
 

 

Tipton Elementary School District  
AGENDA 

REGULAR BOARD MEETING 
Tuesday, October 6, 2020 

7:00 p.m. District Cafeteria 
 
1. Call to order- Flag Salute  

In compliance with the Americans with Disabilities Act and the Brown Act, if you need special 
assistance to participate in the meeting, including the receipt of the agenda and documents in 
the agenda package in an alternate format, please contact the Tipton Elementary School 
District office at (559) 752-4213.  Notification 48 hours prior to the meeting will enable the 
district to make reasonable arrangements to ensure accessibility to this meeting 
(28CFR35.102-35, 104 ADA Title II), and allow for the preparation of documents in 
appropriate alternate format 

 
2.      Public Input:   

In order to ensure that Members of the public are provided a meaningful opportunity to address the 
board on agenda items that are within the Board’s jurisdiction, agenda items may be addressed 
either at the public input portion of the agenda, or at the time the matter is taken up by the Board.  
Board presentations are limited to 3 minutes per person and 15 minutes per topic. 

 2.1   Community Relations/ Citizen Comments 
2.2   Reports by Employee Units CTA/CSEA  
2.3   Correspondence 
        Review and Approval of Budget, Fiscal Year 2020-2021  
  

3.      CONSENT CALENDAR: Action items: 
3.1   Minutes Regular Board Meeting September 8, 2020 
3.2   Minutes Special Board Meeting September 10, 2020 
3.3   Library Surplus 
3.4   Agreement with TCOE for Health/School Nursing Services 
3.5   Agreement with TCOE for LVN Services 
 

4. Any Other Business: 
4.1   Quarterly Board Policy Updates – Informational COVID-19 Mitigation Plan 
4.2   Quarterly Board Policy Updates July – Informational 

    
5.      ADMINISTRATIVE: Action items: 

5.1   Updated Reopening School Guidelines 
5.2   Quarterly Board Policy Updates July 
5.3   Discussion and Approval of Proposal for a Five-Year Master Operating Lease Agreement with  
        Ray Morgan Company, for the Lease of Four Multifunction Copier Devices, Utilizing the  
       “PiggyBack” Award with Shasta Union High School District 
5.4   Updated Bell Schedules for 2020-2021 
  

6.      FINANCE:  Action items: 
6.1   Vendor Payments   
6.2   Budget Revisions  

                  

 

 
 

 

 

 
 

 

 

 
 

 

 

 
 

 



 

 

  
7.      INFORMATION: (Verbal Reports & presentations) 

7.1   MOT--FOOD SERVICE—PROJECTS 
7.2   Information on the Waiver Process to allow In-Person Instruction for Tk-6th and Feedback  
        From Staff 

 
8. Adjourn to Closed Session:  The Board will consider and may act upon any of the following  
            items in closed session.  Any action taken will be reported publicly at the end of closed session  
            as required by law. 

8.1   Education Code section 35146 
        Student transfers, inter District request, etc 
8.2   Government Code Section 54957.6 

             Conference with labor negotiators 
          Agency designated representatives: Superintendent 

        Employee Organization: CTA      
8.3   Government Code Section 54957.6 

             Conference with labor negotiators 
          Agency designated representatives: Superintendent 

        Employee Organization: Classified Management and Principal  
 
9.    Reconvene to open session: 
 
10.       Report out from Closed Session: 
 
11.       Adjournment 
 
Notice: If documents are distributed to Board Members concerning an agenda item within 72 hours 
of a regular board meeting, at the same time the documents will be made available for public 
inspection at the District Office located at 370 N. Evans Road, Tipton CA. 93272, telephone752-4213 

 
Agenda Posted: Friday, October 2, 2020 



 

2.      Public Input:   
  

2.3   Correspondence 
        Review and Approval of Budget, Fiscal Year 2020- 
        2021  
 
 
 
 
 







3.     CONSENT CALENDAR: Action items: 
 

3.1   Minutes Regular Board Meeting September 8, 2020 



 

 

Tipton Elementary School District  
Minutes 

REGULAR BOARD MEETING 
Tuesday, September 8, 2020 
7:00 p.m. District Cafeteria 

 
1. Call to order- Flag Salute  

Board President, Greg Rice, called the meeting to order at 7:00 pm and led the flag  
salute. Board Members present: Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza  
and Greg Rice. Guests:  Maryann Henry, Cherie Solian, and Fausto Martin. 

 
 
2.  Open Public Hearing on Student Textbooks to Determine that Pupils Have Sufficient Textbooks or 

Instructional Materials for the 2020-2021 School Year. 
 2.1   Open for Public Questions and Comments 

 
Motion to open the public hearing on student textbooks was made by Fernando Cunha and second 
by Iva Sousa. 

 Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
 Yea – Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 

No – 0 
 Abstain – 0 
 Absent – 0 
 
 No comments made  
 
 2.2   Close Public Hearing 

 
Motion to close the public hearing on student textbooks was made by Fernando Cunha and second 
by Iva Sousa. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
 Absent – 0 
 
3.  Open Public Hearing for the 2020-2021 Learning Continuity and Attendance Plan  

Tipton Elementary School District’s Governing Board will conduct a Public Hearing on the District’s 2020-
21 Learning Continuity and Attendance Plan.  The Plan is available for inspection 
https://tiptonschool.org/or the Board Room of the Main Office of the District located at 370 N. Evans Road, 
Tipton, CA. 

 3.1   Open for Public Questions and Comments 
 
Motion to open the public hearing on the Learning Continuity and Attendance Plan was made by 
Shelley Heeger and second by Fernando Cunha. 

 Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 

https://tiptonschool.org/


 

 

No – 0 
 Abstain – 0 
 Absent – 0 
 
 3.2   Close Public Hearing 

 
Motion to close the public hearing on the Learning Continuity and Attendance Plan was made by 
Shelley Heeger and second by Fernando Cunha. 

 Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 

No – 0 
 Abstain – 0 
 Absent – 0 
 
4.      Public Input:   
 4.1   Community Relations/ Citizen Comments 
 
 No comments 

 
4.2   Reports by Employee Units CTA/CSEA 
 
No comments  
 
4.3   Correspondence  
        Board Election Notification Letter 

  
 Mrs. Bettencourt update the Board on the Board Elections.  

 
5.      CONSENT CALENDAR: Action items: 

5.1   Minutes Regular Board Meeting August 4, 2020 
5.2   Agreement with TCOE for Scicon Week Trip 
5.3   Agreement with TCOE for Scicon Day Trip  
5.4   Agreement with TCOE to Furnish Food Service Between a Child Care and Adult Food  
        Program Sponsor and a School District  
5.5   Agreement with TCOE and Tipton School for California Standards Professional Learning 
 
Motion to approve the consent calendar was made by Shelley Heeger and second by John Cardoza. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
 Absent – 0 
 
6.      ADMINISTRATIVE: Action items: 

6.1   Board Resolution #2020-2021-02 In the Matter of Determining that Pupils Have Sufficient  
        Textbooks or Instructional Materials for the 2020-2021 School Year  
 
Motion to approve Board Resolution #2020-2021-02 In the Matter of Determining that Pupils Have  
Sufficient Textbooks or Instructional Materials for the 2020-2021 School Year was made by Iva  



 

 

Sousa and second by Fernando Cunha.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
 Absent – 0 

 
6.2   Approve 45 Day Revised Budget  
 
Motion to Approve the 45 Day Revised Budget was made by Iva Sousa and second by Fernando  
Cunha. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
 Absent – 0 
 

6.3   Approval of Annual Financial Report and Appropriations Limit-(GANN) 
        Resolution #2020-2021-03 
 
Motion to approve Annual Financial Report and Appropriations Limit-(GANN) 
Resolution #2020-2021-03 was made by Shelley Heeger and second by John Cardoza. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
 Absent – 0 

  
6.4   Agency Agreement with Tulare County Superintendent of Schools and Tipton Elementary  

         for 2020-2021for Supportive Services 
 

Motion to approve Agency Agreement with Tulare County Superintendent of Schools and  
Tipton Elementary for 2020-2021for Supportive Services was made by Iva Sousa and second by  
John Cardoza. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
 Absent – 0 
 

6.5   Distance Learning Bell Schedule 
 
Motion to approve Distance Learning Bell Schedule was made by John Cardoza and second by  
Fernando Cunha. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
 Absent – 0 



 

 

 
6.6   Discussion and Approval of Tentative Agreement between CSEA and its Tipton Chapter  
        No. 765 Agreement with Tipton Elementary School District 
 
Motion to Approve Tentative Agreement between CSEA and its Tipton Chapter No. 765 Agreement  
with Tipton Elementary School District was made by Shelley Heeger and second by Iva Sousa.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
 Absent – 0 

 
 
6.7   CSEA Public Disclosure for the 2020-2021 School Year 
 
Moiton to approve CSEA Public Disclosure for the 2020-2021 School Year was made by Shelley  
Heeger and second by John Cardoza. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
 Absent – 0 
 

6.8   Consolidated Application  
 
Motion to approve the Consolidated Application was made by Shelley Heeger and second by  
Fernando Cunha.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice  
No – 0 

 Abstain – 0 
Absent – 0 
 
6.9   Approval of Local Control Accountability Plan (LCAP) Addendum 2020/2021 
 
Motion to approve Local Control Accountability Plan (LCAP) Addendum 2020/2021 was made by  
Fernando Cunha and second by Shelley Heeger.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice  
No – 0 

 Abstain – 0 
Absent – 0 

 
6.10 Approval of Instructional Schedule for Individual or Small Group Cohorts for Students with 
        Disabilities  
 
Motion to approve Instructional Schedule for Individual or Small Group Cohorts for Students with  
Disabilities was made by John Cardoza and second by Fernando Cunha.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 



 

 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0 
 

 
7.      FINANCE:  Action items: 

7.1   Vendor Payments   
 
Motion to approve Vendor Payments was made by Shelley Heeger and second by Fernando Cunha.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea -Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0 
 
7.2   Unaudited Actuals 
 
Motion to approve Unaudited Actuals was made by Shelley Heeger and second by Fernando  
Cunha. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0 
 
7.3   Budget Revisions 
 
Motion to approve Budget Revisions was made by Shelley Heeger and second by Fernando Cunha.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0  

 
8.      INFORMATION: (Verbal Reports & presentations) 

8.1   MOT--FOOD SERVICE—PROJECTS 
 
Mr. Fausto Martin shared with the Board that Bus #3 should be returned sometime this week. He  
discussed that the school had 19 days of critical peak pricing and that the school received a good  
rating with our energy. Mr. Martin updated the Board on the filters that will need to be used on the  
HVAC system.  
 
Mrs. Bettencourt updated the Board on the waiver process in reopening Tk-6th grade.  

  
9. Any Other Business:  
 
 None 
    



 

 

10. Adjourn to Closed Session:  8:25 pm 
 
11.    Reconvene to open session:  9:24 pm 
 
12.      Report out from Closed Session: 
 

10.1    Education Code section 35146 
         Student transfers, inter District request, etc 
 
Motion to approve Student #20-210021 request for interdistrict was made by John Cardoza and  
second by Shelley Heeger. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0  
 
Motion to approve Student #20-210022 request for interdistrict was made John Cardoza and  
second by Shelley Heeger. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0  
 
Motion to approve Student #20-2104 request for interdistrict was made by John Cardoza and  
second by Shelley Heeger. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice  
No – 0 

 Abstain – 0 
Absent – 0  
 
Motion to approve Student #20-2105 request for interdistrict was made by John Cardoza and  
second by Shelley Heeger. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0  
 
Motion to approve Student #20-2106 request for interdistrict was made by John Cardoza and  
second by Shelley Heeger. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0  
 



 

 

 
 
13.      Adjournment 9:25 pm 
 

Minutes approved October 6, 2020 
 

 
 
________________________________        _________________________________ 
Greg Rice, President                                  Iva Sousa, Clerk                
 
 
________________________________ 
Stacey Bettencourt, Secretary 
 



3.     CONSENT CALENDAR: Action items: 
 

3.2   Minutes Special Board Meeting September 10, 2020 
 



Tipton Elementary School District  
MINUTES 

SPECIAL BOARD MEETING 
Thursday, September 10, 2020 

6:00 p.m. District Cafeteria 
 
1. Call to order- Flag Salute  

Board President, Greg Rice, called the meeting to order at 6:00 pm and led the flag  
salute. Board Members present: Shelley Heeger, Iva Sousa, Fernando Cunha and Greg  
Rice. Absent: John Cardoza. Guests: Cherie Solian 

 
 

2.      Public Input:   
 2.1  Community Relations/ Citizen Comments 

2.2  Reports by Employee Units CTA/CSEA 
 
No comments 
 

3.      ADMINISTRATIVE: Action items: 
3.1 Adopt the Tipton Elementary School District’s 2020-21 Learning Continuity and  
      Attendance Plan 

                     
Motion to approve and adopt Tipton Elementary School District’s 2020-21 Learning  
Continuity and Attendance Plan was made by Shelley Heeger and second by Iva Sousa.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 1 

 Yea – Shelley Heeger, Iva Sousa, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – John Cardoza 
 

 4. Adjourn to Closed Session:  6:01 pm 
 

  5. Reconvene to open session 7:02 pm 
 
  6. Report out from Closed Session 
 

4.1   Government Code Section 54957.6 
             Conference with labor negotiators 
          Agency designated representatives: Superintendent 

        Employee Organization: CTA     
 
 Discussion only  
 
 



  7. Adjournment 7:03 pm 
 
 
 
 

Minutes approved October 6, 2020 
 

 
 
________________________________        _________________________________ 
Greg Rice, President                                  Iva Sousa, Clerk                
 
 
________________________________ 
Stacey Bettencourt, Secretary 

 



3.     CONSENT CALENDAR: Action items: 
 

3.3   Library Surplus 
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 Tipton Elementary 
School 

“Library News” 

Memo 
To: Mrs. Bettencourt  

From: Megan Rice  

Date: September 29,  2020 

Re: Library Surplus 

Attached is a list of books and library materials that have been weeded from the Library 
Collection due to the fact that these books were torn, missing pages, damaged, irrelevant, out 
of date, etc.  

Weeding Project: Several of our library shelves are double stacked with books, which can 
lead to books being damaged much more quickly and also make locating specific titles much 
more difficult. There are a number of book titles that are out of date or simply have not been 
circulated in 8+ years. This weeding project is in effort to make our library of better quality 
resources. This will also allow us to see which areas we may be lacking relevant sources in 
and create room for the new titles we add each year.  

Books that are severely damaged and worn will be disposed of. Those books that are still in 
readable condition I would like to give the teachers a chance to take them for their classroom 
libraries. After they have taken what they wish, I would then like to disperse the remaining 
books to the students at a future date.   All of the books listed have been stamped with 
“discard”, our barcode and labels have been removed, and removed from our library system. 

In effort to keep our library materials & teacher resources current and up-to-date the 
following materials/resources are being removed from our collection.  

After the following materials have been declared as a surplus teacher’s & staff will have an 
opportunity to take any materials. All materials will have “Tipton Elementary School” blacked 
out and barcodes removed (where applicable). Media items not taken by staff will be recycled 
or disposed of.  

If you should have any further questions, please let me know. 

Thank you, 

Megan Rice 

September 29,  2020 
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Tipton Elementary School Library 

Discarded/Weeded Library Materials  

BOOKS 

Title/Author/Number of copies 

3 little dasies, the / Brett, Jan 

14 cows for America / Deedy, Carmen Arga 

A+ custodian, the / Borden, Louise 

Abby / Caines, Jeannette Franklin 

ABC in San Francisco / Segal, Robin 

Abuela / Dorros, Arthur 

Account of a tour of the California missions & 

towns, 1856 /  

Across five Aprils / Hunt, Irene / 25 

Across the blue pacific / Borden, Louise 

Adventures of huckleberry Finn / Twain, Mark 

/ 15 

Adventures of a taxi dog, the / Barracca, Sal 

Adventures of tom sawyer, the / Twain, Mark / 

10 

Ahoy there, little polar bear / Beer, Hans de 

Alabama / Kummer, Patricia K. 

Alabama / Martin, Michael A. 

Alamo, the / Burgan, Michael 

Alaska / Kummer, Patricia K. 

Alaska / Murray, John 

Alaska / Seder, Isaac 

Alexander’s pretending day / Crumpacker, 

Bunny 

Alejanro’s gift / Albert, Richard E. / 2 

All in a day / Carle, Eric, et al 

All join in / Blake, Quentin 

American pioneer family, an / May, Robin 

American tall tales / Stoutenburg, Adrien / 10 

Amigo / Baylor, Byrd / 2 

Amos fortune, free man / Yates, Elizabeth / 2 

Ancient inca, the / Calvert, patricia 

Anna banana and me / Blegvad, lenore 

Annie and cousins precious / Chorao, Kay 

Antarctica / Cowcher, Helen / 2 

Alphabet soup / Banks, Kate 

Arizona / Cheek, Lawrence W.  

Arizona / Martin, Michael / 2 

Arkansas / Bailer, Darice 

Arkansas / Kummer, Patricia K. 

Arlington: the story of our nation’s cemetery / 

Demarest, Chris / 2 

Art of freedom: how artists see America, the / 

Raczka, Bob 
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Artic peoples / Ansary, Tamim 

Arthur babysits / Brown, Marc 

Arthur’s baby / Brown, Marc 

Arthur’s pet business / Brown, Marc 

Arthur’s teacher trouble / Brown, Marc 

At the zoo: learning the Z sound / Battistoni, 

Ilse 

Aunt clara brown: official pioneer / Lowery, 

Linda 

Aunt Isabel tells a good one / Duke, Kate 

Australia / Peterson, David 

Australia, the people / Banting, Erinn 

Babe and I, the / Adler, David A. 

Barn raising / Brown, Craig 

Barrio: Jose’s neighborhood / Ancona, George 

Barthello’s wing: a tale of a very brave bug / 

De Vos, Janie 

Bat boy & his violin, the / Curtis, Gavin 

Bat in the boot, the / Cannon, Annie / 2 

Bat jamboree / Appelt, Kathi 

Bat loves the night / Davies, Nicola 

Bats around the clock / Appelt, Kathi 

Bear: American indian legends / Caldwell, E. 

K. 

Bear for Miguel, A / Alphin, Elaine Marie 

Bear noel / Dunrea, Olivier 

Bear on a bike / Blackstone, Stella 

Bear shadow / Asch, Frank 

Bear under the stars, the  / Cooper, Helen 

Beautiful blackbird / Bryan, Ashley 

Beauty and the beast / Carr, Jan 

Berenstain bears read, get set, go, the / 

Berenstain, Stan 

Berenstain bears’ trouble with pets, the / 

Berenstain, Stan 

Berenstain bears on the moon / Berenstain, 

Stan 

Berlioz the bear / Brett, Jane / 2 

Best way to play, the / Cosby, Bill 

Big red barn / Brown, Margaret wise  

Big sarah’s little boots / Bourgeois / Paulette 

Big owrds for little peole / Curtis, Jamie Lee 

Biscuit and the baby / Capucilli, Alyissa Satin / 

3 

Biscuit’s Hanukkah / Capucilli, Alyssa Satin 

Biscuit meets the class pet / Capucilli, Alyssa 

Satin 

Biscuit visits the big city / Capucilli, Alyssa 

Satin / 2 

Bloom / Cronin, Doreen 

Bloomers / Blumberg, Rhoda / 2 

Blossom / Butler, Dale 

Bony-legs/Cole, Joanna 

Bonjour, Mr. satie / DePaola, Tomie / 2 

Book! Book! Book! / Bruss, Deborah / 2 

Brand-new pencils, bran-new books / deGroat, 

Diane 
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Brave norman: a true story / Clements, Andrew 

Bravo, Livingston mouse / Edwards, Pamela 

Duncan 

Brazil /  Dahl, Michael 

Brazil / Fontes, Justine 

Brazil, the culture / Hollander, Malika  

Brazil, the people / Hollander, Malika 

Brown bear’s wonderful secret / Castle, 

Caroline / 2 

Bud, not buddy / Curtis, Christopher Paul 

Buffalo days / Hoyt-Goldsmith, Diane 

Buffalo hunt /Freedman, Russell 

Bug in a rug : reading fun for just- beginners / 

Cole, Joanne 

Butterfly house / Bunting, Eve 

By the shores of silver lake / Wilder, Laura 

Ingalls/  2 

California / Capstone Press Geography 

California / Ingram, Scott 

California gold rush, the/ Ito, Tom 

California gold, story of the rush to riches: a 

mini-history / Zauner, Phyllis 

California Indians / Ansary, Tamim 

California missions, the / Steenwyk, Elizabeth 

Van 

California 24/7: 24 hours, 7 days / Smolan, 

Rick 

Case of the double cross, the / Bonsall, Crpsby 

Newell 

Case of the hungry stranger, the / Bonsall, 

Crosby 

Cat’s pajamas, the / Chittum, Ida 

Central coast missions in California / Behrens, 

June 

Chang’s paper pony / Coerr, Eleanor 

Chanticleer and the fox / Cooney, Barbara 

Charlie cook’s favorite book / Donaldson, Julia 

Charlie hits it big / Blumenthal, Deborah 

Charlie the caterpillar / De Luise, Dom 

Charlottes web / White, E.B. /9 

Chaves memories / Isabel, Maria / 2 

Cheyenne again / Bunting, Eve 

Chicken salad club, the / Arnold, Marsha Diane 

Chilies for benito / Baca, Ana 

China’s bravest girl / Chin, Charlie 

Chocolate fever / Smith, Robert Kimmel / 2 

Choo Choo: the story of a little engine who ran 

away / Burton, Virginia Lee 

Chronicles of Narnia, the lion, the witch, the 

wardrobe / Driggs, Scout 

Circle of friends, a / Carmi, Gloria 

Clap your hands / Cauley, Lorinda Bryan 

Clifford and the grouchy neighbors / Bridwell, 

Norman 

Cliffords happy easter / Bridwell, Norman 

Cliffords best friend: a story about Emily 

Elizabeth / Bridwell, Norman / 2 
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Clifford’s word book / Bridwell, Norman 

Cloudy with a chance of meatballs / Barrett, 

Judi 

Coal mine peaches / Dionetti, Michelle 

Colony of Connecticut, the / Whitehurst, Susan 

Colony of Georgia, the / Coleman, Brooke 

Colony of Maryland, the / Coleman, Brooke 

Colony of New Hampshire, the / Whitehurst, 

Susan 

Colony of New York, the / Whitehurst, Susan 

Colony of rhode island, the / Whitehurst, Susan 

Colony of Virginia, the / Coleman, Brooke 

Colorado / Capstone Press Geography 

Colorado / Elias, Megan 

Colorado / Klusmire, Jon 

Connecticut / Brailer, Darice 

Connecticut / Capstone Press Geography 

Connecticut / Evento, Susan 

Cork & Fuzz: the collectors / Chaconas, Dori / 

2 

Coronado: Francisco Vazquez de Coronado 

explores the southwest / Doak, Robin S. 

Country kid, city kid / Cummings, Julie 

Courage of sarah noble, the / Dalgliesh, Alice / 

8 

Cowboy / Murdoch, David H. 

Cowboy country / Scott, Ann Herbert 

Cowboys of the wild west / Freedman, Russell 

Crickwing / Cannon, Janell 

Daisy comes home / Brett, Jan 

Dancer, the / Burstein, Fred 

Dancing feet / Agell, Charlotte  

Dancing man, the / Bornstein, Ruth 

Daniel boone, frontier adventures / Brandt, 

Kieth /5 

Daniel’s dinosaurs / Carmine, Mary 

 Daniel’s dog / Bogart, Jo Ellen  

Dark, dark tale, a / Brown, Ruth 

Day I had to play with my sister, the / Bonsall, 

Crosby / 2 

Day I was rich, the / Cosby, Bill 

Day’s work, a / Bunting, Eve 

Dear little fish / Dahan, Andre 

Death valley / Cooper, Jason 

December / Bunting, Eve 

Deep down underground / Dunrea, Olivier 

Deep in the swamp / Bateman,  Donna M. 

Delaware / Fontes, Justine 

Delaware / Kummer, Patricia K. 

Diary of a spider / Cronin, Doreen 

Diary of a worm / Cronin, Doreen 

Do you know your dog?: aa breed-by-breed 

guide / Dewin, Howie / 2 

Do you want to be my friend / Carle, Eric 

Doll party / Albert, Shirley 
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Draw me a star / Carle, Eric / 2 

Dust bowl, the / Booth, David 

Dutch colonies in the Americas / Parker, Lewis 

K. 

Earth and I, the / Asch, Frank 

Earthquake: San Francisco, 1906 / Wilson, 

Kate 

Egypt game, the / Snyder, Zilpha Keatly / 10 

El topo / Bayley, Nicola 

Elizabeti’s doll / Stuve-Bodeen, Stephanie 

Emperor’s new clothes, the / Anderson, Hans 

Christian 

Empire state building / Mann, Elizabeth / 2 

Empty pot, the  / Demi / 2 

Even more parts / Arnold, Tedd 

Everglades / George, Jean Craighead/ 2 

Everybody bakes bread / Dooney, Norah 

Everybody needs a rock / Byrd, Baylor 

Extra yarn / Barnett, Mac 

Fanny’s dream / Buehner, Crarlyn 

Farmer boy / Wilder, Laura Ingalls / 10 

Farmers and ranchers / Harvey, Brett 

Firefighter’s thanksgiving, the / Boelts, 

Maribeth 

First year letter / Danneberg, Julie 

Florida / Capstone Press Geography 

Flower garden / Bunting, Eve 

Fly away home / Bunting, Eve / 2 

Focus on Australia / Otto, James 

Footprints in the snow / Benjamin, Cynthia 

For you are a Keynan child/ Cunnane, Kelly 

Fortune-tellers, the/ Alexander, Llyod / 2 

Four fur feet / Brown, Margaret Wise 

Fossils tell of long ago / Aliki 

Frank and ernest / Day, Alexandrea / 2 

Frank and ernest on the road / Day, Alexandra 

Franklin is bossy / Bourgeois, Paulette 

Franklin’s school play / Bourgeois, Paulette 

Friends at school / Bunnett, Rochelle 

From map to museum: uncovering mysteries of 

the past / Anderson, Joan 

From the mixed up files of Mrs. Basil 

Frankweller / Konigsbug, E.L./ 10 

Frontier settlements / Bial, Raymond 

Funny fingers, funny toes / Damon, Laura 

G is for golden: a California alphabet / 

Domeniconi, David / 2 

Galileo’s treasure box / Brighton, Catherine 

Garden for a groundhog, A / Balian, Lorna 

George Washington carver / Carter, Andy 

Georgia / Fradin, Dennis Brindell 

Georgia / Holtz, Eric Siegfried 

Georgia / Capstone Press Geography 

Georgie / Broght, Robert 

Gertrude, the bulldog detective / Christelow, 

Elieem 
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Gift from the sea, A / Banks, Kate / 2 

Giver, the  / Lowry, Lois / 2 

Gods and myths of the Aztecs / Hunt, Norman 

Bancroft 

Going home / Bunting, Eve 

Good as new / Douglass, Barbara 

Goofy and the gondola / Disney 

Goose / Bang, Molly 

Gorilla / Borndstein, Ruth 

Gracias, the thanksgiving turkey / Cowley, Joy 

Grandpa’s music: a story about alzheimer’s / 

Acheson, Alison 

Grandpa’s teeth / Clement, Rod / 2 

Granny is a darling / Denton, Kady Macdonald 

Grasshopper and the ants, the / Brown, 

Margaret Wise 

Great American gold rush, the / Blumberg, 

Rhoda 

Great basin Indians / Ansary, Tamim 

Great expectations / Dickens, Charles 

Great fire, the / Murphy, Jim 

Great kapok tree, the / Cherry, Lynne / 3 

Great smoky mountains / Cooper, Jason 

Greedy triangle, the / Burns, Marilyn 

Great tulip, the / Brust, Beth Wagner 

Green Wilma / Arnold, Tedd 

Grouchy ladybug, the / Carle, Eric 

Hairy maclary’s caterwaul caper / Dodd, 

Lynley 

Hannah’s new boots / Berridge, Celia 

Hank the clank / Coleman, Michael 

Happy as a tapir / Carbone, Terry 

Hairy maclary’s rumpus at the vet / Dodd, 

Lynley 

Hat, the / Brett, Jan 

Hatchet / Paulsen, Gary / 8 

Hattie and the wild waves / Cooney, Barbara 

Have you seen my cat / Carle, Eric / 2 

Hawaii / Doak, Robin 

Hawaii / Kummer, Patricia K. 

Hedgie blasts off / Brett, Jan 

Hedgie’s surprise /Brett, Jan 

Henry & the buccaneer bunnies / Crimi, 

Carolyn 

High-wire henry / Calhoun, Mary 

Hobbit, the / Tolkien, J. R.R. /19 

Home for a dinosaur / Curran, Eileen 

Home place / Dragonwagon, Crescent / Home 

Place 

Homer the beachcomber / Palazzo-Craig, Janet 

Honey…Honey..lion / Brett, Jan / 3 

Hooray for the Dandelion warriors / Crosby, 

Bill 

Hooray for the golly sisters / Byars, Betsy 

House for hermit crab, a / Carle, Eric 
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Howard B. wigglebottom listens to his heart / 

Binkhow, Howard 

How many days to America?: a thanksgiving 

story / Bunting, Eve / 3 

How many fish / Cohen, Caron Lee / 2 

How to eat fried worms / Rockwell, Thomas / 

10 

Howard B. wigglebottom listens to his heart / 

Binkow, Howard 

Howard B. Wigglebottom learns to listen / 

Binkow, Howard 

Hush little darling / Goodman, Joan Elizabeth / 

21 

I ain’t gonna paint no more / Beaumont, Karen 

“I  can’t,” said the ant: a second book of 

nonsense / Cameron, Polly 

I see a song / Carle, Eric / 2 

I wish I were a  pirate / Bulloch, Ivan 

I life myself / Beaumont, Karen 

I love you, my bunnies / Driscoll, Laura 

If you were a pioneer on the prairie / Kamma, 

Anne / 2 

Idaho / Edwards, Karen 

Idaho / Gottberg, John 

Idaho / Kummer, Patricia K. 

If I built a car / Van Dusen, Chrisf 

If you are a hunter of fossils / Baylor, Byrd / 2 

If you traveled west in a covered wagon / 

Levine, Ellen 

If your happy and you know it! / Cabrera, jane  

Illinois / Capstone Geography 

Illinois / Feeley, Kathleen 

Illinois / Fradin, Dennis Brindell 

I’m gonna like me: Letting off a little self-

esteem / Curtis, Jamie Lee 

Imani in the belly / Chocolate, Deborah M. 

Newton 

Important book, the / Brown, Margaret Wise 

In the year of the boar and Jackie robinson / 

Lord, Bette Bao / 9 

Indian captive / Lenski, Lois /10 

Indian in the cupboard, the / Banks, Lynne 

Reid / 3 

Indian summer: traditional life among the 

choinumne Indians of calif. San hoaquin valley/ 

Mayfield, Thomas Jefferson  

Indiana / Brunelle, Lynn 

Indiana / Capstone Press Geography 

Indiana days ; life in frontier town / Chambers, 

Catherine E. 

Indians of the great plains: traditions, history, 

legends, and life / Sita, Lisa 

Indians of the Northeast: traditions, history, 

Legends, and life / Sita, Lisa 

Indians of the southwest: traditions, history, 

legends, and life / Sita, Lisa 

Indians if the plains / Bains, Rae 

Into the ice: the story of arctic explorations / 

Curlee, Lynn / 2 

Iowa / Fradin, Dennis Brindell 

Iowa / Kummer, Patricia K. 



9 

 

Iowa / Martin, Michael E. 

Ireland / Fontes, Justine 

Is there really a human race / Cutris, Jamie Lee 

/ 3 

Island boy / Cooney, Barbara 

Island of the blue dolphins . O’dell, Scott / 7 

Italy / Borlenghi, Patricia 

It’s about time, jesse bear, and other rhymes / 

Carlstrom, Nancy White 

It’s hard to be five ; learning how to work my 

control panel / Curtis, Jamie Lee 

Jackie robinson breaks the color line / Santella, 

Andrew / 3 

James meets the prairie / Allen, Katy Z. 

Jesse owens, Olympic hero / Sabin, Francene / 

5 

Jimmy jammers / Brennan, Kevin 

Johnny tremain / Forbes, Ester / 20 

Josefina story quilt, the / Coerr, Eleanor / 2 

Julian / Chapouton, Anne-Marie 

Julie of the wolves / George, Jean Craighead / 

15 

Jumanji / Van Allsbury, Chris 

Junior woodchuck jamboree / Disney 

Junipero Serra / Dolan, Sean 

Just us women / Caines, Jeannette Franklin 

Kansas / Ingram, W. Scott 

Kansas / Kummer, Patricia K. 

Katy duck and the secret valentine / Capucilli, 

Alyssa Satin 

Keeper of the soles / Bateman, Teresa 

Kentucky / Lantier, Patricia  

Kentucky / Pollack, Miriam Heddy 

Kid blink beats the world / Brown, Don 

Kikiriki / de Abda, Diane 

King gorboduc’s fabulous zoo / Boswell, 

Stephen 

King’s chessboard. The / Birch, David 

Knock on a star / Kennedy, X.J. / 10 

La Salle: La Salle and the Mississippi river / 

Heinrichs, Ann 

Las navidades: populare Christmas songs from 

Latin America / Delacre, Lulu 

Last rail, the / Bailer, Darice 

Legend of the bluebonnet: an old tale of texas / 

SePaola, Tomie 

Letters from a desperate dog / Christelow, 

Eileen 

Liang and the magic paintbrush / Demi 

Life in a Mississippi rive town / Fischer, Laura 

Life in ancient South America / Richardson, 

Hazel 

Lion / Du Bois, William Pene 

Lion the witch and the wardrobe, the / Lewis, 

C.S. 

Little house on the prairie / Wilder, Laura 

Ingalls / 10 

Little polar bear finds a friend / Beer, Hans de 
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Little puppy, the / Dunn, Judy 

Little rabbit’s loose tooth / Bate, Lucy / 3 

Little town on the prairie / Wilder, Laura 

Ingalls / 2 

Little white owl, the / Corderoy, Tracey 

Littlest Christmas star, the / Dougherty, Brandi 

Llama Llama mad at mama / Dewdney, Anna 

Lonely lioness and the ostrich chicks, the: A 

masai tale / Aardema, Verna 

Long winter, the / Wilder, Laura Ingalls / 3 

Looking for easter / Chaconas, Dori 

Louisiana / Capstone Press Geography 

Louisiana / Gildart, Leslie 

Louisiana: the pelican state / Gildart, Leslie 

M & M’s counting book / McGraqth, Barbara 

Barbieri 

M is for mountain state: a west Virginia 

alphabet / Riehle, Mary Ann McCabe 

Madeline / Bemelmans, Ludwig / 3 

Madeline and the bad hat / Bemelmans, 

Ludwig / 2 

Madeline and the gypsies / Bemelmans, 

Ludwig 

Madeline in London / Bemelmans, Ludwig 

Madeline’s Christmas . Bemelmans, Ludwig / 

2 

Madeline’s rescure/ Bemelmans, Ludwig 

Magic school bus gets ants in its pants / Beech, 

Linda Ward 

Magic school bus gets eaten:a book about food 

chains / Relf, Patricia 

Magic school bus: Inside the earth / Cole, 

Joanna / 3 

Magic school bus out of this world / Posner, 

Jackie 

Magician and mctree / Coombs, Patricia 

Maine/ Calhoun, Charles C.  

Maine / DeFord, Deborah 

Maine / Fradin, Dennis, Brindell 

Maine / Kummer, Patricia K. 

Maisy dresses up / Cousins, Lucy 

Maisy makes gingerbread / Cousins, Lucy 

Maisy’s bedtime / Cousins, Lucy 

Maisy’s pool / Cousins, Lucy 

Mama & papa have a store / Carling, Amelia 

Lou 

Mama provi and the pot of rice / Rosa-

Casanova, Sylvia / 2 

Maniac magee / Spinelli, Jerry / 2 

Manny’s cows / Becker, Suzy 

Martina the beautiful cockroach: a Cuban 

folktale / Deedy, Carmen Agra 

Maryland / Kummer, Patricia K. 

Maryland / Martin, Michael A. 

Massachusetts / Barenblat, Rachel 

Massachusetts / Capstone Press Geography  

Meanest thing to say, the / Cosby, Bill 
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Mi mama es fantasttica / Butterworth, Nick 

Mice squeak, we speak /dePaola, Tomie / 2 

Michigan / Barenblat, Rachel 

Michigan / Capstone Press Geography  

Michigan / Hintz, Martin 

Mike mulligan and his steam shovel / Burton, 

Virginia Lee 

Mine’s the best / Bonsall, Crosby 

Minnesota / Breining, Greg 

Minnesota / Capstone Press Geography 

Minnesota / Pollack, Miriam Heddy 

Miss bridie chose a shovel / Connor, Leslie 

Miss nelson is back / Allard, Harry 

Miss rumphius / Cooney, Barbara 

Mission for the people, a: the story of la 

purisima / Fraser, mary Ann 

Missions of the central coast / Behrens, June 

Mississippi / Kummer, Patricia K. 

Mississippi / Siebert, Diane 

Missouri / Figueroa, Acton 

Missouri / Ingram, W. Scott 

Missouri / Kummer, Patricia K. 

Mitten, the / Brett, Jan 

Monsieur saguette and his baguette / Asch, 

Frank 

Montana / Fradin, Judith Bloom 

Montana / Hirschmann, Kris 

Montana / Kummer, Patricia K. 

Montana / LaDoux, Rita 

Montana / Tirrell, Norma 

Moon over star, the / Aston, Dianna Hutts 

Moondance / Asch, Frank 

Moonstick: the seasons of the Sioux / Bunting, 

Eve 

More than anything else / Bradby, Marie / 2 

Mr. magoriums wonder exporium: mahoney’s 

magic / Balaban, Mariah 

Mr. Popper’s penguins / Atwater, Richard / 18 

Ms. Frizzle’s adventures: imperial china / Cole, 

Joanna 

Mucky moose / Allen, Jonathan / 2 

Muffler man / Campos, Tito 

My big lie / Cosby, Bill 

My father, the dog / Bluemle, Elizabeth 

My first action rhymes / Cravath, Lynne 

My friend the moon / Dahan, Andre 

My grandmother’s journey / Cech, John 

My mom’s wedding / Bunting, Eve 

My parents: Heroes of the harvest / Caraballo, 

Samuel 

My prairie year: based on the diary of elenore 

plaisted / Harvey, Brett 

My red balloon / Bunting, eve 

My symphony / Channing, Wm. Henry 

Nailheads & potato eyes / Basil, Cynthia / 2 
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Nebraska / Flocker, Michael E.  

Neighborhood trucker, the / Borden, Louise 

Nevada / Hana, Jon 

Nevada / Kummer, Patricia K. 

Never spit on your shoes / Cazet, Denys 

New Hampshire / Fradin, Dennis Brindell 

New Hampshire / Kummer, Patricia K. 

New Hampshire / Mattern, Joanne 

New jersey / Holtz, Eric Siegfried 

New jersey / Kummer, Patricia K. 

New mexico / Burgan, Michael 

New mexico / Fradin, Judith Bloom 

New mexico / Harbertm, Nancy  

New mexico / Kummer, Patricia K. 

New York / Ball, Jackie 

New York / Capstone Press Geography 

New York / Fradin, Dennis Brindell 

Night / Wiesel, Elie 

Nim’s island: Nims friends / Denega, Danielle 

No jumping on the bed / Arnold, Tedd 

No more pencils, no more books, no more 

teacher’s dirty looks / deGroat, Diane 

North Carolina / Fradin, Dennis Brindell 

North Carolina / Kummer, Patricia K. 

North Carolina / Rafle, Sarah 

North Dakota / Fontes, Justine  

North Dakota / Kummer, Patricia K. 

Northwest coast Indians / Ansary, Tamim 

Now one foot, now the other / DePaola, Tomie 

Oh, cats / Buck, Nola / 2 

Ohio / Capstone Press Geography 

Ohio / Fradin, Dennis Brindell 

Ohio / Martin, Michael A. 

Oklahoma / Kummer, Patricia K. 

Oklahoma / Martin, Michael 

Old macdonald had an apartment house / 

Barrett, Ron 

Old man and the sea, the / Hemingway, Earnest 

/ 10 

Oliver button is a sassy /  DePaola, Tomie 

Oliver who would not sleep / Bergman, Mara 

On the banks of plum creek / Wilder, Laura 

Ingalls 

On the banks of the amazon / Allen, Nancy 

Kelley 

On the pampas / Brusca, Maria Cristina / 2 

Once upon a banana / Armstrong, Jennifer 

Once upon a farm / Bradby, Marie 

Once upon a twice / Doyen, Denise / 2 

One dark and scary night / Cosby, Bill 

One more hug for Madison / Church, Caroline 

Jayne 

One night / Carter, Jackie 

One potato, two potato / Defelice, Cynthia 
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One red rooster / Carroll, Kathleen Sullivan 

Opt: an illusional tale / Baum, Arline 

Oregon / Capstone Press Geography 

Oregon / Ingram, W. Scott 

Oregon / Jewell, Judy 

Our journey west: the Oregon trail adventures 

of sarah marshall / Thompson, Gare 

Our national capital / Steins, Richard 

Our white house looking in looking out/ 

McCullough, David 

Out of the dust / Hesse, Karen / 6 

Outsiders / Hinton, S.E. 

Over the river & through the woods / Child, 

Maria, Lydia 

Paddington bear and the busy bee carnival /  

Pain and the great one, the/ Blume, Judy/3 

Papa and me / Dorros, Arthur 

Patchwork farmer, the / Brown, Craig 

Peacebound trains / Balgassi, Haemi 

Peppe the lamplighter / Bartone, Elisa 

Pennsylvania / Capstone Press Geography 

Pennsylvania / Ingram, Scott 

Pennsylvania colony, the / Williams, Jean 

Kinney 

Perilous journey of the donner party, the  / 

Calabro, Marian 

Peru, the land / Kalman, Bobbie 

Pete the cat and the surprise teachers / Dean, 

James 

Peru, the people and culture / Kalman, Bobbie 

Pete the cat: big ester adventure / Dean, James 

Pete the cat: Pete’s big lunch / Dean, James / 2 

Petite rouge: a Cajun red riding hood / Artell, 

Mike 

Phantom tollbooth, the / Juster, Norton / 30 

Pickles to Pittsburgh: the sequal to cloudy with 

a chance of meatballs / Barrett, Judi 

Picture book of Florence nightingale, a / Adler, 

David A. / 2 

Pizarro, Orellana, and the exploration of the 

amazon / Bernhard, Brendan 

Plains Indians / Ansary, Mir Tamim 

Plateau Indians / Ansary, Tamim 

Pocahontas / Raatma, Lucia 

Pocahontas / Zemlicka, Shannon 

Pocketful of cricket, a / Caudill, Rebecca 

Portuguese colonies in the Americas / Parker, 

Lewis K.  

Previously / Ahlberg, Allan 

Princess and the pea, the / Anderson, Hans 

Christian 

Princess pigtoria and the pea / Edwards, 

Pamela Duncan 

Pueblo, the / Yue, Charlotte 

Puerto rico / Burgan, Michael 

Puerto rico / Kummer, Patricia K. 
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Real hole, the / Cleary, Beverly 

Redwood coast, the  / Cooper, Jason 

Rematch / Berrios, Frank 

Remembering grandma / Armas, Teresa 

Reptile room, the / Snicket, Lemony 

Rex / Dubosarsky, Ursula  

Rhode island / Kummer, Patricia K. 

Rhode Island / Mattern, Joanne 

Ridiculous / Coleman, Michael 

River parade / Day, Alexandra / 2 

River ran wild: an environmental history, A / 

Cherry, Lynne 

Roanoke: the lost colony / Coleman, Brooke 

Roll of thunder hear my cry / Taylor, Mildred 

A.  

Rooster’s off to see the world / Carle, Eric / 2 

Roses are pink, your feet really stink / De 

Groat, Diane 

Rusty, trusty tractor, the / Cowley, Joy 

S is for sunflower: a Kansas alphabet / Scillian, 

Devin 

Sacagawea, 1788-1812 / Wallner, Rosemary 

Sam is my half brother / Boyd, Lizi 

Samuel eaton’s day: a day in the life of a 

pilgrim boy / Waters, Kate 

Santa fe trail, the / Blashfield, Jean F.  

Sarah morton’s day: a day in the life of a 

pilgrim girl / Waters, Kate 

Saving the liberty bell / Figley, Marty Rhodes / 

2 

Scrumpy / Dale, Elizabeth 

Secret garden, the / Burnett, Frances Hodgson / 

9 

Secret place / Bunting, Eve / 2 

Secret of nimh, the / 25 / O’Brien, Robert C. 

Secret valentine / Damon, Laura 

Sequoyah: the Cherokee man who gave his 

people writing / Rumford, James 

Shadows / Calvert, Deanna 

Shaman’s apprentice: a tale of the amazon rain 

forest, the / Cherry, Lynne 

Shape game, the / Browne, Anthony 

Shape up / Adler, David A. 

She’ll be coming around the mountain / 

Coplon, Emily 

Shiloh / Naylor, Phylis Reynolds / 20 

Shipwreck Saturday / Cosby, Bill 

Shoeshine girl / Bulla, Clyde Robert / 9 

Sign of the beaver, the / Speare. Elizabeth 

George / 3 

Signmaker’s assistant, the / Arnold, Tedd 

Silent movie / Avi / 2 

Sleds on Boston common: a story from the 

American revolution / Borden, Louise 

Smallest turtle, the  / Dodd. Lynley 

Sometimes it’s turkey, sometimes its feathers / 

Balian, Lorna 
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Smokey night / Bunting, Eve 

Some dog / Casanova, Mary 

Some frog / Bunting, Eve 

Someday a tree / Bunting, eve 

Song and dance man / Ackerman, Karen 

South Carolina / Capstone Press Geography 

South Carolina / Fradin, Dennis Brindell 

South Carolina / Leifermann, Henry 

South Carolina / Volkwein, Ann 

South Dakota / Griffith, T.D. 

South Dakota / Hirschmann, Kris 

South Dakota / Kummer, Patricia K. 

Southeast Indians / Ansary, Mir Tamim 

Southwest Indians / Ansary, Tammin 

Spring rabbit, the / Dunbar, Joyce 

Statue of liberty, the / Douglas, Llyod G.  

Spaghetti and meatballs for all: a mathematical 

story / Burns, Marilyn / 2 

Special delivery / Conlon, Mara 

Stanley’s party / Bailley, Linda 

Statue of liberty, america’s proud lady, the / 

Haskins, Jim 

Stella’s bull / Arrington, Frances 

Stone fox / Gardiner, John Reynolds 

Stone soup: an old tale / Brown, Marcia 

Story of davy crockett, frontier hero, the / 

Retan, Walter 

Story of my feelings, the / Berkner, Laurie 

Subarctic Indians / Ansary, Tamim 

Summer of my german soldier / Greene, Bette/ 

8 

Summer wheels / Bunting, Eve 

Sunflower house / Bunting , Eve  

Superdog: the heart of a hero / Buehner, 

Caralyn 

Superfudge / Blume, Judy 

Super-fine valentine / Cosby, Bill 

Susan of the Alamo: a true story / Jakes, John / 

2 

Tales of a fourth grad nothting / Blume, Judy / 

15 

Tapenum’s day: a Wampanoag indian boy in 

pilgrim times / Waters, Kate 

Tara and tiree, fearless friends / Clements, 

Andrew 

Tell me something happy before I go to sleep / 

Dunbar, Joyce 

Ten in the bed / Cabrera, Jane / 3 

Ten in the meadow / Butler, John / 2 

Tennessee / Kummer, Patricia K. 

Tennessee / Peck, Barbara 

Terrific / Agee, Jon / 3 

Texas / Berenblat, Rachel 

Texas / Capstone Press Geography 

Texas / Fradin, Dennis Brindell 

Texas / Reavis, Dick J. 
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Thank you, brother bear / Baumann, Hans 

That rabbit belongs to Emily Brown / Cowell, 

Cressida 

That was then this is now / Hinton, S.E. 

That’s good, That’s bad / Cuyler, Margery 

There was an old lady who swallowed a bat / 

Colandro, Lucille 

This is the place for me / Cole, Joanna  

This is the way we eat our lunch / Baer, Edith / 

15 

This is the way we go to school / Baer, Edith 

Throw your tooth on the roof: tooth traditions 

from around the worlds / Beeler, Selby B. 

Thump, bump: Tiny, the dancing hippo / Craig, 

Janet 

Thump, thump, rat-a-tat-tat / Baer, Gene 

Tia clara brown: pionera official / Lower, Linda 

Time bike, the / Langton, Jane 

Timothy and the night noises / Cinardo, Jeffrey 

Tine heart, the / Ackerman, Karen 

To see the moon / Bacon, Ethel 

Tom / DePaola, Tomie 

Tonight is carnival / Dorros, Arthur 

Top banana / Best, Cari 

Train to somewhere / Bunting, Eve / 2 

Treasure hunt, the / Cosby, Bill 

Treasure island / Stevenson, Robert Louis / 21 

Trouble on the t-ball team / Bunting, Eve 

Trouble with the tyrannpsaurus rex, the / 

Cauley, Lorinda Bryan 

Twelve dancing princesses / Brothers Grim 

Two of them, the / Aliki 

Uncle clente’s picnic / Bertrand, Diane 

Gonzales 

Utah / Hirschmann, Kris 

Utah / Kummer, Patricai K.  

Utah / Wharton, Tom 

Vejigante-Masquerader / Delacre, Lulu 

Vermont / Flocker, Michael E. 

Vermont / Kummer, Patricia K. 

Virginia / Capstone Press Geography 

Virginia / Kostyal, K.M. 

Virginia / Pollack, Pamela 

Virginia colony, the / De Capua, Sarah E. 

Visitor for bear, a / Becker, Bonny 

Wagon wheels / Brenner, Barbara 

Walk two moons / Creech, Sharon / 4 

Wallace’s lists / Bothner, Barbara 

Walter the baker / Carle, Eric / 2 

Wanted: a few bold riders / Bailer, Darice 

Washington / Barenblat, Rachel 

Washington / Capstone Press Geography  

Washignton / Nathaniel , Burt 

Washington, D.C. / Figueroa, Acton 

Washington, D.C. / Fradin, Dennis Brindell/2 
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Washington, D.C. / Heinrichs, Ann 

Washington, D.C. / Kummer, Patricai K.  

Way I feel, the / Cain, Janan 

Way to start a day, the / Baylor, Byrd 

Wednesday surprise, the / Bunting, Eve / 2 

Welcome to colobia / Hong, Lim Bee 

West Virginia / Fontes, Justine 

West Virginia / Kummer, Patricia K.  

Westward ho!: an activity guide to the wild 

west / Carlson, Laurie 

Wet dog / Broach, Elise 

What happened to marion’s book? / Berg, 

Brook 

What happened to patrick’s dinosaurs? / 

Carrick, Carol 

What pet to get / Dodd, Emma 

Wheels on the bus / Dean, James 

When clay sings / Baylor, Byrd 

When I was little: a four year-old’s memoir of 

her youth / Curtis, Jamie Lee 

When marion copied / Berg, Brook 

When sophie gets angry really, really angry / 

Bang, Molly 

When the tide is low / Cole, Sheilla 

Where the buffaloes begin / Baker, Olaf 

Where the lily’s bloom / Cleaver, vera / 10 

Where the red fern grows / Rawls, Wilson / 2 

Where whale went / Datta, Laura 

Where’s our teacher / 4th grad students at Rio 

Bravo-Greeley Elementary / 2 

Where’s pup? / Dodds, Dayle 

Who hops / Davis, Katie 

Who sank the boat / Allen, Pamela 

Who was ben franklin / Fradin, Dennis Brindell 

Who’s a pest / Bonsall, Crosby Newell / 2 

Who’s the knocking on Christmas eve / Brett, 

Jan 

Wisconsin / Barenblat, Rachel 

Wisconsin / Capstone press Geography 

Department 

Wisconsin / Fradin, Dennis Brindell 

Wisconsin / Will, Tracy 

World transformed, a: firsthand accounts of 

California before the gold rush 

Worst day of my life, the / Cosby, Bill 

Wrinkle in time, a / L’Engle, Madeleine / 25 

Wyoming / Burt, Nathaniel 

Wyoming / Fontes, Justine 

Wyoming / Kummer, Patricia K. 

Yanomami: people of the amazon / Schwartz, 

David M. 

Yellow bird, black spider / Archer, Dosh 

Yellow umbrella, the / Dundon, Caitlin 

Yellowstone / Cooper, Jason 

Yonder mountain: a Cherokee legend / 

Bushyhead, Robert H. 
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Tonie wondernose / de Angelie, Marguerite 

You dirty dog / Caitlin, Stephen 

Zoo / Browne, Anthony 



3.     CONSENT CALENDAR: Action items: 
 

3.4   Agreement with TCOE for Health/School Nursing  
 Services 

 
 
 







3.     CONSENT CALENDAR: Action items: 
 

3.5   Agreement with TCOE for LVN Services 
 

 
 







4. Any Other Business: 
 

4.1   Quarterly Board Policy Updates – Informational  
        COVID-19 Mitigation Plan 
 



Tipton ESD 

Board Policy 
COVID-19 MITIGATION PLAN 
 

BP 0470 
Philosophy, Goals, Objectives and Comprehensive Plans 

The following policy establishes actions that will be taken by the District to provide a safe learning and 
working environment during the coronavirus (COVID-19) pandemic. The Board acknowledges that, due 
to the evolving nature of the pandemic, federal, state, and local orders impacting district operations are 
subject to change without notice. This policy is intended to evolve to comply with federal, state, or local 
orders. In the event that any federal, state, or local order may conflict with this policy, the order shall 
govern.  

(cf. 2210 - Administrative Leeway In Absence Of Board Of Trustees Policy) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 9310 - Board Policies) 

The Board may also adopt resolutions or take other actions as needed to respond to such orders or provide 
further direction during the pandemic. 

The Board recognizes that students and staff have the right to a safe campus that protects their physical 
and psychological health and well-being. The Superintendent shall determine, as guided by federal, state, 
or local orders and guidance when campus safety has been compromised. School campuses shall only be 
open when deemed safe for in-person instruction, as deemed by the Superintendent and consistent with 
public health orders. The Board's decision to reopen school campuses for classes, small cohort in-person 
services, before or after school programs, child care centers, and/or preschool programs shall be made in 
consultation with state and local health officials, the county office of education, and any other appropriate 
entities. The District shall evaluate its capacity to implement safety precautions and to conduct full or 
partial school operations, and may consider student, parent/guardian, and community input. 

(cf. 0400 - Comprehensive Plans) 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

Prior to the return to on-campus teaching and learning, the Superintendent or designee shall provide to 
students, parents/guardians, and staff current information about COVID-19, including its symptoms, how 
it is transmitted, how to prevent transmission, the current recommendations from the state and local 
departments of public health, and any other information and/or resources to prepare for a safe return to 
on-campus teaching and learning. The Superintendent or designee shall also provide information on the 
processes and protocols the District will follow to minimize the health risks associated with COVID-19, 
including, but not limited to, physically separating individuals (social distancing), limits on large 
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gatherings, the provision of personal protective equipment (PPE) such as masks and gloves, and the 
sanitization of facilities. 

(cf. 4131 - Staff Development) 
 
(cf. 4231 - Staff Development) 
 
(cf. 4331 - Staff Development) 
 
(cf. 6020 - Parent Involvement) 
 
Student Support 

The Board recognizes that the consequences of the COVID-19 pandemic, including fear for one's safety, 
the economic crisis, the loss of school-based relationships, and disruptions in student learning, impact all 
students but may have a disproportionate effect on the youngest students, students with disabilities, those 
students most vulnerable to basic needs insecurity or child abuse and neglect, and other at-risk students. 

As school campuses reopen, staff shall strive to provide a caring and nurturing educational environment 
for students. The district may provide instruction on social-emotional well-being to all students, including 
information on how to deal with stress and anxiety in healthy ways and the importance of emotional well-
being for academic success. 

(cf. 6142.8 - Comprehensive Health Education) 

Staff shall pay careful attention to students' increased mental health concerns. Counseling, other support 
services, and/or referrals to other agencies shall be available to assist students in dealing with the social 
and emotional effects of COVID-19, such as stress, anxiety, depression, grief, social isolation, and post-
traumatic stress disorder. 

 (cf. 5141.52 - Suicide Prevention) 

(cf. 6164.2 - Guidance/Counseling Services) 

(cf. 6164.5 - Student Success Teams) 

As needed, the district may provide referrals of students and families to basic needs assistance or social 
services, and may assess students for eligibility for the free and reduced-price meal program or assistance 
under the McKinney-Vento Homeless Assistance Act. 

(cf. 6173 - Education for Homeless Children) 

The Superintendent or designee shall ensure that staff understand their obligations as mandated reporters 
to report suspected child abuse or neglect, regardless of whether the student is on campus or participating 
in distance learning. 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 
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The Superintendent or designee may provide information to staff and parents/guardians regarding how to 
provide mental health support to students. The Superintendent or designee may also provide counseling to 
staff who are experiencing emotional difficulties as a result of COVID-19. 

Nondiscrimination 

The Board prohibits discrimination based on actual or perceived medical condition or disability status. 
(Government Code 11135) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Individual students and staff shall not be identified as being COVID-positive, nor shall students be 
shamed, treated differently, or denied access to a free and appropriate public education because of their 
COVID-19 status or medical condition. Staff shall not disclose confidential or privileged information, 
including the medical history or health information of students and staff. (Education Code 49450) 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

The Superintendent or designee shall investigate any reports of harassment, intimidation, and bullying 
targeted at any student based on COVID status, exposure, or high-risk status. 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 5131.2 - Bullying) 

Community Relations 

The Superintendent or designee shall use a variety of methods to regularly communicate with students, 
parents/guardians, and the community regarding District operations, school schedules, and steps the 
District is taking to promote the health and safety of students. In addition, the members of the Board have 
a responsibility as community leaders to communicate matters of public interest in a manner that is 
consistent with Board policies and bylaws regarding public statements. 

(cf. 1100 - Communication with the Public) 

(cf. 1112 - Media Relations) 

(cf. 9010 - Public Statements) 

The District shall continue to collaborate with local health officials and agencies, community 
organizations, and other stakeholders to ensure that District operations reflect current recommendations 
and best practices for keeping students, staff, and visitors safe during the COVID-19 state of emergency. 
The Superintendent or designee shall keep informed about resources and services available in the 
community to assist students and families in need. 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 1700 - Relations Between Private Industry and the Schools) 
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While the Board recognizes the rights of parents/guardians to participate in the education of their children 
and the critical importance of parental involvement in the educational process, all visitors are limited to 
the parents/guardians of their children, who are encouraged to respect guidelines regarding social 
distancing and large gatherings. So long as required by public health guidelines, school sites shall be 
closed to non-approved visitors, including family members, who are not District employees, students or 
student’s parents/guardians, unless agreed upon by the District administration. School visitors shall be 
limited in number and expected to observe all District protocols for COVID-19. The Superintendent or 
designee may place signage around the school advising that all visitors will be required to use PPE while 
on school sites and interacting with school personnel, and the District may keep a supply of such 
equipment available for their use. 

(cf. 1240 - Volunteer Assistance) 

(cf. 1250 - Visitors/Outsiders) 

Use of school facilities by persons or organizations for community purposes involving large gatherings 
shall be suspended until the Board determines, consistent with guidance from state and local health 
officials, that it is safe to resume such activities. The Superintendent or designee may only grant an 
exception if the number of participants in the activity will be limited and the person or organization 
follows the processes and protocols established by the district to minimize the health risks associated with 
COVID-19. 

(cf. 1330 - Use of School Facilities) 

The District will adhere to the guidance and directives presently issued by the State of California, 
California Department of Health, as well as orders from federal, state, or local health officials, and will 
consult guidance from the California Department of Education.  

This policy is intended to reflect the evidence at the present time and may evolve as new evidence 
emerges and as information is gathered from other jurisdictions that have opened schools already.  The 
District administration will continue to review guidance from state and local public health officials, 
monitor the spread of COVID-19 and its impact on the school and District operation, coordinate with the 
County Public Health Director, and take all reasonable steps needed to follow state and local public health 
directives.  
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4. Any Other Business: 
 

4.2   Quarterly Board Policy Updates July – Informational 
 
 



CSBA POLICY GUIDE SHEET 
July 2020 

 
 

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations, 
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education 
should review the sample materials and modify their own policies accordingly. 

 
Board Policy 3555 - Nutrition Program Compliance 

Policy updated to reflect NEW STATE REGULATIONS (Register 2020, No. 21) which provide that 
complaints regarding meal counting and claiming, reimbursable meals, eligibility of children or adults, or 
use of cafeteria funds and allowable expenses should be submitted directly to the California Department of 
Education (CDE), and complaints alleging discrimination on the basis of race, color, national origin, sex, 
age, or disability should be submitted to the U.S. Department of Agriculture (USDA).  Complaints regarding 
other program requirements or other bases for discrimination are to be investigated and resolved at the district 
level. Policy also deletes the USDA nondiscrimination statement that must be included on all forms of 
communication regarding program availability, which is now presented in the accompanying exhibit. 

 
NEW - Exhibit 3555 - Nutrition Program Compliance 

New exhibit presents the USDA statement, formerly in BP 3555, which must be included on all forms of 
communication available to the public regarding the availability of child nutrition programs in order to advise 
the public of the district's status as an equal opportunity provider and the address of the agency with 
responsibility to handle complaints against the district.  

 
Administrative Regulation 4030 - Nondiscrimination in Employment 

Regulation updated to reflect NEW FEDERAL REGULATIONS (85 Fed. Reg. 30026) which require that 
allegations of sexual harassment that meet the federal definition be investigated through Title IX complaint 
procedures, as described in AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint 
Procedures, rather than the complaint procedures detailed in this regulation. 

 
Board Policy 4119.11/4219.11/4319.11 - Sexual Harassment 

Policy updated to reflect NEW FEDERAL REGULATIONS (85 Fed. Reg. 30026) which require that 
complaints of behavior that meets the federal definition of sexual harassment be addressed through new Title 
IX complaint procedures. Title of compliance officer changed to Title IX Coordinator pursuant to federal 
regulations, and responsibility assigned to Title IX Coordinator to receive complaints and determine the 
appropriate complaint procedure to use. 

 
Administrative Regulation 4119.11/4219.11/4319.11 - Sexual Harassment 

Regulation updated to reflect NEW LAW (SB 778, 2019) which (1) requires a district with five or more 
employees to provide two hours of sexual harassment training to supervisory employees and one hour of 
sexual harassment training to nonsupervisory employees by January 1, 2021 and every two years thereafter, 
and (2) requires new nonsupervisory employees and employees promoted to supervisory positions to receive 
the training within six months of hire or promotion. Regulation also reflects NEW FEDERAL 
REGULATIONS (85 Fed. Reg. 30026) which require the district to designate a Title IX Coordinator and 
disseminate the Coordinator's contact information. 

 
NEW - Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint 
Procedures 

New regulation reflects NEW FEDERAL REGULATIONS (85 Fed. Reg. 30026) which establish a Title 
IX complaint procedure for addressing complaints of behavior that meets the federal definition of sexual 
harassment.  Regulation describes the types of behavior subject to these complaint procedures, the process 
for filing a complaint with the Title IX Coordinator, the requirement to offer supportive measures to the 
complainant, the option for the parties to participate in an informal resolution process, required notifications, 
the investigation process, issuance of a written decision, the right to appeal the decision, and the requirement 
to maintain records of sexual harassment complaints and training materials for seven years. 



 
Board Policy 5141.22 - Infectious Diseases 

Policy reflects NEW LAW (AB 262, 2019) which requires local health officers to notify and update districts 
of an outbreak, or imminent outbreak, of a communicable disease and requires districts to comply with any 
orders issued by the health officers and all applicable privacy laws. Policy also clarifies that any allowable 
exclusions apply only to on-campus instruction and provides that the superintendent or designee will, when 
necessary, inform the local health official of any potential outbreak. 

 
Administrative Regulation 5141.22 - Infectious Diseases 

Regulation updated to add section on "Prevention and Mitigation Plan" reflecting general best practices based 
on COVID-19 guidance. Regulation also adds recommendations from CDE's Science Safety Handbook 
pertaining to experiments involving human blood sampling. 

 
Administrative Regulation 5145.3 - Nondiscrimination/Harassment 

Regulation updated to reflect NEW FEDERAL REGULATIONS (85 Fed. Reg. 30026) which require that 
allegations of sexual harassment that meet the federal definition be investigated through Title IX complaint 
procedures, as described in AR 5145.71 - Title IX Sexual Harassment Complaint Procedures, rather than the 
district's uniform complaint procedures. 

 
Board Policy 5145.6 - Parental Notifications 

Policy updated for gender neutrality and to update legal references based on new laws reflected in the 
accompanying exhibit. 

 
Exhibit 5145.6 - Parental Notifications 

Exhibit updated to reflect NEW LAW (SB 74, 2020) which extends the suspension of certain mandated 
activities through the 2020-21 school year; reflect NEW FEDERAL REGULATION (85 Fed. Reg. 30026) 
which requires notice of the contact information of the district's Title IX Coordinator; delete legal cites for 
the Open Enrollment Act, which is no longer operational; delete reference to BP 5141.33 which is no longer 
applicable to exclusions from school; reflect NEW LAW (SB 1109, 2018) which requires dissemination of 
an opioid fact sheet to parents/guardians of student athletes; reflect NEW LAW (AB 2370, 2018) which 
requires child care centers with buildings constructed before 2010 to test drinking water for lead and notify 
parents/guardians of the results of that test; add notice requirements for districts receiving Impact Aid for 
children residing on Indian lands; reflect NEW FEDERAL REGULATION (85 Fed. Reg. 30026) which 
requires notifications to the parents/guardians of a student who complains of sexual harassment regarding 
rights, the complaint process, and the availability of supportive measures; and move the classroom notice 
requirement pertaining to complaints about health and safety in California State Preschool Programs to AR/E 
1312.3 - Uniform Complaint Procedures consistent with CDE's Federal Program Monitoring instrument. 

 
Board Policy 5145.7 - Sexual Harassment 

Policy updated to include examples of actions to reinforce the district's sexual harassment policy, consistent 
with NEW LAW (AB 34, 2019) which requires posting the sexual harassment policy on the district's web 
site and NEW LAW (AB 543, 2019) which requires displaying a poster and providing the sexual harassment 
policy in student orientations. Policy also reflects NEW FEDERAL REGULATIONS (85 Fed. Reg. 30026) 
which require that complaints of behavior that meets the federal definition of sexual harassment be addressed 
through new Title IX complaint procedures. Title of compliance officer changed to Title IX Coordinator 
throughout policy pursuant to federal regulations. 

 
Administrative Regulation 5145.7 - Sexual Harassment 

Regulation updated to reflect NEW FEDERAL REGULATIONS (85 Fed. Reg. 30026) which amend the 
process for resolving complaints of sexual harassment, including, but not limited to, requirements to 
designate a Title IX Coordinator and disseminate the Coordinator's contact information. Regulation also 
reflects NEW LAW (AB 543, 2019) which requires the district to create a poster notifying students of the 
district's sexual harassment policy and to display the poster in specified locations, and requires the district to 
provide a copy of the policy to students as part of any orientation program for new and continuing students. 
Regulation reflects NEW LAW (AB 34, 2019) which requires the district to post the district's sexual 
harassment policy and the definition of sexual harassment in a prominent location on the district's web site.   



 
NEW - Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures 

New regulation reflects NEW FEDERAL REGULATIONS (85 Fed. Reg. 30026) which establish a Title 
IX complaint procedure for addressing complaints of behavior that meets the federal definition of sexual 
harassment.  Regulation describes the types of behavior subject to these complaint procedures, the process 
for filing a complaint with the Title IX Coordinator, the offer of supportive measures to the complainant, the 
option for the parties to participate in an informal resolution process, required notifications, the investigation 
process, issuance of a written decision, the right to appeal the decision, and the requirement to maintain 
records of sexual harassment complaints and training materials for seven years. 

 
Board Policy 6142.7 - Physical Education and Activity 

Policy updated to add statement on equal access and equal opportunities for participation in physical 
education regardless of gender, gender expression, sexual orientation, and mental or physical disability, as 
included in CDE's Federal Program Monitoring instrument. Policy also reflects U.S. Department of Health 
and Human Services recommendations for moderate to vigorous physical activity in children, clarifies 
credential requirements for teachers of physical education, and reflects the requirement that students who 
have been granted a permanent exemption from physical education must still be offered physical education 
courses of at least 400 minutes each 10 school days. 

 
Administrative Regulation 6142.7 - Physical Education and Activity 

Regulation updated to reflect NEW LAW (SB 75, 2019) which extends the use of uniform complaint 
procedures (UCP) to include complaints alleging noncompliance with physical education instructional 
minutes in grades 7-12. Regulation also reflects U.S. Department of Health and Human Services 
recommendations for moderate to vigorous physical activity in children and expands the list of duties of the 
physical fitness test coordinator as described in state regulations. 
 

Board Policy 6159 - Individualized Education Program 
Policy updated to include the requirement, formerly in BP/AR 0430 - Comprehensive Local Plan for Special 
Education, to provide a free appropriate public education (FAPE) to students who have been suspended or 
expelled from school or who are placed by the district in a nonpublic, nonsectarian school. Policy adds the 
requirement to provide FAPE to individuals age 18-21 who are incarcerated in an adult correctional facility 
if they had been identified as students with disabilities or had an individualized education program (IEP) in 
their prior educational placement. Paragraph on the rights of foster parents moved to AR. 

 
Administrative Regulation 6159 - Individualized Education Program 

Regulation updates the section on "Contents of the IEP" to consolidate lists of IEP requirements for clarity. 
Regulation reflects NEW LAW (SB 98, 2020) which requires the IEP to describe the means by which the 
IEP will be provided under emergency conditions in which instruction and/or services cannot be provided to 
the student at school or in person for more than 10 school days. Regulation also reflects NEW LAW (AB 
947, 2019) which (1) authorizes districts to consider elements of the "expanded core curriculum," as defined, 
when developing an IEP for a student who is blind, has low vision, or is visually impaired, and (2) establishes 
requirements for orientation and mobility evaluations conducted for such students. Regulation also reflects 
NEW LAW (AB 605, 2019) which requires districts to provide assistive technology devices for use in a 
student's home or other setting when required by the student's IEP, and requires that such students be given 
continued access to assistive technology devices for up to two months after transferring out of the district.  
Section on "Parent/Guardian Consent for Provision of Special Education and Services" revised to more 
directly reflect law. 
 

Board Policy 6159.1 - Procedural Safeguards for Special Education 
Policy updated to encourage early, informal resolution of any dispute regarding special education services. 
Policy also reflects NEW STATE REGULATIONS (Register 2020, No. 21) which establish a complaint 
process, separate from UCP, for complaints alleging noncompliance with federal or state laws related to the 
provision of FAPE to students with disabilities, such as the district's violation of the federal Individuals with 
Disabilities in Education Act or state law on special education, violation of a settlement agreement, failure 
to implement a due process hearing order, or physical safety concerns that interfere with the provision of 
FAPE. 



 
Administrative Regulation 6159.1 - Procedural Safeguards for Special Education 

Regulation updated to clarify that due process complaints should be filed with the state Office of 
Administrative Hearings and that such complaints must generally be filed within two years of the date the 
parent/guardian or district knew or should have known about the alleged violation. Regulation also adds new 
section on "State Compliance Complaints" reflecting NEW STATE REGULATIONS (Register 2020, No. 
21) which establish a complaint process, separate from UCP, for complaints alleging noncompliance with 
federal or state laws related to the provision of FAPE to students with disabilities, such as the district's 
violation of the federal Individuals with Disabilities Education Act or state law on special education, violation 
of a settlement agreement, failure to implement a due process hearing order, or physical safety concerns that 
interfere with the provision of FAPE. 

 
Board Policy 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education 

Policy updated to include the provision of nonpublic, nonsectarian school and agency (NPS/A) services in 
the comprehensive local plan of the Special Education Local Plan Area.  Policy reflects NEW LAW (AB 
1172, 2019) which requires districts to verify that the NPS/A provides staff training in the use of practices 
and interventions specific to the unique behavioral needs of the student population at the NPS/A.  Policy also 
reflects the requirement for the district to pay the full amount of the school's tuition or, as amended by AB 
1172, the fees for the agency.  Legal cite for Education Code 56366.3 deleted as it has been repealed. 

 
Administrative Regulation 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education 

Regulation updated to include the maximum term of the master contract between the district and NPS/A, 
expand the components of the contract in accordance with state law and regulations, and include the ability 
to terminate the contract for cause with 20 days' notice.  Regulation also provides more detail regarding the 
annual IEP review focused on NPS/A students.  New section on "On-Site Visits" reflects NEW LAW (AB 
1172, 2019) which (1) requires the district to conduct an on-site visit of an NPS/A the first time the district 
places a student at that NPS/A, and (2) requires the district to annually conduct an on-site monitoring visit to 
review the services provided to the student, the facilities, and the student's progress. 

 

 



Business and Noninstructional Operations BP 3555(a) 
 
NUTRITION PROGRAM COMPLIANCE 
 
 
The Governing Board recognizes the district's responsibility to comply with state and federal 
nondiscrimination laws as they apply to the district's nutrition programs. The district shall not 
deny any individual the benefits or service of any nutrition program or discriminate on any 
basis prohibited by law. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3552 - Summer Meal Program) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5030 - Student Wellness) 
 
Compliance Coordinator 
 
The Board shall designate a compliance coordinator for nutrition programs, who may also be 
the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures, to ensure 
compliance with the laws governing the district's nutrition programs.  
 
The responsibilities of the compliance coordinator include, but are not limited to: 
 
1. Providing the name of the compliance coordinator, and the Section 504 coordinator 

and Title IX coordinator if different from the compliance coordinator, to the 
California Department of Education (CDE) and other interested parties 

 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
2. Annually providing mandatory civil rights training to all frontline staff who interact 

with program applicants or participants and to those who supervise frontline staff 
 

The subject matter of such training shall include, but not be limited to, collection and 
use of data, effective public notification systems, complaint procedures, compliance 
review techniques, resolution of noncompliance, requirements for reasonable 
accommodation of persons with disabilities, requirements for language assistance, 
conflict resolution, and customer service. 
 

3. Establishing admission and enrollment procedures that do not restrict enrollment of 
students on the basis of race, ethnicity, national origin, or disability, including 
preventing staff from incorrectly denying applications and ensuring that such persons 
have equal access to all programs 

 
(cf. 6159 - Individualized Education Program) 
 
4. Sending a public release announcing the availability of the child nutrition programs 

and/or changes in the programs to public media and to community and grassroots 
organizations that interact directly with eligible or potentially eligible participants 

 



 BP 3555(b) 
 
 
NUTRITION PROGRAM COMPLIANCE  (continued) 
 
 
5. Communicating the program's nondiscrimination policy and applicable complaint 

procedures, as provided in the section "Notifications" below 
 
6. Providing appropriate translation services when a significant number of persons in the 

surrounding population have limited English proficiency 
 
7. Ensuring that every part of a facility is accessible to and usable by persons with 

disabilities and that participants with disabilities are not excluded from the benefits or 
services due to inaccessibility of facilities 

 
8. Ensuring that special meals are made available to participants with disabilities who 

have a medical statement on file documenting that their disability restricts their diet 
 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 
9. Implementing procedures to process and resolve civil rights (discrimination) 

complaints and program-related complaints, including maintaining a complaint log, 
working with the appropriate person to resolve any complaint, and referring the 
complainant to the appropriate state or federal agency when necessary 

 
10. Developing a method, which preferably uses self-identification or self-reporting, to 

collect racial and ethnic data for potentially eligible populations, applicants, and 
participants 

 
(cf. 5022 - Students and Family Privacy Rights) 
(cf. 5125 - Student Records) 
(cf. 5145.13 - Response to Immigration Enforcement) 
 
Notifications 
 
The compliance coordinator shall ensure that the U.S. Department of Agriculture's (USDA) 
"And Justice for All" civil rights poster or a substitute poster approved by the USDA's Food 
and Nutrition Service is displayed in areas visible to the district's nutrition program 
participants, such as food service areas and school offices. 
 
The compliance coordinator shall notify the public, all program applicants, participants, and 
potentially eligible persons of their rights and responsibilities and steps necessary to 
participate in the nutrition programs. Applicants, participants, and the public also shall be 
advised of their right to file a complaint, how to file a complaint, the complaint procedures, 
and that a complaint may be file anonymously or by a third party. 
 
(cf. 5145.6 - Parental Notifications) 
 
 



 BP 3555(c) 
 
 
NUTRITION PROGRAM COMPLIANCE  (continued) 
 
 
In addition, the compliance coordinator shall ensure that all forms of communication 
available to the public regarding program availability shall contain, in a prominent location, a 
statement provided by USDA about the district's status as an equal opportunity provider and 
the address of the agency with responsibility to handle complaints made against the district. 
 
Forms of communication requiring this nondiscrimination statement include, but are not 
limited to, web sites, public information releases, publications, and posters, but exclude items 
such as cups, buttons, magnets, and pens that identify the program when the size or 
configuration makes it impractical. The nondiscrimination statement need not be included on 
every page of program information on the district's or school's web site, but the statement or 
a link to the statement shall be included on the home page of the program information. 
 
A short version of the nondiscrimination statement, as provided by USDA, may be used on 
pamphlets, brochures, and flyers in the same print size as the rest of the text. 
 
Complaints of Discrimination 
 
A complaint alleging discrimination in the district's nutrition program(s) on the basis of race, 
color, national origin, sex, age, or disability shall, within 180 days of the alleged 
discriminatory act, be filed or referred to USDA at:  (5 CCR 15582) 
 
 U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 

1400 Independence Avenue, SW, Washington, D.C. 20250-9410, (866) 632-9992, 
(800) 877-8339 (Federal Relay Service - English, deaf, hard of hearing, or speech 
disabilities), (800) 845-6136 (Federal Relay Service - Spanish), fax (202) 690-7442, 
or email program.intake.usda.gov 

 
Complaints of discrimination on any other basis shall be investigated by the district using the 
process identified in AR 1312.3 - Uniform Complaint Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Complaints Regarding Noncompliance with Program Requirements 
 
Any complaint alleging that the district has not complied with program requirements 
pertaining to meal counting and claiming, reimbursable meals, eligibility of a child or adult, 
use of cafeteria funds and allowable expenses shall be filed with or referred to CDE.  
(Education Code 49556; 5 CCR 15584) 
 
Complaints of noncompliance with any other nutrition program requirements shall be 
submitted to and investigated by the district using the following procedures. 
 
 



 BP 3555(d) 
 
 
NUTRITION PROGRAM COMPLIANCE  (continued) 
 
 
Complaints may be filed by a student or the student's parent/guardian by phone, email, or 
letter. The complaint shall be submitted within one year from the date of the alleged violation 
and shall include the following:  (5 CCR 15581) 
 
1. A statement that the district has violated a law or regulation relating to its child 

nutrition program 
 
2. The facts on which the statement is based 
 
3. The name of the district or the school against which the allegations are made 
 
4. The complainant's contact information 
 
5. The name of the student if alleging violations regarding a specific student 
 
The district shall investigate and prepare a written report pursuant to 5 CCR 4631.  (5 CCR 
15583) 
 
OPTION 1: 
 
Unless extended by written agreement with the complainant, the district's compliance 
coordinator shall investigate the complaint and prepare a written report to be sent to the 
complainant within 60 days of the district's receipt of the complaint.  (5 CCR 15583; 5 CCR 
4631) 
 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 3555(f) 
 
 
NUTRITION PROGRAM COMPLIANCE  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
42238.01  Definitions for purposes of funding 
48985  Notices to parents in language other than English 
49060-49079  Student records 
49490-49590  Child nutrition programs 
PENAL CODE 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
3080  Application of section 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
15580-15584  Child nutrition programs complaint procedures 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities Education Act 
1681-1688  Discrimination based on sex or blindness, Title IX 
UNITED STATES CODE, TITLE 29 
794  Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 7 
210.19  National School Lunch Program, additional responsibilities 
210.23  National School Lunch Program, district responsibilities 
215.7  Special Milk Program, requirements for participation 
215.14  Special Milk Program, nondiscrimination 
220.7  School Breakfast Program, requirements for participation 
220.13  School Breakfast Program, special responsibilities of state agencies 
225.3  Summer Food Service Program, administration 
225.7  Summer Food Service Program, program monitoring and assistance 
225.11  Summer Food Service Program, corrective action procedures 
226.6  Child and Adult Care Food Program, state agency administrative responsibilities 
250.15  Out-of-condition donated foods, food recalls, and complaints 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190  Americans with Disabilities Act 
36.303  Nondiscrimination on the basis of disability, public accommodations, auxiliary aids and 
services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1-100.13  Nondiscrimination in federal programs, effectuating Title VI 
104.1-104.39  Section 504 of the Rehabilitation Act of 1973 
106.1-106.61  Discrimination on the basis of sex, effectuating Title IX, especially: 
106.9  Dissemination of policy 

 
 
 
Management Resources:  (see next page) 
 
 



 BP 3555(g) 
 
 
NUTRITION PROGRAM COMPLIANCE  (continued) 
 
 
 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Civil Rights and Complaint Procedures for the U.S. Department of Agriculture Child Nutrition 
Programs, June 2018 
U.S. DEPARTMENT OF AGRICULTURE, FOOD AND NUTRITION SERVICE PUBLICATIONS 
Civil Rights Compliance and Enforcement - Nutrition Programs and Activities, FNS Instruction 113-1, 
November 2005 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Notice of Non-Discrimination, August 2010 
WEB SITES 
California Department of Education, Nutrition Services Division:  http://www.cde.ca.gov/ls/nu 
U.S. Department of Agriculture, Food and Nutrition Services:  http://www.fns.usda.gov 
U.S. Department of Agriculture, Office for Civil Rights:  http://www.ascr.usda.gov 
U.S. Department of Education, Office for Civil Rights:  http://www2.ed.gov/ocr 
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Business and Noninstructional Operations E 3555 
 
NUTRITION PROGRAM COMPLIANCE 
 
 

NONDISCRIMINATION STATEMENT FOR NUTRITION PROGRAMS 
 
The following statement shall be included, in a prominent location, on all forms available to 
the public regarding the availability of the district's child nutrition programs: 
 

"In accordance with Federal civil rights law and U.S. Department of Agriculture 
(USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and 
employees, and institutions participating in or administering USDA programs are 
prohibited from discriminating based on race, color, national origin, sex, disability, 
age, or reprisal or retaliation for prior civil rights activity in any program or activity 
conducted or funded by USDA. 
 
Persons with disabilities who require alternative means of communication for 
program information (e.g., Braille, large print, audiotape, American Sign Language, 
etc.), should contact the Agency (State or local) where they applied for benefits. 
Individuals who are deaf, hard of hearing or have speech disabilities may contact 
USDA through the Federal Relay Service at (800) 877-8339. Additionally, program 
information may be made available in languages other than English. 

 
To file a program complaint of discrimination, complete the USDA Program 
Discrimination Complaint Form, (AD-3027) found online at:  
https://www.ascr.usda.gov/filing-program-discrimination-complaint-usda-customer, 
and at any USDA office, or write a letter addressed to USDA and provide in the letter 
all of the information requested in the form. To request a copy of the complaint form, 
call (866) 632-9992. Submit your completed form or letter to USDA by: 

 
(1) mail:  U.S. Department of Agriculture 

Office of the Assistant Secretary for Civil Rights 
1400 Independence Avenue, SW 
Washington, D.C. 20250-9410; 

 
(2) fax:  (202) 690-7442; or 

 
(3) email:  program.intake@usda.gov 
 
This institution is an equal opportunity provider." 

 
On pamphlets, brochures, and flyers, in the same print size as the rest of the text, the district 
may print a short version of the nondiscrimination statement, as follows: 
 

"This institution is an equal opportunity provider." 
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All Personnel AR 4030(a) 
 
NONDISCRIMINATION IN EMPLOYMENT 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations 
preempt any conflicting state law or regulations, but the interaction between federal and state law is not 
always clear.  Districts should consult legal counsel if questions about a potential conflict arise.  Districts 
should also note that 18 states, including California, have sued the U.S. Department of Education to stop the 
implementation of these regulations.  A preliminary injunction seeking to postpone the effective date of the 
regulations and prohibit their enforcement is currently pending.  If the court grants the injunction, the 
following administrative regulation will not take effect. 

 
All allegations of discrimination in employment, including those involving an employee, job 
applicant, intern, volunteer, or other person contracted to provide services to the district shall 
be investigated and resolved in accordance with procedures specified in this administrative 
regulation. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1240 - Volunteer Assistance) 
(cf. 3312 - Contracts) 
(cf. 3600 - Consultants) 
(cf. 4032 - Reasonable Accommodation) 
 
The district designates the position identified below as its coordinator for nondiscrimination 
in employment (coordinator) to organize and manage the district's efforts to comply with 
state and federal nondiscrimination laws and to answer inquiries regarding the district's 
nondiscrimination policies. The coordinator may be contacted at: 
 

___Principal_________________________________ 
(position title) 
__370 N. Evans Rd. Tipton, CA 93272__________________________________ 
(address) 
__559-752-4213__________________________________ 
(telephone number) 
____csolian@tipton.k12.ca.us________________________________ 
(email) 

 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, harassment, and retaliation in district employment, the 
Superintendent or designee shall implement the following measures: 
 
1. Display in a prominent and accessible location at every work site where the district 

has employees, and post electronically in a conspicuous location on computers for 
employee use, up-to-date California Department of Fair Employment and Housing 
(DFEH) posters on the prohibition of workplace discrimination and harassment, the  
 

 



 AR 4030(b) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
 rights of transgender employees, and the rights and obligations of employees who are 

pregnant, have a related medical condition, or are recovering from childbirth  
(Government Code 12950; 2 CCR 11013, 11023, 11049) 

 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
2. Publicize the district's nondiscrimination policy and regulation, including the 

complaint procedures and the coordinator's contact information, by:  (5 CCR 4960; 34 
CFR 100.6, 106.9) 

 
a. Including them in each announcement, bulletin, or application form that is 

used in employee recruitment 
 

b. Posting them in all district schools and offices, including staff lounges and 
other prominent locations 

 
c. Posting them on the district's web site and providing easy access to them 

through district-supported social media, when available 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 4111/4211/4311 - Recruitment and Selection) 
 
3. Disseminate the district's nondiscrimination policy and administrative regulation to 

all employees by one or more of the following methods:  (2 CCR 11023) 
 
a. Printing and providing a copy to all employees, with an acknowledgment form 

for each employee to sign and return 
 
b. Sending a copy via email with an acknowledgment return form 
 
c. Posting a copy on the district intranet with a tracking system ensuring all 

employees have read and acknowledged receipt of the policies 
 
d. Discussing the policy and regulation with employees upon hire and/or during 

a new hire orientation session 
 
e. Any other way that ensures employees receive and understand the policy 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
 
 



 AR 4030(c) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
4. Provide to employees a handbook which contains information that clearly describes 

the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to employees who believe they have been the victim of any 
discriminatory or harassing behavior 

 
5. Provide training regarding the district's nondiscrimination policy, including what 

constitutes unlawful discrimination, harassment, and retaliation and how and to whom 
a report of an incident should be made 

 
The district may also provide bystander intervention training to employees which 
includes information and practical guidance on how to recognize potentially 
problematic behaviors and which may motivate them to take action when they 
observe such behaviors. The training and education may include exercises to provide 
employees with the skills and confidence to intervene as appropriate and to provide 
them with resources they can call upon that support their intervention.  (Government 
Code 12950.2) 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
6. Periodically review the district's recruitment, hiring, and promotion processes and 

regularly monitor the terms, conditions, and privileges of employment to ensure 
district compliance with law 

 
7. For any district facility where 10 percent of employees have a language other than 

English as their spoken language, translate the policy into every language spoken by 
at least 10 percent of the workforce  (2 CCR 11023) 

 
Complaint Procedure 
 
Complaints of sexual harassment shall be investigated and resolved in accordance with AR 
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures if the alleged 
conduct meets the definition of sexual harassment pursuant to 34 CFR 106.30. 
 
Any other complaint alleging unlawful discrimination or harassment shall be addressed in 
accordance with the following procedures: 
 
1. Notice and Receipt of Complaint:  A complainant may inform a direct supervisor, 

another supervisor, the coordinator, the Superintendent or, if available, a complaint 
hotline or an ombudsman. The complainant's direct supervisor may be bypassed in 
filing a complaint when the supervisor is the subject of the complaint. 

 
 



 AR 4030(d) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
 The complainant may first attempt to resolve the situation informally with the 

complainant's supervisor before filing a written complaint. 
 

A supervisor or manager who has received information about an incident of 
discrimination or harassment, or has observed such an incident, shall report it to the 
coordinator, whether or not the complainant files a written complaint. 

 
 The written complaint should contain the complainant's name, the name of the 

individual who allegedly committed the act, a description of the incident, the date and 
location where the incident occurred, any witnesses who may have relevant 
information, any available evidence of the discrimination or harassment, and any 
other pertinent information which may assist in investigating and resolving the 
complaint. 

 
2. Investigation Process:  The coordinator shall initiate an impartial investigation of an 

allegation of discrimination or harassment within five business days of receiving 
notice of the alleged discriminatory or harassing behavior, regardless of whether a 
written complaint has been filed or whether the written complaint is complete. 

 
 The coordinator shall meet with the complainant to describe the district's complaint 

procedure and discuss the actions being sought by the complainant in response to the 
allegation. The coordinator shall inform the complainant that the investigation of the 
allegations will be fair, timely, and thorough and will be conducted in a manner that 
provides all parties due process and reaches reasonable conclusions based on the 
evidence collected.  The coordinator shall also inform the parties that the 
investigation will be kept confidential to the extent possible, but that some 
information may be disclosed as necessary to conduct an effective investigation. 

 
(cf. 3580 - District Records) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
 
 If the coordinator determines that a detailed fact-finding investigation is necessary, 

the investigation shall begin immediately. As part of this investigation, the 
coordinator should interview the complainant, the person accused, and other persons 
who could be expected to have relevant information. 

 
 The coordinator shall track and document the progress of the investigation to ensure 

reasonable progress and shall inform the parties as necessary. 
 
 When necessary to carry out the investigation or to protect employee safety, the 

coordinator may discuss the complaint with the Superintendent or designee, district 
legal counsel, or the district's risk manager. 

 
 



 AR 4030(e) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
 The coordinator shall also determine whether interim measures, such as scheduling 

changes, transfers, or leaves, need to be taken before the investigation is completed in 
order to prevent further incidents. The coordinator shall ensure that such interim 
measures do not constitute retaliation. 

 
3. Written Report on Findings and Remedial/Corrective Action:  No more than 20 

business days after receiving the complaint, the coordinator shall conclude the 
investigation and prepare a written report of the findings. This timeline may be 
extended for good cause. If an extension is needed, the coordinator shall notify the 
parties and explain the reasons for the extension. 

 
 The report shall include the decision and the reasons for the decision and shall 

summarize the steps taken during the investigation. If a determination has been made 
that discrimination or harassment occurred, the report shall also include any 
corrective action(s) that have been or will be taken to address the behavior, provide 
appropriate options for remedial actions and resolutions for the complainant, and 
ensure that retaliation or further discrimination or harassment is prevented. The report 
shall be presented to the Superintendent or designee. 

 
 A summary of the findings shall be presented to the complainant and the person 

accused. 
 
4. Appeal to the Governing Board:  The complainant or the person accused may 

appeal any findings to the Board within 10 business days of receiving the written 
report of the coordinator's findings. The Superintendent or designee shall provide the 
Board with all information presented during the investigation. Upon receiving an 
appeal, the Board shall schedule a hearing as soon as practicable. Any complaint 
against a district employee shall be addressed in closed session in accordance with 
law. The Board shall render its decision within 10 business days. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 9321 - Closed Session) 
 
Other Remedies 
 
In addition to filing a discrimination or harassment complaint with the district, a person may 
file a complaint with either DFEH or the Equal Employment Opportunity Commission 
(EEOC).  The time limits for filing such complaints are as follows: 
 
1. For filing a complaint with DFEH alleging a violation of Government Code 12940-

12952, within three years of the alleged discriminatory act(s), unless an exception 
exists pursuant to Government Code 12960  (Government Code 12960) 

 



 AR 4030(f) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
2. For filing a complaint with EEOC, within 180 days of the alleged discriminatory 

act(s)  (42 USC 2000e-5) 
 
3. For filing a complaint with EEOC after first filing a complaint with DFEH, within 

300 days of the alleged discriminatory act(s) or within 30 days after the termination 
of proceedings by DFEH, whichever is earlier  (42 USC 2000e-5) 
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All Personnel BP 4119.11(a) 
 4219.11 
SEXUAL HARASSMENT 4319.11 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations 
preempt any conflicting state law or regulations, but the interaction between federal and state law is not 
always clear.  Districts should consult legal counsel if questions about a potential conflict arise.  Districts 
should also note that 18 states, including California, have sued the U.S. Department of Education to stop the 
implementation of these regulations.  A preliminary injunction seeking to postpone the effective date of the 
regulations and prohibit their enforcement is currently pending.  If the court grants the injunction, portions 
of the following administrative regulation will not take effect. 

 
The following policy shall apply to all district employees, interns, volunteers, contractors, job 
applicants, and other persons with an employment relationship with the district. 
 
The Governing Board is committed to providing a safe work environment that is free of 
harassment and intimidation. The Board prohibits sexual harassment against district 
employees and retaliatory behavior or action against any person who complains, testifies, or 
otherwise participates in the complaint process established for the purpose of this policy. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender, 
gender identity, gender expression, or sexual orientation of the victim and harassment based 
on pregnancy, childbirth, or related medical conditions. 
 
The Superintendent or designee shall take all actions necessary to ensure the prevention, 
investigation, and correction of sexual harassment, including but not limited to: 
 
1. Providing training to employees in accordance with law and administrative regulation 
 
2. Publicizing and disseminating the district's sexual harassment policy to employees 

and others to whom the policy may apply 
 
3. Ensuring prompt, thorough, fair, and equitable investigation of complaints 
 
4. Taking timely and appropriate corrective/remedial action(s), which may require 

interim separation of the complainant and the alleged harasser and subsequent 
monitoring of developments 

 
The Superintendent or designee shall periodically evaluate the effectiveness of the district's 
strategies to prevent and address harassment. Such evaluation may involve conducting 
regular anonymous employee surveys to assess whether harassment is occurring or is 
perceived to be tolerated, partnering with researchers or other agencies with the needed 
expertise to evaluate the district's prevention strategies, and using any other effective tool for 
receiving feedback on systems and/or processes. As necessary, changes shall be made to the 
harassment policy, complaint procedures, or training. 



 BP 4119.11(b) 
 4219.11 
 4319.11 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
Sexual Harassment Reports and Complaints 
 
District employees who feel that they have been sexually harassed in the performance of their 
district responsibilities or who have knowledge of any incident of sexual harassment by or 
against another employee shall immediately report the incident to their direct supervisor, a 
district administrator, or the district's Title IX Coordinator. Employees may bypass their 
supervisor in filing a complaint if the supervisor is the subject of the complaint. A supervisor 
or administrator who receives a harassment complaint shall promptly notify the Title IX 
Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint is addressed through either 
AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures for 
complaints meeting the Title IX definition of sexual harassment or AR 4030 - 
Nondiscrimination in Employment for complaints meeting the state definition, as applicable, 
and shall offer supportive measures to the complainant. 
 
(cf. 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaints) 
 
Upon investigation of a sexual harassment complaint, any district employee found to have 
engaged or participated in sexual harassment or to have aided, abetted, incited, compelled, or 
coerced another to commit sexual harassment in violation of this policy shall be subject to 
disciplinary action, up to and including dismissal, in accordance with law and the applicable 
collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Reports) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 



 BP 4119.11(c) 
 4219.11 
 4319.11 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
GOVERNMENT CODE 
12900-12996  Fair Employment and Housing Act, especially: 
12940  Prohibited discrimination 
12950  Sexual harassment; distribution of information 
12950.1  Sexual harassment training 
LABOR CODE 
1101  Political activities of employees 
1102.1  Discrimination:  sexual orientation 
CODE OF REGULATIONS, TITLE 2 
11009  Employment discrimination 
11021  Retaliation 
11023  Harassment and discrimination prevention and correction 
11024  Sexual harassment training and education 
11034  Terms, conditions, and privileges of employment 
CODE OF REGULATIONS, TITLE 5 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 42 
2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.1-106.9  Nondiscrimination on the basis of sex in education programs or activities 
106.51-106.82  Nondiscrimination on the basis of sex in employment in education programs or 
activities 
COURT DECISIONS 
Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026 
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 
Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 
Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989 
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998 
Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 

 
Management Resources: 

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
Promising Practices for Preventing Harassment, November 2017 
WEB SITES 
California Department of Fair Employment and Housing:  http://www.dfeh.ca.gov 
Equal Employment Opportunity Commission:  http://www.eeoc.gov 
U.S. Department of Education, Office for Civil Rights:  
http://www.ed.gov/about/offices/list/ocr/index.html 
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All Personnel AR 4119.11(a) 
 4219.11 
SEXUAL HARASSMENT 4319.11 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  However, in June 2020, two 
motions for a preliminary injunction were filed seeking to postpone the effective date of the regulations and 
prohibit their enforcement.  If the court issues an injunction, portions of this administrative regulation 
reflecting the Title IX regulations will not be in effect. CSBA will notify districts when the court issues its 
decision. 
 
 Districts are also cautioned that the federal regulations preempt any conflicting state law or regulations, but 
the interaction between federal and state law is not always clear.  Districts should consult legal counsel if 
questions arise. 

 
The following administrative regulation shall apply to all allegations of sexual harassment 
involving employees, interns, volunteers, and job applicants, but shall not be used to resolve 
any complaint by or against a student. 
 
Title IX Coordinator 
 
The district designates the following individual(s) as the responsible employee(s) to 
coordinate its efforts to comply with Title IX of the Education Amendments of 1972, as well 
as to investigate and resolve sexual harassment complaints under AR 4030 - 
Nondiscrimination in Employment.  The Title IX Coordinator(s) may be contacted at: 
 

___ Principal_________________________________ 
(position title) 
__370 N. Evans Rd. Tipton, CA 93272__________________________________ 
(address) 
__559-752-4213__________________________________ 
(telephone number) 
____csolian@tipton.k12.ca.us________________________________ 
(email) 
 
 (cf. 4030 - Nondiscrimination in Employment) 

(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
The district shall notify employees, bargaining units, and applicants for employment of the 
name or title, office address, email address, and telephone number of the district's Title IX 
Coordinator.  (34 CFR 106.8) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Prohibited Conduct 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of  
 



 AR 4119.11(b) 
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 4319.11 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
a sexual nature, regardless of whether or not the conduct is motivated by sexual desire.  
Conduct is considered to be sexual harassment when made against another person of the 
same or opposite sex in the work or educational setting under any of the following 
conditions:  (Education Code 212.5; Government Code 12940; 2 CCR 11034) 
 
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 

individual's employment. 
 
2. Submission to or rejection of the conduct is used as the basis for an employment 

decision affecting the individual. 
 
3. The conduct has the purpose or effect of having a negative impact upon the 

individual's work performance or of creating an intimidating, hostile, or offensive 
work environment. 

 
4. Submission to or rejection of the conduct is used as the basis for any decision 

affecting the individual regarding benefits, services, honors, programs, or activities 
available at or through the district. 

 
Examples of actions that might constitute sexual harassment in the work or educational 
setting, whether committed by a supervisor, a co-worker, or a non-employee, include, but are 
not limited to: 
 
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic 

comments about an individual's body; overly personal conversations or pressure for 
sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading 
of sexual rumors 

 
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually 

explicit emails; displaying sexually suggestive objects 
 
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or 

brushing the body; touching an individual's body or clothes in a sexual way; 
cornering, blocking, leaning over, or impeding normal movements 

 
Training 
 
Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours, and nonsupervisory employees receive at least one hour, of  
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SEXUAL HARASSMENT  (continued) 
 
 
classroom or other effective interactive training and education regarding sexual harassment. 
All newly hired employees and employees promoted to a supervisory position shall receive 
training within six months of their assumption of the new position.  (Government Code 
12950.1) 
 
A supervisory employee is any employee having the authority, in the interest of the district, 
to hire, transfer, suspend, lay off, promote, discharge, assign, reward, or discipline other 
employees, or the responsibility to direct them, adjust their grievances, or effectively 
recommend such action, when the exercise of the authority is not of a merely routine or 
clerical nature, but requires the use of independent judgment.  (Government Code 12926) 
 
(cf. 4300 - Administrative and Supervisory Personnel) 
 
Such training may be completed by employees individually or as part of a group 
presentation, may be completed in shorter segments as long as the applicable hourly 
requirement is met, and may be provided in conjunction with other training provided to the 
employees. The training shall be presented by trainers or educators with knowledge and 
expertise in the prevention of harassment, discrimination, and retaliation.  (Government Code 
12950.1) 
 
The district's sexual harassment training and education program shall include, but is not 
limited to, the following:  (Government Code 12950.1; 2 CCR 11024) 
 
1. Information and practical guidance regarding federal and state laws concerning the 

prohibition, prevention, and correction of sexual harassment 
 
2. The types of conduct that constitute sexual harassment 
 
3. Remedies available for victims in civil actions, and potential employer/individual 

exposure/liability 
 
4. Strategies to prevent harassment in the workplace 
 
5. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of 

which they become aware 
 
6. Practical examples which illustrate sexual harassment, discrimination, and retaliation 

using training modalities such as role plays, case studies, and group discussions, 
based on factual scenarios taken from case law, news and media accounts, and 
hypotheticals based on workplace situations and other sources 

 
7. The limited confidentiality of the complaint process 
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SEXUAL HARASSMENT  (continued) 
 
 
8. Resources for victims of unlawful harassment, such as to whom they should report 

any alleged harassment 
 
9. Steps necessary to take appropriate remedial measures to correct harassing behavior, 

which includes the district's obligation to conduct an effective workplace 
investigation of a harassment complaint 

 
10. What to do if the supervisor is personally accused of harassment 
 
11. The essential elements of the district's anti-harassment policy, and how to use the 

policy if a harassment complaint is filed 
 
 Employees shall receive a copy of the district's sexual harassment policy and 

administrative regulations, which they shall read and acknowledge that they have 
received. 

 
12.  Information, including practical examples, of harassment based on gender identity, 

gender expression, and sexual orientation 
 
13. Prevention of abusive conduct, including a review of the definition and elements of 

abusive conduct pursuant to Government Code 12950.1, the negative effects that 
abusive conduct has on the victim and other in the workplace, the detrimental 
consequences of this conduct on employee productivity and morale, and that a single 
act does not constitute abusive conduct unless the act is severe or egregious 

 
The Superintendent or designee shall retain for at least two years the records of any training 
provided to supervisory employees. Such records shall include the names of trained 
employees, date of the training, the type of training, and the name of the training provider.  (2 
CCR 11024) 
 
Notifications 
 
The Superintendent or designee shall notify employees that the district does not discriminate 
on the basis of sex as required by Title IX, that the Title IX nondiscrimination requirement 
extends to employment, and that inquiries about the application of Title IX to the district may 
be referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil 
Rights, U.S. Department of Education.  (34 CFR 106.8) 
 
A copy of the Board policy and this administrative regulation shall:  (Education Code 231.5) 
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SEXUAL HARASSMENT  (continued) 
 
 
1. Be displayed in a prominent location in the main administrative building, district 

office, or other area of the school where notices of district rules, regulations, 
procedures, and standards of conduct are posted 

 
2. Be provided to every district employee at the beginning of the first quarter or 

semester of the school year or whenever a new employee is hired 
 
3. Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures, and standards of conduct 
 
All employees shall receive a copy of an information sheet prepared by the California 
Department of Fair Employment and Housing (DFEH) or the district that contains, at a 
minimum, components on:  (Government Code 12950) 
 
1. The illegality of sexual harassment 
 
2. The definition of sexual harassment under applicable state and federal law 
 
3. A description of sexual harassment, with examples 
 
4. The district's complaint process available to the employee 
 
5. The legal remedies and complaint process available through DFEH and the Equal 

Employment Opportunity Commission (EEOC) 
 
6. Directions on how to contact DFEH and the EEOC 
 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment 

prohibited by law or for filing a complaint with or otherwise participating in an 
investigation, proceeding, or hearing conducted by DFEH and the EEOC 

 
In addition, the district shall post, in a prominent and accessible location, the DFEH poster on 
discrimination in employment and the illegality of sexual harassment and the DFEH poster 
regarding transgender rights.  (Government Code 12950) 
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Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations 
preempt any conflicting state law or regulations, but the interaction between federal and state law is not 
always clear.  Districts should consult legal counsel if questions about a potential conflict arise.  Districts 
should also note that 18 states, including California, have sued the U.S. Department of Education to stop the 
implementation of these regulations.  A preliminary injunction seeking to postpone the effective date of the 
regulations and prohibit their enforcement is currently pending.  If the court grants the injunction, the 
following administrative regulation will not take effect. 

 
The complaint procedures described in this administrative regulation shall be used to address 
any complaint governed by Title IX of the Education Amendments of 1972 alleging that a 
district employee was subjected to one or more of the following forms of sexual harassment:  
(34 CFR 106.30) 
 
1. A district employee conditioning the provision of a district aid, benefit, or service on 

a person's participation in unwelcome sexual conduct 
 
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, 

and objectively offensive that it effectively denies a person equal access to the 
district's education program or activity 

 
3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 

1092 or 34 USC 12291 
 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 
All other sexual harassment complaints shall be investigated and responded to pursuant to 
AR 4030 - Nondiscrimination in Employment. 
 
(cf. 4030 - Nondiscrimination in Employment) 
 
A report of sexual harassment shall be submitted directly to or forwarded to the district's 
Title IX Coordinator using the contact information listed in AR 4119.11/4219.11/4319.11 - 
Sexual Harassment. 
 
Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the 
process for filing a formal complaint. 
 
Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator 
shall file a formal complaint in situations in which a safety threat exists.  In addition, the 
Title IX Coordinator may file a formal complaint in other situations as permitted under the 
Title IX regulations.  In such cases, the alleged victim is not a party to the case, but will 
receive notices as required by the Title IX regulations at specific points in the complaint 
process. 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
A formal complaint, with the complainant's physical or digital signature, may be filed with 
the Title IX Coordinator in person, by mail, by email, or by any other method authorized by 
the district.  (34 CFR 106.30) 
 
The Superintendent or designee shall ensure that the Title IX Coordinator, investigator, 
decision-maker, or a facilitator of an informal resolution process does not have a conflict of 
interest or bias for or against complainants or respondents generally or an individual 
complainant or respondent, and that such persons receive training in accordance with 34 CFR 
106.45.  (34 CFR 106.45) 
 
Supportive Measures 
 
Upon receipt of a report of Title IX sexual harassment, even if a formal complaint is not 
filed, the Title IX Coordinator shall promptly contact the complainant to discuss the 
availability of supportive measures which are nondisciplinary, nonpunitive, and do not 
unreasonably burden the other party.  Such measures may include, but are not limited to, 
counseling, extensions of deadlines, modifications of work schedules, mutual restrictions on 
contact, changes in work locations, leaves of absence, increased security, and monitoring of 
certain areas of the campus. The Title IX Coordinator shall consider the complainant's wishes 
with respect to supportive measures.  (34 CFR 106.30, 106.44) 
 
Emergency Removal 
 
If a district employee is the respondent, the employee may be placed on administrative leave 
during the pendency of the formal complaint process.  (34 CFR 106.44) 
 
If the respondent is a student, the district may, on an emergency basis, remove the student 
from the district's education program or activity, provided that the district conducts an 
individualized safety and risk analysis, determines that removal is justified due to an 
immediate threat to the physical health or safety of any student or other individual arising 
from the allegations, and provides the student with notice and an opportunity to challenge the 
decision immediately following the removal. This authority to remove a student does not 
modify a student's rights under the Individuals with Disabilities Education Act or Section 504 
of the Rehabilitation Act of 1973.  (34 CFR 106.44) 
 
Dismissal of Complaint 
 
The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not 
constitute sexual harassment as defined in 34 CFR 106.30 even if proved.  The Title IX 



Coordinator shall also dismiss any complaint that did not occur in the district's education  
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
program or activity or did not occur against a person in the United States, and may dismiss a 
formal complaint if the complainant notifies the district in writing that the complainant 
would like to withdraw the complaint or any allegations in the complaint, the respondent is 
no longer employed by the district, or sufficient circumstances prevent the district from 
gathering evidence sufficient to reach a determination with regard to the complaint.  (34 CFR 
106.45) 
 
Upon dismissal, the Title IX Coordinator shall promptly, and simultaneously to the parties, 
send written notice of the dismissal and the reasons for the dismissal.  (34 CFR 106.45) 
 
If a complaint is dismissed on the grounds that the alleged conduct does not constitute sexual 
harassment as defined in 34 CFR 106.30, the conduct may still be addressed pursuant to AR 
4030 - Nondiscrimination in Employment as applicable. 
 
Informal Resolution Process 
 
When a formal complaint of sexual harassment is filed, the district may offer an informal 
resolution process, such as mediation, at any time prior to reaching a determination regarding 
responsibility. The district shall not require a party to participate in the informal resolution 
process or to waive the right to an investigation and adjudication of a formal complaint.  (34 
CFR 106.45) 
 
The district may facilitate an informal resolution process provided that the district:  (34 CFR 
106.45) 
 
1. Provides the parties with written notice disclosing the allegations, the requirements of 

the informal resolution process, the right to withdraw from the informal process and 
resume the formal complaint process, and any consequences resulting from 
participating in the informal resolution process, including that records will be 
maintained or could be shared. 

 
2. Obtains the parties' voluntary, written consent to the informal resolution process 
 
Formal Complaint Process 
 
If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with 
written notice of the following:  (34 CFR 106.45) 
 
1. The district's complaint process, including any informal resolution process 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
2. The allegations potentially constituting sexual harassment with sufficient details 

known at the time, including the identity of parties involved in the incident if known, 
the conduct allegedly constituting sexual harassment, and the date and location of the 
alleged incident if known. Such notice shall be provided with sufficient time for the 
parties to prepare a response before any initial interview. 
 
If, during the course of the investigation, the district investigates allegations about the 
complainant or respondent that are not included in the initial notice, the Title IX 
Coordinator shall provide notice of the additional allegations to the parties. 

 
3. A statement that the respondent is presumed not responsible for the alleged conduct 

and that a determination regarding responsibility is made at the conclusion of the 
complaint process 

 
4. The opportunity for the parties to have an advisor of their choice who may be, but is 

not required to be, an attorney, and the ability to inspect and review evidence 
 

5. The prohibition against knowingly making false statements or knowingly submitting 
false information during the complaint process 

 
The above notice shall also include the name of the investigator, facilitator of an informal 
process, and decision-maker and shall provide either party with no less than three calendar 
days to raise concerns of conflict of interest or bias regarding any of these persons. 
 
During the investigation process, the district shall:  (34 CFR 106.45) 
 
1. Provide an equal opportunity for the parties to present witnesses, including fact and 

expert witnesses, and other inculpatory and exculpatory evidence 
 
2. Not restrict the ability of either party to discuss the allegations under investigation or 

to gather and present relevant evidence 
 
3. Provide the parties with the same opportunities to have others present during any 

grievance proceeding, including the opportunity to be accompanied to any related 
meeting or proceeding by the advisor of their choice, who may be, but is not required 
to be, an attorney 

 
4. Not limit the choice or presence of an advisor for either the complainant or 

respondent in any meeting or grievance proceeding, although the district may 



establish restrictions regarding the extent to which the advisor may participate in the 
proceedings as long as the restrictions apply equally to both parties 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
5. Provide, to a party whose participation is invited or expected, written notice of the 

date, time, location, participants, and purpose of all investigative interviews or other 
meetings, with sufficient time for the party to prepare to participate 

 
6. Send in an electronic format or hard copy to both parties and their advisors, if any, the 

evidence that is directly related to the allegations raised in the complaint, and provide 
the parties at least 10 days to submit a written response for the investigator to 
consider prior to the completion of the investigative report 

 
7. Objectively evaluate all relevant evidence, including both inculpatory and 

exculpatory evidence, and determine credibility in a manner that is not based on a 
person's status as a complainant, respondent, or witness 

 
8. Create an investigative report that fairly summarizes relevant evidence and, at least 

10 days prior to the determination of responsibility, send to the parties and their 
advisors, if any, the investigative report in an electronic format or a hard copy, for 
their review and written response 

 
9. After sending the investigative report to the parties and before reaching a 

determination regarding responsibility, afford each party the opportunity to submit 
written, relevant questions that the party wants asked of any party or witness, provide 
each party with the answers, and allow for additional, limited follow-up questions 
from each party 

 
Questions and evidence about the complainant's sexual predisposition or prior sexual 
behavior are not relevant, unless such questions and evidence are offered to prove that 
someone other than the respondent committed the conduct alleged by the complainant 
or if the questions and evidence concern specific incidents of the complainant's prior 
sexual behavior with respect to the respondent and are offered to prove consent. 

 
Privacy rights of all parties to the complaint shall be maintained in accordance with 
applicable state and federal laws. 
 
If the complaint is against an employee, rights conferred under an applicable collective 
bargaining agreement shall be applied to the extent they do not conflict with the Title IX 
requirements. 
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Written Decision 
 
The Superintendent shall designate an employee as the decision-maker to determine 
responsibility for the alleged conduct, who shall not be the Title IX Coordinator or a person 
involved in the investigation of the matter.  (34 CFR 106.45) 
 
The decision-maker shall issue, and simultaneously provide to both parties, a written decision 
as to whether the respondent is responsible for the alleged conduct.  (34 CFR 106.45) 
 
The written decision shall be issued within 45 calendar days of the receipt of the complaint. 
 
The timeline may be temporarily extended for good cause with written notice to the 
complainant and respondent of the extension and the reasons for the action.  (34 CFR 106.45) 
 
In making this determination, the district shall use the "preponderance of the evidence" 
standard for all formal complaints of sexual harassment.  (34 CFR 106.45) 
 
The written decision shall include the following:  (34 CFR 106.45) 
 
1. Identification of the allegations potentially constituting sexual harassment as defined 

in 34 CFR 106.30 
 
2. A description of the procedural steps taken from receipt of the formal complaint 

through the written decision, including any notifications to the parties, interviews 
with parties and witnesses, site visits, methods used to gather other evidence, and 
hearings held if the district includes hearings as part of the grievance process 

 
3. Findings of fact supporting the determination 
 
4. Conclusions regarding the application of the district's code of conduct to the facts 
 
5. A statement of, and rationale for, the result as to each allegation, including a decision 

regarding responsibility, any disciplinary sanctions the district imposes on the 
respondent, and whether remedies designed to restore or preserve equal access to the 
district's educational program or activity will be provided by the district to the 
complainant 

 
6. The district's procedures and permissible bases for the complainant and respondent to 

appeal 
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Appeals 
 
Either party may appeal the district's decision or dismissal of a formal complaint or any 
allegation in the complaint, if the party believes that a procedural irregularity affected the 
outcome, new evidence is available that could affect the outcome, or a conflict of interest or 
bias by the Title IX Coordinator, investigator(s), or decision-maker(s) affected the outcome.  
If an appeal is filed, the district shall:  (34 CFR 106.45) 
 
1. Notify the other party in writing when an appeal is filed and implement appeal 

procedures equally for both parties 
 
2. Ensure that the decision-maker(s) for the appeal is trained in accordance with 34 CFR 

106.45 and is not the same decision-maker(s) who reached the determination 
regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator 

 
3. Give both parties a reasonable, equal opportunity to submit a written statement in 

support of, or challenging, the outcome 
 
4. Issue a written decision describing the result of the appeal and the rationale for the 

result 
 
5. Provide the written decision simultaneously to both parties 
 
An appeal must be filed in writing within 10 calendar days of receiving the determination, 
stating the grounds for the appeal and including any relevant documentation in support of the 
appeal.  Appeals submitted after this deadline are not timely and shall not be considered.  
Either party has the right to file a complaint with the U.S. Equal Employment Opportunity 
Commission. 
 
A written decision shall be provided to the parties within 20 calendar days from the receipt of 
the appeal. 
 
Remedies 
 
When a determination of responsibility for sexual harassment has been made against the 
respondent, the district shall provide remedies to the complainant.  Such remedies may 
include the same individualized services described above in the section "Supportive 
Measures," but need not be nondisciplinary or nonpunitive and need not avoid burdening the 
respondent.  (34 CFR 106.45) 
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Disciplinary Actions 
 
The district shall not impose any disciplinary sanctions or other actions against a respondent, 
other than supportive measures as described above in the section "Supportive Measures," 
until the complaint procedure has been completed and a determination of responsibility has 
been made.  (34 CFR 106.44) 
 
When an employee is found to have committed sexual harassment or retaliation, the district 
shall take appropriate disciplinary action, up to and including dismissal, in accordance with 
applicable law and collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Record-Keeping 
 
The Superintendent or designee shall maintain for a period of seven years a record of all 
reported cases and Title IX investigations of sexual harassment, any determinations of 
responsibility, any audio or audiovisual recording and transcript if applicable, any 
disciplinary sanctions imposed, any remedies provided to the complainant, any appeal or 
informal resolution and the results therefrom, and responses made pursuant to 34 CFR 
106.44.  (34 CFR 106.45) 
 
106.45) 
 
(cf. 3580 - District Records) 
 
 
 
Legal Reference:  (see next page) 
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Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48985  Notices, report, statements and records in primary language 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1092  Definition of sexual assault 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 34 
12291  Definition of dating violence, domestic violence, and stalking 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.82  Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2000, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 

 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: July 2020 
Students BP 5141.22(a) 
 



INFECTIOUS DISEASES 
 
 
The Governing Board desires to protect students from risks posed by exposure to infectious 
diseases while providing a high-quality education for all students. The Superintendent or 
designee shall collaborate with local and state health officials to develop and regularly update 
a comprehensive plan for disease prevention that promotes preventative measures, 
mitigation, education, communication, and training of students and staff. All measures to 
limit the spread of infectious diseases shall be nondiscriminatory and ensure that equity is 
promoted.  
 
(cf. 0400 - Comprehensive Plans) 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - School Health Services) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6020 - Parent Involvement) 
 
The Superintendent or designee shall regularly review resources available from health 
experts to ensure that district programs and operations are based on the most up-to-date 
information. 
 
The district's comprehensive health education program shall provide age-appropriate 
information about the nature and symptoms of communicable diseases, their transmission, 
and how to help prevent the spread of contagious diseases.   
 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6142.8 - Comprehensive Health Education) 
 
If the local health officer notifies the district of an outbreak of a communicable disease, or 
the imminent and proximate threat of a communicable disease outbreak or epidemic that 
threatens the public's health, the district shall take any action that the health officer deems 
necessary to control the spread of the disease. The district shall comply with all applicable 
state and federal privacy laws in regard to any such information received from the local 
health officer.  (Health and Safety Code 120175.5) 
 
Students and staff shall observe universal precautions in order to prevent exposure to 
bloodborne pathogens and to prevent the spread of infectious diseases. 
 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
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INFECTIOUS DISEASES  (continued) 
 
 
The Superintendent or designee shall inform students of the precautions to be used in cases 
of exposure to blood or other body fluids through injury, accident, or classroom instruction. 
 
(cf. 5141 - Health Care and Emergencies) 
(cf. 6145.2 - Athletic Competition) 
 
Students with Infectious Diseases 
 
The Superintendent or designee shall exclude students from on-campus instruction only in 
accordance with law, Board policy, and administrative regulation.  Because bloodborne 
pathogens such as hepatitis B virus, hepatitis C virus, and human immunodeficiency virus 
(HIV) are not casually transmitted, the presence of infectious conditions of this type is not, 
by itself, sufficient reason to exclude students from attending school. 
 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
Parents/guardians are encouraged to inform the Superintendent or designee if their child has 
an infectious disease so that school staff may work cooperatively with the student's 
parents/guardians to minimize exposure to other diseases in the school setting. If necessary, 
the Superintendent or designee shall inform the local health official of any potential outbreak.  
The Superintendent or designee shall ensure that student confidentiality and privacy rights 
are strictly observed in accordance with law. 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 5125 - Student Records) 
 
 
 
Legal Reference: 

EDUCATION CODE 
48210-48216  Persons excluded 
49060-49069.7  Student records 
49073-49079  Privacy of pupil records 
49403  Cooperation in control of communicable disease and immunization of pupils 
49405  Smallpox control 
49406  Examination for tuberculosis (employees) 
49408  Student emergency information 
49602  Counseling and confidentiality of student information 
51202  Instruction in personal and public health and safety 
CIVIL CODE 
56-56.37  Confidentiality of Medical Information Act 
1798-1798.78  Information Practices Act 

 
Legal Reference continued:  (see next page) 
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INFECTIOUS DISEASES  (continued) 
 
 
 
Legal Reference:  (continued) 

HEALTH AND SAFETY CODE 
120175.5  Local health officers and communicable diseases 
120230  Exclusion for communicable disease 
120325-120380  Immunization against communicable diseases 
120875-120895 AIDS information 
120975-121023  Mandated blood testing and confidentiality to protect public health 
121475-121520 Tuberculosis tests for students 
CALIFORNIA CONSTITUTION 
Article 1, Section 1 Right to Privacy 
CODE OF REGULATIONS, TITLE 8 
5193  Bloodborne pathogens 
CODE OF REGULATIONS, TITLE 17 
2500-2511  Communicable disease reporting requirements 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational and Privacy Rights Act 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794  Section 504 of the Rehabilitation Act of 1973 
CODE OF FEDERAL REGULATIONS, TITLE 45 
164.500-164.534 Privacy of individually identifiable health information 
COURT DECISIONS 
Thomas v. Atascadero Unified School District, (1986) 662 F.Supp. 376 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Science Safety Handbook for California Public Schools, 2014 
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 
School District (K-12) Pandemic Influenza Planning Checklist 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Department of Public Health:  http://www.cdph.ca.gov 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
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INFECTIOUS DISEASES 
 
 
Prevention and Mitigation Plan 
 
The Superintendent or designee shall work with state and local health officials to develop and 
regularly update a plan to prevent and mitigate the spread of infectious diseases.  
Components of the plan may include, but are not necessarily limited to:   
 
1. A communication strategy for informing students, parents/guardians, staff, and the 

community about the disease(s), including symptoms, complications, transmission, 
and current recommendations from state and local departments of public health  

 
2. Protocols for assessing when campus closures are necessary and when campus(es) 

may reopen  
 
3. Alternative means of instruction, schedules, and attendance, including the provision 

of instruction to students with disabilities, English learners, and foster or homeless 
youth, in the event of campus closures or partial closures  
 

(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 6111 - School Calendar) 
(cf. 6112 - School Day) 
(cf. 6157 - Distance Learning) 
(cf. 6158 - Independent Study) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6173 - Education for Homeless Youth) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
 
4. Guidelines regarding preventative measures such as social distancing, personal 

protective equipment, temperature checks, and/or any other health screening allowed 
by law  

 
5. Protocols regarding the acquisition and provision of personal protective equipment 

and other supplies 
 
6. Procedures for the cancellation or alteration of extracurricular activities and field trips 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
 
7. Protocols for transportation of students using district vehicles  
 
(cf. 3540 - Transportation) 
(cf. 3543 - Transportation Safety and Emergencies) 
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8. Information on effective hygiene practices  
 
9. Provisions for continuing free and reduced-price meal services  

 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3553 - Free and Reduced Price Meals) 
 
10. Processes for protecting students who are at higher risk from the disease  
 
11. Programs that enhance a positive school climate and foster the emotional well-being 

of all students  
 

(cf. 5141.5 - Mental Health) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
12. Guidelines for cleaning and sanitization of district facilities and equipment  

 
(cf. 3510 - Green School Operations) 
(cf. 3514.1 - Hazardous Substances) 
 
13. Protocols for visitors and outside groups that utilize district facilities 
 
14. Staff training 
 
The Superintendent or designee shall immediately report to the local health officer the 
presence or suspected presence of any communicable disease.  (17 CCR 2508) 
 
Universal Precautions in the Classroom 
 
Before students work with blood, blood products, or other body fluids, the teacher shall 
explain the potentially hazardous nature of blood and body fluids in the transmission of 
various agents from one person to another and the specific procedures and safety precautions 
to be used in the lesson. 
 
The following precautions shall be used when students are working with blood or other body 
fluids: 
 
1. Before and after exposure to blood or other body fluids, students shall wash their 

hands with soap and water and cover any existing cut, wound, or open sore with a 
sterile dressing. 

 
2. Students shall wear gloves or other personal protective equipment as appropriate. 
 



 AR 5141.22(c) 
 
 
INFECTIOUS DISEASES  (continued) 
 
 
(cf. 5142 - Safety) 
 
3. Blood typing or similar experiments may be conducted by teacher demonstrations. 

When being performed individually, students shall work with their own blood or use 
prepackaged ABO/Rh blood cell kits that have vials of blood previously tested for 
transmissible agents. 

 
a. For finger punctures, students shall use individual sterile lancets that have 

engineered sharps injury protection and shall not reuse them. 
 
b. Before the finger is punctured, it shall be wiped with a piece of cotton that has 

been immersed in alcohol. 
 
c. If bleeding persists after the finger is punctured, the student shall apply a 

sterile bandage using moderate pressure. 
 
4. Lancets and any other materials contaminated with blood or body fluids shall be 

discarded into a solution consisting of one part bleach to 10 parts water (1:10), made 
fresh daily. 

 
5. At the end of the class, surfaces shall be wiped with alcohol or a solution of one part 

bleach to 10 parts water. 
 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.93 - Science Instruction) 
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Students AR 5145.3(a) 
 
NONDISCRIMINATION/HARASSMENT 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations 
preempt any conflicting state law or regulations, but the interaction between federal and state law is not 
always clear.  Districts should consult legal counsel if questions about a potential conflict arise.  Districts 
should also note that 18 states, including California, have sued the U.S. Department of Education to stop the 
implementation of these regulations.  A preliminary injunction seeking to postpone the effective date of the 
regulations and prohibit their enforcement is currently pending.  If the court grants the injunction, portions 
of the following administrative regulation will not take effect. 

 
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with applicable state and federal civil rights laws 
and to answer inquiries regarding the district's nondiscrimination policies. The individual(s) 
shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint 
Procedures as the responsible employee to handle complaints alleging unlawful 
discrimination targeting a student, including discriminatory harassment, intimidation, or 
bullying, based on the student's actual or perceived race, color, ancestry, nationality, national 
origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status, 
pregnancy, parental status, physical or mental disability, medical condition, sex, sexual 
orientation, gender, gender identity, gender expression, genetic information, or any other 
legally protected status or association with a person or group with one or more of these actual 
or perceived characteristics. The coordinator/compliance officer(s) may be contacted at:  
(Education Code 234.1; 5 CCR 4621) 
 
Principal_________________________________ 
(position title) 
__370 N. Evans Rd. Tipton, CA 93272__________________________________ 
(address) 
__559-752-4213__________________________________ 
(telephone number) 
____csolian@tipton.k12.ca.us________________________________ 
(email) 
 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 



equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures: 
 
 
 AR 5145.3(b) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
1. Publicize the district's nondiscrimination policy and related complaint procedures, 

including the coordinator/compliance officer's contact information, to students, 
parents/guardians, employees, volunteers, and the general public by posting them in 
prominent locations and providing easy access to them through district-supported 
communications 

 
2. Post the district's policies and procedures prohibiting discrimination, harassment, 

student sexual harassment, intimidation, bullying, and cyberbullying, including a 
section on social media bullying that includes all of the references described in 
Education Code 234.6 as possible forums for social media, in a prominent location on 
the district's web site in a manner that is easily accessible to parents/guardians and 
students  (Education Code 234.6) 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
3. Post the definition of sex discrimination and harassment as described in Education 

Code 230, including the rights set forth in Education Code 221.8, in a prominent 
location on the district's web site in a manner that is easily accessible to 
parents/guardians and students  (Education Code 234.6) 

 
4. Post in a prominent location on the district web site in a manner that is easily 

accessible to parents/guardians and students information regarding Title IX 
prohibitions against discrimination based on a student's sex, gender, gender identity, 
pregnancy, and parental status, including the following:  (Education Code 221.6, 
221.61, 234.6) 
 
a. The name and contact information of the district's Title IX Coordinator, 

including the phone number and email address 
 

b. The rights of students and the public and the responsibilities of the district 
under Title IX, including a list of rights as specified in Education Code 221.8 
and web links to information about those rights and responsibilities located on 
the web sites of the Office for Equal Opportunity and the U.S. Department of 
Education's Office for Civil Rights (OCR) 

 



c. A description of how to file a complaint of noncompliance under Title IX, 
which shall include: 
 
 
 

 AR 5145.3(c) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 

 
(1) An explanation of the statute of limitations within which a complaint 

must be filed after an alleged incident of discrimination has occurred 
and how a complaint may be filed beyond the statute of limitations 

 
(2) An explanation of how the complaint will be investigated and how the 

complainant may further pursue the complaint, including web links to 
this information on the OCR's web site 

 
(3) A web link to the OCR complaints form and the contact information 

for the office, including the phone number and email address for the 
office 

 
d. A link to the Title IX information included on the California Department of 

Education's (CDE) web site 
 
5. Post a link to statewide CDE-compiled resources, including community-based 

organizations, that provide support to youth who have been subjected to school-based 
discrimination, harassment, intimidation, or bullying and to their families. Such 
resources shall be posted in a prominent location on the district's web site in a manner 
that is easily accessible to parents/guardians and students.  (Education Code 234.5, 
234.6) 

 
6. Provide to students a handbook that contains age-appropriate information that clearly 

describes the district's nondiscrimination policy, procedures for filing a complaint, 
and resources available to students who feel that they have been the victim of any 
such behavior. 

 
7. Annually notify all students and parents/guardians of the district's nondiscrimination 

policy, including its responsibility to provide a safe, nondiscriminatory school 
environment for all students, including transgender and gender-nonconforming 
students.  The notice shall inform students and parents/guardians that they may 
request to meet with the compliance officer to determine how best to accommodate or 
resolve concerns that may arise from the district's implementation of its 
nondiscrimination policies. The notice shall also inform all students and 
parents/guardians that, to the extent possible, the district will address any individual 
student's interests and concerns in private. 

 
(cf. 5145.6 - Parental Notifications) 



 
8. Ensure that students and parents/guardians, including those with limited English 

proficiency, are notified of how to access the relevant information provided in the 
district's nondiscrimination policy and related complaint procedures, notices, and 
forms in a language they can understand. 

 AR 5145.3(d) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
 If 15 percent or more of students enrolled in a particular district school speak a single 

primary language other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shall be translated into that language in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meaningful access to all relevant information for parents/guardians with 
limited English proficiency. 

 
9. Provide to students, employees, volunteers, and parents/guardians age-appropriate 

training and/or information regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying; how and to whom a report of an incident should 
be made; and how to guard against segregating or stereotyping students when 
providing instruction, guidance, supervision, or other services to them. Such training 
and information shall include details of guidelines the district may use to provide a 
discrimination-free environment for all district students, including transgender and 
gender-nonconforming students. 

 
(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
10. At the beginning of each school year, inform school employees that any employee 

who witnesses any act of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so.  (Education Code 234.1) 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
11. At the beginning of each school year, inform each principal or designee of the 

district's responsibility to provide appropriate assistance or resources to protect 
students from threatened or potentially discriminatory behavior and ensure their 
privacy rights. 

 
Enforcement of District Policy 
 
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment.  As needed, these actions may include any of the following: 
 



1. Removing vulgar or offending graffiti 
 
(cf. 5131.5 - Vandalism and Graffiti) 
 
 
 AR 5145.3(e) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
2. Providing training to students, staff, and parents/guardians about how to recognize 

unlawful discrimination, how to report it or file a complaint, and how to respond 
 
3. Disseminating and/or summarizing the district's policy and regulation regarding 

unlawful discrimination 
 
4. Consistent with laws regarding the confidentiality of student and personnel records, 

communicating to students, parents/guardians, and the community the school's 
response plan to unlawful discrimination or harassment 

 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 
5. Taking appropriate disciplinary action against students, employees, and anyone 

determined to have engaged in wrongdoing in violation of district policy, including 
any student who is found to have filed a complaint of discrimination that the student 
knew was not true 

 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
Process for Initiating and Responding to Complaints 
 
Students who feel that they have been subjected to unlawful discrimination described above 
or in district policy are strongly encouraged to immediately contact the compliance officer, 
principal, or any other staff member. In addition, students who observe any such incident are 
strongly encouraged to report the incident to the compliance officer or principal, whether or 
not the alleged victim files a complaint. 
 
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident 
is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 
 



Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene 
to stop the incident when it is safe to do so.  (Education Code 234.1) 
 
 
 
 AR 5145.3(f) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
When a report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is made to or received by the principal or compliance officer, the 
principal or compliance officer shall notify the student or parent/guardian of the right to file a 
formal complaint in accordance with AR 1312.3 - Uniform Complaint Procedures or, for 
complaints of sexual harassment that meet the federal Title IX definition, AR 5145.71 - Title 
IX Sexual Harassment Complaint Procedures. Once notified verbally or in writing, the 
compliance officer shall begin the investigation and shall implement immediate measures 
necessary to stop the discrimination and ensure that all students have access to the 
educational program and a safe school environment. Any interim measures adopted to 
address unlawful discrimination shall, to the extent possible, not disadvantage the 
complainant or a student who is the victim of the alleged unlawful discrimination. 
 
Any report or complaint alleging unlawful discrimination by the principal, compliance 
officer, or any other person to whom a report would ordinarily be made or complaint filed 
shall instead be made to or filed with the Superintendent or designee who shall determine 
how the complaint will be investigated. 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
Transgender and Gender-Nonconforming Students 
 
Gender identity of a student means the student's gender-related identity, appearance, or 
behavior as determined from the student's internal sense, whether or not that gender-related 
identity, appearance, or behavior is different from that traditionally associated with the 
student's physiology or assigned sex at birth. 
 
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth.  (Education Code 210.7) 
 
Gender transition refers to the process in which a student changes from living and 
identifying as the sex assigned to the student at birth to living and identifying as the sex that 
corresponds to the student's gender identity. 
 
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations. 
 



Transgender student means a student whose gender identity is different from the gender 
assigned at birth. 
 
The district prohibits acts of verbal, nonverbal, or physical aggression, intimidation, or 
hostility that are based on sex, gender identity, or gender expression, or that have the purpose 
or effect of producing a negative impact on the student's academic performance or of creating  
 
 AR 5145.3(g) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
an intimidating, hostile, or offensive educational environment, regardless of whether the acts 
are sexual in nature. Examples of the types of conduct which are prohibited in the district and 
which may constitute gender-based harassment include, but are not limited to: 
 
1. Refusing to address a student by a name and the pronouns consistent with the 

student's gender identity 
 
2. Disciplining or disparaging a student or excluding the student from participating in 

activities, for behavior or appearance that is consistent with the student's gender 
identity or that does not conform to stereotypical notions of masculinity or femininity, 
as applicable 

 
3. Blocking a student's entry to the restroom that corresponds to the student's gender 

identity 
 
4. Taunting a student because the student participates in an athletic activity more 

typically favored by a student of the other sex 
 
5. Revealing a student's transgender status to individuals who do not have a legitimate 

need for the information, without the student's consent 
 
6. Using gender-specific slurs 
 
7. Physically assaulting a student motivated by hostility toward the student because of 

the student's gender, gender identity, or gender expression 
 
The district's uniform complaint procedures (AR 1312.3) or Title IX sexual harassment 
procedures (AR 5145.71), as applicable, shall be used to report and resolve complaints 
alleging discrimination against transgender and gender-nonconforming students. 
 
Examples of bases for complaints include, but are not limited to, the above list, as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment. 
 



To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines: 
 
1. Right to privacy:  A student's transgender or gender-nonconforming status is the 

student's private information and the district shall only disclose the information to  
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 others with the student's prior written consent, except when the disclosure is 

otherwise required by law or when the district has compelling evidence that 
disclosure is necessary to preserve the student's physical or mental well-being.  In any 
case, the district shall only allow disclosure of a student's personally identifiable 
information to employees with a legitimate educational interest as determined by the 
district pursuant to 34 CFR 99.31. Any district employee to whom a student's 
transgender or gender-nonconforming status is disclosed shall keep the student's 
information confidential. When disclosure of a student's gender identity is made to a 
district employee by a student, the employee shall seek the student's permission to 
notify the compliance officer.  If the student refuses to give permission, the employee 
shall keep the student's information confidential, unless the employee is required to 
disclose or report the student's information pursuant to this administrative regulation, 
and shall inform the student that honoring the student's request may limit the district's 
ability to meet the student's needs related to the student's status as a transgender or 
gender-nonconforming student. If the student permits the employee to notify the 
compliance officer, the employee shall do so within three school days. 

 
 As appropriate given the student's need for support, the compliance officer may 

discuss with the student any need to disclose the student's transgender or gender-
nonconformity status or gender identity or gender expression to the student's 
parents/guardians and/or others, including other students, teacher(s), or other adults 
on campus. The district shall offer support services, such as counseling, to students 
who wish to inform their parents/guardians of their status and desire assistance in 
doing so. 

 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
 
2. Determining a Student's Gender Identity:  The compliance officer shall accept the 

student's assertion of gender identity and begin to treat the student consistent with that 
gender identity unless district personnel present a credible and supportable basis for 
believing that the student's assertion is for an improper purpose. 

 
3. Addressing a Student's Transition Needs:  The compliance officer shall arrange a 

meeting with the student and, if appropriate, the student's parents/guardians to 
identify and develop strategies for ensuring that the student's access to educational 



programs and activities is maintained. The meeting shall discuss the transgender or 
gender-nonconforming student's rights and how those rights may affect and be 
affected by the rights of other students and shall address specific subjects related to 
the student's access to facilities and to academic or educational support programs, 
services, or activities, including, but not limited to, sports and other competitive 
endeavors. In addition, the compliance officer shall identify specific school site  
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 employee(s) to whom the student may report any problem related to the student's 

status as a transgender or gender-nonconforming individual, so that prompt action can 
be taken to address it.  Alternatively, if appropriate and desired by the student, the 
school may form a support team for the student that will meet periodically to assess 
whether the arrangements for the student are meeting the student's educational needs 
and providing equal access to programs and activities, educate appropriate staff about 
the student's transition, and serve as a resource to the student to better protect the 
student from gender-based discrimination. 

 
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities:  When the 

district maintains sex-segregated facilities, such as restrooms and locker rooms, or 
offers sex-segregated programs and activities, such as physical education classes, 
intermural sports, and interscholastic athletic programs, students shall be permitted to 
access facilities and participate in programs and activities consistent with their gender 
identity. To address any student's privacy concerns in using sex-segregated facilities, 
the district shall offer available options such as a gender-neutral or single-use 
restroom or changing area, a bathroom stall with a door, an area in the locker room 
separated by a curtain or screen, or use of the locker room before or after the other 
students. However, the district shall not require a student to utilize these options 
because the student is transgender or gender-nonconforming. In addition, a student 
shall be permitted to participate in accordance with the student's gender identity in 
other circumstances where students are separated by gender, such as for class 
discussions, yearbook pictures, and field trips. A student's right to participate in a sex-
segregated activity in accordance with the student's gender identity shall not render 
invalid or inapplicable any other eligibility rule established for participation in the 
activity. 

 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
(cf. 7110 - Facilities Master Plan) 
 
5. Student Records:  A student's legal name or gender as entered on the mandatory 

student record required pursuant to 5 CCR 432 shall only be changed with proper 
documentation. When a student presents government-issued documentation of a name 
and/or gender change or submits a request for a name and/or gender change through 



the process specified in Education Code 49070, the district shall update the student's 
records.  (Education Code 49062.5, 49070) 

 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 5125.3 - Challenging Student Records) 
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6. Names and Pronouns:  If a student so chooses, district personnel shall be required to 

address the student by a name and the pronoun(s) consistent with the student's gender 
identity, without the necessity of a court order or a change to the student's official 
district record.  However, inadvertent slips or honest mistakes by district personnel in 
the use of the student's name and/or consistent pronouns will, in general, not 
constitute a violation of this administrative regulation or the accompanying district 
policy. 

 
7. Uniforms/Dress Code:  A student has the right to dress in a manner consistent with 

the student's gender identity, subject to any dress code adopted on a school site. 
 
(cf. 5132 - Dress and Grooming) 
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Students BP 5145.6(a) 
 
PARENTAL NOTIFICATIONS 
 
 
The Governing Board desires to promote effective communication between the school and 
the home and to keep parents/guardians informed regarding educational programs, school 
operations, and the legal rights of students and their parents/guardians. The Superintendent or 
designee shall send parents/guardians all notifications required by law and any other 
notifications the Superintendent or designee believes will promote parental understanding 
and involvement. 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 6020 - Parent Involvement) 
 
Notice of the rights and responsibilities of parents/guardians as specified in Education Code 
48980 shall be sent at the beginning of each academic year and may be provided by regular 
mail, in electronic form when so requested by the parent/guardian, or by any other method 
normally used by the district for written communication with parents/guardians.  (Education 
Code 48981) 
 
No activity specified in Education Code 48980 shall be undertaken with respect to any 
particular student unless the student's parent/guardian has been informed of such action 
through the annual notification or other separate special notification. Such notice shall state 
the activity that will be undertaken and the approximate date on which the activity will occur.  
(Education Code 48983-48984) 
 
The annual notification shall include a request that the parent/guardian sign the notice and 
return it to the school or, if the notice is provided in electronic format, that the 
parent/guardian submit a signed acknowledgment of receipt of the notice to the school. The 
parent/guardian's signature is an acknowledgment of receipt of the information but does not 
indicate that consent to participate in any particular program has been given or withheld.  
(Education Code 48982) 
 
Whenever a student enrolls in a district school during the school year, the student's 
parents/guardians shall be given all required parental notifications at that time. 
 
Notifications shall be presented in an understandable and uniform format and, to the extent 
practicable, in a language that parents/guardians can understand. 
 
Whenever 15 percent or more of the students enrolled in a district school speak a single 
primary language other than English, as determined from the California Department of 



Education census data collected pursuant to Education Code 52164, all notices sent to the 
parent/guardian of any such student shall, in addition to being written in English, be written 
in the primary language, and may be responded to either in English or the primary language.  
(Education Code 48981, 48985) 
 
 
 
 BP 5145.6(b) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
Whenever an employee learns that a student's parent/guardian is unable to understand the 
district's printed notifications for any reason, the employee shall inform the principal or 
designee, who shall work with the parent/guardian to establish other appropriate means of 
communication. 
 
 
 
Legal Reference: 

EDUCATION CODE 
221.5  Prohibited sex discrimination 
231.5  Sexual harassment policy 
234.7  Student protections relating to immigration and citizenship status 
262.3  Appeals for discrimination complaints; information regarding  availability of civil remedies 
310  Language acquisition programs 
313  Reclassification of English learners, parental consultation 
313.2  Long-term English learner, notification 
440  English language proficiency assessment; instruction in English language development 
8483  Before/after school program; enrollment priorities 
17288  Building standards for university campuses 
17611.5-17612  Notification of pesticide use 
32221.5  Insurance for athletic team members 
32255-32255.6  Right to refuse harmful or destructive use of animals 
32390  Fingerprint program; contracts; funding; consent of parent/guardian 
33479.3 The Eric Paredes Sudden Cardiac Arrest Prevention Act 
35160.5  Extracurricular and cocurricular activities 
35178.4  Notice of accreditation status 
35182.5  Advertising in the classroom 
35183  School dress codes; uniforms 
35186  Complaints concerning deficiencies in instructional materials and facilities 

 
 
 
Legal Reference continued:  (see next page) 
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Legal Reference:  (continued) 

EDUCATION CODE  (continued) 
35211  Driver training; district insurance, parent/guardian liability 
35256  School Accountability Report Card 
35258  School Accountability Report Card 
35291  Rules for student discipline 
37616  Consultation regarding year-round schedule 
39831.5  School bus rider rules and information 
44050  Employee codes of conduct, employee interactions with students 
44808.5  Permission to leave school grounds 
46010.1  Notice regarding excuse to obtain confidential medical services 
46014  Regulations regarding absences for religious purposes 
46600-46611  Interdistrict attendance agreements 
48000  Minimum age of admission 
48070.5  Promotion or retention of students 
48204  Residency requirements 
48205  Absence for personal reasons 
48206.3  Students with temporary disabilities; individual instruction; definitions 
48207-48208  Students with temporary disabilities in hospitals 
48213  Prior notice of exclusion from attendance 
48216  Immunization 
48260.5  Notice regarding truancy 
48262  Need for parent conference regarding truancy 
48263  Referral to school attendance review board or probation department 
48301  Interdistrict transfers 
48412  Certificate of  proficiency 
48432.3  Voluntary enrollment in continuation education 
48432.5  Involuntary transfers of students 
48850-48859 Education of foster youth and homeless students 
48900.1  Parental attendance required after suspension 
48904  Liability of parent/guardian for willful student misconduct 
48904.3  Withholding grades, diplomas, or transcripts 
48906  Notification of release of student to peace officer 
48911  Notification in case of suspension 
48911.1  Assignment to supervised suspension classroom 
48912  Closed sessions; consideration of suspension 
48915.1  Expelled students; enrollment in another district 
48916  Readmission procedures 
48918  Rules governing expulsion procedures 
48929  Transfer of student convicted of violent felony or misdemeanor 
48980  Required notification at beginning of term 
48980.3  Notification of pesticide use 
48981  Time and means of notification 
48982  Parent signature acknowledging receipt of notice 
48983  Contents of notice 
48984  Activities prohibited unless notice given 

 
 
Legal Reference continued:  (see next page) 
 



 BP 5145.6(d) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
Legal Reference:  (continued) 

EDUCATION CODE  (continued) 
48985  Notices to parents in language other than English 
48987  Child abuse information 
49013  Use of uniform complaint procedures for complaints regarding student fees 
49063  Notification of parental rights 
49067  Student evaluation; student in danger of failing course 
49068  Transfer of permanent enrollment and scholarship record 
49069  Absolute right to access 
49070  Challenging content of student record 
49073  Release of directory information 
49073.6  Student records, social media 
49076  Access to student records 
49077  Access to information concerning a student in compliance with court order 
49403  Cooperation in control of communicable disease and immunization 
49423  Administration of prescribed medication for student 
49451  Physical examinations:  parent's refusal to consent 
49452.5  Screening for scoliosis 
49452.7  Information on type 2 diabetes 
49452.8  Oral health assessment 
49456  Results of vision or hearing test 
49471-49472  Insurance 
49475  Student athletes; concussions and head injuries 
49476  Student athletes; opioid fact sheet 
49480  Continuing medication regimen for nonepisodic conditions 
49510-49520  Duffy-Moscone Family Nutrition Education and Services Act of 1970 
49557.5  Child Hunger Prevention and Fair Treatment Act of 2017; notice of negative balance in meal 
account 
51225.1 Exemption from district graduation requirements 
51225.2 Course credits 
51225.3  Graduation requirements; courses that satisfy college entrance criteria 
51229  Course of study for grades 7-12 
51513  Personal beliefs; privacy 
51938  HIV/AIDS and sexual health instruction 
52164  Language census 
52164.1  Census-taking methods; determination of primary language; assessment of language skills 
52164.3  Reassessment of English learners; notification of results 
54444.2  Migrant education programs; parent involvement 
56301  Child-find system; policies regarding written notification rights 
56321  Special education:  proposed assessment plan 
56321.5-56321.6  Notice of parent rights pertaining to special education 
56329  Written notice of right to findings; independent assessment 
56341.1  Development of individualized education program; right to audio record meeting 
56341.5  Individualized education program team meetings 
56343.5  Individualized education program meetings 
56521.1  Behavioral intervention 
58501  Alternative schools; notice required prior to establishment 
60615  Exemption from state assessment 
60641  California Assessment of Student Performance and Progress 
69432.9  Submission of grade point average to Cal Grant program 

 
Legal Reference continued:  (see next page) 



 BP 5145.6(e) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
Legal Reference:  (continued) 

CIVIL CODE 
1798.29  District records, breach of security 
HEALTH AND SAFETY CODE 
1596.857  Right to enter child care facility 
1597.16  Licensed child care centers, lead testing  
104420  Tobacco use prevention 
104855  Availability of topical fluoride treatment 
116277  Lead testing of school drinking water 
120365-120375  Immunizations 
120440  Sharing immunization information 
124100-124105  Health screening and immunizations 
PENAL CODE 
626.81  Notice of permission granted to sex offender to volunteer on campus 
627.5  Hearing request following denial or revocation of registration 
CODE OF REGULATIONS, TITLE 5 
852  Exemptions from state assessments 
863  Reports of state assessment results 
3052  Behavioral intervention 
4622  Notification of uniform complaint procedures 
4631  Uniform complaint procedures; notification of decision and right to appeal 
4917  Notification of sexual harassment policy 
11303  Reclassification of English learners 
11511.5  English language proficiency assessment; test results 
11523  Notice of proficiency examinations 
18066  Child care policies regarding excused and unexcused absences 
18094-18095  Notice of Action; child care services 
18114  Notice of delinquent fees; child care services 
18118-18119  Notice of Action; child care services 
CODE OF REGULATIONS, TITLE 17 
2951  Hearing tests 
6040  Time period to obtain needed immunizations 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational and Privacy Rights Act 
1232h  Privacy rights 
1415  Procedural safeguards 
6311  State plan 
6312  Local educational agency plans 
6318  Parent and family engagement 
7704  Impact Aid; policies and procedures related to children residing on Indian lands 
7908  Armed forces recruiter access to students 
UNITED STATES CODE, TITLE 42 
1758  Child nutrition programs 
11431-11435 McKinney-Vento Homeless Assistance Act 
CODE OF FEDERAL REGULATIONS, TITLE 7 
245.5  Eligibility criteria for free and reduced-price meals 
245.6a  Verification of eligibility for free and reduced-price meals 

 
 
Legal Reference continued:  (see next page) 
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PARENTAL NOTIFICATIONS  (continued) 
 
 
 
Legal Reference:  (continued) 

CODE OF FEDERAL REGULATIONS, TITLE 34 
99.7  Student records, annual notification 
99.30 Disclosure of personally identifiable information 
99.34  Student records, disclosure to other educational agencies 
99.37  Disclosure of directory information 
104.32  District responsibility to provide free appropriate public education 
104.36  Procedural safeguards 
104.8  Nondiscrimination 
106.8  Notification of contact information for Title IX coordinator 
106.9  Dissemination of policy, nondiscrimination on basis of sex 
200.48 Teacher qualifications 
222.94  Impact Aid; district responsibilities 
300.300  Parent consent for special education evaluation 
300.322  Parent participation in IEP team meetings 
300.502  Independent educational evaluation of student with disability 
300.503  Prior written notice regarding identification, evaluation, or placement of student with 
disability 
300.504  Procedural safeguards notice for students with disabilities 
300.508  Due process complaint 
300.530  Discipline procedures 
CODE OF FEDERAL REGULATIONS, TITLE 40 
763.84  Asbestos inspections, response actions and post-response actions 
763.93  Asbestos management plans 

 
Management Resources: 

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
Civil Rights Compliance and Enforcement -- Nutrition Programs and Services, FNS Instruction 113-1, 
2005 
WEB SITES 
U.S. Department of Agriculture, Food and Nutrition Service:  http://www.fns.usda.gov 
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Students E 5145.6(a) 
 
PARENTAL NOTIFICATIONS 
 
 

Cautionary Notice:  Government Code 17581.5 releases districts from the obligation to perform specified 
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The 
Budget Act of 2020 (SB 74, Ch. 6, Statutes of 2020) extends the suspension of these requirements through 
the 2020-21 fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis 
screening and bus safety instruction may be suspended. 

 
Note:  The following exhibit lists notices which the law explicitly requires be provided to parents/guardians. 
See the referenced Board policy, administrative regulation, or Board bylaw for further information about 
related program and notice requirements. For example, see AR 1312.3 - Uniform Complaint Procedures for 
the contents of the annual notice regarding uniform complaint procedures as mandated by 5 CCR 4622. 
 
The exhibit does not include other notices that are recommended throughout CSBA's sample policy manual 
but are not required by law. The district may revise the exhibit to reflect additional notifications provided by 
the district. 

 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually 
 
Beginning of each school Education Code BP 5146 Rights and options for 
year 222.5   pregnant and parenting 
    students 
 
Beginning of each school Education Code BP 0410 Right to a free public 
year 234.7   education regardless of 
    immigration status or 
    religious beliefs 
 
Beginning of each school  Education Code BP 6142.2 Information on the district's 
year 310 AR 6174 language acquisition 
    programs 
 
Beginning of each school Education Code  AR 3514.2 Use of pesticide product, 
year 17611.5, 17612,   active ingredients, Internet 
 48980.3  address to access information, 
   and, if district has no web site 
   and uses certain pesticides, 
   integrated pest management 
   plan 
  
By February 1 Education Code  BP 0510 School Accountability 
 35256, 35258  Report Card provided 
 
Beginning of each school Education Code  AR 5144 District and site discipline 
year 35291, 48980 AR 5144.1 rules 
 
 
 
 



 E 5145.6(b) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually  (continued) 
 
Beginning of each school Education Code BP 4119.21 Code of conduct addressing 
year 44050       4219.21 employee interactions with 
        4319.21 students 
 
Beginning of each school Education Code  AR 5113 Absence for confidential 
year 46010.1  medical services 
 
Beginning of each school Education Code BP 5116.2 District policy authorizing 
year, if district has adopted 48929, 48980  transfer 
policy on involuntary transfer    
of students convicted of certain 
crimes when victim is enrolled 
at same school   
 
Beginning of each school Education Code  BP 6111 Schedule of minimum days 
year  48980  and student-free staff 
    development days 
 
Beginning of each school Education Code  AR 5145.7  Copy of sexual harassment 
year 48980, 231.5;  policy as related to students; 
 5 CCR 4917; 34  contact information for 
 CFR 106.8  Title IX coordinator 
 
Beginning of each school Education Code  AR 5145.8 Right to refrain from harmful 
year 48980, 32255-  or destructive use of animals 
 32255.6 
 
Beginning of each school Education Code BP 5111.1  All statutory attendance 
year 48980, 35160.5,  AR 5116.1 options, available local 
 46600-46611,  AR 5117 attendance options, options for 
 48204, 48301   meeting residency, form for 
    changing attendance, appeals 
    process 
 
Beginning of each school Education Code AR 5113 Absence for religious 
year, if Board allows 48980, 46014   exercises or purposes 
such absence 
 
Beginning of each school Education Code AR 5113 Excused absences; grade/credit 
year 48980, 48205 BP 6154 cannot be reduced due to 
    excused absence if work or test 

   has been completed; full text 
of Education Code 48205 

 
 



 E 5145.6(c) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually  (continued) 
 
Beginning of each school Education Code AR 6183 Availability of home/hospital 
year 48980, 48206.3,  instruction for students with 
 48207, 48208  temporary disabilities 
 
Beginning of each school Education Code BP 5141.31 School immunization program 
year 48980, 49403   
 
Beginning of each school Education Code AR 5141.21 Administration of 
year 48980, 49423,  prescribed medication 
 49480 
 
Beginning of each school Education Code AR 5141.3 Right to refuse consent to 
year 48980, 49451;  physical examination 
 20 USC 1232h 
 
Beginning of each school Education Code BP 5143 Availability of 
year 48980, 49471,  insurance 
 49472 
 
Beginning of each school Education Code AR 1312.3 Uniform complaint procedures, 
year 49013; 5 CCR  available appeals, civil law 
 4622  remedies 
 
Beginning of each school Education Code AR 5125 Challenge, review, and 
year 49063 AR 5125.3 expunging of records 
 
Beginning of each school Education Code AR 5125 Student records:  inspect and 
year 49063, 49069;  review, access, types, location, 
 20 USC 1232g;  persons responsible, location 
 34 CFR 99.7  of log, access criteria, cost of 
   copies, amendment requests, 
   criteria to determine legitimate 
   educational interest, course 
   prospectus availability 
 
Beginning of each school Education Code AR 5125.1 Release of directory 
year 49063, 49073;  information 
 20 USC 1232g; 
 34 CFR 99.37 
 
Beginning of each school  Education Code  None How to access mental health 
year and at least one more 49428   services at school and/or in 
time during school year    community 
using specified methods 
 



 E 5145.6(d) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually  (continued) 
 
Beginning of each school Education Code AR 3553 Eligibility and application 
year 49520, 48980;  process for free and reduced- 
 42 USC 1758;  price meals 
 7 CFR 245.5   
 
Beginning of each school Education Code AR 5022 Notice of privacy policy and 
year 51513; 20 USC BP 6162.8 dates of activities re:  survey, 
 1232h  health examination, or 
   collection of personal 
   information for marketing; 
   process to opt out of such 
   activities; inspection rights 
   and procedures 
 
Beginning of each school Education Code BP 6164.4 Parental rights re:  special 
year 56301  education identification, 
   referral, assessment, 
   instructional planning, 
   implementation and review, 
   and procedures for initiating 
   a referral for assessment 
 
Beginning of each school  Education Code AR 6181 Alternative schools 
year 58501, 48980 
 
Beginning of each school Health and Safety AR 5141.6 Availability of dental fluoride 
year Code 104855  treatment; opportunity to 
   accept or deny treatment 
 
Annually 5 CCR 852; AR 6162.51 Student's participation in state 
 Education Code  assessments; option to request 
 60615  exemption from testing 
 
Beginning of each school  20 USC 6312; BP 4112.2 Right to request information 
year, if district receives  34 CFR 200.48 AR 4222 re:  professional qualifications 
Title I funds   of child's teacher and 
   paraprofessional 
 
Beginning of each school 34 CFR 104.8, BP 0410 Nondiscrimination 
year 106.9 BP 6178  
 
Beginning of each school 40 CFR 763.84, AR 3514 Availability of asbestos 
year to parent, teacher, and  763.93  management plan; any 
employee organizations or, in   inspections, response actions 
their absence, individuals   or post-response actions 
   planned or in progress 



 E 5145.6(e) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually  (continued) 
 
Beginning of each school USDA SP-23-2017 AR 3551 District policy on meal 
year   payments 
 
II.  At Specific Times During the Student's Academic Career 
 
Beginning in grade 7, Education Code BP 6164.2 Course selection and 
at least once prior to course 221.5, 48980  career counseling 
selection and career counseling 
 
Upon a student's enrollment  Education Code BP 6142.2 Information on the district's 
 310 AR 6174 language acquisition 
    programs 
 
When child first enrolls in a Education Code AR 5142.1 Fingerprinting program 
public school, if school offers 32390, 48980 
a fingerprinting program 
 
When participating in  Education Code  None Civil liability, insurance 
driver training courses under  35211  coverage 
the jurisdiction of the district 
 
Upon registration in K-6, if Education Code AR 3543 School bus safety rules and 
students have not previously 39831.5  information, list of stops, rules 
been transported   of conduct, red light crossing 
   instructions, bus danger zones, 
   walking to and from stops 
 
Beginning of each school Education Code BP 5112.5 Open campus 
year for high school students, 44808.5, 48980 
if high school is open campus 
 
Beginning of each school Education Code AR 6146.1 How each graduation 
year in grades 9-12, if district 48980, 51225.3  requirement does or does not 
allows career technical education   satisfy college entrance a-g 
(CTE) course to satisfy   course criteria; district CTE 
graduation requirement   courses that satisfy a-g criteria 
 
Upon a student's enrollment Education Code AR 5125 Specified rights related to 
 49063 AR 5125.3 student records 
 
When students enter grade 7 Education Code AR 5141.3 Specified information on type 
 49452.7  2 diabetes 
 
 
 



 E 5145.6(f) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
II.  At Specific Times During the Student's Academic Career (continued) 
 
When in kindergarten, Education Code AR 5141.32 Requirement for oral health 
or first grade if not previously 49452.8  assessment, explanation of 
enrolled in public school   law, importance of oral health, 
   agency contact, privacy rights 
 
Beginning of each school year  Education Code AR 6143 College admission 
for students in grades 9-12 51229, 48980  requirements, UC and CSU 
   web sites that list certified 
   courses, description of CTE, 
   CDE Internet address, how 
   students may meet with 
   counselors 
 
Beginning of each school Education Code AR 6142.1 Sexual health and HIV 
year for students in grades  51938, 48980  prevention education, right to 
7-12, or at time of    view A/V materials, whether 
enrollment if after beginning   taught by district staff or 
of year   outside consultants, right to 
   request specific Education 

 Code sections, right to excuse 
 

Within 20 working days of Education Code AR 6162.51 Results of tests; test 
receiving results of standardized 60641; 5 CCR 863  purpose, individual score 
achievement tests or, if results   and intended use 
not available in school year, 
within 20 working days of start 
of next school year 
 
By October 15 for students in Education Code AR 5121 Forwarding of student's grade 
grade 12 69432.9 AR 5125 point average to Cal Grant 
   program; timeline to opt out 
 
When child is enrolled or Health and Safety AR 5148 Information on risks and 
reenrolled in a licensed child Code 1596.7996   effects of lead exposure, 
care center or preschool    blood lead testing 
 
When child is enrolled Health and Safety AR 5141.32 Health screening 
in kindergarten Code 124100,  examination 
 124105 
 
To students in grades 11-12, 5 CCR 11523 AR 6146.2 Notice of proficiency 
early enough to enable    examination provided 
registration for fall test   under Education Code 48412 
 
 



 E 5145.6(g) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
II.  At Specific Times During the Student's Academic Career (continued) 
 
To secondary students, if 20 USC 7908 AR 5125.1 Request that district not release 
district receives Title I funds    student's name, address, and 
   phone number to military 
   recruiters without prior written 
   consent 
 
III.  When Special Circumstances Occur 
 
In the event of a breach of Civil Code  BP 3580 Types of records affected, 
security of district records, 1798.29 date of breach, description of 
to affected persons incident, contact information 
 for credit reporting agencies 
 
Upon receipt of a complaint Education Code AR 1312.3 Civil law remedies 
alleging discrimination 262.3  available to complainants 
 
When determining whether an Education Code AR 6174 Description of reclassification 
English learner should be 313; 5 CCR 11303  process, opportunity for 
reclassified as fluent English   parent/guardian to participate 
proficient 
 
When student is identified Education Code AR 6174 Reason for classification, level 
as English learner and district 313.2, 440;   of English proficiency, 
receives Title I or Title III 20 USC 6312  identification as long-term 
funds for English learner   English learner, description 
programs, not later than 30   of program(s), option to 
days after beginning of school   decline program or choose 
year or within two weeks of    alternate, option to remove 
placement if identified during    student from program at any 
school year   time, exit requirements of 
   program 
 
When homeless or foster youth Education Code AR 5148.2 Right to priority enrollment; 
applies for enrollment in 8483  how to request priority 
before/after school program   enrollment 
 
Before high school student Education Code None University campus buildings 
attends specialized 17288  may not meet Education Code 
secondary program on a   requirements for structural 
university campus   safety 
 
At least 72 hours before Education Code AR 3514.2 Intended use of pesticide 
use of pesticide product 17612  product 
not included in annual list 
 
 



 E 5145.6(h) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
To members of athletic Education Code AR 5143 Offer of insurance; no-cost and 
teams 32221.5  low-cost program options 
 
Annually to parents/guardians  Education Code AR 6145.2 Information on sudden 
of student athletes before they   33479.3  cardiac arrest 
participate in competition 
 
If school has lost its WASC Education Code BP 6190 Loss of status, potential 
accreditation status 35178.4  consequences 
 
When district has contracted Education Code BP 3312 Advertising will be used in the 
for electronic products or 35182.5   classroom or learning center 
services that disseminate 
advertising 
 
At least six months before Education Code AR 5132 Dress code policy requiring 
implementing uniform policy 35183   schoolwide uniform 
 
Before implementing a Education Code BP 6117 Public hearing on year-round 
year-round schedule 37616   schedule 
 
When interdistrict transfer Education Code AR 5117 Appeal process 
is requested and not approved 46601 
or denied within 30 days 
 
Before early entry to Education Code AR 5111 Effects, advantages and 
kindergarten, if offered 48000  disadvantages of early entry 
 
When student identified as Education Code AR 5123 Student at risk of 
being at risk of retention 48070.5  retention 
 
When student excluded due to Education Code AR 5112.2 Student has been excluded 
quarantine, contagious or 48213   from school 
infectious disease, danger to 
safety or health 
 
Before already admitted  Education Code AR 5141.31 Need to submit evidence of 
student is excluded for lack  48216; 17 CCR   immunization or exemption 
of immunization 6040   within 10 school days; referral 
    to medical care 
 
When a student is Education Code AR 5113.1 Truancy, parental obligation, 
classified as truant  48260.5, 48262   availability of alternative 
    programs, student 
    consequences, need for 
    conference 



 E 5145.6(i) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
When a truant is referred Education Code AR 5113.1 Name and address of SARB 
to a SARB or probation 48263   or probation department and 
department    reason for referral 
 
When student requests to Education Code AR 6184 Copy of district policy and 
voluntarily transfer to 48432.3   regulation on continuation 
continuation school    education 
 
Prior to involuntary transfer Education Code AR 6184 Right to request meeting prior 
to continuation school 48432.5  to involuntary transfer to 
   continuation school 
 
To person holding educational Education Code AR 6173.1 Basis for the placement 
rights, prior to recommending 48853.5  recommendation 
placement of foster youth  
outside school of origin 
 
When student is removed from Education Code AR 5144.4 Parental attendance required; 
class and teacher requires 48900.1   timeline for attendance 
parental attendance at school 
 
Prior to withholding grades, Education Code AR 5125.2 Damaged school property 
diplomas, or transcripts 48904   
 
When withholding grades, Education Code AR 5125.2 Next school will continue 
diplomas or transcripts 48904.3   withholding grades, diplomas, 
from transferring student    or transcripts 
 
When student is released Education Code BP 5145.11 Release of student to peace 
to peace officer 48906   officer for the purpose of 
    removing minor from school, 
    unless taken into custody as 
    victim of suspected child abuse 
 
At time of suspension Education Code BP 5144.1 Notice of suspension 
 48911 AR 5144.1 
 
When original period of Education Code AR 5144.1 Extension of suspension 
suspension is extended 48911 
 
At the time a student is Education Code  AR 5144.1 The student's assignment to 
assigned to a supervised  48911.1   a supervised suspension 
suspension classroom    classroom 
 
 
 
 



 E 5145.6(j) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
Before holding a closed Education Code AR 5144.1 Intent to hold a closed session 
session re:  suspension 48912   re:  suspension 
 
When student expelled Education Code BP 5119 Hearing re:  possible danger 
from another district for 48915.1,   presented by expelled 
certain acts seeks admission 48918   student 
 
When readmission is Education Code AR 5144.1 Reasons for denial; 
denied 48916   determination of assigned 
    program 
 
When expulsion occurs Education Code AR 5144.1 Readmission procedures 
 48916 
 
At least 10 calendar days  Education Code AR 5144.1 Notice of expulsion 
before expulsion hearing 48918   hearing 
 
When expulsion or Education Code AR 5144.1 Decision to expel; right to 
suspension of expulsion 48918   appeal to county board; 
occurs    obligation to inform new 
    district of status 
 
Before involuntary transfer of Education Code BP 5116.2 Right to request a meeting 
student convicted of certain 48929, 48980  with principal or designee 
crime when victim is enrolled 
at same school 
 
One month before the Education Code BP 6111 When minimum days are 
scheduled minimum day 48980   scheduled after beginning 
    of the school year 
 
When parents/guardians  Education Code AR 5141.4 Guidelines for filing 
request guidelines for filing 48987   complaint of child abuse 
complaint of child abuse    at a school site with local 
at a school site    child protective agencies 
 
When student in danger Education Code AR 5121 Student in danger 
of failing a course 49067  of failing a course 
 
When student transfers Education Code AR 5125 Right to receive copy of 
from another district or 49068  student's record and to 
private school   challenge its content 
 
 
 
 



 E 5145.6(k) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
When parent/guardian's Education Code AR 5125.3 If board sustains allegations, 
challenge of student record is 49070  the correction or destruction 
denied and parent/guardian   of record; if denied, right to 
appeals   submit written objection 
 
When district is considering Education Code BP 5125 Opportunity for input on 
program to gather safety-related 49073.6  proposed program 
information from students' 
social media activity 
 
When district adopts program Education Code AR 5125 Information is being gathered, 
to gather information from 49073.6  access to records, process for 
students' social media activity,   removal or corrections, 
and annually thereafter   destruction of records 
 
Within 24 hours of Education Code AR 5125 Release of student record to a 
release of information 49076  judge or probation officer for 
to a judge or probation   conducting truancy mediation 
officer   program or for presenting 
   evidence at a truancy petition 
 
Before release of Education Code AR 5125 Release of information 
information pursuant to 49077  pursuant to court order 
court order or subpoena   or subpoena 
 
When screening results in Education Code AR 5141.3 Scoliosis screening 
suspicion that student 49452.5 
has scoliosis 
 
When test results in Education Code AR 5141.3 Vision or hearing test results 
discovery of visual or 49456; 17 CCR 
hearing defects 2951 
 
Within 10 days of  Education Code AR 3551 Negative balance in meal 
negative balance in meal 49557.5  account; encouragement to 
account   apply for free or reduced- 
   price meals 
 
Annually to parents/guardians  Education Code AR 6145.2 Information on concussions 
of student athletes before their   49475  and head injuries 
first practice or competition 
 
Annually to parents/guardians Education Code AR 6145.2 Opioid fact sheet 
of student athletes 49476 
 



 E 5145.6(l) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
Within 30 days of foster youth, Education Code BP 6146.1 Exemption from local 
homeless youth, former 51225.1 AR 6173 graduation requirements, effect 
juvenile court school student,   AR 6173.1 on college admission, option 
child of military family, or  AR 6173.3 for fifth year of high school 
migrant student being   AR 6175 
transferred after second year 
of high school, or immigrant 
student enrolled in newcomer 
program in grades 11-12 
 
Before any test/survey Education Code AR 5022 Permission for test, survey 
questioning personal beliefs 51513  questioning personal beliefs 
 
At least 14 days before HIV Education Code AR 6142.1 Instruction in HIV prevention 
prevention or sexual health 51938   or sexual health by guest 
instruction, if arrangement   speaker or outside consultant 
made for guest speaker after 
beginning of school year 
 
Prior to administering survey Education Code AR 5022 Notice that the survey will 
regarding health risks and 51938  be administered 
behaviors to students in 7-12 
 
Within 30 calendar days Education Code AR 6174 Results of state test of 
of receipt of results of 52164.1,  English proficiency 
assessment or reassessment 52164.3; 
of English proficiency 5 CCR 11511.5 
 
When migrant education Education Code BP 6175 Parent advisory council 
program is established 54444.2 AR 6175 membership composition 
 
When child participates in Health and Safety AR 5148 Parent/guardian right to enter 
licensed child care and Code 1596.857   facility 
development program 
 
When a licensed child care Health and Safety AR 5148 The requirement to test the 
center has a building Code 1597.16   facility, and the results of the  
constructed before January    test 
1, 2010 and has drinking water 
tested for lead 
 
When district receives Health and Safety AR 3513.3 The district's tobacco-free 
Tobacco-Use Prevention Code 104420   schools policy and 
Education Funds     enforcement procedures 
 
 



 E 5145.6(m) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
When testing by community  Health and Safety AR 3514 Elevated lead level at school 
water system finds presence  Code 116277 
of lead exceeding specified 
level 
 
When sharing student Health and Safety AR 5125 Types of information to be 
immunization information Code 120440   shared, name and address of 
with an immunization    agency, acceptable use of the 
system    information, right to examine, 
    right to refuse to share 
 
At least 14 days prior to Penal Code 626.81 AR 1240 Dates and times permission 
sex offender coming on  BP 1250 granted; obtaining information 
campus as volunteer    from law enforcement 
 
When hearing is requested by Penal Code 627.5 AR 3515.2 Notice of hearing 
person asked to leave   
school premises 
 
When responding to complaint 5 CCR 4631 AR 1312.3 Findings, disposition of 
re:  discrimination, special    complaint, any corrective 
education, or noncompliance    actions, appeal rights and 
with law    procedures 
 
When child participates in 5 CCR 18066 AR 5148 Policies regarding excused  
licensed child care and     and unexcused absences 
development program 
 
Within 30 days of application 5 CCR 18094, AR 5148 Approval or denial of 
for subsidized child care or 18118 AR 5148.3 services 
preschool services 
 
Upon recertification or update 5 CCR 18095, AR 5148 Any change in service, such 
of application for child care 18119 AR 5148.3 as in fees, amount of service, 
or preschool services    termination of service 
 
Upon child's enrollment in 5 CCR 18114 AR 5148 Policy on fee collection 
child care program 
 
When payment of child care 5 CCR 18114 AR 5148 Notice of delinquent fees 
fees is seven days late 
 
When district substantively 20 USC 1232h AR 5022 Notice of any substantive 
changes policy on student    change in policy or regulation 
privacy rights 
 



 E 5145.6(n) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
For districts receiving Title I 20 USC 6312 AR 4112.2 Timely notice to parent/ 
funds, when child has been    guardian of child's assignment 
assigned or taught for four or 
more consecutive weeks by a 
teacher who does not meet 
state certification requirements 
for the grade level/subject taught 
 
For districts receiving Title I 20 USC 6312 AR 6174 Reasons for placement, level 
funds, not later than 30 days    of proficiency, instructional 
after beginning of school year,    methods, how program meets 
to parents/guardians of English    child's strengths and teaches 
learners   English, exit requirements, 
   right to choose other program 
 
For schools receiving Title I 20 USC 6318 AR 6020 Notice of policy 
funds, upon development of  
parent involvement policy 
 
When district receives Impact  20 USC 7704; AR 3231 Relevant applications,  
Aid funds for students residing 34 CFR 222.94  evaluations, program plans, 
on Indian lands, to parents/   information about district's  
guardians of Indian children   general educational  
   program; opportunity to  
   submit comments 
 
When household is selected 42 USC 1758; AR 3553 Need to submit verification 
for verification of eligibility 7 CFR 245.6a  information; any subsequent 
for free or reduced-price meals   change in benefits; appeals 
 
When student is homeless or 42 USC 11432; AR 6173 Educational and related 
unaccompanied minor Education Code  opportunities; transportation 
 48852.5  services; placement decision 
   and right to appeal 
 
When student transfers 34 CFR 99.34 AR 5125 Right to review records 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 
 
When student complains of 34 CFR 106.44, AR 5145.7 Right to file formal  
sexual harassment 106.45  complaint, availability 
   of supportive measures,  
   notice of process, reason for 
   dismissal of complaint if 
   applicable 



 E 5145.6(o) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
When district receives  USDA FNS BP 3555 Rights and responsibilities, 
federal funding assistance Instruction 113-1  nondiscrimination policy, 
for nutrition program   complaint procedures 
 
IV.  Special Education Notices 
 
Prior to conducting initial Education Code BP 6159.1 Proposed evaluation plan, 
evaluation 56301, 56321, AR 6159.1 related parental rights, 
 56321.5, 56321.6,  AR 6164.4 prior written notice, 
 56329; 20 USC  procedural safeguards 
 1415(d); 34 CFR 
 300.502, 300.503 
 
Before functional behavioral Education Code AR 6159.4 Notification and consent 
assessment begins 56321 
 
24 hours before IEP Education Code AR 6159 Intention to audio-record 
when district intending to  56341.1  IEP meeting 
record 
 
Early enough to ensure Education Code AR 6159 Time, purpose, location, who 
opportunity for parent/ 56341.5;  will attend, participation of 
guardian to attend IEP meeting 34 CFR 300.322  others with special knowledge, 
   transition statements if 
   appropriate 
 
When parent/guardian orally Education Code AR 6159 Need for written request 
requests review of IEP 56343.5 
 
Within one school day of Education Code AR 6159.4 Emergency intervention 
emergency intervention or 56521.1 
serious property damage 
 
Whenever there is a proposal 20 USC 1415(c); AR 6159 Prior written notice 
or refusal to initiate or change 34 CFR 300.300,  AR 6159.1 
the identification, evaluation, 300.503 
placement, or FAPE, including 
when parent/guardian revokes 
consent for services 
 
Upon filing of state complaint 20 USC 1415(d); AR 6159.1 Procedural safeguards 
 34 CFR 300.504  notice 
 
When disciplinary measures 20 USC 1415(k); AR 5144.2 Decision and procedural 
are taken or change in 34 CFR 300.530  safeguards notice 
placement 



 E 5145.6(p) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
IV.  Special Education Notices  (continued) 
 
Upon requesting a 20 USC 1415(k); AR 6159.1 Student's name, address, 
due process hearing 34 CFR 300.508  school, description of problem, 
   proposed resolution 
 
Eligibility for services 34 CFR 104.32, AR 6164.6 District responsibilities, district 
under Section 504 104.36  actions, procedural safeguards 
 
V.  Classroom Notices 
 
In each classroom used for Education Code AR 1312.3 Health and safety  
license-exempt California 8235.5 E 1312.3 requirements for preschool 
State Preschool Program   programs; where to get 
   complaint form 
 
In each classroom in each Education Code AR 1312.4 Complaints subject to Williams 
school 35186 E 1312.4 uniform complaint procedures 
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Students BP 5145.7(a) 
 
SEXUAL HARASSMENT 
 
 
Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 85 
Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations preempt 
any conflicting state law or regulations, but the interaction between federal and state law is not always clear.  
Districts should consult legal counsel if questions about a potential conflict arise.  Districts should also note that 
18 states, including California, have sued the U.S. Department of Education to stop the implementation of these 
regulations.  A preliminary injunction seeking to postpone the effective date of the regulations and prohibit their 
enforcement is currently pending.  If the court grants the injunction, portions of the following administrative 
regulation will not take effect. 
 
The Governing Board is committed to maintaining a safe school environment that is free 
from harassment and discrimination. The Board prohibits, at school or at school-sponsored or 
school-related activities, sexual harassment targeted at any student by anyone. The Board 
also prohibits retaliatory behavior or action against any person who reports, files a complaint 
or testifies about, or otherwise supports a complainant in alleging sexual harassment. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The district strongly encourages students who feel that they are being or have been sexually 
harassed on school grounds or at a school-sponsored or school-related activity by another 
student or an adult, or who have experienced off-campus sexual harassment that has a 
continuing effect on campus, to immediately contact their teacher, the principal, the district's 
Title IX Coordinator, or any other available school employee. Any employee who receives a 
report or observes an incident of sexual harassment shall notify the Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint is addressed through Title 
IX complaint procedures or uniform complaint procedures, as applicable, and shall offer 
supportive measures to the complainant. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
The Superintendent or designee shall inform students and parents/guardians of the district's 
sexual harassment policy by disseminating it through parent/guardian notifications, 
publishing it on the district's web site, and including it in student and staff handbooks.  All 
district staff shall be trained regarding the policy. 
 
Instruction/Information 
 
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include: 



 BP 5145.7(b) 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
1. What acts and behavior constitute sexual harassment, including the fact that sexual 

harassment could occur between people of the same sex and could involve sexual 
violence 

 
2. A clear message that students do not have to endure sexual harassment under any 

circumstance 
 
3. Encouragement to report observed incidents of sexual harassment even when the 

alleged victim of the harassment has not complained 
 
4. A clear message that student safety is the district's primary concern, and that any 

separate rule violation involving an alleged victim or any other person reporting a 
sexual harassment incident will be addressed separately and will not affect the 
manner in which the sexual harassment complaint will be received, investigated, or 
resolved 

 
5. A clear message that, regardless of a complainant's noncompliance with the writing, 

timeline, or other formal filing requirements, every sexual harassment allegation that 
involves a student, whether as the complainant, respondent, or victim of the 
harassment, shall be investigated and action shall be taken to respond to harassment, 
prevent recurrence, and address any continuing effect on students 

 
6. Information about the district's procedures for investigating complaints and the 

person(s) to whom a report of sexual harassment should be made 
 
7. Information about the rights of students and parents/guardians to file a civil or 

criminal complaint, as applicable, including the right to file a civil or criminal 
complaint while the district investigation of a sexual harassment complaint continues 

 
8. A clear message that, when needed, the district will implement supportive measures 

to ensure a safe school environment for a student who is the complainant or victim of 
sexual harassment and/or other students during an investigation 

 
Disciplinary Actions 
 
Upon completion of an investigation of a sexual harassment complaint, any student found to 
have engaged in sexual harassment or sexual violence in violation of this policy shall be 
subject to disciplinary action. For students in grades 4-12, disciplinary action may include 
suspension and/or expulsion, provided that, in imposing such discipline, the entire 
circumstances of the incident(s) shall be taken into account. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 



 BP 5145.7(c) 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
Upon investigation of a sexual harassment complaint, any employee found to have engaged 
in sexual harassment or sexual violence toward any student shall be subject to disciplinary 
action, up to and including dismissal, in accordance with law and the applicable collective 
bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Record-Keeping 
 
In accordance with law, the Superintendent or designee shall maintain a record of all reported 
cases of sexual harassment to enable the district to monitor, address, and prevent repetitive 
harassing behavior in district schools. 
 
(cf. 3580 - District Records) 
 
 
 
Legal Reference:  (see next page) 
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SEXUAL HARASSMENT  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48904  Liability of parent/guardian for willful student misconduct 
48980  Notice at beginning of term 
48985  Notices, report, statements and records in primary language 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1092  Definition of sexual assault 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 34 
12291  Definition of dating violence, domestic violence, and stalking 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.82  Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2000, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 
Management Resources: 

CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Q&A on Campus Sexual Misconduct, September 2017 

 
Management Resources continued:  (see next page) 
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SEXUAL HARASSMENT  (continued) 
 
 
 
Management Resources:  (continued) 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS  (continued) 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Sexual Harassment:  It's Not Academic, September 2008 
Revised Sexual Harassment Guidance:  Harassment of Students by School Employees, Other Students, 
or Third Parties, January 2001 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
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Students AR 5145.7(a) 
 
SEXUAL HARASSMENT 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  However, in June 2020, two 
motions for a preliminary injunction were filed seeking to postpone the effective date of the regulations and 
prohibit their enforcement.  If the court issues an injunction, portions of this administrative regulation 
reflecting the Title IX regulations will not be in effect. CSBA will notify districts when the court issues its 
decision. 
 
Districts are also cautioned that the federal regulations preempt any conflicting state law or regulations, but 
the interaction between federal and state law is not always clear.  Districts should consult legal counsel if 
questions arise. 

 
Title IX Coordinator 
 
The district designates the following individual(s) as the responsible employee(s) to 
coordinate its efforts to comply with Title IX of the Education Amendments of 1972, as well 
as to investigate and resolve sexual harassment complaints under AR 1312.3 - Uniform 
Complaint Procedures. The Title IX Coordinator(s) may be contacted at: 
 
Principal_________________________________ 
(position title) 
__370 N. Evans Rd. Tipton, CA 93272__________________________________ 
(address) 
__559-752-4213__________________________________ 
(telephone number) 
____csolian@tipton.k12.ca.us________________________________ 
(email) 
 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
The district shall notify students, parents/guardians, employees, bargaining units, and 
applicants for employment of the name or title, office address, email address, and telephone 
number of the district's Title IX Coordinator.  (34 CFR 106.8) 
 
Prohibited Conduct 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the educational 
setting, under any of the following conditions:  (Education Code 212.5; 5 CCR 4916) 
 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a 

student's academic status or progress. 
 



 
 AR 5145.7(b) 

 
 
SEXUAL HARASSMENT  (continued) 
 
 
2. Submission to or rejection of the conduct by a student is used as the basis for 

academic decisions affecting the student. 
 
3. The conduct has the purpose or effect of having a negative impact on the student's 

academic performance or of creating an intimidating, hostile, or offensive educational 
environment. 

 
4. Submission to or rejection of the conduct by the student is used as the basis for any 

decision affecting the student regarding benefits and services, honors, programs, or 
activities available at or through any district program or activity. 

 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Examples of types of conduct which are prohibited in the district and which may constitute 
sexual harassment include, but are not limited to: 
 
1. Unwelcome leering, sexual flirtations, or propositions 
 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 

sexually degrading descriptions 
 
3. Graphic verbal comments about an individual's body or overly personal conversation 
 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 

gestures, or computer-generated images of a sexual nature 
 
5. Spreading sexual rumors 
 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way 
 
9. Impeding or blocking movements or any physical interference with school activities 

when directed at an individual on the basis of sex 
 
10. Displaying sexually suggestive objects 
 
11. Sexual assault, sexual battery, or sexual coercion 



 
 AR 5145.7(c) 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
12. Electronic communications containing comments, words, or images described above 
 
Any prohibited conduct that occurs off campus or outside of school-related or school-
sponsored programs or activities will be regarded as sexual harassment in violation of district 
policy if it has a continuing effect on or creates a hostile school environment for the 
complainant or victim of the conduct. 
 
Notifications 
 
A copy of the district's sexual harassment policy and regulation shall: 
 
1. Be included in the notifications that are sent to parents/guardians at the beginning of 

each school year  (Education Code 48980; 5 CCR 4917) 
 
(cf. 5145.6 - Parental Notifications) 
 
2. Be displayed in a prominent location in the main administrative building or other area 

where notices of district rules, regulations, procedures, and standards of conduct are 
posted  (Education Code 231.5) 

 
3. Be summarized on a poster which shall be prominently and conspicuously displayed 

in each bathroom and locker room at each school.  The poster may be displayed in 
public areas that are accessible to and frequented by students, including, but not 
limited to, classrooms, hallways, gymnasiums, auditoriums, and cafeterias. The poster 
shall display the rules and procedures for reporting a charge of sexual harassment; the 
name, phone number, and email address of an appropriate school employee to contact 
to report a charge of sexual harassment; the rights of the reporting student, the 
complainant, and the respondent; and the responsibilities of the school.  (Education 
Code 231.6) 

 
4. Be posted in a prominent location on the district's web site in a manner that is easily 

accessible to parents/guardians and students. This shall include the name or title, 
office address, email address, and telephone number of the employee(s) designated as 
the district's Title IX Coordinator.  (Education Code 234.6; 34 CFR 106.8) 

 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
5. Be provided as part of any orientation program conducted for new and continuing 

students at the beginning of each quarter, semester, or summer session  (Education 
Code 231.5) 

 
 



 
 AR 5145.7(d) 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
6. Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures, and standards of conduct (Education 
Code 231.5) 

 
7. Be included in any handbook provided to students, parents/guardians, employees, or 

employee organizations  (34 CFR 106.8) 
 
Reporting Complaints 
 
A student or parent/guardian who believes that the student has been subjected to sexual 
harassment by another student, an employee, or a third party or who has witnessed sexual 
harassment is strongly encouraged to report the incident to a teacher, the principal, the 
district's Title IX Coordinator, or any other available school employee. Within one school 
day of receiving such a report, the principal or other school employee shall forward the report 
to the district's Title IX Coordinator. Any school employee who observes an incident of 
sexual harassment involving a student shall, within one school day, report the observation to 
the principal or Title IX Coordinator, regardless of whether the alleged victim files a formal 
complaint. 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
When a report or complaint of sexual harassment involves off-campus conduct, the Title IX 
Coordinator shall assess whether the conduct may create or contribute to the creation of a 
hostile school environment. If the Title IX Coordinator determines that a hostile environment 
may be created, the complaint shall be investigated and resolved in the same manner as if the 
prohibited conduct occurred at school. 
 
When a verbal or informal report of sexual harassment is submitted, the Title IX Coordinator 
shall inform the student or parent/guardian of the right to file a formal written complaint in 
accordance with applicable district complaint procedures. 
 
Complaint Procedures 
 
All complaints of sexual harassment by and against students shall be investigated and 
resolved in accordance with law and district procedures.  The Title IX Coordinator shall 
review the allegations to determine the applicable procedure for responding to the complaint.  
All complaints that meet the definition of sexual harassment under Title IX shall be 
investigated and resolved in accordance with AR 5145.71 - Title IX Sexual Harassment 
Complaint Procedures.  Other sexual harassment complaints shall be investigated and 
resolved pursuant to AR 1312.3 - Uniform Complaint Procedures. 
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Students AR 5145.71(a) 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations 
preempt any conflicting state law or regulations, but the interaction between federal and state law is not 
always clear.  Districts should consult legal counsel if questions about a potential conflict arise.  Districts 
should also note that 18 states, including California, have sued the U.S. Department of Education to stop the 
implementation of these regulations.  A preliminary injunction seeking to postpone the effective date of the 
regulations and prohibit their enforcement is currently pending.  If the court grants the injunction, the 
following administrative regulation will not take effect. 

 
The complaint procedures described in this administrative regulation shall be used to address 
any complaint governed by Title IX of the Education Amendments of 1972 alleging that a 
student was subjected to one or more of the following forms of sexual harassment:  (34 CFR 
106.30) 
 
1. A district employee conditioning the provision of a district aid, benefit, or service on 

the student's participation in unwelcome sexual conduct 
 
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, 

and objectively offensive that it effectively denies a student equal access to the 
district's education program or activity 

 
3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 

1092 or 34 USC 12291 
 
All other sexual harassment complaints shall be investigated and responded to pursuant to 
AR 1312.3 - Uniform Complaint Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
A report of sexual harassment shall be submitted directly to or forwarded to the district's 
Title IX Coordinator using the contact information listed in AR 5145.7 - Sexual Harassment. 
 
(cf. 5145.7 - Sexual Harassment) 
 
Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the 
process for filing a formal complaint. 
 
Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator 
shall file a formal complaint in situations in which a safety threat exists.  In addition, the 
Title IX Coordinator may file a formal complaint in other situations as permitted under the 
Title IX regulations.  In such cases, the alleged victim is not a party to the case, but will 
receive notices as required by the Title IX regulations at specific points in the complaint 
process. 
 



 
 AR 5145.71(b) 
 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
A formal complaint, with the complainant's physical or digital signature, may be filed with 
the Title IX Coordinator in person, by mail, by email, or by any other method authorized by 
the district.  (34 CFR 106.30) 
 
The Superintendent or designee shall ensure that the Title IX Coordinator, investigator, 
decision-maker, or a facilitator of an informal resolution process does not have a conflict of 
interest or bias for or against complainants or respondents generally or an individual 
complainant or respondent, and that such persons receive training in accordance with 34 CFR 
106.45.  (34 CFR 106.45) 
 
Supportive Measures 
 
Upon receipt of a report of Title IX sexual harassment, even if a formal complaint is not 
filed, the Title IX Coordinator shall promptly contact the complainant to discuss the 
availability of supportive measures which are nondisciplinary, nonpunitive, and do not 
unreasonably burden the other party.  Such measures may include, but are not limited to, 
counseling, course-related adjustments, modifications of class schedules, mutual restrictions 
on contact, increased security, and monitoring of certain areas of the campus. The Title IX 
Coordinator shall consider the complainant's wishes with respect to supportive measures.  (34 
CFR 106.30, 106.44) 
 
Emergency Removal from School 
 
On an emergency basis, the district may remove a student from the district's education 
program or activity, provided that the district conducts an individualized safety and risk 
analysis, determines that removal is justified due to an immediate threat to the physical 
health or safety of any student or other individual arising from the allegations, and provides 
the student with notice and an opportunity to challenge the decision immediately following 
the removal. This authority to remove a student does not modify a student's rights under the 
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973.  
(34 CFR 106.44) 
 
If a district employee is the respondent, the employee may be placed on administrative leave 
during the pendency of the formal complaint process.  (34 CFR 106.44) 
 
Dismissal of Complaint 
 
The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not 
constitute sexual harassment as defined in 34 CFR 106.30 even if proved.  The Title IX 
Coordinator shall also dismiss any complaint that did not occur in the district's education 
program or activity or did not occur against a person in the United States, and may dismiss a 



formal complaint if the complainant notifies the district in writing that the complainant  
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
would like to withdraw the complaint or any allegations in the complaint, the respondent is 
no longer enrolled or employed by the district, or sufficient circumstances prevent the district 
from gathering evidence sufficient to reach a determination with regard to the complaint.  (34 
CFR 106.45) 
 
Upon dismissal, the Title IX Coordinator shall promptly, and simultaneously to the parties, 
send written notice of the dismissal and the reasons for the dismissal.  (34 CFR 106.45) 
 
If a complaint is dismissed on the grounds that the alleged conduct does not constitute sexual 
harassment as defined in 34 CFR 106.30, the conduct may still be addressed pursuant to 
BP/AR 1312.3 - Uniform Complaint Procedures as applicable. 
 
Informal Resolution Process 
 
When a formal complaint of sexual harassment is filed, the district may offer an informal 
resolution process, such as mediation, at any time prior to reaching a determination regarding 
responsibility. The district shall not require a party to participate in the informal resolution 
process or to waive the right to an investigation and adjudication of a formal complaint.  (34 
CFR 106.45) 
 
The district may facilitate an informal resolution process provided that the district:  (34 CFR 
106.45) 
 
1. Provides the parties with written notice disclosing the allegations, the requirements of 

the informal resolution process, the right to withdraw from the informal process and 
resume the formal complaint process, and any consequences resulting from 
participating in the informal resolution process, including that records will be 
maintained or could be shared. 

 
2. Obtains the parties' voluntary, written consent to the informal resolution process 
 
3. Does not offer or facilitate an informal resolution process to resolve allegations that 

an employee sexually harassed a student 
 
Formal Complaint Process 
 
If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with 
written notice of the following:  (34 CFR 106.45) 
 
1. The district's complaint process, including any informal resolution process 
 



 
 
 AR 5145.71(d) 
 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
2. The allegations potentially constituting sexual harassment with sufficient details 

known at the time, including the identity of parties involved in the incident if known, 
the conduct allegedly constituting sexual harassment, and the date and location of the 
alleged incident if known. Such notice shall be provided with sufficient time for the 
parties to prepare a response before any initial interview. 
 
If, during the course of the investigation, the district investigates allegations about the 
complainant or respondent that are not included in the initial notice, the Title IX 
Coordinator shall provide notice of the additional allegations to the parties. 
 

3. A statement that the respondent is presumed not responsible for the alleged conduct 
and that a determination regarding responsibility is made at the conclusion of the 
complaint process 

 
4. The opportunity for the parties to have an advisor of their choice who may be, but is 

not required to be, an attorney, and the ability to inspect and review evidence 
 
5. The prohibition against knowingly making false statements or knowingly submitting 

false information during the complaint process 
 
The above notice shall also include the name of the investigator, facilitator of an informal 
process, and decision-maker and shall provide either party with no less than three calendar 
days to raise concerns of conflict of interest or bias regarding any of these persons. 
 
During the investigation process, the district shall:  (34 CFR 106.45) 
 
1. Provide an equal opportunity for the parties to present witnesses, including fact and 

expert witnesses, and other inculpatory and exculpatory evidence 
 
2. Not restrict the ability of either party to discuss the allegations under investigation or 

to gather and present relevant evidence 
 
3. Provide the parties with the same opportunities to have others present during any 

grievance proceeding, including the opportunity to be accompanied to any related 
meeting or proceeding by the advisor of their choice, who may be, but is not required 
to be, an attorney 

 
4. Not limit the choice or presence of an advisor for either the complainant or 

respondent in any meeting or grievance proceeding, although the district may 
establish restrictions regarding the extent to which the advisor may participate in the 
proceedings as long as the restrictions apply equally to both parties 



 
 
 AR 5145.71(e) 
 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
5. Provide, to a party whose participation is invited or expected, written notice of the 

date, time, location, participants, and purpose of all investigative interviews or other 
meetings, with sufficient time for the party to prepare to participate 

 
6. Send in an electronic format or hard copy to both parties and their advisors, if any, the 

evidence that is directly related to the allegations raised in the complaint, and provide 
the parties at least 10 days to submit a written response for the investigator to 
consider prior to the completion of the investigative report 

 
7. Objectively evaluate all relevant evidence, including both inculpatory and 

exculpatory evidence, and determine credibility in a manner that is not based on a 
person's status as a complainant, respondent, or witness 

 
8. Create an investigative report that fairly summarizes relevant evidence and, at least 

10 days prior to the determination of responsibility, send to the parties and their 
advisors, if any, the investigative report in an electronic format or a hard copy, for 
their review and written response 

 
9. After sending the investigative report to the parties and before reaching a 

determination regarding responsibility, afford each party the opportunity to submit 
written, relevant questions that the party wants asked of any party or witness, provide 
each party with the answers, and allow for additional, limited follow-up questions 
from each party 

 
Questions and evidence about the complainant's sexual predisposition or prior sexual 
behavior are not relevant, unless such questions and evidence are offered to prove that 
someone other than the respondent committed the conduct alleged by the complainant 
or if the questions and evidence concern specific incidents of the complainant's prior 
sexual behavior with respect to the respondent and are offered to prove consent. 

 
Privacy rights of all parties to the complaint shall be maintained in accordance with 
applicable state and federal laws. 
 
If the complaint is against an employee, rights conferred under an applicable collective 
bargaining agreement shall be applied to the extent they do not conflict with the Title IX 
requirements. 
 
 
 
 
 



Written Decision 
 
The Superintendent shall designate an employee as the decision-maker to determine 
responsibility for the alleged conduct, who shall not be the Title IX Coordinator or a person 
involved in the investigation of the matter.  (34 CFR 106.45) 
 
 AR 5145.71(f) 
 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
The decision-maker shall issue, and simultaneously provide to both parties, a written decision 
as to whether the respondent is responsible for the alleged conduct.  (34 CFR 106.45) 
 
The written decision shall be issued within 45 calendar days of the receipt of the complaint. 
 
The timeline may be temporarily extended for good cause with written notice to the 
complainant and respondent of the extension and the reasons for the action.  (34 CFR 106.45) 
 
In making this determination, the district shall use the "preponderance of the evidence" 
standard for all formal complaints of sexual harassment. The same standard of evidence shall 
be used for formal complaints against students as for complaints against employees.  (34 
CFR 106.45) 
 
The written decision shall include the following:  (34 CFR 106.45) 
 
1. Identification of the allegations potentially constituting sexual harassment as defined 

in 34 CFR 106.30 
 
2. A description of the procedural steps taken from receipt of the formal complaint 

through the written decision, including any notifications to the parties, interviews 
with parties and witnesses, site visits, methods used to gather other evidence, and 
hearings held if the district includes hearings as part of the grievance process 

 
3. Findings of fact supporting the determination 

 
4. Conclusions regarding the application of the district's code of conduct to the facts 
 
5. A statement of, and rationale for, the result as to each allegation, including a decision 

regarding responsibility, any disciplinary sanctions the district imposes on the 
respondent, and whether remedies designed to restore or preserve equal access to the 
district's educational program or activity will be provided by the district to the 
complainant 

 
6. The district's procedures and permissible bases for the complainant and respondent to 

appeal 
 
 



Appeals 
 
Either party may appeal the district's decision or dismissal of a formal complaint or any 
allegation in the complaint, if the party believes that a procedural irregularity affected the 
outcome, new evidence is available that could affect the outcome, or a conflict of interest or 
bias by the Title IX Coordinator, investigator(s), or decision-maker(s) affected the outcome.  
If an appeal is filed, the district shall:  (34 CFR 106.45) 
 AR 5145.71(g) 
 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
1. Notify the other party in writing when an appeal is filed and implement appeal 

procedures equally for both parties 
 
2. Ensure that the decision-maker(s) for the appeal is trained in accordance with 34 CFR 

106.45 and is not the same decision-maker(s) who reached the determination 
regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator 

 
3. Give both parties a reasonable, equal opportunity to submit a written statement in 

support of, or challenging, the outcome 
 
4. Issue a written decision describing the result of the appeal and the rationale for the 

result 
 
5. Provide the written decision simultaneously to both parties 
 
An appeal must be filed in writing within 10 calendar days of receiving the determination, 
stating the grounds for the appeal and including any relevant documentation in support of the 
appeal.  Appeals submitted after this deadline are not timely and shall not be considered.  
Either party has the right to file a complaint with the U.S. Department of Education's Office 
for Civil Rights. 
 
A written decision shall be provided to the parties within 20 calendar days from the receipt of 
the appeal. 
 
Remedies 
 
When a determination of responsibility for sexual harassment has been made against the 
respondent, the district shall provide remedies to the complainant.  Such remedies may 
include the same individualized services described above in the section "Supportive 
Measures," but need not be nondisciplinary or nonpunitive and need not avoid burdening the 
respondent.  (34 CFR 106.45) 
 
Corrective/Disciplinary Actions 
 
The district shall not impose any disciplinary sanctions or other actions against a respondent, 
other than supportive measures as described above in the section "Supportive Measures," 



until the complaint procedure has been completed and a determination of responsibility has 
been made.  (34 CFR 106.44) 
 
For students in grades 4-12, discipline for sexual harassment may include suspension and/or 
expulsion.  After the completion of the complaint procedure, if it is determined that a student  
 
 
 AR 5145.71(h) 
 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
at any grade level has committed sexual assault or sexual battery at school or at a school 
activity off school grounds, the principal or Superintendent shall immediately suspend the 
student and shall recommend expulsion.  (Education Code 48900.2, 48915) 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Other actions that may be taken with a student who is determined to be responsible for sexual 
harassment include, but are not limited to: 
 
1. Transfer from a class or school as permitted by law 
 
2. Parent/guardian conference 
 
3. Education of the student regarding the impact of the conduct on others 
 
4. Positive behavior support 
 
5. Referral of the student to a student success team 
 
(cf. 6164.5 - Student Success Teams) 
 
6. Denial of participation in extracurricular or cocurricular activities or other privileges 

as permitted by law 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
When an employee is found to have committed sexual harassment or retaliation, the district 
shall take appropriate disciplinary action, up to and including dismissal, in accordance with 
applicable law and collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Record-Keeping 



 
The Superintendent or designee shall maintain for a period of seven years a record of all 
reported cases and Title IX investigations of sexual harassment, any determinations of 
responsibility, any audio or audiovisual recording and transcript if applicable, any 
disciplinary sanctions imposed, any remedies provided to the complainant, any appeal or 
informal resolution and the results therefrom, and responses made pursuant to 34 CFR 
106.44.  (34 CFR 106.45) 
 AR 5145.71(i) 
 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
The Superintendent or designee shall also maintain for a period of seven years all materials 
used to train the Title IX Coordinator, investigator(s), decision-maker(s), and any person who 
facilitates an informal resolution process. The district shall make such training materials 
publicly available on its web site, or if the district does not maintain a web site, available 
upon request by members of the public.  (34 CFR 106.45) 
 
 
(cf. 3580 - District Records) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48985  Notices, report, statements and records in primary language 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1092  Definition of sexual assault 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 34 
12291  Definition of dating violence, domestic violence, and stalking 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.82  Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 



Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2000, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 
Management Resources:  (see next page) 
 
 AR 5145.71(j) 
 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
 
Management Resources: 

CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Q&A on Campus Sexual Misconduct, September 2017 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Sexual Harassment:  It's Not Academic, September 2008 
Revised Sexual Harassment Guidance:  Harassment of Students by School Employees, Other Students, 
or Third Parties, January 2001 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: July 2020 
Instruction BP 6142.7(a) 
 
PHYSICAL EDUCATION AND ACTIVITY 
 
 
The Governing Board recognizes the positive benefits of physical activity on student health, 
well-being, and academic achievement. The district shall provide all students the opportunity 
to be physically active on a regular basis through high-quality physical education instruction 
and may provide additional opportunities for physical activity throughout the school day. The 
district's physical education and activity programs shall support the district's coordinated 
student wellness program and encourage students' lifelong fitness. 
 
(cf. 5030 - Student Wellness) 
(cf. 6142.8 - Comprehensive Health Education) 
 
Physical education classes shall be conducted in the coeducational, inclusive manner 
prescribed by law. The district shall provide instruction in physical education that provides 
equal access and equal opportunities for participation for all students in grades 1-12 
regardless of gender, gender expression, sexual orientation, and mental or physical disability.  
(Education Code 220, 221.5, 33352; 5 CCR 4900, 4930, 4931, 4940, 4960; 34 CFR 106.33, 
106.34, 300.108) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
The district's physical education program shall provide a developmentally appropriate 
sequence of instruction aligned with the state's model content standards and curriculum 
framework. 
 
(cf. 6011 - Academic Standards) 
(cf. 6143 - Courses of Study) 
 
The district's physical education program shall engage students in age-appropriate moderate 
to vigorous physical activity, as defined in the accompanying administrative regulation, 
including aerobic, muscle-strengthening, and bone-strengthening activities. The 
Superintendent or designee shall develop strategies to monitor the amount of moderate to 
vigorous physical activity that takes place in the physical education instructional program. 
 
 
 
 BP 6142.7(b) 
 
 
 
 
 



PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
The Superintendent or designee shall develop strategies to supplement physical education 
instruction with additional opportunities for students to be physically active before, during, 
and after the school day. 
 
(cf. 1330.1 - Joint Use Agreements) 
(cf. 5142.2 - Safe Routes to School Program) 
(cf. 5148 - Child Care and Development Program) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
Students with disabilities shall be provided instruction in physical education in accordance 
with their individualized education program or Section 504 accommodation plan. 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
During air pollution episodes, extreme weather, or other inclement conditions, physical 
education staff shall make appropriate adjustments to the program or shall seek alternative 
indoor space to enable students to participate in active physical education. 
 
(cf. 3514 - Environmental Safety) 
(cf. 5141.7 - Sun Safety) 
(cf. 5141.23 - Asthma Management) 
(cf. 6145.2 - Athletic Competition) 
 
Staffing 
 
Physical education instruction shall be delivered by appropriately credentialed teachers who 
may be assisted by instructional aides, paraprofessionals, and/or volunteers. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4112.2 - Certification) 
(cf. 4112.21 - Interns) 
(cf. 4113 - Assignment) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
 
The district shall provide physical education teachers with continuing professional 
development, including classroom management and instructional strategies designed to keep 
students engaged and active and to enhance the quality of physical education instruction and 
assessment. 
 
(cf. 4131 - Staff Development) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
 
 
 
 BP 6142.7(c) 
 
 



PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
Physical Fitness Testing 
 
The Superintendent or designee shall annually administer the physical fitness test designated 
by the State Board of Education (FITNESSGRAM) to students in grades 5, 7, and 9.  
(Education Code 60800; 5 CCR 1041) 
 
Temporary Exemptions  
 
The Superintendent or designee may grant a student a temporary exemption from physical 
education under either of the following conditions:  (Education Code 51241) 
 
1. The student is ill or injured and a modified program to meet the student's needs 

cannot be provided. 
 
2. The student is enrolled for one-half time or less. 
 
 
 
 
 BP 6142.7(d) 
 
 
Program Evaluation 
 
The Superintendent or designee shall annually report to the Board each school's 
FITNESSGRAM results for each applicable grade level.  The Superintendent or designee 
shall also report to the Board regarding the number of instructional minutes offered in  
physical education for each grade level, pursuant to Education Code 51241, and any other 
data agreed upon by the Board and the Superintendent or designee to evaluate program 
quality and the effectiveness of the district's program in meeting goals for physical activity 
and student well-being. 
 
(cf. 0500 - Accountability) 
(cf. 6190 - Evaluation of the Instructional Program) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 



 BP 6142.7(f) 
 
 
PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
220  Prohibition of discrimination 
221.5  Sex equity in education 
33126  School accountability report card 
33350-33354  CDE responsibilities re:  physical education 
35256  School accountability report card 
44250-44277  Credential types 
49066  Grades; physical education class 
51210  Course of study, grades 1-6 
51220  Course of study, grades 7-12 
51222  Physical education 
51223  Physical education, elementary schools 
51241  Temporary, two-year or permanent exemption from physical education 
51242  Exemption from physical education for athletic program participants 
52316  Excuse from attending physical education classes; regional occupational center/program 
60800  Physical performance test 
CODE OF REGULATIONS, TITLE 5 
1040-1044 Physical performance test 
1047-1048  Testing variations and accommodations 
3051.5  Adapted physical education for individuals with exceptional needs 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary educational programs receiving state or 
federal financial assistance 
10060  Criteria for high school physical education programs 
80020  Additional assignment authorizations for specific credentials 
80037  Designated subjects teaching credential; special teaching authorization in physical education 
80046.1  Added authorization to teach adapted physical education 
UNITED STATES CODE, TITLE 29 
794  Rehabilitation Act of 1973, Section 504 
UNITED STATES CODE, TITLE 42 
1758b  Local wellness policy 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.33  Nondiscrimination on the basis of sex; comparable facilities 
106.34  Nondiscrimination on the basis of sex; access to classes and schools 
300.108  Assistance to states for the education of children with disabilities; physical education 
ATTORNEY GENERAL OPINIONS 
53 Ops.Cal.Atty.Gen. 230 (1970) 
COURT DECISIONS 
Doe v. Albany Unified School District (2010) 190 Cal.App.4th 668 
Cal200 et al. v. San Francisco Unified School District et al.  (2013), San Francisco Superior Court, 
Case No. CGC-13-534975 
Cal200 et al. v. Oakland Unified School District et al.  (San Francisco Superior Court, Case No. CPF-
14-513959 

 
Management Resources:  (see next page) 
 
 
 
 



 BP 6142.7(g) 
 
 
PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
 
Management Resources: 

CSBA PUBLICATIONS 
Monitoring for Success:  A Guide for Assessing and Strengthening Student Wellness Policies, 2012 
Student Wellness:  A Healthy Food and Physical Activity Policy Resource Guide, 2012 
Active Bodies, Active Minds:  Physical Activity and Academic Achievement, Fact Sheet, February 2010 
Maximizing Opportunities for Physical Activity Through Joint Use of Facilities, Policy Brief, February 
2010 
Maximizing Opportunities for Physical Activity During the School Day, Fact Sheet, November 2009 
Moderate to Vigorous Physical Activity in Physical Education to Improve Health and Academic 
Outcomes, Fact Sheet, November 2009 
Physical Education and California Schools, Policy Brief, October 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Physical Education Framework for California Public Schools:  Kindergarten Through Grade 12, 2009 
Physical Education Model Content Standards for California Public Schools:  Kindergarten Through 
Grade 12, January 2005 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Health Index (SHI):  A Self-Assessment and Planning Guide, Elementary School, 2017 
School Health Index (SHI):  A Self-Assessment and Planning Guide, Middle/High School, 2017 
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
The Administrator's Assignment Manual, 2019 
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 
Physical Activity Guidelines for Americans, 2nd Edition, 2018 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Healthy Kids Resource Center:  http://www.californiahealthykids.org 
California Project LEAN (Leaders Encouraging Activity and Nutrition): 
http://www.californiaprojectlean.org 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
Commission on Teacher Credentialing:  http://www.ctc.ca.gov 
Healthy People 2010:  http://www.healthypeople.gov 
National Association for Sport and Physical Education:  https://www.pgpedia.com/n/national-
association-sport-and-physical-education 
President's Council on Sports, Fitness and Nutrition:  http://www.fitness.gov 
U.S. Department of Health and Human Services:  http://www.health.gov 
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Instruction AR 6142.7(a) 
 
PHYSICAL EDUCATION AND ACTIVITY 
 
 
Definitions 
 
Physical education is a sequential educational program that teaches students to understand 
and participate in regular physical activity that assists in developing and maintaining physical 
fitness throughout their lifetime, understand and improve their motor skills, enjoy using their 
skills and knowledge to establish a healthy lifestyle, and understand how their bodies work. 
 
Physical activity is bodily movement that is produced by the contraction of skeletal muscle 
and that substantially increases energy expenditure, including exercise, sport, dance, and 
other movement forms. 
 
Moderate physical activity is any activity which generally requires sustained, rhythmic 
movements and refers to a level of effort a healthy individual might expend while, for 
example, walking briskly, dancing, swimming, or bicycling on level terrain.  A person should 
feel some exertion but should be able to carry on a conversation comfortably during the 
activity. 
 
Vigorous physical activity is any activity which generally requires sustained, rhythmic 
movements and refers to a level of effort a healthy individual might expend while, for 
example, jogging, participating in high-impact aerobic dancing, swimming continuous laps, 
or bicycling uphill. Vigorous physical activity may be intense enough to result in a 
significant increase in heart and respiration rate. 
 
Instructional Time 
 
Instruction in physical education shall be provided for at least the following minimum period 
of time:  (Education Code 51210, 51222, 51223) 
 
1. For students in grades 1-6, 200 minutes each 10 school days, exclusive of recess and 

the lunch period 
 
2. For students in grades 7-8 attending an elementary school, 200 minutes each 10 

school days, exclusive of recess and the lunch period 
 
 
If the instructional minute requirement cannot be met during any 10-day period due to 
inclement weather, a school assembly, field trip, student assessment, or other circumstance, 
the school shall make up those minutes on another day in order to satisfy the instructional 
minute requirement. 
 
 
 
 
 



 AR 6142.7(b) 
 
 
 
PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
The Superintendent or designee shall determine a method to document compliance with the 
required number of instructional minutes. Such documentation may include, but not be 
limited to, a master schedule, bell schedule, weekly schedule for each teacher providing 
physical education instruction, district calendar, teacher roster, or log for staff or students to 
record the number of physical education minutes completed. 
 
Any complaint alleging noncompliance with the instructional minute requirement may be 
filed in accordance with the district's procedures in AR 1312.3 - Uniform Complaint 
Procedures. A complainant not satisfied with the district's decision may appeal the decision 
to the California Department of Education (CDE). If the district or CDE finds merit in a 
complaint, the district shall provide a remedy to all affected students and parents/guardians.  
(Education Code 51210, 51222, 51223; 5 CCR 4600-4670) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Monitoring Moderate to Vigorous Physical Activity 
 
To monitor the amount of time students are engaged in moderate to vigorous physical 
activity, the Superintendent or designee may: 
 
1. Develop methods to estimate the amount of time students spend in moderate to 

vigorous physical activity and the amount of time students are inactive during 
physical education classes 

 
2. Provide physical education teachers with staff development, self-monitoring tools, 

stopwatches, and/or heart rate monitors to assist them in planning and assessing the 
level of activity in their classes 

 
(cf. 4115 - Evaluation/Supervision) 
 
Physical Fitness Testing 
 
During the annual assessment window between the months of February through May, 
students in grades 5, 7, and 9 shall be administered the physical fitness test designated by the 
State Board of Education (FITNESSGRAM).  (Education Code 60800; 5 CCR 1041) 
 
(cf. 6162.5 - Student Assessment) 
 
The Superintendent or designee may provide a make-up date for students who are unable to 
take the test based on absence or temporary physical restriction or limitations, such as 
students recovering from illness or injury.  (5 CCR 1043) 
 
 



 
 AR 6142.7(c) 
 
 
PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
Testing Variations 
 
All students may be administered the FITNESSGRAM with the following test variations:  (5 
CCR 1047) 
 
1. Extra time within a testing day 
 
2. Test directions that are simplified or clarified 
 AR 6142.7(d) 
 
 
 
All students may have the following test variations if they are regularly used in the 
classroom:  (5 CCR 1047) 
 
1. Audio amplification equipment 
 
2. Separate testing for individual students provided that the student(s) are directly 

supervised by the test examiner 
 
3. Manually Coded English or American Sign Language to present directions for test 

administration 
 
Students with a physical disability and students who are physically unable to take all of the 
test shall undergo as much of the test as their physical condition will permit.  (Education 
Code 60800; 5 CCR 1047) 
 
Students with disabilities may be provided the following accommodations if specified in their 
individualized education program (IEP) or Section 504 plan:  (5 CCR 1047) 
 
1. Administration of the test at the most beneficial time of day to the student after 

consultation with the test contractor 
 
2. Administration of the test by a test examiner to the student at home or in the hospital 
 
3. Any other accommodation specified in the student's IEP or Section 504 plan for the 

physical fitness test 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 



Identified English learners may be allowed the following additional test variations if 
regularly used in the classroom:  (5 CCR 1048) 
 
1. Separate testing with other English learners, provided that the student(s) are directly 

supervised by the test examiner 
 
2. Test directions translated into their primary language, and the opportunity to ask 

clarifying questions about the test directions in their primary language 
 
Additional Opportunities for Physical Activity 
 
The Superintendent or designee shall implement strategies for increasing opportunities for 
physical activity outside the physical education program, which may include, but not be 
limited to: 
 AR 6142.7(e) 
 
 
 
1. Training recess, lunch, and before- and after-school supervisors on methods to engage 

students in moderate to vigorous physical activity 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4231 - Staff Development) 
(cf. 5030 - Student Wellness) 
 
2. Encouraging teachers to incorporate physical activity into the classroom 
 
3. Establishing extracurricular activities that promote physical activity, such as school 

clubs, intramural athletic programs, dance performances, community service, special 
events, and competitions 

 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
4. Incorporating opportunities for physical activity into before- or after-school programs 

and/or child care and development programs 
 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
 
5. Exploring opportunities for joint use of facilities or grounds in order to provide 

adequate space for students and community members to engage in recreational 
activities 

 
(cf. 1330.1 - Joint Use Agreements) 
 
6. Developing business partnerships to maximize resources for physical activity 

equipment and programs 
 
(cf. 1700 - Relations Between Private Industry and the Schools) 



 
7. Developing programs to encourage and facilitate walking, bicycling, or other active 

transport to and from school 
 
(cf. 5142.2 - Safe Routes to School Program) 
 
 
 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: July 2020 
Instruction BP 6159(a) 
 
INDIVIDUALIZED EDUCATION PROGRAM 
 
 
The Governing Board desires to provide full educational opportunities to all students with 
disabilities.  Students with disabilities shall receive a free appropriate public education 
(FAPE) and, to the maximum extent possible, shall be educated in the least restrictive 
environment with nondisabled students. 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
(cf. 4112.23 - Special Education Staff) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
For each student with disabilities, an individualized education program (IEP) shall be 
developed which identifies the special education instruction and related services to be 
provided to the student.  The Superintendent or designee shall develop administrative 
regulations regarding the membership of the IEP team, the team's responsibility to develop 
and regularly review the IEP, the contents of the IEP, and the development, review, and 
revision processes. 
 
The district shall make FAPE available to individuals with disabilities ages 3-21 who reside 
in the district, including:  (Education Code 56040; 20 USC 1412; 34 CFR 300.17, 300.101, 
300.104) 
 
1. Students who have been suspended or expelled from school  
 
2. Students who are placed by the district in a nonpublic, nonsectarian school 
 
3. Individuals age 18-21 years who are incarcerated in an adult correctional facility and 

were identified as being an individual with disabilities or had an IEP in their prior 
educational placement  



 
 BP 6159(b) 
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Legal Reference: 

EDUCATION CODE 
46392  Emergencies 
51225.3  Requirements for high school graduation and diploma 
56040.3  Assistive technology 
56055  Rights of foster parents pertaining to foster child's education 
56136  Guidelines for low incidence disabilities areas 
56195.8  Adoption of policies 
56321  Development or revision of IEP 
56321.5  Notice to include right to electronically record 
56340.1-56347  Instructional planning and individualized education program 
56350-56354  IEP for visually impaired students 
56380  IEP reviews; notice of right to request 
56390-56392  Certificate of completion, special education 
56500-56509  Procedural safeguards 
60640-60649  California Assessment of Student Performance and Progress 
FAMILY CODE 
6500-6502  Age of majority 
GOVERNMENT CODE 
7572.5  Seriously emotionally disturbed child, expanded IEP team 
WELFARE AND INSTITUTIONS CODE 
300  Children subject to jurisdiction 
601 Minors habitually disobedient 
602  Minors violating law defined as crime 
CODE OF REGULATIONS, TITLE 5 
853-853.5  State assessments, accommodations 
3021-3029  Identification, referral and assessment 
3040-3043  Instructional planning and the individualized education program 
3051-3053  Implementation of the individualized education program 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1400-1482  Individuals with Disabilities Education Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.1-300.818  Individuals with Disabilities Education Act 
COURT DECISIONS 
Marshall v. Monrovia Unified School District, (9th Circuit, 2010) 627 F.3d 773 
Schaffer v. Weast (2005) 125 S. Ct. 528 
Shapiro v. Paradise Valley Unified School District, No. 69 (9th Circuit, 2003) 317 F.3d 1072 
Sacramento City School District v. Rachel H.  (9th Cir. 1994) 14 F.3d 1398 
Endrew F. v. Douglas County School District Re-1, 137 S. Ct. 988 
ATTORNEY GENERAL OPINIONS 
85 Ops.Cal.Atty.Gen. 157 (2002) 

 
 
 
Management Resources:  (see next page) 
 
 



 
 BP 6159(c) 
 
 
INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
 
 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Frequently Asked Questions:  Promotion, Retention, and Grading (Students with Disabilities) 
California Practitioners' Guide for Educating English Learners with Disabilities, July 2019 
WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office of Special Education and Rehabilitative Services:  
http://www.ed.gov/about/offices/list/osers/osep 
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Instruction AR 6159(a) 
 
INDIVIDUALIZED EDUCATION PROGRAM 
 
 
At the beginning of each school year, the district shall have an individualized education 
program (IEP) in effect for each student with a disability within district jurisdiction.  The IEP 
shall be a written statement that is developed, reviewed, and revised by the IEP team to meet 
the unique educational needs of a student with a disability.  (Education Code 56344, 56345; 
34 CFR 300.320, 300.323) 
 
Members of the IEP Team 
 
Unless excused by written agreement in accordance with Education Code 56341, the IEP 
team for any student with a disability shall include the following members:  (Education Code 
56341, 56341.5; 20 USC 1414; 34 CFR 300.321) 
 
1. One or both of the student's parents/guardians and/or a representative selected by 

them 
 

To the extent permitted by federal law, a foster parent shall have the same rights 
relative to a foster child's IEP as a parent/guardian.  (Education Code 56055) 

 
2. If the student is or may be participating in the general education program, at least one 

of the student's general education teachers designated by the Superintendent or 
designee to represent the student's general education teachers 

 
The general education teacher shall, to the extent appropriate, participate in the 
development, review, and revision of the student's IEP, including assisting in the 
determination of appropriate positive behavioral interventions, supports, and other 
strategies for the student, and supplementary aids and services, program 
modifications, and supports for school personnel that will be provided for the student, 
consistent with 34 CFR 300.320.  (Education Code 56341; 20 USC 1414; 34 CFR 
300.324) 

 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
3. At least one of the student's special education teachers or, where appropriate, special 

education providers 
 
4. A representative of the district who is: 
 

a. Qualified to provide or supervise the provision of specially designed 
instruction to meet the unique needs of students with disabilities 

 
b. Knowledgeable about the general education curriculum 

 
c. Knowledgeable about the availability of district resources 
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INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
 
5. An individual who can interpret the instructional implications of assessment results 
 

This individual may already be a member of the team as described in items #2-4 
above or in item #6 below. 

 
6. At the discretion of the parent/guardian or the Superintendent or designee, other 

individuals who have knowledge or special expertise regarding the student, including 
related services personnel, as appropriate 

 
 The determination of whether the individual has knowledge or special expertise 

regarding the student shall be made by the party who invites the individual to be a 
member of the IEP team. 

 
7. Whenever appropriate, the student with a disability 
 

In the development, review, or revision of the IEP, the student shall be allowed to 
provide confidential input to any representative of the IEP team.  (Education Code 
56341.5) 

 
8. When the student is suspected of having a specific learning disability, at least one 

individual who is qualified to conduct individual diagnostic examinations of the 
student such as a school psychologist, speech language pathologist, or remedial 
reading teacher 

 
 In accordance with 34 CFR 300.310, at least one team member other than the 

student's general education teacher shall observe the student's academic performance 
and behavior in the areas of difficulty in the student's learning environment, including 
in the regular classroom setting.  If the child is younger than five years or not enrolled 
in school, a team member shall observe the child in an environment appropriate for a 
child of that age. 

 
In the following circumstances, the Superintendent or designee shall invite other specified 
individuals to an IEP team meeting: 

 
1. When the student has been placed in a group home by the juvenile court, a 

representative of the group home shall be invited to attend IEP team meetings.  
(Education Code 56341.2) 

 
2. Whenever the IEP team is meeting to consider the student's postsecondary goals and 

the transition services needed to assist the student in reaching the goals, the following 
individuals shall be invited to attend:  (34 CFR 300.321) 
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a. The student, regardless of the student's age 
 
  If the student does not attend the IEP team meeting, the Superintendent or 

designee shall take other steps to ensure that the student's preferences and 
interests are considered. 

 
b. To the extent appropriate, and with the consent of the parent/guardian or adult 

student, a representative of any other agency that is likely to be responsible for 
providing or paying for the transition services 

 
3. If the student was previously served under the Early Education for Individuals with 

Exceptional Needs (Education Code 56425-56432) or the California Early 
Intervention Services Act (Government Code 95000-95004), and upon request of the 
student's parent/guardian, the Superintendent or designee shall invite the Infant and 
Toddlers with Disabilities Coordinator or other representative of the early education 
or early intervention system to the initial IEP team meeting to assist with the smooth 
transition of services.  (Education Code 56341; 20 USC 1414; 34 CFR 300.321) 

 
A member of the IEP team shall not be required to attend an IEP team meeting, in whole or 
in part, if the parent/guardian and the district agree, in writing, that the attendance of the 
member is not necessary because the member's area of the curriculum or related services is 
not being modified or discussed at the meeting.  Even if the meeting involves a discussion of 
the IEP team member's area of the curriculum or related service, the member may be excused 
from the meeting if the parent/guardian, in writing, and the district consent to the excusal 
after conferring with the member and the member submits to the parent/guardian and team 
written input into the development of the IEP prior to the meeting.  (Education Code 56341; 
20 USC 1414; 34 CFR 300.321) 
 
Contents of the IEP 
 
The IEP shall include, but not be limited to, all of the following:  (Education Code 56345, 
56345.1; 20 USC 1414; 34 CFR 300.320) 
 
1. A statement of the present levels of the student's academic achievement and 

functional performance, including: 
 

a. The manner in which the disability affects the student's involvement and 
progress in the general education curriculum (i.e., the same curriculum as for 
nondisabled students) 

 
b. For a preschool student, as appropriate, the manner in which the disability 

affects the student's participation in appropriate activities 
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c. For a student with a disability who takes alternate assessments aligned to 
alternate achievement standards, a description of benchmarks or short-term 
objectives 

 
2. A statement of measurable annual goals, including academic and functional goals, 

designed to: 
 

a. Meet the student's needs that result from the disability in order to enable the 
student to be involved in and make progress in the general education 
curriculum 

 
b. Meet each of the student's other educational needs that result from the 

disability 
 
3. A description of the manner in which the student's progress toward meeting the 

annual goals described in item #2 above will be measured and when the district will 
provide periodic reports on the progress the student is making toward meeting the 
annual goals, such as through the use of quarterly or other periodic reports, 
concurrent with the issuance of report cards 

 
4. A statement of the special education instruction and related services and 

supplementary aids and services, based on peer-reviewed research to the extent 
practicable, to be provided to the student or on behalf of the student, and a statement 
of the program modifications or supports for school personnel that will be provided to 
enable the student to: 

 
a. Advance appropriately toward attaining the annual goals 
 
b. Be involved and make progress in the general education curriculum in 

accordance with item #1 above and to participate in extracurricular and other 
nonacademic activities 

 
c. Be educated and participate with other students with disabilities and 

nondisabled students in the activities described in the IEP 
 
(cf. 3541.2 - Transportation for Students with Disabilities) 
 
5. An explanation of the extent, if any, to which the student will not participate with 

nondisabled students in the regular class and in extracurricular and other 
nonacademic activities described in the IEP 
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6. A statement of any appropriate individual accommodations necessary to measure the 

academic achievement and functional performance of the student on state and 
districtwide assessments 

 
If the IEP team determines that the student shall take an alternate assessment instead 
of a particular regular state or districtwide assessment, the student's IEP also shall 
include a statement of the reason that the student cannot participate in the regular 
assessment and the reason that the particular alternate assessment selected is 
appropriate. 

 
(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6162.51 - State Academic Achievement Tests) 
 
7. The projected date for the beginning of the services and modifications described in 

item #4 above and the anticipated frequency, location, and duration of those services 
and modifications 

 
8. Beginning not later than the first IEP to be in effect when the student is 16 years of 

age, or younger if determined appropriate by the IEP team, and updated annually 
thereafter, the following: 

 
 a. Appropriate measurable postsecondary goals based upon age-appropriate 

transition assessments related to training, education, employment, and where 
appropriate, independent living skills 

 
 b. The transition services, including courses of study, needed to assist the student 

in reaching those goals 
 
9. A description of the means by which the IEP will be provided under emergency 

conditions, as described in Education Code 46392, in which instruction and/or 
services cannot be provided to the student either at the school or in person for more 
than 10 school days. The description shall take into account public health orders and 
shall include special education and related services, supplementary aids and services, 
transition services, and extended school year services. 

 
10. Beginning at least one year before the student reaches age 18, a statement that the 

student has been informed of the rights, if any, that will transfer to the student upon 
reaching age 18, pursuant to Education Code 56041.5 
 

11. For a student in grades 7-12, any alternative means and modes necessary for the 
student to complete the district's prescribed course of study and to meet or exceed 
proficiency standards required for graduation 
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(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
 
12. For a student whose native language is not English, linguistically appropriate goals, 

objectives, programs, and services  
 
(cf. 6174 - Education for English Learners) 
 
13. Extended school year services when the IEP team determines, on an individual basis, 

that the services are necessary for the provision of a free appropriate public education 
(FAPE) 

 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer Learning Programs) 
 
14. If the student is to be transferred from a special class or nonpublic, nonsectarian 

school into a general education program in a public school for any part of the school 
day, provision for transition into the general education program including 
descriptions of activities intended to: 

 
a. Integrate the student into the general education program, including the nature 

of each activity and the time spent on the activity each day or week 
 
b. Support the transition of the student from the special education program into 

the general education program 
 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178 - Career Technical Education) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
 
15. For a student with low incidence disabilities, specialized services, materials, and 

equipment consistent with the guidelines pursuant to Education Code 56136 
 
To assist a student who is blind, has low vision, or is visually impaired to achieve the 
student's maximum potential, the IEP team may consider instruction in the expanded core 
curriculum, including compensatory skills such as Braille, concept development, or other 
skills needed to access the core curriculum; orientation and mobility; social interaction skills; 
career technical education; assistive technology, including optical devices; independent 
living skills; recreation and leisure; self-determination; and sensory efficiency.  When 
appropriate, such services may be offered before or after school.  (Education Code 56353) 
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Development of the IEP 
 
Within 30 days of a determination that a student needs special education and related services, 
the Superintendent or designee shall ensure that a meeting to develop an initial IEP is 
conducted.  (Education Code 56043; 34 CFR 300.323) 
 
Any IEP required as a result of an assessment of a student shall be developed within 60 days 
from the date of receipt of the parent/guardian's written consent for assessment, unless the 
parent/guardian agrees, in writing, to an extension.  Days between the student's regular 
school sessions, terms, or vacation of more than five school days shall not be counted.  In the 
case of school vacations, the 60-day time limit shall recommence on the date that the 
student's school days reconvene.  (Education Code 56043, 56344) 
 
However, when the IEP is required as a result of an assessment of a student for whom a 
referral has been made 30 days or less prior to the end of the preceding regular school year, 
the IEP shall be developed within 30 days after the commencement of the subsequent regular 
school year.  (Education Code 56344) 
 
In developing the IEP, the IEP team shall consider all of the following:  (Education Code 
56341.1, 56345; 20 USC 1414; 34 CFR 300.324) 
 
1. The strengths of the student 
 
2. The concerns of the parents/guardians for enhancing the education of their child 
 
3. The results of the initial or most recent assessment of the student 
 
4. The academic, developmental, and functional needs of the student 
 
5. In the case of a student whose behavior impedes the student's learning or that of 

others, the use of positive behavioral interventions and supports and other strategies 
to address that behavior 

 
6. In the case of a student with limited English proficiency, the language needs of the 

student as such needs relate to the student's IEP 
 
7. In the case of a student who is blind or visually impaired, the need to provide for 

instruction in Braille and instruction in the use of Braille 
 
 However, such instruction need not be included in the IEP if the IEP team determines 

that instruction in Braille or the use of Braille is not appropriate for the student.  This  
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 determination shall be based upon an assessment of the student's reading and writing 

skills, needs, and appropriate reading and writing media, including an assessment of 
future needs for instruction in Braille or the use of Braille. 

 
8. The communication needs of the student and, in the case of a student who is deaf or 

hard of hearing, the student's language and communication needs, opportunities for 
direct communications with peers and professional personnel in the student's 
language and communication mode, academic level, and full range of needs, 
including opportunities for direct instruction in the student's language and 
communication mode 

 
The team shall also consider the related services and program options that provide the 
student with an equal opportunity for communication access, as described in 
Education Code 56345. 

 
9. Whether the student requires assistive technology devices and services 
 
If, in considering the special factors in items #1-9 above, the IEP team determines that the 
student needs a particular device or service, including an intervention, accommodation, or 
other program modification, in order to receive FAPE, the team shall include a statement to 
that effect in the student's IEP.  (Education Code 56341.1) 
 
Provision of Special Education and Related Services 
 
The district shall ensure that, as soon as possible following development of the IEP, special 
education services and related services are made available to the student in accordance with 
the IEP.  (Education Code 56344; 34 CFR 300.323) 
 
The Superintendent or designee shall ensure that the student's IEP is accessible to each 
general education teacher, special education teacher, related service provider, and any other 
service provider who is responsible for its implementation.  The Superintendent or designee 
also shall ensure that such teachers and providers are informed of their specific 
responsibilities related to implementing the IEP and the specific accommodations, 
modifications, and supports that must be provided to the student in accordance with the IEP.  
(34 CFR 300.323) 
 
If an orientation and mobility evaluation is determined to be needed for a student who is 
blind, has low vision, or is visually impaired, the evaluation shall be conducted by a person 
who is appropriately certified as an orientation and mobility specialist and shall occur in 
familiar and unfamiliar environments, in varying lighting conditions, and in the home, 
school, and community, as appropriate.  The Superintendent or designee may require annual  
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written parent/guardian consent to provide orientation and mobility services when such 
services are provided before or after school and when they are provided away from the 
school site.  (Education Code 56354; 5 CCR 3051.3) 
 
If a student's IEP requires the provision of assistive technology devices or services, the 
district shall provide such devices or services and shall, on a case-by-case basis, provide for 
the use of school-purchased devices in the student's home or other settings if the IEP team 
determines that the student needs access to those devices in order to receive FAPE. If a 
student who requires the use of an assistive technology device transfers to another local 
educational agency, the district shall provide the student with continued access to that device 
or a comparable device for two months from the date the student ceased to be enrolled in the 
district or until alternative arrangements can be made to provide access to the device, 
whichever occurs first.  (Education Code 56040.3; 34 CFR 300.105) 
 
Review and Revision of the IEP 
 
The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, 
but at least annually, in order to:  (Education Code 56043, 56341.1, 56380; 20 USC 1414; 34 
CFR 300.324) 
 
1. Determine whether the annual goals for the student are being achieved 
 
2. Revise the IEP, as appropriate, to address: 
 
 a. Any lack of expected progress toward the annual goals and in the general 

education curriculum, where appropriate 
 
 b. The results of any reassessment conducted pursuant to Education Code 56381 
 
 c. Information about the student provided to or by the parents/guardians 

regarding review of evaluation data pursuant to 34 CFR 300.305 and 
Education Code 56381 

 
 d. The student's anticipated needs 
 
 e. Any other relevant matter 
 
3. Consider the special factors listed in items #5-9 above under "Development of the 

IEP" when reviewing the IEP of any student with a disability to whom one of those 
factors may apply 

 
The IEP team shall also meet at any other time upon request by the student's parent/guardian 
or teacher to review or revise the IEP.  (Education Code 56343) 
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When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet 
within 30 days of receiving the parent/guardian's written request, not counting days between 
the student's regular school sessions or terms or days of school vacation in excess of five 
school days. If a parent/guardian makes an oral request, the district shall notify the 
parent/guardian of the need for a written request and the procedure for filing such a request.  
(Education Code 56043, 56343.5) 
 
A regular education or special education teacher may request a review of the classroom 
assignment of a student with a disability by submitting a written request to the 
Superintendent or designee.  The Superintendent or designee shall consider the request 
within 20 days of receiving it, not counting days when school is not in session or, for year-
round schools, days when the school is off track.  If the review indicates a need for change in 
the student's placement, instruction, and/or related services, the Superintendent or designee 
shall convene an IEP team meeting, which shall be held within 30 days of the Superintendent 
or designee's review, not counting days when school is not in session or days when school is 
off track, unless the student's parent/guardian consents in writing to an extension of time. 
 
If a participating agency other than the district fails to provide the transition services 
described in the student's IEP, the team shall reconvene to identify alternative strategies to 
meet the transition service objectives set out for the student in the IEP.  (Education Code 
56345.1; 20 USC 1414; 34 CFR 300.324) 
 
If a student with a disability residing in a licensed children's institution or foster family home 
has been placed by the district in a nonpublic, nonsectarian school, the Superintendent or 
designee shall conduct an annual evaluation as part of the IEP process of whether the 
placement is the least restrictive environment that is appropriate to meet the student's needs.  
(Education Code 56157) 
 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6173.1 - Education for Foster Youth) 
 
To the extent possible, the Superintendent or designee shall encourage the consolidation of 
reassessment meetings and other IEP team meetings for a student.  (20 USC 1414; 34 CFR 
300.324) 
 
When a change is necessary to a student's IEP after the annual IEP team meeting for the 
school year has been held, the parent/guardian and the Superintendent or designee may agree 
not to convene an IEP team meeting for the purpose of making the change and instead may 
develop a written document to amend or modify the student's current IEP.  The IEP team 
shall be informed of any such changes.  Upon request, the Superintendent or designee shall 
provide the parent/guardian with a revised copy of the IEP with the incorporated 
amendments.  (Education Code 56380.1; 20 USC 1414; 34 CFR 300.324) 
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Audio Recording of IEP Team Meetings 
 
Parents/guardians and the Superintendent or designee shall have the right to audio record the 
proceedings of IEP team meetings, provided members of the IEP team are notified of this 
intent at least 24 hours before the meeting.  If the Superintendent or designee gives notice of 
intent to audio record a meeting and the parent/guardian objects or refuses to attend because 
the meeting would be audio recorded, the meeting shall not be audio recorded.  
Parents/guardians also have the right to:  (Education Code 56341.1) 
 
1. Inspect and review the audio recordings 
 
2. Request that an audio recording be amended if they believe it contains information 

that is inaccurate, misleading, or in violation of the student's privacy rights or other 
rights 

 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, 

misleading, or in violation of the student's privacy rights or other rights 
 
Parent/Guardian Participation and Other Rights 
 
The Superintendent or designee shall take steps to ensure that one or both of the 
parents/guardians of the student with a disability are present at each IEP team meeting or are 
afforded the opportunity to participate. These steps shall include notifying the 
parents/guardians of the meeting early enough to ensure that they will have the opportunity to 
attend and scheduling the meeting at a mutually agreed upon time and place.  (Education 
Code 56341.5; 34 CFR 300.322) 
 
The Superintendent or designee shall send parents/guardians notices of IEP team meetings 
that:  (Education Code 56341.5; 34 CFR 300.322) 
 
1. Indicate the purpose, time, and location of the meeting 
 
2. Indicate who will be in attendance at the meeting 
 
3. Inform them of: 
 

a. Their right to bring to the meeting other individuals who have knowledge or 
special expertise about the student, pursuant to Education Code 56341 

 
b. The provision of Education Code 56341 relating to the participation of the 

Infant and Toddlers with Disabilities Coordinator at the initial IEP team 
meeting, if the student was previously served under Early Education for 
Individuals with Exceptional Needs (Education Code 56425-56432) or the 
California Early Intervention Services Act (Government Code 95000-95004) 
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In addition, when the IEP team meeting is to consider the development, review, or revision of 
the IEP of a student with a disability who is 16 years of age or older, or younger than 16 if 
deemed appropriate by the IEP team, the Superintendent or designee's notice to the student's 
parents/guardians shall include the following:  (Education Code 56341.5) 
 
1. An indication that a purpose of the meeting will be the consideration of 

postsecondary goals and transition services for the student pursuant to Education 
Code 56345.1, 20 USC 1414, and 34 CFR 300.320 

 
2. An indication that the student is invited to the IEP team meeting 
 
(cf. 5145.6 - Parental Notifications) 
 
At each IEP team meeting convened by the district, the district administrator or specialist on 
the team shall inform the parent/guardian and student of the federal and state procedural 
safeguards included in the notice of parental rights provided pursuant to Education Code 
56321.  (Education Code 56500.1) 
 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
The parent/guardian shall have the right and opportunity to examine all of the student's 
school records upon request, before any IEP meeting, and in connection with any hearing or 
resolution session on matters affecting the student, including, but not limited to, initial formal 
assessment, procedural safeguards, and due process.  Upon receipt of an oral or written 
request, the Superintendent or designee shall provide complete copies of the records within 
five business days.  (Education Code 56043, 56504) 
 
(cf. 5125 - Student Records) 
 
The parent/guardian shall have the right to present information to the IEP team in person or 
through a representative and the right to participate in meetings that relate to eligibility for 
special education and related services, recommendations, and program planning.  (Education 
Code 56341.1) 
 
If neither parent/guardian can attend the meeting, the Superintendent or designee shall use 
other methods to ensure parent/guardian participation, including video conferences or 
individual or conference telephone calls.  (Education Code 56341.5; 20 USC 1414; 34 CFR 
300.322) 
 
An IEP team meeting may be conducted without a parent/guardian in attendance if the 
Superintendent or designee is unable to convince the parent/guardian to attend.  In such a 
case, the Superintendent or designee shall maintain a record of the attempts to arrange a 
mutually agreed upon time and place for the meeting, including:  (Education Code 56341.5; 
34 CFR 300.322) 



 AR 6159(m) 
 
 
INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
 
1. Detailed records of telephone calls made or attempted and the results of those calls 
 
2. Copies of correspondence sent to the parent/guardian and any responses received 
 
3. Detailed records of visits made to the parent/guardian's home or place of employment 

and the results of those visits 
 
The Superintendent or designee shall take any action necessary to ensure that the 
parents/guardians understand the proceedings of the meeting, including arranging for an 
interpreter for parents/guardians with deafness or whose native language is not English.  
(Education Code 56341.5; 34 CFR 300.322) 
 
The Superintendent or designee shall give the parents/guardians of a student with a disability 
a copy of the IEP at no cost.  (Education Code 56341.5; 34 CFR 300.322) 
 
Parent/Guardian Consent for Provision of Special Education and Services 
 
Before providing special education and related services to any student pursuant to 20 USC 
1414, the Superintendent or designee shall seek to obtain informed consent of the student's 
parent/guardian.  (Education Code 56346) 
 
If the parent/guardian fails to respond or refuses to consent to the initiation of services, the 
district shall not use the due process hearing procedures pursuant to 20 USC 1415 to obtain 
agreement or a ruling that the services may be provided to the student. In such circumstances, 
the district shall not be required to convene an IEP team or develop an IEP for the student.  
(Education Code 56346) 
 
If the parent/guardian consents in writing to the receipt of special education and related 
services for the student but does not consent to all of the components of the IEP, then those 
components to which the parent/guardian has consented shall be implemented so as not to 
delay providing instruction and services to the student.  If the Superintendent or designee 
determines that a part of a proposed IEP to which the parent/guardian does not consent is 
necessary in order to provide the student with FAPE, a due process hearing shall be initiated 
in accordance with 20 USC 1415.  While the due process hearing is pending, the student shall 
remain in the current placement unless the parent/guardian and the Superintendent or 
designee agree otherwise.  (Education Code 56346) 
 
If at any time subsequent to the initial provision of services, the student's parent/guardian, in 
writing, revokes consent for the continued provision of special education services, the 
Superintendent or designee shall provide prior written notice within a reasonable time before 
ceasing to provide services to the student.  The Superintendent or designee shall not request a 
due process hearing or pursue mediation in order to require an agreement or ruling that 
services be provided to the student.  (Education Code 56346; 34 CFR 300.300, 300.503) 
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INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
 
Prior to the discontinuation of services, the Superintendent or designee may offer to meet 
with the parents/guardians to discuss concerns for the student's education.  However, this 
meeting shall be voluntary on the part of the parent/guardian and shall not delay the 
implementation of the parent/guardian's request for discontinuation of services.   
 
When the district ceases to provide special education services in response to the 
parent/guardian's revocation of consent, the student shall be classified as a general education 
student. 
 
Transfer Students 
 
To facilitate the transition of a student with a disability who is transferring into the district, 
the Superintendent or designee shall take reasonable steps to promptly obtain the student's 
records, including the IEP and the supporting documents related to the provision of special 
education services.  (Education Code 56325; 34 CFR 300.323) 
 
If the student transfers into the district from another school district within the same Special 
Education Local Plan Area (SELPA) during the school year, the district shall continue to 
provide services comparable to those described in the student's existing IEP, unless the 
student's parent/guardian and the district agree to develop, adopt, and implement a new IEP 
that is consistent with state and federal law.  (Education Code 56325; 34 CFR 300.323) 
 
If the student transfers into the district from a school district outside of the district's SELPA 
during the school year, the district shall provide the student with FAPE, including services 
comparable to those described in the previous district's IEP in consultation with the student's 
parent/guardian, for a period not to exceed 30 days. By the end of that period, the district 
shall either adopt the previous district's IEP or shall develop, adopt, and implement a new 
IEP that is consistent with state and federal law.  (Education Code 56325; 34 CFR 300.323)   
 
If the student transfers into the district from an out-of-state district during the school year, the 
district shall provide the student with FAPE, including services comparable to the out-of-
state district's IEP, in consultation with the parent/guardian, until such time as the 
Superintendent or designee conducts an assessment, if it determines that such an assessment 
is necessary, and develops, adopts, and implements a new IEP, if appropriate.  (Education 
Code 56325; 34 CFR 300.323) 
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Instruction BP 6159.1(a) 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 
 
 
The Governing Board recognizes its obligation to provide a free appropriate public education 
(FAPE) to students with disabilities and to uphold the rights of parents/guardians to be 
involved in educational decisions regarding their child.  Parents/guardians of students with 
disabilities shall receive written notice of their rights under the federal Individuals with 
Disabilities Education Act.  
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
Whenever there is a dispute between the district and the parent/guardian of a student with 
disabilities regarding the identification, assessment, or educational placement of the student 
or the provision of FAPE to the student, the Superintendent or designee shall encourage the 
early, informal resolution of the dispute at the school level to the extent possible. The district 
or parent/guardian may also request mediation and/or a due process hearing in accordance 
with law, Board policy, and administrative regulation.  
 
The Superintendent or designee shall represent the district in any due process hearing 
conducted with regard to district students and shall inform the Board about the result of the 
hearing. 
 
Any complaint alleging the district's noncompliance with federal or state laws or regulations 
related to the provision of a free appropriate public education to students with disabilities 
shall be filed in accordance with 5 CCR 3200-3205. 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 6159.1(b) 
 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
56000  Education for individuals with disabilities 
56001  Provision of the special education programs 
56020-56035  Definitions 
56195.7  Written agreements 
56195.8  Adoption of policies for programs and services 
56300-56385  Identification and referral, assessment 
56440-56447.1  Programs for individuals between the ages of three and five years 
56500-56509  Procedural safeguards, including due process rights 
56600-56606  Evaluation, audits and information 
CODE OF REGULATIONS, TITLE 5 
3000-3100  Regulations governing special education, especially: 
3080-3089  Procedural safeguards 
3200-3205  Special education compliance complaints 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act 
UNITED STATES CODE, TITLE 42 
11434 Homeless assistance 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.10-99.22  Inspection, review and procedures for amending education records 
104.36  Procedural safeguards 
300.1-300.818  Assistance to states for the education of students with disabilities, especially: 
300.150-300.153  State compliance complaints 
300.500-300.520  Procedural safeguards and due process for parents and students 
COURT DECISIONS 
Winkelman v. Parma City School District, (2007) 550 U.S. 516 
 

Management Resources: 
WEB SITES 
California Department of Education, Special Education:  http://www.cde.ca.gov/sp/se 
Office of Administrative Hearings, Special Education Division: 
https://www.dgs.ca.gov/OAH/Case-Types/Special-Education 
U.S. Department of Education, Office of Special Education Programs:  
http://www.ed.gov/about/offices/list/osers/osep 
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Instruction AR 6159.1(a) 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 
 
 
Prior Written Notice 
 
The Superintendent or designee shall send to the parents/guardians of any student with 
disabilities a prior written notice:  (Education Code 56346, 56500.4, 56500.5; 20 USC 1415; 
34 CFR 300.102, 300.300, 300.503) 
 
1. Before the district initially refers the student for assessment 
 
2. Within a reasonable time before the district proposes to initiate or change the 

student's identification, assessment, educational placement, or the provision of a free 
appropriate public education (FAPE) to the student 

 
3. Within a reasonable time before the district refuses to initiate or change the student's 

identification, assessment, or educational placement or the provision of FAPE to the 
student 

 
4. Within a reasonable time before the student graduates from high school with a regular 

diploma thus resulting in a change in placement 
 
5. Upon receipt of the parent/guardian's written revocation of consent for the continued 

provision of special education and related services to the student 
 
This prior written notice shall include:  (Education Code 56500.4; 20 USC 1415; 34 CFR 
300.503) 
 
1. A description of the action proposed or refused by the district 
 
2. An explanation as to why the district proposes or refuses to take the action 
 
3. A description of each assessment procedure, assessment, record, or report the district 

used as a basis for the proposed or refused action 
 
4. A statement that the parents/guardians of the student have protection under 

procedural safeguards and, if this notice is not an initial referral for assessment, the 
means by which a copy of the description of procedural safeguards can be obtained 

 
5. Sources for parents/guardians to obtain assistance in understanding these provisions 
 
6. A description of any other options that the individualized education program (IEP) 

team considered and why those options were rejected 
 
(cf. 6159 - Individualized Education Program) 
 
7. A description of any other factors relevant to the district's proposal or refusal 



 AR 6159.1(b) 
 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
(cf. 5145.6 - Parental Notifications) 
 
Procedural Safeguards Notice 
 
A procedural safeguards notice shall be made available to parents/guardians of students with 
disabilities once each school year and:  (Education Code 56301; 20 USC 1415; 34 CFR 
300.504) 
 
1. Upon initial referral or parent/guardian request for assessment 
 
2. Upon receipt of the first state compliance complaint in a school year, filed in 

accordance with the section "State Compliance Complaints" below 
 
3. Upon receipt of the first due process hearing request in a school year 
 
4. In accordance with the discipline procedures pursuant to 34 CFR 300.530(h), when  

removal of a student because of a violation of a code of conduct constitutes a change 
of placement 

 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
5. Upon request by a parent/guardian 
 
The procedural safeguards notice shall include a full explanation of all of the procedural 
safeguards available under 34 CFR 300.148, 300.151-300.153, 300.300, 300.502-300.503, 
300.505-300.518, 300.520, 300.530-300.536, and 300.610-300.625 relating to:  (Education 
Code 56301; 20 USC 1415; 34 CFR 300.504) 
 
1. Independent educational evaluation 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
2. Prior written notice 
 
3. Parental consent, including a parent/guardian's right to revoke consent, in writing, to 

the student's continued receipt of special education and related services 
 
4. Access to educational records 
 
(cf. 5125 - Student Records) 
 
 
 



 AR 6159.1(c) 
 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
5. Opportunity to present complaints and resolve complaints through the due process 

complaint and state compliance complaint procedures, including the time period in 
which to file a complaint, the opportunity for the district to resolve the complaint, and 
the difference between a due process complaint and the state compliance complaint 
procedures, including the jurisdiction of each procedure, what issues may be raised, 
filing and decisional timelines, and relevant procedures 

 
6. The availability of mediation 
 
7. The student's placement during the pendency of any due process complaint 
 
8. Procedures for students who are subject to placement in an interim alternative 

educational setting 
 
9. Requirements for unilateral placement by parents/guardians of students in private 

schools at public expense 
 
10. Hearings on due process complaints, including requirements for disclosure of 

assessment results and recommendations 
 
11. State-level appeals 
 
12. Civil actions, including the time period in which to file those actions 
 
13. Availability of attorneys' fees pursuant to 34 CFR 300.517  
 
This notice shall also include the rights and procedures contained in Education Code 56500-
56509, including:  (Education Code 56321, 56321.5, 56321.6) 
 
1.  Information on the procedures for requesting an informal meeting, prehearing 

mediation conference, mediation conference, or due process hearing 
 
2. The timelines for completing each process 
 
3. Whether the process is optional 
 
4. The type of representative who may be invited to participate  
 
5. The right of the parent/guardian and/or the district to electronically record the 

proceedings of IEP meetings in accordance with Education Code 56341.1  
 
 



 AR 6159.1(d) 
 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
6. Information regarding the state special schools for students who are deaf, hard of 

hearing, blind, visually impaired, or deaf-blind 
 
A copy of this notice shall be attached to the student's assessment plan. At each IEP meeting, 
the Superintendent or designee shall inform the parent/guardian of the federal and state 
procedural safeguards that were provided in the notice.  (Education Code 56321, 56500.1) 
 
Format of Parent/Guardian Notices 
 
The parents/guardians of a student with a disability shall be provided written notice of their 
rights in language easily understood by the general public and in their native language or 
other mode of communication used by them, unless to do so is clearly not feasible.  
(Education Code 56341, 56506; 34 CFR 300.503, 300.504) 
 
If the native language of other mode of communication of the parent/guardian is not a written 
language, the district shall take steps to ensure that the notice is translated orally or by other 
means in the parent/guardian's native language or other mode of communication and that the 
parent/guardian understands the contents of the notice.  (34 CFR 300.503) 
 
The district may place a copy of the procedural safeguards notice on the district's web site.  
(20 USC 1415) 
 
A parent/guardian of a student with disabilities may elect to receive the prior written notice 
or procedural safeguards notice by an electronic mail communication.  (34 CFR 300.505) 
 
Filing Due Process Complaints 
 
A parent/guardian and/or the district may initiate due process hearing procedures whenever:  
(Education Code 56501; 20 USC 1415) 
 
1. There is a proposal to initiate or change the student's identification, assessment, or 

educational placement or the provision of FAPE to the student. 
 
2. There is a refusal to initiate or change the student's identification, assessment, or 

educational placement or the provision of FAPE to the student. 
 
3. The parent/guardian refuses to consent to an assessment of the student. 
 
4. There is a disagreement between a parent/guardian and the district regarding the 

availability of a program appropriate for the student, including the question of 
financial responsibility, as specified in 34 CFR 300.148. 

 



 AR 6159.1(e) 
 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
Prior to having a due process hearing, the party requesting the hearing, or the party's 
attorney, shall provide the opposing party a due process complaint, which shall remain 
confidential, specifying:  (Education Code 56502; 20 USC 1415; 34 CFR 300.508) 
 
1. The student's name 
 
2. The student's address or, in the case of a student identified as homeless pursuant to 42 

USC 11434, available contact information for that student 
 
(cf. 6173 - Education for Homeless Children) 
 
3. The name of the school the student attends 
 
4. A description of the nature of the student's problem relating to the proposed or 

refused initiation or change, including facts relating to the problem 
 
5. A proposed resolution to the problem to the extent known and available to the 

complaining party at the time 
 
Parties filing a due process complaint shall file their request with the state Office of 
Administrative Hearings, Special Education Division.  
 
The request shall be filed within two years from the date the party initiating the request knew 
or had reason to know of the facts underlying the basis for the request.  This timeline shall 
not apply if the district misrepresented that it had solved the problem or withheld required 
information from the parent/guardian.  (Education Code 56505; 20 USC 1415; 34 CFR 
300.507, 300.511) 
 
District's Response to Due Process Complaints 
 
If the district has sent prior written notice to the parent/guardian regarding the subject matter 
of the parent/guardian's due process complaint, the district shall, within 10 days of receipt of 
the complaint, send a response specifically addressing the issues in the complaint.  (20 USC 
1415; 34 CFR 300.508) 
 
If the district has not sent a prior written notice to the parent/guardian regarding the subject 
matter contained in the parent/guardian's due process complaint, the district shall send a 
response to the parent/guardian within 10 days of receipt of the complaint containing:  (20 
USC 1415; 34 CFR 300.508): 
 
1. An explanation of why the district proposed or refused to take the action raised in the 

complaint 



 AR 6159.1(f) 
 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
2. A description of other options that the IEP team considered and the reasons that those 

options were rejected 
 
3. A description of each assessment procedure, assessment, record, or report the district 

used as the basis for the proposed or refused action 
 
4. A description of the factors that are relevant to the district's proposal or refusal 
 
Upon the filing of a due process complaint by either party or upon request of the 
parent/guardian, the district shall inform the parent/guardian of any free or low-cost legal and 
other relevant services available in the area.  (34 CFR 300.507) 
 
Informal Process/Pre-Hearing Mediation Conference 
 
Prior to or upon initiating a due process hearing, the Superintendent or designee and a 
parent/guardian may, if the party initiating the hearing so chooses, agree to meet informally 
toresolve any issue(s) relating to the identification, assessment, education and placement, or 
provision of FAPE for a student with disabilities.  The Superintendent or designee shall have 
the authority to resolve the issue(s).  (Education Code 56502) 
 
In addition, either party may file a request with the state Office of Administrative Hearings 
for a mediation conference.  (Education Code 56500.3) 
 
If resolution is reached that resolves the due process issue(s), the parties shall enter into a 
legally binding agreement that satisfies the requirements of Education Code 56500.3.  
(Education Code 56500.3) 
 
Attorneys may attend or otherwise participate only in those mediation conferences that are 
scheduled after the filing of a request for due process hearing.  (Education Code 56500.3, 
56501) 
 
State Compliance Complaints 
 
Any individual, including a person's duly authorized representative or an interested third 
party, public agency, or organization may file with the California Department of Education 
(CDE) a written and signed statement alleging that, within the previous year, any of the 
following occurred:  (5 CCR 3200, 3201) 
 
1. The district violated Part B of the Individuals with Disabilities Education Act (20 

USC 1411-1419) and its implementing regulations (34 CFR 300.1-300.818). 
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PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
2. The district violated Part 30 of the Education Code (Education Code 56000-56865) 

and 5 CCR 3200-3205. 
 
3. The district violated the terms of a settlement agreement related to the provision of 

FAPE, excluding any allegation related to an attorney fees provision in a settlement 
agreement. 

 
4. The district failed or refused to implement a due process hearing order to which the 

district is subject. 
 
5. Physical safety concerns interfered with the provision of FAPE. 
 
The complaint shall include:  (5 CCR 3202; 34 CFR 300.153) 
 
1. A statement that the district has violated or failed to comply with any provision set 

forth in 5 CCR 3201 
 
2. The facts on which the statement is based 
 
3. The signature and contact information for the complainant 
 
4. If alleging violations with respect to a specific student, the student's name and address 

(or other available contact information for a homeless student), the name of the 
school that the student is attending, a description of the nature of the student's 
problem and facts related to the problem, and a proposed resolution of the problem to 
the extent known and available to the party at the time the complaint is filed 

 
The complainant shall forward a copy of the complaint to the Superintendent or designee at 
the same time the complaint is filed with CDE.  (5 CCR 3202) 
 
Within 30 days of the date of CDE's investigation report, the district or complainant may 
request reconsideration of the decision in accordance with 5 CCR 3204.  Pending CDE's 
response, any corrective actions set forth in the report shall remain in effect and enforceable, 
unless stayed by a court.  (5 CCR 3204) 
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Instruction BP 6159.2(a) 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION 
 
 
The Governing Board recognizes its responsibility to provide a free appropriate public 
education to students with disabilities in accordance with law.  When the district is unable to 
provide direct special education and/or related services to students with disabilities, the 
Board may enter into a contract with a nonpublic, nonsectarian school or agency (NPS/A) to 
meet student needs consistent with the comprehensive local plan of the Special Education 
Local Plan Area. 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
 
Prior to entering into a contract to place any student in an NPS/A, the Superintendent or 
designee shall verify that the school or agency is certified to provide special education and 
related services to individuals with disabilities and complies with staff training requirements 
in accordance with Education Code 56366 and 56366.1.  In addition, the Superintendent or 
designee shall monitor, on an ongoing basis, the certification of any NPS/A with which the 
district has a contract to ensure that the certification has not expired. 
 
No district student shall be placed in an NPS/A unless the student's individualized education 
program (IEP) team has determined that an appropriate public education alternative does not 
exist and that the placement is appropriate for the student.  (Education Code 56342.1) 
 
(cf. 6159 - Individualized Education Program) 
 
The district shall pay to the NPS/A the full amount of the tuition or fees, as applicable, for 
students with disabilities who are enrolled in programs or receiving services provided by the 
NPS/A.  (Education Code 56365) 
 
In accordance with law, any student with disabilities placed in an NPS/A shall have all the 
rights and protections to which students with disabilities are generally entitled, including, but 
not limited to, procedural safeguards, due process rights, and periodic review of the student's 
IEP. 
 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
During the period when any student with disabilities is placed in an NPS/A, the student's IEP 
team shall retain responsibility for monitoring the student's progress towards meeting the 
goals identified in the IEP. 
 
The Superintendent or designee shall notify the Board prior to approving an out-of-state 
placement for any district student. 
 
The Superintendent or designee may apply to the Superintendent of Public Instruction to 
waive any of the requirements of Education Code 56365, 56366, and 56366.6.  (Education 
Code 56366.2) 
 



 BP 6159.2(b) 
 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION  (continued) 
 
 
(cf. 1431 - Waivers) 
 
 
 
Legal Reference: 

EDUCATION CODE 
56034-56035  Definitions of nonpublic, nonsectarian school and agency 
56042  Placement not to be recommended by attorney with conflict of interest 
56101  Waivers 
56163  Certification 
56168  Responsibility for education of student in hospital or health facility school 
56195.8  Adoption of policies 
56342.1  Individualized education program; placement 
56360-56369 Implementation of special education 
56711  Computation of state aid 
56740-56743  Apportionments and reports 
56760  Annual budget plan; service proportions 
56775.5  Reimbursement of assessment and identification costs 
56836.20-56836.21  Special education funding; SELPA contracts with nonpublic nonsectarian schools 
FAMILY CODE 
7911-7912 Interstate compact on placement of children 
GOVERNMENT CODE 
7570-7587  Interagency responsibilities for providing services to disabled children; especially: 
7572.55  Seriously emotionally disturbed child; out-of-state placement 
WELFARE AND INSTITUTIONS CODE 
362.2  Out-of-home placement for IEP 
727.1  Out-of-state placement of wards of court 
CODE OF REGULATIONS, TITLE 5 
3001  Definitions 
3051-3051.24  Special education; standards for related services and staff qualifications 
3060-3070  Nonpublic, nonsectarian school and agency services 
UNITED STATES CODE, TITLE 20 
1400-1487  Individuals with Disabilities Education Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.129-300.148 Children with disabilities in private schools 
COURT DECISIONS 
Agostini v. Felton, (1997) 521 U.S. 203, 117 S.Ct. 1997 

 
Management Resources: 

WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office of Special Education and Rehabilitative Services:  
http://www.ed.gov/about/offices/list/osers 
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Instruction AR 6159.2(a) 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION 
 
 
Master Contract 
 
Every master contract between the district and a nonpublic, nonsectarian school or agency 
(NPS/A) shall specify the general administrative and financial agreements for providing 
special education and designated instruction and services. The master contract shall be for a 
term not to exceed one year and shall be renegotiated prior to June 30.  Provisions of the 
contract shall include, but not be limited to:  (Education Code 56366; 5 CCR 3062) 
 
1. Student-teacher ratios 
 
2. Transportation specified in a student's individualized education program (IEP) 
 
(cf. 3541.2 - Transportation for Students with Disabilities) 
 
 The contract shall not include special education transportation provided through the 

use of services or equipment owned, leased, or contracted by the district for students 
enrolled in the NPS/A unless provided directly or subcontracted by that NPS/A. 

 
3. Procedures for recordkeeping and documentation  
 
4. The maintenance of school records by the district to ensure that appropriate high 

school graduation credit is received by any participating student   
 
(cf. 3580 - District Records) 
(cf. 5125 - Student Records) 
(cf. 6146.1 - High School Graduation Requirements) 
 
5. An individual services agreement for each student, which will be negotiated for the 

length of time for which NPS/A special education and designated instruction and 
services are specified in the student's IEP  

 
6. A description of the process to be utilized by the district to oversee and evaluate  
 
 placements in the NPS/A, including a method for evaluating whether each student is 

making appropriate educational progress   
 
7. Procedures and responsibilities for attendance and unexcused absences 
 
8. General provisions related to modifications and amendments to the contract, waivers, 

disputes, contractor's status, conflicts of interest, termination, inspection and audits, 
compliance with applicable state and federal laws and regulations, and 
indemnification and insurance requirements 

 
 



 AR 6159.2(b) 
 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION  (continued) 
 
 
9. Payment schedules, including, but not limited to, payment amounts, payment 

demand, right to withhold, and audit exceptions 
 
The contract may allow for partial or full-time attendance at the NPS/A.  (Education Code 
56366) 
 
With mutual agreement of the district and NPS/A, changes may be made to the 
administrative and financial agreements in the master contract at any time, provided the 
change does not alter a student's educational instruction, services, or placement as outlined in 
the student's individual services agreement.  (Education Code 56366) 
 
The master contract or individual services agreement may be terminated for cause if either 
party gives 20 days' notice. However, the availability of a public education program initiated 
during the period of the contract shall not give cause for termination unless the 
parent/guardian agrees to transfer the student to the program.  (Education Code 56366) 
 
Placement and Services 
 
For any student to be placed in an NPS/A, the Superintendent or designee shall develop an 
individual services agreement based on the student's IEP.  Each individual services 
agreement shall specify the length of time authorized in the student's IEP for the NPS/A 
services, not to exceed one year.  Changes in a student's educational instruction, services, or 
placement shall be made only on the basis of revisions to the student's IEP.  (Education Code 
56366) 
 
(cf. 6159 - Individualized Education Program) 
 
At least once each year, the district shall:  (Education Code 56366) 
 
1. Evaluate the educational progress of each student placed in an NPS/A, including a 

review of state assessment results 
 
2. During the annual meeting held to review the student's IEP pursuant to Education 

Code 56343, consider whether the student's needs continue to be best met at the 
NPS/A and whether changes to the student's IEP are necessary, including whether the 
student may be transitioned to a public school setting 

 
Prior to the annual review of a student's IEP, the Superintendent or designee shall notify any 
high school district to which the student may transfer of the student's enrollment in an 
NPS/A.  (5 CCR 3069) 
 
 



 AR 6159.2(c) 
 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION  (continued) 
 
 
When a special education student meets the district requirements for completion of the 
prescribed course of study as designated in the student's IEP, the district shall award the 
student a diploma of graduation.  (5 CCR 3070) 
 
(cf. 6146.4 - Differential Graduation and Competency Standards for Individuals with Exceptional Needs) 
 
Out-of-State Placements 
 
Before contracting with an NPS/A outside California, the Superintendent or designee shall 
document the district's efforts to use public schools and/or to find an appropriate program 
offered by an NPS/A within California.  (Education Code 56365) 
 
Within 15 days of any decision for an out-of-state placement, the student's IEP team shall 
submit to the Superintendent of Public Instruction a report with information about the 
services provided by the out-of-state program, the costs of the special education and related 
services provided, and the district's efforts to locate an appropriate public school or NPS/A 
within California.  (Education Code 56365) 
 
If the district decides to place a student with an NPS/A outside the state, the district shall 
indicate the anticipated date of the student's return to a placement within California and shall 
document efforts during the previous year to return the student to California.  (Education 
Code 56365) 
 
On-Site Visits 
 
The Superintendent or designee shall conduct an on-site visit to an NPS/A before the 
placement of a student at the school or agency, if the district does not have any other students 
currently enrolled at the NPS/A.  (Education Code 56366.1) 
 
At least once per year, the Superintendent or designee shall conduct an on-site monitoring 
visit to each NPS/A at which the district has a student attending and with which it maintains 
a master contract.  The monitoring visit shall include, but is not limited to:  (Education Code 
56366.1) 
 
1. A review of services provided to the student through the individual services 

agreement 
 
2. A review of progress the student is making toward the goals set forth in the student's 

IEP 
 
3. A review of progress the student is making toward the goals set forth in the student's 

behavioral intervention plan, if applicable 



 AR 6159.2(d) 
 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION  (continued) 
 
 
4. An observation of the student during instruction 
 
5. A walkthrough of the facility 
 
The district shall report the findings resulting from the monitoring visit to CDE within 60 
calendar days of the on-site visit.  (Education Code 56366.1)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: July 2020 
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Preface  
The guidelines on the following pages were created in response to the COVID-19 pandemic. 
Tipton Elementary School closed on March 13, 2020 to ensure the safety and well being of its 
students and staff. The goal was to reopen our campus on August 12, 2020 while still maintaining 
the highest standards of health and safety while delivering an educational program that will serve 
all families at the same time. In order to do so, all stakeholders will need to work together to be 
flexible and adaptable at a moment's notice in response to ever changing health conditions. The 
guidelines in this document will serve as our roadmap in navigating a new road in our history. 
 

 Update: On July 17, 2020, Governor Newsom unveiled details about the revised guidance for  
 opening schools amid the COVID-19 pandemic. The guidelines require a county to meet specific   
 criteria in order for schools to open for in-person instruction. If the county does not meet the  
 criteria, school districts must provide rigorous instruction through distance learning. Tulare  
 County currently does not meet the criteria to open its schools to on campus instruction. We have  
 spent a lot of time planning so that we could provide options for parents that included on campus  
 instruction through a blended model as well as distance learning for those who prefer for students  
 to stay home during this time. TESD’s reopening plan will be done in phases, based on the CDPH  
 framework. 
 
TESD will start with full distance learning until we have met the guidelines to reopen with 
students on campus.  
 
The following plan was made to safely accommodate as many students as possible while following 
all the recommended guidelines for safety.  
 

The goals of these policies and practices are to:  
● Protect the health and safety of students and staff 
● Follow the guidelines set by Tulare County and Human Services Agency (County Health 

Department), California Department of Education (CDE), and the California Department 
of Public Health (CDPH) 

● Provide students with school routines for social, emotional, and academic learning 
● Provide clear safety expectations for teachers, students, staff and parents during this new 

era of school. 
 
Reopening Model 
When the district reopens for school, the way that school is conducted will look much different 
than it ever has before. It is the intent of the district to open school in a Blended Learning Model. 
Under this model, students will attend two days per week in a Traditional Learning Model (in 
person), and three days per week in Distance Learning. Distance Learning is a form of education 
in which there is a physical separation of teachers and students during instruction. In some 
instances, students receive materials and are provided instructional support through virtual check-
ins. Other models involve the use of a variety of technology for instruction. 
 
Update: As of July 17, 2020, Tipton Elementary is mandated to open in a Distance Learning 
Model. 

 
It is the belief of the district that whenever possible, it is important to have students on campus 



5 | P a g e   

in a traditional classroom model as much as possible. As we continue to monitor the health 
conditions in our area, it may be possible to transition back to a traditional model. The district 
also recognizes that some families may not choose to participate in a traditional or blended 
model due to the health conditions. In response the district will make every effort to serve these 
families in a Distance Learning Model. It is also possible that health conditions will dictate all 
students and staff transitioning to a full Distance Learning Model, and the district will provide 
education in that environment if necessary. 

 
 
In order to safely accommodate as many students as possible, students will attend a blended model 
schedule, a group of students attend school two days per week and then work from home on the 
other 3 days.  

● Group A Schedule:  Students attend school on Mondays/Tuesdays with distance 
learning on Wednesdays, Thursdays and Fridays.  
 

● Group B Schedule:  Students attend school on Thursdays/ Fridays with distance 
learning on Mondays, Tuesdays and Wednesdays. 

Distance learning will be an option available to families.  Parents should expect to work with 
their child 3-4 hours daily in this scenario. 

 

Teaching & Learning On Campus  
The schedule used while students are on campus is designed to meet CDE guidelines, student 
needs, and to limit the movement and contact of staff and students throughout the school to 
maintain the safest environment possible. The schedule may need to be modified in response to 
the current health situation. 
 

With direct student contact being limited, our instructional focus must intensify. The focus of 
lessons will be on Reading, Writing, and Math first and foremost. Daily lessons will need to be 
planned around recess and lunch schedules. All lessons will take place in the students’ regular 
classroom whenever possible to maintain social distancing and minimize the potential for 
spreading of germs. 
 
 
With all students engaging in some form of distance learning, it will be imperative to focus on 
teaching foundational technology skills to all students during the first several weeks of school. 
Students will need to be familiar with basic technology proficiencies and platforms in order to be 
successful (see Distance Learning below for platforms). 
 
State requirements for PE minutes have been waived for the 2020-2021 school year. Students are 
encouraged to get physical activity each day.
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Teachers will engage with students via technology 3 days per week. Daily live interaction for 
teachers and peers will be supported via the Google Suite Platform (e.g. Google Doc, Google Meet, 
etc.) and/or other district approved platforms. Reoccurring office hours for parents and students 
will be established. 

Frequent, but brief, formative assessments will be used to provide instruction, collaborative work, 
video and audio clips, hands-on activities and individual work time. 

Teachers will focus on the most essential standards to deepen the understanding of fewer standards 
but to make the biggest impact on student learning, giving the limited time that students can be on 
campus. 

To accommodate staggering students to limit large groups coming to school and dismissing at the 
same time, each grade level will have a different start and end time.  

Tk-5th grade students will stay with their classroom all day to minimize contact with other people 
except for recess and lunch. 6th - 8th grade students will attend their classes while following safety 
measures that include social distancing, face coverings, staff monitoring hallways and cleaning 
desks between classes. 

Daily Schedule During the Blended Learning Model 
Daily schedule by grade will include: 

● 15 minute morning break 
● 30 minute daily lunch 
● 15 minutes built in the day for handwashing 

 
Grade TK-K  
 8:15 Arrival Time (Students must be dropped off at the Kindergarten gate) 
 8:20-12:45 (school day) (Students must be picked up by the Kindergarten gate)  
 
Grades 1-3 
 8:15 Arrival Time (Student will enter using the front gate on Evans Rd or the South gate  
 on Woods Ave) 
 8:20-1:00 (school day) (Students will exit using the front gate on Evans Rd or the South  
 gate on Woods Ave) 
  
Grades 4-8  
 8:25 Arrival Time (Student will enter using the front gate on Evans Rd or the South gate  
 on Woods Ave) 
 8:30-1:25 (school day) (Students will exit using the front gate on Evans Rd or the South  
 gate on Woods Ave) 

 
Library  
Students will not have access to the library during this time. Teachers may request reading 
materials for their students. The librarian will develop a schedule to pick up and drop of reading 
materials.  
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Student Cohorts 
Student cohorts (for the blended model) will be created by administration and will need to be 
strictly adhered to. Cohorts of students will be created with the following priorities in mind: 

o Health and Safety of Students and Staff 
o Bussing 
o Siblings Together  
o Social Distancing 
o Combo Classes 
o Food Service  

Parents will receive a letter that indicates which schedule their students will follow once school 
is able to reopen with in person instruction. This will include the days of the week they are 
attending and their assigned teacher(s). 

 
Distance Learning  
Distance learning means instruction in which the student and instructor are in different locations. 
This may include interacting through the use of a computer and communications technology, as 
well as delivering instruction and check-in time with the teacher. Distance learning may include 
video or audio instruction in which the primary mode of communication between the student and 
instructor is online interaction, instructional television, video, telecourses, or other instruction that 
relies on computer or communications technology. It may also include the use of print materials 
incorporating assignments that are the subject of written or oral feedback. 
 
TESD’s Distance Learning will include, but is not limited to: 
 

● Use of teacher-selected materials (e.g. district-adopted textbooks, digital content, district-
provided online math and reading fluency programs)  

● Instruction recorded or live sessions through digital platforms in Google Suite for 
Educators 

● Personalized instruction through menu-driven activities allowing for self-pacing, 
monitoring of student time on task and task completion  

● Student communication through district-licensed digital platform  
 
The District’s choice of online platform for teaching and learning is Google Suite. Google Doc is 
part of the platform which will be used for communicating with students and maintaining 
attendance records via Google Classroom. Teachers will use other components of the Google Suite 
platform such as, Google: Sheets, Calendar, Chat, Meet, Sites, Forms, Hangouts, Keep, Jamboard, 
Earth, Presentation, and Collections. 

All students and parents will need to be familiar with the above platforms to support student 
success. Additionally, foundational technology skills will need to be taught in the first several 
weeks of school to all students. These include but are not limited to: 

● Google Logins and passwords, Clever Badges 
● Email 
● Norms for online behavior (Zoom, Google Classroom) 
● Google Suite (Docs, Slides, Forms, etc.) 
● AERIES Gradebook (Grades 6-8) 
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All students will be provided with a district issued Chromebook to ensure access to all 
instruction. In addition, should families need internet access, the district will provide a “hot 
spot.” All parents must sign contracts accepting responsibility for these items prior to them being 
distributed. 
 

 

Attendance 

Daily student participation will be documented each school day. If a student does not participate 
in class and/or online, the student will be marked absent. Daily participation includes, but is not 
limited to, evidence of participation in online activities, completion of regular assignments, 
completion of assessments and contact with teachers. Weekly engagement records will be 
reviewed by the attendance clerk and reported to the principal. The Tipton staff is dedicated to 
developing engaging lessons for both in-class and remote learning so that students are motivated 
to participate and attend school daily. Classes with perfect daily attendance will be recognized in 
morning announcements.  

California compulsory education law requires everyone between the ages of six and eighteen years 
of age to attend school, except sixteen- and seventeen-year-olds who have graduated from high 
school or passed the California High School Proficiency Exam (CHSPE) and obtained parental 
permission to leave. Some students, however, violate compulsory education laws and have a 
pattern of unexcused absences. Although truancy and excessive absenteeism are not new problems, 
they cause costly, long-term problems for the students, school, and the community. 

Ed Code Section 48321 provides several organizational structures for School Attendance Review 
Boards (SARBs) at the local and county level to create a safety net for students with persistent 
attendance or behavior problems. Although the goal of SARBs is to keep students in school and 
provide them with a meaningful educational experience, SARBs do have the power, when 
necessary, to refer students and their parents or guardians to court. 

Students who are absent for three schooldays, including in class and distance learning, or 60% of 
the instructional days in a week, will be considered at risk of not being academically successful.  

1. The students teacher and/or attendance clerk will make daily phone calls to families for 
students who have one unexcused absence. Parents are encouraged to call Tipton 
Elementary School at 559-572-4213, if they know that their child will be absent from 
school.  

2. When a student has two unexcused absences the student's teacher and/or attendance clerk 
will make daily phone calls to families for students who miss one day of school. The 
student will receive educational material that includes research on learning loss when a 
student is absent and information regarding the legal process that includes the Student 
Attendance Review Board (SARB).  

3. A third unexcused absence will start a process in which the school principal will make 
parent contact via phone call or home visit. An attendance Student Study Team will meet 
to determine an attendance action plan for support.  
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4. A fourth unexcused absence will result in the beginning of the SARB process wherein the 
principal and parents will attend an legal hearing to attain support from the county legal 
system. The principal and parents will follow the SARB recommendations with fidelity.  

5. A fifth unexcused absence will result in the SARB process progressing to the county level, 
wherein a judge will determine the next steps for parents and/or if a fine is warranted. The 
principal and parents will follow the judge’s recommendation with fidelity.  

At Tipton Elementary, our staff is committed to building supportive partnerships with parents. 
Together, we will work to identify challenges that are keeping a student from attending school. As 
we determine needs, the school staff will do their best to maintain the most current contact 
information so that regular communication can occur.  

Discipline  

Even though much of school will be online rather than in person, school rules still apply in the 
virtual classroom. Some important rules for online instruction: 

 

Schoolwide Online Expectations 

Be On Time 

● Be ready to learn with all of the necessary materials. 

● Check to be sure your technology is working before your class begins. 

Dress Appropriately 

● Follow the school’s dress code. 

● You will be expected to share your screen. 

● Sleepwear is not appropriate.  

Mute Yourself 

● Be sure to mute your microphone to avoid background noise.  

● Your teacher will let you know when you should and should not have your 
microphone turned on.  

Take Turns 

● Raise your hand when you have a question or comment.  

● Wait for your turn to talk. Be patient.  

Presentation 

● Check your surroundings to make sure that you are ok with what everyone else will 
see.  

● Remove distractions that could interrupt you or your audience. 
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Participation 

● Stay Focused. 

● Pay attention to what your teacher and others are saying. 

● Be an active participant.  

Be Responsible 

● Ask and answer questions. 

● Treat others kindly 

● Respect others’ opinions 

● Complete your work. Work completion counts towards your attendance.  

If you do not follow any of the school wide expectations, there are negative consequences. 

● The first time you do not follow the school’s or your teacher’s expectations, you will 
receive a verbal warning from your teacher. 

● The second time you do not follow the school’s or your teacher’s expectations, there 
will be parent communication. 

● The third time you do not follow the school’s or your teacher’s expectations, you will 
receive a referral and will be in contact with the principal, Dr. Solian. 

Most synchronous meetings will be recorded by school staff for the purpose of providing 
reteaching of lessons as needed to students who are not in attendance. This does not waive a 
student’s requirement to attend class as scheduled. 

Students who are in violation of school rules or are disruptive to the learning environment will be 
held accountable for their actions. Typically, students will receive a verbal warning. If the same 
behavior continues, the student may be removed from the virtual classroom and parents will be 
contacted. Should corrective action prove ineffective, the student could face further disciplinary 
action including suspension and expulsion from the school based on the severity of the offense. 

Grading and Accountability  

All  students,  whether  in  Distance  Learning,  Blended  Learning,  or  if  school  resumes  in  a 
traditional  format,  will  be  graded  as  normal.   Each grade level will determine specific grading 
policies for their students. 
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Safety Guidelines 
General Safety Guidelines 

The following guidelines and procedures have been developed to ensure the safety of all students 
and staff when on campus (as of July 17, 2020, Tipton Elementary will be in a Distance 
Learning model).  

 

For Students: 

● Whenever practicable, maintain 6 feet social distancing. 

● Students will be trained in proper hygiene and hand washing techniques. 

● Students  should  not  arrive  prior  to  their  assigned  start  time  each  day.  

● Students will do a self check daily before coming to school. 

● If a student has a temperature of 100.4 F or higher, the student must stay home. They must 
be free of a temperature for 24 hours without fever-reducing medication. 

● If your child is experiencing flu-like symptoms, your child must stay home. 

● All students will have their temperature taken prior to boarding the school bus and arriving 
on campus. 

● Students arriving late must check in at the main office and will have their temperature 
taken before proceeding to the classroom. 

● Masks and/or face shields will be worn by all students. Students will be provided with a 
face mask, but are encouraged to bring their own. 

● Wash/sanitize hands at each entry and exit of classrooms or other facilities. 

● Students will be taken to their dismissal point by teachers or designated staff members. 
Staff will wait with students until all students are picked up. If students are not picked up 
by a reasonable time staff bring students to the front of the office and notify office staff. 

● Bus riders will stay in the Multipurpose room until it is time to board the school bus..  

● Students who walk home will exit the gate at the front of the school on Evans Rd or the 
gate in front of the library on Woods Ave. 

● Students will enter the restrooms two at a time. 

● Students will stay seated at their assigned seating areas as much as practicable.  

● Students will bring their belongings with them to the classroom, including coats and bags. 

● Students are allowed to bring a water bottle. Water stations will be out to refill water 
bottles. Sinks in the classroom maybe used as well to refill water bottles. 
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● Students will not have access to drinking fountains.  

● Students cannot bring personal toys/items to school. 

 

For Parents: 

● Parents  will  arrive  at  the  assigned  start  time  and  dismissal  time. 

● Parents are encouraged to bring their children to school rather than using the school bus 
for transportation. Once a mode of transportation is selected, it cannot be changed. 

● Parents will be allowed to drop off and pick up students using the circle drive behind the 
old cafeteria on Woods Ave.  

● Parents need to allow their student to walk into school independently unless delivering a 
reluctant student or a student that needs special assistance. 

● Please take your students’ temperature daily before leaving or sending them to school. 
Students with a fever of 100.4 or above or who exhibit COVID-19 symptoms MUST 
NOT be sent to school. 

● Parents must inform the school administrators if someone in their home has traveled 
abroad in the last 14 days, had close contact with a confirmed case, or been diagnosed 
with COVID-19. Students must be kept at home in all these situations. 

● If a family has been infected with COVID-19, please contact the school office 
immediately. 

● Parents should help their children keep their facial coverings clean and in a safe place 
(their backpack) so that students have them when they need them. 

● Early pick-up of students will be highly discouraged to limit exposure for staff and 
students. 

● Parents and students were provided an updated handbook this year that included school 
procedures and rules during blended/distance learning due to COVID -19. 

 

For Staff: 

● Staff will be trained on new guidelines and procedures for health and safety before the 
beginning of the school year. Each staff member was assigned an online training through 
Keenen and Associates as well as a safety training provided by our school nurse. This 
training included COVID-19 procedures and safety protocols. 

● Teachers and staff should limit their travels around campus and to and from common 
areas (office) to those essential needs. Make every effort to consolidate trips to the office 
and copy areas. 
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● Teachers and staff must sanitize hands when entering the campus at the start of the work 
day and when entering and exiting all facilities throughout the day. 

● All employees are to complete the Return to Work Affirmation. Employees must conduct 
a daily self assessment to ensure that they are well enough and symptom free and able to 
come to work. This is a mandatory requirement. 

● Teachers and staff are to use the 6-foot distancing standard when entering and leaving the 
buildings and campus where practicable. 

● To ensure the safety of all students, designated staff members will help monitor students 
before school and after school. 

● Teachers and staff will take their classes to dismissal areas as assigned while maintaining 
the 6-foot distancing standard where practicable. 

● Teachers are to discourage students from sharing electronic devices and other school 
materials. 

● Teachers should remove all non-essential personal belongings from the classroom. 

● All staff must wear face masks/face shields while on school campus. If staff is alone in 
their work space, masks are not required. 

● All staff should have a mask with them at all times. 

 

Classrooms 
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Classroom Considerations  

● Teachers should maximize space between seating and desks. Distance teacher and other 
staff desks at least six feet away from student desks. Establish separation of students 
through other means if practicable, such as, six feet between desks, markings on 
classroom floors to promote distancing. Maintenance staff will be going in and out of 
classrooms to disinfect throughout the day.  

● Implement procedures for turning in assignments to minimize contact, utilize electronic 
assignment submission as much as possible. 

● Teachers need to maintain the sanitization of the classroom and materials during the 
day. 

● Teachers/staff need to wash or sanitize their hands prior to handling materials. All toys 
and manipulatives need to be cleaned/sanitized after every group of students uses them. 
If they cannot be washed they should not be used. 

● To the extent practicable, materials should not be transported between home and school 
each day. 

● Teachers will designate learning materials for each student that will not be shared with 
others. 

● Students cannot bring personal toys/items to school. 

● Limit sharing of objects and equipment, such as toys, games and art supplies to the 
extent practicable. When allowed, items must be cleaned and disinfected between use. 

Outdoor Play 

● Students are expected to adhere to all existing rules as well as new procedures to meet 
guidelines for health and safety. 

● Students who struggle to meet the new expectations will be provided alternative 
physical activities. 

● Students must maintain a 6-foot distance when playing where practicable. 

● Staggered recess times. 

● Outdoor play areas will be divided into sections and grades/cohorts will be assigned a 
different area to play. 

● Cleaning and sanitizing will need to take place after every student group. 

 

Physical Distancing  

• All desks have been arranged in each classroom observing 6 feet of social distancing 
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• Tape or floor decals will be used to indicate the 6 feet of distance that must be 
maintained in the office or waiting in lines and around campus. 

• Acrylic dividers will be used in the front office to ensure safety to our office staff when 
needing to deal directly with a family member or student at the office. 

• Posters will be posted around campus to remind everyone to social distance by 6 ft.  

 

Visitors and Volunteers 

In an effort to reduce the chance of exposure to COVID-19 and other illnesses, visitors and 
volunteers will not be permitted without the consent of school administration. This also includes 
parents dropping off or picking up students. Students will have to enter campus without parents, 
and parents must wait for students in assigned areas for pick up.  

 

Sanitization  

● Hand sanitizer will be placed inside each classroom entry door. 

● Free standing hand sanitizing stations are being positioned around the campus for easy 
access. 

● Upon entering the classroom, all students will wash their hands or use hand sanitizer 
(gel in, gel out). 

● Staff will teach students to use tissue to wipe their nose and to cough/sneeze inside a 
tissue or their elbow. Tissue should be thrown away in the trashcan when students are 
finished using it and sanitize their hands. 

● Students and staff should wash their hands before and after eating; after coughing or 
sneezing; after being outside; and before and after using the restroom. 

● Students and staff should wash their hands for 20 seconds with soap, rubbing thoroughly 
after application, and use paper towels (or single use cloth towels) to dry hands 
thoroughly. Hand washing should be done frequently throughout the day. 

● Staff should model, practice, and monitor proper handwashing. 

● Disinfecting Foggers will be used daily. 

 

FACEMASKS/FACE SHIELDS AND GLOVES 

Staff should teach and reinforce the use of face coverings, masks, or face shields. Face coverings 
are most essential when physical distancing is not practicable. 

● Food service workers and staff in routine contact with the public (e.g., front office) 
need to wear facial coverings. 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
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● Students are required to wear face coverings. 

● Students are encouraged to use cloth face coverings. Cloth face coverings are best in 
settings where physical distancing cannot easily be maintained, such as school buses or 
other settings where space may be insufficient. 

● Staff working in isolation (i.e., dedicated office, classroom with nobody else present, 
etc.) may remove their face coverings until they leave that setting or when other people 
enter their area. 

● Food Service employees must wear face masks and gloves when preparing, delivering, 
or serving food. 

● Bus drivers must wear face coverings while driving a bus with students on board 

 

GENERAL DISINFECTION MEASURES  

 

Category Area Frequency 

Workspaces Classrooms, Offices, tables ,  desks At the end of each day 

Appliances Exterior surfaces of refrigerators, microwaves, 
coffee machines 

Daily 

Electronic 
Equipment 

Copier machines, TV’s, Telephones At the end of each day via general 
disinfecting 

General Used 
Objects 

Handles, light switches, sinks, restrooms Daily or more often as needed 

Common Areas Cafeteria, Library, Meeting rooms, etc. At the end of each use/day as 
appropriate 

Technology Chromebooks, laptops, etc. Once per week (unshared devices) 

 

Cleaning of Rooms 

● Door handles, light switches, faucet handles etc. will be wiped down and sanitized by 
custodial staff daily. 

● Toilets and sinks will be washed and sanitized at various times throughout the day as 
needed by the custodial staff. A log for daily bathroom cleaning will be kept for each 
bathroom documenting date, time and custodian who cleaned the bathroom. 
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Health Office 

Students who show signs of illness, have a temperature of 100.4F, or higher will be sent home 
from school. The student shall wear his/her face mask/face shield and the student shall be 
isolated from the non-ill students until parent pick up. A staff member should contact parents or 
guardians immediately for pick-up of the student. 

● Students who need to be sent home due to illness will be assessed and then isolated as 
per district health office guidelines. 

● Other non-illness student health needs will be initially checked by trained staff and sent 
to the office only when necessary. 

● Minor injuries or other issues will be treated when the office is clear of students with 
fever. 

 

When positive cases in staff or students arise, health personnel or other designated staff will 
determine the impact of the situation, in conjunction, with the Tulare County Health Department 
to advise on the next step. Next steps may include keeping a student quarantined, closing a 
classroom, or closing a grade level. A last resort would be to close the school entirely should the 
administration deem it necessary after consultation with health officials. 

 

Staff Illness  

Staff who show signs of illness or have a temperature of 100.4F or higher should not come to 
school, or if already at school, should go home immediately. 

 

Staff are considered sick when there are symptoms of illness, even mild symptoms. Staff with 
symptoms of illness are to stay home from work and use their appropriate leave entitlement. 

 

Staff may return to work 24 hours after he/she no longer has a fever and is not using any fever 
reducing medication. 

 

If a person who has been at school is confirmed (or suspected) to be infected with COVID-19, 
the Administration must be informed in order to ensure proper leave benefits are applied 
and any legal notices are given. 

 

It is recommended that a person with diagnosed COVID-19 isolates themselves as much as 
possible in their home away from other family members and avoid all physical contact with 
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others in the home. Employees may not return to work until a clearance note from a healthcare 
professional is submitted. 

 

If you suspect someone in your home has COVID-19, stay home out of caution. You will be 
using your COVID-19 leave.  Do your best to isolate yourself from the ill person. Contact your 
doctor and ask to have the ill person tested as you are an essential worker and need to return to 
work. If it is confirmed that it is not COVID-19, you are to return to work. 

 

 

 

Transportation  

Before the start of the school year, families that may need school provided transportation will be 
contacted. Once a transportation request is approved, there is no variance from that method of 
transportation. Consideration for transportation changes will be considered at the end of each 
Semester. This is necessary for the Transportation Department to accurately plan for routes and 
the number of riders to ensure compliance with health guidelines for the bus. The following rules 
are in place for all bus riders: 

● Face coverings must be worn at all times while on the bus. 

● All students will have their temperature taken while boarding the bus. 
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● All students will sanitize their hands while boarding the bus. 

● Parents should wait at the bus stop with students until the student has boarded the 
bus. 

● Students must stay in assigned seats and adhere to social distancing guidelines. 

● Students  must  follow  directions  from  bus  drivers  regarding  loading  and  
unloading procedures. 

● Parents are highly encouraged to transport their children to school if at all possible. 

● If students fail to adhere to bus rules, they will be removed from the route. 

● Buses will be disinfected between routes. 

● Multiple bus schedules have been added to accommodate the health department 
guidelines for transportation. 

 

Food Service  

Blended Model: 

All students will practice social distancing guidelines in the designated eating areas.  Meals 
served will be packaged before being served to students. 

● All students and staff will wash their hands and/or gel in - gel out of the designated 
eating areas. 

● Students in grades Tk-5gh will be given their breakfast as they enter the school 
grounds. They will eat breakfast in the classroom.  

● Students sit at their designated spot for breakfast and or lunch. 

● Meal service is supervised by designated staff/ instructional aides. 

● Tables will be cleaned and disinfected between uses. 

● Students will not be allowed to share food items or utensils. 

 

Distance Learning: 

● Two meals (breakfast and lunch)  

● Meals will be provided in a drive through fashion two times per week from 7 a.m. to 
9 a.m. 

● Meals for two days will be provided on Mondays  

● Meals for thre days will be provided on Wednesday 

● Meals will be delivered to bus stops on Wednesdays only 
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● Meals will be delivered to six locations on the east side of the city on Mondays and 
Wednesdays 

SERVICE IN THE CAFETERIA (SPECIAL OCCASIONS) 

Cafeteria use will be limited to special occasions.   All such usage must have pre-approval from 
administration. If approved, all social distancing guidelines will need to be adhered to. 

ASES 

ASES will continue to operate and will follow the same safety and social distancing guidelines 
as during the school day. Space will be limited due to the social distancing guidelines. Only 
students participating in ASES will be allowed to remain on campus after school. Bus 
transportation will not be available for those participating in ASES. 

Contact Tracing  

The Superintendent, Stacey Bettencourt will immediately notify the Tulare County Public Health 
Liaison and the school nurse. Superintendent, Stacey Bettencourt and the Principal, Dr. Cherie 
Solian, are the contact tracers for Tipton Elementary School and will conduct all the contact 
tracing in consultation with TCHHSA. In the event that both Stacey Bettencourt and Dr. Cherie 
Solian are  unavailable, MOT Director, Fausto Martin and Resource Teacher, Desiree Heinks 
will conduct contact tracing. These officials will help administrators determine a course of action 
for the school.  

 

Steps of Contact Tracing: 

1. Asses the risk – identify close contacts, create a list, take action 

2. Identify close contact – was the person within 6 feet for a prolonged period of time (more 
than 15 minutes) with the confirmed person? Were they wearing a mask? 

3. Identify exposure locations – classroom, bus, entrance, exit and or common areas etc. 

4. Start the Facility Contact List Risk Assessment Spreadsheet – risk level- high or low? 

Specific Time/Distance, PPE and Description 

a. If high – 14 day quarantine 

b. If low – remain in school and monitor symptoms 

5. Be prepared to take action 

a. Confirmed Positive – Isolate 

b. High Risk – Quarantine 

c. Low Risk – Monitor Symptom 
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Testing of Students and Staff 

Any student or staff member who has any symptoms of the virus or reports that they have been 
exposed will be sent home immediately or if notified by phone will be encouraged to get a 
COVID test. Parents and employees must have a letter from a qualified physician stating the 
child or employee is safe to return to school. That letter must be shared with the school 
superintendent or principal before the child or employee is allowed back to school. Staff are 
tested periodically by their primary care provider or by referring teachers to a community-testing 
site, as testing capacity permits and as practicable. Examples of recommended frequency include 
all staff being tested over 2 months, where 25% of staff are tested every 2 weeks, or 50% every 
month to rotate which staff members are tested over time. 

Testing sites in Tipton, CA: 

Tipton Medical Clinic  

565 N. Thompson Rd.  

Tipton, CA  

559-752-4147 

Testing sites in Tulare and Visalia, CA: 

CVS Tulare 

• 2175 E Bardsley Ave, Tulare · (559) 685-0123·  Appointment needed and testes limited 
to certain patients 

• 1395 E Prosperity Ave, Tulare · (559) 688-2992 · Appointment needed and testes 
limited to certain patients 

CVS Visalia  

• 3619 W Caldwell Ave, Visalia · (559)732-5971 · Appointment needed and testes limited 
to certain patients 

• 1102 N Demaree St, Visalia · (559) 738-8629  

Triggers for Switching to Distance Learning 

Tipton Elementary, with consultation from TCHHSA, will close for 14 days if  5% of the school 
becomes infected. TESD may typically reopen after 14 days, in consultation with the local public  
health department provided a thorough cleaning and disinfection regimen has been completed 
and Public Health has been consulted and done their investigation of the outbreak.  

Communication Plans 

Tipton Elementary will use our teleparent phone system to communicate messages to all of our 
parents. At all times, student and staff confidentiality will be of utmost importance and names or 
other identifying information will not be revealed. 
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5.     ADMINISTRATIVE: Action items: 
 

5.2   Quarterly Board Policy Updates July 
 
 
 
 



Business and Noninstructional Operations BP 3555(a) 
 
NUTRITION PROGRAM COMPLIANCE 
 
 
The Governing Board recognizes the district's responsibility to comply with state and federal 
nondiscrimination laws as they apply to the district's nutrition programs. The district shall not 
deny any individual the benefits or service of any nutrition program or discriminate on any 
basis prohibited by law. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3552 - Summer Meal Program) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5030 - Student Wellness) 
 
Compliance Coordinator 
 
The Board shall designate a compliance coordinator for nutrition programs, who may also be 
the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures, to ensure 
compliance with the laws governing the district's nutrition programs.  
 
The responsibilities of the compliance coordinator include, but are not limited to: 
 
1. Providing the name of the compliance coordinator, and the Section 504 coordinator 

and Title IX coordinator if different from the compliance coordinator, to the 
California Department of Education (CDE) and other interested parties 

 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
2. Annually providing mandatory civil rights training to all frontline staff who interact 

with program applicants or participants and to those who supervise frontline staff 
 

The subject matter of such training shall include, but not be limited to, collection and 
use of data, effective public notification systems, complaint procedures, compliance 
review techniques, resolution of noncompliance, requirements for reasonable 
accommodation of persons with disabilities, requirements for language assistance, 
conflict resolution, and customer service. 
 

3. Establishing admission and enrollment procedures that do not restrict enrollment of 
students on the basis of race, ethnicity, national origin, or disability, including 
preventing staff from incorrectly denying applications and ensuring that such persons 
have equal access to all programs 

 
(cf. 6159 - Individualized Education Program) 
 
4. Sending a public release announcing the availability of the child nutrition programs 

and/or changes in the programs to public media and to community and grassroots 
organizations that interact directly with eligible or potentially eligible participants 

 



 BP 3555(b) 
 
 
NUTRITION PROGRAM COMPLIANCE  (continued) 
 
 
5. Communicating the program's nondiscrimination policy and applicable complaint 

procedures, as provided in the section "Notifications" below 
 
6. Providing appropriate translation services when a significant number of persons in the 

surrounding population have limited English proficiency 
 
7. Ensuring that every part of a facility is accessible to and usable by persons with 

disabilities and that participants with disabilities are not excluded from the benefits or 
services due to inaccessibility of facilities 

 
8. Ensuring that special meals are made available to participants with disabilities who 

have a medical statement on file documenting that their disability restricts their diet 
 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 
9. Implementing procedures to process and resolve civil rights (discrimination) 

complaints and program-related complaints, including maintaining a complaint log, 
working with the appropriate person to resolve any complaint, and referring the 
complainant to the appropriate state or federal agency when necessary 

 
10. Developing a method, which preferably uses self-identification or self-reporting, to 

collect racial and ethnic data for potentially eligible populations, applicants, and 
participants 

 
(cf. 5022 - Students and Family Privacy Rights) 
(cf. 5125 - Student Records) 
(cf. 5145.13 - Response to Immigration Enforcement) 
 
Notifications 
 
The compliance coordinator shall ensure that the U.S. Department of Agriculture's (USDA) 
"And Justice for All" civil rights poster or a substitute poster approved by the USDA's Food 
and Nutrition Service is displayed in areas visible to the district's nutrition program 
participants, such as food service areas and school offices. 
 
The compliance coordinator shall notify the public, all program applicants, participants, and 
potentially eligible persons of their rights and responsibilities and steps necessary to 
participate in the nutrition programs. Applicants, participants, and the public also shall be 
advised of their right to file a complaint, how to file a complaint, the complaint procedures, 
and that a complaint may be file anonymously or by a third party. 
 
(cf. 5145.6 - Parental Notifications) 
 
 



 BP 3555(c) 
 
 
NUTRITION PROGRAM COMPLIANCE  (continued) 
 
 
In addition, the compliance coordinator shall ensure that all forms of communication 
available to the public regarding program availability shall contain, in a prominent location, a 
statement provided by USDA about the district's status as an equal opportunity provider and 
the address of the agency with responsibility to handle complaints made against the district. 
 
Forms of communication requiring this nondiscrimination statement include, but are not 
limited to, web sites, public information releases, publications, and posters, but exclude items 
such as cups, buttons, magnets, and pens that identify the program when the size or 
configuration makes it impractical. The nondiscrimination statement need not be included on 
every page of program information on the district's or school's web site, but the statement or 
a link to the statement shall be included on the home page of the program information. 
 
A short version of the nondiscrimination statement, as provided by USDA, may be used on 
pamphlets, brochures, and flyers in the same print size as the rest of the text. 
 
Complaints of Discrimination 
 
A complaint alleging discrimination in the district's nutrition program(s) on the basis of race, 
color, national origin, sex, age, or disability shall, within 180 days of the alleged 
discriminatory act, be filed or referred to USDA at:  (5 CCR 15582) 
 
 U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 

1400 Independence Avenue, SW, Washington, D.C. 20250-9410, (866) 632-9992, 
(800) 877-8339 (Federal Relay Service - English, deaf, hard of hearing, or speech 
disabilities), (800) 845-6136 (Federal Relay Service - Spanish), fax (202) 690-7442, 
or email program.intake.usda.gov 

 
Complaints of discrimination on any other basis shall be investigated by the district using the 
process identified in AR 1312.3 - Uniform Complaint Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Complaints Regarding Noncompliance with Program Requirements 
 
Any complaint alleging that the district has not complied with program requirements 
pertaining to meal counting and claiming, reimbursable meals, eligibility of a child or adult, 
use of cafeteria funds and allowable expenses shall be filed with or referred to CDE.  
(Education Code 49556; 5 CCR 15584) 
 
Complaints of noncompliance with any other nutrition program requirements shall be 
submitted to and investigated by the district using the following procedures. 
 
 



 BP 3555(d) 
 
 
NUTRITION PROGRAM COMPLIANCE  (continued) 
 
 
Complaints may be filed by a student or the student's parent/guardian by phone, email, or 
letter. The complaint shall be submitted within one year from the date of the alleged violation 
and shall include the following:  (5 CCR 15581) 
 
1. A statement that the district has violated a law or regulation relating to its child 

nutrition program 
 
2. The facts on which the statement is based 
 
3. The name of the district or the school against which the allegations are made 
 
4. The complainant's contact information 
 
5. The name of the student if alleging violations regarding a specific student 
 
The district shall investigate and prepare a written report pursuant to 5 CCR 4631.  (5 CCR 
15583) 
 
OPTION 1: 
 
Unless extended by written agreement with the complainant, the district's compliance 
coordinator shall investigate the complaint and prepare a written report to be sent to the 
complainant within 60 days of the district's receipt of the complaint.  (5 CCR 15583; 5 CCR 
4631) 
 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 3555(f) 
 
 
NUTRITION PROGRAM COMPLIANCE  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
42238.01  Definitions for purposes of funding 
48985  Notices to parents in language other than English 
49060-49079  Student records 
49490-49590  Child nutrition programs 
PENAL CODE 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
3080  Application of section 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
15580-15584  Child nutrition programs complaint procedures 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities Education Act 
1681-1688  Discrimination based on sex or blindness, Title IX 
UNITED STATES CODE, TITLE 29 
794  Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 7 
210.19  National School Lunch Program, additional responsibilities 
210.23  National School Lunch Program, district responsibilities 
215.7  Special Milk Program, requirements for participation 
215.14  Special Milk Program, nondiscrimination 
220.7  School Breakfast Program, requirements for participation 
220.13  School Breakfast Program, special responsibilities of state agencies 
225.3  Summer Food Service Program, administration 
225.7  Summer Food Service Program, program monitoring and assistance 
225.11  Summer Food Service Program, corrective action procedures 
226.6  Child and Adult Care Food Program, state agency administrative responsibilities 
250.15  Out-of-condition donated foods, food recalls, and complaints 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190  Americans with Disabilities Act 
36.303  Nondiscrimination on the basis of disability, public accommodations, auxiliary aids and 
services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1-100.13  Nondiscrimination in federal programs, effectuating Title VI 
104.1-104.39  Section 504 of the Rehabilitation Act of 1973 
106.1-106.61  Discrimination on the basis of sex, effectuating Title IX, especially: 
106.9  Dissemination of policy 

 
 
 
Management Resources:  (see next page) 
 
 



 BP 3555(g) 
 
 
NUTRITION PROGRAM COMPLIANCE  (continued) 
 
 
 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Civil Rights and Complaint Procedures for the U.S. Department of Agriculture Child Nutrition 
Programs, June 2018 
U.S. DEPARTMENT OF AGRICULTURE, FOOD AND NUTRITION SERVICE PUBLICATIONS 
Civil Rights Compliance and Enforcement - Nutrition Programs and Activities, FNS Instruction 113-1, 
November 2005 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Notice of Non-Discrimination, August 2010 
WEB SITES 
California Department of Education, Nutrition Services Division:  http://www.cde.ca.gov/ls/nu 
U.S. Department of Agriculture, Food and Nutrition Services:  http://www.fns.usda.gov 
U.S. Department of Agriculture, Office for Civil Rights:  http://www.ascr.usda.gov 
U.S. Department of Education, Office for Civil Rights:  http://www2.ed.gov/ocr 
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Business and Noninstructional Operations E 3555 
 
NUTRITION PROGRAM COMPLIANCE 
 
 

NONDISCRIMINATION STATEMENT FOR NUTRITION PROGRAMS 
 
The following statement shall be included, in a prominent location, on all forms available to 
the public regarding the availability of the district's child nutrition programs: 
 

"In accordance with Federal civil rights law and U.S. Department of Agriculture 
(USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and 
employees, and institutions participating in or administering USDA programs are 
prohibited from discriminating based on race, color, national origin, sex, disability, 
age, or reprisal or retaliation for prior civil rights activity in any program or activity 
conducted or funded by USDA. 
 
Persons with disabilities who require alternative means of communication for 
program information (e.g., Braille, large print, audiotape, American Sign Language, 
etc.), should contact the Agency (State or local) where they applied for benefits. 
Individuals who are deaf, hard of hearing or have speech disabilities may contact 
USDA through the Federal Relay Service at (800) 877-8339. Additionally, program 
information may be made available in languages other than English. 

 
To file a program complaint of discrimination, complete the USDA Program 
Discrimination Complaint Form, (AD-3027) found online at:  
https://www.ascr.usda.gov/filing-program-discrimination-complaint-usda-customer, 
and at any USDA office, or write a letter addressed to USDA and provide in the letter 
all of the information requested in the form. To request a copy of the complaint form, 
call (866) 632-9992. Submit your completed form or letter to USDA by: 

 
(1) mail:  U.S. Department of Agriculture 

Office of the Assistant Secretary for Civil Rights 
1400 Independence Avenue, SW 
Washington, D.C. 20250-9410; 

 
(2) fax:  (202) 690-7442; or 

 
(3) email:  program.intake@usda.gov 
 
This institution is an equal opportunity provider." 

 
On pamphlets, brochures, and flyers, in the same print size as the rest of the text, the district 
may print a short version of the nondiscrimination statement, as follows: 
 

"This institution is an equal opportunity provider." 
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All Personnel AR 4030(a) 
 
NONDISCRIMINATION IN EMPLOYMENT 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations 
preempt any conflicting state law or regulations, but the interaction between federal and state law is not 
always clear.  Districts should consult legal counsel if questions about a potential conflict arise.  Districts 
should also note that 18 states, including California, have sued the U.S. Department of Education to stop the 
implementation of these regulations.  A preliminary injunction seeking to postpone the effective date of the 
regulations and prohibit their enforcement is currently pending.  If the court grants the injunction, the 
following administrative regulation will not take effect. 

 
All allegations of discrimination in employment, including those involving an employee, job 
applicant, intern, volunteer, or other person contracted to provide services to the district shall 
be investigated and resolved in accordance with procedures specified in this administrative 
regulation. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1240 - Volunteer Assistance) 
(cf. 3312 - Contracts) 
(cf. 3600 - Consultants) 
(cf. 4032 - Reasonable Accommodation) 
 
The district designates the position identified below as its coordinator for nondiscrimination 
in employment (coordinator) to organize and manage the district's efforts to comply with 
state and federal nondiscrimination laws and to answer inquiries regarding the district's 
nondiscrimination policies. The coordinator may be contacted at: 
 

___Principal_________________________________ 
(position title) 
__370 N. Evans Rd. Tipton, CA 93272__________________________________ 
(address) 
__559-752-4213__________________________________ 
(telephone number) 
____csolian@tipton.k12.ca.us________________________________ 
(email) 

 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, harassment, and retaliation in district employment, the 
Superintendent or designee shall implement the following measures: 
 
1. Display in a prominent and accessible location at every work site where the district 

has employees, and post electronically in a conspicuous location on computers for 
employee use, up-to-date California Department of Fair Employment and Housing 
(DFEH) posters on the prohibition of workplace discrimination and harassment, the  
 

 



 AR 4030(b) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
 rights of transgender employees, and the rights and obligations of employees who are 

pregnant, have a related medical condition, or are recovering from childbirth  
(Government Code 12950; 2 CCR 11013, 11023, 11049) 

 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
2. Publicize the district's nondiscrimination policy and regulation, including the 

complaint procedures and the coordinator's contact information, by:  (5 CCR 4960; 34 
CFR 100.6, 106.9) 

 
a. Including them in each announcement, bulletin, or application form that is 

used in employee recruitment 
 

b. Posting them in all district schools and offices, including staff lounges and 
other prominent locations 

 
c. Posting them on the district's web site and providing easy access to them 

through district-supported social media, when available 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 4111/4211/4311 - Recruitment and Selection) 
 
3. Disseminate the district's nondiscrimination policy and administrative regulation to 

all employees by one or more of the following methods:  (2 CCR 11023) 
 
a. Printing and providing a copy to all employees, with an acknowledgment form 

for each employee to sign and return 
 
b. Sending a copy via email with an acknowledgment return form 
 
c. Posting a copy on the district intranet with a tracking system ensuring all 

employees have read and acknowledged receipt of the policies 
 
d. Discussing the policy and regulation with employees upon hire and/or during 

a new hire orientation session 
 
e. Any other way that ensures employees receive and understand the policy 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
 
 



 AR 4030(c) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
4. Provide to employees a handbook which contains information that clearly describes 

the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to employees who believe they have been the victim of any 
discriminatory or harassing behavior 

 
5. Provide training regarding the district's nondiscrimination policy, including what 

constitutes unlawful discrimination, harassment, and retaliation and how and to whom 
a report of an incident should be made 

 
The district may also provide bystander intervention training to employees which 
includes information and practical guidance on how to recognize potentially 
problematic behaviors and which may motivate them to take action when they 
observe such behaviors. The training and education may include exercises to provide 
employees with the skills and confidence to intervene as appropriate and to provide 
them with resources they can call upon that support their intervention.  (Government 
Code 12950.2) 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
6. Periodically review the district's recruitment, hiring, and promotion processes and 

regularly monitor the terms, conditions, and privileges of employment to ensure 
district compliance with law 

 
7. For any district facility where 10 percent of employees have a language other than 

English as their spoken language, translate the policy into every language spoken by 
at least 10 percent of the workforce  (2 CCR 11023) 

 
Complaint Procedure 
 
Complaints of sexual harassment shall be investigated and resolved in accordance with AR 
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures if the alleged 
conduct meets the definition of sexual harassment pursuant to 34 CFR 106.30. 
 
Any other complaint alleging unlawful discrimination or harassment shall be addressed in 
accordance with the following procedures: 
 
1. Notice and Receipt of Complaint:  A complainant may inform a direct supervisor, 

another supervisor, the coordinator, the Superintendent or, if available, a complaint 
hotline or an ombudsman. The complainant's direct supervisor may be bypassed in 
filing a complaint when the supervisor is the subject of the complaint. 

 
 



 AR 4030(d) 
 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
 The complainant may first attempt to resolve the situation informally with the 

complainant's supervisor before filing a written complaint. 
 

A supervisor or manager who has received information about an incident of 
discrimination or harassment, or has observed such an incident, shall report it to the 
coordinator, whether or not the complainant files a written complaint. 

 
 The written complaint should contain the complainant's name, the name of the 

individual who allegedly committed the act, a description of the incident, the date and 
location where the incident occurred, any witnesses who may have relevant 
information, any available evidence of the discrimination or harassment, and any 
other pertinent information which may assist in investigating and resolving the 
complaint. 

 
2. Investigation Process:  The coordinator shall initiate an impartial investigation of an 

allegation of discrimination or harassment within five business days of receiving 
notice of the alleged discriminatory or harassing behavior, regardless of whether a 
written complaint has been filed or whether the written complaint is complete. 

 
 The coordinator shall meet with the complainant to describe the district's complaint 

procedure and discuss the actions being sought by the complainant in response to the 
allegation. The coordinator shall inform the complainant that the investigation of the 
allegations will be fair, timely, and thorough and will be conducted in a manner that 
provides all parties due process and reaches reasonable conclusions based on the 
evidence collected.  The coordinator shall also inform the parties that the 
investigation will be kept confidential to the extent possible, but that some 
information may be disclosed as necessary to conduct an effective investigation. 

 
(cf. 3580 - District Records) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
 
 If the coordinator determines that a detailed fact-finding investigation is necessary, 

the investigation shall begin immediately. As part of this investigation, the 
coordinator should interview the complainant, the person accused, and other persons 
who could be expected to have relevant information. 

 
 The coordinator shall track and document the progress of the investigation to ensure 

reasonable progress and shall inform the parties as necessary. 
 
 When necessary to carry out the investigation or to protect employee safety, the 

coordinator may discuss the complaint with the Superintendent or designee, district 
legal counsel, or the district's risk manager. 
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 The coordinator shall also determine whether interim measures, such as scheduling 

changes, transfers, or leaves, need to be taken before the investigation is completed in 
order to prevent further incidents. The coordinator shall ensure that such interim 
measures do not constitute retaliation. 

 
3. Written Report on Findings and Remedial/Corrective Action:  No more than 20 

business days after receiving the complaint, the coordinator shall conclude the 
investigation and prepare a written report of the findings. This timeline may be 
extended for good cause. If an extension is needed, the coordinator shall notify the 
parties and explain the reasons for the extension. 

 
 The report shall include the decision and the reasons for the decision and shall 

summarize the steps taken during the investigation. If a determination has been made 
that discrimination or harassment occurred, the report shall also include any 
corrective action(s) that have been or will be taken to address the behavior, provide 
appropriate options for remedial actions and resolutions for the complainant, and 
ensure that retaliation or further discrimination or harassment is prevented. The report 
shall be presented to the Superintendent or designee. 

 
 A summary of the findings shall be presented to the complainant and the person 

accused. 
 
4. Appeal to the Governing Board:  The complainant or the person accused may 

appeal any findings to the Board within 10 business days of receiving the written 
report of the coordinator's findings. The Superintendent or designee shall provide the 
Board with all information presented during the investigation. Upon receiving an 
appeal, the Board shall schedule a hearing as soon as practicable. Any complaint 
against a district employee shall be addressed in closed session in accordance with 
law. The Board shall render its decision within 10 business days. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 9321 - Closed Session) 
 
Other Remedies 
 
In addition to filing a discrimination or harassment complaint with the district, a person may 
file a complaint with either DFEH or the Equal Employment Opportunity Commission 
(EEOC).  The time limits for filing such complaints are as follows: 
 
1. For filing a complaint with DFEH alleging a violation of Government Code 12940-

12952, within three years of the alleged discriminatory act(s), unless an exception 
exists pursuant to Government Code 12960  (Government Code 12960) 
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NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 
2. For filing a complaint with EEOC, within 180 days of the alleged discriminatory 

act(s)  (42 USC 2000e-5) 
 
3. For filing a complaint with EEOC after first filing a complaint with DFEH, within 

300 days of the alleged discriminatory act(s) or within 30 days after the termination 
of proceedings by DFEH, whichever is earlier  (42 USC 2000e-5) 
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Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations 
preempt any conflicting state law or regulations, but the interaction between federal and state law is not 
always clear.  Districts should consult legal counsel if questions about a potential conflict arise.  Districts 
should also note that 18 states, including California, have sued the U.S. Department of Education to stop the 
implementation of these regulations.  A preliminary injunction seeking to postpone the effective date of the 
regulations and prohibit their enforcement is currently pending.  If the court grants the injunction, portions 
of the following administrative regulation will not take effect. 

 
The following policy shall apply to all district employees, interns, volunteers, contractors, job 
applicants, and other persons with an employment relationship with the district. 
 
The Governing Board is committed to providing a safe work environment that is free of 
harassment and intimidation. The Board prohibits sexual harassment against district 
employees and retaliatory behavior or action against any person who complains, testifies, or 
otherwise participates in the complaint process established for the purpose of this policy. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender, 
gender identity, gender expression, or sexual orientation of the victim and harassment based 
on pregnancy, childbirth, or related medical conditions. 
 
The Superintendent or designee shall take all actions necessary to ensure the prevention, 
investigation, and correction of sexual harassment, including but not limited to: 
 
1. Providing training to employees in accordance with law and administrative regulation 
 
2. Publicizing and disseminating the district's sexual harassment policy to employees 

and others to whom the policy may apply 
 
3. Ensuring prompt, thorough, fair, and equitable investigation of complaints 
 
4. Taking timely and appropriate corrective/remedial action(s), which may require 

interim separation of the complainant and the alleged harasser and subsequent 
monitoring of developments 

 
The Superintendent or designee shall periodically evaluate the effectiveness of the district's 
strategies to prevent and address harassment. Such evaluation may involve conducting 
regular anonymous employee surveys to assess whether harassment is occurring or is 
perceived to be tolerated, partnering with researchers or other agencies with the needed 
expertise to evaluate the district's prevention strategies, and using any other effective tool for 
receiving feedback on systems and/or processes. As necessary, changes shall be made to the 
harassment policy, complaint procedures, or training. 
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SEXUAL HARASSMENT  (continued) 
 
 
Sexual Harassment Reports and Complaints 
 
District employees who feel that they have been sexually harassed in the performance of their 
district responsibilities or who have knowledge of any incident of sexual harassment by or 
against another employee shall immediately report the incident to their direct supervisor, a 
district administrator, or the district's Title IX Coordinator. Employees may bypass their 
supervisor in filing a complaint if the supervisor is the subject of the complaint. A supervisor 
or administrator who receives a harassment complaint shall promptly notify the Title IX 
Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint is addressed through either 
AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures for 
complaints meeting the Title IX definition of sexual harassment or AR 4030 - 
Nondiscrimination in Employment for complaints meeting the state definition, as applicable, 
and shall offer supportive measures to the complainant. 
 
(cf. 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaints) 
 
Upon investigation of a sexual harassment complaint, any district employee found to have 
engaged or participated in sexual harassment or to have aided, abetted, incited, compelled, or 
coerced another to commit sexual harassment in violation of this policy shall be subject to 
disciplinary action, up to and including dismissal, in accordance with law and the applicable 
collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Reports) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
 
 
Legal Reference:  (see next page) 
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Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
GOVERNMENT CODE 
12900-12996  Fair Employment and Housing Act, especially: 
12940  Prohibited discrimination 
12950  Sexual harassment; distribution of information 
12950.1  Sexual harassment training 
LABOR CODE 
1101  Political activities of employees 
1102.1  Discrimination:  sexual orientation 
CODE OF REGULATIONS, TITLE 2 
11009  Employment discrimination 
11021  Retaliation 
11023  Harassment and discrimination prevention and correction 
11024  Sexual harassment training and education 
11034  Terms, conditions, and privileges of employment 
CODE OF REGULATIONS, TITLE 5 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 42 
2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.1-106.9  Nondiscrimination on the basis of sex in education programs or activities 
106.51-106.82  Nondiscrimination on the basis of sex in employment in education programs or 
activities 
COURT DECISIONS 
Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026 
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 
Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 
Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989 
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998 
Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 

 
Management Resources: 

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
Promising Practices for Preventing Harassment, November 2017 
WEB SITES 
California Department of Fair Employment and Housing:  http://www.dfeh.ca.gov 
Equal Employment Opportunity Commission:  http://www.eeoc.gov 
U.S. Department of Education, Office for Civil Rights:  
http://www.ed.gov/about/offices/list/ocr/index.html 
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Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  However, in June 2020, two 
motions for a preliminary injunction were filed seeking to postpone the effective date of the regulations and 
prohibit their enforcement.  If the court issues an injunction, portions of this administrative regulation 
reflecting the Title IX regulations will not be in effect. CSBA will notify districts when the court issues its 
decision. 
 
 Districts are also cautioned that the federal regulations preempt any conflicting state law or regulations, but 
the interaction between federal and state law is not always clear.  Districts should consult legal counsel if 
questions arise. 

 
The following administrative regulation shall apply to all allegations of sexual harassment 
involving employees, interns, volunteers, and job applicants, but shall not be used to resolve 
any complaint by or against a student. 
 
Title IX Coordinator 
 
The district designates the following individual(s) as the responsible employee(s) to 
coordinate its efforts to comply with Title IX of the Education Amendments of 1972, as well 
as to investigate and resolve sexual harassment complaints under AR 4030 - 
Nondiscrimination in Employment.  The Title IX Coordinator(s) may be contacted at: 
 

___ Principal_________________________________ 
(position title) 
__370 N. Evans Rd. Tipton, CA 93272__________________________________ 
(address) 
__559-752-4213__________________________________ 
(telephone number) 
____csolian@tipton.k12.ca.us________________________________ 
(email) 
 
 (cf. 4030 - Nondiscrimination in Employment) 

(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
The district shall notify employees, bargaining units, and applicants for employment of the 
name or title, office address, email address, and telephone number of the district's Title IX 
Coordinator.  (34 CFR 106.8) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Prohibited Conduct 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of  
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SEXUAL HARASSMENT  (continued) 
 
 
a sexual nature, regardless of whether or not the conduct is motivated by sexual desire.  
Conduct is considered to be sexual harassment when made against another person of the 
same or opposite sex in the work or educational setting under any of the following 
conditions:  (Education Code 212.5; Government Code 12940; 2 CCR 11034) 
 
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 

individual's employment. 
 
2. Submission to or rejection of the conduct is used as the basis for an employment 

decision affecting the individual. 
 
3. The conduct has the purpose or effect of having a negative impact upon the 

individual's work performance or of creating an intimidating, hostile, or offensive 
work environment. 

 
4. Submission to or rejection of the conduct is used as the basis for any decision 

affecting the individual regarding benefits, services, honors, programs, or activities 
available at or through the district. 

 
Examples of actions that might constitute sexual harassment in the work or educational 
setting, whether committed by a supervisor, a co-worker, or a non-employee, include, but are 
not limited to: 
 
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic 

comments about an individual's body; overly personal conversations or pressure for 
sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading 
of sexual rumors 

 
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually 

explicit emails; displaying sexually suggestive objects 
 
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or 

brushing the body; touching an individual's body or clothes in a sexual way; 
cornering, blocking, leaning over, or impeding normal movements 

 
Training 
 
Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours, and nonsupervisory employees receive at least one hour, of  
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SEXUAL HARASSMENT  (continued) 
 
 
classroom or other effective interactive training and education regarding sexual harassment. 
All newly hired employees and employees promoted to a supervisory position shall receive 
training within six months of their assumption of the new position.  (Government Code 
12950.1) 
 
A supervisory employee is any employee having the authority, in the interest of the district, 
to hire, transfer, suspend, lay off, promote, discharge, assign, reward, or discipline other 
employees, or the responsibility to direct them, adjust their grievances, or effectively 
recommend such action, when the exercise of the authority is not of a merely routine or 
clerical nature, but requires the use of independent judgment.  (Government Code 12926) 
 
(cf. 4300 - Administrative and Supervisory Personnel) 
 
Such training may be completed by employees individually or as part of a group 
presentation, may be completed in shorter segments as long as the applicable hourly 
requirement is met, and may be provided in conjunction with other training provided to the 
employees. The training shall be presented by trainers or educators with knowledge and 
expertise in the prevention of harassment, discrimination, and retaliation.  (Government Code 
12950.1) 
 
The district's sexual harassment training and education program shall include, but is not 
limited to, the following:  (Government Code 12950.1; 2 CCR 11024) 
 
1. Information and practical guidance regarding federal and state laws concerning the 

prohibition, prevention, and correction of sexual harassment 
 
2. The types of conduct that constitute sexual harassment 
 
3. Remedies available for victims in civil actions, and potential employer/individual 

exposure/liability 
 
4. Strategies to prevent harassment in the workplace 
 
5. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of 

which they become aware 
 
6. Practical examples which illustrate sexual harassment, discrimination, and retaliation 

using training modalities such as role plays, case studies, and group discussions, 
based on factual scenarios taken from case law, news and media accounts, and 
hypotheticals based on workplace situations and other sources 

 
7. The limited confidentiality of the complaint process 
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8. Resources for victims of unlawful harassment, such as to whom they should report 

any alleged harassment 
 
9. Steps necessary to take appropriate remedial measures to correct harassing behavior, 

which includes the district's obligation to conduct an effective workplace 
investigation of a harassment complaint 

 
10. What to do if the supervisor is personally accused of harassment 
 
11. The essential elements of the district's anti-harassment policy, and how to use the 

policy if a harassment complaint is filed 
 
 Employees shall receive a copy of the district's sexual harassment policy and 

administrative regulations, which they shall read and acknowledge that they have 
received. 

 
12.  Information, including practical examples, of harassment based on gender identity, 

gender expression, and sexual orientation 
 
13. Prevention of abusive conduct, including a review of the definition and elements of 

abusive conduct pursuant to Government Code 12950.1, the negative effects that 
abusive conduct has on the victim and other in the workplace, the detrimental 
consequences of this conduct on employee productivity and morale, and that a single 
act does not constitute abusive conduct unless the act is severe or egregious 

 
The Superintendent or designee shall retain for at least two years the records of any training 
provided to supervisory employees. Such records shall include the names of trained 
employees, date of the training, the type of training, and the name of the training provider.  (2 
CCR 11024) 
 
Notifications 
 
The Superintendent or designee shall notify employees that the district does not discriminate 
on the basis of sex as required by Title IX, that the Title IX nondiscrimination requirement 
extends to employment, and that inquiries about the application of Title IX to the district may 
be referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil 
Rights, U.S. Department of Education.  (34 CFR 106.8) 
 
A copy of the Board policy and this administrative regulation shall:  (Education Code 231.5) 
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1. Be displayed in a prominent location in the main administrative building, district 

office, or other area of the school where notices of district rules, regulations, 
procedures, and standards of conduct are posted 

 
2. Be provided to every district employee at the beginning of the first quarter or 

semester of the school year or whenever a new employee is hired 
 
3. Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures, and standards of conduct 
 
All employees shall receive a copy of an information sheet prepared by the California 
Department of Fair Employment and Housing (DFEH) or the district that contains, at a 
minimum, components on:  (Government Code 12950) 
 
1. The illegality of sexual harassment 
 
2. The definition of sexual harassment under applicable state and federal law 
 
3. A description of sexual harassment, with examples 
 
4. The district's complaint process available to the employee 
 
5. The legal remedies and complaint process available through DFEH and the Equal 

Employment Opportunity Commission (EEOC) 
 
6. Directions on how to contact DFEH and the EEOC 
 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment 

prohibited by law or for filing a complaint with or otherwise participating in an 
investigation, proceeding, or hearing conducted by DFEH and the EEOC 

 
In addition, the district shall post, in a prominent and accessible location, the DFEH poster on 
discrimination in employment and the illegality of sexual harassment and the DFEH poster 
regarding transgender rights.  (Government Code 12950) 
 
 
 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: July 2020 



 
All Personnel AR 4119.12(a) 
 4219.12 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES 4319.12 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations 
preempt any conflicting state law or regulations, but the interaction between federal and state law is not 
always clear.  Districts should consult legal counsel if questions about a potential conflict arise.  Districts 
should also note that 18 states, including California, have sued the U.S. Department of Education to stop the 
implementation of these regulations.  A preliminary injunction seeking to postpone the effective date of the 
regulations and prohibit their enforcement is currently pending.  If the court grants the injunction, the 
following administrative regulation will not take effect. 

 
The complaint procedures described in this administrative regulation shall be used to address 
any complaint governed by Title IX of the Education Amendments of 1972 alleging that a 
district employee was subjected to one or more of the following forms of sexual harassment:  
(34 CFR 106.30) 
 
1. A district employee conditioning the provision of a district aid, benefit, or service on 

a person's participation in unwelcome sexual conduct 
 
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, 

and objectively offensive that it effectively denies a person equal access to the 
district's education program or activity 

 
3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 

1092 or 34 USC 12291 
 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 
All other sexual harassment complaints shall be investigated and responded to pursuant to 
AR 4030 - Nondiscrimination in Employment. 
 
(cf. 4030 - Nondiscrimination in Employment) 
 
A report of sexual harassment shall be submitted directly to or forwarded to the district's 
Title IX Coordinator using the contact information listed in AR 4119.11/4219.11/4319.11 - 
Sexual Harassment. 
 
Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the 
process for filing a formal complaint. 
 
Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator 
shall file a formal complaint in situations in which a safety threat exists.  In addition, the 
Title IX Coordinator may file a formal complaint in other situations as permitted under the 
Title IX regulations.  In such cases, the alleged victim is not a party to the case, but will 
receive notices as required by the Title IX regulations at specific points in the complaint 
process. 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
A formal complaint, with the complainant's physical or digital signature, may be filed with 
the Title IX Coordinator in person, by mail, by email, or by any other method authorized by 
the district.  (34 CFR 106.30) 
 
The Superintendent or designee shall ensure that the Title IX Coordinator, investigator, 
decision-maker, or a facilitator of an informal resolution process does not have a conflict of 
interest or bias for or against complainants or respondents generally or an individual 
complainant or respondent, and that such persons receive training in accordance with 34 CFR 
106.45.  (34 CFR 106.45) 
 
Supportive Measures 
 
Upon receipt of a report of Title IX sexual harassment, even if a formal complaint is not 
filed, the Title IX Coordinator shall promptly contact the complainant to discuss the 
availability of supportive measures which are nondisciplinary, nonpunitive, and do not 
unreasonably burden the other party.  Such measures may include, but are not limited to, 
counseling, extensions of deadlines, modifications of work schedules, mutual restrictions on 
contact, changes in work locations, leaves of absence, increased security, and monitoring of 
certain areas of the campus. The Title IX Coordinator shall consider the complainant's wishes 
with respect to supportive measures.  (34 CFR 106.30, 106.44) 
 
Emergency Removal 
 
If a district employee is the respondent, the employee may be placed on administrative leave 
during the pendency of the formal complaint process.  (34 CFR 106.44) 
 
If the respondent is a student, the district may, on an emergency basis, remove the student 
from the district's education program or activity, provided that the district conducts an 
individualized safety and risk analysis, determines that removal is justified due to an 
immediate threat to the physical health or safety of any student or other individual arising 
from the allegations, and provides the student with notice and an opportunity to challenge the 
decision immediately following the removal. This authority to remove a student does not 
modify a student's rights under the Individuals with Disabilities Education Act or Section 504 
of the Rehabilitation Act of 1973.  (34 CFR 106.44) 
 
Dismissal of Complaint 
 
The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not 
constitute sexual harassment as defined in 34 CFR 106.30 even if proved.  The Title IX 



Coordinator shall also dismiss any complaint that did not occur in the district's education  
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
program or activity or did not occur against a person in the United States, and may dismiss a 
formal complaint if the complainant notifies the district in writing that the complainant 
would like to withdraw the complaint or any allegations in the complaint, the respondent is 
no longer employed by the district, or sufficient circumstances prevent the district from 
gathering evidence sufficient to reach a determination with regard to the complaint.  (34 CFR 
106.45) 
 
Upon dismissal, the Title IX Coordinator shall promptly, and simultaneously to the parties, 
send written notice of the dismissal and the reasons for the dismissal.  (34 CFR 106.45) 
 
If a complaint is dismissed on the grounds that the alleged conduct does not constitute sexual 
harassment as defined in 34 CFR 106.30, the conduct may still be addressed pursuant to AR 
4030 - Nondiscrimination in Employment as applicable. 
 
Informal Resolution Process 
 
When a formal complaint of sexual harassment is filed, the district may offer an informal 
resolution process, such as mediation, at any time prior to reaching a determination regarding 
responsibility. The district shall not require a party to participate in the informal resolution 
process or to waive the right to an investigation and adjudication of a formal complaint.  (34 
CFR 106.45) 
 
The district may facilitate an informal resolution process provided that the district:  (34 CFR 
106.45) 
 
1. Provides the parties with written notice disclosing the allegations, the requirements of 

the informal resolution process, the right to withdraw from the informal process and 
resume the formal complaint process, and any consequences resulting from 
participating in the informal resolution process, including that records will be 
maintained or could be shared. 

 
2. Obtains the parties' voluntary, written consent to the informal resolution process 
 
Formal Complaint Process 
 
If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with 
written notice of the following:  (34 CFR 106.45) 
 
1. The district's complaint process, including any informal resolution process 
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2. The allegations potentially constituting sexual harassment with sufficient details 

known at the time, including the identity of parties involved in the incident if known, 
the conduct allegedly constituting sexual harassment, and the date and location of the 
alleged incident if known. Such notice shall be provided with sufficient time for the 
parties to prepare a response before any initial interview. 
 
If, during the course of the investigation, the district investigates allegations about the 
complainant or respondent that are not included in the initial notice, the Title IX 
Coordinator shall provide notice of the additional allegations to the parties. 

 
3. A statement that the respondent is presumed not responsible for the alleged conduct 

and that a determination regarding responsibility is made at the conclusion of the 
complaint process 

 
4. The opportunity for the parties to have an advisor of their choice who may be, but is 

not required to be, an attorney, and the ability to inspect and review evidence 
 

5. The prohibition against knowingly making false statements or knowingly submitting 
false information during the complaint process 

 
The above notice shall also include the name of the investigator, facilitator of an informal 
process, and decision-maker and shall provide either party with no less than three calendar 
days to raise concerns of conflict of interest or bias regarding any of these persons. 
 
During the investigation process, the district shall:  (34 CFR 106.45) 
 
1. Provide an equal opportunity for the parties to present witnesses, including fact and 

expert witnesses, and other inculpatory and exculpatory evidence 
 
2. Not restrict the ability of either party to discuss the allegations under investigation or 

to gather and present relevant evidence 
 
3. Provide the parties with the same opportunities to have others present during any 

grievance proceeding, including the opportunity to be accompanied to any related 
meeting or proceeding by the advisor of their choice, who may be, but is not required 
to be, an attorney 

 
4. Not limit the choice or presence of an advisor for either the complainant or 

respondent in any meeting or grievance proceeding, although the district may 



establish restrictions regarding the extent to which the advisor may participate in the 
proceedings as long as the restrictions apply equally to both parties 
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5. Provide, to a party whose participation is invited or expected, written notice of the 

date, time, location, participants, and purpose of all investigative interviews or other 
meetings, with sufficient time for the party to prepare to participate 

 
6. Send in an electronic format or hard copy to both parties and their advisors, if any, the 

evidence that is directly related to the allegations raised in the complaint, and provide 
the parties at least 10 days to submit a written response for the investigator to 
consider prior to the completion of the investigative report 

 
7. Objectively evaluate all relevant evidence, including both inculpatory and 

exculpatory evidence, and determine credibility in a manner that is not based on a 
person's status as a complainant, respondent, or witness 

 
8. Create an investigative report that fairly summarizes relevant evidence and, at least 

10 days prior to the determination of responsibility, send to the parties and their 
advisors, if any, the investigative report in an electronic format or a hard copy, for 
their review and written response 

 
9. After sending the investigative report to the parties and before reaching a 

determination regarding responsibility, afford each party the opportunity to submit 
written, relevant questions that the party wants asked of any party or witness, provide 
each party with the answers, and allow for additional, limited follow-up questions 
from each party 

 
Questions and evidence about the complainant's sexual predisposition or prior sexual 
behavior are not relevant, unless such questions and evidence are offered to prove that 
someone other than the respondent committed the conduct alleged by the complainant 
or if the questions and evidence concern specific incidents of the complainant's prior 
sexual behavior with respect to the respondent and are offered to prove consent. 

 
Privacy rights of all parties to the complaint shall be maintained in accordance with 
applicable state and federal laws. 
 
If the complaint is against an employee, rights conferred under an applicable collective 
bargaining agreement shall be applied to the extent they do not conflict with the Title IX 
requirements. 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
Written Decision 
 
The Superintendent shall designate an employee as the decision-maker to determine 
responsibility for the alleged conduct, who shall not be the Title IX Coordinator or a person 
involved in the investigation of the matter.  (34 CFR 106.45) 
 
The decision-maker shall issue, and simultaneously provide to both parties, a written decision 
as to whether the respondent is responsible for the alleged conduct.  (34 CFR 106.45) 
 
The written decision shall be issued within 45 calendar days of the receipt of the complaint. 
 
The timeline may be temporarily extended for good cause with written notice to the 
complainant and respondent of the extension and the reasons for the action.  (34 CFR 106.45) 
 
In making this determination, the district shall use the "preponderance of the evidence" 
standard for all formal complaints of sexual harassment.  (34 CFR 106.45) 
 
The written decision shall include the following:  (34 CFR 106.45) 
 
1. Identification of the allegations potentially constituting sexual harassment as defined 

in 34 CFR 106.30 
 
2. A description of the procedural steps taken from receipt of the formal complaint 

through the written decision, including any notifications to the parties, interviews 
with parties and witnesses, site visits, methods used to gather other evidence, and 
hearings held if the district includes hearings as part of the grievance process 

 
3. Findings of fact supporting the determination 
 
4. Conclusions regarding the application of the district's code of conduct to the facts 
 
5. A statement of, and rationale for, the result as to each allegation, including a decision 

regarding responsibility, any disciplinary sanctions the district imposes on the 
respondent, and whether remedies designed to restore or preserve equal access to the 
district's educational program or activity will be provided by the district to the 
complainant 

 
6. The district's procedures and permissible bases for the complainant and respondent to 

appeal 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
Appeals 
 
Either party may appeal the district's decision or dismissal of a formal complaint or any 
allegation in the complaint, if the party believes that a procedural irregularity affected the 
outcome, new evidence is available that could affect the outcome, or a conflict of interest or 
bias by the Title IX Coordinator, investigator(s), or decision-maker(s) affected the outcome.  
If an appeal is filed, the district shall:  (34 CFR 106.45) 
 
1. Notify the other party in writing when an appeal is filed and implement appeal 

procedures equally for both parties 
 
2. Ensure that the decision-maker(s) for the appeal is trained in accordance with 34 CFR 

106.45 and is not the same decision-maker(s) who reached the determination 
regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator 

 
3. Give both parties a reasonable, equal opportunity to submit a written statement in 

support of, or challenging, the outcome 
 
4. Issue a written decision describing the result of the appeal and the rationale for the 

result 
 
5. Provide the written decision simultaneously to both parties 
 
An appeal must be filed in writing within 10 calendar days of receiving the determination, 
stating the grounds for the appeal and including any relevant documentation in support of the 
appeal.  Appeals submitted after this deadline are not timely and shall not be considered.  
Either party has the right to file a complaint with the U.S. Equal Employment Opportunity 
Commission. 
 
A written decision shall be provided to the parties within 20 calendar days from the receipt of 
the appeal. 
 
Remedies 
 
When a determination of responsibility for sexual harassment has been made against the 
respondent, the district shall provide remedies to the complainant.  Such remedies may 
include the same individualized services described above in the section "Supportive 
Measures," but need not be nondisciplinary or nonpunitive and need not avoid burdening the 
respondent.  (34 CFR 106.45) 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
Disciplinary Actions 
 
The district shall not impose any disciplinary sanctions or other actions against a respondent, 
other than supportive measures as described above in the section "Supportive Measures," 
until the complaint procedure has been completed and a determination of responsibility has 
been made.  (34 CFR 106.44) 
 
When an employee is found to have committed sexual harassment or retaliation, the district 
shall take appropriate disciplinary action, up to and including dismissal, in accordance with 
applicable law and collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Record-Keeping 
 
The Superintendent or designee shall maintain for a period of seven years a record of all 
reported cases and Title IX investigations of sexual harassment, any determinations of 
responsibility, any audio or audiovisual recording and transcript if applicable, any 
disciplinary sanctions imposed, any remedies provided to the complainant, any appeal or 
informal resolution and the results therefrom, and responses made pursuant to 34 CFR 
106.44.  (34 CFR 106.45) 
 
106.45) 
 
(cf. 3580 - District Records) 
 
 
 
Legal Reference:  (see next page) 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48985  Notices, report, statements and records in primary language 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1092  Definition of sexual assault 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 34 
12291  Definition of dating violence, domestic violence, and stalking 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.82  Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2000, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
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INFECTIOUS DISEASES 
 
 
The Governing Board desires to protect students from risks posed by exposure to infectious 
diseases while providing a high-quality education for all students. The Superintendent or 
designee shall collaborate with local and state health officials to develop and regularly update 
a comprehensive plan for disease prevention that promotes preventative measures, 
mitigation, education, communication, and training of students and staff. All measures to 
limit the spread of infectious diseases shall be nondiscriminatory and ensure that equity is 
promoted.  
 
(cf. 0400 - Comprehensive Plans) 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - School Health Services) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6020 - Parent Involvement) 
 
The Superintendent or designee shall regularly review resources available from health 
experts to ensure that district programs and operations are based on the most up-to-date 
information. 
 
The district's comprehensive health education program shall provide age-appropriate 
information about the nature and symptoms of communicable diseases, their transmission, 
and how to help prevent the spread of contagious diseases.   
 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6142.8 - Comprehensive Health Education) 
 
If the local health officer notifies the district of an outbreak of a communicable disease, or 
the imminent and proximate threat of a communicable disease outbreak or epidemic that 
threatens the public's health, the district shall take any action that the health officer deems 
necessary to control the spread of the disease. The district shall comply with all applicable 
state and federal privacy laws in regard to any such information received from the local 
health officer.  (Health and Safety Code 120175.5) 
 
Students and staff shall observe universal precautions in order to prevent exposure to 
bloodborne pathogens and to prevent the spread of infectious diseases. 
 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
 BP 5141.22(b) 
 



 
 
INFECTIOUS DISEASES  (continued) 
 
 
The Superintendent or designee shall inform students of the precautions to be used in cases 
of exposure to blood or other body fluids through injury, accident, or classroom instruction. 
 
(cf. 5141 - Health Care and Emergencies) 
(cf. 6145.2 - Athletic Competition) 
 
Students with Infectious Diseases 
 
The Superintendent or designee shall exclude students from on-campus instruction only in 
accordance with law, Board policy, and administrative regulation.  Because bloodborne 
pathogens such as hepatitis B virus, hepatitis C virus, and human immunodeficiency virus 
(HIV) are not casually transmitted, the presence of infectious conditions of this type is not, 
by itself, sufficient reason to exclude students from attending school. 
 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
Parents/guardians are encouraged to inform the Superintendent or designee if their child has 
an infectious disease so that school staff may work cooperatively with the student's 
parents/guardians to minimize exposure to other diseases in the school setting. If necessary, 
the Superintendent or designee shall inform the local health official of any potential outbreak.  
The Superintendent or designee shall ensure that student confidentiality and privacy rights 
are strictly observed in accordance with law. 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 5125 - Student Records) 
 
 
 
Legal Reference: 

EDUCATION CODE 
48210-48216  Persons excluded 
49060-49069.7  Student records 
49073-49079  Privacy of pupil records 
49403  Cooperation in control of communicable disease and immunization of pupils 
49405  Smallpox control 
49406  Examination for tuberculosis (employees) 
49408  Student emergency information 
49602  Counseling and confidentiality of student information 
51202  Instruction in personal and public health and safety 
CIVIL CODE 
56-56.37  Confidentiality of Medical Information Act 
1798-1798.78  Information Practices Act 

 
Legal Reference continued:  (see next page) 
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INFECTIOUS DISEASES  (continued) 
 
 
 
Legal Reference:  (continued) 

HEALTH AND SAFETY CODE 
120175.5  Local health officers and communicable diseases 
120230  Exclusion for communicable disease 
120325-120380  Immunization against communicable diseases 
120875-120895 AIDS information 
120975-121023  Mandated blood testing and confidentiality to protect public health 
121475-121520 Tuberculosis tests for students 
CALIFORNIA CONSTITUTION 
Article 1, Section 1 Right to Privacy 
CODE OF REGULATIONS, TITLE 8 
5193  Bloodborne pathogens 
CODE OF REGULATIONS, TITLE 17 
2500-2511  Communicable disease reporting requirements 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational and Privacy Rights Act 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794  Section 504 of the Rehabilitation Act of 1973 
CODE OF FEDERAL REGULATIONS, TITLE 45 
164.500-164.534 Privacy of individually identifiable health information 
COURT DECISIONS 
Thomas v. Atascadero Unified School District, (1986) 662 F.Supp. 376 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Science Safety Handbook for California Public Schools, 2014 
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 
School District (K-12) Pandemic Influenza Planning Checklist 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Department of Public Health:  http://www.cdph.ca.gov 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
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INFECTIOUS DISEASES 
 
 
Prevention and Mitigation Plan 
 
The Superintendent or designee shall work with state and local health officials to develop and 
regularly update a plan to prevent and mitigate the spread of infectious diseases.  
Components of the plan may include, but are not necessarily limited to:   
 
1. A communication strategy for informing students, parents/guardians, staff, and the 

community about the disease(s), including symptoms, complications, transmission, 
and current recommendations from state and local departments of public health  

 
2. Protocols for assessing when campus closures are necessary and when campus(es) 

may reopen  
 
3. Alternative means of instruction, schedules, and attendance, including the provision 

of instruction to students with disabilities, English learners, and foster or homeless 
youth, in the event of campus closures or partial closures  
 

(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 6111 - School Calendar) 
(cf. 6112 - School Day) 
(cf. 6157 - Distance Learning) 
(cf. 6158 - Independent Study) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6173 - Education for Homeless Youth) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
 
4. Guidelines regarding preventative measures such as social distancing, personal 

protective equipment, temperature checks, and/or any other health screening allowed 
by law  

 
5. Protocols regarding the acquisition and provision of personal protective equipment 

and other supplies 
 
6. Procedures for the cancellation or alteration of extracurricular activities and field trips 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
 
7. Protocols for transportation of students using district vehicles  
 
(cf. 3540 - Transportation) 
(cf. 3543 - Transportation Safety and Emergencies) 



 AR 5141.22(b) 
 
 
INFECTIOUS DISEASES  (continued) 
 
 
8. Information on effective hygiene practices  
 
9. Provisions for continuing free and reduced-price meal services  

 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3553 - Free and Reduced Price Meals) 
 
10. Processes for protecting students who are at higher risk from the disease  
 
11. Programs that enhance a positive school climate and foster the emotional well-being 

of all students  
 

(cf. 5141.5 - Mental Health) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
12. Guidelines for cleaning and sanitization of district facilities and equipment  

 
(cf. 3510 - Green School Operations) 
(cf. 3514.1 - Hazardous Substances) 
 
13. Protocols for visitors and outside groups that utilize district facilities 
 
14. Staff training 
 
The Superintendent or designee shall immediately report to the local health officer the 
presence or suspected presence of any communicable disease.  (17 CCR 2508) 
 
Universal Precautions in the Classroom 
 
Before students work with blood, blood products, or other body fluids, the teacher shall 
explain the potentially hazardous nature of blood and body fluids in the transmission of 
various agents from one person to another and the specific procedures and safety precautions 
to be used in the lesson. 
 
The following precautions shall be used when students are working with blood or other body 
fluids: 
 
1. Before and after exposure to blood or other body fluids, students shall wash their 

hands with soap and water and cover any existing cut, wound, or open sore with a 
sterile dressing. 

 
2. Students shall wear gloves or other personal protective equipment as appropriate. 
 



 AR 5141.22(c) 
 
 
INFECTIOUS DISEASES  (continued) 
 
 
(cf. 5142 - Safety) 
 
3. Blood typing or similar experiments may be conducted by teacher demonstrations. 

When being performed individually, students shall work with their own blood or use 
prepackaged ABO/Rh blood cell kits that have vials of blood previously tested for 
transmissible agents. 

 
a. For finger punctures, students shall use individual sterile lancets that have 

engineered sharps injury protection and shall not reuse them. 
 
b. Before the finger is punctured, it shall be wiped with a piece of cotton that has 

been immersed in alcohol. 
 
c. If bleeding persists after the finger is punctured, the student shall apply a 

sterile bandage using moderate pressure. 
 
4. Lancets and any other materials contaminated with blood or body fluids shall be 

discarded into a solution consisting of one part bleach to 10 parts water (1:10), made 
fresh daily. 

 
5. At the end of the class, surfaces shall be wiped with alcohol or a solution of one part 

bleach to 10 parts water. 
 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.93 - Science Instruction) 
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Students AR 5145.3(a) 
 
NONDISCRIMINATION/HARASSMENT 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations 
preempt any conflicting state law or regulations, but the interaction between federal and state law is not 
always clear.  Districts should consult legal counsel if questions about a potential conflict arise.  Districts 
should also note that 18 states, including California, have sued the U.S. Department of Education to stop the 
implementation of these regulations.  A preliminary injunction seeking to postpone the effective date of the 
regulations and prohibit their enforcement is currently pending.  If the court grants the injunction, portions 
of the following administrative regulation will not take effect. 

 
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with applicable state and federal civil rights laws 
and to answer inquiries regarding the district's nondiscrimination policies. The individual(s) 
shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint 
Procedures as the responsible employee to handle complaints alleging unlawful 
discrimination targeting a student, including discriminatory harassment, intimidation, or 
bullying, based on the student's actual or perceived race, color, ancestry, nationality, national 
origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status, 
pregnancy, parental status, physical or mental disability, medical condition, sex, sexual 
orientation, gender, gender identity, gender expression, genetic information, or any other 
legally protected status or association with a person or group with one or more of these actual 
or perceived characteristics. The coordinator/compliance officer(s) may be contacted at:  
(Education Code 234.1; 5 CCR 4621) 
 
Principal_________________________________ 
(position title) 
__370 N. Evans Rd. Tipton, CA 93272__________________________________ 
(address) 
__559-752-4213__________________________________ 
(telephone number) 
____csolian@tipton.k12.ca.us________________________________ 
(email) 
 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 



equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures: 
 
 
 AR 5145.3(b) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
1. Publicize the district's nondiscrimination policy and related complaint procedures, 

including the coordinator/compliance officer's contact information, to students, 
parents/guardians, employees, volunteers, and the general public by posting them in 
prominent locations and providing easy access to them through district-supported 
communications 

 
2. Post the district's policies and procedures prohibiting discrimination, harassment, 

student sexual harassment, intimidation, bullying, and cyberbullying, including a 
section on social media bullying that includes all of the references described in 
Education Code 234.6 as possible forums for social media, in a prominent location on 
the district's web site in a manner that is easily accessible to parents/guardians and 
students  (Education Code 234.6) 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
3. Post the definition of sex discrimination and harassment as described in Education 

Code 230, including the rights set forth in Education Code 221.8, in a prominent 
location on the district's web site in a manner that is easily accessible to 
parents/guardians and students  (Education Code 234.6) 

 
4. Post in a prominent location on the district web site in a manner that is easily 

accessible to parents/guardians and students information regarding Title IX 
prohibitions against discrimination based on a student's sex, gender, gender identity, 
pregnancy, and parental status, including the following:  (Education Code 221.6, 
221.61, 234.6) 
 
a. The name and contact information of the district's Title IX Coordinator, 

including the phone number and email address 
 

b. The rights of students and the public and the responsibilities of the district 
under Title IX, including a list of rights as specified in Education Code 221.8 
and web links to information about those rights and responsibilities located on 
the web sites of the Office for Equal Opportunity and the U.S. Department of 
Education's Office for Civil Rights (OCR) 

 



c. A description of how to file a complaint of noncompliance under Title IX, 
which shall include: 
 
 
 

 AR 5145.3(c) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 

 
(1) An explanation of the statute of limitations within which a complaint 

must be filed after an alleged incident of discrimination has occurred 
and how a complaint may be filed beyond the statute of limitations 

 
(2) An explanation of how the complaint will be investigated and how the 

complainant may further pursue the complaint, including web links to 
this information on the OCR's web site 

 
(3) A web link to the OCR complaints form and the contact information 

for the office, including the phone number and email address for the 
office 

 
d. A link to the Title IX information included on the California Department of 

Education's (CDE) web site 
 
5. Post a link to statewide CDE-compiled resources, including community-based 

organizations, that provide support to youth who have been subjected to school-based 
discrimination, harassment, intimidation, or bullying and to their families. Such 
resources shall be posted in a prominent location on the district's web site in a manner 
that is easily accessible to parents/guardians and students.  (Education Code 234.5, 
234.6) 

 
6. Provide to students a handbook that contains age-appropriate information that clearly 

describes the district's nondiscrimination policy, procedures for filing a complaint, 
and resources available to students who feel that they have been the victim of any 
such behavior. 

 
7. Annually notify all students and parents/guardians of the district's nondiscrimination 

policy, including its responsibility to provide a safe, nondiscriminatory school 
environment for all students, including transgender and gender-nonconforming 
students.  The notice shall inform students and parents/guardians that they may 
request to meet with the compliance officer to determine how best to accommodate or 
resolve concerns that may arise from the district's implementation of its 
nondiscrimination policies. The notice shall also inform all students and 
parents/guardians that, to the extent possible, the district will address any individual 
student's interests and concerns in private. 

 
(cf. 5145.6 - Parental Notifications) 



 
8. Ensure that students and parents/guardians, including those with limited English 

proficiency, are notified of how to access the relevant information provided in the 
district's nondiscrimination policy and related complaint procedures, notices, and 
forms in a language they can understand. 

 AR 5145.3(d) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
 If 15 percent or more of students enrolled in a particular district school speak a single 

primary language other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shall be translated into that language in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meaningful access to all relevant information for parents/guardians with 
limited English proficiency. 

 
9. Provide to students, employees, volunteers, and parents/guardians age-appropriate 

training and/or information regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying; how and to whom a report of an incident should 
be made; and how to guard against segregating or stereotyping students when 
providing instruction, guidance, supervision, or other services to them. Such training 
and information shall include details of guidelines the district may use to provide a 
discrimination-free environment for all district students, including transgender and 
gender-nonconforming students. 

 
(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
10. At the beginning of each school year, inform school employees that any employee 

who witnesses any act of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so.  (Education Code 234.1) 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
11. At the beginning of each school year, inform each principal or designee of the 

district's responsibility to provide appropriate assistance or resources to protect 
students from threatened or potentially discriminatory behavior and ensure their 
privacy rights. 

 
Enforcement of District Policy 
 
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment.  As needed, these actions may include any of the following: 
 



1. Removing vulgar or offending graffiti 
 
(cf. 5131.5 - Vandalism and Graffiti) 
 
 
 AR 5145.3(e) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
2. Providing training to students, staff, and parents/guardians about how to recognize 

unlawful discrimination, how to report it or file a complaint, and how to respond 
 
3. Disseminating and/or summarizing the district's policy and regulation regarding 

unlawful discrimination 
 
4. Consistent with laws regarding the confidentiality of student and personnel records, 

communicating to students, parents/guardians, and the community the school's 
response plan to unlawful discrimination or harassment 

 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 
5. Taking appropriate disciplinary action against students, employees, and anyone 

determined to have engaged in wrongdoing in violation of district policy, including 
any student who is found to have filed a complaint of discrimination that the student 
knew was not true 

 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
Process for Initiating and Responding to Complaints 
 
Students who feel that they have been subjected to unlawful discrimination described above 
or in district policy are strongly encouraged to immediately contact the compliance officer, 
principal, or any other staff member. In addition, students who observe any such incident are 
strongly encouraged to report the incident to the compliance officer or principal, whether or 
not the alleged victim files a complaint. 
 
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident 
is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 
 



Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene 
to stop the incident when it is safe to do so.  (Education Code 234.1) 
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When a report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is made to or received by the principal or compliance officer, the 
principal or compliance officer shall notify the student or parent/guardian of the right to file a 
formal complaint in accordance with AR 1312.3 - Uniform Complaint Procedures or, for 
complaints of sexual harassment that meet the federal Title IX definition, AR 5145.71 - Title 
IX Sexual Harassment Complaint Procedures. Once notified verbally or in writing, the 
compliance officer shall begin the investigation and shall implement immediate measures 
necessary to stop the discrimination and ensure that all students have access to the 
educational program and a safe school environment. Any interim measures adopted to 
address unlawful discrimination shall, to the extent possible, not disadvantage the 
complainant or a student who is the victim of the alleged unlawful discrimination. 
 
Any report or complaint alleging unlawful discrimination by the principal, compliance 
officer, or any other person to whom a report would ordinarily be made or complaint filed 
shall instead be made to or filed with the Superintendent or designee who shall determine 
how the complaint will be investigated. 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
Transgender and Gender-Nonconforming Students 
 
Gender identity of a student means the student's gender-related identity, appearance, or 
behavior as determined from the student's internal sense, whether or not that gender-related 
identity, appearance, or behavior is different from that traditionally associated with the 
student's physiology or assigned sex at birth. 
 
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth.  (Education Code 210.7) 
 
Gender transition refers to the process in which a student changes from living and 
identifying as the sex assigned to the student at birth to living and identifying as the sex that 
corresponds to the student's gender identity. 
 
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations. 
 



Transgender student means a student whose gender identity is different from the gender 
assigned at birth. 
 
The district prohibits acts of verbal, nonverbal, or physical aggression, intimidation, or 
hostility that are based on sex, gender identity, or gender expression, or that have the purpose 
or effect of producing a negative impact on the student's academic performance or of creating  
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NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
an intimidating, hostile, or offensive educational environment, regardless of whether the acts 
are sexual in nature. Examples of the types of conduct which are prohibited in the district and 
which may constitute gender-based harassment include, but are not limited to: 
 
1. Refusing to address a student by a name and the pronouns consistent with the 

student's gender identity 
 
2. Disciplining or disparaging a student or excluding the student from participating in 

activities, for behavior or appearance that is consistent with the student's gender 
identity or that does not conform to stereotypical notions of masculinity or femininity, 
as applicable 

 
3. Blocking a student's entry to the restroom that corresponds to the student's gender 

identity 
 
4. Taunting a student because the student participates in an athletic activity more 

typically favored by a student of the other sex 
 
5. Revealing a student's transgender status to individuals who do not have a legitimate 

need for the information, without the student's consent 
 
6. Using gender-specific slurs 
 
7. Physically assaulting a student motivated by hostility toward the student because of 

the student's gender, gender identity, or gender expression 
 
The district's uniform complaint procedures (AR 1312.3) or Title IX sexual harassment 
procedures (AR 5145.71), as applicable, shall be used to report and resolve complaints 
alleging discrimination against transgender and gender-nonconforming students. 
 
Examples of bases for complaints include, but are not limited to, the above list, as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment. 
 



To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines: 
 
1. Right to privacy:  A student's transgender or gender-nonconforming status is the 

student's private information and the district shall only disclose the information to  
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 others with the student's prior written consent, except when the disclosure is 

otherwise required by law or when the district has compelling evidence that 
disclosure is necessary to preserve the student's physical or mental well-being.  In any 
case, the district shall only allow disclosure of a student's personally identifiable 
information to employees with a legitimate educational interest as determined by the 
district pursuant to 34 CFR 99.31. Any district employee to whom a student's 
transgender or gender-nonconforming status is disclosed shall keep the student's 
information confidential. When disclosure of a student's gender identity is made to a 
district employee by a student, the employee shall seek the student's permission to 
notify the compliance officer.  If the student refuses to give permission, the employee 
shall keep the student's information confidential, unless the employee is required to 
disclose or report the student's information pursuant to this administrative regulation, 
and shall inform the student that honoring the student's request may limit the district's 
ability to meet the student's needs related to the student's status as a transgender or 
gender-nonconforming student. If the student permits the employee to notify the 
compliance officer, the employee shall do so within three school days. 

 
 As appropriate given the student's need for support, the compliance officer may 

discuss with the student any need to disclose the student's transgender or gender-
nonconformity status or gender identity or gender expression to the student's 
parents/guardians and/or others, including other students, teacher(s), or other adults 
on campus. The district shall offer support services, such as counseling, to students 
who wish to inform their parents/guardians of their status and desire assistance in 
doing so. 

 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
 
2. Determining a Student's Gender Identity:  The compliance officer shall accept the 

student's assertion of gender identity and begin to treat the student consistent with that 
gender identity unless district personnel present a credible and supportable basis for 
believing that the student's assertion is for an improper purpose. 

 
3. Addressing a Student's Transition Needs:  The compliance officer shall arrange a 

meeting with the student and, if appropriate, the student's parents/guardians to 
identify and develop strategies for ensuring that the student's access to educational 



programs and activities is maintained. The meeting shall discuss the transgender or 
gender-nonconforming student's rights and how those rights may affect and be 
affected by the rights of other students and shall address specific subjects related to 
the student's access to facilities and to academic or educational support programs, 
services, or activities, including, but not limited to, sports and other competitive 
endeavors. In addition, the compliance officer shall identify specific school site  
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 employee(s) to whom the student may report any problem related to the student's 

status as a transgender or gender-nonconforming individual, so that prompt action can 
be taken to address it.  Alternatively, if appropriate and desired by the student, the 
school may form a support team for the student that will meet periodically to assess 
whether the arrangements for the student are meeting the student's educational needs 
and providing equal access to programs and activities, educate appropriate staff about 
the student's transition, and serve as a resource to the student to better protect the 
student from gender-based discrimination. 

 
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities:  When the 

district maintains sex-segregated facilities, such as restrooms and locker rooms, or 
offers sex-segregated programs and activities, such as physical education classes, 
intermural sports, and interscholastic athletic programs, students shall be permitted to 
access facilities and participate in programs and activities consistent with their gender 
identity. To address any student's privacy concerns in using sex-segregated facilities, 
the district shall offer available options such as a gender-neutral or single-use 
restroom or changing area, a bathroom stall with a door, an area in the locker room 
separated by a curtain or screen, or use of the locker room before or after the other 
students. However, the district shall not require a student to utilize these options 
because the student is transgender or gender-nonconforming. In addition, a student 
shall be permitted to participate in accordance with the student's gender identity in 
other circumstances where students are separated by gender, such as for class 
discussions, yearbook pictures, and field trips. A student's right to participate in a sex-
segregated activity in accordance with the student's gender identity shall not render 
invalid or inapplicable any other eligibility rule established for participation in the 
activity. 

 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
(cf. 7110 - Facilities Master Plan) 
 
5. Student Records:  A student's legal name or gender as entered on the mandatory 

student record required pursuant to 5 CCR 432 shall only be changed with proper 
documentation. When a student presents government-issued documentation of a name 
and/or gender change or submits a request for a name and/or gender change through 



the process specified in Education Code 49070, the district shall update the student's 
records.  (Education Code 49062.5, 49070) 

 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 5125.3 - Challenging Student Records) 
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6. Names and Pronouns:  If a student so chooses, district personnel shall be required to 

address the student by a name and the pronoun(s) consistent with the student's gender 
identity, without the necessity of a court order or a change to the student's official 
district record.  However, inadvertent slips or honest mistakes by district personnel in 
the use of the student's name and/or consistent pronouns will, in general, not 
constitute a violation of this administrative regulation or the accompanying district 
policy. 

 
7. Uniforms/Dress Code:  A student has the right to dress in a manner consistent with 

the student's gender identity, subject to any dress code adopted on a school site. 
 
(cf. 5132 - Dress and Grooming) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: July 2020 
Students BP 5145.6(a) 
 
PARENTAL NOTIFICATIONS 
 
 
The Governing Board desires to promote effective communication between the school and 
the home and to keep parents/guardians informed regarding educational programs, school 
operations, and the legal rights of students and their parents/guardians. The Superintendent or 
designee shall send parents/guardians all notifications required by law and any other 
notifications the Superintendent or designee believes will promote parental understanding 
and involvement. 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 6020 - Parent Involvement) 
 
Notice of the rights and responsibilities of parents/guardians as specified in Education Code 
48980 shall be sent at the beginning of each academic year and may be provided by regular 
mail, in electronic form when so requested by the parent/guardian, or by any other method 
normally used by the district for written communication with parents/guardians.  (Education 
Code 48981) 
 
No activity specified in Education Code 48980 shall be undertaken with respect to any 
particular student unless the student's parent/guardian has been informed of such action 
through the annual notification or other separate special notification. Such notice shall state 
the activity that will be undertaken and the approximate date on which the activity will occur.  
(Education Code 48983-48984) 
 
The annual notification shall include a request that the parent/guardian sign the notice and 
return it to the school or, if the notice is provided in electronic format, that the 
parent/guardian submit a signed acknowledgment of receipt of the notice to the school. The 
parent/guardian's signature is an acknowledgment of receipt of the information but does not 
indicate that consent to participate in any particular program has been given or withheld.  
(Education Code 48982) 
 
Whenever a student enrolls in a district school during the school year, the student's 
parents/guardians shall be given all required parental notifications at that time. 
 
Notifications shall be presented in an understandable and uniform format and, to the extent 
practicable, in a language that parents/guardians can understand. 
 
Whenever 15 percent or more of the students enrolled in a district school speak a single 
primary language other than English, as determined from the California Department of 



Education census data collected pursuant to Education Code 52164, all notices sent to the 
parent/guardian of any such student shall, in addition to being written in English, be written 
in the primary language, and may be responded to either in English or the primary language.  
(Education Code 48981, 48985) 
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Whenever an employee learns that a student's parent/guardian is unable to understand the 
district's printed notifications for any reason, the employee shall inform the principal or 
designee, who shall work with the parent/guardian to establish other appropriate means of 
communication. 
 
 
 
Legal Reference: 

EDUCATION CODE 
221.5  Prohibited sex discrimination 
231.5  Sexual harassment policy 
234.7  Student protections relating to immigration and citizenship status 
262.3  Appeals for discrimination complaints; information regarding  availability of civil remedies 
310  Language acquisition programs 
313  Reclassification of English learners, parental consultation 
313.2  Long-term English learner, notification 
440  English language proficiency assessment; instruction in English language development 
8483  Before/after school program; enrollment priorities 
17288  Building standards for university campuses 
17611.5-17612  Notification of pesticide use 
32221.5  Insurance for athletic team members 
32255-32255.6  Right to refuse harmful or destructive use of animals 
32390  Fingerprint program; contracts; funding; consent of parent/guardian 
33479.3 The Eric Paredes Sudden Cardiac Arrest Prevention Act 
35160.5  Extracurricular and cocurricular activities 
35178.4  Notice of accreditation status 
35182.5  Advertising in the classroom 
35183  School dress codes; uniforms 
35186  Complaints concerning deficiencies in instructional materials and facilities 

 
 
 
Legal Reference continued:  (see next page) 
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Legal Reference:  (continued) 

EDUCATION CODE  (continued) 
35211  Driver training; district insurance, parent/guardian liability 
35256  School Accountability Report Card 
35258  School Accountability Report Card 
35291  Rules for student discipline 
37616  Consultation regarding year-round schedule 
39831.5  School bus rider rules and information 
44050  Employee codes of conduct, employee interactions with students 
44808.5  Permission to leave school grounds 
46010.1  Notice regarding excuse to obtain confidential medical services 
46014  Regulations regarding absences for religious purposes 
46600-46611  Interdistrict attendance agreements 
48000  Minimum age of admission 
48070.5  Promotion or retention of students 
48204  Residency requirements 
48205  Absence for personal reasons 
48206.3  Students with temporary disabilities; individual instruction; definitions 
48207-48208  Students with temporary disabilities in hospitals 
48213  Prior notice of exclusion from attendance 
48216  Immunization 
48260.5  Notice regarding truancy 
48262  Need for parent conference regarding truancy 
48263  Referral to school attendance review board or probation department 
48301  Interdistrict transfers 
48412  Certificate of  proficiency 
48432.3  Voluntary enrollment in continuation education 
48432.5  Involuntary transfers of students 
48850-48859 Education of foster youth and homeless students 
48900.1  Parental attendance required after suspension 
48904  Liability of parent/guardian for willful student misconduct 
48904.3  Withholding grades, diplomas, or transcripts 
48906  Notification of release of student to peace officer 
48911  Notification in case of suspension 
48911.1  Assignment to supervised suspension classroom 
48912  Closed sessions; consideration of suspension 
48915.1  Expelled students; enrollment in another district 
48916  Readmission procedures 
48918  Rules governing expulsion procedures 
48929  Transfer of student convicted of violent felony or misdemeanor 
48980  Required notification at beginning of term 
48980.3  Notification of pesticide use 
48981  Time and means of notification 
48982  Parent signature acknowledging receipt of notice 
48983  Contents of notice 
48984  Activities prohibited unless notice given 

 
 
Legal Reference continued:  (see next page) 
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Legal Reference:  (continued) 

EDUCATION CODE  (continued) 
48985  Notices to parents in language other than English 
48987  Child abuse information 
49013  Use of uniform complaint procedures for complaints regarding student fees 
49063  Notification of parental rights 
49067  Student evaluation; student in danger of failing course 
49068  Transfer of permanent enrollment and scholarship record 
49069  Absolute right to access 
49070  Challenging content of student record 
49073  Release of directory information 
49073.6  Student records, social media 
49076  Access to student records 
49077  Access to information concerning a student in compliance with court order 
49403  Cooperation in control of communicable disease and immunization 
49423  Administration of prescribed medication for student 
49451  Physical examinations:  parent's refusal to consent 
49452.5  Screening for scoliosis 
49452.7  Information on type 2 diabetes 
49452.8  Oral health assessment 
49456  Results of vision or hearing test 
49471-49472  Insurance 
49475  Student athletes; concussions and head injuries 
49476  Student athletes; opioid fact sheet 
49480  Continuing medication regimen for nonepisodic conditions 
49510-49520  Duffy-Moscone Family Nutrition Education and Services Act of 1970 
49557.5  Child Hunger Prevention and Fair Treatment Act of 2017; notice of negative balance in meal 
account 
51225.1 Exemption from district graduation requirements 
51225.2 Course credits 
51225.3  Graduation requirements; courses that satisfy college entrance criteria 
51229  Course of study for grades 7-12 
51513  Personal beliefs; privacy 
51938  HIV/AIDS and sexual health instruction 
52164  Language census 
52164.1  Census-taking methods; determination of primary language; assessment of language skills 
52164.3  Reassessment of English learners; notification of results 
54444.2  Migrant education programs; parent involvement 
56301  Child-find system; policies regarding written notification rights 
56321  Special education:  proposed assessment plan 
56321.5-56321.6  Notice of parent rights pertaining to special education 
56329  Written notice of right to findings; independent assessment 
56341.1  Development of individualized education program; right to audio record meeting 
56341.5  Individualized education program team meetings 
56343.5  Individualized education program meetings 
56521.1  Behavioral intervention 
58501  Alternative schools; notice required prior to establishment 
60615  Exemption from state assessment 
60641  California Assessment of Student Performance and Progress 
69432.9  Submission of grade point average to Cal Grant program 

 
Legal Reference continued:  (see next page) 
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Legal Reference:  (continued) 

CIVIL CODE 
1798.29  District records, breach of security 
HEALTH AND SAFETY CODE 
1596.857  Right to enter child care facility 
1597.16  Licensed child care centers, lead testing  
104420  Tobacco use prevention 
104855  Availability of topical fluoride treatment 
116277  Lead testing of school drinking water 
120365-120375  Immunizations 
120440  Sharing immunization information 
124100-124105  Health screening and immunizations 
PENAL CODE 
626.81  Notice of permission granted to sex offender to volunteer on campus 
627.5  Hearing request following denial or revocation of registration 
CODE OF REGULATIONS, TITLE 5 
852  Exemptions from state assessments 
863  Reports of state assessment results 
3052  Behavioral intervention 
4622  Notification of uniform complaint procedures 
4631  Uniform complaint procedures; notification of decision and right to appeal 
4917  Notification of sexual harassment policy 
11303  Reclassification of English learners 
11511.5  English language proficiency assessment; test results 
11523  Notice of proficiency examinations 
18066  Child care policies regarding excused and unexcused absences 
18094-18095  Notice of Action; child care services 
18114  Notice of delinquent fees; child care services 
18118-18119  Notice of Action; child care services 
CODE OF REGULATIONS, TITLE 17 
2951  Hearing tests 
6040  Time period to obtain needed immunizations 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational and Privacy Rights Act 
1232h  Privacy rights 
1415  Procedural safeguards 
6311  State plan 
6312  Local educational agency plans 
6318  Parent and family engagement 
7704  Impact Aid; policies and procedures related to children residing on Indian lands 
7908  Armed forces recruiter access to students 
UNITED STATES CODE, TITLE 42 
1758  Child nutrition programs 
11431-11435 McKinney-Vento Homeless Assistance Act 
CODE OF FEDERAL REGULATIONS, TITLE 7 
245.5  Eligibility criteria for free and reduced-price meals 
245.6a  Verification of eligibility for free and reduced-price meals 

 
 
Legal Reference continued:  (see next page) 
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Legal Reference:  (continued) 

CODE OF FEDERAL REGULATIONS, TITLE 34 
99.7  Student records, annual notification 
99.30 Disclosure of personally identifiable information 
99.34  Student records, disclosure to other educational agencies 
99.37  Disclosure of directory information 
104.32  District responsibility to provide free appropriate public education 
104.36  Procedural safeguards 
104.8  Nondiscrimination 
106.8  Notification of contact information for Title IX coordinator 
106.9  Dissemination of policy, nondiscrimination on basis of sex 
200.48 Teacher qualifications 
222.94  Impact Aid; district responsibilities 
300.300  Parent consent for special education evaluation 
300.322  Parent participation in IEP team meetings 
300.502  Independent educational evaluation of student with disability 
300.503  Prior written notice regarding identification, evaluation, or placement of student with 
disability 
300.504  Procedural safeguards notice for students with disabilities 
300.508  Due process complaint 
300.530  Discipline procedures 
CODE OF FEDERAL REGULATIONS, TITLE 40 
763.84  Asbestos inspections, response actions and post-response actions 
763.93  Asbestos management plans 

 
Management Resources: 

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
Civil Rights Compliance and Enforcement -- Nutrition Programs and Services, FNS Instruction 113-1, 
2005 
WEB SITES 
U.S. Department of Agriculture, Food and Nutrition Service:  http://www.fns.usda.gov 
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Students E 5145.6(a) 
 
PARENTAL NOTIFICATIONS 
 
 

Cautionary Notice:  Government Code 17581.5 releases districts from the obligation to perform specified 
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The 
Budget Act of 2020 (SB 74, Ch. 6, Statutes of 2020) extends the suspension of these requirements through 
the 2020-21 fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis 
screening and bus safety instruction may be suspended. 

 
Note:  The following exhibit lists notices which the law explicitly requires be provided to parents/guardians. 
See the referenced Board policy, administrative regulation, or Board bylaw for further information about 
related program and notice requirements. For example, see AR 1312.3 - Uniform Complaint Procedures for 
the contents of the annual notice regarding uniform complaint procedures as mandated by 5 CCR 4622. 
 
The exhibit does not include other notices that are recommended throughout CSBA's sample policy manual 
but are not required by law. The district may revise the exhibit to reflect additional notifications provided by 
the district. 

 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually 
 
Beginning of each school Education Code BP 5146 Rights and options for 
year 222.5   pregnant and parenting 
    students 
 
Beginning of each school Education Code BP 0410 Right to a free public 
year 234.7   education regardless of 
    immigration status or 
    religious beliefs 
 
Beginning of each school  Education Code BP 6142.2 Information on the district's 
year 310 AR 6174 language acquisition 
    programs 
 
Beginning of each school Education Code  AR 3514.2 Use of pesticide product, 
year 17611.5, 17612,   active ingredients, Internet 
 48980.3  address to access information, 
   and, if district has no web site 
   and uses certain pesticides, 
   integrated pest management 
   plan 
  
By February 1 Education Code  BP 0510 School Accountability 
 35256, 35258  Report Card provided 
 
Beginning of each school Education Code  AR 5144 District and site discipline 
year 35291, 48980 AR 5144.1 rules 
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 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually  (continued) 
 
Beginning of each school Education Code BP 4119.21 Code of conduct addressing 
year 44050       4219.21 employee interactions with 
        4319.21 students 
 
Beginning of each school Education Code  AR 5113 Absence for confidential 
year 46010.1  medical services 
 
Beginning of each school Education Code BP 5116.2 District policy authorizing 
year, if district has adopted 48929, 48980  transfer 
policy on involuntary transfer    
of students convicted of certain 
crimes when victim is enrolled 
at same school   
 
Beginning of each school Education Code  BP 6111 Schedule of minimum days 
year  48980  and student-free staff 
    development days 
 
Beginning of each school Education Code  AR 5145.7  Copy of sexual harassment 
year 48980, 231.5;  policy as related to students; 
 5 CCR 4917; 34  contact information for 
 CFR 106.8  Title IX coordinator 
 
Beginning of each school Education Code  AR 5145.8 Right to refrain from harmful 
year 48980, 32255-  or destructive use of animals 
 32255.6 
 
Beginning of each school Education Code BP 5111.1  All statutory attendance 
year 48980, 35160.5,  AR 5116.1 options, available local 
 46600-46611,  AR 5117 attendance options, options for 
 48204, 48301   meeting residency, form for 
    changing attendance, appeals 
    process 
 
Beginning of each school Education Code AR 5113 Absence for religious 
year, if Board allows 48980, 46014   exercises or purposes 
such absence 
 
Beginning of each school Education Code AR 5113 Excused absences; grade/credit 
year 48980, 48205 BP 6154 cannot be reduced due to 
    excused absence if work or test 

   has been completed; full text 
of Education Code 48205 
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 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually  (continued) 
 
Beginning of each school Education Code AR 6183 Availability of home/hospital 
year 48980, 48206.3,  instruction for students with 
 48207, 48208  temporary disabilities 
 
Beginning of each school Education Code BP 5141.31 School immunization program 
year 48980, 49403   
 
Beginning of each school Education Code AR 5141.21 Administration of 
year 48980, 49423,  prescribed medication 
 49480 
 
Beginning of each school Education Code AR 5141.3 Right to refuse consent to 
year 48980, 49451;  physical examination 
 20 USC 1232h 
 
Beginning of each school Education Code BP 5143 Availability of 
year 48980, 49471,  insurance 
 49472 
 
Beginning of each school Education Code AR 1312.3 Uniform complaint procedures, 
year 49013; 5 CCR  available appeals, civil law 
 4622  remedies 
 
Beginning of each school Education Code AR 5125 Challenge, review, and 
year 49063 AR 5125.3 expunging of records 
 
Beginning of each school Education Code AR 5125 Student records:  inspect and 
year 49063, 49069;  review, access, types, location, 
 20 USC 1232g;  persons responsible, location 
 34 CFR 99.7  of log, access criteria, cost of 
   copies, amendment requests, 
   criteria to determine legitimate 
   educational interest, course 
   prospectus availability 
 
Beginning of each school Education Code AR 5125.1 Release of directory 
year 49063, 49073;  information 
 20 USC 1232g; 
 34 CFR 99.37 
 
Beginning of each school  Education Code  None How to access mental health 
year and at least one more 49428   services at school and/or in 
time during school year    community 
using specified methods 
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 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually  (continued) 
 
Beginning of each school Education Code AR 3553 Eligibility and application 
year 49520, 48980;  process for free and reduced- 
 42 USC 1758;  price meals 
 7 CFR 245.5   
 
Beginning of each school Education Code AR 5022 Notice of privacy policy and 
year 51513; 20 USC BP 6162.8 dates of activities re:  survey, 
 1232h  health examination, or 
   collection of personal 
   information for marketing; 
   process to opt out of such 
   activities; inspection rights 
   and procedures 
 
Beginning of each school Education Code BP 6164.4 Parental rights re:  special 
year 56301  education identification, 
   referral, assessment, 
   instructional planning, 
   implementation and review, 
   and procedures for initiating 
   a referral for assessment 
 
Beginning of each school  Education Code AR 6181 Alternative schools 
year 58501, 48980 
 
Beginning of each school Health and Safety AR 5141.6 Availability of dental fluoride 
year Code 104855  treatment; opportunity to 
   accept or deny treatment 
 
Annually 5 CCR 852; AR 6162.51 Student's participation in state 
 Education Code  assessments; option to request 
 60615  exemption from testing 
 
Beginning of each school  20 USC 6312; BP 4112.2 Right to request information 
year, if district receives  34 CFR 200.48 AR 4222 re:  professional qualifications 
Title I funds   of child's teacher and 
   paraprofessional 
 
Beginning of each school 34 CFR 104.8, BP 0410 Nondiscrimination 
year 106.9 BP 6178  
 
Beginning of each school 40 CFR 763.84, AR 3514 Availability of asbestos 
year to parent, teacher, and  763.93  management plan; any 
employee organizations or, in   inspections, response actions 
their absence, individuals   or post-response actions 
   planned or in progress 



 E 5145.6(e) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually  (continued) 
 
Beginning of each school USDA SP-23-2017 AR 3551 District policy on meal 
year   payments 
 
II.  At Specific Times During the Student's Academic Career 
 
Beginning in grade 7, Education Code BP 6164.2 Course selection and 
at least once prior to course 221.5, 48980  career counseling 
selection and career counseling 
 
Upon a student's enrollment  Education Code BP 6142.2 Information on the district's 
 310 AR 6174 language acquisition 
    programs 
 
When child first enrolls in a Education Code AR 5142.1 Fingerprinting program 
public school, if school offers 32390, 48980 
a fingerprinting program 
 
When participating in  Education Code  None Civil liability, insurance 
driver training courses under  35211  coverage 
the jurisdiction of the district 
 
Upon registration in K-6, if Education Code AR 3543 School bus safety rules and 
students have not previously 39831.5  information, list of stops, rules 
been transported   of conduct, red light crossing 
   instructions, bus danger zones, 
   walking to and from stops 
 
Beginning of each school Education Code BP 5112.5 Open campus 
year for high school students, 44808.5, 48980 
if high school is open campus 
 
Beginning of each school Education Code AR 6146.1 How each graduation 
year in grades 9-12, if district 48980, 51225.3  requirement does or does not 
allows career technical education   satisfy college entrance a-g 
(CTE) course to satisfy   course criteria; district CTE 
graduation requirement   courses that satisfy a-g criteria 
 
Upon a student's enrollment Education Code AR 5125 Specified rights related to 
 49063 AR 5125.3 student records 
 
When students enter grade 7 Education Code AR 5141.3 Specified information on type 
 49452.7  2 diabetes 
 
 
 



 E 5145.6(f) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
II.  At Specific Times During the Student's Academic Career (continued) 
 
When in kindergarten, Education Code AR 5141.32 Requirement for oral health 
or first grade if not previously 49452.8  assessment, explanation of 
enrolled in public school   law, importance of oral health, 
   agency contact, privacy rights 
 
Beginning of each school year  Education Code AR 6143 College admission 
for students in grades 9-12 51229, 48980  requirements, UC and CSU 
   web sites that list certified 
   courses, description of CTE, 
   CDE Internet address, how 
   students may meet with 
   counselors 
 
Beginning of each school Education Code AR 6142.1 Sexual health and HIV 
year for students in grades  51938, 48980  prevention education, right to 
7-12, or at time of    view A/V materials, whether 
enrollment if after beginning   taught by district staff or 
of year   outside consultants, right to 
   request specific Education 

 Code sections, right to excuse 
 

Within 20 working days of Education Code AR 6162.51 Results of tests; test 
receiving results of standardized 60641; 5 CCR 863  purpose, individual score 
achievement tests or, if results   and intended use 
not available in school year, 
within 20 working days of start 
of next school year 
 
By October 15 for students in Education Code AR 5121 Forwarding of student's grade 
grade 12 69432.9 AR 5125 point average to Cal Grant 
   program; timeline to opt out 
 
When child is enrolled or Health and Safety AR 5148 Information on risks and 
reenrolled in a licensed child Code 1596.7996   effects of lead exposure, 
care center or preschool    blood lead testing 
 
When child is enrolled Health and Safety AR 5141.32 Health screening 
in kindergarten Code 124100,  examination 
 124105 
 
To students in grades 11-12, 5 CCR 11523 AR 6146.2 Notice of proficiency 
early enough to enable    examination provided 
registration for fall test   under Education Code 48412 
 
 



 E 5145.6(g) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
II.  At Specific Times During the Student's Academic Career (continued) 
 
To secondary students, if 20 USC 7908 AR 5125.1 Request that district not release 
district receives Title I funds    student's name, address, and 
   phone number to military 
   recruiters without prior written 
   consent 
 
III.  When Special Circumstances Occur 
 
In the event of a breach of Civil Code  BP 3580 Types of records affected, 
security of district records, 1798.29 date of breach, description of 
to affected persons incident, contact information 
 for credit reporting agencies 
 
Upon receipt of a complaint Education Code AR 1312.3 Civil law remedies 
alleging discrimination 262.3  available to complainants 
 
When determining whether an Education Code AR 6174 Description of reclassification 
English learner should be 313; 5 CCR 11303  process, opportunity for 
reclassified as fluent English   parent/guardian to participate 
proficient 
 
When student is identified Education Code AR 6174 Reason for classification, level 
as English learner and district 313.2, 440;   of English proficiency, 
receives Title I or Title III 20 USC 6312  identification as long-term 
funds for English learner   English learner, description 
programs, not later than 30   of program(s), option to 
days after beginning of school   decline program or choose 
year or within two weeks of    alternate, option to remove 
placement if identified during    student from program at any 
school year   time, exit requirements of 
   program 
 
When homeless or foster youth Education Code AR 5148.2 Right to priority enrollment; 
applies for enrollment in 8483  how to request priority 
before/after school program   enrollment 
 
Before high school student Education Code None University campus buildings 
attends specialized 17288  may not meet Education Code 
secondary program on a   requirements for structural 
university campus   safety 
 
At least 72 hours before Education Code AR 3514.2 Intended use of pesticide 
use of pesticide product 17612  product 
not included in annual list 
 
 



 E 5145.6(h) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
To members of athletic Education Code AR 5143 Offer of insurance; no-cost and 
teams 32221.5  low-cost program options 
 
Annually to parents/guardians  Education Code AR 6145.2 Information on sudden 
of student athletes before they   33479.3  cardiac arrest 
participate in competition 
 
If school has lost its WASC Education Code BP 6190 Loss of status, potential 
accreditation status 35178.4  consequences 
 
When district has contracted Education Code BP 3312 Advertising will be used in the 
for electronic products or 35182.5   classroom or learning center 
services that disseminate 
advertising 
 
At least six months before Education Code AR 5132 Dress code policy requiring 
implementing uniform policy 35183   schoolwide uniform 
 
Before implementing a Education Code BP 6117 Public hearing on year-round 
year-round schedule 37616   schedule 
 
When interdistrict transfer Education Code AR 5117 Appeal process 
is requested and not approved 46601 
or denied within 30 days 
 
Before early entry to Education Code AR 5111 Effects, advantages and 
kindergarten, if offered 48000  disadvantages of early entry 
 
When student identified as Education Code AR 5123 Student at risk of 
being at risk of retention 48070.5  retention 
 
When student excluded due to Education Code AR 5112.2 Student has been excluded 
quarantine, contagious or 48213   from school 
infectious disease, danger to 
safety or health 
 
Before already admitted  Education Code AR 5141.31 Need to submit evidence of 
student is excluded for lack  48216; 17 CCR   immunization or exemption 
of immunization 6040   within 10 school days; referral 
    to medical care 
 
When a student is Education Code AR 5113.1 Truancy, parental obligation, 
classified as truant  48260.5, 48262   availability of alternative 
    programs, student 
    consequences, need for 
    conference 



 E 5145.6(i) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
When a truant is referred Education Code AR 5113.1 Name and address of SARB 
to a SARB or probation 48263   or probation department and 
department    reason for referral 
 
When student requests to Education Code AR 6184 Copy of district policy and 
voluntarily transfer to 48432.3   regulation on continuation 
continuation school    education 
 
Prior to involuntary transfer Education Code AR 6184 Right to request meeting prior 
to continuation school 48432.5  to involuntary transfer to 
   continuation school 
 
To person holding educational Education Code AR 6173.1 Basis for the placement 
rights, prior to recommending 48853.5  recommendation 
placement of foster youth  
outside school of origin 
 
When student is removed from Education Code AR 5144.4 Parental attendance required; 
class and teacher requires 48900.1   timeline for attendance 
parental attendance at school 
 
Prior to withholding grades, Education Code AR 5125.2 Damaged school property 
diplomas, or transcripts 48904   
 
When withholding grades, Education Code AR 5125.2 Next school will continue 
diplomas or transcripts 48904.3   withholding grades, diplomas, 
from transferring student    or transcripts 
 
When student is released Education Code BP 5145.11 Release of student to peace 
to peace officer 48906   officer for the purpose of 
    removing minor from school, 
    unless taken into custody as 
    victim of suspected child abuse 
 
At time of suspension Education Code BP 5144.1 Notice of suspension 
 48911 AR 5144.1 
 
When original period of Education Code AR 5144.1 Extension of suspension 
suspension is extended 48911 
 
At the time a student is Education Code  AR 5144.1 The student's assignment to 
assigned to a supervised  48911.1   a supervised suspension 
suspension classroom    classroom 
 
 
 
 



 E 5145.6(j) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
Before holding a closed Education Code AR 5144.1 Intent to hold a closed session 
session re:  suspension 48912   re:  suspension 
 
When student expelled Education Code BP 5119 Hearing re:  possible danger 
from another district for 48915.1,   presented by expelled 
certain acts seeks admission 48918   student 
 
When readmission is Education Code AR 5144.1 Reasons for denial; 
denied 48916   determination of assigned 
    program 
 
When expulsion occurs Education Code AR 5144.1 Readmission procedures 
 48916 
 
At least 10 calendar days  Education Code AR 5144.1 Notice of expulsion 
before expulsion hearing 48918   hearing 
 
When expulsion or Education Code AR 5144.1 Decision to expel; right to 
suspension of expulsion 48918   appeal to county board; 
occurs    obligation to inform new 
    district of status 
 
Before involuntary transfer of Education Code BP 5116.2 Right to request a meeting 
student convicted of certain 48929, 48980  with principal or designee 
crime when victim is enrolled 
at same school 
 
One month before the Education Code BP 6111 When minimum days are 
scheduled minimum day 48980   scheduled after beginning 
    of the school year 
 
When parents/guardians  Education Code AR 5141.4 Guidelines for filing 
request guidelines for filing 48987   complaint of child abuse 
complaint of child abuse    at a school site with local 
at a school site    child protective agencies 
 
When student in danger Education Code AR 5121 Student in danger 
of failing a course 49067  of failing a course 
 
When student transfers Education Code AR 5125 Right to receive copy of 
from another district or 49068  student's record and to 
private school   challenge its content 
 
 
 
 



 E 5145.6(k) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
When parent/guardian's Education Code AR 5125.3 If board sustains allegations, 
challenge of student record is 49070  the correction or destruction 
denied and parent/guardian   of record; if denied, right to 
appeals   submit written objection 
 
When district is considering Education Code BP 5125 Opportunity for input on 
program to gather safety-related 49073.6  proposed program 
information from students' 
social media activity 
 
When district adopts program Education Code AR 5125 Information is being gathered, 
to gather information from 49073.6  access to records, process for 
students' social media activity,   removal or corrections, 
and annually thereafter   destruction of records 
 
Within 24 hours of Education Code AR 5125 Release of student record to a 
release of information 49076  judge or probation officer for 
to a judge or probation   conducting truancy mediation 
officer   program or for presenting 
   evidence at a truancy petition 
 
Before release of Education Code AR 5125 Release of information 
information pursuant to 49077  pursuant to court order 
court order or subpoena   or subpoena 
 
When screening results in Education Code AR 5141.3 Scoliosis screening 
suspicion that student 49452.5 
has scoliosis 
 
When test results in Education Code AR 5141.3 Vision or hearing test results 
discovery of visual or 49456; 17 CCR 
hearing defects 2951 
 
Within 10 days of  Education Code AR 3551 Negative balance in meal 
negative balance in meal 49557.5  account; encouragement to 
account   apply for free or reduced- 
   price meals 
 
Annually to parents/guardians  Education Code AR 6145.2 Information on concussions 
of student athletes before their   49475  and head injuries 
first practice or competition 
 
Annually to parents/guardians Education Code AR 6145.2 Opioid fact sheet 
of student athletes 49476 
 



 E 5145.6(l) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
Within 30 days of foster youth, Education Code BP 6146.1 Exemption from local 
homeless youth, former 51225.1 AR 6173 graduation requirements, effect 
juvenile court school student,   AR 6173.1 on college admission, option 
child of military family, or  AR 6173.3 for fifth year of high school 
migrant student being   AR 6175 
transferred after second year 
of high school, or immigrant 
student enrolled in newcomer 
program in grades 11-12 
 
Before any test/survey Education Code AR 5022 Permission for test, survey 
questioning personal beliefs 51513  questioning personal beliefs 
 
At least 14 days before HIV Education Code AR 6142.1 Instruction in HIV prevention 
prevention or sexual health 51938   or sexual health by guest 
instruction, if arrangement   speaker or outside consultant 
made for guest speaker after 
beginning of school year 
 
Prior to administering survey Education Code AR 5022 Notice that the survey will 
regarding health risks and 51938  be administered 
behaviors to students in 7-12 
 
Within 30 calendar days Education Code AR 6174 Results of state test of 
of receipt of results of 52164.1,  English proficiency 
assessment or reassessment 52164.3; 
of English proficiency 5 CCR 11511.5 
 
When migrant education Education Code BP 6175 Parent advisory council 
program is established 54444.2 AR 6175 membership composition 
 
When child participates in Health and Safety AR 5148 Parent/guardian right to enter 
licensed child care and Code 1596.857   facility 
development program 
 
When a licensed child care Health and Safety AR 5148 The requirement to test the 
center has a building Code 1597.16   facility, and the results of the  
constructed before January    test 
1, 2010 and has drinking water 
tested for lead 
 
When district receives Health and Safety AR 3513.3 The district's tobacco-free 
Tobacco-Use Prevention Code 104420   schools policy and 
Education Funds     enforcement procedures 
 
 



 E 5145.6(m) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
When testing by community  Health and Safety AR 3514 Elevated lead level at school 
water system finds presence  Code 116277 
of lead exceeding specified 
level 
 
When sharing student Health and Safety AR 5125 Types of information to be 
immunization information Code 120440   shared, name and address of 
with an immunization    agency, acceptable use of the 
system    information, right to examine, 
    right to refuse to share 
 
At least 14 days prior to Penal Code 626.81 AR 1240 Dates and times permission 
sex offender coming on  BP 1250 granted; obtaining information 
campus as volunteer    from law enforcement 
 
When hearing is requested by Penal Code 627.5 AR 3515.2 Notice of hearing 
person asked to leave   
school premises 
 
When responding to complaint 5 CCR 4631 AR 1312.3 Findings, disposition of 
re:  discrimination, special    complaint, any corrective 
education, or noncompliance    actions, appeal rights and 
with law    procedures 
 
When child participates in 5 CCR 18066 AR 5148 Policies regarding excused  
licensed child care and     and unexcused absences 
development program 
 
Within 30 days of application 5 CCR 18094, AR 5148 Approval or denial of 
for subsidized child care or 18118 AR 5148.3 services 
preschool services 
 
Upon recertification or update 5 CCR 18095, AR 5148 Any change in service, such 
of application for child care 18119 AR 5148.3 as in fees, amount of service, 
or preschool services    termination of service 
 
Upon child's enrollment in 5 CCR 18114 AR 5148 Policy on fee collection 
child care program 
 
When payment of child care 5 CCR 18114 AR 5148 Notice of delinquent fees 
fees is seven days late 
 
When district substantively 20 USC 1232h AR 5022 Notice of any substantive 
changes policy on student    change in policy or regulation 
privacy rights 
 



 E 5145.6(n) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
For districts receiving Title I 20 USC 6312 AR 4112.2 Timely notice to parent/ 
funds, when child has been    guardian of child's assignment 
assigned or taught for four or 
more consecutive weeks by a 
teacher who does not meet 
state certification requirements 
for the grade level/subject taught 
 
For districts receiving Title I 20 USC 6312 AR 6174 Reasons for placement, level 
funds, not later than 30 days    of proficiency, instructional 
after beginning of school year,    methods, how program meets 
to parents/guardians of English    child's strengths and teaches 
learners   English, exit requirements, 
   right to choose other program 
 
For schools receiving Title I 20 USC 6318 AR 6020 Notice of policy 
funds, upon development of  
parent involvement policy 
 
When district receives Impact  20 USC 7704; AR 3231 Relevant applications,  
Aid funds for students residing 34 CFR 222.94  evaluations, program plans, 
on Indian lands, to parents/   information about district's  
guardians of Indian children   general educational  
   program; opportunity to  
   submit comments 
 
When household is selected 42 USC 1758; AR 3553 Need to submit verification 
for verification of eligibility 7 CFR 245.6a  information; any subsequent 
for free or reduced-price meals   change in benefits; appeals 
 
When student is homeless or 42 USC 11432; AR 6173 Educational and related 
unaccompanied minor Education Code  opportunities; transportation 
 48852.5  services; placement decision 
   and right to appeal 
 
When student transfers 34 CFR 99.34 AR 5125 Right to review records 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 
 
When student complains of 34 CFR 106.44, AR 5145.7 Right to file formal  
sexual harassment 106.45  complaint, availability 
   of supportive measures,  
   notice of process, reason for 
   dismissal of complaint if 
   applicable 



 E 5145.6(o) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
When district receives  USDA FNS BP 3555 Rights and responsibilities, 
federal funding assistance Instruction 113-1  nondiscrimination policy, 
for nutrition program   complaint procedures 
 
IV.  Special Education Notices 
 
Prior to conducting initial Education Code BP 6159.1 Proposed evaluation plan, 
evaluation 56301, 56321, AR 6159.1 related parental rights, 
 56321.5, 56321.6,  AR 6164.4 prior written notice, 
 56329; 20 USC  procedural safeguards 
 1415(d); 34 CFR 
 300.502, 300.503 
 
Before functional behavioral Education Code AR 6159.4 Notification and consent 
assessment begins 56321 
 
24 hours before IEP Education Code AR 6159 Intention to audio-record 
when district intending to  56341.1  IEP meeting 
record 
 
Early enough to ensure Education Code AR 6159 Time, purpose, location, who 
opportunity for parent/ 56341.5;  will attend, participation of 
guardian to attend IEP meeting 34 CFR 300.322  others with special knowledge, 
   transition statements if 
   appropriate 
 
When parent/guardian orally Education Code AR 6159 Need for written request 
requests review of IEP 56343.5 
 
Within one school day of Education Code AR 6159.4 Emergency intervention 
emergency intervention or 56521.1 
serious property damage 
 
Whenever there is a proposal 20 USC 1415(c); AR 6159 Prior written notice 
or refusal to initiate or change 34 CFR 300.300,  AR 6159.1 
the identification, evaluation, 300.503 
placement, or FAPE, including 
when parent/guardian revokes 
consent for services 
 
Upon filing of state complaint 20 USC 1415(d); AR 6159.1 Procedural safeguards 
 34 CFR 300.504  notice 
 
When disciplinary measures 20 USC 1415(k); AR 5144.2 Decision and procedural 
are taken or change in 34 CFR 300.530  safeguards notice 
placement 



 E 5145.6(p) 
 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
IV.  Special Education Notices  (continued) 
 
Upon requesting a 20 USC 1415(k); AR 6159.1 Student's name, address, 
due process hearing 34 CFR 300.508  school, description of problem, 
   proposed resolution 
 
Eligibility for services 34 CFR 104.32, AR 6164.6 District responsibilities, district 
under Section 504 104.36  actions, procedural safeguards 
 
V.  Classroom Notices 
 
In each classroom used for Education Code AR 1312.3 Health and safety  
license-exempt California 8235.5 E 1312.3 requirements for preschool 
State Preschool Program   programs; where to get 
   complaint form 
 
In each classroom in each Education Code AR 1312.4 Complaints subject to Williams 
school 35186 E 1312.4 uniform complaint procedures 
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Students BP 5145.7(a) 
 
SEXUAL HARASSMENT 
 
 
Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 85 
Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations preempt 
any conflicting state law or regulations, but the interaction between federal and state law is not always clear.  
Districts should consult legal counsel if questions about a potential conflict arise.  Districts should also note that 
18 states, including California, have sued the U.S. Department of Education to stop the implementation of these 
regulations.  A preliminary injunction seeking to postpone the effective date of the regulations and prohibit their 
enforcement is currently pending.  If the court grants the injunction, portions of the following administrative 
regulation will not take effect. 
 
The Governing Board is committed to maintaining a safe school environment that is free 
from harassment and discrimination. The Board prohibits, at school or at school-sponsored or 
school-related activities, sexual harassment targeted at any student by anyone. The Board 
also prohibits retaliatory behavior or action against any person who reports, files a complaint 
or testifies about, or otherwise supports a complainant in alleging sexual harassment. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The district strongly encourages students who feel that they are being or have been sexually 
harassed on school grounds or at a school-sponsored or school-related activity by another 
student or an adult, or who have experienced off-campus sexual harassment that has a 
continuing effect on campus, to immediately contact their teacher, the principal, the district's 
Title IX Coordinator, or any other available school employee. Any employee who receives a 
report or observes an incident of sexual harassment shall notify the Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint is addressed through Title 
IX complaint procedures or uniform complaint procedures, as applicable, and shall offer 
supportive measures to the complainant. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
The Superintendent or designee shall inform students and parents/guardians of the district's 
sexual harassment policy by disseminating it through parent/guardian notifications, 
publishing it on the district's web site, and including it in student and staff handbooks.  All 
district staff shall be trained regarding the policy. 
 
Instruction/Information 
 
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include: 



 BP 5145.7(b) 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
1. What acts and behavior constitute sexual harassment, including the fact that sexual 

harassment could occur between people of the same sex and could involve sexual 
violence 

 
2. A clear message that students do not have to endure sexual harassment under any 

circumstance 
 
3. Encouragement to report observed incidents of sexual harassment even when the 

alleged victim of the harassment has not complained 
 
4. A clear message that student safety is the district's primary concern, and that any 

separate rule violation involving an alleged victim or any other person reporting a 
sexual harassment incident will be addressed separately and will not affect the 
manner in which the sexual harassment complaint will be received, investigated, or 
resolved 

 
5. A clear message that, regardless of a complainant's noncompliance with the writing, 

timeline, or other formal filing requirements, every sexual harassment allegation that 
involves a student, whether as the complainant, respondent, or victim of the 
harassment, shall be investigated and action shall be taken to respond to harassment, 
prevent recurrence, and address any continuing effect on students 

 
6. Information about the district's procedures for investigating complaints and the 

person(s) to whom a report of sexual harassment should be made 
 
7. Information about the rights of students and parents/guardians to file a civil or 

criminal complaint, as applicable, including the right to file a civil or criminal 
complaint while the district investigation of a sexual harassment complaint continues 

 
8. A clear message that, when needed, the district will implement supportive measures 

to ensure a safe school environment for a student who is the complainant or victim of 
sexual harassment and/or other students during an investigation 

 
Disciplinary Actions 
 
Upon completion of an investigation of a sexual harassment complaint, any student found to 
have engaged in sexual harassment or sexual violence in violation of this policy shall be 
subject to disciplinary action. For students in grades 4-12, disciplinary action may include 
suspension and/or expulsion, provided that, in imposing such discipline, the entire 
circumstances of the incident(s) shall be taken into account. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 



 BP 5145.7(c) 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
Upon investigation of a sexual harassment complaint, any employee found to have engaged 
in sexual harassment or sexual violence toward any student shall be subject to disciplinary 
action, up to and including dismissal, in accordance with law and the applicable collective 
bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Record-Keeping 
 
In accordance with law, the Superintendent or designee shall maintain a record of all reported 
cases of sexual harassment to enable the district to monitor, address, and prevent repetitive 
harassing behavior in district schools. 
 
(cf. 3580 - District Records) 
 
 
 
Legal Reference:  (see next page) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 5145.7(d) 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48904  Liability of parent/guardian for willful student misconduct 
48980  Notice at beginning of term 
48985  Notices, report, statements and records in primary language 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1092  Definition of sexual assault 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 34 
12291  Definition of dating violence, domestic violence, and stalking 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.82  Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2000, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 
Management Resources: 

CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Q&A on Campus Sexual Misconduct, September 2017 

 
Management Resources continued:  (see next page) 
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Management Resources:  (continued) 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS  (continued) 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Sexual Harassment:  It's Not Academic, September 2008 
Revised Sexual Harassment Guidance:  Harassment of Students by School Employees, Other Students, 
or Third Parties, January 2001 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
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Students AR 5145.7(a) 
 
SEXUAL HARASSMENT 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  However, in June 2020, two 
motions for a preliminary injunction were filed seeking to postpone the effective date of the regulations and 
prohibit their enforcement.  If the court issues an injunction, portions of this administrative regulation 
reflecting the Title IX regulations will not be in effect. CSBA will notify districts when the court issues its 
decision. 
 
Districts are also cautioned that the federal regulations preempt any conflicting state law or regulations, but 
the interaction between federal and state law is not always clear.  Districts should consult legal counsel if 
questions arise. 

 
Title IX Coordinator 
 
The district designates the following individual(s) as the responsible employee(s) to 
coordinate its efforts to comply with Title IX of the Education Amendments of 1972, as well 
as to investigate and resolve sexual harassment complaints under AR 1312.3 - Uniform 
Complaint Procedures. The Title IX Coordinator(s) may be contacted at: 
 
Principal_________________________________ 
(position title) 
__370 N. Evans Rd. Tipton, CA 93272__________________________________ 
(address) 
__559-752-4213__________________________________ 
(telephone number) 
____csolian@tipton.k12.ca.us________________________________ 
(email) 
 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
The district shall notify students, parents/guardians, employees, bargaining units, and 
applicants for employment of the name or title, office address, email address, and telephone 
number of the district's Title IX Coordinator.  (34 CFR 106.8) 
 
Prohibited Conduct 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the educational 
setting, under any of the following conditions:  (Education Code 212.5; 5 CCR 4916) 
 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a 

student's academic status or progress. 
 



 
 AR 5145.7(b) 

 
 
SEXUAL HARASSMENT  (continued) 
 
 
2. Submission to or rejection of the conduct by a student is used as the basis for 

academic decisions affecting the student. 
 
3. The conduct has the purpose or effect of having a negative impact on the student's 

academic performance or of creating an intimidating, hostile, or offensive educational 
environment. 

 
4. Submission to or rejection of the conduct by the student is used as the basis for any 

decision affecting the student regarding benefits and services, honors, programs, or 
activities available at or through any district program or activity. 

 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Examples of types of conduct which are prohibited in the district and which may constitute 
sexual harassment include, but are not limited to: 
 
1. Unwelcome leering, sexual flirtations, or propositions 
 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 

sexually degrading descriptions 
 
3. Graphic verbal comments about an individual's body or overly personal conversation 
 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 

gestures, or computer-generated images of a sexual nature 
 
5. Spreading sexual rumors 
 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way 
 
9. Impeding or blocking movements or any physical interference with school activities 

when directed at an individual on the basis of sex 
 
10. Displaying sexually suggestive objects 
 
11. Sexual assault, sexual battery, or sexual coercion 
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SEXUAL HARASSMENT  (continued) 
 
 
12. Electronic communications containing comments, words, or images described above 
 
Any prohibited conduct that occurs off campus or outside of school-related or school-
sponsored programs or activities will be regarded as sexual harassment in violation of district 
policy if it has a continuing effect on or creates a hostile school environment for the 
complainant or victim of the conduct. 
 
Notifications 
 
A copy of the district's sexual harassment policy and regulation shall: 
 
1. Be included in the notifications that are sent to parents/guardians at the beginning of 

each school year  (Education Code 48980; 5 CCR 4917) 
 
(cf. 5145.6 - Parental Notifications) 
 
2. Be displayed in a prominent location in the main administrative building or other area 

where notices of district rules, regulations, procedures, and standards of conduct are 
posted  (Education Code 231.5) 

 
3. Be summarized on a poster which shall be prominently and conspicuously displayed 

in each bathroom and locker room at each school.  The poster may be displayed in 
public areas that are accessible to and frequented by students, including, but not 
limited to, classrooms, hallways, gymnasiums, auditoriums, and cafeterias. The poster 
shall display the rules and procedures for reporting a charge of sexual harassment; the 
name, phone number, and email address of an appropriate school employee to contact 
to report a charge of sexual harassment; the rights of the reporting student, the 
complainant, and the respondent; and the responsibilities of the school.  (Education 
Code 231.6) 

 
4. Be posted in a prominent location on the district's web site in a manner that is easily 

accessible to parents/guardians and students. This shall include the name or title, 
office address, email address, and telephone number of the employee(s) designated as 
the district's Title IX Coordinator.  (Education Code 234.6; 34 CFR 106.8) 

 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
5. Be provided as part of any orientation program conducted for new and continuing 

students at the beginning of each quarter, semester, or summer session  (Education 
Code 231.5) 
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6. Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures, and standards of conduct (Education 
Code 231.5) 

 
7. Be included in any handbook provided to students, parents/guardians, employees, or 

employee organizations  (34 CFR 106.8) 
 
Reporting Complaints 
 
A student or parent/guardian who believes that the student has been subjected to sexual 
harassment by another student, an employee, or a third party or who has witnessed sexual 
harassment is strongly encouraged to report the incident to a teacher, the principal, the 
district's Title IX Coordinator, or any other available school employee. Within one school 
day of receiving such a report, the principal or other school employee shall forward the report 
to the district's Title IX Coordinator. Any school employee who observes an incident of 
sexual harassment involving a student shall, within one school day, report the observation to 
the principal or Title IX Coordinator, regardless of whether the alleged victim files a formal 
complaint. 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
When a report or complaint of sexual harassment involves off-campus conduct, the Title IX 
Coordinator shall assess whether the conduct may create or contribute to the creation of a 
hostile school environment. If the Title IX Coordinator determines that a hostile environment 
may be created, the complaint shall be investigated and resolved in the same manner as if the 
prohibited conduct occurred at school. 
 
When a verbal or informal report of sexual harassment is submitted, the Title IX Coordinator 
shall inform the student or parent/guardian of the right to file a formal written complaint in 
accordance with applicable district complaint procedures. 
 
Complaint Procedures 
 
All complaints of sexual harassment by and against students shall be investigated and 
resolved in accordance with law and district procedures.  The Title IX Coordinator shall 
review the allegations to determine the applicable procedure for responding to the complaint.  
All complaints that meet the definition of sexual harassment under Title IX shall be 
investigated and resolved in accordance with AR 5145.71 - Title IX Sexual Harassment 
Complaint Procedures.  Other sexual harassment complaints shall be investigated and 
resolved pursuant to AR 1312.3 - Uniform Complaint Procedures. 
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Students AR 5145.71(a) 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations added by 
85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating and resolving 
allegations of conduct that meets the federal definition of sexual harassment.  The federal regulations 
preempt any conflicting state law or regulations, but the interaction between federal and state law is not 
always clear.  Districts should consult legal counsel if questions about a potential conflict arise.  Districts 
should also note that 18 states, including California, have sued the U.S. Department of Education to stop the 
implementation of these regulations.  A preliminary injunction seeking to postpone the effective date of the 
regulations and prohibit their enforcement is currently pending.  If the court grants the injunction, the 
following administrative regulation will not take effect. 

 
The complaint procedures described in this administrative regulation shall be used to address 
any complaint governed by Title IX of the Education Amendments of 1972 alleging that a 
student was subjected to one or more of the following forms of sexual harassment:  (34 CFR 
106.30) 
 
1. A district employee conditioning the provision of a district aid, benefit, or service on 

the student's participation in unwelcome sexual conduct 
 
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, 

and objectively offensive that it effectively denies a student equal access to the 
district's education program or activity 

 
3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 

1092 or 34 USC 12291 
 
All other sexual harassment complaints shall be investigated and responded to pursuant to 
AR 1312.3 - Uniform Complaint Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
A report of sexual harassment shall be submitted directly to or forwarded to the district's 
Title IX Coordinator using the contact information listed in AR 5145.7 - Sexual Harassment. 
 
(cf. 5145.7 - Sexual Harassment) 
 
Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the 
process for filing a formal complaint. 
 
Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator 
shall file a formal complaint in situations in which a safety threat exists.  In addition, the 
Title IX Coordinator may file a formal complaint in other situations as permitted under the 
Title IX regulations.  In such cases, the alleged victim is not a party to the case, but will 
receive notices as required by the Title IX regulations at specific points in the complaint 
process. 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
A formal complaint, with the complainant's physical or digital signature, may be filed with 
the Title IX Coordinator in person, by mail, by email, or by any other method authorized by 
the district.  (34 CFR 106.30) 
 
The Superintendent or designee shall ensure that the Title IX Coordinator, investigator, 
decision-maker, or a facilitator of an informal resolution process does not have a conflict of 
interest or bias for or against complainants or respondents generally or an individual 
complainant or respondent, and that such persons receive training in accordance with 34 CFR 
106.45.  (34 CFR 106.45) 
 
Supportive Measures 
 
Upon receipt of a report of Title IX sexual harassment, even if a formal complaint is not 
filed, the Title IX Coordinator shall promptly contact the complainant to discuss the 
availability of supportive measures which are nondisciplinary, nonpunitive, and do not 
unreasonably burden the other party.  Such measures may include, but are not limited to, 
counseling, course-related adjustments, modifications of class schedules, mutual restrictions 
on contact, increased security, and monitoring of certain areas of the campus. The Title IX 
Coordinator shall consider the complainant's wishes with respect to supportive measures.  (34 
CFR 106.30, 106.44) 
 
Emergency Removal from School 
 
On an emergency basis, the district may remove a student from the district's education 
program or activity, provided that the district conducts an individualized safety and risk 
analysis, determines that removal is justified due to an immediate threat to the physical 
health or safety of any student or other individual arising from the allegations, and provides 
the student with notice and an opportunity to challenge the decision immediately following 
the removal. This authority to remove a student does not modify a student's rights under the 
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973.  
(34 CFR 106.44) 
 
If a district employee is the respondent, the employee may be placed on administrative leave 
during the pendency of the formal complaint process.  (34 CFR 106.44) 
 
Dismissal of Complaint 
 
The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not 
constitute sexual harassment as defined in 34 CFR 106.30 even if proved.  The Title IX 
Coordinator shall also dismiss any complaint that did not occur in the district's education 
program or activity or did not occur against a person in the United States, and may dismiss a 



formal complaint if the complainant notifies the district in writing that the complainant  
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
would like to withdraw the complaint or any allegations in the complaint, the respondent is 
no longer enrolled or employed by the district, or sufficient circumstances prevent the district 
from gathering evidence sufficient to reach a determination with regard to the complaint.  (34 
CFR 106.45) 
 
Upon dismissal, the Title IX Coordinator shall promptly, and simultaneously to the parties, 
send written notice of the dismissal and the reasons for the dismissal.  (34 CFR 106.45) 
 
If a complaint is dismissed on the grounds that the alleged conduct does not constitute sexual 
harassment as defined in 34 CFR 106.30, the conduct may still be addressed pursuant to 
BP/AR 1312.3 - Uniform Complaint Procedures as applicable. 
 
Informal Resolution Process 
 
When a formal complaint of sexual harassment is filed, the district may offer an informal 
resolution process, such as mediation, at any time prior to reaching a determination regarding 
responsibility. The district shall not require a party to participate in the informal resolution 
process or to waive the right to an investigation and adjudication of a formal complaint.  (34 
CFR 106.45) 
 
The district may facilitate an informal resolution process provided that the district:  (34 CFR 
106.45) 
 
1. Provides the parties with written notice disclosing the allegations, the requirements of 

the informal resolution process, the right to withdraw from the informal process and 
resume the formal complaint process, and any consequences resulting from 
participating in the informal resolution process, including that records will be 
maintained or could be shared. 

 
2. Obtains the parties' voluntary, written consent to the informal resolution process 
 
3. Does not offer or facilitate an informal resolution process to resolve allegations that 

an employee sexually harassed a student 
 
Formal Complaint Process 
 
If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with 
written notice of the following:  (34 CFR 106.45) 
 
1. The district's complaint process, including any informal resolution process 
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2. The allegations potentially constituting sexual harassment with sufficient details 

known at the time, including the identity of parties involved in the incident if known, 
the conduct allegedly constituting sexual harassment, and the date and location of the 
alleged incident if known. Such notice shall be provided with sufficient time for the 
parties to prepare a response before any initial interview. 
 
If, during the course of the investigation, the district investigates allegations about the 
complainant or respondent that are not included in the initial notice, the Title IX 
Coordinator shall provide notice of the additional allegations to the parties. 
 

3. A statement that the respondent is presumed not responsible for the alleged conduct 
and that a determination regarding responsibility is made at the conclusion of the 
complaint process 

 
4. The opportunity for the parties to have an advisor of their choice who may be, but is 

not required to be, an attorney, and the ability to inspect and review evidence 
 
5. The prohibition against knowingly making false statements or knowingly submitting 

false information during the complaint process 
 
The above notice shall also include the name of the investigator, facilitator of an informal 
process, and decision-maker and shall provide either party with no less than three calendar 
days to raise concerns of conflict of interest or bias regarding any of these persons. 
 
During the investigation process, the district shall:  (34 CFR 106.45) 
 
1. Provide an equal opportunity for the parties to present witnesses, including fact and 

expert witnesses, and other inculpatory and exculpatory evidence 
 
2. Not restrict the ability of either party to discuss the allegations under investigation or 

to gather and present relevant evidence 
 
3. Provide the parties with the same opportunities to have others present during any 

grievance proceeding, including the opportunity to be accompanied to any related 
meeting or proceeding by the advisor of their choice, who may be, but is not required 
to be, an attorney 

 
4. Not limit the choice or presence of an advisor for either the complainant or 

respondent in any meeting or grievance proceeding, although the district may 
establish restrictions regarding the extent to which the advisor may participate in the 
proceedings as long as the restrictions apply equally to both parties 
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5. Provide, to a party whose participation is invited or expected, written notice of the 

date, time, location, participants, and purpose of all investigative interviews or other 
meetings, with sufficient time for the party to prepare to participate 

 
6. Send in an electronic format or hard copy to both parties and their advisors, if any, the 

evidence that is directly related to the allegations raised in the complaint, and provide 
the parties at least 10 days to submit a written response for the investigator to 
consider prior to the completion of the investigative report 

 
7. Objectively evaluate all relevant evidence, including both inculpatory and 

exculpatory evidence, and determine credibility in a manner that is not based on a 
person's status as a complainant, respondent, or witness 

 
8. Create an investigative report that fairly summarizes relevant evidence and, at least 

10 days prior to the determination of responsibility, send to the parties and their 
advisors, if any, the investigative report in an electronic format or a hard copy, for 
their review and written response 

 
9. After sending the investigative report to the parties and before reaching a 

determination regarding responsibility, afford each party the opportunity to submit 
written, relevant questions that the party wants asked of any party or witness, provide 
each party with the answers, and allow for additional, limited follow-up questions 
from each party 

 
Questions and evidence about the complainant's sexual predisposition or prior sexual 
behavior are not relevant, unless such questions and evidence are offered to prove that 
someone other than the respondent committed the conduct alleged by the complainant 
or if the questions and evidence concern specific incidents of the complainant's prior 
sexual behavior with respect to the respondent and are offered to prove consent. 

 
Privacy rights of all parties to the complaint shall be maintained in accordance with 
applicable state and federal laws. 
 
If the complaint is against an employee, rights conferred under an applicable collective 
bargaining agreement shall be applied to the extent they do not conflict with the Title IX 
requirements. 
 
 
 
 
 



Written Decision 
 
The Superintendent shall designate an employee as the decision-maker to determine 
responsibility for the alleged conduct, who shall not be the Title IX Coordinator or a person 
involved in the investigation of the matter.  (34 CFR 106.45) 
 
 AR 5145.71(f) 
 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
The decision-maker shall issue, and simultaneously provide to both parties, a written decision 
as to whether the respondent is responsible for the alleged conduct.  (34 CFR 106.45) 
 
The written decision shall be issued within 45 calendar days of the receipt of the complaint. 
 
The timeline may be temporarily extended for good cause with written notice to the 
complainant and respondent of the extension and the reasons for the action.  (34 CFR 106.45) 
 
In making this determination, the district shall use the "preponderance of the evidence" 
standard for all formal complaints of sexual harassment. The same standard of evidence shall 
be used for formal complaints against students as for complaints against employees.  (34 
CFR 106.45) 
 
The written decision shall include the following:  (34 CFR 106.45) 
 
1. Identification of the allegations potentially constituting sexual harassment as defined 

in 34 CFR 106.30 
 
2. A description of the procedural steps taken from receipt of the formal complaint 

through the written decision, including any notifications to the parties, interviews 
with parties and witnesses, site visits, methods used to gather other evidence, and 
hearings held if the district includes hearings as part of the grievance process 

 
3. Findings of fact supporting the determination 

 
4. Conclusions regarding the application of the district's code of conduct to the facts 
 
5. A statement of, and rationale for, the result as to each allegation, including a decision 

regarding responsibility, any disciplinary sanctions the district imposes on the 
respondent, and whether remedies designed to restore or preserve equal access to the 
district's educational program or activity will be provided by the district to the 
complainant 

 
6. The district's procedures and permissible bases for the complainant and respondent to 

appeal 
 
 



Appeals 
 
Either party may appeal the district's decision or dismissal of a formal complaint or any 
allegation in the complaint, if the party believes that a procedural irregularity affected the 
outcome, new evidence is available that could affect the outcome, or a conflict of interest or 
bias by the Title IX Coordinator, investigator(s), or decision-maker(s) affected the outcome.  
If an appeal is filed, the district shall:  (34 CFR 106.45) 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
1. Notify the other party in writing when an appeal is filed and implement appeal 

procedures equally for both parties 
 
2. Ensure that the decision-maker(s) for the appeal is trained in accordance with 34 CFR 

106.45 and is not the same decision-maker(s) who reached the determination 
regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator 

 
3. Give both parties a reasonable, equal opportunity to submit a written statement in 

support of, or challenging, the outcome 
 
4. Issue a written decision describing the result of the appeal and the rationale for the 

result 
 
5. Provide the written decision simultaneously to both parties 
 
An appeal must be filed in writing within 10 calendar days of receiving the determination, 
stating the grounds for the appeal and including any relevant documentation in support of the 
appeal.  Appeals submitted after this deadline are not timely and shall not be considered.  
Either party has the right to file a complaint with the U.S. Department of Education's Office 
for Civil Rights. 
 
A written decision shall be provided to the parties within 20 calendar days from the receipt of 
the appeal. 
 
Remedies 
 
When a determination of responsibility for sexual harassment has been made against the 
respondent, the district shall provide remedies to the complainant.  Such remedies may 
include the same individualized services described above in the section "Supportive 
Measures," but need not be nondisciplinary or nonpunitive and need not avoid burdening the 
respondent.  (34 CFR 106.45) 
 
Corrective/Disciplinary Actions 
 
The district shall not impose any disciplinary sanctions or other actions against a respondent, 
other than supportive measures as described above in the section "Supportive Measures," 



until the complaint procedure has been completed and a determination of responsibility has 
been made.  (34 CFR 106.44) 
 
For students in grades 4-12, discipline for sexual harassment may include suspension and/or 
expulsion.  After the completion of the complaint procedure, if it is determined that a student  
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at any grade level has committed sexual assault or sexual battery at school or at a school 
activity off school grounds, the principal or Superintendent shall immediately suspend the 
student and shall recommend expulsion.  (Education Code 48900.2, 48915) 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Other actions that may be taken with a student who is determined to be responsible for sexual 
harassment include, but are not limited to: 
 
1. Transfer from a class or school as permitted by law 
 
2. Parent/guardian conference 
 
3. Education of the student regarding the impact of the conduct on others 
 
4. Positive behavior support 
 
5. Referral of the student to a student success team 
 
(cf. 6164.5 - Student Success Teams) 
 
6. Denial of participation in extracurricular or cocurricular activities or other privileges 

as permitted by law 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
When an employee is found to have committed sexual harassment or retaliation, the district 
shall take appropriate disciplinary action, up to and including dismissal, in accordance with 
applicable law and collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Record-Keeping 



 
The Superintendent or designee shall maintain for a period of seven years a record of all 
reported cases and Title IX investigations of sexual harassment, any determinations of 
responsibility, any audio or audiovisual recording and transcript if applicable, any 
disciplinary sanctions imposed, any remedies provided to the complainant, any appeal or 
informal resolution and the results therefrom, and responses made pursuant to 34 CFR 
106.44.  (34 CFR 106.45) 
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The Superintendent or designee shall also maintain for a period of seven years all materials 
used to train the Title IX Coordinator, investigator(s), decision-maker(s), and any person who 
facilitates an informal resolution process. The district shall make such training materials 
publicly available on its web site, or if the district does not maintain a web site, available 
upon request by members of the public.  (34 CFR 106.45) 
 
 
(cf. 3580 - District Records) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48985  Notices, report, statements and records in primary language 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1092  Definition of sexual assault 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 34 
12291  Definition of dating violence, domestic violence, and stalking 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.82  Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 



Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2000, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 
Management Resources:  (see next page) 
 
 AR 5145.71(j) 
 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
 
Management Resources: 

CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Q&A on Campus Sexual Misconduct, September 2017 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Sexual Harassment:  It's Not Academic, September 2008 
Revised Sexual Harassment Guidance:  Harassment of Students by School Employees, Other Students, 
or Third Parties, January 2001 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: July 2020 
Instruction BP 6142.7(a) 
 
PHYSICAL EDUCATION AND ACTIVITY 
 
 
The Governing Board recognizes the positive benefits of physical activity on student health, 
well-being, and academic achievement. The district shall provide all students the opportunity 
to be physically active on a regular basis through high-quality physical education instruction 
and may provide additional opportunities for physical activity throughout the school day. The 
district's physical education and activity programs shall support the district's coordinated 
student wellness program and encourage students' lifelong fitness. 
 
(cf. 5030 - Student Wellness) 
(cf. 6142.8 - Comprehensive Health Education) 
 
Physical education classes shall be conducted in the coeducational, inclusive manner 
prescribed by law. The district shall provide instruction in physical education that provides 
equal access and equal opportunities for participation for all students in grades 1-12 
regardless of gender, gender expression, sexual orientation, and mental or physical disability.  
(Education Code 220, 221.5, 33352; 5 CCR 4900, 4930, 4931, 4940, 4960; 34 CFR 106.33, 
106.34, 300.108) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
The district's physical education program shall provide a developmentally appropriate 
sequence of instruction aligned with the state's model content standards and curriculum 
framework. 
 
(cf. 6011 - Academic Standards) 
(cf. 6143 - Courses of Study) 
 
The district's physical education program shall engage students in age-appropriate moderate 
to vigorous physical activity, as defined in the accompanying administrative regulation, 
including aerobic, muscle-strengthening, and bone-strengthening activities. The 
Superintendent or designee shall develop strategies to monitor the amount of moderate to 
vigorous physical activity that takes place in the physical education instructional program. 
 
 
 
 BP 6142.7(b) 
 
 
 
 
 



PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
The Superintendent or designee shall develop strategies to supplement physical education 
instruction with additional opportunities for students to be physically active before, during, 
and after the school day. 
 
(cf. 1330.1 - Joint Use Agreements) 
(cf. 5142.2 - Safe Routes to School Program) 
(cf. 5148 - Child Care and Development Program) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
Students with disabilities shall be provided instruction in physical education in accordance 
with their individualized education program or Section 504 accommodation plan. 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
During air pollution episodes, extreme weather, or other inclement conditions, physical 
education staff shall make appropriate adjustments to the program or shall seek alternative 
indoor space to enable students to participate in active physical education. 
 
(cf. 3514 - Environmental Safety) 
(cf. 5141.7 - Sun Safety) 
(cf. 5141.23 - Asthma Management) 
(cf. 6145.2 - Athletic Competition) 
 
Staffing 
 
Physical education instruction shall be delivered by appropriately credentialed teachers who 
may be assisted by instructional aides, paraprofessionals, and/or volunteers. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4112.2 - Certification) 
(cf. 4112.21 - Interns) 
(cf. 4113 - Assignment) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
 
The district shall provide physical education teachers with continuing professional 
development, including classroom management and instructional strategies designed to keep 
students engaged and active and to enhance the quality of physical education instruction and 
assessment. 
 
(cf. 4131 - Staff Development) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
 
 
 
 BP 6142.7(c) 
 
 



PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
Physical Fitness Testing 
 
The Superintendent or designee shall annually administer the physical fitness test designated 
by the State Board of Education (FITNESSGRAM) to students in grades 5, 7, and 9.  
(Education Code 60800; 5 CCR 1041) 
 
Temporary Exemptions  
 
The Superintendent or designee may grant a student a temporary exemption from physical 
education under either of the following conditions:  (Education Code 51241) 
 
1. The student is ill or injured and a modified program to meet the student's needs 

cannot be provided. 
 
2. The student is enrolled for one-half time or less. 
 
 
 
 
 BP 6142.7(d) 
 
 
Program Evaluation 
 
The Superintendent or designee shall annually report to the Board each school's 
FITNESSGRAM results for each applicable grade level.  The Superintendent or designee 
shall also report to the Board regarding the number of instructional minutes offered in  
physical education for each grade level, pursuant to Education Code 51241, and any other 
data agreed upon by the Board and the Superintendent or designee to evaluate program 
quality and the effectiveness of the district's program in meeting goals for physical activity 
and student well-being. 
 
(cf. 0500 - Accountability) 
(cf. 6190 - Evaluation of the Instructional Program) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 



 BP 6142.7(f) 
 
 
PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
220  Prohibition of discrimination 
221.5  Sex equity in education 
33126  School accountability report card 
33350-33354  CDE responsibilities re:  physical education 
35256  School accountability report card 
44250-44277  Credential types 
49066  Grades; physical education class 
51210  Course of study, grades 1-6 
51220  Course of study, grades 7-12 
51222  Physical education 
51223  Physical education, elementary schools 
51241  Temporary, two-year or permanent exemption from physical education 
51242  Exemption from physical education for athletic program participants 
52316  Excuse from attending physical education classes; regional occupational center/program 
60800  Physical performance test 
CODE OF REGULATIONS, TITLE 5 
1040-1044 Physical performance test 
1047-1048  Testing variations and accommodations 
3051.5  Adapted physical education for individuals with exceptional needs 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary educational programs receiving state or 
federal financial assistance 
10060  Criteria for high school physical education programs 
80020  Additional assignment authorizations for specific credentials 
80037  Designated subjects teaching credential; special teaching authorization in physical education 
80046.1  Added authorization to teach adapted physical education 
UNITED STATES CODE, TITLE 29 
794  Rehabilitation Act of 1973, Section 504 
UNITED STATES CODE, TITLE 42 
1758b  Local wellness policy 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.33  Nondiscrimination on the basis of sex; comparable facilities 
106.34  Nondiscrimination on the basis of sex; access to classes and schools 
300.108  Assistance to states for the education of children with disabilities; physical education 
ATTORNEY GENERAL OPINIONS 
53 Ops.Cal.Atty.Gen. 230 (1970) 
COURT DECISIONS 
Doe v. Albany Unified School District (2010) 190 Cal.App.4th 668 
Cal200 et al. v. San Francisco Unified School District et al.  (2013), San Francisco Superior Court, 
Case No. CGC-13-534975 
Cal200 et al. v. Oakland Unified School District et al.  (San Francisco Superior Court, Case No. CPF-
14-513959 

 
Management Resources:  (see next page) 
 
 
 
 



 BP 6142.7(g) 
 
 
PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
 
Management Resources: 

CSBA PUBLICATIONS 
Monitoring for Success:  A Guide for Assessing and Strengthening Student Wellness Policies, 2012 
Student Wellness:  A Healthy Food and Physical Activity Policy Resource Guide, 2012 
Active Bodies, Active Minds:  Physical Activity and Academic Achievement, Fact Sheet, February 2010 
Maximizing Opportunities for Physical Activity Through Joint Use of Facilities, Policy Brief, February 
2010 
Maximizing Opportunities for Physical Activity During the School Day, Fact Sheet, November 2009 
Moderate to Vigorous Physical Activity in Physical Education to Improve Health and Academic 
Outcomes, Fact Sheet, November 2009 
Physical Education and California Schools, Policy Brief, October 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Physical Education Framework for California Public Schools:  Kindergarten Through Grade 12, 2009 
Physical Education Model Content Standards for California Public Schools:  Kindergarten Through 
Grade 12, January 2005 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Health Index (SHI):  A Self-Assessment and Planning Guide, Elementary School, 2017 
School Health Index (SHI):  A Self-Assessment and Planning Guide, Middle/High School, 2017 
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
The Administrator's Assignment Manual, 2019 
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 
Physical Activity Guidelines for Americans, 2nd Edition, 2018 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Healthy Kids Resource Center:  http://www.californiahealthykids.org 
California Project LEAN (Leaders Encouraging Activity and Nutrition): 
http://www.californiaprojectlean.org 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
Commission on Teacher Credentialing:  http://www.ctc.ca.gov 
Healthy People 2010:  http://www.healthypeople.gov 
National Association for Sport and Physical Education:  https://www.pgpedia.com/n/national-
association-sport-and-physical-education 
President's Council on Sports, Fitness and Nutrition:  http://www.fitness.gov 
U.S. Department of Health and Human Services:  http://www.health.gov 
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Instruction AR 6142.7(a) 
 
PHYSICAL EDUCATION AND ACTIVITY 
 
 
Definitions 
 
Physical education is a sequential educational program that teaches students to understand 
and participate in regular physical activity that assists in developing and maintaining physical 
fitness throughout their lifetime, understand and improve their motor skills, enjoy using their 
skills and knowledge to establish a healthy lifestyle, and understand how their bodies work. 
 
Physical activity is bodily movement that is produced by the contraction of skeletal muscle 
and that substantially increases energy expenditure, including exercise, sport, dance, and 
other movement forms. 
 
Moderate physical activity is any activity which generally requires sustained, rhythmic 
movements and refers to a level of effort a healthy individual might expend while, for 
example, walking briskly, dancing, swimming, or bicycling on level terrain.  A person should 
feel some exertion but should be able to carry on a conversation comfortably during the 
activity. 
 
Vigorous physical activity is any activity which generally requires sustained, rhythmic 
movements and refers to a level of effort a healthy individual might expend while, for 
example, jogging, participating in high-impact aerobic dancing, swimming continuous laps, 
or bicycling uphill. Vigorous physical activity may be intense enough to result in a 
significant increase in heart and respiration rate. 
 
Instructional Time 
 
Instruction in physical education shall be provided for at least the following minimum period 
of time:  (Education Code 51210, 51222, 51223) 
 
1. For students in grades 1-6, 200 minutes each 10 school days, exclusive of recess and 

the lunch period 
 
2. For students in grades 7-8 attending an elementary school, 200 minutes each 10 

school days, exclusive of recess and the lunch period 
 
 
If the instructional minute requirement cannot be met during any 10-day period due to 
inclement weather, a school assembly, field trip, student assessment, or other circumstance, 
the school shall make up those minutes on another day in order to satisfy the instructional 
minute requirement. 
 
 
 
 
 



 AR 6142.7(b) 
 
 
 
PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
The Superintendent or designee shall determine a method to document compliance with the 
required number of instructional minutes. Such documentation may include, but not be 
limited to, a master schedule, bell schedule, weekly schedule for each teacher providing 
physical education instruction, district calendar, teacher roster, or log for staff or students to 
record the number of physical education minutes completed. 
 
Any complaint alleging noncompliance with the instructional minute requirement may be 
filed in accordance with the district's procedures in AR 1312.3 - Uniform Complaint 
Procedures. A complainant not satisfied with the district's decision may appeal the decision 
to the California Department of Education (CDE). If the district or CDE finds merit in a 
complaint, the district shall provide a remedy to all affected students and parents/guardians.  
(Education Code 51210, 51222, 51223; 5 CCR 4600-4670) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Monitoring Moderate to Vigorous Physical Activity 
 
To monitor the amount of time students are engaged in moderate to vigorous physical 
activity, the Superintendent or designee may: 
 
1. Develop methods to estimate the amount of time students spend in moderate to 

vigorous physical activity and the amount of time students are inactive during 
physical education classes 

 
2. Provide physical education teachers with staff development, self-monitoring tools, 

stopwatches, and/or heart rate monitors to assist them in planning and assessing the 
level of activity in their classes 

 
(cf. 4115 - Evaluation/Supervision) 
 
Physical Fitness Testing 
 
During the annual assessment window between the months of February through May, 
students in grades 5, 7, and 9 shall be administered the physical fitness test designated by the 
State Board of Education (FITNESSGRAM).  (Education Code 60800; 5 CCR 1041) 
 
(cf. 6162.5 - Student Assessment) 
 
The Superintendent or designee may provide a make-up date for students who are unable to 
take the test based on absence or temporary physical restriction or limitations, such as 
students recovering from illness or injury.  (5 CCR 1043) 
 
 



 
 AR 6142.7(c) 
 
 
PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
Testing Variations 
 
All students may be administered the FITNESSGRAM with the following test variations:  (5 
CCR 1047) 
 
1. Extra time within a testing day 
 
2. Test directions that are simplified or clarified 
 AR 6142.7(d) 
 
 
 
All students may have the following test variations if they are regularly used in the 
classroom:  (5 CCR 1047) 
 
1. Audio amplification equipment 
 
2. Separate testing for individual students provided that the student(s) are directly 

supervised by the test examiner 
 
3. Manually Coded English or American Sign Language to present directions for test 

administration 
 
Students with a physical disability and students who are physically unable to take all of the 
test shall undergo as much of the test as their physical condition will permit.  (Education 
Code 60800; 5 CCR 1047) 
 
Students with disabilities may be provided the following accommodations if specified in their 
individualized education program (IEP) or Section 504 plan:  (5 CCR 1047) 
 
1. Administration of the test at the most beneficial time of day to the student after 

consultation with the test contractor 
 
2. Administration of the test by a test examiner to the student at home or in the hospital 
 
3. Any other accommodation specified in the student's IEP or Section 504 plan for the 

physical fitness test 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 



Identified English learners may be allowed the following additional test variations if 
regularly used in the classroom:  (5 CCR 1048) 
 
1. Separate testing with other English learners, provided that the student(s) are directly 

supervised by the test examiner 
 
2. Test directions translated into their primary language, and the opportunity to ask 

clarifying questions about the test directions in their primary language 
 
Additional Opportunities for Physical Activity 
 
The Superintendent or designee shall implement strategies for increasing opportunities for 
physical activity outside the physical education program, which may include, but not be 
limited to: 
 AR 6142.7(e) 
 
 
 
1. Training recess, lunch, and before- and after-school supervisors on methods to engage 

students in moderate to vigorous physical activity 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4231 - Staff Development) 
(cf. 5030 - Student Wellness) 
 
2. Encouraging teachers to incorporate physical activity into the classroom 
 
3. Establishing extracurricular activities that promote physical activity, such as school 

clubs, intramural athletic programs, dance performances, community service, special 
events, and competitions 

 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
4. Incorporating opportunities for physical activity into before- or after-school programs 

and/or child care and development programs 
 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
 
5. Exploring opportunities for joint use of facilities or grounds in order to provide 

adequate space for students and community members to engage in recreational 
activities 

 
(cf. 1330.1 - Joint Use Agreements) 
 
6. Developing business partnerships to maximize resources for physical activity 

equipment and programs 
 
(cf. 1700 - Relations Between Private Industry and the Schools) 



 
7. Developing programs to encourage and facilitate walking, bicycling, or other active 

transport to and from school 
 
(cf. 5142.2 - Safe Routes to School Program) 
 
 
 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: July 2020 
Instruction BP 6159(a) 
 
INDIVIDUALIZED EDUCATION PROGRAM 
 
 
The Governing Board desires to provide full educational opportunities to all students with 
disabilities.  Students with disabilities shall receive a free appropriate public education 
(FAPE) and, to the maximum extent possible, shall be educated in the least restrictive 
environment with nondisabled students. 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
(cf. 4112.23 - Special Education Staff) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
For each student with disabilities, an individualized education program (IEP) shall be 
developed which identifies the special education instruction and related services to be 
provided to the student.  The Superintendent or designee shall develop administrative 
regulations regarding the membership of the IEP team, the team's responsibility to develop 
and regularly review the IEP, the contents of the IEP, and the development, review, and 
revision processes. 
 
The district shall make FAPE available to individuals with disabilities ages 3-21 who reside 
in the district, including:  (Education Code 56040; 20 USC 1412; 34 CFR 300.17, 300.101, 
300.104) 
 
1. Students who have been suspended or expelled from school  
 
2. Students who are placed by the district in a nonpublic, nonsectarian school 
 
3. Individuals age 18-21 years who are incarcerated in an adult correctional facility and 

were identified as being an individual with disabilities or had an IEP in their prior 
educational placement  



 
 BP 6159(b) 
 
 
INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
46392  Emergencies 
51225.3  Requirements for high school graduation and diploma 
56040.3  Assistive technology 
56055  Rights of foster parents pertaining to foster child's education 
56136  Guidelines for low incidence disabilities areas 
56195.8  Adoption of policies 
56321  Development or revision of IEP 
56321.5  Notice to include right to electronically record 
56340.1-56347  Instructional planning and individualized education program 
56350-56354  IEP for visually impaired students 
56380  IEP reviews; notice of right to request 
56390-56392  Certificate of completion, special education 
56500-56509  Procedural safeguards 
60640-60649  California Assessment of Student Performance and Progress 
FAMILY CODE 
6500-6502  Age of majority 
GOVERNMENT CODE 
7572.5  Seriously emotionally disturbed child, expanded IEP team 
WELFARE AND INSTITUTIONS CODE 
300  Children subject to jurisdiction 
601 Minors habitually disobedient 
602  Minors violating law defined as crime 
CODE OF REGULATIONS, TITLE 5 
853-853.5  State assessments, accommodations 
3021-3029  Identification, referral and assessment 
3040-3043  Instructional planning and the individualized education program 
3051-3053  Implementation of the individualized education program 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1400-1482  Individuals with Disabilities Education Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.1-300.818  Individuals with Disabilities Education Act 
COURT DECISIONS 
Marshall v. Monrovia Unified School District, (9th Circuit, 2010) 627 F.3d 773 
Schaffer v. Weast (2005) 125 S. Ct. 528 
Shapiro v. Paradise Valley Unified School District, No. 69 (9th Circuit, 2003) 317 F.3d 1072 
Sacramento City School District v. Rachel H.  (9th Cir. 1994) 14 F.3d 1398 
Endrew F. v. Douglas County School District Re-1, 137 S. Ct. 988 
ATTORNEY GENERAL OPINIONS 
85 Ops.Cal.Atty.Gen. 157 (2002) 

 
 
 
Management Resources:  (see next page) 
 
 



 
 BP 6159(c) 
 
 
INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
 
 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Frequently Asked Questions:  Promotion, Retention, and Grading (Students with Disabilities) 
California Practitioners' Guide for Educating English Learners with Disabilities, July 2019 
WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office of Special Education and Rehabilitative Services:  
http://www.ed.gov/about/offices/list/osers/osep 
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Instruction AR 6159(a) 
 
INDIVIDUALIZED EDUCATION PROGRAM 
 
 
At the beginning of each school year, the district shall have an individualized education 
program (IEP) in effect for each student with a disability within district jurisdiction.  The IEP 
shall be a written statement that is developed, reviewed, and revised by the IEP team to meet 
the unique educational needs of a student with a disability.  (Education Code 56344, 56345; 
34 CFR 300.320, 300.323) 
 
Members of the IEP Team 
 
Unless excused by written agreement in accordance with Education Code 56341, the IEP 
team for any student with a disability shall include the following members:  (Education Code 
56341, 56341.5; 20 USC 1414; 34 CFR 300.321) 
 
1. One or both of the student's parents/guardians and/or a representative selected by 

them 
 

To the extent permitted by federal law, a foster parent shall have the same rights 
relative to a foster child's IEP as a parent/guardian.  (Education Code 56055) 

 
2. If the student is or may be participating in the general education program, at least one 

of the student's general education teachers designated by the Superintendent or 
designee to represent the student's general education teachers 

 
The general education teacher shall, to the extent appropriate, participate in the 
development, review, and revision of the student's IEP, including assisting in the 
determination of appropriate positive behavioral interventions, supports, and other 
strategies for the student, and supplementary aids and services, program 
modifications, and supports for school personnel that will be provided for the student, 
consistent with 34 CFR 300.320.  (Education Code 56341; 20 USC 1414; 34 CFR 
300.324) 

 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
3. At least one of the student's special education teachers or, where appropriate, special 

education providers 
 
4. A representative of the district who is: 
 

a. Qualified to provide or supervise the provision of specially designed 
instruction to meet the unique needs of students with disabilities 

 
b. Knowledgeable about the general education curriculum 

 
c. Knowledgeable about the availability of district resources 

 



 AR 6159(b) 
 
 
INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
 
5. An individual who can interpret the instructional implications of assessment results 
 

This individual may already be a member of the team as described in items #2-4 
above or in item #6 below. 

 
6. At the discretion of the parent/guardian or the Superintendent or designee, other 

individuals who have knowledge or special expertise regarding the student, including 
related services personnel, as appropriate 

 
 The determination of whether the individual has knowledge or special expertise 

regarding the student shall be made by the party who invites the individual to be a 
member of the IEP team. 

 
7. Whenever appropriate, the student with a disability 
 

In the development, review, or revision of the IEP, the student shall be allowed to 
provide confidential input to any representative of the IEP team.  (Education Code 
56341.5) 

 
8. When the student is suspected of having a specific learning disability, at least one 

individual who is qualified to conduct individual diagnostic examinations of the 
student such as a school psychologist, speech language pathologist, or remedial 
reading teacher 

 
 In accordance with 34 CFR 300.310, at least one team member other than the 

student's general education teacher shall observe the student's academic performance 
and behavior in the areas of difficulty in the student's learning environment, including 
in the regular classroom setting.  If the child is younger than five years or not enrolled 
in school, a team member shall observe the child in an environment appropriate for a 
child of that age. 

 
In the following circumstances, the Superintendent or designee shall invite other specified 
individuals to an IEP team meeting: 

 
1. When the student has been placed in a group home by the juvenile court, a 

representative of the group home shall be invited to attend IEP team meetings.  
(Education Code 56341.2) 

 
2. Whenever the IEP team is meeting to consider the student's postsecondary goals and 

the transition services needed to assist the student in reaching the goals, the following 
individuals shall be invited to attend:  (34 CFR 300.321) 



 AR 6159(c) 
 
 
INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 

 
a. The student, regardless of the student's age 
 
  If the student does not attend the IEP team meeting, the Superintendent or 

designee shall take other steps to ensure that the student's preferences and 
interests are considered. 

 
b. To the extent appropriate, and with the consent of the parent/guardian or adult 

student, a representative of any other agency that is likely to be responsible for 
providing or paying for the transition services 

 
3. If the student was previously served under the Early Education for Individuals with 

Exceptional Needs (Education Code 56425-56432) or the California Early 
Intervention Services Act (Government Code 95000-95004), and upon request of the 
student's parent/guardian, the Superintendent or designee shall invite the Infant and 
Toddlers with Disabilities Coordinator or other representative of the early education 
or early intervention system to the initial IEP team meeting to assist with the smooth 
transition of services.  (Education Code 56341; 20 USC 1414; 34 CFR 300.321) 

 
A member of the IEP team shall not be required to attend an IEP team meeting, in whole or 
in part, if the parent/guardian and the district agree, in writing, that the attendance of the 
member is not necessary because the member's area of the curriculum or related services is 
not being modified or discussed at the meeting.  Even if the meeting involves a discussion of 
the IEP team member's area of the curriculum or related service, the member may be excused 
from the meeting if the parent/guardian, in writing, and the district consent to the excusal 
after conferring with the member and the member submits to the parent/guardian and team 
written input into the development of the IEP prior to the meeting.  (Education Code 56341; 
20 USC 1414; 34 CFR 300.321) 
 
Contents of the IEP 
 
The IEP shall include, but not be limited to, all of the following:  (Education Code 56345, 
56345.1; 20 USC 1414; 34 CFR 300.320) 
 
1. A statement of the present levels of the student's academic achievement and 

functional performance, including: 
 

a. The manner in which the disability affects the student's involvement and 
progress in the general education curriculum (i.e., the same curriculum as for 
nondisabled students) 

 
b. For a preschool student, as appropriate, the manner in which the disability 

affects the student's participation in appropriate activities 
 



 AR 6159(d) 
 
 
INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
 

c. For a student with a disability who takes alternate assessments aligned to 
alternate achievement standards, a description of benchmarks or short-term 
objectives 

 
2. A statement of measurable annual goals, including academic and functional goals, 

designed to: 
 

a. Meet the student's needs that result from the disability in order to enable the 
student to be involved in and make progress in the general education 
curriculum 

 
b. Meet each of the student's other educational needs that result from the 

disability 
 
3. A description of the manner in which the student's progress toward meeting the 

annual goals described in item #2 above will be measured and when the district will 
provide periodic reports on the progress the student is making toward meeting the 
annual goals, such as through the use of quarterly or other periodic reports, 
concurrent with the issuance of report cards 

 
4. A statement of the special education instruction and related services and 

supplementary aids and services, based on peer-reviewed research to the extent 
practicable, to be provided to the student or on behalf of the student, and a statement 
of the program modifications or supports for school personnel that will be provided to 
enable the student to: 

 
a. Advance appropriately toward attaining the annual goals 
 
b. Be involved and make progress in the general education curriculum in 

accordance with item #1 above and to participate in extracurricular and other 
nonacademic activities 

 
c. Be educated and participate with other students with disabilities and 

nondisabled students in the activities described in the IEP 
 
(cf. 3541.2 - Transportation for Students with Disabilities) 
 
5. An explanation of the extent, if any, to which the student will not participate with 

nondisabled students in the regular class and in extracurricular and other 
nonacademic activities described in the IEP 
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6. A statement of any appropriate individual accommodations necessary to measure the 

academic achievement and functional performance of the student on state and 
districtwide assessments 

 
If the IEP team determines that the student shall take an alternate assessment instead 
of a particular regular state or districtwide assessment, the student's IEP also shall 
include a statement of the reason that the student cannot participate in the regular 
assessment and the reason that the particular alternate assessment selected is 
appropriate. 

 
(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6162.51 - State Academic Achievement Tests) 
 
7. The projected date for the beginning of the services and modifications described in 

item #4 above and the anticipated frequency, location, and duration of those services 
and modifications 

 
8. Beginning not later than the first IEP to be in effect when the student is 16 years of 

age, or younger if determined appropriate by the IEP team, and updated annually 
thereafter, the following: 

 
 a. Appropriate measurable postsecondary goals based upon age-appropriate 

transition assessments related to training, education, employment, and where 
appropriate, independent living skills 

 
 b. The transition services, including courses of study, needed to assist the student 

in reaching those goals 
 
9. A description of the means by which the IEP will be provided under emergency 

conditions, as described in Education Code 46392, in which instruction and/or 
services cannot be provided to the student either at the school or in person for more 
than 10 school days. The description shall take into account public health orders and 
shall include special education and related services, supplementary aids and services, 
transition services, and extended school year services. 

 
10. Beginning at least one year before the student reaches age 18, a statement that the 

student has been informed of the rights, if any, that will transfer to the student upon 
reaching age 18, pursuant to Education Code 56041.5 
 

11. For a student in grades 7-12, any alternative means and modes necessary for the 
student to complete the district's prescribed course of study and to meet or exceed 
proficiency standards required for graduation 
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(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
 
12. For a student whose native language is not English, linguistically appropriate goals, 

objectives, programs, and services  
 
(cf. 6174 - Education for English Learners) 
 
13. Extended school year services when the IEP team determines, on an individual basis, 

that the services are necessary for the provision of a free appropriate public education 
(FAPE) 

 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer Learning Programs) 
 
14. If the student is to be transferred from a special class or nonpublic, nonsectarian 

school into a general education program in a public school for any part of the school 
day, provision for transition into the general education program including 
descriptions of activities intended to: 

 
a. Integrate the student into the general education program, including the nature 

of each activity and the time spent on the activity each day or week 
 
b. Support the transition of the student from the special education program into 

the general education program 
 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178 - Career Technical Education) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
 
15. For a student with low incidence disabilities, specialized services, materials, and 

equipment consistent with the guidelines pursuant to Education Code 56136 
 
To assist a student who is blind, has low vision, or is visually impaired to achieve the 
student's maximum potential, the IEP team may consider instruction in the expanded core 
curriculum, including compensatory skills such as Braille, concept development, or other 
skills needed to access the core curriculum; orientation and mobility; social interaction skills; 
career technical education; assistive technology, including optical devices; independent 
living skills; recreation and leisure; self-determination; and sensory efficiency.  When 
appropriate, such services may be offered before or after school.  (Education Code 56353) 
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Development of the IEP 
 
Within 30 days of a determination that a student needs special education and related services, 
the Superintendent or designee shall ensure that a meeting to develop an initial IEP is 
conducted.  (Education Code 56043; 34 CFR 300.323) 
 
Any IEP required as a result of an assessment of a student shall be developed within 60 days 
from the date of receipt of the parent/guardian's written consent for assessment, unless the 
parent/guardian agrees, in writing, to an extension.  Days between the student's regular 
school sessions, terms, or vacation of more than five school days shall not be counted.  In the 
case of school vacations, the 60-day time limit shall recommence on the date that the 
student's school days reconvene.  (Education Code 56043, 56344) 
 
However, when the IEP is required as a result of an assessment of a student for whom a 
referral has been made 30 days or less prior to the end of the preceding regular school year, 
the IEP shall be developed within 30 days after the commencement of the subsequent regular 
school year.  (Education Code 56344) 
 
In developing the IEP, the IEP team shall consider all of the following:  (Education Code 
56341.1, 56345; 20 USC 1414; 34 CFR 300.324) 
 
1. The strengths of the student 
 
2. The concerns of the parents/guardians for enhancing the education of their child 
 
3. The results of the initial or most recent assessment of the student 
 
4. The academic, developmental, and functional needs of the student 
 
5. In the case of a student whose behavior impedes the student's learning or that of 

others, the use of positive behavioral interventions and supports and other strategies 
to address that behavior 

 
6. In the case of a student with limited English proficiency, the language needs of the 

student as such needs relate to the student's IEP 
 
7. In the case of a student who is blind or visually impaired, the need to provide for 

instruction in Braille and instruction in the use of Braille 
 
 However, such instruction need not be included in the IEP if the IEP team determines 

that instruction in Braille or the use of Braille is not appropriate for the student.  This  
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 determination shall be based upon an assessment of the student's reading and writing 

skills, needs, and appropriate reading and writing media, including an assessment of 
future needs for instruction in Braille or the use of Braille. 

 
8. The communication needs of the student and, in the case of a student who is deaf or 

hard of hearing, the student's language and communication needs, opportunities for 
direct communications with peers and professional personnel in the student's 
language and communication mode, academic level, and full range of needs, 
including opportunities for direct instruction in the student's language and 
communication mode 

 
The team shall also consider the related services and program options that provide the 
student with an equal opportunity for communication access, as described in 
Education Code 56345. 

 
9. Whether the student requires assistive technology devices and services 
 
If, in considering the special factors in items #1-9 above, the IEP team determines that the 
student needs a particular device or service, including an intervention, accommodation, or 
other program modification, in order to receive FAPE, the team shall include a statement to 
that effect in the student's IEP.  (Education Code 56341.1) 
 
Provision of Special Education and Related Services 
 
The district shall ensure that, as soon as possible following development of the IEP, special 
education services and related services are made available to the student in accordance with 
the IEP.  (Education Code 56344; 34 CFR 300.323) 
 
The Superintendent or designee shall ensure that the student's IEP is accessible to each 
general education teacher, special education teacher, related service provider, and any other 
service provider who is responsible for its implementation.  The Superintendent or designee 
also shall ensure that such teachers and providers are informed of their specific 
responsibilities related to implementing the IEP and the specific accommodations, 
modifications, and supports that must be provided to the student in accordance with the IEP.  
(34 CFR 300.323) 
 
If an orientation and mobility evaluation is determined to be needed for a student who is 
blind, has low vision, or is visually impaired, the evaluation shall be conducted by a person 
who is appropriately certified as an orientation and mobility specialist and shall occur in 
familiar and unfamiliar environments, in varying lighting conditions, and in the home, 
school, and community, as appropriate.  The Superintendent or designee may require annual  
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written parent/guardian consent to provide orientation and mobility services when such 
services are provided before or after school and when they are provided away from the 
school site.  (Education Code 56354; 5 CCR 3051.3) 
 
If a student's IEP requires the provision of assistive technology devices or services, the 
district shall provide such devices or services and shall, on a case-by-case basis, provide for 
the use of school-purchased devices in the student's home or other settings if the IEP team 
determines that the student needs access to those devices in order to receive FAPE. If a 
student who requires the use of an assistive technology device transfers to another local 
educational agency, the district shall provide the student with continued access to that device 
or a comparable device for two months from the date the student ceased to be enrolled in the 
district or until alternative arrangements can be made to provide access to the device, 
whichever occurs first.  (Education Code 56040.3; 34 CFR 300.105) 
 
Review and Revision of the IEP 
 
The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, 
but at least annually, in order to:  (Education Code 56043, 56341.1, 56380; 20 USC 1414; 34 
CFR 300.324) 
 
1. Determine whether the annual goals for the student are being achieved 
 
2. Revise the IEP, as appropriate, to address: 
 
 a. Any lack of expected progress toward the annual goals and in the general 

education curriculum, where appropriate 
 
 b. The results of any reassessment conducted pursuant to Education Code 56381 
 
 c. Information about the student provided to or by the parents/guardians 

regarding review of evaluation data pursuant to 34 CFR 300.305 and 
Education Code 56381 

 
 d. The student's anticipated needs 
 
 e. Any other relevant matter 
 
3. Consider the special factors listed in items #5-9 above under "Development of the 

IEP" when reviewing the IEP of any student with a disability to whom one of those 
factors may apply 

 
The IEP team shall also meet at any other time upon request by the student's parent/guardian 
or teacher to review or revise the IEP.  (Education Code 56343) 
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When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet 
within 30 days of receiving the parent/guardian's written request, not counting days between 
the student's regular school sessions or terms or days of school vacation in excess of five 
school days. If a parent/guardian makes an oral request, the district shall notify the 
parent/guardian of the need for a written request and the procedure for filing such a request.  
(Education Code 56043, 56343.5) 
 
A regular education or special education teacher may request a review of the classroom 
assignment of a student with a disability by submitting a written request to the 
Superintendent or designee.  The Superintendent or designee shall consider the request 
within 20 days of receiving it, not counting days when school is not in session or, for year-
round schools, days when the school is off track.  If the review indicates a need for change in 
the student's placement, instruction, and/or related services, the Superintendent or designee 
shall convene an IEP team meeting, which shall be held within 30 days of the Superintendent 
or designee's review, not counting days when school is not in session or days when school is 
off track, unless the student's parent/guardian consents in writing to an extension of time. 
 
If a participating agency other than the district fails to provide the transition services 
described in the student's IEP, the team shall reconvene to identify alternative strategies to 
meet the transition service objectives set out for the student in the IEP.  (Education Code 
56345.1; 20 USC 1414; 34 CFR 300.324) 
 
If a student with a disability residing in a licensed children's institution or foster family home 
has been placed by the district in a nonpublic, nonsectarian school, the Superintendent or 
designee shall conduct an annual evaluation as part of the IEP process of whether the 
placement is the least restrictive environment that is appropriate to meet the student's needs.  
(Education Code 56157) 
 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6173.1 - Education for Foster Youth) 
 
To the extent possible, the Superintendent or designee shall encourage the consolidation of 
reassessment meetings and other IEP team meetings for a student.  (20 USC 1414; 34 CFR 
300.324) 
 
When a change is necessary to a student's IEP after the annual IEP team meeting for the 
school year has been held, the parent/guardian and the Superintendent or designee may agree 
not to convene an IEP team meeting for the purpose of making the change and instead may 
develop a written document to amend or modify the student's current IEP.  The IEP team 
shall be informed of any such changes.  Upon request, the Superintendent or designee shall 
provide the parent/guardian with a revised copy of the IEP with the incorporated 
amendments.  (Education Code 56380.1; 20 USC 1414; 34 CFR 300.324) 
 



 AR 6159(k) 
 
 
INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
 
Audio Recording of IEP Team Meetings 
 
Parents/guardians and the Superintendent or designee shall have the right to audio record the 
proceedings of IEP team meetings, provided members of the IEP team are notified of this 
intent at least 24 hours before the meeting.  If the Superintendent or designee gives notice of 
intent to audio record a meeting and the parent/guardian objects or refuses to attend because 
the meeting would be audio recorded, the meeting shall not be audio recorded.  
Parents/guardians also have the right to:  (Education Code 56341.1) 
 
1. Inspect and review the audio recordings 
 
2. Request that an audio recording be amended if they believe it contains information 

that is inaccurate, misleading, or in violation of the student's privacy rights or other 
rights 

 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, 

misleading, or in violation of the student's privacy rights or other rights 
 
Parent/Guardian Participation and Other Rights 
 
The Superintendent or designee shall take steps to ensure that one or both of the 
parents/guardians of the student with a disability are present at each IEP team meeting or are 
afforded the opportunity to participate. These steps shall include notifying the 
parents/guardians of the meeting early enough to ensure that they will have the opportunity to 
attend and scheduling the meeting at a mutually agreed upon time and place.  (Education 
Code 56341.5; 34 CFR 300.322) 
 
The Superintendent or designee shall send parents/guardians notices of IEP team meetings 
that:  (Education Code 56341.5; 34 CFR 300.322) 
 
1. Indicate the purpose, time, and location of the meeting 
 
2. Indicate who will be in attendance at the meeting 
 
3. Inform them of: 
 

a. Their right to bring to the meeting other individuals who have knowledge or 
special expertise about the student, pursuant to Education Code 56341 

 
b. The provision of Education Code 56341 relating to the participation of the 

Infant and Toddlers with Disabilities Coordinator at the initial IEP team 
meeting, if the student was previously served under Early Education for 
Individuals with Exceptional Needs (Education Code 56425-56432) or the 
California Early Intervention Services Act (Government Code 95000-95004) 
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In addition, when the IEP team meeting is to consider the development, review, or revision of 
the IEP of a student with a disability who is 16 years of age or older, or younger than 16 if 
deemed appropriate by the IEP team, the Superintendent or designee's notice to the student's 
parents/guardians shall include the following:  (Education Code 56341.5) 
 
1. An indication that a purpose of the meeting will be the consideration of 

postsecondary goals and transition services for the student pursuant to Education 
Code 56345.1, 20 USC 1414, and 34 CFR 300.320 

 
2. An indication that the student is invited to the IEP team meeting 
 
(cf. 5145.6 - Parental Notifications) 
 
At each IEP team meeting convened by the district, the district administrator or specialist on 
the team shall inform the parent/guardian and student of the federal and state procedural 
safeguards included in the notice of parental rights provided pursuant to Education Code 
56321.  (Education Code 56500.1) 
 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
The parent/guardian shall have the right and opportunity to examine all of the student's 
school records upon request, before any IEP meeting, and in connection with any hearing or 
resolution session on matters affecting the student, including, but not limited to, initial formal 
assessment, procedural safeguards, and due process.  Upon receipt of an oral or written 
request, the Superintendent or designee shall provide complete copies of the records within 
five business days.  (Education Code 56043, 56504) 
 
(cf. 5125 - Student Records) 
 
The parent/guardian shall have the right to present information to the IEP team in person or 
through a representative and the right to participate in meetings that relate to eligibility for 
special education and related services, recommendations, and program planning.  (Education 
Code 56341.1) 
 
If neither parent/guardian can attend the meeting, the Superintendent or designee shall use 
other methods to ensure parent/guardian participation, including video conferences or 
individual or conference telephone calls.  (Education Code 56341.5; 20 USC 1414; 34 CFR 
300.322) 
 
An IEP team meeting may be conducted without a parent/guardian in attendance if the 
Superintendent or designee is unable to convince the parent/guardian to attend.  In such a 
case, the Superintendent or designee shall maintain a record of the attempts to arrange a 
mutually agreed upon time and place for the meeting, including:  (Education Code 56341.5; 
34 CFR 300.322) 
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1. Detailed records of telephone calls made or attempted and the results of those calls 
 
2. Copies of correspondence sent to the parent/guardian and any responses received 
 
3. Detailed records of visits made to the parent/guardian's home or place of employment 

and the results of those visits 
 
The Superintendent or designee shall take any action necessary to ensure that the 
parents/guardians understand the proceedings of the meeting, including arranging for an 
interpreter for parents/guardians with deafness or whose native language is not English.  
(Education Code 56341.5; 34 CFR 300.322) 
 
The Superintendent or designee shall give the parents/guardians of a student with a disability 
a copy of the IEP at no cost.  (Education Code 56341.5; 34 CFR 300.322) 
 
Parent/Guardian Consent for Provision of Special Education and Services 
 
Before providing special education and related services to any student pursuant to 20 USC 
1414, the Superintendent or designee shall seek to obtain informed consent of the student's 
parent/guardian.  (Education Code 56346) 
 
If the parent/guardian fails to respond or refuses to consent to the initiation of services, the 
district shall not use the due process hearing procedures pursuant to 20 USC 1415 to obtain 
agreement or a ruling that the services may be provided to the student. In such circumstances, 
the district shall not be required to convene an IEP team or develop an IEP for the student.  
(Education Code 56346) 
 
If the parent/guardian consents in writing to the receipt of special education and related 
services for the student but does not consent to all of the components of the IEP, then those 
components to which the parent/guardian has consented shall be implemented so as not to 
delay providing instruction and services to the student.  If the Superintendent or designee 
determines that a part of a proposed IEP to which the parent/guardian does not consent is 
necessary in order to provide the student with FAPE, a due process hearing shall be initiated 
in accordance with 20 USC 1415.  While the due process hearing is pending, the student shall 
remain in the current placement unless the parent/guardian and the Superintendent or 
designee agree otherwise.  (Education Code 56346) 
 
If at any time subsequent to the initial provision of services, the student's parent/guardian, in 
writing, revokes consent for the continued provision of special education services, the 
Superintendent or designee shall provide prior written notice within a reasonable time before 
ceasing to provide services to the student.  The Superintendent or designee shall not request a 
due process hearing or pursue mediation in order to require an agreement or ruling that 
services be provided to the student.  (Education Code 56346; 34 CFR 300.300, 300.503) 
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Prior to the discontinuation of services, the Superintendent or designee may offer to meet 
with the parents/guardians to discuss concerns for the student's education.  However, this 
meeting shall be voluntary on the part of the parent/guardian and shall not delay the 
implementation of the parent/guardian's request for discontinuation of services.   
 
When the district ceases to provide special education services in response to the 
parent/guardian's revocation of consent, the student shall be classified as a general education 
student. 
 
Transfer Students 
 
To facilitate the transition of a student with a disability who is transferring into the district, 
the Superintendent or designee shall take reasonable steps to promptly obtain the student's 
records, including the IEP and the supporting documents related to the provision of special 
education services.  (Education Code 56325; 34 CFR 300.323) 
 
If the student transfers into the district from another school district within the same Special 
Education Local Plan Area (SELPA) during the school year, the district shall continue to 
provide services comparable to those described in the student's existing IEP, unless the 
student's parent/guardian and the district agree to develop, adopt, and implement a new IEP 
that is consistent with state and federal law.  (Education Code 56325; 34 CFR 300.323) 
 
If the student transfers into the district from a school district outside of the district's SELPA 
during the school year, the district shall provide the student with FAPE, including services 
comparable to those described in the previous district's IEP in consultation with the student's 
parent/guardian, for a period not to exceed 30 days. By the end of that period, the district 
shall either adopt the previous district's IEP or shall develop, adopt, and implement a new 
IEP that is consistent with state and federal law.  (Education Code 56325; 34 CFR 300.323)   
 
If the student transfers into the district from an out-of-state district during the school year, the 
district shall provide the student with FAPE, including services comparable to the out-of-
state district's IEP, in consultation with the parent/guardian, until such time as the 
Superintendent or designee conducts an assessment, if it determines that such an assessment 
is necessary, and develops, adopts, and implements a new IEP, if appropriate.  (Education 
Code 56325; 34 CFR 300.323) 
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Instruction BP 6159.1(a) 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 
 
 
The Governing Board recognizes its obligation to provide a free appropriate public education 
(FAPE) to students with disabilities and to uphold the rights of parents/guardians to be 
involved in educational decisions regarding their child.  Parents/guardians of students with 
disabilities shall receive written notice of their rights under the federal Individuals with 
Disabilities Education Act.  
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
Whenever there is a dispute between the district and the parent/guardian of a student with 
disabilities regarding the identification, assessment, or educational placement of the student 
or the provision of FAPE to the student, the Superintendent or designee shall encourage the 
early, informal resolution of the dispute at the school level to the extent possible. The district 
or parent/guardian may also request mediation and/or a due process hearing in accordance 
with law, Board policy, and administrative regulation.  
 
The Superintendent or designee shall represent the district in any due process hearing 
conducted with regard to district students and shall inform the Board about the result of the 
hearing. 
 
Any complaint alleging the district's noncompliance with federal or state laws or regulations 
related to the provision of a free appropriate public education to students with disabilities 
shall be filed in accordance with 5 CCR 3200-3205. 
 
 
 
Legal Reference:  (see next page) 
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PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
56000  Education for individuals with disabilities 
56001  Provision of the special education programs 
56020-56035  Definitions 
56195.7  Written agreements 
56195.8  Adoption of policies for programs and services 
56300-56385  Identification and referral, assessment 
56440-56447.1  Programs for individuals between the ages of three and five years 
56500-56509  Procedural safeguards, including due process rights 
56600-56606  Evaluation, audits and information 
CODE OF REGULATIONS, TITLE 5 
3000-3100  Regulations governing special education, especially: 
3080-3089  Procedural safeguards 
3200-3205  Special education compliance complaints 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act 
UNITED STATES CODE, TITLE 42 
11434 Homeless assistance 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.10-99.22  Inspection, review and procedures for amending education records 
104.36  Procedural safeguards 
300.1-300.818  Assistance to states for the education of students with disabilities, especially: 
300.150-300.153  State compliance complaints 
300.500-300.520  Procedural safeguards and due process for parents and students 
COURT DECISIONS 
Winkelman v. Parma City School District, (2007) 550 U.S. 516 
 

Management Resources: 
WEB SITES 
California Department of Education, Special Education:  http://www.cde.ca.gov/sp/se 
Office of Administrative Hearings, Special Education Division: 
https://www.dgs.ca.gov/OAH/Case-Types/Special-Education 
U.S. Department of Education, Office of Special Education Programs:  
http://www.ed.gov/about/offices/list/osers/osep 
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Instruction AR 6159.1(a) 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 
 
 
Prior Written Notice 
 
The Superintendent or designee shall send to the parents/guardians of any student with 
disabilities a prior written notice:  (Education Code 56346, 56500.4, 56500.5; 20 USC 1415; 
34 CFR 300.102, 300.300, 300.503) 
 
1. Before the district initially refers the student for assessment 
 
2. Within a reasonable time before the district proposes to initiate or change the 

student's identification, assessment, educational placement, or the provision of a free 
appropriate public education (FAPE) to the student 

 
3. Within a reasonable time before the district refuses to initiate or change the student's 

identification, assessment, or educational placement or the provision of FAPE to the 
student 

 
4. Within a reasonable time before the student graduates from high school with a regular 

diploma thus resulting in a change in placement 
 
5. Upon receipt of the parent/guardian's written revocation of consent for the continued 

provision of special education and related services to the student 
 
This prior written notice shall include:  (Education Code 56500.4; 20 USC 1415; 34 CFR 
300.503) 
 
1. A description of the action proposed or refused by the district 
 
2. An explanation as to why the district proposes or refuses to take the action 
 
3. A description of each assessment procedure, assessment, record, or report the district 

used as a basis for the proposed or refused action 
 
4. A statement that the parents/guardians of the student have protection under 

procedural safeguards and, if this notice is not an initial referral for assessment, the 
means by which a copy of the description of procedural safeguards can be obtained 

 
5. Sources for parents/guardians to obtain assistance in understanding these provisions 
 
6. A description of any other options that the individualized education program (IEP) 

team considered and why those options were rejected 
 
(cf. 6159 - Individualized Education Program) 
 
7. A description of any other factors relevant to the district's proposal or refusal 
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(cf. 5145.6 - Parental Notifications) 
 
Procedural Safeguards Notice 
 
A procedural safeguards notice shall be made available to parents/guardians of students with 
disabilities once each school year and:  (Education Code 56301; 20 USC 1415; 34 CFR 
300.504) 
 
1. Upon initial referral or parent/guardian request for assessment 
 
2. Upon receipt of the first state compliance complaint in a school year, filed in 

accordance with the section "State Compliance Complaints" below 
 
3. Upon receipt of the first due process hearing request in a school year 
 
4. In accordance with the discipline procedures pursuant to 34 CFR 300.530(h), when  

removal of a student because of a violation of a code of conduct constitutes a change 
of placement 

 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
5. Upon request by a parent/guardian 
 
The procedural safeguards notice shall include a full explanation of all of the procedural 
safeguards available under 34 CFR 300.148, 300.151-300.153, 300.300, 300.502-300.503, 
300.505-300.518, 300.520, 300.530-300.536, and 300.610-300.625 relating to:  (Education 
Code 56301; 20 USC 1415; 34 CFR 300.504) 
 
1. Independent educational evaluation 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
2. Prior written notice 
 
3. Parental consent, including a parent/guardian's right to revoke consent, in writing, to 

the student's continued receipt of special education and related services 
 
4. Access to educational records 
 
(cf. 5125 - Student Records) 
 
 
 



 AR 6159.1(c) 
 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
5. Opportunity to present complaints and resolve complaints through the due process 

complaint and state compliance complaint procedures, including the time period in 
which to file a complaint, the opportunity for the district to resolve the complaint, and 
the difference between a due process complaint and the state compliance complaint 
procedures, including the jurisdiction of each procedure, what issues may be raised, 
filing and decisional timelines, and relevant procedures 

 
6. The availability of mediation 
 
7. The student's placement during the pendency of any due process complaint 
 
8. Procedures for students who are subject to placement in an interim alternative 

educational setting 
 
9. Requirements for unilateral placement by parents/guardians of students in private 

schools at public expense 
 
10. Hearings on due process complaints, including requirements for disclosure of 

assessment results and recommendations 
 
11. State-level appeals 
 
12. Civil actions, including the time period in which to file those actions 
 
13. Availability of attorneys' fees pursuant to 34 CFR 300.517  
 
This notice shall also include the rights and procedures contained in Education Code 56500-
56509, including:  (Education Code 56321, 56321.5, 56321.6) 
 
1.  Information on the procedures for requesting an informal meeting, prehearing 

mediation conference, mediation conference, or due process hearing 
 
2. The timelines for completing each process 
 
3. Whether the process is optional 
 
4. The type of representative who may be invited to participate  
 
5. The right of the parent/guardian and/or the district to electronically record the 

proceedings of IEP meetings in accordance with Education Code 56341.1  
 
 



 AR 6159.1(d) 
 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
6. Information regarding the state special schools for students who are deaf, hard of 

hearing, blind, visually impaired, or deaf-blind 
 
A copy of this notice shall be attached to the student's assessment plan. At each IEP meeting, 
the Superintendent or designee shall inform the parent/guardian of the federal and state 
procedural safeguards that were provided in the notice.  (Education Code 56321, 56500.1) 
 
Format of Parent/Guardian Notices 
 
The parents/guardians of a student with a disability shall be provided written notice of their 
rights in language easily understood by the general public and in their native language or 
other mode of communication used by them, unless to do so is clearly not feasible.  
(Education Code 56341, 56506; 34 CFR 300.503, 300.504) 
 
If the native language of other mode of communication of the parent/guardian is not a written 
language, the district shall take steps to ensure that the notice is translated orally or by other 
means in the parent/guardian's native language or other mode of communication and that the 
parent/guardian understands the contents of the notice.  (34 CFR 300.503) 
 
The district may place a copy of the procedural safeguards notice on the district's web site.  
(20 USC 1415) 
 
A parent/guardian of a student with disabilities may elect to receive the prior written notice 
or procedural safeguards notice by an electronic mail communication.  (34 CFR 300.505) 
 
Filing Due Process Complaints 
 
A parent/guardian and/or the district may initiate due process hearing procedures whenever:  
(Education Code 56501; 20 USC 1415) 
 
1. There is a proposal to initiate or change the student's identification, assessment, or 

educational placement or the provision of FAPE to the student. 
 
2. There is a refusal to initiate or change the student's identification, assessment, or 

educational placement or the provision of FAPE to the student. 
 
3. The parent/guardian refuses to consent to an assessment of the student. 
 
4. There is a disagreement between a parent/guardian and the district regarding the 

availability of a program appropriate for the student, including the question of 
financial responsibility, as specified in 34 CFR 300.148. 

 



 AR 6159.1(e) 
 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
Prior to having a due process hearing, the party requesting the hearing, or the party's 
attorney, shall provide the opposing party a due process complaint, which shall remain 
confidential, specifying:  (Education Code 56502; 20 USC 1415; 34 CFR 300.508) 
 
1. The student's name 
 
2. The student's address or, in the case of a student identified as homeless pursuant to 42 

USC 11434, available contact information for that student 
 
(cf. 6173 - Education for Homeless Children) 
 
3. The name of the school the student attends 
 
4. A description of the nature of the student's problem relating to the proposed or 

refused initiation or change, including facts relating to the problem 
 
5. A proposed resolution to the problem to the extent known and available to the 

complaining party at the time 
 
Parties filing a due process complaint shall file their request with the state Office of 
Administrative Hearings, Special Education Division.  
 
The request shall be filed within two years from the date the party initiating the request knew 
or had reason to know of the facts underlying the basis for the request.  This timeline shall 
not apply if the district misrepresented that it had solved the problem or withheld required 
information from the parent/guardian.  (Education Code 56505; 20 USC 1415; 34 CFR 
300.507, 300.511) 
 
District's Response to Due Process Complaints 
 
If the district has sent prior written notice to the parent/guardian regarding the subject matter 
of the parent/guardian's due process complaint, the district shall, within 10 days of receipt of 
the complaint, send a response specifically addressing the issues in the complaint.  (20 USC 
1415; 34 CFR 300.508) 
 
If the district has not sent a prior written notice to the parent/guardian regarding the subject 
matter contained in the parent/guardian's due process complaint, the district shall send a 
response to the parent/guardian within 10 days of receipt of the complaint containing:  (20 
USC 1415; 34 CFR 300.508): 
 
1. An explanation of why the district proposed or refused to take the action raised in the 

complaint 



 AR 6159.1(f) 
 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
2. A description of other options that the IEP team considered and the reasons that those 

options were rejected 
 
3. A description of each assessment procedure, assessment, record, or report the district 

used as the basis for the proposed or refused action 
 
4. A description of the factors that are relevant to the district's proposal or refusal 
 
Upon the filing of a due process complaint by either party or upon request of the 
parent/guardian, the district shall inform the parent/guardian of any free or low-cost legal and 
other relevant services available in the area.  (34 CFR 300.507) 
 
Informal Process/Pre-Hearing Mediation Conference 
 
Prior to or upon initiating a due process hearing, the Superintendent or designee and a 
parent/guardian may, if the party initiating the hearing so chooses, agree to meet informally 
toresolve any issue(s) relating to the identification, assessment, education and placement, or 
provision of FAPE for a student with disabilities.  The Superintendent or designee shall have 
the authority to resolve the issue(s).  (Education Code 56502) 
 
In addition, either party may file a request with the state Office of Administrative Hearings 
for a mediation conference.  (Education Code 56500.3) 
 
If resolution is reached that resolves the due process issue(s), the parties shall enter into a 
legally binding agreement that satisfies the requirements of Education Code 56500.3.  
(Education Code 56500.3) 
 
Attorneys may attend or otherwise participate only in those mediation conferences that are 
scheduled after the filing of a request for due process hearing.  (Education Code 56500.3, 
56501) 
 
State Compliance Complaints 
 
Any individual, including a person's duly authorized representative or an interested third 
party, public agency, or organization may file with the California Department of Education 
(CDE) a written and signed statement alleging that, within the previous year, any of the 
following occurred:  (5 CCR 3200, 3201) 
 
1. The district violated Part B of the Individuals with Disabilities Education Act (20 

USC 1411-1419) and its implementing regulations (34 CFR 300.1-300.818). 
 
 



 AR 6159.1(g) 
 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
2. The district violated Part 30 of the Education Code (Education Code 56000-56865) 

and 5 CCR 3200-3205. 
 
3. The district violated the terms of a settlement agreement related to the provision of 

FAPE, excluding any allegation related to an attorney fees provision in a settlement 
agreement. 

 
4. The district failed or refused to implement a due process hearing order to which the 

district is subject. 
 
5. Physical safety concerns interfered with the provision of FAPE. 
 
The complaint shall include:  (5 CCR 3202; 34 CFR 300.153) 
 
1. A statement that the district has violated or failed to comply with any provision set 

forth in 5 CCR 3201 
 
2. The facts on which the statement is based 
 
3. The signature and contact information for the complainant 
 
4. If alleging violations with respect to a specific student, the student's name and address 

(or other available contact information for a homeless student), the name of the 
school that the student is attending, a description of the nature of the student's 
problem and facts related to the problem, and a proposed resolution of the problem to 
the extent known and available to the party at the time the complaint is filed 

 
The complainant shall forward a copy of the complaint to the Superintendent or designee at 
the same time the complaint is filed with CDE.  (5 CCR 3202) 
 
Within 30 days of the date of CDE's investigation report, the district or complainant may 
request reconsideration of the decision in accordance with 5 CCR 3204.  Pending CDE's 
response, any corrective actions set forth in the report shall remain in effect and enforceable, 
unless stayed by a court.  (5 CCR 3204) 
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Instruction BP 6159.2(a) 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION 
 
 
The Governing Board recognizes its responsibility to provide a free appropriate public 
education to students with disabilities in accordance with law.  When the district is unable to 
provide direct special education and/or related services to students with disabilities, the 
Board may enter into a contract with a nonpublic, nonsectarian school or agency (NPS/A) to 
meet student needs consistent with the comprehensive local plan of the Special Education 
Local Plan Area. 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
 
Prior to entering into a contract to place any student in an NPS/A, the Superintendent or 
designee shall verify that the school or agency is certified to provide special education and 
related services to individuals with disabilities and complies with staff training requirements 
in accordance with Education Code 56366 and 56366.1.  In addition, the Superintendent or 
designee shall monitor, on an ongoing basis, the certification of any NPS/A with which the 
district has a contract to ensure that the certification has not expired. 
 
No district student shall be placed in an NPS/A unless the student's individualized education 
program (IEP) team has determined that an appropriate public education alternative does not 
exist and that the placement is appropriate for the student.  (Education Code 56342.1) 
 
(cf. 6159 - Individualized Education Program) 
 
The district shall pay to the NPS/A the full amount of the tuition or fees, as applicable, for 
students with disabilities who are enrolled in programs or receiving services provided by the 
NPS/A.  (Education Code 56365) 
 
In accordance with law, any student with disabilities placed in an NPS/A shall have all the 
rights and protections to which students with disabilities are generally entitled, including, but 
not limited to, procedural safeguards, due process rights, and periodic review of the student's 
IEP. 
 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
During the period when any student with disabilities is placed in an NPS/A, the student's IEP 
team shall retain responsibility for monitoring the student's progress towards meeting the 
goals identified in the IEP. 
 
The Superintendent or designee shall notify the Board prior to approving an out-of-state 
placement for any district student. 
 
The Superintendent or designee may apply to the Superintendent of Public Instruction to 
waive any of the requirements of Education Code 56365, 56366, and 56366.6.  (Education 
Code 56366.2) 
 



 BP 6159.2(b) 
 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION  (continued) 
 
 
(cf. 1431 - Waivers) 
 
 
 
Legal Reference: 

EDUCATION CODE 
56034-56035  Definitions of nonpublic, nonsectarian school and agency 
56042  Placement not to be recommended by attorney with conflict of interest 
56101  Waivers 
56163  Certification 
56168  Responsibility for education of student in hospital or health facility school 
56195.8  Adoption of policies 
56342.1  Individualized education program; placement 
56360-56369 Implementation of special education 
56711  Computation of state aid 
56740-56743  Apportionments and reports 
56760  Annual budget plan; service proportions 
56775.5  Reimbursement of assessment and identification costs 
56836.20-56836.21  Special education funding; SELPA contracts with nonpublic nonsectarian schools 
FAMILY CODE 
7911-7912 Interstate compact on placement of children 
GOVERNMENT CODE 
7570-7587  Interagency responsibilities for providing services to disabled children; especially: 
7572.55  Seriously emotionally disturbed child; out-of-state placement 
WELFARE AND INSTITUTIONS CODE 
362.2  Out-of-home placement for IEP 
727.1  Out-of-state placement of wards of court 
CODE OF REGULATIONS, TITLE 5 
3001  Definitions 
3051-3051.24  Special education; standards for related services and staff qualifications 
3060-3070  Nonpublic, nonsectarian school and agency services 
UNITED STATES CODE, TITLE 20 
1400-1487  Individuals with Disabilities Education Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.129-300.148 Children with disabilities in private schools 
COURT DECISIONS 
Agostini v. Felton, (1997) 521 U.S. 203, 117 S.Ct. 1997 

 
Management Resources: 

WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office of Special Education and Rehabilitative Services:  
http://www.ed.gov/about/offices/list/osers 
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Instruction AR 6159.2(a) 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION 
 
 
Master Contract 
 
Every master contract between the district and a nonpublic, nonsectarian school or agency 
(NPS/A) shall specify the general administrative and financial agreements for providing 
special education and designated instruction and services. The master contract shall be for a 
term not to exceed one year and shall be renegotiated prior to June 30.  Provisions of the 
contract shall include, but not be limited to:  (Education Code 56366; 5 CCR 3062) 
 
1. Student-teacher ratios 
 
2. Transportation specified in a student's individualized education program (IEP) 
 
(cf. 3541.2 - Transportation for Students with Disabilities) 
 
 The contract shall not include special education transportation provided through the 

use of services or equipment owned, leased, or contracted by the district for students 
enrolled in the NPS/A unless provided directly or subcontracted by that NPS/A. 

 
3. Procedures for recordkeeping and documentation  
 
4. The maintenance of school records by the district to ensure that appropriate high 

school graduation credit is received by any participating student   
 
(cf. 3580 - District Records) 
(cf. 5125 - Student Records) 
(cf. 6146.1 - High School Graduation Requirements) 
 
5. An individual services agreement for each student, which will be negotiated for the 

length of time for which NPS/A special education and designated instruction and 
services are specified in the student's IEP  

 
6. A description of the process to be utilized by the district to oversee and evaluate  
 
 placements in the NPS/A, including a method for evaluating whether each student is 

making appropriate educational progress   
 
7. Procedures and responsibilities for attendance and unexcused absences 
 
8. General provisions related to modifications and amendments to the contract, waivers, 

disputes, contractor's status, conflicts of interest, termination, inspection and audits, 
compliance with applicable state and federal laws and regulations, and 
indemnification and insurance requirements 

 
 



 AR 6159.2(b) 
 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION  (continued) 
 
 
9. Payment schedules, including, but not limited to, payment amounts, payment 

demand, right to withhold, and audit exceptions 
 
The contract may allow for partial or full-time attendance at the NPS/A.  (Education Code 
56366) 
 
With mutual agreement of the district and NPS/A, changes may be made to the 
administrative and financial agreements in the master contract at any time, provided the 
change does not alter a student's educational instruction, services, or placement as outlined in 
the student's individual services agreement.  (Education Code 56366) 
 
The master contract or individual services agreement may be terminated for cause if either 
party gives 20 days' notice. However, the availability of a public education program initiated 
during the period of the contract shall not give cause for termination unless the 
parent/guardian agrees to transfer the student to the program.  (Education Code 56366) 
 
Placement and Services 
 
For any student to be placed in an NPS/A, the Superintendent or designee shall develop an 
individual services agreement based on the student's IEP.  Each individual services 
agreement shall specify the length of time authorized in the student's IEP for the NPS/A 
services, not to exceed one year.  Changes in a student's educational instruction, services, or 
placement shall be made only on the basis of revisions to the student's IEP.  (Education Code 
56366) 
 
(cf. 6159 - Individualized Education Program) 
 
At least once each year, the district shall:  (Education Code 56366) 
 
1. Evaluate the educational progress of each student placed in an NPS/A, including a 

review of state assessment results 
 
2. During the annual meeting held to review the student's IEP pursuant to Education 

Code 56343, consider whether the student's needs continue to be best met at the 
NPS/A and whether changes to the student's IEP are necessary, including whether the 
student may be transitioned to a public school setting 

 
Prior to the annual review of a student's IEP, the Superintendent or designee shall notify any 
high school district to which the student may transfer of the student's enrollment in an 
NPS/A.  (5 CCR 3069) 
 
 



 AR 6159.2(c) 
 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION  (continued) 
 
 
When a special education student meets the district requirements for completion of the 
prescribed course of study as designated in the student's IEP, the district shall award the 
student a diploma of graduation.  (5 CCR 3070) 
 
(cf. 6146.4 - Differential Graduation and Competency Standards for Individuals with Exceptional Needs) 
 
Out-of-State Placements 
 
Before contracting with an NPS/A outside California, the Superintendent or designee shall 
document the district's efforts to use public schools and/or to find an appropriate program 
offered by an NPS/A within California.  (Education Code 56365) 
 
Within 15 days of any decision for an out-of-state placement, the student's IEP team shall 
submit to the Superintendent of Public Instruction a report with information about the 
services provided by the out-of-state program, the costs of the special education and related 
services provided, and the district's efforts to locate an appropriate public school or NPS/A 
within California.  (Education Code 56365) 
 
If the district decides to place a student with an NPS/A outside the state, the district shall 
indicate the anticipated date of the student's return to a placement within California and shall 
document efforts during the previous year to return the student to California.  (Education 
Code 56365) 
 
On-Site Visits 
 
The Superintendent or designee shall conduct an on-site visit to an NPS/A before the 
placement of a student at the school or agency, if the district does not have any other students 
currently enrolled at the NPS/A.  (Education Code 56366.1) 
 
At least once per year, the Superintendent or designee shall conduct an on-site monitoring 
visit to each NPS/A at which the district has a student attending and with which it maintains 
a master contract.  The monitoring visit shall include, but is not limited to:  (Education Code 
56366.1) 
 
1. A review of services provided to the student through the individual services 

agreement 
 
2. A review of progress the student is making toward the goals set forth in the student's 

IEP 
 
3. A review of progress the student is making toward the goals set forth in the student's 

behavioral intervention plan, if applicable 



 AR 6159.2(d) 
 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION  (continued) 
 
 
4. An observation of the student during instruction 
 
5. A walkthrough of the facility 
 
The district shall report the findings resulting from the monitoring visit to CDE within 60 
calendar days of the on-site visit.  (Education Code 56366.1)  
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5.     ADMINISTRATIVE: Action items: 
 

5.3     Discussion and Approval of Proposal for a Five-Year  
       Master Operating Lease Agreement with Ray Morgan  

Company, for the Lease of Four Multifunction Copier  
Devices, Utilizing the  “PiggyBack” Award with Shasta  
Union High School District 

 
 
 



Board Members 
    Greg Rice      Iva Sousa                 John Cardoza  Shelley Heeger   Fernando 

Cunha 
President      Clerk                             Trustee                 Trustee                    Trustee 

                
      
             
 

 
 
 
 
 

 
 
 

 
Board Agenda 10/6/2020 
 
 
To:   Board Members of Tipton Elementary School District 
From: Maryann Henry, Business Manager 
Subject:  Approve the proposal for a five-year Master Operating Lease Agreement with Ray Morgan 

Company, for the lease of four multifunction copier devices, utilizing the “piggyback” award 
with Shasta Union High School District. 

 
 
 

RECOMMENDATION 
 
The office of the Superintendent and Business Manager requests approval to contract with Ray  
Morgan Co. to upgrade our current 4 copiers that are outdated, unreliable, and service/support is 
below standards of helping our school district. 
 
 
 
EXECUTIVE SUMMARY 
 
The District has reviewed the surrounding school districts in Tulare County, Fresno County, and 
Kings County who are contracting with Ray Morgan Co. utilizing “piggyback” lease agreements. 
These schools are highly satisfied with the performance of Ray Morgan in their Districts; this 
company comes highly recommended. This is a 5-year lease agreement that includes four 
multifunctional copiers, all the maintenance, and all the supplies needed.  
 
 
 
 
FISCAL IMPACT 
Savings to the district.  
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“Piggy Back” Cost Savings Proposal 

9/17/2020 

 

 

 

 

 



 
Discovery/Findings Analysis 

• 4 – Copier/Printer/Scanner Machines 
o 2 Black and White without color scanning and 2 Color capable 
o Monthly Cost $1,200.00 for Service and Toner only 

• All Copiers based on a 10-year old technology platform 
o Not true Adobe Post-Script 
o Compression mode scanning not available   
o Scanning File Size large and with page breaks 
o Large footprint taking up space 
o Not up to energy star compliance 
o Not capable of scanning into a digital file archive to reduce 

printing/filing/searching for paper files/documents 
• Current Service/Support Response below standards for the Education Market Space  
• 90 Day Account Reviews to proactively manage Tipton ESD – not in play 

o This is a Vendor to Customer transactional experience 
o One can’t measure what One doesn’t manage 

• Technology Refresh Program – not in play 
 

 Recommendations/Proposed Analysis 

• 4 – Current Canon Multi-Functional Scanning/Printing/Copying Systems 
o All color scanning capable 
o Faster Copying/Printing  
o Scanning speed is twice to output speed 

• All Copiers based on a new/current technology platform 
o Yes-true Adobe Post-Script 
o Yes-Compression mode scanning    
o Scanning Large Files, small file size, showing up as 1 PDF 
o Much smaller footprint  
o Yes-all energy star compliance 
o Yes-capable of scanning into a digital file archive to reduce 

printing/filing/searching for paper files/documents 
• Current Service/Support Response meets/exceeds standards for the Education Market 

Space  
• 90 Day Account Reviews to proactively manage Tipton ESD  

o Ray Morgan Company is now a true Business Partner to Tipton ESD 
o We manage so we can measure 

• Technology Refresh Program – at the 36-months 



 

 
 
Financial Considerations 
 
60 Month All Inclusive Lease $978.00 “Shasta Union High School District “Piggy Back 
Agreement” 
 
Includes: 78K BW Copies per Quarter & 6K Color Copiers per Quarter, All Canon Equipment, All 
Color/BW Toner, All On-Site Service Calls, All Parts, and All Labor. Guaranteed 2-4 Hour Service 
Response Times. 90 Day Account Reviews. 36 Month Upgrade Guarantee 
 
Trade in value applied to the payment structure above on the four current copiers $10,000.00 
 
Monthly Savings $222.00 Annual Savings $2,664.00 Contract Savings $13,320.00 
 
*Add Anti-Microbial film to the 4 new Canon MFP’s $400.00 - Utilizing CARES ACT Funding* 

 
Technology Replacement vs Current Strategy 

Copy Room Canon IR6565 – 65ppm (140ipm scanning speed) vs. MP6002 – 60ppm C/P/S 
 
Back Office Canon IRC5255 – 55ppm (110ipm scanning speed) vs. MPC4502 – 45ppm C/P/S 
 
Front Office Canon IRC5255 – 55ppm (110ipm scanning speed) vs. MPC4502 – 45ppm C/P/S 
 
Copy Room Canon IR8585 – 85ppm (170ipm scanning speed) vs. PRO110EX – 110ppm C/P/S 
  

“Our mission is to ensure the ongoing trust and loyalty of our clients by providing them with 
uncommonly great customer service and value in the sales and support of document technology 
products and services” 

 

Ray Morgan Co is a business partner and participant with CASBO, ACSA, and SSDA 

 

We have an in-house Superintendents Advisory Council – Larry Powell (retired FCOE Supt.) 
Mike Crass (retired Mendota USD, McSwain UESD Supt.) Al Rasmussen (retired Merced City 
Schools Supt, Huntington Beach City Schools Supt.) 



A Few K-12 Current Ray Morgan Customers – All utilizing “Piggy 
Back” Agreements 

Caruthers USD 

Clay Joint SD 

Coalinga Huron USD 

Dinuba USD 

Firebaugh Las Deltas USD 

Fowler USD 

Fresno County Office Education 

Golden Plains USD 

Kerman USD 

Kings Canyon USD 

Kingsburg Charter ESD 

Kingsburg JUHSD 

Parlier USD 

Sanger USD 

Washington USD 

West Park ESD 

Chowchilla UHSD 

Chowchilla ESD 

Allview Dairyland ESD 

Le Grand ESD 

Le Grand UHSD 

Woodlake USD 

Lindsay USD 

Hanford JUHSD 

Corcoran USD 

 



5.     ADMINISTRATIVE: Action items: 
 

5.4   Updated Bell Schedules for 2020-2021 
 

 
 
 



Updated October 1, 2020 
 

Blended Model Instructional Day 2020-2021 
 In Person Instruction Monday, Tuesday, Thursday & Friday  

 
        Instruction Non-instructional 
Class Level  Activity  Bell   Minutes  Minutes 
 
Kindergarten   Warning Bell  08:15   
   Class Time  08:20-09:20 60    
   Recess   09:20-09:35 15   

Class Time  09:35-10:50 75  
Lunch   10:50-11:20    30 

   Class time  11:20-12:45 85  
   Dismiss  12:45  
    Total instructional minutes 235 
 
 
 
1st   Warning Bell   08:15 
   Class time  08:20-09:20 60 
   Recess   09:20-09:35    15 
   Class time  09:35-10:50 75 
   Lunch    10:50-11:20    30  
              Class time  11:20-1:00 100 
   Dismiss  01:00 
    Total instructional minutes 235 
 
 
 
2nd    Warning Bell   08:15 
   Class time  08:20-09:20 60 
   Recess   09:20-09:35        15 
   Class time  09:35-11:25 110 
   Lunch   11:25-11:55        30 
   Class time  11:55-01:00 65 
   Dismiss  01:00 
    Total instructional minutes 235 
 
 
 
3rd   Warning Bell  8:15 
   Class time  08:20-09:40 80 
   Recess   09:40-9:55    15 
   Class time  9:55-11:25 90 
   Lunch   11:25-11:55                              30 
   Class time  11:55-01:00 65 
   Dismiss  01:00 
    Total instructional minutes 235 
 
 
 



Updated October 1, 2020 
 

 
 

Instruction Non-instructional 
Class Level  Activity  Bell   Minutes  Minutes 
 
 
4th/5th   Warning Bell   08:25 
   Class time   08:30-10:00 90 
   Recess   10:00-10:15    15 
   Class time  10:15 -12:00 105 
   Lunch   12:00-12:30    30 
   Class time  12:30-01:25 55 
   Dismiss  01:25 
    Total instructional minutes 250 
 
 
 
6th-8th       Warning Bell 08:25 
   Block 1 08:30-09:20          50 

Block 2 09:20-10:10  50 
Break  10:10-10:25     20 

   Block 3 10:25-11:15  50 
Block 4 11:15-12:05  50 

   Block 5 12:05-12:55  50 
Lunch  12:55-01:25     30 
 Dismiss 01:25   

    Total instructional minutes 250 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Updated October 1, 2020 
 

 
 
 

Distance Learning Schedule for all Students on Wednesday 2020-2021 
 

Instruction Non-instructional 
Class Level  Activity  Bell   Minutes  Minutes 
 
Kindergarten     
   Class Time  08:20-09:20 60    
   Recess   09:20-09:35    15   

Class Time  09:35-11:00 85  
Lunch   11:00-11:30    30 

   Class time  11:30-12:05 35  
   Dismiss  12:05  
    Total instructional minutes 180 
 
 
1st    
   Class time  08:20-09:20 60 
   Recess   09:20-09:35    15 
   Class time  09:35-11:15 100 
   Lunch    11:15-11:45    30  
              Class time  11:45-12:55 70 
   Dismiss  12:55 
    Total instructional minutes 230 
 
 
2nd    
   Class time  08:20-09:50 90 
   Recess   09:50-10:05        15 
   Class time  10:05-11:40 95 
   Lunch   11:40-12:10        30 
   Class time  12:10-12:55 45 
   Dismiss  12:55 
    Total instructional minutes 230 
 
 
3rd    
   Class time  08:20-09:50 90 
   Recess   09:50-10:05    15 
   Class time  10:05-11:40 95 
   Lunch   11:40-12:10                              30 
   Class time  12:10-12:55     45  
   Dismiss  12:55 
    Total instructional minutes 230 
 
 
 



Updated October 1, 2020 
 

 
 
 
Instruction Non-instructional 

 
Class Level  Activity  Bell   Minutes  Minutes 
 
 
4th/5th   
   Class time   08:20-09:50 90 
   Recess   09:50-10:05    15 
   Class time  10:05 -11:40 95 
   Lunch   11:40-12:10    30 
   Class time  12:10-01:15 65 
   Dismiss  01:15 
    Total instructional minutes 250 
 
 
6th-8th       
   Block 1 08:20-09:10         50 

Block 2 09:10-10:00  50 
Break  10:00-10:15     15 

   Block 3 10:15-11:05  50 
Block 4 11:05-11:55  50 

   Lunch  11:55-12:25     30 
Block 5 12:25- 1:15  50    

 Dismiss 01:15   
    Total instructional minutes 250 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 

 
 
 
 



Updated October 1, 2020 
 

 
 

Foggy Day Schedule 2020-2021 
All students will attend school through Distance Learning on Plan A 

 
    
 
Class Level  Activity  Bell   Minutes  Minutes 
 
Kindergarten     
   Class Time  09:00-10:00 60    
   Recess   10:00-10:15    15   

Class Time  10:15-11:15 60  
Lunch   11:15-11:45    30 

   Class time  11:45-12:25 40   
   Dismiss  12:25  
    Total instructional minutes 180 
 
 
1st    
   Class time  09:00-10:00 60 
   Recess   10:00-10:15    15 
   Class time  10:15-11:45 90 
   Lunch    11:45-12:15    30  
              Class time  12:15-1:35 80 
   Dismiss  01:35 
    Total instructional minutes 230 
 
 
2nd    
   Class time  09:00-10:00 60 
   Recess   10:00-10:15    15 
   Class time  10:15-11:45 90 
   Lunch    11:45-12:15    30  
              Class time  12:15-1:35 80 
   Dismiss  01:35 
    Total instructional minutes 230 
 
3rd    
   Class time  09:00-10:00 60 
   Recess   10:00-10:15    15 
   Class time  10:15-11:45 90 
   Lunch    11:45-12:15    30  
              Class time  12:15-1:35 80 
   Dismiss  01:35 
    Total instructional minutes 230 
 
 

 



Updated October 1, 2020 
 

 
Instruction Non-instructional 

 
Class Level  Activity  Bell   Minutes  Minutes 
 
 
4th/5th   
   Class time   09:00-10:15 75 
   Recess   10:15- 10:30    15 
   Class time  10:30 -12:00 90 
   Lunch   12:00-12:30    30 
   Class time  12:30-01:55 85 
   Dismiss  01:55 
    Total instructional minutes 250 
 
 
6th-8th       
   Block 1 09:00-9:50        50 

Block 2 09:50-10:40  50 
Break  10:40-10:55     15 

   Block 3 10:55-11:45  50 
Block 4 11:45-12:35  50 

   Lunch  12:35-1:05     30 
Block 5 01:05- 1:55  50    

 Dismiss 01:55   
    Total instructional minutes 250 
 
 
 
 
 
 
 



6.     FINANCE:  Action items: 
 

6.1   Vendor Payments   
 
 
 
 
 











6.     FINANCE:  Action items: 
 

6.2   Budget Revisions  
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Bdg Revision Final

Account Classification

9/28/2020
12:44:35PM

BGR030 

Approved / Revised Proposed BudgetChange Amount

Tipton Elementary School District

Control Number: 

Fiscal Year: 2021

92845874

maryannh
Budget Revision Report

Fund: 0100 General Fund
 Revenues

 LCFF Sources

$4,280,377.00 $4,815,041.00 ($534,664.00)010-00000-0-00000-00000-80110-0
$956,581.00 $421,917.00 $534,664.00 010-14000-0-00000-00000-80120-0

$5,236,958.00 $0.00 $5,236,958.00 Total:

 RevenuesTotal $5,236,958.00 $0.00 $5,236,958.00 

Total Adjustment to Unappropriated Fund Balance:

Budgeted Unappropriated Fund Balance before this adjustment:

$3,897,079.49 Budgeted Unappropriated Fund Balance after this adjustment:

$0.00 

$3,897,079.49 

Page 1 of 3
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Bdg Revision Final

Account Classification

9/28/2020
12:44:35PM

BGR030 

Approved / Revised Proposed BudgetChange Amount

Tipton Elementary School District

Control Number: 

Fiscal Year: 2021

92845874

maryannh
Budget Revision Report

Fund: 1300 Cafeteria Special Revenue Fund
 Expenditures

 Books and Supplies

$5,000.00 $0.00 $5,000.00 130-53100-0-00000-81000-43000-0

$5,000.00 $5,000.00 $0.00 Total:

 Services, Other Operating Expenses

$5,000.00 $0.00 $5,000.00 130-53100-0-00000-81000-58000-0

$5,000.00 $5,000.00 $0.00 Total:

 Capital Outlay

$0.00 $10,000.00 ($10,000.00)130-53100-0-00000-81000-64000-0

$0.00 ($10,000.00)$10,000.00 Total:

 ExpendituresTotal $10,000.00 $0.00 $10,000.00 

Total Adjustment to Unappropriated Fund Balance:

Budgeted Unappropriated Fund Balance before this adjustment:

$328,590.41 Budgeted Unappropriated Fund Balance after this adjustment:

$0.00 

$328,590.41 

Page 2 of 3
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Bdg Revision Final

Account Classification

9/28/2020
12:44:35PM

BGR030 

Approved / Revised Proposed BudgetChange Amount

Tipton Elementary School District

Control Number: 

Fiscal Year: 2021

92845874

maryannh
Budget Revision Report

At a meeting of the school board on ________________, the
board approved the above budget account lines change to those
amounts indicated in the proposed budget column.

Authorized by: _____________________________________________________

(County Office Use Only)
Updated at County Office on ____/____/____ by _________________________

Page 3 of 3
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