unlisted resources for students with disabilities
11300-11316 English learner education

11517.6-11519.5 English Language Proficiency Assessments for California




UNITED STATES CODE, TITLE 20

1412 Individuals with Disabilities Education Act; state eligibility

1701-1705 Equal Educational Opportunities Act

6311 Title | state plan

6312 Title I local education agency plans

6801-7014 Title 111, language instruction for English learners and immigrant students
7801 Definitions

CODE OF FEDERAL REGULATIONS, TITLE 34

100.3 Discrimination prohibited

200.16 Assessment of English learners

COURT DECISIONS

Valeria O. v. Davis, (2002) 307 F.3d 1036

California Teachers Association v. State Board of Education et al., (9th Circuit, 2001) 271 F.3d 1141
McLaughlin v. State Board of Education, (1999) 75 Cal.App.4th 196

Teresa P. et al v. Berkeley Unified School District et al, (1989) 724 F.Supp. 698
ATTORNEY GENERAL OPINIONS

83 Ops.Cal.Atty.Gen. 40 (2000)

Management Resources:
CSBA PUBLICATIONS
English Learners in Focus: The English Learner Roadmap: Providing Direction for English Learner
Success, Governance Brief, February 2018
English Learners in Focus, Issue 4. Expanding Bilingual Education in California after Proposition
58, Governance Brief, March 2017

Management Resources: (continued)
CSBA PUBLICATIONS (continued)
English Learners in Focus, Issue 1: Updated Demographic and Achievement Profile of California's
English Learners, Governance Brief, rev. September 2016
English Learners in Focus, Issue 3: Ensuring High-Quality Staff for English Learners, Governance
Brief, July 2016
English Learners in Focus, Issue 2: The Promise of Two-Way Immersion Programs, Governance
Brief, September 2014
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California Practitioners' Guide for Educating English Learners with Disabilities, 2019
California English Learner Roadmap: Strengthening Comprehensive Educational Policies, Programs
and Practices for English Learners, 2018
Matrix One: Universal Tools, Designated Supports, and Accommodations for the California
Assessment of Student Performance and Progress for 2017-18, rev. August 2017
Reclassification Guidance for 2017-18, CDE Correspondence, April 28, 2017
Integrating the CA ELD Standards into K-12 Mathematics and Science Teaching and Learning,
December 2015
Next Generation Science Standards for California Public Schools, Kindergarten through Grade
Twelve, rev. March 2015
English Language Arts/English Language Development Framework for California Public Schools:
Transitional Kindergarten Through Grade Twelve, 2014
Common Core State Standards for Mathematics, rev. 2013
English Language Development Standards for California Public Schools: Kindergarten Through
Grade Twelve, 2012
THE EDUCATION TRUST- WEST PUBLICATIONS
Unlocking Learning Il: Math as a Lever for English Learner Equity, March 2018
Unlocking Learning: Science as a Lever for English Learner Equity, January 2017
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Accountability for English Learners Under the ESEA, Non-Regulatory Guidance, January 2017
Innovative Solutions for Including Recently Arrived English Learners in State Accountability Systems:
A Guide for States, January 2017
English Learner Tool Kit for State and Local Educational Agencies (SEAs and LEASs), rev. November
2016




English Learners and Title 111 of the Elementary and Secondary Education Act (ESEA), as Amended by
the Every Student Succeeds Act (ESSA), Non-Regulatory Guidance, September 23, 2016

Dear Colleague Letter: English Learner Students and Limited English Proficient Parents, January 7,
2015

WEB SITES

CSBA: http://www.csha.org

California Association for Bilingual Education: http://www.gocabe.org

California Department of Education: http://www.cde.ca.gov/sp/el

National Clearinghouse for English Language Acquisition: http://www.ncela.us

The Education Trust-West: https://west.edtrust.org

U.S. Department of Education: http://www.ed.gov
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EDUCATION FOR ENGLISH LEARNERS

Definitions

English learner means a student who is age 3-21 years, who is enrolled or is preparing to
enroll in an elementary or secondary school, and whose difficulties in speaking, reading,
writing, or understanding the English language may be sufficient to deny the student the
ability to meet state academic standards, the ability to successfully achieve in classrooms
where the language of instruction is English, or the opportunity to participate fully in society.
An English learner may include a student who was not born in the United States or whose
native language is a language other than English; a student who is Native American or
Alaska Native, or a native resident of the outlying areas, who comes from an environment
where a language other than English has had a significant impact on the individual's level of
English language proficiency; or a student who is migratory, whose native language is a
language other than English, and who comes from an environment where a language other
than English is dominant. (Education Code 306; 20 USC 7801)

Designated English language development means instruction provided during a time set
aside in the regular school day for focused instruction on the state-adopted English language
development standards to assist English learners to develop critical English language skills
necessary for academic content learning in English. (5 CCR 11300)

Integrated English language development means instruction in which the state-adopted
English language development standards are used in tandem with the state-adopted academic
content standards. Integrated English language development includes specially designed
academic instruction in English. (5 CCR 11300)

Native speaker of English means a student who has learned and used English at home from
early childhood and English has been the primary means of concept formation and
communication. (Education Code 306)

Identification and Assessments

Upon enrollment in the district, each student's primary language shall be determined through
the use of a home language survey. (Education Code 52164.1; 5 CCR 11307)

Any student who is identified as having a primary language other than English as determined
by the home language survey, and who has not previously been identified as an English
learner by a California public school or for whom there is no record of results from an
administration of an English language proficiency test, shall be initially assessed for English
proficiency using the English Language Proficiency Assessments for California (ELPAC).
(Education Code 313, 52164.1; 5 CCR 11518.5)

AR 6174(b)



EDUCATION FOR ENGLISH LEARNERS (continued)

Each year after a student is identified as an English learner and until the student is
redesignated as English proficient, the summative assessment of the ELPAC shall be
administered to the student during a four-month period after January 1 as determined by the
California Department of Education. (Education Code 313)

Administration of the ELPAC, including the use of variations and accommodations in test
administration when authorized, shall be conducted in accordance with test publisher
instructions and 5 CCR 11518.5-11518.35.

(cf. 6159 - Individualized Education Program)
(cf. 6162.51 - State Academic Achievement Tests)
(cf. 6164.6 - Identification and Education Under Section 504)

The Superintendent or designee shall notify parents/guardians of their child's results on the
ELPAC within 30 calendar days following receipt of the results from the test contractor or, if
the results are received from the test contractor after the last day of instruction for the school
year, within 15 working days of the start of the next school year. (Education Code 52164.1;
5 CCR 11518.15)

(cf. 5145.6 - Parental Notifications)

The parent/guardian of a student participating in, or identified for participation in, a language
instruction program supported by federal Title | or Title 111 funds shall receive notification of
the assessment of the student's English proficiency. Such notice shall be provided not later
than 30 calendar days after the beginning of the school year or, if the student is identified for
program participation during the school year, within two weeks of the student's placement in
the program. The notice shall include all of the following: (Education Code 313.2, 440; 20
USC 6312)

1. The reason for the identification of the student as an English learner and the need for
placement in a language acquisition program

2. The level of English proficiency, how the level was assessed, and the status of the
student's academic achievement

3. A description of the language acquisition program in which the student is, or will be,
participating, including a description of all of the following:

a. The methods of instruction used in the program and in other available
programs, including how such programs differ in content, instructional goals,
and the use of English and a native language in instruction

b. The manner in which the program will meet the educational strengths and
needs of the student
AR 6174(c)
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C. The manner in which the program will help the student develop English
proficiency and meet age-appropriate academic standards for grade promotion
and graduation

d. The specific exit requirements for the program, the expected rate of transition
from the program into classes not tailored for English learners, and the
expected rate of graduation from secondary school if applicable

e. Where the student has been identified for special education, the manner in
which the program meets the requirements of the student's IEP

As applicable, the identification of a student as a long-term English learner or at risk
of becoming a long-term English learner, as defined in Education Code 313.1, and the
manner in which the program for English language development instruction will meet
the educational strengths and needs of such students and help such students develop
English proficiency and meet age-appropriate academic standards

Information about the parent/guardian's right to have the student immediately
removed from a program upon the parent/guardian’s request

Information regarding a parent/guardian’s option to decline to enroll the student in the
program or to choose another program or method of instruction, if available

Information designed to assist a parent/guardian in selecting among available
programs, if more than one program or method is offered

Language Acquisition Programs

Whenever parents/guardians of enrolled students, and those enrolled for attendance in the
next school year, request that the district establish a specific language acquisition program in
accordance with Education Code 310, such requests shall be addressed through the following
process: (5 CCR 11311)

1.

The school shall make a written record of each request, including any request
submitted verbally, that includes the date of the request, the names of the
parent/guardian and student making the request, a general description of the request,
and the student's grade level on the date of the request. As needed, the school shall
assist the parent/guardian in clarifying the request. All requests shall be maintained
for at least three years from the date of the request.

The school shall monitor requests on a regular basis and notify the Superintendent or
designee when the parents/guardians of at least 30 students enrolled in the school, or
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at least 20 students in the same grade level, request the same or a substantially similar
type of language acquisition program. If the requests are for a multilingual program
model, the district shall consider requests from parents/guardians of students enrolled
in the school who are native English speakers in determining whether this threshold is
reached.

3. If the number of parents/guardians described in item #2 is attained, the
Superintendent or designee shall:

a. Within 10 days of reaching the threshold, notify the parents/guardians of
students attending the school, the school's teachers, administrators, and the
district's English learner parent advisory committee and parent advisory
committee, in writing, of the requests for a language acquisition program

b. Identify costs and resources necessary to implement any new language
acquisition program, including, but not limited to, certificated teachers with
the appropriate authorizations, necessary instructional materials, pertinent
professional development for the proposed program, and opportunities for
parent/guardian and community engagement to support the proposed program
goals

C. Within 60 calendar days of reaching the threshold number of
parents/guardians described in item #2 above, determine whether it is possible
to implement the requested language acquisition program and provide written
notice of the determination to parents/guardians of students attending the
school, the school's teachers, and administrators

d. If a determination is made to implement the language acquisition program,
create and publish a reasonable timeline of actions necessary to implement the
program. If a determination is made that it is not possible to implement the
program, provide a written explanation of the reason(s) the program cannot be
provided.

The district shall notify parents/guardians at the beginning of each school year or upon the
student's enrollment regarding the process to request a language acquisition program,
including a dual-language immersion program, for their child. The notice shall also include
the following: (5 CCR 11309, 11310)

1. A description of the programs provided, including structured English immersion

2. Identification of any language to be taught in addition to English when the program
includes instruction in a language other than English

AR 6174(e)



EDUCATION FOR ENGLISH LEARNERS (continued)

3. The manner in which the program is designed using evidence-based research and
includes both designated and integrated English language development

4, The manner in which the district has allocated sufficient resources to effectively
implement the program, including, but not limited to, certificated teachers with the
appropriate authorizations, necessary instructional materials, pertinent professional
development, and opportunities for parent/guardian and community engagement to
support the program goals

5. The manner in which the program will, within a reasonable period of time, lead to
language proficiency and achievement of the state-adopted content standards in
English and, when the program includes instruction in another language, in that other

language

6. The process to request establishment of a language acquisition program not offered at
the school

7. For any dual-language immersion program offered, the specific languages to be

taught. The notice also may include the program goals, methodology used, and
evidence of the proposed program's effectiveness.

Reclassification/Redesignation

The district shall continue to provide additional and appropriate educational services to
English learners for the purposes of overcoming language barriers until they: (5 CCR 11302)

1. Demonstrate English language proficiency comparable to that of the district's average
native English language speakers

2. Recoup any academic deficits which may have been incurred in other areas of the
core curriculum as a result of language barriers

English learners shall be reclassified as fluent English proficient when they are able to
comprehend, speak, read, and write English well enough to receive instruction in an English
language mainstream classroom and make academic progress at a level substantially
equivalent to that of students of the same age or grade whose primary language is English
and who are in the regular course of study. (Education Code 52164.6)

The procedures used to determine whether an English learner shall be reclassified as fluent

English proficient shall include, but not be limited to: (Education Code 313, 52164.6; 5 CCR
11303)
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1. Assessment of English language proficiency using an objective assessment
instrument, including, but not limited to, the ELPAC

2. Participation of the student's classroom teacher and any other certificated staff with
direct responsibility for teaching or placement decisions related to the student

3. Parent/guardian involvement, including:

a. Notice to parents/guardians of language reclassification and placement,
including a description of the reclassification process and the
parent/guardian’s opportunity to participate

b. Encouragement of parent/guardian participation in  the district's
reclassification procedure, including seeking parent/guardian opinion and
consultation during the reclassification process

4. Student performance on an objective assessment of basic skills in English that shows
whether the student is performing at or near grade level

The Superintendent or designee shall monitor the progress of reclassified students to ensure
their correct classification and placement. (5 CCR 11304)

The Superintendent or designee shall monitor students for at least two years following their
reclassification to determine whether any additional academic support is needed.

Advisory Committee

A parent/guardian advisory committee shall be established at the district level when there are
more than 50 English learners in the district and at the school level when there are more than
20 English learners at the school. Parents/guardians of English learners shall constitute
committee membership in at least the same percentage as English learners represent of the
total number of students in the school. (Education Code 52176; 5 CCR 11308)

The district's English language advisory committee shall advise the Governing Board on at
least the following tasks: (5 CCR 11308)

1. The development of a plan for education programs and services for English learners,
taking into consideration the school site plans for English learners

2. The districtwide needs assessment on a school-by-school basis
3. Establishment of a district program, goals, and objectives for programs and services

for English learners
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4. Development of a plan to ensure compliance with applicable teacher or aide
requirements

5. Administration of the annual language census

6. Review of and comment on the district's reclassification procedures

(cf. 0420 - School Plans/Site Councils)

(cf. 1220 - Citizen Advisory Committees)

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

In order to assist the advisory committee in carrying out its responsibilities, the
Superintendent or designee shall ensure that committee members receive appropriate training
and materials. This training shall be planned in full consultation with the members. (5 CCR
11308)

LCAP Advisory Committee

When there are at least 15 percent English learners in the district, with at least 50 students
who are English learners, a district-level English learner parent advisory committee shall be
established to review and comment on the district's local control and accountability plan
(LCAP) in accordance with BP 0460 - Local Control and Accountability Plan. The
committee shall be composed of a majority of parents/guardians of English learners.
(Education Code 52063; 5 CCR 11301, 15495)

(cf. 0460 - Local Control and Accountability Plan)

The advisory committee established pursuant to 5 CCR 11308, as described in the section
"Advisory Committee” above, could serve as the LCAP English learner advisory committee
if its composition includes a majority of parents/guardians of English learners.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: July 2019
Instruction BP 6179(a)

SUPPLEMENTAL INSTRUCTION



The Governing Board recognizes that high-quality supplemental instruction can motivate and
support students to attain grade-level academic standards, overcome academic deficiencies,
and/or acquire critical skills. The district shall offer programs of direct, systematic, and
intensive supplemental instruction to meet student needs. Supplemental instruction shall be
offered in accordance with law and may be used to assist the district in meeting its goals for
student achievement.

(cf. 0460 - Local Control and Accountability Plan)

(cf. 5113.1 - Chronic Absence and Truancy)

(cf. 5147 - Dropout Prevention)

(cf. 6011 - Academic Standards)

(cf. 6146.1 - High School Graduation Requirements)

(cf. 6146.5 - Elementary/Middle School Graduation Requirements)
(cf. 6164.5 - Student Success Teams)

Supplemental instruction may be offered during and outside the regular school day, including
during the summer, before school, after school, on Saturday, and/or during intersessions.
When supplemental instruction is offered during the regular school day, it shall not supplant
the student's instruction in the core curriculum areas or physical education.

(cf. 5148.2 - Before/After School Programs)
(cf. 6111 - School Calendar)

(cf. 6112 - School Day)

(cf. 6142.7 - Physical Education and Activity)
(cf. 6176 - Weekend/Saturday Classes)

(cf. 6177 - Summer Learning Programs)

As appropriate, supplemental instruction may be provided through a classroom setting,
individual or small group instruction, technology-based instruction, and/or an arrangement
with a community or other external service provider.

When determined to be necessary by the principal or designee and when written
parent/guardian consent is obtained for the student's participation, a student may be required
to participate in supplemental instruction outside the regular school day.

Supplemental instruction shall be offered to students who are recommended for retention, or
are identified as being at risk for retention, at their current grade level. (Education Code
48070.5)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5123 - Promotion/Acceleration/Retention)
(cf. 6162.51 - State Academic Achievement Tests)

In addition, supplemental instruction may be offered to:
1. Students who demonstrate academic deficiencies that may jeopardize their attainment

of academic standards
BP 6179(b)

SUPPLEMENTAL INSTRUCTION (continued)



(cf. 6142.6 - Visual and Performing Arts Education)
(cf. 6142.7 - Physical Education and Activity)

(cf. 6142.91 - Reading/Language Arts Instruction)
(cf. 6142.92 - Mathematics Instruction)

(cf. 6142.93 - Science Instruction)

(cf. 6142.94 - History-Social Science Instruction)

Legal Reference:
EDUCATION CODE
37200-37202 School calendar
37223 Weekend classes
42238.01-42238.5 Local control funding formula
46100 Length of school day
48070-48070.6 Promotion and retention
48200 Compulsory education
48985 Translation of notices
51210-51212 Courses of study, elementary schools
51220-51228 Courses of study, secondary schools
52060-52077 Local control and accountability plan
60603 Definitions, core curriculum areas
60640-60649 California Assessment of Student Performance and Progress
CODE OF REGULATIONS, TITLE 5
11470-11472 Summer school
UNITED STATES CODE, TITLE 20
6311 State plan

Management Resources:
WEB SITES
CSBA: http://www.csha.org
California Department of Education: http://www.cde.ca.gov
U.S. Department of Education: http://www.ed.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: July 2019
Board Bylaws BB 9321(a)

CLOSED SESSION



The Governing Board is committed to complying with state open meeting laws and modeling
transparency in its conduct of district business. The Board shall hold a closed session during
a regular, special, or emergency meeting only for purposes authorized by law.

Each agenda shall contain a general description of each closed session item to be discussed at
the meeting, as required by law and specified below. (Government Code 54954.2)

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

In the open session preceding the closed session, the Board shall disclose the items to be
discussed in closed session. In the closed session, the Board may consider only those matters
covered in its statement. (Government Code 54957.7)

After the closed session, the Board shall reconvene in open session before adjourning the
meeting and, when applicable, shall publicly disclose any action taken in the closed session,
the votes or abstentions thereon, and other disclosures specified below that are applicable to
the matter being addressed. Such reports may be made in writing or orally at the location
announced in the agenda for the closed session. (Education Code 32281; Government Code
54957.1, 54957.7)

When an action taken during a closed session involves final approval or adoption of a
document such as a contract or settlement agreement, the Superintendent or designee shall
provide a copy of the document to any person present at the conclusion of the closed session
who submitted a written request. If the action taken results in one or more substantive
amendments, the Superintendent or designee shall make the document available the next
business day or when the necessary retyping is completed. Whenever copies of an approved
agreement will not be immediately released due to an amendment, the Board president shall
orally summarize the substance of the amendment for those present at the end of the closed
session. (Government Code 54957.1)

Confidentiality

A Board member shall not disclose confidential information received in closed session unless
the Board authorizes the disclosure of that information. (Government Code 54963)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

The Board shall not disclose any information that is protected by state or federal law. In
addition, no victim or alleged victim of tortious sexual conduct or child abuse shall be
identified in any Board agenda, notice, announcement, or report required by the Brown Act,
unless the identity of the person has previously been publicly disclosed. (Government Code
54957.7, 54961)

(cf. 1340 - Access to District Records)
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Personnel Matters

The Board may hold a closed session under the "personnel exception™ to consider the
appointment, employment, performance evaluation, discipline, or dismissal of an employee.
Such a closed session shall not include discussion or action on proposed compensation
except for a reduction of compensation that results from the imposition of discipline.
(Government Code 54957)

(cf. 2140 - Evaluation of the Superintendent)

(cf. 4115 - Evaluation/Supervision)

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4215 - Evaluation/Supervision)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 4315 - Evaluation/Supervision)

The Board may also hold a closed session to hear complaints or charges brought against an
employee by another person or employee, unless the employee who is the subject of the
complaint requests an open session. Before the Board holds a closed session on specific
complaints or charges brought against an employee, the employee shall receive written notice
of the right to have the complaints or charges heard in open session if desired. This notice
shall be delivered personally or by mail at least 24 hours before the time of the session.
(Government Code 54957)

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

The Board may hold a closed session to discuss an employee's application for early
withdrawal of funds in a deferred compensation plan when the application is based on
financial hardship arising from an unforeseeable emergency due to illness, accident, casualty,
or other extraordinary event, as specified in the deferred compensation plan. (Government
Code 54957.10)

Agenda items related to district employee appointments and employment shall describe the
position to be filled. Agenda items related to performance evaluations shall specify the title
of the employee being reviewed. Agenda items related to employee discipline, dismissal, or
release require no additional information. (Government Code 54954.5)

After the closed session, the Board shall report any action taken to appoint, employ, dismiss,
accept the resignation of, or otherwise affect the employment status of a district employee
and shall identify the title of the affected position. The report shall be given at the public
meeting during which the closed session is held, except that the report of a dismissal or
nonrenewal of an employment contract shall be deferred until the first public meeting after
administrative remedies, if any, have been exhausted. (Government Code 54957.1)

(cf. 4117.7/4317.7 - Employment Status Reports)
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Negotiations/Collective Bargaining

Unless otherwise agreed upon by the parties involved, the following shall not be subject to
the open meeting requirements of Brown Act: (Government Code 3549.1)

1. Any meeting and negotiating discussion between the district and a recognized or
certified employee organization

2. Any meeting of a mediator with either party or both parties to the meeting and
negotiating process

3. Any hearing, meeting, or investigation conducted by a factfinder or arbitrator

4. Any executive (closed) session of the district or between the district and its
designated representative for the purpose of discussing its position regarding any
matter within the scope of representation and instructing its designated
representatives

(cf. 4140/4240/4340 - Bargaining Units)
(cf. 4143/4243 - Negotiations/Consultation)
(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations)

The Board may meet in closed session, prior to and during consultations and discussions with
representatives of employee organizations and unrepresented employees, to review the
Board's position and/or instruct its designated representative(s) regarding salaries, salary
schedules, or compensation paid in the form of fringe benefits of its represented and
unrepresented employees, and, for represented employees, any other matter within the
statutorily provided scope of representation. Prior to the closed session, the Board shall
identify its designated representative in open session. Any closed session held for this
purpose may include discussions of the district's available funds and funding priorities, but
only insofar as they relate to providing instructions to the Board's designated representative.
Final action on the proposed compensation of one or more unrepresented employees shall not
be taken in closed session. (Government Code 54957.6)

(cf. 2121 - Superintendent's Contract)

The Board also may meet in closed session with a state conciliator who has intervened in
proceedings regarding any of the purposes enumerated in Government Code 54957.6.

Agenda items related to negotiations shall specify the name(s) of the district's designated
representative(s) attending the closed session. If circumstances necessitate the absence of a
specified designated representative, an agent or designee may participate in place of the
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absent representative as long as the name of the agent or designee is announced at an open
session held prior to the closed session. The agenda shall also specify the name of the
organization representing the employee(s) or the position title of the unrepresented employee
who is the subject of the negotiations. (Government Code 54954.5)

Approval of an agreement regarding labor negotiations with represented employees pursuant
to Government Code 54957.6 shall be reported after the agreement is final and has been
accepted or ratified by the other party. This report shall identify the item approved and the
other party or parties to the negotiation. (Government Code 54957.1)

Matters Related to Students

If a public hearing would lead to the disclosure of confidential student information, the Board
shall meet in closed session to consider a suspension, disciplinary action, any other action
against a student except expulsion, or a challenge to a student record. If a written request for
open session is received from the parent/guardian or adult student, the meeting shall be
public, except that any discussion at that meeting which may be in conflict with the right to
privacy of any student other than the student requesting the public meeting shall be in closed
session. (Education Code 35146, 48912, 49070)

(cf. 5117 - Interdistrict Attendance)

(cf. 5119 - Students Expelled from Other Districts)
(cf. 5125.3 - Challenging Student Records)

(cf. 5144 - Discipline)

The Board shall meet in closed session to consider the expulsion of a student, unless the
student submits a written request at least five days before the date of the hearing that the
hearing be held in open session. Regardless of whether the expulsion hearing is conducted in
open or closed session, the Board may meet in closed session for the purpose of deliberating
and determining whether the student should be expelled. (Education Code 48918)

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Agenda items related to student matters shall briefly describe the reason for the closed
session, such as "student expulsion hearing" or "grade change appeal," without violating the
confidentiality rights of individual students. The student shall not be named on the agenda,
but a number may be assigned to the student in order to facilitate record keeping. The
agenda shall also state that the Education Code requires closed sessions in these cases in
order to prevent the disclosure of confidential student record information.

Final action on a student matter deliberated in closed session shall be taken in open session
and shall be a matter of public record. (Education Code 35146, 48918)
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(cf. 5125 - Student Records)

However, in taking final action, the Board shall not release any information in violation of
student privacy rights provided in 20 USC 12329 or other applicable laws. In an expulsion or
other disciplinary action, the cause for the disciplinary action shall be disclosed in open
session, but the Board shall refer to the student number or other identifier and shall not
disclose the student's name.

Security Matters

The Board may meet in closed session with the Governor, Attorney General, district attorney,
district legal counsel, sheriff or chief of police, or their respective deputies, or a security
consultant or a security operations manager, on matters posing a threat to the security of
public buildings; to the security of essential public services, including water, drinking water,
wastewater treatment, natural gas service, and electric service; or to the public's right of
access to public services or public facilities. Such discussions may be held in closed session
during an emergency meeting called pursuant to Government Code 54956.5 if agreed to by a
two-thirds vote of the Board members present, or, if less than two-thirds of the members are
present, by a unanimous vote of the members present. (Government Code 54956.5, 54957)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515 - Campus Security)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 9323.2 - Actions by the Board)

Agenda items related to these security matters shall specify the name of the law enforcement
agency and the title of the officer, or name of applicable agency representative and title, with
whom the Board will consult. (Government Code 54954.5)

The Board may meet in closed session to consult with law enforcement officials on the
development of a plan for tactical responses to criminal incidents and to approve the plan.
Following the closed session, the Board shall report any action taken to approve the plan, but
need not disclose the district's plan for tactical responses. (Education Code 32281)

Real Property Negotiations
The Board may meet in closed session with its real property negotiator prior to the purchase,
sale, exchange, or lease of real property by or for the district in order to grant its negotiator

authority regarding the price and terms of payment for the property. (Government Code
54956.8)
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Before holding the closed session, the Board shall hold an open and public session to identify
its negotiator(s), the property under negotiation, and the person(s) with whom the negotiator
may negotiate. For purposes of real property transactions, negotiators may include members
of the Board. (Government Code 54956.8)

Agenda items related to real property negotiations shall specify the district negotiator
attending the closed session. If circumstances necessitate the absence of a specified
negotiator, an agent or designee may participate in place of the absent negotiator as long as
the name of the agent or designee is announced at an open session held prior to the closed
session. The agenda shall also specify the name of the negotiating parties and the street
address of the real property under negotiation. If there is no street address, the agenda item
shall specify the parcel number or another unique reference of the property. The agenda item
shall also specify whether instruction to the negotiator will concern price, terms of payment,
or both. (Government Code 54954.5)

When the Board approves a final agreement concluding real estate negotiations pursuant to
Government Code 54956.8, it shall report that approval and the substance of the agreement in
open session at the public meeting during which the closed session is held. If final approval
rests with the other party to the negotiations, the Superintendent or designee shall disclose
the fact of that approval and the substance of the agreement upon inquiry by any person, as
soon as the other party or its agent has informed the district of its approval. (Government
Code 54957.1)

Pending Litigation

Based on the advice of its legal counsel, the Board may hold a closed session to confer with
or receive advice from its legal counsel regarding pending litigation when discussion of the
matter in open session would prejudice the district's position in the litigation. For this
purpose, "litigation" means any adjudicatory proceeding, including eminent domain, before a
court, administrative body exercising its adjudicatory authority, hearing officer, or arbitrator.
(Government Code 54956.9)

Litigation is considered "pending” in any of the following circumstances: (Government
Code 54956.9)

1. Litigation to which the district is a "party” has been initiated formally. (Government
Code 54956.9(d)(1))
2. A point has been reached where, in the Board's opinion based on the advice of its

legal counsel regarding the "existing facts and circumstances,” there is a "significant
exposure to litigation" against the district, or the Board is meeting solely to determine
whether, based on existing facts or circumstances, a closed session is authorized.
(Government Code 54956.9(d)(2), (3))
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Existing facts and circumstances for these purposes are limited to the following:
(Government Code 54956.9)

a.

Facts and circumstances that might result in litigation against the district but
which the district believes are not yet known to potential plaintiff(s) and
which do not need to be disclosed.

Facts and circumstances including, but not limited to, an accident, disaster,
incident, or transactional occurrence which might result in litigation against
the district, which are already known to potential plaintiff(s) and which must
be publicly disclosed before the closed session or specified on the agenda.

The receipt of a claim pursuant to the Government Claims Act or a written
threat of litigation from a potential plaintiff. ~ The claim or written
communication must be available for public inspection.

(cf. 3320 - Claims and Actions Against the District)

d.

A threat of litigation made by a person in an open meeting on a specific matter
within the responsibility of the Board.

A threat of litigation made by a person outside of an open meeting on a
specific matter within the responsibility of the Board, provided that the district
official or employee receiving knowledge of the threat made a record of the
statement before the meeting and the record is available for public inspection.
Such record does not need to identify an alleged victim of tortious sexual
conduct or anyone making a threat of litigation on the victim's behalf or
identify an employee who is the alleged perpetrator of any unlawful or
tortious conduct, unless the identity of this person has been publicly disclosed.

3. Based on existing facts and circumstances, the Board has decided to initiate or is
deciding whether to initiate litigation. (Government Code 54956.9(d)(4))

Before holding a closed session pursuant to the pending litigation exception, the Board shall
state on the agenda or publicly announce the subdivision of Government Code 54956.9 under
which the closed session is being held. If authority is based on Government Code 54956.9
(d)(1), the Board shall either state the title or specifically identify the litigation to be
discussed or state that doing so would jeopardize the district's ability to effectuate service of
process upon unserved parties or to conclude existing settlement negotiations to its
advantage. (Government Code 54956.9)
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Agenda items related to pending litigation shall be described as a conference with legal
counsel regarding either "existing litigation™ or "anticipated litigation." (Government Code
54954.5)

"Existing litigation™ items shall identify the name of the case specified by either the
claimant's name, names of parties, or case or claim number, unless the Board states that to
identify the case would jeopardize service of process or existing settlement negotiations.
(Government Code 54954.5)

"Anticipated litigation” items shall state that there is significant exposure to litigation
pursuant to Government Code 54956.9(d)(2) or (3) and shall specify the potential number of
cases. When the district expects to initiate a suit, items related to anticipated litigation shall
state that the discussion relates to the initiation of litigation pursuant to Government Code
54956.9(d)(4) and shall specify the potential number of cases. The agenda or an oral
statement before the closed session may be required to provide additional information
regarding existing facts and circumstances described in item #2 b-e above. (Government
Code 54954.5)

Following the closed session, the Board shall publicly report, as applicable: (Government
Code 54957.1)

1. Approval to legal counsel to defend, appeal or not appeal, or otherwise appear in
litigation. This report shall identify the adverse parties, if known, and the substance of
the litigation.

2. Approval to legal counsel to initiate or intervene in a lawsuit. This report shall state

that directions to initiate or intervene in the action have been given and that the
action, defendants, and other details will be disclosed to inquiring parties after the
lawsuit is commenced unless doing so would jeopardize the district's ability to serve
process on unserved parties or its ability to conclude existing settlement negotiations
to its advantage.

3. Acceptance of a signed offer from the other party or parties which finalizes the
settlement of pending litigation. This report shall state the substance of the agreement.

If approval is given to legal counsel to settle pending litigation but final approval rests with
the other party or with the court, the district shall report the fact of approval and the

substance of the agreement thereon to persons who inquire once the settlement is final.
(Government Code 54957.1)
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Joint Powers Agency Issues

The Board may meet in closed session to discuss a claim for the payment of tort liability
losses, public liability losses, or workers' compensation liability incurred by a joint powers
agency (JPA) formed for the purpose of insurance pooling or self-insurance authority of
which the district is a member. (Government Code 54956.95)

Closed session agenda items related to liability claims shall specify the claimant's name and
the name of the agency against which the claim is made. (Government Code 54954.5)

(cf. 3530 - Risk Management/Insurance)

Following the closed session, the Board shall publicly report the disposition of joint powers
agency or self-insurance claims, including the name of the claimant(s), the name of the
agency claimed against, the substance of the claim, and the monetary settlement agreed upon
by the claimant. (Government Code 54957.1)

When the board of the JPA has so authorized and upon advice of district legal counsel, the
Board may also meet in closed session in order to receive, discuss, and take action
concerning information obtained in a closed session of the JPA that has direct financial or
liability implications for the district. During the Board's closed session, a Board member
serving on the JPA board may disclose confidential information acquired during a closed
session of the JPA to fellow Board members. (Government Code 54956.96)

Closed session agenda items related to conferences involving a JPA shall specify the name of
the JPA, the closed session description used by the JPA, and the name of the Board member
representing the district on the JPA board. Additional information listing the names of
agencies or titles of representatives attending the closed session as consultants or other
representatives shall also be included. (Government Code 54954.5)

Review of Audit Report from California State Auditor's Office

Upon receipt of a confidential final draft audit report from the California State Auditor's
Office, the Board may meet in closed session to discuss its response to that report. After
public release of the report from the California State Auditor's Office, any Board meeting to
discuss the report must be conducted in open session, unless exempted from that requirement
by some other provision of law. (Government Code 54956.75)

Closed session agenda items related to an audit by the California State Auditor's Office shall
state "Audit by California State Auditor's Office.” (Government Code 54954.5)

BB 9321(j)

CLOSED SESSION (continued)



Following the closed session, the Board shall publicly confirm that the report was reviewed
and a response was prepared.

Review of Assessment Instruments

The Board may meet in closed session to review the contents of any student assessment
instrument approved or adopted for the statewide testing system. Before any such meeting,
the Board shall agree by resolution to accept any terms or conditions established by the State
Board of Education for this review. (Education Code 60617)

(cf. 6162.51 - State Academic Achievement Tests)

Agenda items related to the review of student assessment instruments shall state that the
Board is reviewing the contents of an assessment instrument approved or adopted for the
statewide testing program and that Education Code 60617 authorizes a closed session for this
purpose in order to maintain the confidentiality of the assessment under review.

Following the closed session, the Board shall confirm that the assessment instruments were
reviewed. Any actions related to the review shall be taken in open session without revealing
any proprietary or confidential information and shall be a matter of public record.

Legal Reference:
EDUCATION CODE
32281 School safety plans
35145 Public meetings
35146 Closed session for student suspension or disciplinary action
44929.21 Districts with ADA of 250 or more
48912 Governing board suspension of student
48918 Rules governing expulsion procedures; hearings and notice
49070 Challenging content of student records
49073-49079 Privacy of student records
60617 Closed session (re review of contents of statewide assessment)
GOVERNMENT CODE
3540-3549.3 Educational Employment Relations Act
6252-6270 California Public Records Act
54950-54963 The Ralph M. Brown Act
CALIFORNIA CONSTITUTION
Article 1, Section 3 Public right to access information
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act

Legal Reference continued: (see next page)
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Legal Reference: (continued)
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.8 Family Educational Rights and Privacy
COURT DECISIONS
Moreno v. City of King, (2005) 127 Cal.App.4th 17
Morrison v. Housing Authority of the City of Los Angeles Board of Commissioners, (2003) 107
Cal.App.4th 860
Rim of the World Unified School District v. San Bernardino County Superior Court, (2002) 104
Cal.App.4th 1393
Bell v. Vista Unified School District, (2000) 82 Cal.App. 4th 672
Fischer v. Los Angeles Unified School District, (1999) 70 Cal.App. 4th 87
Kleitman v. Superior Court of Santa Clara County, (1999) 87 Cal Rptr. 2d
Furtado v. Sierra Community College District, (1998) 68 Cal.App. 4th 876
Roberts v. City of Palmdale, (1993) 5 Cal. 4th 363
San Diego Union v. City Council, (1983) 146 Cal.App.3d 947
Sacramento Newspaper Guild v. Sacramento County Board of Supervisors, (1968) 263 Cal.App. 2d 41
ATTORNEY GENERAL OPINIONS
94 Ops.Cal.Atty.Gen. 82 (2011)
89 Ops.Cal.Atty.Gen. 110 (2006)
86 Ops.Cal.Atty.Gen. 210 (2003)
78 Ops.Cal.Atty.Gen. 218 (1995)
59 Ops.Cal.Atty.Gen. 532 (1976)
57 Ops.Cal.Atty.Gen. 209 (1974)

Management Resources:
CSBA PUBLICATIONS
The Brown Act: School Boards and Open Meeting Laws, rev. 2014
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
The Brown Act: Open Meetings for Legislative Bodies, 2003
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS
Open and Public 1V: A Guide to the Ralph M. Brown Act, rev. July 2010
WEB SITES
CSBA: http://www.csha.org
California Office of the Attorney General: http://www.oag.ca.gov
League of California Cities: http://www.cacities.org

Bylaw CSBA MANUAL MAINTENANCE SERVICE
adopted: July 2019
Board Bylaws E(1) 9321(a)
CLOSED SESSION

BOARD MEETING AGENDA DESCRIPTIONS FOR CLOSED SESSION ITEMS

The Governing Board meeting agenda shall include the following description of a closed
session item, as applicable:

Personnel Matters



PUBLIC EMPLOYEE APPOINTMENT
Government Code 54957
Title:

(Specify position to be filled)

PUBLIC EMPLOYMENT
Government Code 54957
Title:

(Specify position to be filled)

PUBLIC EMPLOYEE PERFORMANCE EVALUATION
Government Code 54957
Title:

(Specify position of employee being evaluated)

PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE

Government Code 54957

(No additional information is required. An employee's dismissal or nonrenewal shall not be
reported until the employee has first exhausted any right to a hearing or other administrative
remedy.)

SPECIFIC COMPLAINT OR CHARGE AGAINST EMPLOYEE
Government Code 54957
(No additional information is required.)

EMPLOYEE APPLICATION FOR EARLY WITHDRAWAL OF FUNDS IN DEFERRED
COMPENSATION PLAN

Government Code 54957.10

(No additional information is required.)

E(1) 9321(b)

CLOSED SESSION (continued)

Negotiations/Collective Bargaining

CONFERENCE WITH LABOR NEGOTIATORS
Government Code 54957.6

District-designated representatives:



(Specify names of representatives attending the closed session. If circumstances necessitate
the absence of a specified designated representative, an agent or designee may participate in
place of the absent representative as long as the name of the agent or designee is announced
at an open session held prior to the closed session.)

Employee organization:

(Specify name of employee organization with which negotiations are being held.)
or

Unrepresented employee:

(Specify position of unrepresented employee who is the subject of the negotiations.)
Matters Related to Students

STUDENT SUSPENSION/OTHER DISCIPLINARY ACTION
Education Code 35146
Student identification number:

(It is recommended that the student's name not be listed. The district may use other means to
identify the student for record-keeping purposes.)

STUDENT EXPULSION
Education Code 48912
Student identification number:

(It is recommended that the student's name not be listed. The district may use other means to
identify the student for record-keeping purposes.)

STUDENT GRADE CHANGE APPEAL
Education Code 49070
Student identification number:

(It is recommended that the student's name not be listed. The district may use other means to
identify the student for record-keeping purposes.)
E(1) 9321(c)

CLOSED SESSION (continued)

CONFIDENTIAL STUDENT MATTER

Action under consideration:




(If the Board is considering a confidential student matter other than those listed above,
specify type of action.)

Student identification number:

(It is recommended that the student's name not be listed. The district may use other means to
identify the student for record-keeping purposes.)

Security Matters

THREAT TO PUBLIC SERVICES OR FACILITIES

Government Code 54957

Consultation with:

(Specify name of law enforcement agency and title of officer, or name of applicable agency
representative and title, with whom the Board will consult.)

DEVELOPMENT/APPROVAL OF TACTICAL RESPONSE PLAN

Education Code 32281

Consultation with:

(Specify name of law enforcement agency and title of officer, or name of applicable agency
representative and title, with whom the Board will consult.)

Real Property Negotiations

CONFERENCE WITH REAL PROPERTY NEGOTIATORS
Government Code 54956.8

Property:

(Specify street address or, if no street address, the parcel number or other unique reference
of the real property under negotiation.)

District negotiator:

(Specify names of negotiators attending the closed session. If circumstances necessitate the
absence of a specified negotiator, an agent or designee may participate in place of the absent
negotiator as long as the name of the agent or designee is announced at an open session held
prior to the closed session.)

E(1) 9321(d)

CLOSED SESSION (continued)

Negotiating parties:
(Specify name of party, not agent.)

Under negotiation:




(Specify whether instruction to negotiator will concern price, terms of payment, or both.)
Pending Litigation

CONFERENCE WITH LEGAL COUNSEL—EXISTING LITIGATION
Government Code 54956.9(d)(1)

Name of case:
(Specify by reference to claimant’'s name, names of parties, or case or claim numbers.)

or

Case name unspecified, as identification of the case would jeopardize service of process or
existing settlement negotiations.

CONFERENCE WITH LEGAL COUNSEL—ANTICIPATED LITIGATION
Government Code 54956.9(d)(2) or (3)

Significant exposure to litigation pursuant to Government Code 54956.9(d)(2) or (3).
Number of potential cases:

Or

Initiation of litigation pursuant to Government Code 54956.9(d)(4). Number of potential
cases:

If applicable, facts and circumstances:
(The district may be required to provide additional information on the agenda or in an oral
statement prior to the closed session pursuant to Government Code 54956.9(¢)(2)-(5). These
include facts and circumstances, such as an accident, disaster, incident, or transactional
occurrence that might result in litigation against the district and that are known to potential
plaintiff(s).)

Joint Powers Authority Issues

LIABILITY CLAIMS FOR INSURANCE-RELATED JOINT POWERS AGENCY
Government Code 54956.95

Name of claimant(s):

E(1) 9321(e)

CLOSED SESSION (continued)

(Specify name, except pursuant to Government Code 54961 when the claimant is a victim or
alleged victim of tortious sexual conduct or child abuse unless the identity of the person has
been publicly disclosed.)



Name of agency against which the claim is made:

CONFERENCE INVOLVING INFORMATION FROM A JOINT POWERS AGENCY
WITH DIRECT FINANCIAL OR LIABILITY IMPLICATIONS FOR DISTRICT
Government Code 54956.96

Name of JPA:

Discussion will concern:

(Specify closed session description used by the JPA.)

Name of district representative on JPA board:

Names of agencies or titles of representatives attending the closed session as consultants or
other representatives, if applicable:

Review of Audit from State Auditor's Office

AUDIT BY CALIFORNIA STATE AUDITOR'S OFFICE
Government Code 54956.75
(No additional information is required.)

Review of Assessment Instruments

REVIEW OF STUDENT ASSESSMENT INSTRUMENT

Education Code 60617

The Board is reviewing the contents of an assessment instrument approved or adopted for the
statewide testing program. Education Code 60617 authorizes a closed session for this
purpose in order to maintain the confidentiality of the assessment under review.

Exhibit CSBA MANUAL MAINTENANCE SERVICE
version: July 2019
Board Bylaws E(2) 9321(a)

CLOSED SESSION

REPORTS OF CLOSED SESSION ACTIONS
Following a closed session during any Governing Board meeting, the Board shall reconvene
in open session to present, orally or in writing, a report of any of the following actions taken
during the closed session, as applicable:

Personnel Matters



Title of position:

Action taken:
(e.g., appointment/employment/evaluation/discipline/dismissal/release)

Board member votes/abstentions:

Negotiations/Collective Bargaining
Approval of final agreement with represented employees

Item approved:

Other party/parties to the negotiation:

Board member votes/abstentions:

Matters Related to Students

(Final action must be taken in open session. It is recommended that the student’'s name not be
disclosed.)

Security Matters
Action taken:

(e.g., consultation with law enforcement; approval of contract or memorandum of
understanding; approval of tactical response plan, without disclosing the details of the plan)

Board member votes/abstentions:

Real Property Negotiations

Action taken:

(Report if Board approves a final agreement concluding real estate negotiations. If final
approval rests with the other party, report as soon as the other party has approved the
agreement.)

E(2) 9321(b)

CLOSED SESSION (continued)

Substance of the agreement:

Board member votes/abstentions:

Existing Litigation

Action taken related to existing litigation:



(e.g., approval to legal counsel to defend, appeal or not appeal, or otherwise appear in
litigation; or approval to legal counsel of a settlement of pending litigation at any stage prior
to or during a judicial or quasi-judicial proceeding. If final approval of settlement rests with
the other party, report to any person upon request once the settlement is final.)

Adverse party/parties, if known:

Substance of the litigation:

Board member votes/abstentions:

Anticipated Litigation

Action taken: The Board has given approval to legal counsel to initiate or intervene in a
lawsuit. The action, defendants, and other details will be disclosed to any person upon
request after the lawsuit is commenced, unless doing so would jeopardize the district's ability
to serve process on unserved parties or its ability to conclude existing settlement negotiations
to its advantage.

(The report does not need to initially identify the action, defendants, or other details.)

Board member votes/abstentions:

Joint Powers Agency Issues

LIABILITY CLAIMS FOR INSURANCE-RELATED JOINT POWERS AGENCY

Name of claimant(s):

Name of agency against which the claim is made:

Substance of the claim:

Monetary settlement agreed upon by the claimant:

Board member votes/abstentions:

E(2) 9321(c)

CLOSED SESSION (continued)

CONFERENCE INVOLVING INFORMATION FROM A JOINT POWERS AGENCY
WITH DIRECT FINANCIAL OR LIABILITY IMPLICATIONS FOR DISTRICT

Name of JPA:

Action taken:
(Law does not include any specific disclosures to be reported.)




Board member votes/abstentions:

Review of Audit from State Auditor's Office

Action taken: The Board reviewed the confidential final draft audit report received from the
California State Auditor's Office and has prepared a response.

(No additional information is required. Unless otherwise exempted by law, after the audit
report is subsequently released to the public, any Board discussion of the report must be
conducted in open session.)

Review of Assessment Instruments

Action taken: The Board reviewed the contents of a student assessment instrument approved
or adopted for the statewide testing system.

Exhibit CSBA MANUAL MAINTENANCE SERVICE
version: July 2019



5. FINANCE: Action items:

5.1 Vendor Payments



Tipton Elementary School District

BOARD MEETING October 1, 2019

APY List
DatePaid between 08/27/2019 and 9/24/2019

Vendor Vendor Name Reference Payment Invoice Number/Desc. AccountCode Amount

No Number Date
13986 ACSA's FOUNDATION FOR ED. ADM. 200372 09/13/2019 000-98-1290 5472215 010-00000-0-00000-71000-53000-0 $220.00
13971 ALMEIDA, VIRGINIA 200262 08/30/2019 7/2019 HOME VISIT 010-90336-0-11100-10000-52000-0 $42.69
12788 ARAMARK UNIFORM SERVICES INC 200226 08/30/2019 602236372 010-00000-0-00000-81000-56000-0 $409.46
12788 ARAMARK UNIFORM SERVICES INC 200183 08/30/2019 602229136 010-00000-0-00000-81000-36000-0 $409.46
12788 ARAMARK UNIFORM SERVICES INC 200294 09/06/2019 602243603 010-00000-0-00000-81000-56000-0 $453.24
12788 ARAMARK UNIFORM SERVICES INC 200326  09/13/2019 7921882232 010-00000-0-00000-81000-56000-0 $409.46
13904 AT&T 200261 08/30/2019 BAN 9391028859 010-00000-0-00000-72000-59000-0 $16.91
14101 B&B PEST CONTROL SERVICE 200361 09/13/2019 01-TIP-08-19 010-00000-0-00000-81000-58000-0 $170.00
14390 BARATAS ANA 200268 08/30/2019 0001 010-00000-0-00000-72000-58000-0 $18.00
14386 BARAIJAS LUIS 200265 08/30/2019 229042 010-00000-0-00000-72000-58000-0 $20.00
13286 BETTENCOURT, STACEY 200369 09/13/2019 10x10PopUpsReimb 010-11000-0-11100-10000-43000-0 $177.51
14332 CAIN TRUCKING, INC. 200230 08/30/2019 134468 010-00000-0-00000-81000-58000-0 $2.800.00
14037 CALIFORNIA BUSINESS MACHINES 200295 09/06/2019 233715 010-00000-0-11100-10000-43000-0 $956.82
12549  CALIFORNIA SCHOOL BOARDS ASSN, 200359 09/13/2019 INV-48318-HOROT 010-00000-0-00000-72000-58000-0 $3.795.00
13682 CAL-STATE DISTRIBUTING 200335 09/13/2019 87747 010-63870-0-11100-10000-43000-0 $2,292.07
13619 CDW GOVERNMENT, INC. 200296 09/06/2019 TPZ1026 010-00000-0-00000-71500-43000-0 $201.45
13619 CDW GOVERNMENT, INC. 200298 09/06/2019 TCN4705 010-00000-0-00000-71500-44000-0 §331.29
13619 CDW GOVERNMENT, INC. 200325 09/06/2019 TLI9326 010-00000-0-00000-71500-44000-0 $172.84
13619 CDW GOVERNMENT, INC. 200300 09/06/2019 TLL9326 010-00000-0-00000-72000-44000-0 $504.12
13619 CDW GOVERNMENT, INC. 200297 09/06/2019 TPZ3008 010-07200-0-11100-10000-43000-0 $688.26
13619 CDW GOVERNMENT, INC. 200341 06/13/2019 TPQ2841 010-07200-0-11100-10000-43000-0 $805.23
13389 CLASSIC CHARTER 200256 08/30/2019 145620 010-07200-0-11100-10000-58000-0 $150.00
12602 COLSON AUTO PARTS 200253 08/30/2019 959677 010-07230-0-00000-36000-43000-0 $30.15
12602 COLSON AUTO PARTS 200186 08/30/2019 958603 010-07230-0-00000-36000-43000-0 $7.85
12602 COLSON AUTO PARTS 200292 08/30/2019 958757 010-81500-0-00000-81000-43000-0 $§104.51
11630 CONNEY SAFETY PRODUCTS 200228 08/30/2019 05738900 010-00000-0-11100-10000-43000-0 $848.52
11630 CONNEY SAFETY PRODUCTS 200229 08/30/2019 05740585 010-00000-0-11100-10000-43000-0 $67.67
14389 CONTRERAS BYANCA 200267 08/30/2019 1455 010-00000-0-00000-72000-58000-0 $9.00
13459 DELL MARKETING L.P. 200371 09/13/2019 10324566850 010-07200-0-11100-10000-43000-0 $641.85
13459 DELL MARKETING L.P. 200188 08/30/2019 10335318768 010-07200-0-11100-10000-44000-0 $876.58
13983 EWING IRRIGATION 200189 08/30/2019 7976646 010-81500-0-00000-81000-43000-0 $163.41
13983 EWING IRRIGATION 200190 08/30/2019 7893440 010-81500-0-00000-81000-43000-0 $1.241.26
14375 F& M VISA s 200287 08/30/2019 8230-SOLIAN 010-00000-0-00000-72000-58000-0 $102.30
14375 F & M VISA s 200008 08/30/2019 8230-SOLIAN 010-00000-0-11100-10000-43000-0 ($184.20)
14375 F & M VISA s 200290 08/30/2019 8§230-SOLIAN 010-00000-0-11100-10000-43000-0 $158.96
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Vendor Vendor Name Reference Payment Invoice Number/Desc. AccountCode Amount

No Number Date
14375 F & M VISA s 200291 08/30/2019 8230-SOLIAN 010-00000-0-11100-10000-43000-0 $820.64
14375 F & M VISA s 200288 08/30/2019 8230-SOLIAN 010-07200-0-11100-10000-43000-0 $54.69
14375 F& MVISA s 200289 08/30/2019 8230-SOLIAN 010-07200-0-11100-10000-43000-0 $23.90
14374 F & M VISA D 200274 08/30/2019 7885-BETTENCOURT 010-00000-0-00000-71000-58000-0 $10.00
14374 F&MVISAD 200273 08/30/2019 7885-BETTENCOURT 010-00000-0-00000-71500-43000-0 $83.53
14374 F& M VISA b 200009  08/30/2019 7885-BETTENCOURT 010-00000-0-00000-71500-43000-0 ($61.96)
14374 F& M VISA b 200275 08/30/2019 7885-BETTENCOURT 010-00000-0-00000-72000-43000-0 $61.40
14374 F& M VISAD 200272 08/30/2019 7885 BETTENCOURT 010-00000-0-11100-10000-43000-0 $55.07
14374 F& M VISA b 200276 08/30/2019 7885-BETTENCOURT 010-00000-0-11100-10000-58000-0 $40.00
14374 F& M VISA b 200271 08/30/2019 7885-BETTENCOURT 010-07200-0-11100-10000-58000-0 $147.00
14374 F& M VISAD 200285 08/30/2019 7885-BETTENCOURT 010-07200-0-11327-10000-43000-0 $148.27
14374 F& M VISA b 200286 08/30/2019 7885-BETTENCOURT 010-07200-0-11327-10000-43000-0 $25.57
14387 F& M VISAh 200270 08/30/2019 8453-HENRY 010-00000-0-00000-72000-58000-0 $102.30
14373 F &M VISAm 200323 09/06/2019 MARTIN 7893 010-07200-0-11100-10000-43000-0 $212.19
14373 F& M VISAm 200320 09/06/2019 MARTIN 7893 010-07200-0-11100-10000-43000-0 $1.034.49
14373 F& M VISA m 200321 09/06/2019 MARTIN 7893 010-07200-0-11100-10000-43000-0 $190.26
14373 F& M VISAm 200322 09/06/2019 MARTIN 7893 010-07200-0-11100-10000-43000-0 $304.88
14373 F&MVISAm 200010 09/06/2019 MARTIN 7893 010-07200-0-11100-10000-43000-0 ($138.23)
14373 F& M VISAm 200324 09/06/2019 MARTIN 7893 010-07230-0-00000-36000-58000-0 $199.00
14356 FIREFLY COMPUTERS, LLC. 200191 08/30/2019 1000163843 010-07200-0-11100-10000-44000-0 $53.036.39
14102 FOLLETT SCHOOL SOLUTIONS, INC. 200333 09/13/2019 529868 010-07200-0-11100-10000-43000-0 $98.44
14102 FOLLETT SCHOQOI SOLUTIONS, INC. 200339 09/13/2019 5298661 010-07200-0-11100-10000-43000-0 $170.03
14102 FOLLETT SCHOOL SOLUTIONS, INC. 200340 09/13/2019 529866 010-07200-0-11100-10000-43000-0 $216.99
11961 GIOTTOS ALARM TECH 200309 09/06/2019 126840 010-81500-0-00000-81000-58000-0 $63.12
13744 GREENFIELD LEARNING. INC. 200302 09/06/2019 8157 010-30100-0-11100-10000-58000-0 $9.900.00
13920 HEINKS, DESIREE 200264 08/30/2019 BOOK REMBSNT 010-90111-0-11100-10000-43000-0 $589.82
12476 HOUGHTON MIFFLIN COMPANY 200194 08/30/2019 954486191 010-07200-0-11100-10000-42000-0 $1.391.59
12476 HOUGHTON MIFFLIN COMPANY 200195 08/30/2019 954505058 010-63000-0-11100-10000-42000-0 $1.970.06
13961 LOWE'S 200344 09/13/2019 908271 010-00000-0-00000-81000-43000-0 $233.16
13961 LOWE'S 2003406 09/13/2019 908938 010-00000-0-00000-81000-43000-0 $54.13
13961 LOWE'S 200342 09/13/2019 08955 010-00000-0-00000-81000-43000-0 $159.86
13961 LOWE'S 200343 09/13/2019 907153 010-00000-0-00000-81000-43000-0 $54.43
13961 LOWE'S 200345 09/13/2019 908498 010-00000-0-00000-81000-43000-0 $99.08
13961 LOWE'S 200347 09/13/2019 902034 010-00000-0-00000-81000-43000-0 $558.91
14210 LUZ SANCHEZ 200263 08/30/2019 LOTTERY REMBSNT 010-11000-0-11100-10000-43000-0 $165.37
14097 McGRAW-HILL SCHOOL EDUCATION 200227 08/30/2019 109018031001 010-63000-0-11100-10000-42000-0 $184.95
14097 MceGRAW-HILL SCHOOL EDUCATION 200255 08/30/2019 109101993001 010-63000-0-11100-10000-42000-0 $474.52
14378 McKINLEY ELEVATOR CORP. 200306 09/06/2019 A120957-IN 010-00000-0-00000-81000-58000-0 $425.00
13882 MOBILE MODULAR MGT. CORP. 200221 08/30/2019 1973526 010-00000-0-00000-81000-56000-0 $610.00
13882 MOBILE MODULAR MGT. CORP. 200219 08/30/2019 1973545 010-00000-0-00000-81000-56000-0 $610.00
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No Number Date
13882 MOBILE MODULAR MGT. CORP. 200220 08/30/2019 1973555 010-00000-0-00000-81000-56000-0 $610.00
12836 OFFICE DEPOT, INC. 200013 09/13/2019 369831953001 010-00000-0-00000-71100-43000-0 ($66.20)
12836 OFFICE DEPOT, INC. 200338 09/13/2019 359765163001 010-00000-0-00000-71100-43000-0 $151.64
12836 OFFICE DEPOT, INC. 200355 09/13/2019 359764288001 010-00000-0-00000-71100-43000-0 $99.30
12836 OFFICE DEPOT, INC. 200356 09/13/2019 359765162001 010-00000-0-00000-71100-43000-0 $66.14
12836 QFFICE DEPOT, INC. 200237 08/30/2019 343893612001 010-00000-0-00000-72000-43000-0 $31.70
12836 OFFICE DEPOT, INC. 200201 08/30/2019 355217242001 010-00000-0-00000-72000-43000-0 $12.87
12836 OFFICE DEPOT, INC. 200200  08/30/2019 359459433001 010-00000-0-00000-72000-43000-0 $38.88
12836 OFFICE DEPOT, INC. 200248  08/30/2019 363167238001 010-07200-0-11100-10000-43000-0 $31.006
12836 OFFICE DEPOT, INC. 200249 08/30/2019 363165935001 010-07200-0-11100-10000-43000-0 $86.19
12836 QFFICE DEPOT, INC. 200250  08/30/2019 363167236001 010-07200-0-11100-10000-43000-0 $28.64
12836 OFFICE DEPOT. INC. 200208 08/30/2019 353448506001 010-07200-0-11100-10000-43000-0 $15.06
12836 OFFICE DEPOT. INC. 200207  08/30/2019 353448119001 010-07200-0-11100-10000-43000-0 $8.93
12836 OFFICE DEPOT. INC. 200354 09/13/2019 366539382001 010-07200-0-11100-10000-43000-0 $68.77
12836 OFFICE DEPOT, INC. 200247 08/30/2019 361800889001 010-07200-0-11100-24203-43000-0 $45.23
12836 OFFICE DEPOT, INC. 200198 08/30/2019 359313288001 010-07200-0-11100-24203-43000-0 $133.52
12836 OFFICE DEPOT, INC. 200245 08/30/2019 361802348001 010-07200-0-11100-24203-43000-0 $15.29
12836 OFFICE DEPOT, INC. 200240 08/30/2019 362301816001 010-07200-0-11100-31300-43000-0 $33.93
12836 OFFICE DEPOT, INC. 200242 08/30/2019 357379118001 010-07200-0-11100-31300-43000-0 $27.67
12836 OFFICE DEPOT, INC. 200239  08/30/2019 362301817001 010-07200-0-11100-31300-43000-0 $6.24
12836 OFFICE DEPOT, INC. 200241 08/30/2019 362301269001 010-07200-0-11100-31300-43000-0 $24.13
12836 QFFICE DEPOT, INC. 200197 08/30/2019 357580573001 010-07200-0-11100-31300-43000-0 $27.13
12836 QFFICE DEPOT, INC. 200210 08/30/2019 351839115001 010-11000-0-11100-10000-43000-0 $38.94
12836 QFFICE DEPOT, INC. 200243 08/30/2019 360396157001 010-11000-0-11100-10000-43000-0 $5.43
12836 OFFICE DEPOT, INC. 200244 08/30/2019 361580193001 010-11000-0-11100-10000-43000-0 §87.73
12836 OFFICE DEPOT, INC. 200246 08/30/2019 361374658001 010-11000-0-11100-10000-43000-0 $104.31
12836 QFFICE DEPOT, INC. 200206 08/30/2019 357988368001 010-11000-0-11100-10000-43000-0 $122.41
12836 OFFICE DEPOT, INC. 200211 08/30/2019 351836788001 010-11000-0-11100-10000-43000-0 $222.67
12836 OFFICE DEPOT. INC. 200251 08/30/2019 358784838001 010-11000-0-11100-10000-43000-0 $84.77
12836 OFFICE DEPOT, INC. 200252 08/30/2019 358793529001 010-11000-0-11100-10000-43000-0 $35.55
12836 OQFFICE DEPOT. INC. 200209 08/30/2019 358891367001 010-11000-0-11100-10000-43000-0 §138.43
12836 OFFICE DEPOT, INC. 200202 08/30/2019 3483598851001 010-11000-0-11100-10000-43000-0 $239.75
12836 OFFICE DEPOT, INC. 200203 08/30/2019 357117688001 010-11000-0-11100-10000-43000-0 $21.94
12836 OFFICE DEPOT. INC. 200205 08/30/2019 357989094001 010-11000-0-11100-10000-43000-0 §27.25
12836 OFFICE DEPOT, INC. 200214 08/30/2019 359626760001 010-11000-0-11100-10000-43000-0 $41.24
12836 OFFICE DEPOT, INC. 200196 08/30/2019 357114877001 010-11000-0-11100-10000-43000-0 $133.39
12836 OFFICE DEPOT, INC. 200204  08/30/2019 355782999001 010-11000-0-11100-10000-43000-0 $260.23
12836 OFFICE DEPOT, INC. 200199 (08/30/2019 355193682001 010-11000-0-11100-10000-43000-0 $140.58
12836 OFFICE DEPOT, INC. 200238 08/30/2019 355784134001 010-11000-0-11100-10000-43000-0 $134.75
12836 OFFICE DEPOT, INC. 200217 08/30/2019 355193683001 010-11000-0-11100-10000-43000-0 $16.04
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Vendor Vendor Name Reference Payment Invoice Number/Desc. AccountCode Amount
No Number Date
12836 OFFICE DEPOT. INC. 200216 08/30/2019 351944670001 010-11000-0-11100-10000-43000-0 $37.66
12836 OFFICE DEPOT. INC. 200212 08/30/2019 354593734001 010-11000-0-11100-10000-43000-0 $12.70
12836 OFFICE DEPOT, INC. 200213 08/30/2019 359617653001 010-11000-0-11100-10000-43000-0 $37.35
12836 OFFICE DEPOT, INC. 200301 09/06/2019 357030827001 010-11000-0-11100-10000-43000-0 $169.56
12836 OFFICE DEPOT, INC. 200308 09/06/2019 357134705001 010-11000-0-11100-10000-43000-0 $95.94
12836 OFFICE DEPOT, INC. 200353 09/13/2019 366617431001 010-11000-0-11100-10000-43000-0 $202.97
12836 OFFICE DEPOT, INC. 200350 09/13/2019 371729361001 010-11000-0-11100-10000-43000-0 $42.26
12836 QFFICE DEPOT, INC. 200351 09/13/2019 368650523001 010-11000-0-11100-10000-43000-0 $41.76
12836 OFFICE DEPOT, INC. 200012 09/13/2019 357802576001 010-11000-0-11100-10000-43000-0 ($86.18)
12836 OQOFFICE DEPOT. INC. 200352 09/13/2019 368170059001 010-11000-0-11100-10000-43000-0 $218.10
12836 OFFICE DEPOT, INC. 200349 09/13/2019 355084296001 010-11000-0-11100-10000-43000-0 $247.60
13851 PAUL AZEVEDO 200233 08/30/2019 1010 010-07230-0-00000-36000-58000-0 $41.25
14179 PURCHASE POWER 200348 09/13/2019 800-9090-0896-7114 010-00000-0-00000-72000-59000-0 $62.02
14388 SALDANA MARIA 200266 08/30/2019 1458 010-00000-0-00000-72000-58000-0 $6.00
12434 SCHOLASTIC INC 200334 09/13/2019 19857729 010-07200-0-11100-10000-43000-0 $150.32
14111 SISC 2003064 09/13/2019 9/1/19-9/30/19 010-00000-0-00000-00000-95024-0 $60,348.33
14111  SISC 200363 09/13/2019 AH1/19-9/30/19 010-00000-0-00000-00000-95028-0 $7.031.40
14111  SISC 200362 09/13/2019 9/1/19-9/30/19 010-00000-0-00000-71000-34020-0 $6.992.40
5388 SOUTHERN CAL GAS 200293 08/30/2019 10841691008 010-00000-0-00000-81000-55000-0 $229.02
5383 SOUTHERN CALIF EDISON CO 200259 08/30/2019 3-003-6474-91 010-00000-0-00000-81000-55000-0 $1.963.52
5383 SOUTHERN CALIF EDISON CO 200269 08/30/2019 3-003-6248-80 010-99900-0-00000-81000-55000-0 $10.009.41
13902 SOUTHWEST SCH. & OFFICE SUPPLY 200222 08/30/2019 PINV0600880 010-00000-0-11100-10000-43000-0 $150.31
SOUTHWEST SCH. & OFFICE SUPPLY 200223 08/30/2019 PINV0601692 010-00000-0-11100-10000-43000-0 $134.96
13478 STUDIES WEEKLY, INC. 200330 09/13/2019 272437 010-63000-0-11100-10000-42000-0 $306.01
13130 SYSCO FOOD SERVICES 200260 08/30/2019 284121221 010-60100-0-11100-10000-43000-0 $489.82
13130 SYSCO FOOD SERVICES 200512 09/06/2019 284137949 010-60100-0-11100-10000-43000-0 $220.52
12264 TIPTON AUTO PARTS 200279 08/30/2019 11891 010-81500-0-00000-81000-43000-0 $19.78
12264 TIPTON AUTO PARTS 200280  08/30/2019 11932 010-81500-0-00000-81000-43000-0 $10.76
12264 TIPTON AUTO PARTS 200278 08/30/2019 11785 010-81500-0-00000-81000-43000-0 $16.15
12264 TIPTON AUTO PARTS 200282 08/30/2019 12664 010-81500-0-00000-81000-43000-0 $3.37
12264 TIPTON AUTO PARTS 200281 08/30/2019 12070 010-81500-0-00000-81000-43000-0 $11.31
12264 TIPTON AUTO PARTS 200283 08/30/2019 12687 010-81500-0-00000-81000-43000-0 $24.51
12264 TIPTON AUTO PARTS 200284 08/30/2019 12862 010-81500-0-00000-81000-43000-0 $62.16
12264 TIPTON AUTO PARTS 200315 09/06/2019 13484 010-81500-0-00000-81000-43000-0 $27.07
12264 TIPTON AUTO PARTS 200318 09/06/2019 13880 010-81500-0-00000-81000-43000-0 $5.90
12264 TIPTON AUTO PARTS 200316 09/06/2019 13602 010-81500-0-00000-81000-43000-0 $93.68
12264 TIPTON AUTO PARTS 200317 09/06/2019 13784 010-81500-0-00000-8 1000-43000-0 $1.26
12264 TIPTON AUTO PARTS 200319 09/06/2019 14141 010-81500-0-00000-81000-43000-0 $21.68
12264 TIPTON AUTO PARTS 200313 09/06/2019 13146 010-81500-0-00000-81000-43000-0 $12.91
12264 TIPTON AUTO PARTS 200314 09/06/2019 13168 (010-81500-0-00000-81000-43000-0 $71.03
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Vendor Vendor Name Reference Payment Invoice Number/Desc. AccountCode Amount
No Number Date
5760 TIPTON COMMUNITY SERVICES DIST 200332 09/13/2019 10040002 010-00000-0-00000-81000-55000-0 $1,048.03
13582 TULARE CO. SCHOOL BOARDS ASSN. 200258  08/30/2019 2019-2020 MEMBERSHIP  0#10-00000-0-00000-71000-53000-0 $60.00
12777 TULARE CO. SMALL SCH. SUPER. 200257 08/30/2019 2019-2020 DUES 010-00000-0-00000-71000-53000-0 $150.00
13463 TULARE COUNTY OFFICE OF EDUCAT 200277 08/30/2019 200092 010-00000-0-00000-72000-58000-0 $32.00
14224 Tulare County Small Schools 200311 09/06/2019 TCSSDA-CONF 10/14/19 010-40350-0-11100-10000-52000-0 $1.000.00
12324 TULE TRASH COMPANY 200329  09/13/2019 18405 010-00000-0-00000-81000-55000-0 $681.75
13496 VALLEY PACIFIC PET. SERV., INC 200224 08/30/2019 19-679065 010-07230-0-00000-36000-43000-0 $1,820.99
13496 VALLEY PACIFIC PET. SERV., INC 200225 08/30/2019 19-678820 010-07230-0-00000-36000-43000-0 $726.08
13496 VALLEY PACIFIC PET. SERV..INC 200327 09/13/2019 19-686361 010-07230-0-00000-36000-43000-0 $1.623.01
13333 VERIZON WIRELESS 200254 08/30/2019 9836434075 010-00000-0-00000-81000-59000-0 $862.99
14325 VIVIANA RAMIREZ 200370 09/13/2019 SMRT/FINAL REIMB 010-90336-0-11100-10000-43000-1 $43.02
14354 WIZIX TECH GROUP INC 200366 09/13/2019 12233 010-00000-0-00000-72000-58000-0 $263.24
14354 WIZIX TECH GROUP INC 200368 09/13/2019 122332 010-00000-0-00000-72000-58000-0 $670.02
14354 WIZIX TECH GROUP INC 200367  09/13/2019 12233 010-00000-0-11100-10000-38000-0 $239.27
14354  WIZIX TECH GROUP INC 200365  09/13/2019 122329 010-00000-0-11100-10000-58000-0 $290.29
14249 ZEE MEDICAL SULLIVAN CO 200310 09/06/2019 66264759 010-81500-0-00000-81000-43000-0 $36.85

14101
14246
14246
14246
14246
14246
14246
14246
12921
12921
12836
12836
14287
13130
13130

FUND 130 CAFETERIA

B&B PEST CONTROL SERVICE
FRESNO PRODUCE INC
FRESNO PRODUCE INC
FRESNO PRODUCE INC
FRESNO PRODUCE INC
FRESNO PRODUCE INC
FRESNO PRODUCE INC
FRESNO PRODUCE INC
GOLD STAR FOODS INC.
GOLD STAR FOODS INC.
OFFICE DEPOT, INC.

OFFICE DEPOT, INC.

P & R Paper Supply Company, In
SYSCO FOOD SERVICES
SYSCO FOOD SERVICES

010-General Fund Total Expenditures:

200360
200235
200234
200192
200336
200337
200338
200011
200305
200304
200215
200307
200331
200232
200231

09/13/2019
08/30/2019
08/30/2019
08/30/2019
09/13/2019
09/13/2019
09/13/2019
09/13/2019
09/06/2019
09/06/2019
08/30/2019
09/06/2019
09/13/2019
08/30/2019
08/30/2019

01-TIP-08-19
932794
933941
932028
933949
935836
936175

35851
2817657
2817717
352738568001
352739022001
10729645-00
284121220
284112903

130-53100-0-00000-37000-58000-0
130-53100-0-00000-37000-47000-0
130-53100-0-00000-37000-47000-0
130-33100-0-00000-37000-47000-0
130-53100-0-00000-37000-47000-0
130-33100-0-00000-37000-47000-0
130-33100-0-00000-37000-47000-0
130-53100-0-00000-37000-47000-0
130-53100-0-00000-37000-47000-0
130-53100-0-00000-37000-47000-0
130-53100-0-00000-37000-43000-0
130-33100-0-00000-37000-43000-0
130-53100-0-00000-37000-43000-0
130-33100-0-00000-37000-47000-0
130-33100-0-00000-37000-47000-0
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$195,929.77

$40.00
$61.00
5683.57
$311.61
$586.42
$237.55
$59.48
($15.67)
$13.99
$225.00
$94.81
$22.61
$949.77
$2,677.17
$3.548.36



Vendor Vendor Name Reference Payment Invoice Number/Desc. AccountCode Amount

No Number Date
13130 SYSCO FOOD SERVICES 200303 09/06/2019 284137951 130-53100-0-00000-37000-47000-0 $3.835.24
200328 09/13/2019 18404 130-53100-0-00000-81000-55000-0 $1.131.00

12324 TULE TRASH COMPANY

130-Cafeteria Fund Total Expenditures:

$14,461.91

TOTAL PAYMENTS Gy o fe{e kY3

\\tipton-storage\home$\administration\mhenry\ ACCOUNTS PAYABLE\Beoard Items\2019-20\APY for board meetings 19-20



5. FINANCE: Action items:

5.2 Budget Revisions



53 Tipton Elementary School District

Fiscal Year:

Bdg Revision Final

Fund: 0100
Revenues

2020

Account Classification

General Fund

Other State Revenues

Total Revenues
Expenditures

010-60100-0-00000-00000-85900-0

Certificated Salaries

010-60100-0-11100-10000-11003-0

Employee Benefits

010-60100-0-11100-10000-31010-0
010-60100-0-11100-10000-32020-0
010-60100-0-11100-10000-33013-0
010-60100-0-11100-10000-35010-0
010-60100-0-11100-10000-36010-0
010-60100-0-11100-10000-36020-0
010-60100-0-11100-10000-37520-0

Books and Supplies

010-60100-0-11100-10000-43000-0
010-60100-0-11100-10000-44000-0

Total Expenditures

Budget Revision Report

Approved / Revised

$163,000.00
Total: $163,000.00

$163,000.00

$4,000.00
Total: $4,000.00

$1,002.00
$17,484.00
$0.00
$3.00
$237.00
$0.00
$1,000.00

Total: $19,726.00

$2,500.00
$0.00

Total: $2,500.00

$26,226.00

Budgeted Unappropriated Fund Balance before this adjustment:

Total Adjustment to Unappropriated Fund Balance:

Budgeted Unappropriated Fund Balance after this adjustment:

Page 1 of 2

Control Number:

BGRO030
maryannh

Change Amount

$14,559.20
$14,559.20

$14,559.20

$4,000.00
$4,000.00

$798.00
($3,000.00)
$150.00
$47.00
$103.00
$3,300.00
($500.00)

$898.00

$7,028.00
$2,633.20

$9,661.20
$14,559.20
$2,816,353.38

$0.00

$2,816,353.38

92449805

9/24/2019
1:50:14PM

Proposed Budget

$177,559.20
$177,559.20

$177,559.20

$8,000.00
$8,000.00

$1,800.00
$14,484.00
$150.00
$50.00
$340.00
$3,300.00
$500.00

$20,624.00

$9,528.00
$2,633.20

$12,161.20
$40,785.20



53 Tipton Elementary School District Budget Revision Report BGRO30 9/24/2019
Fiscal Year: 2020 maryannh 1:50:14PM

Bdg Revision Final
Control Number: 92449805

Account Classification Approved / Revised Change Amount Proposed Budget

At a meeting of the school board on , the
board approved the above budget account lines change to those
amounts indicated in the proposed budget column.

Authorized by:

(County Office Use Only)
Updated at County Office on / / by

Page 2 of 2
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