
Tipton Elementary School District  
AGENDA 

REGULAR BOARD MEETING 
Tuesday, December 15, 2020 
7:00 p.m. District Cafeteria 

 
1. Call to order- Flag Salute  

In compliance with the Americans with Disabilities Act and the Brown Act, if you need 
special assistance to participate in the meeting, including the receipt of the agenda and 
documents in the agenda package in an alternate format, please contact the Tipton 
Elementary School District office at (559) 752-4213.  Notification 48 hours prior to the 
meeting will enable the district to make reasonable arrangements to ensure accessibility 
to this meeting (28CFR35.102-35, 104 ADA Title II), and allow for the preparation of 
documents in appropriate alternate format 

  
2. Public Input:   

In order to ensure that Members of the public are provided a meaningful opportunity to address 
the board on agenda items that are within the Board’s jurisdiction, agenda items may be 
addressed either at the public input portion of the agenda, or at the time the matter is taken up 
by board. The Board presentations are limited to 3 minutes per person and 15 minutes per 
topic. 
2.1   Community Relations/Citizen Comments 
2.2   Reports by Employee Units CTA/CSEA 

 
3. Annual Organizational Meeting: Action items: 
 3.1   Nominate and Elect President of the Tipton Board of Education 
 3.2   Nominate and Elect Clerk of the Tipton Board of Education 
 3.3   Appoint Secretary of the Board 

3.4   Authorized Signatures to Sign Orders – Superintendent, Principal and Business  
        Manager 
3.5   Board Representative to Vote on 2021 Election of County Committee  
 

4. INFORMATION 
4.1   Public Disclosure and Consideration of the Tentative Agreement, Effective July 1, 

                    2019- June 30, 2022 and Side Letter Addressing One (1) Day Increase to 
        Confidential Leave Allotment for the 2020-2021 School Year Between Tipton 
        Elementary School District and Associated Teachers of Tipton CTA/NEA 
 

5. CONSENT CALENDAR: Action items: 
 5.1   Minutes of Board Meeting, November 3, 2020 
 5.2   Memorandum of Understanding for Services to Migrant Students, Migrant Education  
         Region VIII  

5.3   Agreement with Tulare County Superintendent of Schools and Tipton School District for  
        Children at Risk of School Failure – K-3 Intervention Program (Special Friends) 
5.4   Agreement with TCOE, New Teacher Development and Tipton School District – Teacher  
        Induction Program 
5.5   Agreement with TCOE and Tipton School District Homeless Education Program 
5.6   Library Surplus 

  



  
6. ADMINISTRATIVE: Action items: 
 6.1   Board Meeting Dates for 2021 
 6.2   Resolution #2020-2021-05 Approving Participation in the Classified School Employee  
         Summer Assistance Program Year 3 

6.3   E-Rate Agreement with AMS.NET, INC for Project #0292-21C.1 Network Electronics for  
        Tipton Elementary School District 
6.4   Job Description for Family Social Worker 
6.5   Salary Schedule for Family Social Worker 
6.6   Memorandum of Understanding Tipton Elementary and California School Employees  
        Association and Its Tipton Chapter #765 Regarding One Temporary Job Description and  
        Positon  
6.7   Approval of the Tentative Agreement, Effective July 1, 2019- June 30, 2022 and Side 

           Letter Addressing One (1) Day Increase to Confidential Leave Allotment for the 
                    2020-2021 School Year Between Tipton Elementary School District and Associated 

        Teachers of Tipton CTA/NEA 
6.8   Approval of Public Disclosure with CTA 
6.9   Review and Report the Annual and Five Year Collected and Expended Developer  

         Fees for the Fiscal Year ending June 30, 2020 
6.10 SY2021-22 Annual Renewal of Services Super Co-op A California USDA Foods  
        Cooperative 
6.11 2020 LCFF Budget Overview for Parents 
6.12 Consider and Approve a Contractor for Installation for an Updated Phone System Due to 
        Covid-19  
6.13 Ratify Purchase of Needle Point Bi-polar Ionization Installation for Tipton Elementary  
        School Due to Covid-19 

 
7. FINANCE:  Action items: 

7.1   Vendor Payments  
7.2   Budget Revisions  
7.3   First Interim Report  

 
8. INFORMATION: (Verbal Reports & presentations) 

8.1   MOT--FOOD SERVICE—PROJECTS 
 

9. Any Other Business: 
 9.1   Quarterly Board Policy Updates October 2020 – Informational  
 9.2   Update on Covid-19 in Tulare County 
 
10. Adjourn to Closed Session:  The Board will consider and may act upon any of the 

following items in closed session.  Any action taken will be reported publicly at the end of 
closed session as required by law. 
10.1  Education Code section 35146 
         Student transfers, inter District request, etc        
10.2  Government Code Section 54957  
         Public Employee Appointment/Employment        

                     Title: Instructional Aide (After School Program) 
10.3  Government Code Section 54957  
         Public Employee Appointment/Employment     
         Title: Cook Helper    

 



11. Reconvene to open session 
 
12. Report out from Closed Session 
 
13. Adjournment 
 
 
Notice: If documents are distributed to Board Members concerning an agenda item within 72 
hours of a regular board meeting, at the same time the documents will be made available for 
public inspection at the District Office located at 370 N. Evans Road, Tipton CA. 93272, 
telephone752-4213. 
 

Agenda Posted: Friday, December 11, 2020 
 
 



3. Annual Organizational Meeting: Action items: 
  
 3.2   Nominate and Elect Clerk of the Tipton Board of  
  Education 
   
 



CERTIFICTION OF DISTRICT CLERK ELECTION 
Instructions:  Pursuant to Education Code 35143, each year school district governing boards must elect 
one of its members as clerk of the district at the organizational meeting (held annually during the 15-day 
period beginning on the second Friday in December). 
 
 
 

WE HEREBY CERTIFY that, at a meeting of the Governing Board of the 
 

TIPTON ELEMENTARY SCHOOL DISTRICT 
 

held on December 15, 2020 
 
 

     
(insert name) 

board member, was duly elected clerk of the district. 
 
 

   

   

   

   
Signatures of Members of the Board 

 
 
 
 
 
Distribute as follows: 
 
Copy to: Shelly DiCenzo, Business Services 
  Tulare County Office of Education 
  shellyd@tcoe.org 



3. Annual Organizational Meeting: Action items: 
  

3.4   Authorized Signatures to Sign Orders Superintendent, 
Principal and Business Manager 

   
 





3. Annual Organizational Meeting: Action items: 
  

3.5   Board Representative to Vote on 2021 Election of  
 County Committee  

   
 



BOARD REPRESENTATIVE TO VOTE IN 2021 
ELECTION OF COUNTY COMMITTEE MEMBERS 

 
 

TIPTON ELEMENTARY SCHOOL DISTRICT 
 
 
Pursuant to Education Code 35023, at its annual organizational meeting, this 
governing board has selected the following board member: 
 
 

    
(insert name) 

as its representative to participate in the 2021 election of members to the County 
Committee on School District Organization. 
 
It is understood that the responsibility of the above representative is to take part in 
the 2021 election of county committee members which usually takes place at the 
annual Tulare County School Boards Association dinner/Fall Institute (held in 
November after election day). 
 
 
 
Date: December 15, 2020     By     
        Clerk/Secretary of the Board 
 
 
 
 
Distribute as follows: 
 
Copy to: Shelly DiCenzo, Business Services 
  Tulare County Office of Education 
  shellyd@tcoe.org 
 



4. INFORMATION 
 

4.1   Public Disclosure and Consideration of the Tentative  
 Agreement, Effective July 1, 2019- June 30, 2022 and  
 Side Letter Addressing One (1) Day Increase to 
        Confidential Leave Allotment for the 2020-2021  
 School Year Between Tipton Elementary School  
 District and Associated Teachers of Tipton CTA/NEA 

   
 



























 
5. CONSENT CALENDAR: Action items: 
 
 5.1   Minutes of Board Meeting, November 3, 2020 
   
 



Tipton Elementary School District  
Minutes  

REGULAR BOARD MEETING 
Tuesday, November 3, 2020 
7:00 p.m. District Cafeteria 

 
1. Call to order- Flag Salute  

Board President, Greg Rice, called the meeting to order at 7:00 pm and led the flag  
salute. Board Members present: Shelley Heeger, Iva Sousa, Fernando Cunha, John Cardoza  
and Greg Rice. Guests: Megan Rice and Yessenia Mendoza. 
 

2. Public Input:   
2.1   Community Relations/Citizen Comments-  
2.2   Reports by Employee Units CTA/CSEA- 
 
No Comments 
 

3. CONSENT CALENDAR: Action items: 
3.1   Minutes of the Regular Board Meeting, October 6, 2020 
3.2   Minutes of the Special Board Meeting, October 12, 2020 
3.3   Library Surplus 
Motion to approve the consent calendar was made by Fernando Cunha and second by Iva Sousa. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
 Absent – 0 
 
4. ADMINISTRATIVE: Action items: 

4.1   Setting Date for Annual Organizational Meeting 
 
Motion to Set the Date for December 15, 2020 for the Annual Organizational Meeting was made 
by Iva Sousa and second by Fernando Cunha.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
 Absent – 0 

 
4.2   Quarterly Board Policy Updates – COVID-19 Mitigation Plan 
 
Motion to approve Quarterly Board Policy Updates – COVID-19 Mitigation Plan was made by 
Iva Sousa and second by John Cardoza. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 
Abstain – 0 
Absent – 0 
                  

 

 
 

 

 

 
 

 

 

 
 

 

 

 
 

 



4.3   Agreement with M Green and Company for Auditing Services 
 
Motion to approve the Agreement with M Green and Company for Auditing Services was made  
by Iva Sousa and second by Fernando Cunha.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 
Abstain – 0 
Absent – 0 
 
4.4   Consider/Approve Increase in District Contribution to Health Benefits for Classified  
        Management and Principal 
 
Motion to approve Increase in District Contribution to Health Benefits for Classified  
Management and Principal was made by Iva Sousa and second by Fernando Cunha. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 
Abstain – 0 
Absent – 0 
 
4.5   Agreement for Professional Services for Wendy McPhetridge 
 
Motion to approve Agreement for Professional Services for Wendy McPhetridge was made by  
Shelley Heeger and second by John Cardoza.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 
Abstain – 0 
Absent – 0 
 
4.6   Resolution #2020-2021-04 Adopting California Uniform Public Construction Cost  
        Accounting Procedures and Informal Bidding Ordinance 
 
Motion to approve Resolution #2020-2021-04 Adopting California Uniform Public Construction  
Cost Accounting Procedures and Informal Bidding Ordinance was made by Iva Sousa and  
second by John Cardoza.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 
Abstain – 0 
Absent – 0 
 
4.7   Approve/Ratify Purchase of Van 
 
Motion to Approve and Ratify Purchase of Van was made by Shelley Heeger and second by 
Fernando Cunha. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 



Abstain – 0 
Absent – 0 

 
4.8   Consider and Approve a Contractor for Installation for an Updated Phone System Due to  
        Covid-19 (Documents will be available on November 3, 2020) 
 
No action taken 

 
5. FINANCE:  Action items: 

5.1   Vendor Payments   
 
Motion to approve Vendor Payments was made by Shelley Heeger and second by Fernando 
Cunha.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 
Abstain – 0 
Absent – 0 
 
5.2   Budget Revisions  
 
Motion to approve Budget Revisions was made by Shelley Heeger and second by Iva Sousa.  
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 
Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 
Abstain – 0 
Absent – 0 
 

6. INFORMATION: (Verbal Reports & presentations) 
 6.1    MOT--FOOD SERVICE—PROJECTS 
 
 Mrs. Stacey Bettencourt shared with the Board that Tk -2nd grade are scheduled to return on  
 November 9, 2020 and 3rd – 5th grade would be returning on November 30, 2020. She also  

shared that Tk-1st grade had their pumpkin pick up. The students enjoyed getting their pumpkin 
and having their photo taken. She also reported students who participated in ASES were able to 
come and have their photo taken and received a pumpkin. The children that participate in  

 Save the Children received a package of water and a backpack with books and other supplies.  
 
 6.2    Solar Plant – Semi-Annual Inspection Report  
  
 Mrs. Bettencourt shared an update of the Semi- Annual Inspection Report.        
 
7. Any Other Business: 
  7.1  California Bridging the Digital Divide Fund – CDE and the CDE Foundation Donated 200  
        Chromebooks in Response to the COVID-19 Crisis, in Partnership with Office Depot 
 
 Mrs. Bettencourt shared that the school received a donation of 200 Chromebooks.  
 
8. Adjourn to Closed Session:  7:28 pm 

 



 
9. Reconvene to Open Session  10:04 pm 
 
10. Report out from Closed Session 

8.1   Education Code section 35146 
        Student transfers, inter District request, etc     
 
Motion to approve Student #20-2108 request for interdistrict was made by John Cardoza and  
second by Fernando Cunha. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0  
 
 Motion to approve Student #20-2109 request for interdistrict was made by John Cardoza and  
second by Fernando Cunha. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0  
 
Motion to approve Student #20-2110 request for interdistrict was made by John Cardoza and  
second by Fernando Cunha. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0  
 
Motion to approve Student #20-2111 request for interdistrict was made by John Cardoza and  
second by Fernando Cunha. 
Vote Yea 5/ No 0/ Abstain 0/ Absent 0 

 Yea - Shelley Heeger, Iva Sousa, John Cardoza, Fernando Cunha and Greg Rice 
No – 0 

 Abstain – 0 
Absent – 0  
 
8.2   Government Code Section 54957.6 

             Conference with labor negotiators 
          Agency designated representatives: Superintendent 

        Employee Organization: CTA    
 
 No action taken 
 
8.3   Government Code Section 54957 
        Public Employee Discipline/Dismissal/Release/Complaint 
 
No action taken 



 
11. Adjournment  10:05 pm 
 

Minutes approved December 15, 2020 
 

 
 
________________________________        _________________________________ 
Greg Rice, President                                  Iva Sousa, Clerk                
 
 
________________________________ 
Stacey Bettencourt, Secretary 
 

 
 



5. CONSENT CALENDAR: Action items: 
 
 5.2   Memorandum of Understanding for Services to  
  Migrant Students, Migrant Education Region VIII  
 









5. CONSENT CALENDAR: Action items: 
 

5.3   Agreement with Tulare County Superintendent of  
 Schools and Tipton School District for Children at  
 Risk of School Failure – K-3 Intervention Program  
 (Special Friends) 

 







5. CONSENT CALENDAR: Action items: 
 

5.4   Agreement with TCOE, New Teacher Development  
 and Tipton School District – Teacher Induction  
 Program 

 











5. CONSENT CALENDAR: Action items: 
 
5.5   Agreement with TCOE and Tipton School District  
 Homeless Education Program 

   
   
 













5. CONSENT CALENDAR: Action items: 
 
5.6   Library Surplus 
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 Tipton Elementary 
School 

“Library News” 

Memo 
To: Mrs. Bettencourt  

From: Megan Rice  

Date: November 30, 2020 

Re: Library Surplus 

Attached is a list of books and library materials that have been weeded from the Library 
Collection due to the fact that these books were torn, missing pages, damaged, irrelevant, out 
of date, etc.  

Weeding Project: Several of our library shelves are double stacked with books, which can 
lead to books being damaged much more quickly and also make locating specific titles much 
more difficult. There are a number of book titles that are out of date or simply have not been 
circulated in 8+ years. This weeding project is in effort to make our library of better quality 
resources. This will also allow us to see which areas we may be lacking relevant sources in 
and create room for the new titles we add each year.  

Books that are severely damaged and worn will be disposed of. Those books that are still in 
readable condition I would like to give the teachers a chance to take them for their classroom 
libraries. After they have taken what they wish, I would then like to disperse the remaining 
books to the students at a future date.   All of the books listed have been stamped with 
“discard”, our barcode and labels have been removed, and removed from our library system. 

In effort to keep our library materials & teacher resources current and up-to-date the 
following materials/resources are being removed from our collection.  

After the following materials have been declared as a surplus teacher’s & staff will have an 
opportunity to take any materials. All materials will have “Tipton Elementary School” blacked 
out and barcodes removed (where applicable). Media items not taken by staff will be recycled 
or disposed of.  

If you should have any further questions, please let me know. 

Thank you, 

Megan Rice 

November 30, 2020 
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Tipton Elementary School Library 

Discarded/Weeded Library Materials  

Title/Author/Number of copies 

 

BOOKS 

3-minute stories: animal tales / Publications 

International 

3-minute stories: best-loved tales / Publications 

International 

100 favorite songs of faith, friendship & love / 

Reader’s Digest 

Abran paso a los patitos / McCloskey, Robert 

Adele & simon / McClintock, Barbara 

Adopted by Indians / Mayfield, Thomas 

Jefferson 

African-American children’s stories: a treasury 

of tradition and pride / Publications 

International 

After-school monster / Moss, Marissa 

Aggie and ben / Levitin, Sonia 

Albert the fix-it man / Lord, Janet 

Alexander and the wind-up mouse // Lionni, 

Leo 

Alfie and the birthday surprise / Hughes, 

Shirley 

Alice nizzy nizzy, the witch of santa fe / 

Johnston, Tony 

Alien invaders / Huggins-Cooper, Lynn 

All aboard the dinotrain / Lund, Deb 

All the colors of the earth / Hamanaka, Sheila 

Almost to freedom / Nelson, Vaunda Micheauz 

Alpha betti / Morton, Carlene 

Alphabatics / Macdonald, Suse 

Alphabears: an ABC book / Hague, Kathleen 

Always room for one more / Leodhas, Sorche 

Nic 

Amber on the mountain / Johnston, Tony 

Amelia Bedelia / Parish, Peggy / 3 

Amelia bedelia and the baby / Parish, Peggy 

Amelia bedelia and the surprise shower / 

Parish, Peggy 

Amelia bedelia helps out / Parish, Peggy 

Amelia bedelia, rocket scientists / Parish 

Herman / 2 

Amelia bedelia’s family album / Pareish, Peggy 

Amelia bedelia helps out / Parish, Peggy / 2 

Amelia writes again / Moss, Marissa 

America’s white table / Raven, Margot Theis 

American spirit: meeting the challenge of 

September 11, the / Nathan, Lauren 
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An extraordinary egg / Lionni, Leo 

Anansi the spider: a tale from the ashanti / 

McDermott, Gerald 

Anansi’s party time / Kimmel, Eric A. 

Angel mae: a tale of trotter street / 

Hughes,.Shirley 

Angel’s dream / Roan Creek Elementary 

students  

Angels in the dust / Raven, Margot 

Annie and the old one / Miles, Miska / 2 

Annie and the snowball and the dress-up 

birthday / Rylant, Cynthia / 2 

Arctic lights, arctic nights / Miller, Debbie S 

Arthur’s back to school day / Hoban, Lillian / 2 

Arthur’s Halloween costume / Hoban, Lillian 

Arthur’s prize reader / Hoban, Lillian 

At grammy’s house / Rice, Eve 

Atlas of America: our nation in maps, facts, and 

pictures / Reader’s Digest 

Aunt flossie’s hats: and crab cakes later / 

Howard, Elizabeth Fitzgerald 

Author’s day / Pinkwater, Daniel 

Awful aardvarks go to school, the / Lindbergh, 

Reeve 

Baby bear, baby bear, what do you see? / 

Martin Jr., Bill / 2 

Baby beluga / Wolff, Ashley 

Baby dances, the / Henderson, Kathy 

Baby sister for frances, a / Hoban, Russell / 2 

Bad boys / Palatini, Margie / 2 

Bake shop ghost, the / Ogburn, Jacqueline K. 

Ball for daisy, a/ Raschka, Chris / 2 

Ball game, the / Packard, David / 2 

Ballet sisters: the duckling and the swan / 

Ormerod, Jan 

Barn dance / Martin Jr., Bill 

Baseball saved us / Mochizuki, Ken 

Bats at the ball game / Lies, Brian 

Bats at the beach / Lies, Brian 

Be gentle / Miller, Virginia 

Bear next door, the / Luttrell, Ida 

Bear’s first Christmas / Kinerk, Robert 

Beatles files, the / Davis, Andy 

Beatrice doesn’t want to / Numeroff, Laura / 2 

Bedtime for frances / Hoban, Russell 

Best bug to be / Johnson, Dolores 

Best friends for frances / Hoban, Russell / 3 

Best friends sleep over / Rogers, Jacqueline 

Best pet of all, the / LaRochelle, David 

Best seat in second grade, the / Kenah, 

Katherine / 2 

Betsy who cried wolf / Levine, Gail Carson / 5 

Big bad blizzard: Scooby-doo, the / Herman, 

Gail 

Big bunny and the easter eggs, the / Kroll, 

Steven 

Big chickens / Helakoski, Leslie 
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Big mistake, a / Rinder, Lenor 

Big snow, the / Hader, Berta 

Big snowman, little snowman / Rabe, Tish 

Biggest pumpkin ever, the / Kroll, Steven / 2 

Birthday for frances, a / Hoban, Russell / 2 

Bizzy bones and the lost quilt / Martin, 

Jacqueline Briggs 

Black snowman, the / Mendez, Phil  

Blackout / Rocco, John 

Blueberries for sal / McCloskey, Robert 

Book of kisses, a / Ross, Dave 

Box can be many things, a / Rau, Dana 

Meachen 

Boy, a dog,a frog, and  a friend, A / Mayer, 

Mercer 

Boy and the guilt, the / Kurtz, Shirley  

Boy who cried wolf, the / Littledale, Freya 

Boycott blues / Pinkney, Andrea Davis 

Bravo, amelia bedelia / Parish, Herman 

Brown bear, brown bear, what do you see / 

Martin Jr. , Bill 

Builder of the moon / Wynne-Jones, Tim 

Butternut hollow pond / Heinz, Brian J. 

Buzby / Hobam, Julia 

Cache of jewels and other collective nouns, a / 

Heller, Ruth 

Cake that mack ate, the / Robart, Rose 

Calling doctor amelia bedelia / Parish, Herman 

California 24/7 / Smolan, Rick 

Camping caper, the / Herman, Gail 

Can’t sleep / Raschka, Chris 

Canada goose at cattail lane / Halfmann, Janet 

Cassie’s journey: going west in the 1860s / 

Harvey, Brett 

Caterpillar and the polliwog, the / Kent, Jack 

Cats in krasinski square, the / Hesse, Karen 

Cecil’s garden / Keller, Holly / 2 

Champ on ice / Peters, Sharon 

Change of luck, a / Mauro, Lisa de 

Charlotte’s web: new in the barn / Hapka, 

Catherine / 3 

Cheetah cubs / Clarke, Ginjer L. 

Chester / Hoff, Syd 

Chicka Chicka 1, 2, 3 / Martin Jr., Bill / 3 

Chicken-chasing queen of lamar county, the / 

Harrington, Janice N. 

Chicks and salsa / Reynolds, Aaron 

Child was born, a / Maccarone, Grace 

Chita’s Christmas tree / Howard, Elizabeth 

Fitzgerald 

Christmas donkey / McClure, Gillian 

Christmas gift, the / McCully, Emily Arnold 

Christmas in the trenches / McCutcheon, John 

Christmas on Exeter street / Hendry, Diana / 2 

Christmas tree / Minor, Wendell 

Christmas trick or treat / Patterson, LIllie 
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Cinderlla’s rat / Meddaaugh, Susan 

Clap Clap / Helldorfer, Mary Clair 

Clifford the big red dog: teacher’s pet / Mills, 

Liz 

Clocks and more clocks / Hutchins, Pat 

Coco’s surprise / Pellekaan, Karen van Holst 

Come and see : a Christmas story / Mayper, 

Monica 

Come back, amelia bedelia / Parish, Peggy 

Complete tales of Winnie-the-pooh, the / 

Duttons Children’s Books 

Con mi hermano / Roe, Eileen 

Cookies: bite-size life lessons / Rosenthal, Amy 

Krouse / 2 

Corduroy lost and found / Hennessy, B.G. 

Cottontail at clover crescent / Lamm, C. Drew 

Cow who wouldn’t come down, the / Johnson, 

Paul Brett 

Cowardly clyde / Peet, Bill 

Crayon counting book, the / Ryan, Pam Munoz 

Crippled lamb, the / Lucado, Max 

Crosby / Haseley, Dennis 

Crow call / Lowry, Lois / 2 

Curious George / Rey, H.A. 

Curious George: builds a home / Perez, Monica 

Curious George, tadpole trouble / Williams, 

Mark London / 2 

Curious George and the dinosaur / Rey, 

Margret 

Curious George and the pizza / Rey, Margret 

Curious George and the puppies / Rey, 

Margaret 

Curious George flies a kite / Rey, Margret 

Curious George gets a medal / Rey, H.A. 

Curious George goes to an ice cream shop / 

Rey, Margret 

Curious George goes to school / Rey, Margret / 

3 

Curious George goes to the aquarium / Rey, 

H.A. 

Curious George snow day / Moscovich, Rotem 

Curious George visits the zoo / Rey, Margret 

Cut-ups, the / Marshall, James 

Cut-ups cut loose, the / Marshall, James 

Dale Earnhardt / Moriarty, Frank 

Dali and the path of dreams / Obiols, Anna 

Dancing dogs / Norman, Philip Ross 

Day jimmy’s boa ate the wash, the / Noble, 

Trinka Hakes  

Day of the departed / Howard Kate  

Day on the prairie, a/ Kildeer Countryside 

Elementary School 3rd grade 

Day the goose got loose, the / Lindbergh, 

Reeve 

Days with frog and toad / Lobel, Arnold / 3 

Diana: a tribute / Delano, Julia 

Diego rescata al Lobito / Ricci, Christine 

Digging-est dog, the / Perkins, Al 
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Dinosaur bob and his adventures with the 

family lazardo / Joyce, William / 2 

Dinner at aunt connie’s house / Ringgold, 

FaithCounting jennie / Pittman, Helena Clare 

Dinosaur time / Parish, Peggy 

Dinosaur who lived in my backyard, the / 

Hennessy, B.G. 

Disney’s treasury of children’s classics /  

Do not open this book / Muntean, Michaela 

Do unto otters: a book about manners / Keller, 

Laurie 

Do you know your dog / Dewin, HOwie 

Dog breath: the horrible trouble with hally tosis 

/ Pilkey, Dav 

Dog who cried wolf, the / Kasza, Keiko 

Dogs don’t wear sneakers / Numeroff, Laura / 2 

Dogzilla / Pilkey, Dav 

Dona flor: a tall tale about a giant woman with 

a great big heart / Mora, Pat 

Doorbell rang, the / Hutchins, Pat 

Dora’s fairy tale / Ricci, Christine / 2 

Dragon in a wagon, a / Moncure, Jane Belk 

Dragon keeper / Wilkinson, Carole 

Dulcie’s taste of magic / Herman, Gail 

Dusty locks and the three bears / Lowell, Susan 

Earnhardt collection, the / because winning 

matters 

Edward and the pirates / McPhail, David / 2 

Edwina the emu / Knowles, Sheena 

Eensy-weensy spider, the / Hoberman, Mary 

Ann 

Eight hands round: a patchwork alphabet / 

Paul, Ann Whiteford 

Eight winter nights / Melmed, Laura Krauss 

El sapo distraido / Rondon, Javier 

Eleven elephants going up / Roberts, Bethany 

Ella sarah gets dressed / Chodos-Irvine, 

Margaret 

Emma kate / Polacco, Patricia 

Enchanted tales: follow your dreams / Posner-

Sanchez, Amdrea 

Encyclopedia: Pockets full of knowledge / 

Farndon, John 

Enora and the black crane / Meeks, Arone 

Raymond 

Estela’s swap / O’Neill, Alexis 

Everybody club, the / O’Brien, Anne 

Fabulas / Lobel, Arnold 

Fall leaf project / McNamara, Margaret 

Family word finder / Reader’s Digest 

Fancy nancy / O’Connor, Jane 

Fancy nancy: bonjour, butterfly / O’Connor, 

Jane 

Fancy nancy: our thanksgiving banquet / 

O’Connor, Jane 

Fancy Nancy: potpourri of books / O’Connor, 

Jane 

Fancy nancy: sees stars / O’Connor, Jane 
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Fancy nancy and the boy from paris / 

O’Connor, Jane 

Fancy nancy and the late late night / O’Connor, 

Jane 

Fancy nancy and the posh puppy / O’Connor, 

Jane / 2 

Fancy nancy at the museum / O’Connor, Jane / 

4 

Farmer, the / Ludy, Mark 

Favorite fairy tales treasury / Brierley, Jane et. 

al.  

First Olympic games: a gruesome greek myth 

with a happy ending, the / Richards, Jean 

Fish kisses and gorilla hugs / Richmond, 

Marianne / 2 

Fishing derby / Real, Rory 

Five black cats / Hegarty, Patricia 

Five Christmas penguins / Lenton, Steven 

Five minutes’ peace / Murphy, Jill 

Flossie & the fox / McKissack, Patricia C. 

Fox in love / Marshall, Edward  

Franklin’s canoe trip / Jennings, Sharon 

Friends / Heine, Helme 

Frog and toad all year / Lobel, Arnold 

Frog and toad are friends / Lobel, Arnold / 2 

Frog and toad together / Lobel, Arnold 

Frog on his own / Mayer, mercer 

Frog went a-coutrtin’ / Langstaff, John  

Frog, where are you / Mayer, Mercer 

Froggy’s worst playdate / London,Jonathan 

From acorn to zoo and everything in between 

in alphabetical order / Kitamura, Satochi 

Fun dog, sun dog / Heiligman, Deborah 

Funny little woman, the / Mosel, Arlene 

Funny man, a / Jensen, patricia 

Gift of a traveler, the  / Matthews, Wendy 

Gift of Christmas, the / Leeson, Christine 

Girl who changed her fate / Marshall, Laura 

Give me half / Murphy, Stuart J. 

Goggles / Keats, Ezra Jack 

Goin’ someplace special / McKissack, Patricia 

C. 

Golden bird, the / Philip, Neil 

Golden compass, the / Pullman, Philip /  

Goldilicious / Kann, Victoria/ 4 

Goldilocks and the three bears / Marshall, 

James 

Goldilocks and the three hares / Petach, Heidi 

Good day, a / Henkes, Kevin 

Good driving, amelia bedelia / Parish, Herman 

Goodnight, goodnight / Rice, Eve 

Good-bye, hello / Hazen, Barbara Shook 

Gotcha / Jorgensen, Gail 

Granddaddy’s gift / Mitchell, Margaree 

Grandmas at the lake / McCully, Emily Arnold 

Grandpa, is everything black bad / Holman, 

Sandy Lynne 
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Great fairy race, the / Redbank, Tennant 

Great trash bash, the / Leedy, Loreen 

Green truck garden giveaway / Martin, 

Jacqueline Briggs 

Guess how much I love you / McBratney, Sam  

Hanukkah, oh Hanukkah / Roth, Susan L. / 3 

Happy birthday, cookie monster / Haus, Felice 

Happy father’s day / Kroll, Steven 

Happy feet / Michelson, Richard 

Happy hedgehog / Pfister, Marcus 

Happy school year / Milord, Susan 

Hedgehog boy: a latvian folktale, the / Langton, 

Jane  

Hello, crow / Marion, Jeff Daniel 

Hello, goodbye window, the / Juster, Norton / 3 

Hello, two-wheeler / Mason, Jane B. 

Hello ocean / Ryan, Pam Munoz 

Henry and mudge: the first book / Rylant, 

Cynthia 

Henry and mudge and the careful cousin / 

Rylant, Cynthia 

Henry and mudge and the happy cat / Rylant, 

Cynthia 

Henry and mudge and the sneaky crackers / 

Rylant, Cynthia 

Henry and mudge in the family trees / Rylant, 

Cynthia 

Henry’s freedom box / Levine, Ellen / 2 

Here comes mother goose / Opie, Iona 

Hero Beowulf, the / Kimmel, Eric A.  

Heroes of the titanic / Welsh, Anne Marie 

Hildilid’s night / Ryan, Cheli Duran 

Hog-eye / Meddaugh, Susan 

Home for pearl squirrel, a / Johnson, Amy 

Crane 

Hondo & Fabian / McCarty, Peter 

Hoodwinked / Howard, Arthur  

Horace and morris say wheels / Howe, James 

Horse in harry’s room, the / Hoff, Syd 

Horse raid: an Arapaho camp in the 1800s / 

Korman, Susan 

Hot air: the most true story of the first hot-ait 

balloon ride / Priceman, Marjorie 

Hot rod hamster / Lord, Cynthia / 2 

House is a house for me, a / Hoberman, Mary 

Ann 

How I became a pirate / Long, Melinda 2  

How mama brought the spring / Manushkin, 

Fran 

How many stars in the sky / Hort, Lenny 

How to deal with monsters / Powell, Richard 

How to make a cherry pie and the U.S.A. / 

Priceman, Marjorie 

Hugs and kisses / Loupy, Christophe 

Hundred penny box, the / Mathis, Sharon Bell 

Hush little baby / Long, Sylvia 

I am rene , the boy / Lainez, Rene Colato 
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I can hear the sun / Polacco, Patricia 

I hate English / Levine, Ellen 

I know a old lady who swallowed a fly / 

Rounds, Glen 

I know an old lady who swallowed a pie / 

Jackson, Alison 

I love to cuddle / Norac, Carl 

I love you like crazy cakes / Lewis, Rose 

I love you stinky face 

I love you with all my heart / Kern, Noris 

I stink / McMullan, Kate  

I wanna iguana / Orloff, Karen Kaufman 

I was a second grade werewolf / Pinkwater, 

Daniel 

Ice cream everywhere / Parker, Marjorie Blain  

If only I had a green nose / Lucado, Max 

If the dinosaurs came back / Most, Bernard 

If you give a moose a muffin / Numeroff, Laura 

/ 2 

If you give a mouse a cookie / Numeroff, Laura 

/ 3 

If you give a pig a pancake / Numeroff, Laura /  

9 

If you give a pig a party / Numeroff, Laura / 2 

If you take a mouse to the movies / Numeroff, 

Laura / 2 

If you’re happy and you know it / Ormerod, Jan 

I’m dirty / McMullan, Kate 

I’m special, I’m me / Meek, Ann 

I’m tyrannosaurus: a book of dinosaur rhymes / 

Marzollo, Jean 

In 1492 / Marzollo, Jean 

In my mother’s garden / Madenski, Melissa 

In the attic / Oram, Hiawyn 

In the forest / Ray, Stephen 

Inch by inch / Lionni, Leo 

Incredible book eating boy, the / Jeffers, Oliver 

Incredible jelly bean day , the / Maw, Taylor 

Imagine / Lester, Alison 

Imaginary garden, the / Larsen, Andrew 

Inside the white house: America’s most famous 

home / Caroll, Betty Boyd 

Is anybody up / Kandoian, Ellen / 2 

Is it dark? Is it light? / Lankford, Mary D. / 2 

Isabel and the hungry coyote / Polette, Keith 

Island Christmas / Joseph, Lynn 

It doesn’t have to be this way / Rodriguez, Luis 

J. / 2 

Itchy, Itchy chicken pox / Maccarone, Grace 

It’s not my fault I know everything / Benton, 

Jim 

Jack and the beanstalk / Howe, John 

Jack: the early years of John F. Kennedy / 

Cooper, Ilene 

Jackie’s bat / Lorbiecki, Marybeth 
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Jamaica and the substitute teacher / Havill, 

Juanita 

Jamaica tag-along / Havill, Juanita 

Jamaica’s find / Havill, Juanita  

Jessica / Henkes, Kevin 

John henry / Lester, Julius 

John philip duck / Polacco, Patricia 

Juggler, the / Ochrymovych, Ariadne 

Julia / Lazaro , Georgina 

Julius / Johnson, Angela 

Julius, the baby of the world / Henkes, Kevin 

Jump, frog, jump / Kalan, Robert 

Just a minute: a trickster tale and counting book 

/ Morales, Yuyi 

Just like mom / Munoz, Isabel 

Karen’s secret / Martin, Ann M. 

Katie’s Sunday afternoon / Mayhew, James / 2 

Keeping house / Mahy, Margaret / 2 

Keeping quilt, the / Polacco, Patricia 

Kipper’s snowy day / Inkpen, Mick 

Kiss goodbye, a / Penn, Audrey 

Kiss for little bear, a / Minarik, Else Holmelund 

Kissing hnad, the / Penn, Audrey 

Kitten’s first full moon / Henkes, Kevin / 2 

Knots on a counting rope / Martin Jr., Bill / 2 

Land before time: saro tells a story, the / Frantz, 

Jennifer 

Last Christmas, the / Novak, Matt 

Latkes, latkes good to eat: a Chanukah story / 

Howland, Naomi / 2 

Legend of sleepy hollow, the / Littledale, Freya 

Lester’s dog / Hesse, Karen 

Let’s excersize / McGinty, Alice B. 

Let’s get the rhythm / Miranda, Anne 

Let’s go home: the wonderful things about a 

house / Rylant, Cynthia 

Let’s mix / Last, Shari 

Library Lion / Knudsen, Michell 

Library mouse / Kirk, Daniel 

Lilly’s purple plastic purse / Henkes, Kevin / 3 

Lily brown’s paintings / Johnson, Angela 

Listen to the wind: the story of Dr. Greg & 

three cups of tea / Mortenson, Greg / 2 

Little brute family, the / Hoban, Russell 

Little drummer mouse / Mayer, Mercer 

Little excitement, a / Harshman, Marc / 2 

Little lamb’s Christmas / Page, Josephine 

Little match girl, the / Pinkney, Jerry 

Little red cowboy hat, the / Lowell, Susan 

Little red elf, the / McGrath, Barbara Barbieri 

Little red hen, the / McQueen, Lucinda / 2 

Littlest dinosaur, the / Most, Bernard 

Llaman a la puerta / Hutchins, Pat 

Lola at the library / McQuinn, Anna 
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Look at my book: how kids can write & 

illustrate terrific books / Leedy, Loreen / 3 

Looking like me / Myers, Walter Dean 1 

Lorenzo: the naughty parrot / Johnston, Tony 

Los tres pequenos jabalies / Lowell, Susan 

Lost tooth club, the / Johnson, Arden 

Love? Maybe / Hepler, Heather 

Love you forever / Munsch, Robert 

Lucy steps through the wardrobe / Lewis, C.S. 

M & m and the bad news babies / Ross, Pat 

Mad about madeline: the complete tales / 

Bemelmans, Ludwig 

Madagascar 2, Escape Africa: Father and son 

save the day / Herman, Gail / 2 

Magic matt and the jack-o’-lantern / 

Maccarone, Grace 

Make way for ducklings / McCloskey, Robert / 

2 

Man’s greatest adventure /Allen, Lawrence J. 

Martha speaks / Meddaugh, Susan 

Mary marony, mummy girl / Kline, Suzy 

Mary wore her red dress, and henry wore his 

green sneakers / Peek, Merle 

Masai and I / Kroll, Virginia 

Maxie, the mutt / Peters, Sharon 

Maxwell finds a friend / Pellowski, Michael 

Maxwell mouse / Gordon, Sharon 

May I bring a friend / de Regniers, Beatrice 

Schenk 

Maybe you should fly a jet! Maybe you should  

be a vet / LeSieg, Theo 

Me and my dad / Ritchie, Alison 

Me and my mom / Ritchie, Alison 

Merry Christmas with love / Patti, Sandi 

Mice and beans / Ryan, Pam Munoz 

Millicent and the wind / Munsch, Robert N. 

Mirandy and brother wind / McKissack, Pat  

Mirette on the high wire / McCulley, Emily 

Arnold 

Miss mary mack: a hand-clapping rhyme / 

Hoberman, Mary Ann 

Molly bannaky / McGill, Alice / 2 

Mommy, I need your help / Rossiter, Rick / 2 

Mommy, is that you / Morozumi, Atsuko 

Monk camps out / McCully, Emily Arnold  

Monkey: a trickster tale from india / 

McDermott, Gerald 

Monster mama / Rosenberg, Liz 

Moo who / Palatini, Margie 

Moon’s wish / Hines, Anna Grossnickle / 2 

Moss gown / Hooks, William H. 

Most loved in all the world / Hegamin, Tonya 

Mouse mess / Riley, Linnea / 2 

Mouse tales / Lobel, Arnold 

Mouse views: what the class pet saw / 

McMillan, Bruce 

Mr. peabody’s apples / Madonna 
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Mrs. Claus crazy Christmas / Kroll, Steven 

Mrs. Mack / Polacco, Patricia 

Mule school / Rawlinson, Julia 

Muppet guide to magnificent manners, the / 

Howe, James 

Muppet stories: Busy day, sleepy night / 

Hensons, Jim 

Muppet stories: cozy campfire stories / 

Hensons, Jim 

Muppet stories: Miss piggy’s favorite 

adventures / Henson, Jim 

Muppet stories: muppet story magic / Henson, 

Jim 

Muppet stories: off to storyland / Henson, JIm 

My father doesn’t know about the woods and 

me / Haseley, Dennis 

My feet are laughing / Norman, Lissette 

My hero / Jordan, Apple 

My lucky day / Kasza, Keiko 

My mom is my show-and-tell / Johnson, 

Dolores 

My new school / Hains, Harriet 

My prairie Christmas / Harvey, barbara 

My rows and piles of coins / Mollel, Tololwa 

M. 

My town / McKay, Sindy 

My very own room / Perez, Amada Irma 

Mysterious guests: a sukkot story, the / 

Kimmel, Eric A. / 2 

Naming the cat / Pringle, Laurence P. 

Nessa’s fish / Luenn, Nancy 

New shoes for silvia / Hurwitz, Johanna 

Night before Christmas, the / Moore, Clement 

C. / 2 

Night of the homework zomies / Nickel, Scott 

Night tales / Maclay, John  

Nim’s island: Nim’s friends / Denega, Danielle 

No-good do-good pirates, the / Kraft, Jim 

Nobody knew what to do: a story about 

bullying / McCain, Becky R. 

Nose book, the / Perkins, Al 

Not enough room / Rocklin, Joanne 

Ocean whisper / Rockhill, Dennis 

Officer buckle and Gloria / Rathmann, Peggy / 

2 

Oh, the pets you can get / Rabe, Tish 

Oh, what a thanksgiving / Kroll, Steven 

On Monday when it rained / Kachenmeister, 

Cherryl 

Once fine day / hogrogain, Nonny 

One frog too many / Mayer, Mercer 

One hundred hungry ants / Pinczes, Elinor J. 

One of each / Hoberman, Mary Ann 

One of those days / Rosenthal, Amy Krouse 

Oregon’s journey / Rascal 

Oscar’s spots / Robertson, Janet 

Otis / Long, Loren 
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Our class is going green / Kindergarten 

Students at Oak Park Elementary 

Out and about / Hughes, Shirley 

Outside dog, the / Pomerantz, Charlotte / 3 

Over the meadow / Langstaff, John M. 

Owen / Henkes, Kevin 

Owl and the pussycat, the / Lear, Edward /2 

Owlbert / Harris, Nicholas 

Ox-cart man / Hall, Donald / 3 

Pair of socks, a / Murphy, Stuart J. 

Papa, do you love me? / Joosse, Barbara M. 

Parents in the pigpen, pigs in the tub / Ehrlich, 

Amy 

Patrol: an American soldier in Vietnam / 

Myers, Walter Dean 

Paul bunyan / Kellogg, Steven 

Peace book, the / Parr, Todd 

Peanuts treasury / Schulz, Charles M. 

Pearl paints / Thomas, Abigail 

Penny and her marble / Henkes, Kevin 

Pepita finds out / Lachtman, Ofelia DUmas 

Pepita packs up / Lachtman, Ofelia Dumas 

Pepita talks twice / Lachtman, Ofelia Dumas 

Pete the cat: rocking in my school shoes / 

Litwin, Eric 

Pete the cat and his four groovy buttons / 

Litwin, Eric / 4 

Peter rabbit’s storytime collection / Frederick 

Warne 

Picnic / McCully, Emily Arnold 

Pictures from our vacation / Perkins, Lynne 

Rae 

Pig picnic / Hubbell, Patricia 

Piggy and dad go fishing / Martin, David 

Pilgrims: a nonfiction companion to 

Thanksgiving on Thursday / Osborne, Mary 

Pope / 3 

Pink and say / Polacco, Patricia 

Pinkalicious: fairy hous / Kann, Victoria 

Pinkalicious: pink around the rink / Kann, 

Victoria 

Pinkalicious: school rules / Kann, Victoria 

Pinkie leaves home/ O’Donnell, Peter  

Pinky and rex and the double-dad weekend / 

Howe, James 

Plantzilla goes to camp / Nolen, Jerdine 

Pocket full of kisses, the / Penn, Audrey 

Polar bear, polar bear, what do you hear / 

Martin Jr., Bill 

Poombag of badoombah, the / Lillegard, Dee 

Poppleton / Rylant, Cynthia 

Poppy’s chair / Hesse, Karen 

Porcupine named fluffy, a / Lester, Helen 

Porcupine’s pajama party / Harshman, Terry 

Webb 

Prairie dog rescue / Ricci, Christine / 2 
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Precious and the boo hag / McKissack, Patricia 

C. 

Prince who wrote a letter, the / Love, Ann 

Princess and the pea, the / Orihuela, Luz 

Problems with chickens, the  / McMillan, Bruce 

Problems with pete the pencil and eddie the 

eraser? Kingsland Elementary School 3rd grade 

/ 2 

Puppies and piggies / Rylant, Cynthia 

Purplicious / Kann, Victoria 

Puss in boots / Perrault, Charles / 2 

Put me in the zoo / Lopshire, Robert 

Querido salvatierra / James, Simon 

Quilt, the  / Jonas, Ann 

Quilt story, the / Johnston, Tony 

Quite enough hot dogs / Mara, Wil 

Raft, the / LaMarche, Jim 

Rag coat, the / Mills, Lauren / 2 

Rainy day fun / Palazzo, Janet 

Raising dragons / Nolen, Jerdine 

Recess queen, the / O’Neill, Alexis 

Rechenka’s eggs / Polacco, Patricia 

Red book, the / Lehman, Barbara 

Red poppy, the / Lucht, Irmgard 

Remainder of one, a / Pinczes, Elinor J. /2 

Reuben and the quilt / Moss, P. BUckley 

Roaring rockets / Mitton, Tony 

Rock-a-bye farm / Hamm, Diane Johnston 

Rose in my garden, the / Lobel, Arnold 

Royal bee, the / Park, Frances 

Rudolph to the rescue / May, Robert L. / 2 

Rumble tum / Peters, Stephanie true 

Runaway basketball / Real, Rae Ellen 

Ruthie and the (not so) teeny tine teeth / 

Rankin, Laura / 3 

Sacajawea: her true story / Milton, Joyce 

Sadie and the snowman / Morgan, Allen 

Safari in south Africa / Lumry, Amanda 

Saint George and the dragon / Hodges, 

Margaret 

Salamander room, the / Mazer, Anne 

Sally and the limpet / James, Simon / 2 

Salt in his shoes / Jordan, Michael  

Sam and spot: a silly story / O’Brien, John 

Sam goes trucking / Horenstein, Henry 

Second is a hiccup: a child’s books of time, a / 

Hutchins, Hazel 

See the USA the easy way: 136 loop tours to 

1200 great places/ Reader’s Digest 

Seltzer man, the / Rush, Ken 

Seven silly eaters, the / Hoberman, Mary Ann 

Seven spools of thread: a kwanza story / 

Medearis, Angela SHelf 

Shapes, shapes, shapes / Hoban, Tana 

Sheep dreams / Levine, Arthur A. 
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Sheila rae, the brave / Henkes, Kevin / 2 

She’s wearing a dead bird on her head / Lasky, 

Kathryn  

Sherlock chick and the peekaboo mystery / 

Quackenbush, Robert 

Shivers in the fridge, the / Manushkin, Fran 

Shrinking mouse / Hutchins, Pat 

Si llevas un raton al cine / Numeroff, Laura 

Silly story of a flea and his dog / McNutty, 

Faith   

Silly tilly and the easter bunny / Hoban, Lillian 

Silly times with two silly trolls/ Jewell, Nancy 

Simple sam / Mitchell, Greg 

Sitting down to eat / Harley, Bill 

Sleepy owl, the / Pfister, Marcus 

Small fur is getting bigger /  Korschunow, Irina 

/ 2 

Smallest cow in the world, the / Paterson, 

Katherine 

Snail started it / Reider, Katja 

Snail’s spell, the / Ryder, Joanne 

Snow bear / Harper, Piers / 2 

Snow bunny’s Christmas wish / Harry, 

Rebecca 

So happy / Henkes, Kevin 

Sojourner truth: path to glory / Merchant, Peter 

Some birthday / Polacco, Patricia 

Something special / Mcphail, David 

Sometimes I feel like a mouse: a book about 

feelings / Modesitt, Jeanne 

Song of the swallows / Politi, Leo 

Sparrow girl / Pennypacker, Sara 

Stand tall molly lou melon / Lovell, Patty 

Star mother’s youngest child / Moeri, Louise 

Starlight cloak, the / Nimmo, Jenny 

Stay: the true story of ten dogs / Muntean, 

Michaela 

Storm on the desert / Lesser, Carolyn 

Strong and free / Hagstrom, Amy 

Star wars episode 1: incredible cross-sections / 

Reynolds, David West 

Stuar at the fun house / Hill, Susan 

Stuart finds his way home / Richards, Kitty 

Stuart hides out / Hill, Susan 

Stuart sets sail / Hill, Susan 

Sugar cookies: sweet little lessons on love / 

Rosenthal, Amy Krouse 

Super chicken: crossing a road near you / 

Purcell, Rebecca 

Sure as sunrise / McGill, Alice 

Surprise / Noll, Sally 

Swamp angel / Isaacs, Anne 

Sweet clara and the freedom quilt / Hopkinson, 

Deborah / 3 

Sweet potato pie / Lindsey, Kathleen D. 

Sweetest spring, the / Jordan, Apple 
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Swim, swim / Proimos, James 

Tacky the penguin / Lester, Helen / 3 

Take me out to the yakyu / Mashon, Aaron 

Tale of peter rabbit, the / Potter, Beatrix / 2 

Tale of the mandarin ducks, the / Paterson, 

Katherine 

Tale of two bad mice, a / Potter, Beatrix 

Talk, Oscar, please / Orloff, Karen Kaufman 

Tanglebird / Lodge, Bernard 

Tar beach / Ringgold, Faith 

Teddy bear, the / McPhail, David 

Teeny witch goes to school / Matthews, Liz 

Teeny witch goes to the library / Matthews, Liz 

Ten little caterpillars / Martin Jr, Bill / 3 

Testing the ice: a true story about Jackie 

robinson / Robinson, Sharon 

Thank you, amelia bedelia 

Thank you, mr falker / Polacco, Patricia 

There’s a nightmare in my closet / Mayer, 

Mercer 

There’s something in my attic / Mayer, Mercer 

These hands / Price, Hope Lynne 

Three hens and a peacock / Laminack, Lester 

L. 

Three little gators, the / Ketteman, Helen 

Three little javelinas, the / Lowell, Susan 

Three little pigs / Page, Susan / 3 

Thunder rose / Nolen, Jerdine 

Tidy titch / Hutchins. Pat 

Tikki tikki tembo / Mosel, Arlene / 2 

Time of wonder / McCloskey, Robert / 3 

Timeless Journey, a / Hauck, Phillip Eugene 

Tinker bell: a guide to pixie hollow / Risco, 

Elle D. 

Titch / Hutchins, Pat 

To bathe a boa / Kudrna, C. Imbior 

Tomas and the library lady / Mora, Pat 

Tomasa the cow / Pietrapiana 

Too many cats / McKay, Sindy 

Toot & puddle / Hobbie, Holly 

Tortilla factory, the / Paulsen, Gary 

Tortoise and the jackrabbit, the / Lowell, Susan 

/ 2 

Treasure nap / Havill, Juanita 

Treasury of classic children’s stories, the / 

Eisen, Armand 

Treasury of fairy tales / Goldenberg, Dorothea 

et. al. 

Trees of the dancing goats, the / Polacco, 

Patricia 

Tulip sees America / Rylant, Cynthia 

Turkey girl, the / Pollock, Penny 

Twas the night before thanksgiving / Pilkey, 

Dav 

Twelve snails to one lizard / Hightower, Susan 

Twenty heartbeats / Haseley, Dennis 



17 

 

Two crows counting / Orgel, Doris / 2 

Two for stew / Numeroff, Laura 

Ugly duckling, the / Pinkney, Jerry / 2 

Ugly vegetables, the / Lin, Grace 

Uncle jed’s barbershop / Mitchell, Margeree 

King 

Under the silvery moon / McKeown, Colleen 

Valentine cats / Marzollo, Jean 

Valerie and the jelly bean trail / Page, David E. 

/ 2 

Vegetable dreams / Jeffers, Dawn 

Very brave witch, a / McGhee, Alison / 2 

Virgie goes to school with us boys / Howard, 

Elizabeth Fitzgerald 

Voladores / Petersen, Patricia 

Wag / McDonnell, Patrick 

Wanted: perfect parents / Himmelman, John 

Water’s way / Peters, Lisa Westberg 

Way home, the / Richardson, Judith Benet 

Way out in the desert / Marsh, T.J. 

Waynetta and the cornstalk: a texas fairy tale / 

Kettleman, Helen 

We all went on safari: a counting journey 

through Tanzania / Krebs, Laurie 

We interrupt this broadcast: the events that 

stopped our lives / Garner, JoeWe interrupt this 

broadcast: the events that stopped our lives / 

Garner, Joe 

What a day it was at school / Prelutsky, Jack 

What kind of baby-sitter is this? / Johnson, 

Dolores 

What do you do with a tail like this / Jenkins, 

Steve 

What ever happened to the dinosaurs? / Most, 

Bernard 

What is the fullmoon full of / Oppenheim, 

Shulamith Levey 

What sisters do best / Numeroff, Laura 

What will the weather be like today / Rogers, 

Paul 

Wheels on the bus / Raffi 

Wheels on the school bus / Moore, Mary-Alice 

When I was young in the mouontains / Rylant, 

Cynthia 

When john & caroline lived in the white house 

/ Coulter, Laurie 

When spring comes / Maass, Robert 

When winter comes / Van Laan, Nancy 

While we were out / Lee, Ho Baek 

Whistle for willie / Keats, Ezra Jack / 2 

Who stole the cookies / Moffatt, judith 

Who was king tut / Edwards, Roberta / 2 

Why benny barks / Milgrim, David 

Willy & max: a holocaust story / Littlesugar, 

Amy 

Wings: a tale of two chickens / Marshall, James 

Winnie-the-pooh’s 1 2 3 / Milne, A.A. 

Winnie-the-pooh’s ABC / Milne, A.A. 
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Winnie-the-pooh’s opposites / Milnes, Ellen 

Wish upon a star / Posner-Sanchez, Andrea 

Witches’ supermarket, the / Meddaugh, Susan 

Wolf! Wolf! / Rocco, John 

Wooleycat’s musicl theater / Hysom, Dennis 

Worksong / Paulsen, Gary 

World above the clouds / Nagda, Ann 

Whitehead 

You are my sunshine / Metzger, Steve 

You are my special work of art / DiCicco, Sue 

You are special / Lucado, Max 

You think it’s easy being the tooth fary / Bell-

Rehwoldt, Sheri 

Zack’s alligator / Mozelle, Shirley 

Zelda and ivy / Kvasnosky, Laura McGee 

Zelda and Icy, the runaways / Kvasnosky, 

Laura McGee 

Zen shorts / Muth, Jon J. 

Zin! Zin! Zin1 a violin / Moss, Lloyd 

CD/DVD 

KITS 



6. ADMINISTRATIVE: Action items: 
 
 6.1   Board Meeting Dates for 2021 
   
 



TIPTON ELEMENTARY SCHOOL DISTRICT 

BOARD MEETING DATES 

FOR THE YEAR 2021 

Updated 12/13/2020 

 

January 12, 2021     7:00 pm 

February 2, 2021     7:00 pm 

       March 9, 2021                      7:00 pm 

April 6, 2021      7:00 pm 

May 4, 2021      7:00 pm 

June 8, 2021      7:00 pm 

June 15, 2021      7:00 pm 

August 3, 2021      7:00 pm 

September 14, 2021     7:00 pm 

October 5, 2021     7:00 pm 

November 2, 2021     7:00 pm 

December 14, 2021     7:00 pm  



6. ADMINISTRATIVE: Action items: 
 
 6.2   Resolution #2020-2021-05 Approving Participation in  
  the Classified School Employee Summer Assistance  
  Program Year 3 
 















6. ADMINISTRATIVE: Action items: 
 

6.3   E-Rate Agreement with AMS.NET, INC for Project  
 #0292-21C.1 Network Electronics for Tipton  
 Elementary School District 

 















































































































































































































6. ADMINISTRATIVE: Action items: 
 
6.4   Job Description for Family Social Worker 

 







6. ADMINISTRATIVE: Action items: 
 
6.5   Salary Schedule for Family Social Worker 
 

 



\\tipton-storage\home$\staff\bettencourt.stacey\Desktop\Desktop files\Social Worker\Salary Schedule - Social 
Worker (1)Confidential Admin 20-21 12/2/2020

Appendix D

Schedule I Family Social Worker

STEPS Hourly Rate
Schedule I

1 22.14
2 23.69
3 24.93
4 25.63
5 26.60

Ten-month employee: 180 days, plus paid holidays and vacation days.
New employees will be given a maximum of five steps credit for previous experience in similar positions.

Date:

Date Board Approved

Tipton Elementary School District
Classified Salary Schedule Non- Barganing Unit

2020-2021 

Superintendent



6. ADMINISTRATIVE: Action items: 
 
6.6   Memorandum of Understanding Tipton Elementary  
 and California School Employees Association and Its  
 Tipton Chapter #765 Regarding One Temporary Job  
 Description and Positon  
 

 





6. ADMINISTRATIVE: Action items: 
 
6.7   Approval of the Tentative Agreement, Effective July 1,  
 2019- June 30, 2022 and Side Letter Addressing One  
 (1) Day Increase to Confidential Leave Allotment for  

the 2020-2021 School Year Between Tipton 
Elementary School District and Associated Teachers 
of Tipton CTA/NEA 

 
 









6. ADMINISTRATIVE: Action items: 
 
6.8   Approval of Public Disclosure with CTA 
 

 





















6. ADMINISTRATIVE: Action items: 
 
6.9   Review and Report the Annual and Five Year  
 Collected and Expended Developer Fees for the Fiscal  
 Year ending June 30, 2020 
 

 



















































6. ADMINISTRATIVE: Action items: 
 
6.10 SY2021-22 Annual Renewal of Services Super Co-op  
 A California USDA Foods Cooperative 
 

 









6. ADMINISTRATIVE: Action items: 
 
6.11 2020 LCFF Budget Overview for Parents 
 

 



LCFF Budget Overview for Parents 
 
Local Educational Agency (LEA) Name: Tipton Elementary School District 

CDS Code: 54 72215 6054431 

School Year: 2020-2021 

LEA contact information: Cherie Solian, Principal 
 
School districts receive funding from different sources: state funds under the Local Control Funding 
Formula (LCFF), other state funds, local funds, and federal funds. LCFF funds include a base level of 
funding for all LEAs and extra funding - called "supplemental and concentration" grants - to LEAs based 
on the enrollment of high needs students (foster youth, English learners, and low-income students). 
 

Budget Overview for the 2020-21 LCAP Year 

 
This chart shows the total general purpose revenue Tipton Elementary School District expects to receive 

in the coming year from all sources. 
 
The total revenue projected for Tipton Elementary School District is $8,090,859, of which $5,979,659 is 
Local Control Funding Formula (LCFF), $577,868 is other state funds, $163,115 is local funds, and 
$1,370,217 is federal funds. Of the $1,370,217 in federal funds, $764,376 are federal CARES Act funds.  
Of the $5,979,659 in LCFF Funds, $1,589,081 is generated based on the enrollment of high needs 
students (foster youth, English learner, and low-income students). 
 
  



LCFF Budget Overview for Parents 
 
For the 2020-21 school year school districts must work with parents, educators, students, and the 
community to develop a Learning Continuity and Attendance Plan (Learning Continuity Plan). The 
Learning Continuity Plan replaces the Local Control and Accountability Plan (LCAP) for the 2020–21 
school year and provides school districts with the opportunity to describe how they are planning to provide 
a high-quality education, social-emotional supports, and nutrition to their students during the COVID-19 
pandemic. 
 

 
This chart provides a quick summary of how much Tipton Elementary School District plans to spend for 
planned actions and services in the Learning Continuity Plan for 2020-2021and how much of the total is 

tied to increasing or improving services for high needs students. 
 
Tipton Elementary School District plans to spend $7,971,589 for the 2020-21 school year. Of that amount, 
$1,322,950 is tied to actions/services in the Learning Continuity Plan and $6,648,639 is not included in the 
Learning Continuity Plan. The budgeted expenditures that are not included in the Learning Continuity Plan 
will be used for the following: 
 
Most teachers, administrator, classified staff salaries and benefits, purchase of state adopted curriculum 
and materials, maintenance, cafeteria, and transportation costs. 
 
        
 

Increased or Improved Services for High Needs Students in in the  
Learning Continuity Plan for the 2020-2021 School Year 

 
In 2020-21, Tipton Elementary School District is projecting it will receive $1,589,081 based on the 
enrollment of foster youth, English learner, and low-income students. Tipton Elementary School District 
must describe how it intends to increase or improve services for high needs students in the Learning 
Continuity Plan.  Tipton Elementary School District plans to spend $1,207,950 towards meeting this 
requirement, as described in the Learning Continuity Plan. 
 
Tipton Elementary will use funds to provide Curriculum to support and provide California State Content 
Standards based history-social studies curriculum to facilitate the development of oral language and 
academic vocabulary. The district will continue to provide a full time librarian to increase student access to 



books, technology, and support teachers with the implementation of the English Language Arts California 
State Standards. TESD will provide all students ancillary English Language Arts (ELA) materials including 
leveled books, news magazines, and student workbooks. TESD will continue to provide small class sizes 
through the funding of additional teachers across the district in order to maintain a positive school climate 
and to increase pupil achievement and engagement. 
TESD will provide all students with ancillary math materials including manipulatives and supplemental 
workbook as well as providing students with access to technology and resources for student research and 
learning in Math through the purchase and replacement of technology devices, and an in house 
technology support technician. 
 
 
        
 
  



LCFF Budget Overview for Parents 
 

Update on Increased or Improved Services for High Needs Students in 2019-20 

 
This chart compares what Tipton Elementary School District budgeted in the 2019-20 LCAP for actions 

and services that contributed to increasing or improving services for high needs students with what Tipton 
Elementary School District actually spent on actions and services that contributed to increasing or 

improving services for high needs students in the 2019-20 school year. 
 
In 2019-20, Tipton Elementary School District's LCAP budgeted $1,530,188 for planned actions to 
increase or improve services for high needs students. Tipton Elementary School District actually spent 
$1,356,337 for actions to increase or improve services for high needs students in 2019-20. 
 
TESD was unable to meet all actions and services due to COVID-19. Due to the school being closed all 
field trips were cancelled along with all awards and celebrations. Due to staff working remotely the 
process to purchase new science curriculum was put on hold. Curriculum will be adopted during the 2020-
2021 school year.        



6. ADMINISTRATIVE: Action items: 
 
6.12 Consider and Approve a Contractor for Installation for  

an Updated Phone System Due to Covid-19  
 

 



 

   

 A & G Telephone Service Inc.

 2266 W. Linda Vista

 Porterville, Ca 93257

 (559) 782-0909   

   

 October 29, 2020  

 Tipton Elementary

 370 N. Evans Road

Tipton, Ca 93272

559-752-4213
    

QTY MATERIAL PER UNIT PRICE

 Telephone System Quote    

     

    

1 MITEL 5000 TELEPHONE SYSTEM EQUIPPED FOR   

 8 C.O. LINES - 32 DIGITAL KEYSETS - 48 SINGLE LINE STATIONS   

    

1 MITEL VOICE MAIL SYSTEM   

    

    

    

    

    

    

    

    

    

    

    

    

    

    

1 SYSTEM PACKGE PRICE $12,585.00 $12,585.00

    

 

 TOTAL: $12,585.00

 TAX: $1,164.11

 LABOR: $1,200.00

 INSTALLED: $14,949.11

ESTIMATE IS VALID FOR 30 DAYS

Prepared By: Accepted By:

NAEA HUGHES

System comes with a one year warranty on parts and labor. Mitel 
system is compatible with older Axxess telephones. Customer can 
reuse all existing telephones on campus.





6. ADMINISTRATIVE: Action items: 
 
6.13 Ratify Purchase of Needle Point Bi-polar Ionization  
 Installation for Tipton Elementary School Due to  
 Covid-19 

 
 

 













7. FINANCE:  Action items: 
 

7.1   Vendor Payments  
 

 











7. FINANCE:  Action items: 
 

7.2   Budget Revisions  
 

 



















7. FINANCE:  Action items: 
 

7.3   First Interim Report 
 

 





























































































































































































































































































































































9. Any Other Business: 
 
 9.1   Quarterly Board Policy Updates October 2020 –  
  Informational  

 
 



Community Relations E 1113(a) 
 
DISTRICT AND SCHOOL WEB SITES 
 
 

MATERIALS REQUIRED TO BE POSTED ON DISTRICT WEB SITE 
 
Materials to Prominently Display 
 
The following must be posted in a prominent location on the district's web site, such as on 
the home page when required by law: 
 
1. The district's local control and accountability plan (LCAP), any updates or revisions 

to the LCAP, and the local control funding formula budget overview (Education Code 
52064.1, 52065).  See AR 0460 - Local Control and Accountability Plan. 

 
2. A direct link to the current board agenda containing the time and location of the 

meeting and a brief general description of each item of business to be transacted or 
discussed at the meeting, including items to be discussed in closed session, or a link 
to the district's agenda management platform where the current agenda shall be the 
first available (Government Code 54954.2, 54956).  Post at least 72 hours before a 
regular board meeting or 24 hours before a special meeting.  See BB 9320 - Meetings 
and Notices and BB 9322 - Agenda/Meeting Materials. 

 
3. The district's policy on student suicide prevention including, for grades K-6, the age 

appropriateness of the policy (Education Code 234.6).  See BP 5141.52 - Suicide 
Prevention. 

 
4. The district's policies and procedures prohibiting discrimination, harassment, student 

sexual harassment, intimidation, bullying, and cyberbullying, including a section on 
social media bullying that includes all of the references described in Education Code 
234.6 as possible forums for social media (Education Code 234.6).  See AR 5131.2 - 
Bullying and AR 5145.3 - Nondiscrimination/Harassment. 

 
5. The district's policy on preventing and responding to hate violence, if the district has 

adopted such a policy (Education Code 234.6).  See BP 5145.9 - Hate-Motivated 
Behavior. 

 
6. The definition of discrimination and harassment based on sex as described in 

Education Code 230, including the rights set forth in Education Code 221.8 
(Education Code 234.6).  See AR 5145.3 - Nondiscrimination/Harassment. 

 
7. Information regarding Title IX prohibitions against discrimination based on a 

student's sex, gender, gender identity, pregnancy, and parental status, including the 
name and contact information of the Title IX Coordinator, the rights of students and 
the public as specified in Education Code 221.8, the responsibilities of the district 
under Title IX, web links to information about those rights and responsibilities on the 
web sites of the Office for Equal Opportunity and the U.S. Department of Education's  
 



 E 1113(b) 
 
 
DISTRICT AND SCHOOL WEB SITES  (continued) 
 
 
 Office for Civil Rights, a description of how to file a complaint of noncompliance 

under Title IX with specified components, and a link to Title IX information posted 
on the California Department of Education's (CDE) web site (Education Code 221.6, 
221.61, 234.6; 34 CFR 106.8).  See AR 5145.3 - Nondiscrimination/Harassment and 
AR 5145.7 - Sexual Harassment. 

 
8. A link to statewide CDE-compiled resources, including community-based 

organizations, that provide support to youth who have been subjected to school-based 
discrimination, harassment, intimidation, or bullying and to their families (Education 
Code 234.5, 234.6). See AR 5145.3 - Nondiscrimination/Harassment. 

 
9. If the district has formed a community facilities district (Mello-Roos district) for the 

acquisition or improvement of school facilities, a copy of the annual report for the 
fiscal year if requested pursuant to Government Code 53343.1, the report provided to 
the California Debt and Investment Advisory Commission pursuant to Government 
Code 53359.5, and the report provided to the State Controller's office pursuant to 
Government Code 12463.2 (Government Code 53343.2).  Post within seven months 
after the last day of the fiscal year. See BP 7212 - Mello-Roos Districts. 

 
Other Postings 
 
The following materials are also required to be posted on the district web site.  However, 
there are no specific requirements related to where they are posted on the web site. 
 
1. The Special Education Local Plan Area's approved comprehensive local plan for 

special education, annual budget plan, annual service plan, and annual assurances 
support plan and any updates or revisions to the plans (Education Code 56205.5).  See 
AR 0430 - Comprehensive Local Plan for Special Education. 

 
2. The district's nondiscrimination policy and regulation, including the complaint 

procedure and the compliance coordinator's contact information (34 CFR 100.6, 
106.8).  See BP 0410 - Nondiscrimination in District Programs and Activities and AR 
4030 - Nondiscrimination in Employment. 

 
3. Training materials used to train the Title IX Coordinator, investigator(s), decision-

maker(s), and any person(s) who facilitate an informal resolution process in response 
to a Title IX sexual harassment complaint (34 CFR 106.45). See AR 
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures and 
AR 5145.71 - Title IX Sexual Harassment Complaint Procedures. 

 
4. For all schools offering competitive athletics, the total enrollment of the school 

classified by gender, the number of students enrolled at the school who participate in  
 



 E 1113(c) 
 
 
DISTRICT AND SCHOOL WEB SITES  (continued) 
 
 
 competitive athletics classified by gender, and the number of boys' and girls' teams 

classified by sport and by competition level (Education Code 221.9). The information 
shall be posted at the end of the school year on the school's web site or, if the school 
does not have a web site, on the district's web site.  See AR 6145.2 - Athletic 
Competition. 

 
5. If the district has interdistrict attendance agreement(s), the procedures and timelines 

for requesting an interdistrict transfer permit, including, but not limited to, a link to 
the board's policy on interdistrict attendance, the date that the district will begin 
accepting applications, reasons that the district may approve/deny the request, the 
process for appeal, that failure to meet timelines will be deemed an abandonment of 
the request, and the condition under which an exiting interdistrict transfer permit may 
be revoked or rescinded (Education Code 46600.2).  See AR 5117 - Interdistrict 
Transfer. 

 
6. If the district has elected to be a school district of choice, application information 

including, at a minimum, any applicable form, the timeline for a transfer, and an 
explanation of the selection process (Education Code 48301).  See AR 5117 - 
Interdistrict Transfer. 

 
7. For districts that offer grade 9, the district's policy and protocols related to student 

placement in mathematics courses (Education Code 51224.7).  See AR 6152.1 - 
Placement in Mathematics Courses. 

 
8. The section(s) of the district's employee code of conduct addressing interactions with 

students (Education Code 44050).  Post these section(s) or a link to them on each 
school's web site or, if a school does not have its own web site, on the district's web 
site in a manner that is accessible to the public without a password.  See BP 
4119.21/4219.21/4319.21 - Professional Standards and BP 4119.24/4219.24/4319.24 
- Maintaining Appropriate Adult-Student Interactions. 

 
9. The district's meal payment collection policy and procedures (CDE Nutrition Services 

Division Management Bulletin SNP-03-2017).  See AR 3551 - Food Services 
Operations/Cafeteria Fund. 

 
10. If the district includes information about the free and reduced-priced meal program on 

its web site, a nondiscrimination statement about the district's status as an equal 
opportunity provider and the address of the agency with responsibility to handle 
complaints made against the district (U.S. Department of Agriculture's FNS 
Instruction 113-1).  For the required wording of the statement, see E 3555 - Nutrition 
Program Compliance. 

 
 



 E 1113(d) 
 
 
DISTRICT AND SCHOOL WEB SITES  (continued) 
 
 
11. The school's or district's integrated pest management plan, whenever a school chooses 

to use a pesticide not exempted pursuant to Education Code 17610.5 (Education Code 
17611.5).  Post on the school's web site or, if the school does not have a web site, 
then on the district's web site.  See AR 3514.2 Integrated Pest Management. 

 
12. When a citizens' oversight committee is formed after the approval of a bond under the 

55 percent majority threshold, the committee's minutes, documents received, and 
reports issued (Education Code 15280).  See AR 7214 - General Obligation Bonds. 

 
13. Copy of each school's school accountability report card, on or before February 1 of 

each year (Education Code 35258).  See BP 0510 - School Accountability Report 
Card. 

 
14. Results of the Western Association of Schools and Colleges (WASC) or other 

accrediting agency's inspection of a school, within 60 days of receiving the results.  
(This notification could be made in writing to parents/guardians instead of or in 
addition to posting the results on the district's web site.)  In addition, if a school loses 
its WASC or other agency's accreditation, the district and school shall post on their 
web sites a notice of the loss of accreditation and potential consequences (Education 
Code 35178.4).  See BP 6190 - Evaluation of the Instructional Program. 
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Business and Noninstructional Operations BP 3280(a) 
 
SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY 
 
 
The Governing Board believes that district facilities and resources should be utilized in an 
economical and practical manner. The Superintendent or designee shall periodically study the 
current and projected use of all district facilities to ensure the efficient utilization of space for 
the effective delivery of instruction. 
 
(cf. 1330 - Use of School Facilities) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7111 - Evaluating Existing Buildings) 
(cf. 7160 - Charter School Facilities) 
 
Prior to the sale or lease of any surplus real property, the Board shall appoint a district 
advisory committee to advise the Board regarding the use or disposition of schools or school 
building space which is not needed for school purposes.  The Board may elect not to appoint 
a district advisory committee for any of the following:  (Education Code 17388, 17391) 
 
1. A rental of property for a period of time not exceeding 30 days 
 
2. A lease or rental of surplus property to a private educational institution for the 

purpose of offering summer school 
 
3. A sale, lease, or rental of surplus property to be used for teacher or other employee 

housing 
 
4. Until July 1, 2024, a sale or lease of surplus property that has not previously operated, 

or was not constructed to be operated, as an early childhood education facility or a 
school for elementary or secondary instruction 

 
(cf. 1220 - Citizen Advisory Committees) 
 
In addition, to ensure that the proposed disposition of the property conforms with any general 
plan adopted by the local planning agency that affects or includes the area where the surplus 
property is located, the Board shall submit a report to the local planning agency describing 
the location of the surplus property and the purpose and extent of the proposed sale or lease.  
(Government Code 65402) 
 
The Board shall determine whether the sale or lease of the surplus property is subject to 
review under the California Environmental Quality Act.  (Public Resources Code 21000-
21177; 14 CCR 15061-15062) 
 
The Board may meet in closed session with its real property negotiator prior to the sale or 
lease of real property by the district in order to grant its negotiator authority regarding the 
minimum price or rent and terms of the sale or lease.  (Government Code 54956.8) 
 
(cf. 9321 - Closed Session) 
 



 BP 3280(b) 
 
 
SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY  (continued) 
 
 
When selling or leasing district real property, the Board shall comply with applicable 
procedures and give priority to specified public agencies as required by law.  (Education 
Code 17230, 17464, 17485-17499; Government Code 54222) 
 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
Resolution of Intention to Sell or Lease 
 
Before ordering the sale or lease of any real property, the Board shall adopt a resolution by a 
two-thirds vote of all of its members at a regularly scheduled open meeting. The resolution 
shall describe the property proposed to be sold or leased in such a manner as to identify it, 
specify the minimum price or rent, describe the terms upon which it will be sold or leased, 
and specify the commission or rate, if any, which the Board will pay to a licensed real estate 
broker out of the minimum price or rent. The resolution shall fix a time, not less than three 
weeks thereafter, for a public meeting, held at the Board's regular meeting place, at which 
sealed proposals to purchase or lease will be received and considered.  (Education Code 
17466) 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9323.2 - Actions by the Board) 
 
The Superintendent or designee shall provide notice of the adoption of the resolution and of 
the time and place of the meeting that will be held to consider bids by posting copies of the 
resolution, signed by the Board, in three public places not less than 15 days before the date of 
the meeting. In addition, the notice shall be published at least once a week for three 
successive weeks before the meeting, in a newspaper of general circulation published in the 
county in which the district is located, if such a newspaper exists.  (Education Code 17469) 
 
At least 60 days prior to the public meeting, the Superintendent or designee shall take 
reasonable steps to provide written notification of the public meeting, by certified mail, to the 
former owner from whom the district acquired the property.  (Education Code 17470) 
 
Acceptance/Rejection of Bids 
 
At the public meeting specified in the resolution of intention to sell or lease property, the 
Board shall open, examine, and declare all sealed bids.  Before accepting a written proposal, 
the Board shall call for oral bids in accordance with law.  (Education Code 17472, 17473) 
 
The Board may reject any and all bids, either written or oral, and withdraw the properties 
from sale when the Board determines that rejection is in the best public interest. If no  
 
 



 BP 3280(c) 
 
 
SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY  (continued) 
 
 
proposals are submitted or the submitted proposals do not conform to all the terms and 
conditions specified in the resolution of intention to lease, the Board may lease the property 
in accordance with Education Code 17477.  (Education Code 17476, 17477) 
 
Of the proposals submitted by responsible bidders which conform to all terms and conditions 
specified in the resolution of intention to sell or lease, the Board shall finally accept the 
highest bid after deducting the commission, if any, to be paid to a licensed real estate broker, 
unless the Board accepts a higher oral bid or rejects all bids.  (Education Code 17472) 
 
The final acceptance of the bid may be made either at the same meeting specified in the 
resolution or at any adjourned/continued meeting held within 10 days.  Upon acceptance of 
the bid, the Board may adopt a resolution of acceptance that directs the Board president, or 
any other Board member, to execute the deed or lease and to deliver the document upon 
performance and compliance by the successful bidder of all of the terms and conditions of 
the contract.  (Education Code 17475-17478) 
 
(cf. 1431 - Waivers) 
 
Use of Proceeds 
 
The Superintendent or designee shall ensure that the proceeds from the sale or lease with an 
option to purchase of surplus district property are used for one-time expenditures and not for 
ongoing expenditures such as salaries and general operating expenses.  (Education Code 
17462; 2 CCR 1700) 
 
Proceeds from a sale of surplus district property shall generally be used for capital outlay or 
maintenance costs that the Board determines will not recur within a five-year period.  
Proceeds from a lease of district property with an option to purchase may be deposited into a 
restricted fund for the routine repair of district facilities, as defined by the SAB, for up to a 
five-year period.  (Education Code 17462) 
 
However, if the Board and SAB determine that the district has no anticipated need for 
additional sites or building construction for the next 10 years and no major deferred 
maintenance requirements, the proceeds from the sale or lease with an option to purchase 
may be deposited in a special reserve fund for the future maintenance and renovation of 
school sites or in the district's general fund.  (Education Code 17462) 
 
(cf. 3100 - Budget) 
(cf. 3460 - Financial Reports and Accountability) 
 
In addition, until July 1, 2024, if district surplus property was purchased entirely with local 
funds, the proceeds from the sale or lease of the property, together with any personal  
 
 



 BP 3280(d) 
 
 
SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY  (continued) 
 
 
property located on the property, may be deposited into the general fund of the district and 
may be used for any one-time general fund purpose. Before exercising this authority, the 
Board shall:  (Education Code 17463.7) 
 
1. Submit to SAB documents certifying that the sale of real property does not violate the 

provisions of a local bond act and the real property is not suitable to meet projected 
school construction needs for the next 10 years 

 
2. At a public meeting, adopt a plan for expending one-time resources from the sale or 

lease of the property which identifies the source and intended use of the surplus 
property proceeds and describes the reasons that the expenditure will not result in 
ongoing fiscal obligations for the district 

 
Whenever the district sells real property that was purchased, improved, or modernized with 
funds that were received from a state school facilities funding program within the previous 
10 years, the district shall notify OPSC within 90 calendar days of the sale of the property if 
the proceeds from the sale are not used for capital outlay and the property is not sold to a 
charter school, another school district, a county office of education, or an agency that will use 
the property exclusively for the delivery of child care and development services. If SAB 
subsequently makes a finding that the sale is subject to Education Code 17462.3, the district 
shall return the funds to the SAB within 90 calendar days of the finding.  (2 CCR 1702) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 3280(e) 
 
 
SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
17219-17224  Acquisition of property not utilized as school site; nonuse payments; exemptions 
17230-17234  Surplus property 
17385  Conveyances to and from school districts 
17387-17391  Advisory committees for use of excess school facilities 
17400-17429  Leasing property 
17430-17447  Leasing facilities 
17453  Lease of surplus district property 
17455-17484  Sale or lease of real property, especially: 
17462.3  State Allocation Board program to reclaim funds 
17485-17500  Surplus school playground (Naylor Act) 
17515-17526  Joint occupancy 
17527-17535  Joint use of district facilities 
33050  Request for waiver 
38130-38139  Civic Center Act 
GOVERNMENT CODE 
50001-50002  Definitions 
54220-54232  Surplus land, especially: 
54222  Offer to sell or lease property 
54950-54963  Brown Act, especially: 
54952  Legislative body, definition 
PUBLIC RESOURCES CODE 
21000-21177  California Environmental Quality Act 
CODE OF REGULATIONS, TITLE 2 
1700-1702  Surplus property; use of proceeds 
COURT DECISIONS 
San Lorenzo Valley Community Advocates for Responsible Education v. San Lorenzo Valley Unified 
School District, (2006) 139 Cal.App.4th 1356 
ATTORNEY GENERAL OPINIONS 
94 Ops.Cal.Atty.Gen. 82 (2011) 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Closing a School Best Practices Guide 
OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICATIONS 
Unused Site Program Handbook, December 2015 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, School Facilities Planning Division:  http://www.cde.ca.gov/ls/fa 
Coalition for Adequate School Housing:  http://www.cashnet.org 
Office of Public School Construction: http://www.dgs.ca.gov/opsc 
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Business and Noninstructional Operations BP 3530(a) 
 
RISK MANAGEMENT/INSURANCE 
 
 
The Governing Board desires to promote the safety of students, staff, and the public while 
protecting district resources.  The Superintendent or designee shall establish a risk 
management program that uses effective safety and loss control practices. 
 
The district shall strive to keep its liability at a minimum and its insurance premiums as low 
as possible while maintaining adequate protection against loss which may occur due to 
hazards facing the district. 
 
To determine the most economical means of insuring the district consistent with required 
services, the Superintendent or designee shall annually review the district's options for 
obtaining coverage, including qualified insurance agents, a joint powers agency, self-
insurance, or a combination of these means. Decisions regarding the means of insuring the 
district shall be based on a careful analysis of past claims records indicating the frequency 
and magnitude of losses and a prediction of future losses. 
 
To minimize the district's exposure to liability, the Board shall adopt clear policies related to 
discrimination, harassment, safety procedures, and the timely handling of claims. The 
Superintendent or designee shall enforce these policies and related procedures fairly and 
consistently. The Superintendent or designee shall provide safety-related training and 
protective equipment to staff as appropriate for their position. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4119.11/4219.11/4319.11- Sexual Harassment) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
(cf. 5142 - Safety) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 9260 - Legal Protection) 
 
The Superintendent or designee shall periodically report to the Board on the district's risk 
management activities, including, but not limited to, the district's property and liability risks 
and exposures and the effectiveness of the district's risk management and loss control 
practices. 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 



 BP 3530(b) 
 
 
RISK MANAGEMENT/INSURANCE  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
17029.5  Contract funding; board liability 
17565-17592  Board duties re property maintenance and control 
32350  Liability on equipment loaned to district 
35162  Power to sue, be sued, hold and convey property 
35200-35214  Liabilities, especially: 
35208  Liability insurance 
35211  Driver training civil liability insurance 
35213  Reimbursement for loss, destruction, or damage of personal property 
35214  Liability self-insurance 
35331  Medical or hospital service for students on field trip 
39837  Transportation of students to places of summer employment 
41021  Requirement for employees' indemnity bonds 
44873  Qualifications for physician (liability coverage) 
49470-49474  District medical services and insurance 
GOVERNMENT CODE 
820.9  Board members not vicariously liable for injuries caused by district 
831.7  Hazardous recreational activities 
989-991.2  Local public entity insurance 
LABOR CODE 
3200-4855 Workers' compensation 

 
Management Resources: 

WEB SITES 
California Association of Joint Powers Authorities:  https://www.cajpa.org 
California Association of School Business Officials:  https://www.casbo.org 
California Department of Industrial Relations, Division of Occupational Safety and Health:  
https://www.dir.ca.gov/dosh 
Public Agency Risk Management Association: https://www.parma.com 
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Business and Noninstructional Operations AR 3530(a) 
 
RISK MANAGEMENT/INSURANCE 
 
 
Risk Management 
 
The Superintendent or designee, in consultation with risk management, insurance, safety, or 
other professionals as appropriate, shall: 
 
1. Identify the risks inherent in district operations and programs, including physical 

sites, educational and experiential programs, computer networks and systems, 
employment and staffing, and transportation services, using methods that may 
include, but are not limited to, physical inspections, surveys, staff interviews, 
compliance reviews, contract reviews, review of policies and procedures, and 
consultation with experts 

 
2. Analyze, evaluate, and prioritize identified risks based on the frequency and 

likelihood of the risk and the potential impact to the district 
 
3. Develop strategies to reduce or mitigate identified risks, such as new or modified 

policies, processes, or procedures; training or loss prevention programs; and/or 
additional or repairs to equipment, real property, computer networks, or other 
physical assets 

 
4. Implement strategies to promote safety and prevent loss, taking into account the 

nature of the risks, the associated exposures, and the costs and benefits associated 
with the proposed response 

 
5. Mitigate potential loss following an incident through activities such as effective 

claims management, litigation management, disaster recovery, or a modified duty 
program for workers' compensation 

 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1330 - Use of School Facilities) 
(cf. 4157/4257/4357- Employee Safety) 
(cf. 5142 - Safety) 
 
The Superintendent or designee shall advise the Governing Board of any needed action 
requiring Board approval. 
 
Following any incident resulting in potential or actual harm or injury to a person or damage 
to property, staff shall promptly document the date and time of the incident, a description of 
the incident, and any persons present. 
 
Employees are expected to take reasonable precautions for the care and safety of the school 
equipment with which they have been entrusted.  Employees may be held responsible for 
recurring damage or losses that occur due to their negligence or lack of supervision.  
Responsibilities related to safety and loss control shall be included in employee job 
descriptions. 



 AR 3530(b) 
 
 
RISK MANAGEMENT/INSURANCE  (continued) 
 
 
Insurance 
 
Insurance or risk pooled coverage shall include, but not be limited to: 
 
1. Liability insurance  (Education Code 35200-35214) 
 
2. Insurance against fire or other property damage (Education Code 17565) 
 
3. Workers' compensation insurance  (Labor Code 3700) 
 
4. Fidelity bond insurance for employees whose duty includes handling district funds, 

and other employees as needed  (Education Code 41021) 
 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
(cf. 5143 - Insurance) 
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All Personnel BP 4119.11(a) 
 4219.11 
SEXUAL HARASSMENT 4319.11 
 
 
The following policy shall apply to all district employees, interns, volunteers, contractors, job 
applicants, and other persons with an employment relationship with the district. 
 
The Governing Board is committed to providing a safe work environment that is free of 
harassment and intimidation. The Board prohibits sexual harassment against district 
employees and retaliatory behavior or action against any person who complains, testifies, or 
otherwise participates in the complaint process established for the purpose of this policy. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender, 
gender identity, gender expression, or sexual orientation of the victim and harassment based 
on pregnancy, childbirth, or related medical conditions. 
 
The Superintendent or designee shall take all actions necessary to ensure the prevention, 
investigation, and correction of sexual harassment, including but not limited to: 
 
1. Providing training to employees in accordance with law and administrative regulation 
 
2. Publicizing and disseminating the district's sexual harassment policy to employees 

and others to whom the policy may apply 
 
3. Ensuring prompt, thorough, fair, and equitable investigation of complaints 
 
4. Taking timely and appropriate corrective/remedial action(s), which may require 

interim separation of the complainant and the alleged harasser and subsequent 
monitoring of developments 

 
Sexual Harassment Reports and Complaints 
 
District employees who feel that they have been sexually harassed in the performance of their 
district responsibilities or who have knowledge of any incident of sexual harassment by or 
against another employee shall immediately report the incident to their direct supervisor, a  
 
 
 
 
 
 
 
 
 
 



 BP 4119.11(b) 
 4219.11 
 4319.11 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
district administrator, or the district's Title IX Coordinator. Employees may bypass their 
supervisor in filing a complaint if the supervisor is the subject of the complaint. A supervisor 
or administrator who receives a harassment complaint shall promptly notify the Title IX 
Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed 
through AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures 
or AR 4030 - Nondiscrimination in Employment, as applicable.  Because a complaint or 
allegation that is dismissed or denied under the Title IX complaint procedure may still be 
subject to consideration under state law, the Title IX Coordinator shall ensure that any 
implementation of AR 4119.12/4219.12/4319.12 concurrently meets the requirements of AR 
4030. 
 
(cf. 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaints) 
 
The Title IX Coordinator shall offer supportive measures to the complainant and respondent, 
as deemed appropriate under the circumstances. 
 
Upon investigation of a sexual harassment complaint, any district employee found to have 
engaged or participated in sexual harassment or to have aided, abetted, incited, compelled, or 
coerced another to commit sexual harassment in violation of this policy shall be subject to 
disciplinary action, up to and including dismissal, in accordance with law and the applicable 
collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Reports) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
 
 
Legal Reference:  (see next page) 
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SEXUAL HARASSMENT  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
GOVERNMENT CODE 
12900-12996  Fair Employment and Housing Act, especially: 
12940  Prohibited discrimination 
12950  Sexual harassment; distribution of information 
12950.1  Sexual harassment training 
LABOR CODE 
1101  Political activities of employees 
1102.1  Discrimination:  sexual orientation 
CODE OF REGULATIONS, TITLE 2 
11009  Employment discrimination 
11021  Retaliation 
11023  Harassment and discrimination prevention and correction 
11024  Sexual harassment training and education 
11034  Terms, conditions, and privileges of employment 
CODE OF REGULATIONS, TITLE 5 
4900-4965  Nondiscrimination in elementary and secondary education programs  
UNITED STATES CODE, TITLE 20 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 42 
2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.1-106.9  Nondiscrimination on the basis of sex in education programs or activities 
106.51-106.82  Nondiscrimination on the basis of sex in employment in education programs or 
activities 
COURT DECISIONS 
Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026 
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 
Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 
Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989 
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998 
Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 

 
Management Resources: 

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
Promising Practices for Preventing Harassment, November 2017 
WEB SITES 
California Department of Fair Employment and Housing:  http://www.dfeh.ca.gov 
Equal Employment Opportunity Commission:  http://www.eeoc.gov 
U.S. Department of Education, Office for Civil Rights:  
http://www.ed.gov/about/offices/list/ocr/index.html 

 
 
Policy CSBA MANUAL MAINTENANCE SERVICE 
adopted: October 2020 



All Personnel AR 4119.11(a) 
 4219.11 
SEXUAL HARASSMENT 4319.11 
 
 
The following administrative regulation shall apply to all allegations of sexual harassment 
involving employees, interns, volunteers, and job applicants, but shall not be used to resolve 
any complaint by or against a student. 
 
Definitions 
 
Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 
nature, regardless of whether or not the conduct is motivated by sexual desire.  Conduct is 
considered to be sexual harassment when made against another person of the same or 
opposite sex in the work or educational setting under any of the following conditions:  
(Education Code 212.5; Government Code 12940; 2 CCR 11034) 
 
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 

individual's employment. 
 
2. Submission to or rejection of the conduct is used as the basis for an employment 

decision affecting the individual. 
 
3. The conduct has the purpose or effect of having a negative impact upon the 

individual's work performance or of creating an intimidating, hostile, or offensive 
work environment. 

 
4. Submission to or rejection of the conduct is used as the basis for any decision 

affecting the individual regarding benefits, services, honors, programs, or activities 
available at or through the district. 

 
(cf. 4030 - Nondiscrimination in Employment) 
 
For purposes of applying the complaint procedures specified in Title IX of the Education 
Amendments of 1972, sexual harassment is defined as any of the following forms of conduct 
that occurs in an education program or activity in which a district school exercises substantial 
control over the context and respondent:  (34 CFR 106.30, 106.44) 
 
1. A district employee conditioning the provision of a district aid, benefit, or service on 

the student's participation in unwelcome sexual conduct 
 
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, 

and objectively offensive that it effectively denies a person equal access to the 
district's education program or activity 

 
3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 

1092 or 34 USC 12291 
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SEXUAL HARASSMENT  (continued) 
 
 
(cf. 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaints) 
 
Examples of Sexual Harassment 
 
Examples of actions that might constitute sexual harassment under state or federal law in 
accordance with the definitions above, in the work or educational setting, whether committed 
by a supervisor, a co-worker, or a non-employee, include, but are not limited to: 
 
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic 

comments about an individual's body; overly personal conversations or pressure for 
sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading 
of sexual rumors 

 
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually 

explicit emails; displaying sexually suggestive objects 
 
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or 

brushing the body; touching an individual's body or clothes in a sexual way; 
cornering, blocking, leaning over, or impeding normal movements 

 
Title IX Coordinator/Compliance Officer 
 
The district designates the following individual(s) as the responsible employee(s) to 
coordinate its efforts to comply with Title IX of the Education Amendments of 1972 in 
accordance with AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint 
Procedures, as well as to oversee, investigate, and resolve sexual harassment complaints 
processed under AR 4030 - Nondiscrimination in Employment.  The Title IX Coordinator(s) 
may be contacted at: 
 

__Principal______________________________________________ 
(title or position) 
____370 N. Evans Rd. Tipton, CA 93272_____________________ 
(address) 
___559-752-4213_______________________________________ 
(telephone number) 
______csolian@tipton.k12.ca.us__________________________ 
(email) 
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 4319.11 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
Training 
 
Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours, and nonsupervisory employees receive at least one hour, of 
classroom or other effective interactive training and education regarding sexual harassment. 
All newly hired employees and employees promoted to a supervisory position shall receive 
training within six months of their assumption of the new position.  (Government Code 
12950.1) 
 
A supervisory employee is any employee having the authority, in the interest of the district, 
to hire, transfer, suspend, lay off, promote, discharge, assign, reward, or discipline other 
employees, or the responsibility to direct them, adjust their grievances, or effectively 
recommend such action, when the exercise of the authority is not of a merely routine or 
clerical nature, but requires the use of independent judgment.  (Government Code 12926) 
 
(cf. 4300 - Administrative and Supervisory Personnel) 
 
Such training may be completed by employees individually or as part of a group 
presentation, may be completed in shorter segments as long as the applicable hourly 
requirement is met, and may be provided in conjunction with other training provided to the 
employees. The training shall be presented by trainers or educators with knowledge and 
expertise in the prevention of harassment, discrimination, and retaliation.  (Government Code 
12950.1) 
 
The district's sexual harassment training and education program shall include, but is not 
limited to, the following:  (Government Code 12950.1; 2 CCR 11024) 
 
1. Information and practical guidance regarding federal and state laws concerning the 

prohibition, prevention, and correction of sexual harassment 
 
2. The types of conduct that constitute sexual harassment 
 
3. Remedies available for victims in civil actions, and potential employer/individual 

exposure/liability 
 
4. Strategies to prevent harassment in the workplace 
 
5. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of 

which they become aware 
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SEXUAL HARASSMENT  (continued) 
 
 
6. Practical examples which illustrate sexual harassment, discrimination, and retaliation 

using training modalities such as role plays, case studies, and group discussions, 
based on factual scenarios taken from case law, news and media accounts, and 
hypotheticals based on workplace situations and other sources 

 
7. The limited confidentiality of the complaint process 
 
8. Resources for victims of unlawful harassment, such as to whom they should report 

any alleged harassment 
 
9. Steps necessary to take appropriate remedial measures to correct harassing behavior, 

which includes the district's obligation to conduct an effective workplace 
investigation of a harassment complaint 

 
10. What to do if the supervisor is personally accused of harassment 
 
11. The essential elements of the district's anti-harassment policy, and how to use the 

policy if a harassment complaint is filed 
 
 Employees shall receive a copy of the district's sexual harassment policy and 

administrative regulations, which they shall read and acknowledge that they have 
received. 

 
12.  Information, including practical examples, of harassment based on gender identity, 

gender expression, and sexual orientation 
 
13. Prevention of abusive conduct, including a review of the definition and elements of 

abusive conduct pursuant to Government Code 12950.1, the negative effects that 
abusive conduct has on the victim and other in the workplace, the detrimental 
consequences of this conduct on employee productivity and morale, and that a single 
act does not constitute abusive conduct unless the act is severe or egregious 

 
The Superintendent or designee shall retain for at least two years the records of any training 
provided to supervisory employees. Such records shall include the names of trained 
employees, date of the training, the type of training, and the name of the training provider.  (2 
CCR 11024) 
 
Notifications 
 
The Superintendent or designee shall notify employees that the district does not discriminate 
on the basis of sex as required by Title IX, that the Title IX nondiscrimination requirement  
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SEXUAL HARASSMENT  (continued) 
 
 
extends to employment, and that inquiries about the application of Title IX to the district may 
be referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil 
Rights, U.S. Department of Education.  (34 CFR 106.8) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
The district shall notify employees, bargaining units, and applicants for employment of the 
name or title, office address, email address, and telephone number of the district's Title IX 
Coordinator.  (34 CFR 106.8) 
 
A copy of the Board policy and this administrative regulation shall: 
 
1. Be displayed in a prominent location in the main administrative building, district 

office, or other area of the school where notices of district rules, regulations, 
procedures, and standards of conduct are posted  (Education Code 231.5) 

 
2. Be provided to every district employee at the beginning of the first quarter or 

semester of the school year or whenever a new employee is hired  (Education Code 
231.5) 

 
3. Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures, and standards of conduct (Education 
Code 231.5) 

 
4. Be posted, along with the name or title and contact information of the Title IX 

Coordinator, in a prominent location on the district's web site  (34 CFR 106.8) 
 
5. Be included, along with the name or title and contact information of the Title IX 

Coordinator, in any handbook provided to employees or employee organizations  (34 
CFR 106.8) 

 
All employees shall receive a copy of an information sheet prepared by the California 
Department of Fair Employment and Housing (DFEH) or the district that contains, at a 
minimum, components on:  (Government Code 12950) 
 
1. The illegality of sexual harassment 
 
2. The definition of sexual harassment under applicable state and federal law 
 
3. A description of sexual harassment, with examples 
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SEXUAL HARASSMENT  (continued) 
 
 
4. The district's complaint process available to the employee 
 
5. The legal remedies and complaint process available through DFEH and the Equal 

Employment Opportunity Commission (EEOC) 
 
6. Directions on how to contact DFEH and the EEOC 
 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment 

prohibited by law or for filing a complaint with or otherwise participating in an 
investigation, proceeding, or hearing conducted by DFEH and the EEOC 

 
In addition, the district shall post, in a prominent and accessible location, the DFEH poster on 
discrimination in employment and the illegality of sexual harassment and the DFEH poster 
regarding transgender rights.  (Government Code 12950) 
 
Complaint Procedures 
 
All complaints and allegations of sexual harassment by and against employees shall be 
investigated and resolved in accordance with law and district procedures.  The Title IX 
Coordinator shall review the allegations to determine the applicable procedure for responding 
to the complaint.  All complaints that meet the definition of sexual harassment under Title IX 
shall be investigated and resolved in accordance with AR 4119.12/4219.12/4319.12 - Title 
IX Sexual Harassment Complaint Procedures.  Other sexual harassment complaints shall be 
investigated and resolved pursuant to AR 4030 - Nondiscrimination in Employment. 
 
If sexual harassment is found following an investigation, the Title IX Coordinator, or 
designee in consultation with the Coordinator, shall take prompt action to stop the sexual 
harassment, prevent recurrence, and address any continuing effects. 
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All Personnel AR 4119.12(a) 
 4219.12 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES 4319.12 
 
 
The complaint procedures described in this administrative regulation shall be used to address 
any complaint governed by Title IX of the Education Amendments of 1972 alleging that a 
district employee, while in an education program or activity in which a district school 
exercises substantial control over the context and respondent, was subjected to one or more 
of the following forms of sexual harassment:  (34 CFR 106.30, 106.44) 
 
1. A district employee conditioning the provision of a district aid, benefit, or service on 

a person's participation in unwelcome sexual conduct 
 
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, 

and objectively offensive that it effectively denies a person equal access to the 
district's education program or activity 

 
3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 

1092 or 34 USC 12291 
 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 
All other sexual harassment complaints or allegations shall be investigated and resolved in 
accordance with AR 4030 - Nondiscrimination in Employment. The determination of 
whether the allegations meet the definition of sexual harassment under Title IX shall be made 
by the district's Title IX Coordinator. 
 
(cf. 4030 - Nondiscrimination in Employment) 
 
Because the complainant has a right to pursue a complaint under AR 4030 for any allegation 
that is dismissed or denied under the Title IX complaint procedure, the Title IX Coordinator 
shall ensure that all requirements and timelines for AR 4030 are concurrently met while 
implementing the Title IX procedure. 
 
Reporting Allegations/Filing a Formal Complaint 
 
An employee who is the alleged victim of sexual harassment may submit a report of sexual 
harassment to the district's Title IX Coordinator using the contact information listed in AR 
4119.11/4219.11/4319.11 - Sexual Harassment or to the employee's direct supervisor or other 
district administrator, who shall forward the report to the Title IX Coordinator within one day 
of receiving the report. 
 
Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the 
right to file a formal complaint and the process for filing a formal complaint. 
 
A formal complaint, with the complainant's physical or digital signature, may be filed with 
the Title IX Coordinator in person, by mail, by email, or by any other method authorized by 
the district.  (34 CFR 106.30) 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator 
shall file a formal complaint in situations when a safety threat exists.  In addition, the Title 
IX Coordinator may file a formal complaint in other situations as permitted under the Title 
IX regulations, including as part of the district's obligation to not be deliberately indifferent 
to known allegations of sexual harassment.  In such cases, the Title IX Coordinator shall 
provide the alleged victim notices as required by the Title IX regulations at specific points in 
the complaint process. 
 
The Title IX Coordinator, investigator, decision-maker, or a facilitator of an informal 
resolution process shall not have a conflict of interest or bias for or against complainants or 
respondents generally or an individual complainant or respondent.  Such persons shall 
receive training in accordance with 34 CFR 106.45.  (34 CFR 106.45) 
 
Supportive Measures 
 
Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall 
promptly contact the complainant to discuss the availability of supportive measures and shall 
consider the complainant's wishes with respect to the supportive measures implemented. 
Supportive measures shall be offered as appropriate, as reasonably available, and without 
charge to the complainant or the respondent before or after the filing of a formal complaint or 
where no formal complaint has been filed.  Such measures shall be nondisciplinary, 
nonpunitive, and not unreasonably burden the other party, including measures designed to 
protect the safety of all parties or the district's educational environment or to deter sexual 
harassment. Supportive measures may include, but are not limited to, counseling, extensions 
of deadlines, modifications of work schedules, mutual restrictions on contact, changes in 
work locations, leaves of absence, increased security, and monitoring of certain areas of the 
campus.  (34 CFR 106.30, 106.44) 
 
The district shall maintain as confidential any supportive measures provided to the 
complainant or respondent, to the extent that maintaining such confidentiality would not 
impair the district's ability to provide the supportive measures.  (34 CFR 106.30) 
 
Emergency Removal 
 
If a district employee is the respondent, the employee may be placed on administrative leave 
during the pendency of the formal complaint process.  (34 CFR 106.44) 
 
If the respondent is a student, the district may, on an emergency basis, remove the student 
from the district's education program or activity, provided that the district conducts an 
individualized safety and risk analysis, determines that removal is justified due to an  
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES  (continued) 
 
 
immediate threat to the physical health or safety of any student or other individual arising 
from the allegations, and provides the student with notice and an opportunity to challenge the 
decision immediately following the removal. This authority to remove a student does not 
modify a student's rights under the Individuals with Disabilities Education Act or Section 504 
of the Rehabilitation Act of 1973.  (34 CFR 106.44) 
 
Dismissal of Complaint 
 
The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not 
constitute sexual harassment as defined in 34 CFR 106.30 even if proved.  The Title IX 
Coordinator shall also dismiss any complaint in which the alleged conduct did not occur in 
the district's education program or activity or did not occur against a person in the United 
States, and may dismiss a formal complaint if the complainant notifies the district in writing 
that the complainant would like to withdraw the complaint or any allegations in the 
complaint, the respondent is no longer employed by the district, or sufficient circumstances 
prevent the district from gathering evidence sufficient to reach a determination with regard to 
the complaint.  (34 CFR 106.45) 
 
Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal 
and the reasons for the dismissal simultaneously to the parties, and shall inform them of their 
right to appeal the dismissal of a formal complaint or any allegation in the complaint in 
accordance with the appeal procedures described in the section "Appeals" below.  (34 CFR 
106.45) 
 
If a complaint is dismissed, the conduct may still be addressed pursuant to AR 4030 - 
Nondiscrimination in Employment as applicable. 
 
Informal Resolution Process 
 
When a formal complaint of sexual harassment is filed, the district may offer an informal 
resolution process, such as mediation, at any time prior to reaching a determination regarding 
responsibility. The district shall not require a party to participate in the informal resolution 
process or to waive the right to an investigation and adjudication of a formal complaint.  (34 
CFR 106.45) 
 
The district may facilitate an informal resolution process provided that the district:  (34 CFR 
106.45) 
 
1. Provides the parties with written notice disclosing the allegations, the requirements of 

the informal resolution process, the right to withdraw from the informal process and  
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 resume the formal complaint process, and any consequences resulting from 

participating in the informal resolution process, including that records will be 
maintained or could be shared. 

 
2. Obtains the parties' voluntary, written consent to the informal resolution process 
 
Written Notice 
 
If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with 
written notice of the following:  (34 CFR 106.45) 
 
1. The district's complaint process, including any informal resolution process 
 
2. The allegations potentially constituting sexual harassment with sufficient details 

known at the time, including the identity of parties involved in the incident if known, 
the conduct allegedly constituting sexual harassment, and the date and location of the 
alleged incident if known. Such notice shall be provided with sufficient time for the 
parties to prepare a response before any initial interview. 
 
If, during the course of the investigation, new Title IX allegations arise about the 
complainant or respondent that are not included in the initial notice, the Title IX 
Coordinator shall provide notice of the additional allegations to the parties. 

 
3. A statement that the respondent is presumed not responsible for the alleged conduct 

and that a determination regarding responsibility is made at the conclusion of the 
complaint process 

 
4. The opportunity for the parties to have an advisor of their choice who may be, but is 

not required to be, an attorney, and the ability to inspect and review evidence 
 
5. The prohibition against knowingly making false statements or knowingly submitting 

false information during the complaint process 
 
The above notice shall also include the name of the investigator, facilitator of an informal 
process, and decision-maker and shall inform the parties that, if at any time a party has 
concerns regarding conflict of interest or bias regarding any of these persons, the party 
should immediately notify the Title IX Coordinator. 
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Investigation Procedures 
 
During the investigation process, the district's designated investigator shall:  (34 CFR 
106.45) 
 
1. Provide an equal opportunity for the parties to present witnesses, including fact and 

expert witnesses, and other inculpatory and exculpatory evidence 
 
2. Not restrict the ability of either party to discuss the allegations under investigation or 

to gather and present relevant evidence 
 
3. Provide the parties with the same opportunities to have others present during any 

grievance proceeding, including the opportunity to be accompanied to any related 
meeting or proceeding by the advisor of their choice, who may be, but is not required 
to be, an attorney 

 
4. Not limit the choice or presence of an advisor for either the complainant or 

respondent in any meeting or grievance proceeding, although the district may 
establish restrictions regarding the extent to which the advisor may participate in the 
proceedings as long as the restrictions apply equally to both parties 

 
5. Provide, to a party whose participation is invited or expected, written notice of the 

date, time, location, participants, and purpose of all investigative interviews or other 
meetings, with sufficient time for the party to prepare to participate 

 
6. Send in an electronic format or hard copy to both parties and their advisors, if any, the 

evidence obtained as part of the investigation that is directly related to the allegations 
raised in the complaint, and provide the parties at least 10 days to submit a written 
response for the investigator to consider prior to the completion of the investigative 
report 

 
7. Objectively evaluate all relevant evidence, including both inculpatory and 

exculpatory evidence, and determine credibility in a manner that is not based on a 
person's status as a complainant, respondent, or witness 

 
8. Create an investigative report that fairly summarizes relevant evidence and, at least 

10 days prior to the determination of responsibility, send to the parties and their 
advisors, if any, the investigative report in an electronic format or a hard copy, for 
their review and written response 
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Questions and evidence about the complainant's sexual predisposition or prior sexual 
behavior are not relevant, unless such questions and evidence are offered to prove that 
someone other than the respondent committed the conduct alleged by the complainant or if 
the questions and evidence concern specific incidents of the complainant's prior sexual 
behavior with respect to the respondent and are offered to prove consent.  (34 CFR 106.45) 
 
Privacy rights of all parties to the complaint shall be maintained in accordance with 
applicable state and federal laws. 
 
If the complaint is against an employee, rights conferred under an applicable collective 
bargaining agreement shall be applied to the extent they do not conflict with the Title IX 
requirements. 
 
Written Decision 
 
The Superintendent shall designate an employee as the decision-maker to determine 
responsibility for the alleged conduct, who shall not be the Title IX Coordinator or a person 
involved in the investigation of the matter.  (34 CFR 106.45) 
 
After the investigative report has been sent to the parties but before reaching a determination 
regarding responsibility, the decision-maker shall afford each party the opportunity to submit 
written, relevant questions that the party wants asked of any party or witness, provide each 
party with the answers, and allow for additional, limited follow-up questions from each party 
 
The decision-maker shall issue, and simultaneously provide to both parties, a written decision 
as to whether the respondent is responsible for the alleged conduct.  (34 CFR 106.45) 
 
The written decision shall be issued within 60 calendar days of the receipt of the complaint. 
 
The timeline may be temporarily extended for good cause with written notice to the 
complainant and respondent of the extension and the reasons for the action.  (34 CFR 106.45) 
 
In making this determination, the decision-maker shall use the "preponderance of the 
evidence" standard for all formal complaints of sexual harassment.  (34 CFR 106.45) 
 
The written decision shall include the following:  (34 CFR 106.45) 
 
1. Identification of the allegations potentially constituting sexual harassment as defined 

in 34 CFR 106.30 
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2. A description of the procedural steps taken from receipt of the formal complaint 

through the written decision, including any notifications to the parties, interviews 
with parties and witnesses, site visits, methods used to gather other evidence, and 
hearings held if the district includes hearings as part of the grievance process 

 
3. Findings of fact supporting the determination 
 
4. Conclusions regarding the application of the district's code of conduct or policies to 

the facts 
 
5. A statement of, and rationale for, the result as to each allegation, including a decision 

regarding responsibility, any disciplinary sanctions the district imposes on the 
respondent, and whether remedies designed to restore or preserve equal access to the 
district's educational program or activity will be provided by the district to the 
complainant 

 
6. The district's procedures and permissible bases for the complainant and respondent to 

appeal 
 
Appeals 
 
Either party may appeal the district's decision or dismissal of a formal complaint or any 
allegation in the complaint, if the party believes that a procedural irregularity affected the 
outcome, new evidence is available that could affect the outcome, or a conflict of interest or 
bias by the Title IX Coordinator, investigator(s), or decision-maker(s) affected the outcome.  
If an appeal is filed, the district shall:  (34 CFR 106.45) 
 
1. Notify the other party in writing when an appeal is filed and implement appeal 

procedures equally for both parties 
 
2. Ensure that the decision-maker(s) for the appeal is trained in accordance with 34 CFR 

106.45 and is not the same decision-maker(s) who reached the determination 
regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator 

 
3. Give both parties a reasonable, equal opportunity to submit a written statement in 

support of, or challenging, the outcome 
 
4. Issue a written decision describing the result of the appeal and the rationale for the 

result 
 
5. Provide the written decision simultaneously to both parties 
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An appeal must be filed in writing within 10 calendar days of receiving the notice of the 
decision or dismissal, stating the grounds for the appeal and including any relevant 
documentation in support of the appeal.  Appeals submitted after this deadline are not timely 
and shall not be considered. 
 
A written decision shall be provided to the parties within 20 calendar days from the receipt of 
the appeal. 
 
Either party has the right to file a complaint with the U.S. Department of Education's Office 
for Civil Rights within 180 days of the date of the most recently alleged misconduct. 
 
The complainant shall be advised of any civil law remedies, including, but not limited to, 
injunctions, restraining orders, or other remedies or orders that may be available under state 
or federal antidiscrimination laws, if applicable. 
 
Remedies 
 
When a determination of responsibility for sexual harassment has been made against the 
respondent, the district shall provide remedies to the complainant.  Such remedies may 
include the same individualized services described above in the section "Supportive 
Measures," but need not be nondisciplinary or nonpunitive and need not avoid burdening the 
respondent.  (34 CFR 106.45) 
 
Disciplinary Actions 
 
The district shall not impose any disciplinary sanctions or other actions against a respondent, 
other than supportive measures as described above in the section "Supportive Measures," 
until the complaint procedure has been completed and a determination of responsibility has 
been made.  (34 CFR 106.44) 
 
When an employee is found to have committed sexual harassment or retaliation, the district 
shall take appropriate disciplinary action, up to and including dismissal, in accordance with 
applicable law and collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Record-Keeping 
 
The Superintendent or designee shall maintain, for a period of seven years:  (34 CFR 106.45) 
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1. A record of all reported cases and Title IX investigations of sexual harassment, any 

determinations of responsibility, any audio or audiovisual recording and transcript if 
applicable, any disciplinary sanctions imposed, any remedies provided to the 
complainant, and any appeal or informal resolution and the results therefrom. 

 
2. A record of any actions, including supportive measures, taken in response to a report 

or formal complaint of sexual harassment, including the district's basis for its 
conclusion that its response was not deliberately indifferent, the measures taken that 
were designed to restore or preserve equal access to the education program or 
activity, and, if no supportive measures were provided to the complainant, the reasons 
that such a response was not unreasonable in light of the known circumstances. 

 
3. All materials used to train the Title IX Coordinator, investigator(s), decision-

maker(s), and any person who facilitates an informal resolution process. The district 
shall make such training materials publicly available on its web site, or if the district 
does not maintain a web site, available upon request by members of the public. 

 
(cf. 1113 - District and School Web Sites) 
(cf. 3580 - District Records) 
 
 
 
Legal Reference:  (see next page) 
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Legal Reference:  

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48985  Notices, report, statements and records in primary language 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1092  Definition of sexual assault 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 34 
12291  Definition of dating violence, domestic violence, and stalking 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.82  Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2000, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
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NOTICE OF TITLE IX SEXUAL HARASSMENT POLICY 
 
The Code of Federal Regulations, Title 34, Section 106.8 requires the district to issue the 
following notification to employees, job applicants, and employee organizations: 
 
The district does not discriminate on the basis of sex in any education program or activity 
that it operates.  The prohibition against discrimination on the basis of sex is required by 
federal law (20 USC 1681-1688; 34 CFR Part 106) and extends to employment. The district 
also prohibits retaliation against any employee for filing a complaint or exercising any right 
granted under Title IX. 
 
Title IX requires a school district to take immediate and appropriate action to address any 
potential Title IX violations that are brought to its attention. Any inquiries about the 
application of Title IX, this notice, and who is protected by Title IX may be referred to the 
district's Title IX Coordinator, to the Assistant Secretary for Civil Rights of the U.S. 
Department of Education, or both. 
 
The district has designated and authorized the following employee as the district's Title IX 
Coordinator, to address concerns or inquiries regarding discrimination on the basis of sex, 
including sexual harassment, sexual assault, dating violence, domestic violence, and stalking: 
 

 (__Principal______________________________________________ 
(title or position) 
____370 N. Evans Rd. Tipton, CA 93272_____________________ 
(address) 
___559-752-4213_______________________________________ 
(telephone number) 
______csolian@tipton.k12.ca.us__________________________ 
 (email address) 

 
Any individual may report sex discrimination, including sexual harassment, to the Title IX 
Coordinator or any other school employee at any time, including during non-business hours, 
by mail, phone, or email.  During district business hours, reports may also be made in person.  
Upon receiving an allegation of sexual harassment, the Title IX Coordinator will promptly 
notify the parties, in writing, of the applicable district complaint procedure. 
 
To view an electronic copy of the district's policies and administrative regulations on sexual 
harassment, including the grievance process that complies with 34 CFR 106.45, please see 
BP/AR 4119.11/4219.11/4319.11 - Sexual Harassment and AR 4119.12/4219.12/4319.12 - 
Title IX Sexual Harassment Complaint Procedures on the district's web site at 
http://tiptonschool.org/ 
 
 
 

http://tiptonschool.org/
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To inspect or obtain a copy of the district's sexual harassment policies and administrative 
regulations, please contact: Cherie Solian at Tipton Elementary School, 559-752-4213 or by 
email at csolian@tipton.k12.ca.us 
Materials used to train the Title IX Coordinator, investigator(s), decision-maker(s), and any 
person who facilitates an informal resolution process are also publicly available on the 
district's web site or at the district office upon request. 
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The Governing Board is committed to maximizing employee safety and believes that 
workplace safety is the responsibility of every employee.  Working conditions and equipment 
shall comply with standards prescribed by federal, state, and local laws and regulations. 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
No employee shall be required or permitted to be in any place of employment which is 
unsafe or unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices 
through education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions which may occur. If an employee is unable to correct an unsafe condition, 
the employee shall immediately report the problem to the Superintendent or designee. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program, and provide employees with access to such program, in accordance with 
law.  (Labor Code 6401.7; 8 CCR 3203) 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4157.2/4257.2/4357.2 - Ergonomics) 
(cf. 4158/4258/4358 - Employee Security) 
 
The Superintendent or designee shall make first aid materials readily available at district 
workplaces and shall make effective provisions to prepare for prompt medical treatment in 
the event of an employee's serious injury or illness.  (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
employee safety or health specified in Labor Code 6310, including: 
 
1. Making a report or complaint 
 
2. Instituting proceedings or causing proceedings to be instituted 
 
3. Testifying with regard to employee safety or health 
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4. Participating in any occupational health and safety committee established pursuant to 

Labor Code 6401.7 
 
5. Requesting access to injury or illness reports and records 
 
6. Exercising any other right protected by the Occupational Safety and Health Act 
 
 
 
Legal Reference: 

EDUCATION CODE 
32030-32034  Eye safety 
32225-32226  Communications devices in classrooms 
32280-32289.5  School safety plans 
44984  Required rules for industrial accident and illness leave of absence 
GOVERNMENT CODE 
3543.2  Scope of bargaining 
LABOR CODE 
132a  Workers' compensation; nondiscrimination 
3300  Definitions of employer 
6305  Occupational safety and health standards; special order 
6310  Retaliation for filing complaint prohibited 
6400-6413.5  Responsibilities and duties of employers and employees, especially: 
6401.7  Injury and illness prevention program 
CODE OF REGULATIONS, TITLE 8 
3203  Injury and illness prevention program 
3204  Access to employee exposure and medical records 
3400  Medical services and first aid 
5095-5100  Control of noise exposure 
5193  Bloodborne pathogens 
14000-14316  Occupational injury or illness reports and records 
CODE OF REGULATIONS, TITLE 17 
2508  Reporting of communicable diseases 
CODE OF FEDERAL REGULATIONS, TITLE 29 
651-678  Occupational safety and health 
1910.95  Occupational  noise exposure 
1910.1030  Bloodborne pathogens 

 
 
 
Management Resources:  (see next page) 
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Management Resources: 

DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS 
Guide to Developing Your Workplace Injury and Illness Prevention Program, rev. August 2011 
WEB SITES 
California Department of Industrial Relations, Occupational Safety and Health: 
http://www.dir.ca.gov/occupational_safety.html 
Centers for Disease Control and Prevention: http://www.cdc.gov 
National Hearing Conservation Association: http://www.hearingconservation.org 
National Institute for Occupational Safety and Health: http://www.cdc.gov/niosh 
U.S. Department of Labor, Occupational Safety and Health Administration: http://www.osha.gov 
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The Superintendent or designee shall provide safety devices and implement safeguards, 
methods, and processes that are reasonably necessary for the safety and health of employees 
in the workplace.  (Labor Code 6401) 
 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
(cf. 4157.2/4257.2/4357.2 - Ergonomics) 
(cf. 4161.11/4261.11/4361.11 - Industrial Accident/Illness Leave) 
 
Injury and Illness Prevention Program 
 
The district's injury and illness prevention program shall cover all district employees and all 
other workers whom the district controls or directs and directly supervises on the job to the 
extent that the workers are exposed to hazards specific to their worksite and job assignment. 
The obligation of contractors or other employers who control or direct and supervise their 
own employees on the job shall not be affected by the district's injury and illness prevention 
program.  (Labor Code 6401.7) 
 
The district's injury and illness prevention program shall include:  (Labor Code 6401.7; 8 
CCR 3203) 
 
1. The name/position of the person(s) with authority and responsibility for implementing 

the program. 
 
2. A system for ensuring that employees comply with safe and healthful work practices, 

which may include, but not be limited to: 
 
a. Recognition of employees who follow safe and healthful work practices 

 
(cf. 4156.2/4256.2/4356.2 - Awards and Recognition) 
 

b. Training and retraining programs 
 
c. Disciplinary actions 

 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
3. A system for communicating with employees, in a form readily understandable by all 

employees on matters related to occupational health and safety, including provisions 
designed to encourage employees to report hazards at the worksite without fear of 
reprisal.  The communications system may include, but not be limited to: 
 
a. Meetings 
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b. Training programs 
 
c. Posting 
 
d. Written communications 
 
e. A system of anonymous notification by employees about hazards 
 
f. A labor/management safety and health committee 

 
4. Procedures for identifying and evaluating workplace hazards, including scheduled 

periodic inspections to identify unsafe conditions and work practices. Such 
inspections shall be made: 
 
a. Whenever new substances, processes, procedures, or equipment that 

represents a new occupational safety or health hazard is introduced into the 
workplace 

 
b. Whenever the district is made aware of a new or previously unrecognized 

hazard 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
 
5. A procedure for investigating occupational injury or illness. 
 
6. Methods and/or procedures for correcting unsafe or unhealthful conditions, work 

practices, and work procedures in a timely manner, based on the severity of the 
hazard, when the hazard is observed or discovered. 

 
 When an imminent hazard exists which cannot be immediately abated without 

endangering employee(s) and/or property, these procedures shall call for the removal 
of all exposed staff from the area except those necessary to correct the hazardous 
condition.  Employees needed to correct the condition shall be provided necessary 
safeguards. 

 
7. Provision of training and instruction as follows: 
 

a. To all new employees 
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b. To all employees given new job assignments for which training has not 
previously been received 

 
c. Whenever new substances, processes, procedures, or equipment is introduced 

into the workplace and represents a new hazard 
 
d. Whenever the district is made aware of a new or previously unrecognized 

hazard 
 
e. To supervisors, to familiarize them with the safety and health hazards to 

which employees under their immediate direction and control may be exposed 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee shall provide employees, or their representative designated 
pursuant to 8 CCR 3203, with either of the following:  (8 CCR 3203) 
 
1. Access to the district's injury and illness prevention program in a reasonable time, 

place, and manner, but in no event later than five business days after the request for 
access is received from an employee or a designated representative of the employee 
 
When an employee or designated representative requests a copy of the district's injury 
and illness prevention program, the Superintendent or designee shall provide the 
requester a printed copy unless the employee or designated representative agrees to 
receive an electronic copy. 
 
The Superintendent or designee shall provide one printed copy free of charge. If the 
employee or designated representative requests additional copies within one year of 
the previous request and the district's injury and illness prevention program has not 
been updated with new information since the prior copy was provided, the district 
may charge reasonable reproduction costs pursuant to 8 CCR 3204 for the additional 
copies. 

 
2. Unobstructed access to the district's injury and illness prevention program through the 

district's server or web site, which allows an employee to review, print, and email the 
current version of the district's injury and illness prevention program 

 
The Superintendent or designee shall communicate the right and procedure to access the 
district's injury and illness prevention program to all employees.  (8 CCR 3203) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
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Hearing Protection 
 
Whenever employee noise exposure equals or exceeds the standards specified in law, the 
Superintendent or designee shall implement a hearing conservation program in accordance 
with state and federal regulations, including, when required, monitoring of sound levels, 
audiogram evaluation and audiometric testing of affected employees, the provision of hearing 
protectors, and employee training.  (8 CCR 5095-5100; 29 CFR 1910.95) 
 
Eye Safety Devices 
 
Eye safety devices shall be worn by employees whenever they are engaged in or observing 
an activity involving hazards or hazardous substances likely to cause injury to the eyes.  
(Education Code 32030-32034) 
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First Aid and Medical Services 
 
The Superintendent or designee shall ensure the ready availability of medical personnel for 
advice and consultation on matters of industrial health or injury.  Whenever a district facility 
or district grounds are not in close proximity to an infirmary, clinic, or hospital where all 
injured employees may be treated, the Superintendent or designee shall ensure that at least 
one employee is adequately trained to provide first aid.  (8 CCR 3400) 
 
The Superintendent or designee shall make adequate first aid materials readily available for 
employees at every worksite. Such materials shall be approved by a consulting physician and 
shall be kept in a sanitary and usable condition.  The Superintendent or designee shall 
frequently inspect all first aid materials and replenish them as necessary.  (8 CCR 3400) 
 
The Superintendent or designee shall ensure that suitable facilities for quick drenching or 
flushing of the eyes and body are provided within the work area for immediate emergency 
use when the eyes or body or any person may be exposed to injurious corrosive materials.  (8 
CCR 3400) 
 
To avoid unnecessary delay in medical treatment in the event of an employee's serious injury 
or illness, the Superintendent or designee shall use one or more of the following:  (8 CCR 
3400) 



 
1. A communication system for contacting a physician or emergency medical service, 

such as access to 911 or equivalent telephone system.  The communication system or 
the employees using the system shall have the ability to direct emergency services to 
the location of the injured or ill employee. 

 
2. Readily accessible and available on-site treatment facilities suitable for treatment of 

reasonably anticipated injury and illness. 
 
(cf. 5141.6 - School Health Services) 
 
3. Proper equipment for prompt medical transport when transportation of injured or ill 

employees is necessary and appropriate. 
 
Protection from Communicable Diseases and Infections 
 
The Superintendent or designee shall develop an exposure control plan for bloodborne 
pathogens that is consistent with the district's injury and illness prevention program.  The 
plan shall include a determination of which job classifications have occupational exposure to  
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blood or other potentially infectious materials; precautions to be implemented, including 
universal precautions, engineering and work practice controls, and personal protective 
equipment; availability of the hepatitis B vaccination; provision of information and training 
to employees; and follow-up actions to be taken if exposure occurs.  The district shall ensure 
that a copy of the exposure control plan is accessible to employees in accordance with law.  
(8 CCR 5193; 29 CFR 1910.1030) 
 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
 
Strategies to prevent and mitigate the outbreak or spread of infectious diseases shall be 
followed for diseases that are communicated through airborne transmission, skin-to-skin 
contact, foodborne transmission, or other casual or noncasual means. Such strategies shall 
include, but are not limited to, communication and training about the disease(s); campus 
closures and alternative means of instruction when necessary; preventative measures, such as 
social distancing, personal protective equipment, temperature checks, and/or any other health 
screening allowed by law; and cleaning and sanitization of district facilities and equipment. 
 
(cf. 5141.22 - Infectious Diseases) 
 
The Superintendent of designee shall immediately report to the local health officer the 
presence or suspected presence of any communicable disease.  (17 CCR 2508) 



 
COVID-19 Exposure 
 
If the district receives notice of potential exposure to COVID-19, the Superintendent or 
designee shall, within one business day of the notice, take all of the following actions:  
(Labor Code 6409.6) 
 
1. Provide a written notice to all employees, and the employers of subcontracted 

employees, who were on the premises at the same worksite as the qualifying 
individual within the infectious period that they may have been exposed to COVID-
19.  The notice shall be provided in a manner normally used to communicate 
employment-related information, which may include, but is not limited to, personal 
service, email, or text message if it can reasonably be anticipated to be received by 
the employee within one business day of sending. 

 
2. Provide a written notice to the exclusive representative, if any, of employees who 

were on the premises within the infectious period 
 
3. Provide all employees who may have been exposed and the exclusive representative, 

if any, with information regarding: 
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EMPLOYEE SAFETY  (continued) 
 
 

a. COVID-19-related benefits to which the employee may be entitled under 
applicable federal, state, or local laws, including, but not limited to, workers' 
compensation 

 
b. Available leave options for exposed employees 
 
c. Antiretaliation and antidiscrimination protections of the employee 

 
4. Notify all employees, and the employers of subcontracted employees and the 

exclusive representative, if any, of the disinfection and safety plan that the district 
plans to complete in accordance with Centers for Disease Control and Prevention 
guidelines 

 
The above notifications shall be maintained for a period of at least three years.  (Labor Code 
6409.6) 
 
If the district is notified of the number of cases that meet the definition of a COVID-19 
outbreak, as defined by the California Department of Public Health, within 48 hours, the 
Superintendent or designee shall, within 48 hours of the notice, notify the local public health 
agency of the names, number, occupation, and worksite of employees who meet the 
definition of a qualifying individual. The Superintendent or designee shall continue to give 



notice to the local health department of any subsequent laboratory-confirmed cases of 
COVID-19 at the worksite.  (Labor Code 6409.6) 
 
In the event that Cal/OSHA prohibits entry into any district workplace or performance of a 
district operation or process based on a determination that the workplace exposes employees 
to the risk of COVID-19 infection and constitutes an imminent hazard to employees, the 
district shall post a notice thereof provided by Cal/OSHA in a conspicuous place at the work 
site.  This notice shall not be removed except by an authorized representative of Cal/OSHA 
and only when the place of employment, operation, or process is made safe and the required 
safeguards or safety appliances or devices are provided.  (Labor Code 6325) 
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 4257.1 
WORK-RELATED INJURIES 4357.1 
 
 
In order to provide medical benefits, temporary or permanent disability benefits, wage 
replacement, retraining or skill enhancement, and/or death benefits in the event that an 
employee becomes injured or ill in the course of employment, the district shall provide all 
employees with insurance and workers' compensation benefits in accordance with law. The 
Superintendent or designee shall develop an efficient claims handling process that reduces 
costs and facilitates employee recovery. 
 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 4157.2/4257.2/4357.2 - Ergonomics) 
(cf. 4161.11/4261.11/4361.11 - Industrial Accident/Illness Leave) 
 
The Superintendent or designee shall notify every new employee, at the time of hire or by the 
end of the first pay period, of the employee's right to receive workers' compensation benefits 
if injured at work.  (Labor Code 3551; 8 CCR 15596) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
In addition, a notice regarding workers' compensation benefits shall be posted in a 
conspicuous location frequented by employees, where the notice may be easily read during 
the workday.  (Labor Code 3550) 
 



In the event that an employee is injured or becomes ill in the course of employment, the 
employee shall report the work-related injury or illness to the Superintendent or designee as 
soon as practicable. The employee and appropriate district staff shall also promptly document 
the date and time of any incident, a description of the incident, and any persons present. 
 
Within one working day of receiving notice or knowledge of any injury to an employee in the 
course of employment, the Superintendent or designee shall provide a claim form and notice 
of potential eligibility for workers' compensation benefits to the employee or, in the case of 
the employee's death, to the employee's dependents. The claim form and notice shall be 
provided personally or by first class mail.  (Labor Code 5401) 
 
The Superintendent or designee shall additionally ensure that any employee who is a victim 
of a crime that occurred at the place of employment is given written notice personally or by 
first class mail within one working day of the crime, or when the district reasonably should 
have known of the crime, that the employee is eligible for workers' compensation benefits for 
injuries, including psychiatric injuries, that may have resulted from the crime.  (Labor Code 
3553) 
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WORK-RELATED INJURIES  (continued) 
 
 
The Superintendent or designee shall ensure that all employee notices described above are in 
the form prescribed by the Department of Industrial Relations (DIR), Division of Workers 
Compensation. 
 
Upon learning of a work-related injury or illness, or injury or illness alleged to have arisen 
out of and in the course of employment, the Superintendent or designee shall report the 
incident to the district's insurance carrier or DIR, as applicable, within five days after 
obtaining knowledge of the injury or illness. If a subsequent death arises as a result of the 
reported injury or illness, an amended report indicating the death shall be filed within five 
days after being notified of or learning about the death.  (Labor Code 6409.1) 
 
In addition, in every case involving death or serious injury or illness, the Superintendent or 
designee shall immediately make a report to the Division of Occupational Safety and Health 
(Cal/OSHA) by telephone or through an online mechanism made available by Cal/OSHA.  
(Labor Code 6409.1) 
 
For the purpose of this report, serious injury or illness means any injury or illness occurring 
in a place of employment or in connection with any employment that requires inpatient 
hospitalization for other than medical observation or diagnostic testing, or in which an 
employee suffers an amputation, the loss of an eye, or any serious degree of permanent 
disfigurement.  (Labor Code 6302) 



 
Claims Related to COVID-19 
 
Until January 1, 2023, an employee is presumed to be entitled to workers' compensation 
benefits for illness or death resulting from COVID-19 if the diagnosis was made within 14 
days after the employee performed labor or services at the place of employment and if the 
employee contracted COVID-19 during an outbreak at the employee's specific place of 
employment.  (Labor Code 3212.86, 3212.88) 
 
For this purpose, an outbreak means that, within 14 calendar days, one of the following 
occurs at a specific place of employment:  (Labor Code 3212.88) 
 
1. If a specific place of employment has 100 employees or fewer, four employees test 

positive for COVID-19. 
 
2. If a specific place of employment has more than 100 employees, four percent of the 

number of employees who reported to the specific place of employment test positive 
for COVID-19. 
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WORK-RELATED INJURIES  (continued) 
 
 
3. A specific place of employment is ordered to close by a local public health 

department, the California Department of Public Health, Cal/OSHA, or the 
Superintendent due to a risk of infection with COVID-19. 

 
The Superintendent or designee may rebut a presumption that COVID-19 was contracted 
during the course and scope of employment by offering evidence to the Workers' 
Compensation Appeals Board, such as the measures that were in place at the employee's 
specific place of employment to reduce potential transmission of COVID-19 and evidence of 
an employee's nonoccupational risk of contracting COVID-19.  (Labor Code 3212.86, 
3212.88) 
 
 
 
Legal Reference: 

EDUCATION CODE 
44984  Industrial accident and illness leaves, certificated employees 
45192  Industrial accident and illness leaves, classified employees 
LABOR CODE 
3200-4856  Workers' compensation, especially: 
3212.86  COVID-19: critical workers pre-July 5, 2020 
3212.88  COVID-19: critical workers post-July 5, 2020 
3550-3553  Employee notice 
3600-3605  Conditions of liability 



3760  Report of injury to insurer 
4600  Provision of medical and hospital treatment by employer 
4906  Disclosures and statements 
5400-5413  Notice of injury or death 
6302  Definition of serious injury or illness 
6409.1  Reports 
CODE OF REGULATIONS, TITLE 8 
15596  Notice of employee rights to workers' compensation benefits 

 
Management Resources: 

DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS 
Workers' Compensation in California: A Guidebook for Injured Workers, 2016 
Notice to Employees -- Injuries Caused by Work  
Time of Hire Pamphlet 
Workers' Compensation Claim Form (DWC 1) & Notice of Potential Eligibility  
WEB SITES 
California Department of Industrial Relations, Division of Occupational Safety and Health: 
http://www.dir.ca.gov/dosh 
California Department of Industrial Relations, Division of Workers Compensation: 
http://www.dir.ca.gov/dwc 
California Department of Public Health: https://www.cdph.ca.gov 
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CHRONIC ABSENCE AND TRUANCY 
 
 
The Governing Board believes that absenteeism, whatever the cause, may be an early 
warning sign of poor academic achievement and may put students at risk of dropping out of 
school.  The Board desires to ensure that all students attend school in accordance with the 
state's compulsory education law and take full advantage of educational opportunities 
provided by the district. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.11 - Attendance Supervision) 
 
The Superintendent or designee shall establish a system to accurately track student 
attendance in order to identify individual students who are chronic absentees and truants, as 
defined in law and administrative regulation, and to identify patterns of absence throughout 
the district. 
 
The Superintendent, attendance supervisor, or designee shall consult with students, 
parents/guardians, school staff, and community agencies, as appropriate, to identify factors 
contributing to chronic absence and truancy. 
 
The Superintendent, attendance supervisor, or designee shall develop a tiered approach to 
reducing chronic absence. Such an approach shall include strategies for preventing 
attendance problems, which may include, but are not limited to, efforts to provide a safe and 
positive school environment, relevant and engaging learning experiences, school activities 
that help develop students' feelings of connectedness with the school, school-based health 
services, letters alerting parents/guardians to the value of regular school attendance, and 



incentives and rewards to recognize students who achieve excellent attendance or 
demonstrate significant improvement in attendance. 
 
The tiered approach shall also provide for early outreach to students as soon as they show 
signs of poor attendance or if they were chronically absent in the prior school year.  Early 
intervention may include personalized outreach, individual attendance plans, and/or 
mentoring to students with moderate levels of chronic absence, with additional intensive, 
interagency wrap-around services for students with the highest level of absence. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5126 - Awards for Achievement) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.6 - School Health Services) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
Students with serious attendance problems shall be provided with interventions specific to 
their needs, which may include, but are not limited to, health care referrals, transportation 
assistance, counseling for mental or emotional difficulties, academic supports, efforts to 
address school or community safety concerns, discussions with the student and  
 
 BP 5113.1(b) 
 
 
CHRONIC ABSENCE AND TRUANCY  (continued) 
 
 
parent/guardian about their attitudes regarding schooling, or other strategies to remove 
identified barriers to school attendance. The Superintendent, attendance supervisor, or 
designee may collaborate with child welfare services, law enforcement, courts, public health 
care agencies, other government agencies, and/or medical, mental health, and oral health care 
providers to make alternative educational programs and support services available for 
students and families. 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 5030 - Student Wellness) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5147 - Dropout Prevention) 
(cf. 6158 - Independent Study) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6175 - Migrant Education Program) 
(cf. 6179 - Supplemental Instruction) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
 



The Superintendent or designee shall ensure that staff assigned to fulfill attendance-related 
duties are trained in implementing a trauma-informed approach to chronic absence and 
receive information about the high correlation between chronic absence and exposure to 
adverse childhood experiences. 
 
(cf. 4131 - Staff Development) 
 
Students who are identified as chronically absent or truant shall be subject to the 
interventions specified in law and administrative regulation. 
 
(cf. 5113.12 - District School Attendance Review Board) 
 
A student's truancy, tardiness, or other absence from school shall not be the basis for 
suspension or expulsion.  Alternative strategies and positive reinforcement for attendance 
shall be used whenever possible. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
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CHRONIC ABSENCE AND TRUANCY  (continued) 
 
 
The Superintendent, attendance supervisor, or designee shall periodically report to the Board 
regarding student attendance patterns in the district, including rates of chronic absence and 
truancy districtwide and for each school, grade level, and numerically significant student 
subgroup as defined in Education Code 52052. Such information shall be used to evaluate the 
effectiveness of strategies implemented to reduce chronic absence and truancy and to  
develop annual goals and specific actions for student attendance and engagement to be 
included in the district's local control and accountability plan and other applicable school and 
district plans. As appropriate, the Superintendent or designee shall engage school staff in 
program evaluation and improvement and in the determination of how to best allocate 
available community resources. 
 
(cf. 0500 - Accountability) 
(cf. 0400 - Comprehensive Plans) 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
 
 
 
Legal Reference: 

EDUCATION CODE 
1740-1742  Employment of personnel to supervise attendance (county superintendent) 
37223  Weekend classes 
46000  Records (attendance) 



46010-46014  Absences 
46110-46119  Attendance in kindergarten and elementary schools 
46140-46147  Attendance in junior high and high schools 
48200-48208  Children ages 6-18 (compulsory full-time attendance) 
48225.5  Work permits, entertainment and allied industries 
48240-48246  Supervisors of attendance 
48260-48273  Truants 
48290-48297 Failure to comply; complaints against parents 
48320-48325  School attendance review boards 
48340-48341  Improvement of student attendance 
48400-48403  Compulsory continuation education 
48900  Suspension and expulsion 
49067  Unexcused absences as cause of failing grade 
52052  Accountability; numerically significant student subgroups 
60901  Chronic absence 
GOVERNMENT CODE 
54950-54963 The Ralph M. Brown Act 
PENAL CODE 
270.1  Chronic truancy; parent/guardian misdemeanor 
272  Parent/guardian duty to supervise and control minor child; criminal liability for truancy 
830.1  Peace officers 

 
 
 
Legal Reference continued:  (see next page) 
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CHRONIC ABSENCE AND TRUANCY  (continued) 
 
 
 
Legal Reference:  (continued) 

VEHICLE CODE 
13202.7  Driving privileges; minors; suspension or delay for habitual truancy 
WELFARE AND INSTITUTIONS CODE 
256-258  Juvenile hearing officer 
601-601.4  Habitually truant minors 
11253.5  Compulsory school attendance 
CODE OF REGULATIONS, TITLE 5 
306  Explanation of absence 
420-421  Record of verification of absence due to illness and other causes 
COURT DECISIONS 
L.A. v. Superior Court of San Diego County, (2012) 209 Cal.App.4th 976 

 
Management Resources: 

ATTENDANCE WORKS PUBLICATIONS 
District Attendance Tracking Tool 
For School Board Members: Frequently Asked Questions About Chronic Absence 
School Attendance Tracking Tool 
Bringing Attendance Home:  Engaging Parents in Preventing Chronic Absence, 2015 
The Power of Positive Connections:  Reducing Chronic Absence Through PEOPLE:  Priority Early 
Outreach for Positive Linkages and Engagement, 2014 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
School Attendance Review Board:  A Road Map for Improved School Attendance and Behavior, rev. 
2018 



WEB SITES 
CSBA:  http://www.csba.org 
Attendance Works:  http://www.attendanceworks.org 
California Association of Supervisors of Child Welfare and Attendance:  http://www.cascwa.org 
California Department of Education:  http://www.cde.ca.gov 
California Healthy Kids Survey:  http://chks.wested.org 
California School Climate, Health, and Learning Survey System:  http://www.cal-schls.wested.org 
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CHRONIC ABSENCE AND TRUANCY 
 
 
Definitions 
 
Chronic absentee means a student who is absent for any reason on 10 percent or more of the 
school days in the school year, when the total number of days the student is absent is divided 
by the total number of days the student is enrolled and school was actually taught in the 
regular schools of the district, exclusive of Saturdays and Sundays.  (Education Code 60901) 
 
Truant means a student who is absent from school without a valid excuse three full days in 
one school year, or tardy or absent for more than any 30-minute period during the school day 
without a valid excuse on three occasions in one school year, or any combination thereof.  
(Education Code 48260) 
 
Habitual truant means a student who has been reported as a truant three or more times within 
the same school year, provided the district has made a conscientious effort to hold at least 
one conference with the student and the student's parent/guardian after either of the two 
previous reports.  (Education Code 48262, 48264.5) 
 
Chronic truant means a student who has been absent from school without a valid excuse for 
10 percent or more of the school days in one school year, from the date of enrollment to the 
current date, provided the district has met the requirements of Education Code 48260, 
48260.5, 48261, 48262, 48263, and 48291.  (Education Code 48263.6) 
 



For purposes of classifying a student as a truant, valid excuse includes, but is not limited to, 
the reasons for which a student shall be excused from school pursuant to Education Code 
48205 and 48225.5 and AR 5113 - Absences and Excuses.  A valid excuse may include other 
reasons that are within the discretion of school administrators and, based on the facts of the 
student's circumstances, are deemed to constitute a valid excuse.  (Education Code 48260) 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.2 - Work Permits) 
 
Addressing Chronic Absence 
 
When a student is identified as a chronic absentee, the Superintendent, attendance supervisor, 
or designee shall communicate with the student and the student's parents/guardians to 
determine the reason(s) for the excessive absences, ensure the student and parents/guardians 
are aware of the adverse consequences of poor attendance, and jointly develop a plan for 
improving the student's school attendance. 
 
(cf. 5113.11 - Attendance Supervision) 
(cf. 6020 - Parent Involvement) 
 
The student may be referred to a student success team or school-site attendance review team 
to assist in evaluating the student's needs and identifying strategies and programs to assist the  
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CHRONIC ABSENCE AND TRUANCY  (continued) 
 
 
student.  When necessary, the student may be referred to a school attendance review board 
(SARB) program, a truancy mediation program established by the district attorney or the 
probation officer, or a comparable program deemed acceptable by the Superintendent or 
designee, in accordance with Education Code 48263 and item #3 in the section "Addressing 
Truancy" below. 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5147 - Dropout Prevention) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6175 - Migrant Education Program) 
 
A student who is struggling academically may be offered tutoring or other supplemental 
instruction, extended learning opportunities, and/or alternative educational options as 
appropriate. 
 
Students who are absent shall be given an opportunity to make up missed assignments or 
assessments and shall receive full credit for satisfactory completion of the work.  Students 



with excessive absences shall be supported to the extent possible to limit the impact of 
absences on the student's grades. 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6158 - Independent Study) 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6179 - Supplemental Instruction) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
(cf. 6184 - Continuation Education) 
 
Whenever chronic absenteeism is linked to a health, social-emotional, family, or other 
nonschool issue, the Superintendent or designee may recommend school or community 
resources and/or collaborate with community agencies and organizations to address the needs 
of the student and the student's family. 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 5141.6 - School Health Services) 
 
Addressing Truancy 
 
An attendance supervisor or designee, peace officer, probation officer, or school 
administrator or designee may, as applicable, arrest or assume temporary custody during  
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CHRONIC ABSENCE AND TRUANCY  (continued) 
 
 
school hours of any minor student found away from home who is absent from school without 
a valid excuse.  Any person arresting or assuming temporary custody of a minor student shall 
deliver the student and make reports in accordance with Education Code 48265 and 48266.  
(Education Code 48264, 48265, 48266) 
 
(cf. 3515.3 - District Police/Security Department) 
 
The Superintendent, attendance supervisor, or designee shall investigate a complaint from 
any person that a parent/guardian has violated the state compulsory education laws contained 
in Education Code 48200-48341.  (Education Code 48290) 
 
When a student has been identified as a truant as defined above, the following steps shall be 
implemented based on the number of truancies the student has committed: 
 
1. Initial truancy 

 
a. The student shall be reported to the Superintendent, attendance supervisor, or 

designee.  (Education Code 48260) 
 



b. The student's parent/guardian shall be notified by the most cost-effective 
method possible, which may include email or a telephone call, that:  
(Education Code 48260.5) 
 
(1) The student is truant. 
 
(2) The parent/guardian is obligated to compel the student to attend school 

and, if the parent/guardian fails to meet this obligation, the 
parent/guardian may be guilty of an infraction of the law and subject to 
prosecution pursuant to Education Code 48290-48296. 

 
(3) Alternative educational programs are available in the district. 
 
(4) The parent/guardian has the right to meet with appropriate school 

personnel to discuss solutions to the student's truancy. 
 
(5) The student may be subject to arrest or held in temporary custody by a 

probation officer, a peace officer, a school administrator or designee, 
or attendance supervisor or designee pursuant to Education Code 
48264 if found away from home and absent from school without a 
valid excuse. 

 
 
 

 AR 5113.1(d) 
 
 
CHRONIC ABSENCE AND TRUANCY  (continued) 
 
 

(6) If the student is at least 13 years of age but under age 18, the student 
may be subject to the suspension, restriction, or delay of driving 
privilege pursuant to Vehicle Code 13202.7. 

 
(7) It is recommended that the parent/guardian accompany the student to 

school and attend classes with the student for one day. 
 
(cf. 5145.6 - Parental Notifications) 
 

c. The student may be required to attend makeup classes on one day of a 
weekend pursuant to Education Code 37223.  (Education Code 48264.5) 

 
d. The student and, as appropriate, the student's parent/guardian may be 

requested to attend a meeting with a school counselor or other school designee 
to discuss the root causes of the attendance issue and develop a joint plan to 
improve the student's attendance.  (Education Code 48264.5) 

 



e. The Superintendent, attendance supervisor, or designee may notify the district 
attorney and/or probation officer of the student's name and the name and 
address of the student's parents/guardians.  (Education Code 48260.6) 

 
2. Second truancy 
 

a. Any student who has once been reported as a truant shall again be reported to 
the Superintendent, attendance supervisor, or designee as a truant if the 
student is absent from school without a valid excuse one or more days or is 
tardy on one or more days during the school year.  (Education Code 48261) 

 
b. The student may be required to attend makeup classes on one day of a 

weekend pursuant to Education Code 37223.  (Education Code 48264.5) 
 
c. The student may be assigned to an after-school or weekend study program 

within the county. If the student fails to successfully complete this study 
program, the student shall be subject to item #3 below.  (Education Code 
48264.5) 

 
d. An appropriate district staff member shall make a conscientious effort to hold 

at least one conference with the student and the student's parent/guardian by 
communicating with the parent/guardian at least once using the most cost-
effective method possible, which may include email or a telephone call.  
(Education Code 48262) 
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CHRONIC ABSENCE AND TRUANCY  (continued) 
 
 

e. The student may be given a written warning by a peace officer. A record of 
that warning may be kept at the school for not less than two years or until the 
student graduates or transfers from the school. If the student transfers, the 
record may be forwarded to the new school.  (Education Code 48264.5) 

 
f. The Superintendent or designee may notify the district attorney and/or 

probation officer when the student continues to be classified as a truant after 
the parents/guardians have been notified in accordance with item #1b above.  
(Education Code 48260.6) 

 
3. Third truancy (habitual truancy) 
 

a. A student who is habitually truant, a chronic absentee, or habitually 
insubordinate or disorderly during attendance at school may be referred to, 
and required to attend, a SARB program, a truancy mediation program 
established by the district attorney or the probation officer, or a comparable 



program deemed acceptable by the Superintendent or designee.  (Education 
Code 48263, 48264.5) 

 
(cf. 5113.12 - District School Attendance Review Board) 
 

b. Upon making a referral to the SARB or the probation department, the 
Superintendent, attendance supervisor, or other person designated to make the 
referral shall provide the student, the student's parent/guardian, and SARB or 
probation department with documentation of the interventions undertaken at 
the school. The attendance supervisor or designee shall also provide the 
student and the student's parent/guardian, in writing, the name and address of 
the SARB or probation department and the reason for the referral. This notice 
shall indicate that the student and the student's parent/guardian shall be 
required, along with the district staff person making the referral, to meet with 
the SARB or a probation officer to consider a proper disposition of the 
referral.  (Education Code 48263) 

 
c. If the student does not successfully complete the truancy mediation program 

or other similar program, the student shall be subject to item #4 below.  
(Education Code 48264.5) 

 
d. If the Superintendent or designee determines that available community 

services cannot resolve the problem of the truant or insubordinate student or if 
the student and/or the student's parents/guardians have failed to respond to the 
directives of the district or to services provided, the Superintendent or 
designee may so notify the district attorney and/or the probation officer.  
(Education Code 48263) 

 AR 5113.1(f) 
 
 
CHRONIC ABSENCE AND TRUANCY  (continued) 
 
 
4. Fourth truancy 
 

a. Upon the fourth truancy within the same school year, the student may be 
referred to the jurisdiction of the juvenile court.  (Education Code 48264.5; 
Welfare and Institutions Code 601) 

 
b. If a student has been adjudged by the county juvenile court to be a habitual 

truant, the Superintendent or designee shall notify the juvenile court and the 
student's probation or parole officer whenever the student is truant or tardy on 
one or more days without a valid excuse in the same or succeeding school 
year, or is habitually insubordinate or disorderly at school.  The juvenile court 
and probation or parole officer shall be notified within 10 days of the 
violation.  (Education Code 48267) 

 
5. Chronic truancy (unexcused absence for 10 percent of school days) 
 



a. The Superintendent or designee shall ensure that the student's 
parents/guardians are offered language-accessible support services to address 
the student's truancy. 

 
b. If a chronically truant student is at least age six years and is in any of grades 

K-8, the Superintendent or designee shall notify the student's 
parents/guardians that failure to reasonably supervise and encourage the 
student's school attendance may result in the parent/guardian being found 
guilty of a misdemeanor pursuant to Penal Code 270.1. 

 
Records 
 
The Superintendent, attendance supervisor, or designee shall maintain accurate attendance 
records for students identified as habitual or chronic truants.  In addition, the attendance 
supervisor, designee, and/or the staff persons who have direct contact with the student or 
parent/guardian shall document all their contacts regarding the student's attendance, 
including a summary of all conversations and a record of all intervention efforts. 
 
(cf. 5125 - Student Records) 
 
The Superintendent, attendance supervisor, or designee shall gather and transmit to the 
County Superintendent of Schools the number and types of referrals made to the SARB and 
of requests for petitions made to the juvenile court.  (Education Code 48273) 
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ATTENDANCE SUPERVISION 
 
 
The Superintendent or designee shall appoint an attendance supervisor and any assistant 
attendance supervisor(s) as may be necessary to supervise the attendance of district students.  
(Education Code 48240, 48242) 
 
Any person appointed as an attendance supervisor shall be appropriately certificated to 
perform the work.  (Education Code 48241, 48245) 
 
Such supervisors shall perform duties related to compulsory full-time education, truancy, 
compulsory continuation education, work permits, and any additional duties prescribed by 
the Superintendent or designee.  (Education Code 48240) 
 
(cf. 5112.1 - Exemptions from Attendance) 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.2 - Work Permits) 
(cf. 6184 - Continuation Education) 
 



The attendance supervisor shall promote a culture of attendance and establish a system to 
accurately track student attendance in order to achieve all of the following: 
 
1. Raise the awareness of school personnel, parents/guardians, caregivers, community 

partners, and local businesses of the effects of chronic absenteeism and truancy and 
other challenges associated with poor attendance 

 
2. Identify and respond to grade level or student subgroup patterns of chronic 

absenteeism or truancy 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6175 - Migrant Education Program) 
 
3. Identify and address factors contributing to chronic absenteeism and habitual truancy, 

including suspension and expulsion 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
4. Ensure that students with attendance problems are identified as early as possible to 

provide applicable support services and interventions 
 
5. Evaluate the effectiveness of strategies implemented to reduce chronic absenteeism 

rates and truancy rates 
 
(cf. 0500 - Accountability) 
 AR 5113.11(b) 
 
 
ATTENDANCE SUPERVISION  (continued) 
 
 
The attendance supervisor may provide support services and interventions, including, but not 
limited to, the following:  (Education Code 48240) 
 
1. A conference between school personnel, the student's parent/guardian, and the student 
 
2. Promotion of cocurricular and extracurricular activities that increase student 

connectedness to school, such as tutoring, mentoring, the arts, service learning, or 
athletics 

 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6142.6 - Visual and Performing Arts) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
3. Recognition of students who achieve excellent attendance or demonstrate significant 

improvement in attendance 



 
(cf. 5126 - Awards for Achievement) 
 
4. Referral of the student to a school nurse, school counselor, school psychologist, 

school social worker, and other student support personnel for case management and 
counseling 

 
(cf. 5141.6 - School Health Services) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
5. Collaboration with child welfare services, law enforcement, courts, public health care 

agencies, government agencies, or medical, mental health, and oral health care 
providers to receive necessary services 

 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
6. Collaboration with school study teams, guidance teams, school attendance review 

teams, or other intervention-related teams to assess the attendance or behavior 
problem in partnership with the student and the student's parents/guardians or 
caregivers 

 
(cf. 6164.5 - Student Success Teams) 
 
7. In schools with significantly higher rates of chronic absenteeism, identification of 

barriers to attendance that may require schoolwide strategies rather than case 
management 
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ATTENDANCE SUPERVISION  (continued) 
 
 
8. Referral of the student for a comprehensive psychosocial or psychoeducational 

assessment, including for purposes of creating an individualized education program 
for a student with disabilities or creating a plan pursuant to Section 504 of the federal 
Rehabilitation Act of 1973 

 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
9. Referral of the student to a school attendance review board (SARB) established 

pursuant to Education Code 48321 or to the probation department pursuant to 
Education Code 48263 

 
(cf. 5113.12 - District School Attendance Review Board) 
 



10. Referral of the student to a truancy mediation program operated by the county's 
district attorney or probation officer pursuant to Education Code 48260.6 

 
Upon receiving any complaint that a parent/guardian or other person having control or charge 
of a student has violated Education Code 48200-48341, the state compulsory education laws, 
the attendance supervisor shall investigate the matter and, if a violation is found, shall 
recommend referral to a SARB.  If the district is subsequently notified by the SARB that the 
parent/guardian continually and willfully has failed to respond to directives of the SARB or 
the services provided, the attendance supervisor shall refer the matter for possible 
prosecution in court in accordance with Education Code 48291-48292, as applicable.  
(Education Code 48290-48292) 
 
The attendance supervisor shall gather and transmit to the County Superintendent of Schools 
the number and types of referrals made to the SARB and of requests for petitions made to the 
juvenile court.  (Education Code 48273) 
 
The attendance supervisor shall annually report student attendance data to the Superintendent 
or designee and the Governing Board. Such data shall include, by school, grade level, and 
each numerically significant student subgroup as defined in Education Code 52052, rates of 
school attendance, chronic absence in which students are absent on 10 percent of more of the 
school days in the school year, and dropout. 
 
(cf. 5147 - Dropout Prevention) 
 
 
 
Legal References:  (see next page) 
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Legal Reference: 

EDUCATION CODE 
1740  Employment of personnel to supervise attendance (county superintendent) 
37223  Weekend classes 
46000  Records (attendance) 
46010-46014  Absences 
46110-46119  Attendance in kindergarten and elementary schools 
46140-46147  Attendance in junior high and high schools 
48200-48208  Children ages 6-18 (compulsory full-time attendance) 
48240-48246  Supervisors of attendance 
48260-48273  Truants 
48290-48297  Failure to comply; complaints against parents 
48320-48325  School attendance review boards 
48340-48341  Improvement of student attendance 
48400-48403  Compulsory continuation education 



52052  Accountability; numerically significant student subgroups  
52060-52077  Local control and accountability plan 
60901  Chronic absence 
PENAL CODE 
270.1  Chronic truancy; parent/guardian misdemeanor 
WELFARE AND INSTITUTIONS CODE 
601-601.4  Habitually truant minors 
11253.5  Compulsory school attendance 
CODE OF REGULATIONS, TITLE 5 
306  Explanation of absence 
420-421  Record of verification of absence due to illness and other causes 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
School Attendance Review Board Handbook, 2015 
School Attendance Improvement Handbook, 2000 
WEB SITES 
CSBA:  http://www.csba.org 
Attendance Works:  http://www.attendanceworks.org 
California Association of Supervisors of Child Welfare and Attendance:  http://www.cascwa.org 
California Department of Education:  http://www.cde.ca.gov 
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SEXUAL HARASSMENT 
 
 
The Governing Board is committed to maintaining a safe school environment that is free 
from harassment and discrimination. The Board prohibits, at school or at school-sponsored or 
school-related activities, sexual harassment targeted at any student by anyone. The Board 
also prohibits retaliatory behavior or action against any person who reports, files a complaint 
or testifies about, or otherwise supports a complainant in alleging sexual harassment. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The district strongly encourages students who feel that they are being or have been sexually 
harassed on school grounds or at a school-sponsored or school-related activity by another 
student or an adult, or who have experienced off-campus sexual harassment that has a 



continuing effect on campus, to immediately contact their teacher, the principal, the district's 
Title IX Coordinator, or any other available school employee. Any employee who receives a 
report or observes an incident of sexual harassment shall notify the Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed 
through AR 5145.71 - Title IX Sexual Harassment Complaint Procedures or BP/AR 1312.3 - 
Uniform Complaint Procedures, as applicable.  Because a complaint or allegation that is 
dismissed or denied under the Title IX complaint procedure may still be subject to 
consideration under state law, the Title IX Coordinator shall ensure that any implementation 
of AR 5145.71 concurrently meets the requirements of BP/AR 1312.3. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
The Title IX Coordinator shall offer supportive measures to the complainant and respondent, 
as deemed appropriate under the circumstances. 
 
The Superintendent or designee shall inform students and parents/guardians of the district's 
sexual harassment policy by disseminating it through parent/guardian notifications, 
publishing it on the district's web site, and including it in student and staff handbooks.  All 
district staff shall be trained regarding the policy. 
 
Instruction/Information 
 
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include: 
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SEXUAL HARASSMENT  (continued) 
 
 
1. What acts and behavior constitute sexual harassment, including the fact that sexual 

harassment could occur between people of the same sex and could involve sexual 
violence 

 
2. A clear message that students do not have to endure sexual harassment under any 

circumstance 
 
3. Encouragement to report observed incidents of sexual harassment even when the 

alleged victim of the harassment has not complained 
 
4. A clear message that student safety is the district's primary concern, and that any 

separate rule violation involving an alleged victim or any other person reporting a 
sexual harassment incident will be addressed separately and will not affect the 



manner in which the sexual harassment complaint will be received, investigated, or 
resolved 

 
5. A clear message that, regardless of a complainant's noncompliance with the writing, 

timeline, or other formal filing requirements, every sexual harassment allegation that 
involves a student, whether as the complainant, respondent, or victim of the 
harassment, shall be investigated and action shall be taken to respond to harassment, 
prevent recurrence, and address any continuing effect on students 

 
6. Information about the district's procedures for investigating complaints and the 

person(s) to whom a report of sexual harassment should be made 
 
7. Information about the rights of students and parents/guardians to file a civil or 

criminal complaint, as applicable, including the right to file a civil or criminal 
complaint while the district investigation of a sexual harassment complaint continues 

 
8. A clear message that, when needed, the district will implement supportive measures 

to ensure a safe school environment for a student who is the complainant or victim of 
sexual harassment and/or other students during an investigation 

 
Disciplinary Actions 
 
Upon completion of an investigation of a sexual harassment complaint, any student found to 
have engaged in sexual harassment or sexual violence in violation of this policy shall be 
subject to disciplinary action. For students in grades 4-12, disciplinary action may include 
suspension and/or expulsion, provided that, in imposing such discipline, the entire 
circumstances of the incident(s) shall be taken into account. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 BP 5145.7(c) 
 
 
SEXUAL HARASSMENT  (continued) 
 
 
Upon investigation of a sexual harassment complaint, any employee found to have engaged 
in sexual harassment or sexual violence toward any student shall be subject to disciplinary 
action, up to and including dismissal, in accordance with law and the applicable collective 
bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Record-Keeping 
 



In accordance with law and district policies and regulations, the Superintendent or designee 
shall maintain a record of all reported cases of sexual harassment to enable the district to 
monitor, address, and prevent repetitive harassing behavior in district schools. 
 
(cf. 3580 - District Records) 
 
 
 
Legal Reference:  (see next page) 
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Legal Reference:  

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48904  Liability of parent/guardian for willful student misconduct 
48980  Notice at beginning of term 
48985  Notices, report, statements and records in primary language 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 



CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1092  Definition of sexual assault 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 34 
12291  Definition of dating violence, domestic violence, and stalking 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.82  Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2000, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 
Management Resources: 

CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Q&A on Campus Sexual Misconduct, September 2017 

 
 
 
Management Resources continued:  (see next page) 
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Management Resources:  (continued) 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS  (continued) 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Sexual Harassment:  It's Not Academic, September 2008 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, 
or Third Parties, January 2001 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
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SEXUAL HARASSMENT 
 
 
Definitions 
 
Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 
nature made against another person of the same or opposite sex in the educational setting, 
under any of the following conditions:  (Education Code 212.5; 5 CCR 4916) 
 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a 

student's academic status or progress. 
 
2. Submission to or rejection of the conduct by a student is used as the basis for 

academic decisions affecting the student. 
 
3. The conduct has the purpose or effect of having a negative impact on the student's 

academic performance or of creating an intimidating, hostile, or offensive educational 
environment. 

 
4. Submission to or rejection of the conduct by the student is used as the basis for any 

decision affecting the student regarding benefits and services, honors, programs, or 
activities available at or through any district program or activity. 

 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Any prohibited conduct that occurs off campus or outside of school-related or school-
sponsored programs or activities will be regarded as sexual harassment in violation of district 
policy if it has a continuing effect on or creates a hostile school environment for the 
complainant or victim of the conduct. 
 
For purposes of applying the complaint procedures specified in Title IX of the Education 
Amendments of 1972, sexual harassment is defined as any of the following forms of conduct 
that occurs in an education program or activity in which a district school exercises substantial 
control over the context and respondent:  (34 CFR 106.30, 106.44) 
 
1. A district employee conditioning the provision of a district aid, benefit, or service on 

the student's participation in unwelcome sexual conduct 
 



2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, 
and objectively offensive that it effectively denies a student equal access to the 
district's education program or activity 
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SEXUAL HARASSMENT  (continued) 
 
 
3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 

1092 or 34 USC 12291 
 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
Examples of Sexual Harassment 
 
Examples of types of conduct which are prohibited in the district and which may constitute 
sexual harassment under state and/or federal law, in accordance with the definitions above, 
include, but are not limited to: 
 
1. Unwelcome leering, sexual flirtations, or propositions 
 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 

sexually degrading descriptions 
 
3. Graphic verbal comments about an individual's body or overly personal conversation 
 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 

gestures, or computer-generated images of a sexual nature 
 
5. Spreading sexual rumors 
 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way 
 
9. Impeding or blocking movements or any physical interference with school activities 

when directed at an individual on the basis of sex 
 
10. Displaying sexually suggestive objects 
 
11. Sexual assault, sexual battery, or sexual coercion 
 
12. Electronic communications containing comments, words, or images described above 
 



Title IX Coordinator/Compliance Officer 
 
The district designates the following individual(s) as the responsible employee(s) to 
coordinate its efforts to comply with Title IX of the Education Amendments of 1972 in  
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SEXUAL HARASSMENT  (continued) 
 
 
accordance with AR 5145.71 - Title IX Sexual Harassment Complaint Procedures, as well as 
to oversee investigate, and/or resolve sexual harassment complaints processed under AR 
1312.3 - Uniform Complaint Procedures. The Title IX Coordinator(s) may be contacted at: 
 

_Principal_______________________________________________ 
(title or position) 
___370 N. Evans Rd. Tipton, CA 93272 
(address) 
_____559-752-4213___________________________________________ 
(telephone number) 
__csolian@tipton.k12.ca.us______________________________________________ 
(email) 

 
Notifications 
 
The Superintendent or designee shall notify students and parents/guardians that the district 
does not discriminate on the basis of sex as required by Title IX and that inquiries about the 
application of Title IX to the district may be referred to the district's Title IX Coordinator 
and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education.  (34 CFR 
106.8) 
 
(cf. 5145.6 - Parental Notifications) 
 
The district shall notify students and parents/guardians of the name or title, office address, 
email address, and telephone number of the district's Title IX Coordinator.  (34 CFR 106.8) 
 
A copy of the district's sexual harassment policy and regulation shall: 
 
1. Be included in the notifications that are sent to parents/guardians at the beginning of 

each school year  (Education Code 48980; 5 CCR 4917) 
 
2. Be displayed in a prominent location in the main administrative building or other area 

where notices of district rules, regulations, procedures, and standards of conduct are 
posted  (Education Code 231.5) 

 
3. Be summarized on a poster which shall be prominently and conspicuously displayed 

in each bathroom and locker room at each school.  The poster may be displayed in 
public areas that are accessible to and frequented by students, including, but not 



limited to, classrooms, hallways, gymnasiums, auditoriums, and cafeterias. The poster 
shall display the rules and procedures for reporting a charge of sexual harassment; the 
name, phone number, and email address of an appropriate school employee to contact  
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 to report a charge of sexual harassment; the rights of the reporting student, the 

complainant, and the respondent; and the responsibilities of the school.  (Education 
Code 231.6) 

 
4. Be posted, along with the name or title and contact information of the Title IX 

Coordinator, in a prominent location on the district's web site in a manner that is 
easily accessible to parents/guardians and students.  (Education Code 234.6; 34 CFR 
106.8) 

 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
5. Be provided as part of any orientation program conducted for new and continuing 

students at the beginning of each quarter, semester, or summer session  (Education 
Code 231.5) 

 
6. Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures, and standards of conduct (Education 
Code 231.5) 

 
7. Be included, along with the name or title and contact information of the Title IX 

Coordinator, in any handbook provided to students or parents/guardians (34 CFR 
106.8) 

 
The Superintendent or designee shall also post the definition of sex discrimination and 
harassment as described in Education Code 230, including the rights set forth in Education 
Code 221.8, in a prominent location on the district's web site in a manner that is easily 
accessible to parents/guardians and students.  (Education Code 234.6) 
 
Reporting Complaints 
 
A student or parent/guardian who believes that the student has been subjected to sexual 
harassment by another student, an employee, or a third party or who has witnessed sexual 
harassment is strongly encouraged to report the incident to a teacher, the principal, the 
district's Title IX Coordinator, or any other available school employee. Within one school 
day of receiving such a report, the principal or other school employee shall forward the report 
to the district's Title IX Coordinator. Any school employee who observes an incident of 
sexual harassment involving a student shall, within one school day, report the observation to 



the principal or Title IX Coordinator.  The report shall be made regardless of whether the 
alleged victim files a formal complaint or requests confidentiality. 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
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When a report or complaint of sexual harassment involves off-campus conduct, the Title IX 
Coordinator shall assess whether the conduct may create or contribute to the creation of a 
hostile school environment. If the Title IX Coordinator determines that a hostile environment 
may be created, the complaint shall be investigated and resolved in the same manner as if the 
prohibited conduct occurred at school. 
 
When a verbal or informal report of sexual harassment is submitted, the Title IX Coordinator 
shall inform the student or parent/guardian of the right to file a formal written complaint in 
accordance with applicable district complaint procedures. 
 
Complaint Procedures 
 
All complaints and allegations of sexual harassment by and against students shall be 
investigated and resolved in accordance with law and district procedures.  The Title IX 
Coordinator shall review the allegations to determine the applicable procedure for responding 
to the complaint.  All complaints that meet the definition of sexual harassment under Title IX 
shall be investigated and resolved in accordance with AR 5145.71 - Title IX Sexual 
Harassment Complaint Procedures.  Other sexual harassment complaints shall be 
investigated and resolved pursuant to BP/AR 1312.3 - Uniform Complaint Procedures. 
 
If sexual harassment is found following an investigation, the Title IX Coordinator, or 
designee in consultation with the Coordinator, shall take prompt action to stop the sexual 
harassment, prevent recurrence, implement remedies, and address any continuing effects. 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES 
 
 
The complaint procedures described in this administrative regulation shall be used to address 
any complaint governed by Title IX of the Education Amendments of 1972 alleging that a 
student, while in an education program or activity in which a district school exercises 
substantial control over the context and respondent, was subjected to one or more of the 
following forms of sexual harassment:  (34 CFR 106.30, 106.44) 
 
1. A district employee conditioning the provision of a district aid, benefit, or service on 

the student's participation in unwelcome sexual conduct 
 
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, 

and objectively offensive that it effectively denies a student equal access to the 
district's education program or activity 

 
3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 

1092 or 34 USC 12291 
 
All other sexual harassment complaints or allegations brought by or on behalf of students 
shall be investigated and resolved in accordance with BP/AR 1312.3 - Uniform Complaint 
Procedures. The determination of whether the allegations meet the definition of sexual 
harassment under Title IX shall be made by the district's Title IX Coordinator. 
 
Because the complainant has a right to pursue a complaint under BP/AR 1312.3 for any 
allegation that is dismissed or denied under the Title IX complaint procedure, the Title IX 
Coordinator shall ensure that all requirements and timelines for BP/AR 1312.3 are 
concurrently met while implementing the Title IX procedure. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Reporting Allegations/Filing a Formal Complaint 
 
A student who is the alleged victim of sexual harassment or the student's parent/guardian 
may submit a report of sexual harassment to the district's Title IX Coordinator using the 
contact information listed in AR 5145.7 - Sexual Harassment or to any other available school 
employee, who shall forward the report to the Title IX Coordinator within one day of 
receiving the report. 
 
(cf. 5145.7 - Sexual Harassment) 
 



Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the 
right to file a formal complaint and the process for filing a formal complaint.  (34 CFR 
106.44) 
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TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES (continued) 
 
 
A formal complaint, with the complainant's physical or digital signature, may be filed with 
the Title IX Coordinator in person, by mail, by email, or by any other method authorized by 
the district.  (34 CFR 106.30) 
 
Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator 
shall file a formal complaint in situations when a safety threat exists.  In addition, the Title 
IX Coordinator may file a formal complaint in other situations as permitted under the Title 
IX regulations, including as part of the district's obligation to not be deliberately indifferent 
to known allegations of sexual harassment.  In such cases, the Title IX Coordinator shall 
provide the alleged victim notices as required by the Title IX regulations at specific points in 
the complaint process. 
 
The Title IX Coordinator, investigator, decision-maker, or a facilitator of an informal 
resolution process shall not have a conflict of interest or bias for or against complainants or 
respondents generally or an individual complainant or respondent.  Such persons shall 
receive training in accordance with 34 CFR 106.45.  (34 CFR 106.45) 
 
Supportive Measures 
 
Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall 
promptly contact the complainant to discuss the availability of supportive measures and shall 
consider the complainant's wishes with respect to the supportive measures implemented. 
Supportive measures shall be offered as appropriate, as reasonably available, and without 
charge to the complainant or the respondent before or after the filing of a formal complaint or 
where no formal complaint has been filed.  Such measures shall be nondisciplinary, 
nonpunitive, and designed to restore or preserve equal access to the district's education 
program or activity without unreasonably burdening the other party, including measures 
designed to protect the safety of all parties or the district's educational environment or to 
deter sexual harassment.  Supportive measures may include, but are not limited to, 
counseling, course-related adjustments, modifications of class schedules, mutual restrictions 
on contact, increased security, and monitoring of certain areas of the campus.  (34 CFR 
106.30, 106.44) 
 
The district shall maintain as confidential any supportive measures provided to the 
complainant or respondent, to the extent that maintaining such confidentiality would not 
impair the district's ability to provide the supportive measures.  (34 CFR 106.30) 
 



Emergency Removal from School 
 
A student shall not be disciplined for alleged sexual harassment under Title IX until the 
investigation has been completed.  However, on an emergency basis, the district may remove 
a student from the district's education program or activity, provided that the district conducts  
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an individualized safety and risk analysis, determines that removal is justified due to an 
immediate threat to the physical health or safety of any student or other individual arising 
from the allegations, and provides the student with notice and an opportunity to challenge the 
decision immediately following the removal. This authority to remove a student does not 
modify a student's rights under the Individuals with Disabilities Education Act or Section 504 
of the Rehabilitation Act of 1973.  (34 CFR 106.44) 
 
If a district employee is the respondent, the employee may be placed on administrative leave 
during the pendency of the formal complaint process.  (34 CFR 106.44) 
 
Dismissal of Complaint 
 
The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not 
constitute sexual harassment as defined in 34 CFR 106.30 even if proved.  The Title IX 
Coordinator shall also dismiss any complaint in which the alleged conduct did not occur in 
the district's education program or activity or did not occur against a person in the United 
States, and may dismiss a formal complaint if the complainant notifies the district in writing 
that the complainant would like to withdraw the complaint or any allegations in the 
complaint, the respondent is no longer enrolled or employed by the district, or sufficient 
circumstances prevent the district from gathering evidence sufficient to reach a determination 
with regard to the complaint.  (34 CFR 106.45) 
 
Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal 
and the reasons for the dismissal simultaneously to the parties, and shall inform them of their 
right to appeal the dismissal of a formal complaint or any allegation in the complaint in 
accordance with the appeal procedures described in the section "Appeals" below.  (34 CFR 
106.45) 
 
If a complaint is dismissed, the conduct may still be addressed pursuant to BP/AR 1312.3 - 
Uniform Complaint Procedures as applicable. 
 
Informal Resolution Process 
 
When a formal complaint of sexual harassment is filed, the district may offer an informal 
resolution process, such as mediation, at any time prior to reaching a determination regarding 
responsibility. The district shall not require a party to participate in the informal resolution 



process or to waive the right to an investigation and adjudication of a formal complaint.  (34 
CFR 106.45) 
 
The district may facilitate an informal resolution process provided that the district:  (34 CFR 
106.45) 
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1. Provides the parties with written notice disclosing the allegations, the requirements of 

the informal resolution process, the right to withdraw from the informal process and 
resume the formal complaint process, and any consequences resulting from 
participating in the informal resolution process, including that records will be 
maintained or could be shared. 

 
2. Obtains the parties' voluntary, written consent to the informal resolution process 
 
3. Does not offer or facilitate an informal resolution process to resolve allegations that 

an employee sexually harassed a student 
 
Written Notice 
 
If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with 
written notice of the following:  (34 CFR 106.45) 
 
1. The district's complaint process, including any informal resolution process 
 
2. The allegations potentially constituting sexual harassment with sufficient details 

known at the time, including the identity of parties involved in the incident if known, 
the conduct allegedly constituting sexual harassment, and the date and location of the 
alleged incident if known. Such notice shall be provided with sufficient time for the 
parties to prepare a response before any initial interview. 
 
If, during the course of the investigation, new Title IX allegations arise about the 
complainant or respondent that are not included in the initial notice, the Title IX 
Coordinator shall provide notice of the additional allegations to the parties. 

 
3. A statement that the respondent is presumed not responsible for the alleged conduct 

and that a determination regarding responsibility is made at the conclusion of the 
complaint process 

 
4. The opportunity for the parties to have an advisor of their choice who may be, but is 

not required to be, an attorney, and the ability to inspect and review evidence 
 



5. The prohibition against knowingly making false statements or knowingly submitting 
false information during the complaint process 

 
The above notice shall also include the name of the investigator, facilitator of an informal 
process, and decision-maker and shall inform the parties that, if at any time a party has 
concerns regarding conflict of interest or bias regarding any of these persons, the party 
should immediately notify the Title IX Coordinator. 
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Investigation Procedures 
 
During the investigation process, the district's designated investigator shall:  (34 CFR 
106.45) 
 
1. Provide an equal opportunity for the parties to present witnesses, including fact and 

expert witnesses, and other inculpatory and exculpatory evidence 
 
2. Not restrict the ability of either party to discuss the allegations under investigation or 

to gather and present relevant evidence 
 
3. Provide the parties with the same opportunities to have others present during any 

grievance proceeding, including the opportunity to be accompanied to any related 
meeting or proceeding by the advisor of their choice, who may be, but is not required 
to be, an attorney 

 
4. Not limit the choice or presence of an advisor for either the complainant or 

respondent in any meeting or grievance proceeding, although the district may 
establish restrictions regarding the extent to which the advisor may participate in the 
proceedings as long as the restrictions apply equally to both parties 

 
5. Provide, to a party whose participation is invited or expected, written notice of the 

date, time, location, participants, and purpose of all investigative interviews or other 
meetings, with sufficient time for the party to prepare to participate 

 
6. Send in an electronic format or hard copy to both parties and their advisors, if any, the 

evidence obtained as part of the investigation that is directly related to the allegations 
raised in the complaint, and provide the parties at least 10 days to submit a written 
response for the investigator to consider prior to the completion of the investigative 
report 

 
7. Objectively evaluate all relevant evidence, including both inculpatory and 

exculpatory evidence, and determine credibility in a manner that is not based on a 
person's status as a complainant, respondent, or witness 

 



8. Create an investigative report that fairly summarizes relevant evidence and, at least 
10 days prior to the determination of responsibility, send to the parties and their 
advisors, if any, the investigative report in an electronic format or a hard copy, for 
their review and written response 

 
Questions and evidence about the complainant's sexual predisposition or prior sexual 
behavior are not relevant, unless such questions and evidence are offered to prove that  
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someone other than the respondent committed the conduct alleged by the complainant or if 
the questions and evidence concern specific incidents of the complainant's prior sexual 
behavior with respect to the respondent and are offered to prove consent.  (34 CFR 106.45) 
 
Privacy rights of all parties to the complaint shall be maintained in accordance with 
applicable state and federal laws. 
 
If the complaint is against an employee, rights conferred under an applicable collective 
bargaining agreement shall be applied to the extent they do not conflict with the Title IX 
requirements. 
 
Written Decision 
 
The Superintendent shall designate an employee as the decision-maker to determine 
responsibility for the alleged conduct, who shall not be the Title IX Coordinator or a person 
involved in the investigation of the matter.  (34 CFR 106.45) 
 
After the investigative report has been sent to the parties but before reaching a determination 
regarding responsibility, the decision-maker shall afford each party the opportunity to submit 
written, relevant questions that the party wants asked of any party or witness, provide each 
party with the answers, and allow for additional, limited follow-up questions from each party 
 
The decision-maker shall issue, and simultaneously provide to both parties, a written decision 
as to whether the respondent is responsible for the alleged conduct.  (34 CFR 106.45) 
 
The written decision shall be issued within 60 calendar days of the receipt of the complaint. 
 
The timeline may be temporarily extended for good cause with written notice to the 
complainant and respondent of the extension and the reasons for the action.  (34 CFR 106.45) 
 
In making this determination, the decision-maker shall use the "preponderance of the 
evidence" standard for all formal complaints of sexual harassment. The same standard of 
evidence shall be used for formal complaints against students as for complaints against 
employees.  (34 CFR 106.45) 
 



The written decision shall include the following:  (34 CFR 106.45) 
 
1. Identification of the allegations potentially constituting sexual harassment as defined 

in 34 CFR 106.30 
 
2. A description of the procedural steps taken from receipt of the formal complaint 

through the written decision, including any notifications to the parties, interviews 
with parties and witnesses, site visits, methods used to gather other evidence, and 
hearings held if the district includes hearings as part of the grievance process 
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3. Findings of fact supporting the determination 
 
4. Conclusions regarding the application of the district's code of conduct or policies to 

the facts 
 
5. A statement of, and rationale for, the result as to each allegation, including a decision 

regarding responsibility, any disciplinary sanctions the district imposes on the 
respondent, and whether remedies designed to restore or preserve equal access to the 
district's educational program or activity will be provided by the district to the 
complainant 

 
6. The district's procedures and permissible bases for the complainant and respondent to 

appeal 
 
Appeals 
 
Either party may appeal the district's decision or dismissal of a formal complaint or any 
allegation in the complaint, if the party believes that a procedural irregularity affected the 
outcome, new evidence is available that could affect the outcome, or a conflict of interest or 
bias by the Title IX Coordinator, investigator(s), or decision-maker(s) affected the outcome.  
If an appeal is filed, the district shall:  (34 CFR 106.45) 
 
1. Notify the other party in writing when an appeal is filed and implement appeal 

procedures equally for both parties 
 
2. Ensure that the decision-maker(s) for the appeal is trained in accordance with 34 CFR 

106.45 and is not the same decision-maker(s) who reached the determination 
regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator 

 
3. Give both parties a reasonable, equal opportunity to submit a written statement in 

support of, or challenging, the outcome 
 
4. Issue a written decision describing the result of the appeal and the rationale for the 

result 
 
5. Provide the written decision simultaneously to both parties 



 
An appeal must be filed in writing within 10 calendar days of receiving the notice of the 
decision or dismissal, stating the grounds for the appeal and including any relevant 
documentation in support of the appeal.  Appeals submitted after this deadline are not timely 
and shall not be considered. 
 
A written decision shall be provided to the parties within 20 calendar days from the receipt of 
the appeal. 
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The district's decision may be appealed to the California Department of Education within 30 
days of the written decision in accordance with BP/AR 1312.3. 
 
Either party has the right to file a complaint with the U.S. Department of Education's Office 
for Civil Rights within 180 days of the date of the most recently alleged misconduct. 
 
The complainant shall be advised of any civil law remedies, including, but not limited to, 
injunctions, restraining orders, or other remedies or orders that may be available under state 
or federal antidiscrimination laws, if applicable. 
 
Remedies 
 
When a determination of responsibility for sexual harassment has been made against the 
respondent, the district shall provide remedies to the complainant.  Such remedies may 
include the same individualized services described above in the section "Supportive 
Measures," but need not be nondisciplinary or nonpunitive and need not avoid burdening the 
respondent.  (34 CFR 106.45) 
 
Corrective/Disciplinary Actions 
 
The district shall not impose any disciplinary sanctions or other actions against a respondent, 
other than supportive measures as described above in the section "Supportive Measures," 
until the complaint procedure has been completed and a determination of responsibility has 
been made.  (34 CFR 106.44) 
 
For students in grades 4-12, discipline for sexual harassment may include suspension and/or 
expulsion.  After the completion of the complaint procedure, if it is determined that a student 
at any grade level has committed sexual assault or sexual battery at school or at a school 
activity off school grounds, the principal or Superintendent shall immediately suspend the 
student and shall recommend expulsion.  (Education Code 48900.2, 48915) 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Other actions that may be taken with a student who is determined to be responsible for sexual 
harassment include, but are not limited to: 



 
1. Transfer from a class or school as permitted by law 
 
2. Parent/guardian conference 
 
3. Education of the student regarding the impact of the conduct on others 
 
4. Positive behavior support 
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5. Referral of the student to a student success team 
 
(cf. 6164.5 - Student Success Teams) 
 
6. Denial of participation in extracurricular or cocurricular activities or other privileges 

as permitted by law 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
When an employee is found to have committed sexual harassment or retaliation, the district 
shall take appropriate disciplinary action, up to and including dismissal, in accordance with 
applicable law and collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Record-Keeping 
 
The Superintendent or designee shall maintain, for a period of seven years:  (34 CFR 106.45) 
 
1. A record of all reported cases and Title IX investigations of sexual harassment, any 

determinations of responsibility, any audio or audiovisual recording and transcript if 
applicable, any disciplinary sanctions imposed, any remedies provided to the 
complainant, and any appeal or informal resolution and the results therefrom 

 
2. A record of any actions, including supportive measures, taken in response to a report 

or formal complaint of sexual harassment, including the district's basis for its 
conclusion that its response was not deliberately indifferent, the measures taken that 
were designed to restore or preserve equal access to the education program or 
activity, and, if no supportive measures were provided to the complainant, the reasons 
that such a response was not unreasonable in light of the known circumstances 

 
3. All materials used to train the Title IX Coordinator, investigator(s), decision-

maker(s), and any person who facilitates an informal resolution process. The district 
shall make such training materials publicly available on its web site, or if the district 
does not maintain a web site, available upon request by members of the public. 



 
(cf. 1113 - District and School Web Sites) 
(cf. 3580 - District Records) 
 
 
 
Legal Reference:  (see next page) 
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Legal Reference:  

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48985  Notices, report, statements and records in primary language 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1092  Definition of sexual assault 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 34 
12291  Definition of dating violence, domestic violence, and stalking 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.82  Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2000, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 
 
 
Management Resources:  (see next page) 
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Management Resources: 

CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
FEDERAL REGISTER 
Nondiscrimination on the Basis of Sex in Education Programs or Activities Receiving Federal 
Financial Assistance, May 19, 2020, Vol. 85, No. 97, pages 30026-30579 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Q&A on Campus Sexual Misconduct, September 2017 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Sexual Harassment:  It's Not Academic, September 2008 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, 
or Third Parties, January 2001 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
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Students E 5145.71(a) 
 
TITLE IX SEXUAL HARASSMENT COMPLAINT PROCEDURES 
 
 

NOTICE OF TITLE IX SEXUAL HARASSMENT POLICY 
 
The Code of Federal Regulations, Title 34, Section 106.8 requires the district to issue the 
following notification to students at all grade levels and their parents/guardians: 
 
The district does not discriminate on the basis of sex in any education program or activity 
that it operates.  The prohibition against discrimination on the basis of sex is required by 
federal law (20 USC 1681-1688; 34 CFR Part 106) and extends to employment. The district 
also prohibits retaliation against any student for filing a complaint or exercising any right 
granted under Title IX. 
 
Title IX requires a school district to take immediate and appropriate action to address any 
potential Title IX violations that are brought to its attention. Any inquiries about the 
application of Title IX, this notice, and who is protected by Title IX may be referred to the 
district's Title IX Coordinator, to the Assistant Secretary for Civil Rights of the U.S. 
Department of Education or both. 
 
The district has designated and authorized the following employee as the district's Title IX 
Coordinator to address concerns or inquiries regarding discrimination on the basis of sex, 
including sexual harassment, sexual assault, dating violence, domestic violence, and stalking: 
 

Principal_______________________________________________ 
(title or position) 
___370 N. Evans Rd. Tipton, CA 93272 
(address) 
_____559-752-4213___________________________________________ 
(telephone number) 
__csolian@tipton.k12.ca.us (email address) 

 
Any individual may report sex discrimination, including sexual harassment, to the Title IX 
Coordinator or any other school employee at any time, including during non-business hours, 
by mail, phone, or email.  During district business hours, reports may also be made in person. 
Upon receiving an allegation of sexual harassment, the Title IX Coordinator will promptly 
notify the parties, in writing, of the applicable district complaint procedure. 
 
To view an electronic copy of the district's policies and administrative regulations on sexual 
harassment, including the grievance process that complies with 34 CFR 106.45, please see 



BP/AR 5145.7 - Sexual Harassment and AR 5145.71 - Title IX Sexual Harassment 
Complaint Procedures on the district's web site at https://tiptonschool.org/ 
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To inspect or obtain a copy of the district's sexual harassment policies and administrative 
regulations, please contact: Cherie Solian at Tipton Elementary, 559-752-4213 or 
csolian@tipton.k12.ca.us 
 
Materials used to train the Title IX Coordinator, investigator(s), decision-maker(s), and any 
person who facilitates an informal resolution process are also publicly available on the 
district's web site or at the district office upon request. 
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SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 
 
 
The Governing Board desires that district instructional materials, as a whole, present a broad 
spectrum of knowledge and viewpoints, reflect and value society's diversity, and enhance 
instructors' ability to educate all students through the use of multiple teaching strategies and 
technologies. The Board shall adopt instructional materials based on a determination that 
such materials are an effective learning resource to help students achieve grade-level 
competency and that the materials meet criteria specified in law. Textbooks, technology-
based materials, and other educational materials shall be aligned with academic content 
standards and the district's curriculum to ensure that they effectively support the district's 
adopted courses of study. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 0440 - District Technology Plan) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6000 - Concepts and Roles) 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6161.11 - Supplementary Instructional Materials) 
(cf. 6162.5 - Student Assessment) 
(cf. 6163.1 - Library Media Centers) 
 
The Board shall select instructional materials for use in grades K-8 that have been approved 
by the State Board of Education (SBE) or that have, during the district's review process, been 
determined to be aligned with the state academic content standards adopted by SBE.  
(Education Code 60200, 60210) 
 
The Board shall adopt instructional materials for grades 9-12 upon determining that the 
materials meet the criteria specified in law and the accompanying administrative regulation.  
(Education Code 60400) 
 
In selecting or adopting instructional materials, the Board shall consider the recommendation 
of the Superintendent or designee and/or an advisory committee established to review the 
materials. 
 
Public Hearing on Sufficiency of Instructional Materials 
 
The Board shall annually conduct one or more public hearings on the sufficiency of the 
district's instructional materials, including textbooks, technology-based materials, other 
educational materials, and tests.  Technology-based materials include, but are not limited to, 



software programs, video disks, compact disks, optical disks, video and audio tapes, lesson 
plans, databases, and the electronic equipment required to make use of those materials by 
students and teachers as a learning resource.  (Education Code 60010, 60119) 
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The hearing shall be held on or before the end of the eighth week from the first day students 
attend school for that year.  (Education Code 60119) 
 
The Board encourages participation by parents/guardians, teachers, interested community 
members, and bargaining unit leaders at the hearing. Ten days prior to the hearing, the 
Superintendent or designee shall post a notice in three public places within the district 
containing the time, place, and purpose of the hearing. The hearing shall not take place 
during or immediately following school hours.  (Education Code 60119) 
 
(cf. 9322 - Agenda/Meeting Materials) 
 
At the hearing(s), the Board shall determine, through a resolution, whether each student in 
each school, including each English learner, has sufficient textbooks or other instructional 
materials that are aligned to the content standards adopted by SBE and consistent with the 
content and cycles of the curriculum framework adopted by SBE in each of the following 
subjects:  (Education Code 60119) 
 
1. Mathematics 
 
(cf. 6142.92 - Mathematics Instruction) 
 
2. Science 
 
(cf. 6142.93 - Science Instruction) 
 
3. History-social science 
 
(cf. 6142.94 - History-Social Science Instruction) 
 
4. English language arts, including the English language development component of an 

adopted program 
 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6174 - Education for English Learners) 
 
5. World language 
 
(cf. 6142.2 - World Language Instruction) 
 



6. Health 
 
(cf. 6142.8 - Comprehensive Health Education) 
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The Board shall also determine the availability of science laboratory equipment, as 
applicable to science laboratory courses offered in grades 9-12.  (Education Code 60119) 
 
In making these determinations, the Board shall consider whether each student has sufficient 
textbooks or other instructional materials to use in class and to take home. This does not 
require that each student have two sets of materials. However, materials shall not be 
considered sufficient if they are photocopied sheets from only a portion of a textbook or 
instructional materials copied to address a shortage.  (Education Code 60119) 
 
If materials are in a digital format, they shall be considered sufficient as long as each student, 
at a minimum, has and can access the same materials in the class and to take home as all 
other students in the same class or course in the district, and has the ability to use and access 
them at home.  (Education Code 60119) 
 
If the Board determines that there are insufficient textbooks or other instructional materials, 
the district shall provide information to classroom teachers and to the public setting forth, for 
each school in which an insufficiency exists, the percentage of students who lack sufficient 
standards-aligned textbooks or instructional materials in each subject area and the reasons 
that each student does not have sufficient textbooks or instructional materials. The Board 
shall take any action to ensure that each student has sufficient materials within two months of 
the beginning of the school year in which the determination is made.  (Education Code 
60119) 
 
The degree to which every student has sufficient access to standards-aligned instructional 
materials shall be included in the district's local control and accountability plan.  (Education 
Code 52060) 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
Complaints 
 
Complaints concerning instructional materials shall be handled in accordance with BP/AR 
1312.2 - Complaints Concerning Instructional Materials or AR 1312.4 - Williams Uniform 
Complaint Procedures, as applicable. 
 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
 



 
Legal Reference:  (see next page) 
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Legal Reference: 

EDUCATION CODE 
220  Prohibition against discrimination 
1240  County superintendent, general duties 
33050-33053  General waiver authority 
33126  School accountability report card 
35272  Education and athletic materials 
44805  Enforcement of course of studies; use of textbooks, rules and regulations 
49415  Maximum textbook weight 
51501  Nondiscriminatory subject matter 
52060-52077  Local control and accountability plan 
60000-60005  Instructional materials, legislative intent 
60010  Definitions 
60040-60052  Instructional requirements and materials 
60060-60063.5  Requirements for publishers and manufacturers 
60070-60076  Prohibited acts (re instructional materials) 
60110-60115  Instructional materials on alcohol and drug education 
60119  Public hearing on sufficiency of materials 
60200-60210  Elementary school materials 
60226 Requirements for publishers and manufacturers 
60350-60352  Core reading program instructional materials 
60400-60411  High school textbooks 
60510-60511  Donation for sale of obsolete instructional materials 
60605  State content standards 
60605.8  Common Core State Standards 
60605.86-60605.88  Supplemental instructional materials aligned with Common Core State Standards 
CODE OF REGULATIONS, TITLE 5 
9505-9530  Instructional materials 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Instructional Materials FAQ 
01-05  Guidelines for Piloting Textbooks and Instructional Materials, rev. January 2015 
Standards for Evaluating Instructional Materials for Social Content, 2013 
WEB SITES 
CSBA:  http://www.csba.org 
Association of American Publishers:  http://www.publishers.org 
California Academic Content Standards Commission, Common Core State Standards:  
http://www.scoe.net/castandards 
California Department of Education:  http://www.cde.ca.gov 

 
 
 
 



 
 
 
Policy CSBA MANUAL MAINTENANCE SERVICE 
adopted: October 2020 
Instruction AR 6161.1(a) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 
 
 
Review Process 
 
The district's review process for evaluating instructional materials shall involve teachers in a 
substantial manner and shall encourage the participation of parents/guardians and community 
members in accordance with Education Code 60002.  The review process may also involve 
administrators, other staff who have subject-matter expertise, and students as appropriate. 
The Superintendent or designee shall seek input from stakeholders with diverse backgrounds 
and perspectives. 
 
(cf. 6020 - Parent Involvement) 
 
If the district is considering the use of instructional materials for grades K-8 that have not 
been adopted by the State Board of Education (SBE), the Superintendent or designee shall 
ensure that a majority of the participants in the district's review process are classroom 
teachers who are assigned to the subject area or grade level of the materials.  (Education 
Code 60210) 
 
The Superintendent or designee may establish an advisory committee to conduct the review 
of instructional materials. 
 
(cf. 1220 - Citizen Advisory Committees) 
 
The Superintendent or designee shall present to the Governing Board recommendations for 
instructional materials and documentation that supports the recommendations. 
 
All recommended instructional materials shall be available for public inspection at the 
district office. 
 
(cf. 5020 - Parent Rights and Responsibilities) 
 
When possible, the district may pilot instructional materials in a representative sample of 
classrooms for a specified period of time during a school year, in order to determine the 
extent to which the materials support the district's curricular goals and academic standards. 
Feedback from teachers piloting the materials shall be made available to the Board before the 
materials are adopted. 
 
Criteria for Selection and Adoption of Instructional Materials 
 



In recommending instructional materials for adoption by the Board, the Superintendent or 
designee shall ensure that the materials: 
 
1. Are aligned to the content standards adopted by SBE and consistent with the content 

and cycles of the curriculum framework adopted by SBE 
 
 
 AR 6161.1(b) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued) 
 
 
(cf. 6011 - Academic Standards) 
 

For grades K-8, only instructional materials on the list of materials adopted by SBE 
and/or other instructional materials that have not been adopted by SBE but are 
aligned with the state academic content standards or the Common Core State 
Standards may be recommended for selection.  (Education Code 60200, 60210) 

 
(cf. 6161.11 - Supplementary Instructional Materials) 
 

For grades 9-12, instructional materials in history-social science, mathematics, 
English/language arts, and science shall be reviewed using a standards map in order 
to determine the extent to which the materials are aligned to state academic content 
standards. 

 
2. Do not reflect adversely upon persons because of any characteristic specified in law 

and BP 0410 - Nondiscrimination in District Programs and Activities, nor contain any 
sectarian or denominational doctrine or propaganda contrary to law  (Education Code 
51501, 60044) 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
3. To the satisfaction of the Board, are accurate, objective, current, and suited to the 

needs and comprehension of district students at their respective grade levels  
(Education Code 60045) 

 
4. With the exception of literature and tradebooks, use proper grammar and spelling 

(Education Code 60045) 
 
5. Do not expose students to a commercial brand name, product, or corporate or 

company logo unless the Board makes a specific finding that the use is appropriate 
based on one of the following:  (Education Code 60048, 60200) 
 
a. The commercial brand name, product, or corporate or company logo is used in 

text for an educational purpose as defined in guidelines or frameworks 
adopted by SBE. 

 



b. The appearance of a commercial brand name, product, or corporate or 
company logo in an illustration is incidental to the general nature of the 
illustration. 

 
(cf. 1325 - Advertising and Promotion) 
 
6. Meet the requirements of Education Code 60040-60043 for specific subject content, 

including, but not limited, accurately portraying society's cultural and racial diversity 
 AR 6161.1(c) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued) 
 
 
7. Support the district's adopted courses of study and curricular goals 
 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6142.2 - World Language Instruction) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6142.93 - Science Instruction) 
(cf. 6142.94 - History-Social Science Instruction) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
 
8. Contribute to a comprehensive, balanced curriculum 
 
9. Demonstrate reliable quality of scholarship as evidenced by: 
 

a. Accurate, up-to-date, and well-documented information 
 
b. Objective presentation of diverse viewpoints 
 
c. Clear, concise writing and appropriate vocabulary 
 
d. Thorough treatment of subject matter 

 
10. Provide for a wide range of materials at all levels of difficulty, with appeal to students 

of varied interests, abilities, and developmental levels 
 
11. Stimulate discussion of contemporary issues and improve students' thinking and 

decision-making skills 
 
12. As appropriate, have corresponding versions available in languages other than 

English 
 
13. Include high-quality teacher's guides 
 
14. When available, include options for lighter weight materials in order to help minimize 

any injury to students by the combined weight of instructional materials 



 
In addition to meeting the above criteria as applicable, technology-based materials shall: 
 
1. Be both available and comparable to other, equivalent instructional materials  

(Education Code 60052) 
 
 
 
 AR 6161.1(d) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued) 
 
 
2. Be accessible to all students, including economically disadvantaged students, students 

with disabilities, and English learners 
 
3. Protect the privacy of student data 
 
(cf. 6157 - Distance Learning) 
 
Conflict of Interest 
 
To ensure integrity in the evaluation and selection of instructional materials, individuals who 
are participating in the evaluation of instructional materials and are not otherwise designated 
in the district's conflict of interest code shall sign a disclosure statement indicating that they: 
 
1. Will not accept any emolument, money, or other valuable thing or inducement to 

directly or indirectly introduce, recommend, vote for, or otherwise influence the 
adoption or purchase of any instructional material  (Education Code 60072) 

 
 Sample copies of instructional materials are excepted from this prohibition.  

(Education Code 60075) 
 
2. Are not employed by nor receive compensation from the publisher or supplier of the 

instructional materials or any person, firm, organization, subsidiary, or controlling 
entity representing it 

 
3. Do not have an interest as a contributor, author, editor, or consultant in any textbook 

or other instructional material submitted to the district 
 
(cf. 9270 - Conflict of Interest) 
 
 
 
 
 
 
 



 
 
 
 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: October 2020 
Instruction E 6161.1(a) 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 
 
 

RESOLUTION ON SUFFICIENCY OF INSTRUCTIONAL MATERIALS 
 
Whereas, the Governing Board of the (name of school district), in order to comply with the 
requirements of Education Code 60119, held a public hearing on (date), at (time) o'clock, 
which is on or before the eighth week of school (between the first day that students attend 
school and the end of the eighth week from that day) and which did not take place during or 
immediately following school hours, and; 
 
Whereas, the Board provided at least 10 days' notice of the public hearing by posting it in at 
least three public places within the district stating the time, place, and purpose of the hearing, 
and; 
 
Whereas, the Board encouraged participation by parents/guardians, teachers, members of the 
community, and bargaining unit leaders in the public hearing, and; 
 
Whereas, information provided at the public hearing detailed the extent to which sufficient 
textbooks or other instructional materials were provided to all students, including English 
learners, in the (name of school district), and; 
 
Whereas, the definition of "sufficient textbooks or instructional materials" means that each 
student, including each English learner, has a standards-aligned textbook or instructional 
materials to use in class and to take home, which may include materials in a digital format 
but shall not include photocopied sheets from only a portion of a textbook or instructional 
materials copied to address a shortage, and; 
 
Whereas, textbooks or instructional materials in core curriculum subjects should be aligned 
with state academic content standards and/or the Common Core State Standards adopted by 
the State Board of Education; 
 
Finding of Sufficient Textbooks or Instructional Materials 
 
Whereas, sufficient standards-aligned textbooks or other instructional materials that are 
consistent with the cycles and content of the curriculum frameworks were provided to each 
student, including each English learner, in the following subjects: 
 



 Mathematics:  (List adopted textbooks or instructional materials for this subject for 
each grade level or school as well as applicable state adoption cycle.) 

_____________________________________________________________________ 
_____________________________________________________________________ 
 
 Science:  (List adopted textbooks or instructional materials for this subject for each 

grade level or school as well as applicable state adoption cycle.) 
_____________________________________________________________________ 
_____________________________________________________________________ 
 E 6161.1(b) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued) 
 
 
 History-social science:  (List adopted textbooks or instructional materials for this 

subject for each grade level or school as well as applicable state adoption cycle.) 
_____________________________________________________________________ 
_____________________________________________________________________ 
 
 English language arts, including the English language development component of an 

adopted program:  (List adopted textbooks or instructional materials for this subject 
for each grade level or school as well as applicable state adoption cycle.) 

_____________________________________________________________________ 
_____________________________________________________________________ 
 
 World language:  (List adopted textbooks or instructional materials for this subject 

for each grade level or school as well as applicable state adoption cycle.) 
_____________________________________________________________________ 
_____________________________________________________________________ 
 
 Health:  (List adopted textbooks or instructional materials for this subject for each 

grade level or school as well as applicable state adoption cycle.) 
_____________________________________________________________________ 
_____________________________________________________________________ 
 
Whereas, laboratory science equipment was available for science laboratory classes offered 
in grades 9-12, inclusive; 
 
Therefore, it is resolved that for the (year) school year, the (name of school district) has 
provided each student with sufficient standards-aligned textbooks or other instructional 
materials that are consistent with the cycles and content of the curriculum frameworks. 
 
Finding of Insufficient Textbooks or Instructional Materials 
 
Whereas, information provided at the public hearing and to the Board at the public meeting 
detailed that insufficient standards-aligned textbooks or other instructional materials were 
provided to students in the following subjects and grade levels at district schools:  (For each 
school, list the percentage of students who lack sufficient standards-aligned textbooks or 



instructional materials in mathematics, science, history-social science, English language 
arts, world language, and health.) 
___________________________________________________________________________ 
___________________________________________________________________________ 
 
 
 
 
 
 E 6161.1(c) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued) 
 
 
Whereas, sufficient textbooks or other instructional materials were not provided at each 
school listed above due to the following reasons:  (For each school at which there is an 
insufficiency, list the reasons that each student does not have sufficient instructional 
materials in each subject and grade level listed above.) 
___________________________________________________________________________
___________________________________________________________________________ 
 
Therefore, it is resolved, that for the (year) school year, the (name of school district) has not 
provided each student with sufficient textbooks or other instructional materials that are 
consistent with the cycles and content of the curriculum framework, and; 
 
Be it further resolved, that the following actions will be taken to ensure that all students have 
sufficient standards-aligned textbooks or other instructional materials in all subjects that are 
consistent with the cycles and content of the curriculum frameworks within two months of 
the beginning of the school year in which this determination is made.  (List actions to be 
taken to resolve insufficiency.) 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
 
 
PASSED AND ADOPTED THIS day of at a meeting, by the following vote: 
 
 AYES:______         NOES:______         ABSENT:______ 
 
Attest: 
 
_____________________________                 _____________________________ 
Secretary                                                                                President 
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Board Bylaws E(1) 9323.2(a) 
 
ACTIONS BY THE BOARD 
 
 

ACTIONS REQUIRING A SUPER MAJORITY VOTE 
 
Actions Requiring a Two-Thirds Vote of the Board 
 
1. Resolution declaring the Governing Board's intention to sell or lease real property  

(Education Code 17466) 
 
(cf. 3280 - Sale or Lease of District-Owned Real Property) 
 
2. Resolution declaring the Board's intent to convey or dedicate property to the state or 

any political subdivision for the purposes specified in Education Code 17556 
(Education Code 17557) 

 
3. Resolution authorizing and directing the Board president, or any other presiding 

officer, secretary, or member, to execute a deed of dedication or conveyance of 
property to the state or a political subdivision  (Education Code 17559) 

 
4. Lease, for up to three months, of school property which has a residence on it and 

which cannot be developed for district purposes because funds are unavailable  
(Education Code 17481) 

 
5. Request for temporary borrowing of funds needed for immediate requirements of the 

district to pay district obligations incurred before the receipt of district income for the 
fiscal year sufficient to meet the payment(s)  (Government Code 53821) 

 
6. Upon complying with Government Code 65352.2 and Public Resources Code 

21151.2, action to render city or county zoning ordinances inapplicable to a proposed 
use of the property by the district  (Government Code 53094) 

 
(cf. 7131 - Relations with Local Agencies) 
 
(cf. 7150 - Site Selection and Development) 
(cf. 7160 - Charter School Facilities) 
 
7. When the district is organized to serve only grades K-8, action to establish a 

community day school for any of grades K-8  (Education Code 48660) 



 
(cf. 6185 - Community Day School) 
 
8. When the district is organized to serve only grades K-8, has an average daily 

attendance (ADA) of 2,500 or less, or desires to operate a community day school to 
serve any of grades K-6 (and no higher grades) and seeks to situate a community day 
school on an existing school site, certification that satisfactory alternative facilities 
are not available for a community day school  (Education Code 48661) 

 
 E(1) 9323.2(b) 
 
 
ACTIONS BY THE BOARD  (continued) 
 
 
9. Resolution of intent to issue general obligation bonds with the approval of 55 percent 

of the voters of the district  (Education Code 15266) 
 
(cf. 7214 - General Obligation Bonds) 
 
10. Resolution of intent to issue bonds within a school facilities improvement district 

with the approval of 55 percent of the voters of the school facilities improvement 
district (Education Code 15266) 

 
(cf. 7213 - School Facilities Improvement Districts) 
 
11. Resolution to place a parcel tax on the ballot  (Government Code 53724) 
 
(cf. 3471 - Parcel Taxes) 
 
12. Resolution of necessity to proceed with an eminent domain action and, if the Board 

subsequently desires to use the property for a different use than stated in the 
resolution of necessity, a subsequent resolution so authorizing the different use  
(Code of Civil Procedure 1245.240, 1245.245) 

 
13. When the district has a three-member Board and has adopted the procedures set forth 

in the Uniform Public Construction Cost Accounting Act (UPCCAA), action to 
respond to an emergency facilities condition without giving notice for bids to let 
contracts, including the repair or replacement of district facilities, the taking of any 
other action that is directly related to and immediately required by that emergency, 
the procurement of the necessary equipment, services, and supplies for those 
purposes, the delegation of authority to the Superintendent or designee to take such 
action, and the determination during a regular Board meeting of the need to continue 
the action  (Public Contract Code 22035, 22050) 

 
(cf. 3311.1 - Uniform Public Construction Cost Accounting Procedures) 
 
Actions Requiring a Two-Thirds Vote of the Board Members Present at the Meeting 
 



1. Determination that there is a need to take immediate action and that the need for 
action came to the district's attention after the posting of the agenda. If less than two-
thirds of the Board members are present at the meeting, a unanimous vote of all 
members present is required.  (Government Code 54954.2) 

 
2. Determination that a closed session is necessary during an emergency meeting.  If 

less than two-thirds of the Board members are present, a unanimous vote of all 
members present is required.  (Government Code 54956.5) 

 
 
 E(1) 9323.2(c) 
 
 
ACTIONS BY THE BOARD  (continued) 
 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9321 - Closed Session) 
 
Actions Requiring a Four-Fifths Vote of the Board 
 
1. Resolution for district borrowing based on issuance of notes, tax anticipation 

warrants, or other evidences of indebtedness, in an amount up to 50 percent of the 
district's estimated income and revenue for the fiscal year or the portion not yet 
collected at the time of the borrowing  (Government Code 53822, 53824) 

 
2. Resolution for district borrowing, between July 15 and August 30 of any fiscal year, 

of up to 25 percent of the estimated income and revenue to be received by the district 
during that fiscal year from apportionments based on ADA for the preceding school 
year  (Government Code 53823-53824) 

 
3. Declaration of an emergency in order to authorize the district to include a particular 

brand name or product in a bid specification  (Public Contract Code 3400) 
 
(cf. 3311 - Bids) 
 
4. When the district has a five-member or seven-member Board and has adopted the 

procedures set forth in UPCCAA, action to respond to an emergency facilities 
condition without giving notice for bids to let contracts, including the repair or 
replacement of district facilities, the taking of any other action that is directly related 
to and immediately required by that emergency, the procurement of the necessary 
equipment, services, and supplies for those purposes, the delegation of authority to 
the Superintendent or designee to take such action, and the determination during a 
regular Board meeting of the need to continue the action  (Public Contract Code 
22035, 22050) 

 
5. Resolution to award a contract for a public works project at $212,500 or less to the 

lowest responsible bidder, when the district is using the informal process authorized 
under the UPCCAA for projects of $200,000 or less, all bids received are in excess of 



$200,000, and the Board determines that the district's cost estimate was reasonable  
(Public Contract Code 22034) 

 
Action Requiring a Four-Fifths Vote of the Board Members Present at the Meeting 
 
A four-fifths vote of the Board members present at the meeting shall be required to approve 
the expenditure and transfer of necessary funds and use of district property or personnel to 
meet a national or local emergency created by war, military, naval, or air attack, or sabotage, 
or to provide for adequate national or local defense.  (Government Code 53790-53792) 
 
(cf. 3110 - Transfer of Funds) 
 E(1) 9323.2(d) 
 
 
ACTIONS BY THE BOARD  (continued) 
 
 
Actions Requiring a Unanimous Vote of the Board 
 
1. Resolution authorizing and prescribing the terms of a lease of district property for 

extraction and taking of gas not associated with oil  (Education Code 17510-17511) 
 
2. Authorization of the use of day labor or force account, or waiver of the competitive 

bid process pursuant to Public Contract Code 20111, when the Board determines that 
an emergency exists requiring the repair, alteration, work, or improvement to any 
facility to permit the continuance of existing classes or to avoid danger to life or 
property, and upon approval of the County Superintendent of Schools  (Public 
Contract Code 20113) 

 
Action Requiring a Unanimous Vote of the Board Members Present at the Meeting 
 
1. Private sale of surplus property without advertisement in order to establish that such 

property is not worth more than $2,500.  Disposal of surplus property or donation to a 
charitable organization requires the unanimous vote of the Board members present to 
establish that the value of such property would not defray the cost of arranging its 
sale.  (Education Code 17546) 

 
(cf. 3270 - Sale and Disposal of Books, Equipment and Supplies) 
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